Comprehensive School Safety Plan
SB 187 Compliance Document

2017-2018
School Year

School: John Swett Elementary School

CDS Code: 07617396003834

District: Martinez Unified School District

Address: 4955 Alhambra Valley Road
Martinez, CA 94553

Date of Adoption: 2-5-2018

Approved by:

Signature

Comprehensive School Safety Plan 1 of 60 2/1/18



Shelter

ReUNIfication Plam we. .. i vssmssissvsumnssvssssasssns Y

Emergency Evacuation Map ..o st st

Comprehensive Schaol Safety Plan 3 of 60

2/1/18



Components of the Comprehensive School Safety Plan (EC 32281)

John Swett Elementary School Safety Committee
Helen Rossi - Assistant Superintendent of Administrative Services

Mike Pawlowski - Coordinator of Maintenance / Grounds / Custodial
Janelle Eyet - Director of Student Services

Alex Birdsell - Human Resources Coordinator

Karen Carlson - Assistant Principal Alhambra High School

Michael Cannon - Principal John Swett Elementary School
Assessment of School Safety

Overall the John Swett Elementary School climate is very positive.

John Swett Elementary School has a Student of the Month program that focuses on a Character Trait each month and a monthly
Respectful Roadrunner program. Student leadership also promotes positive interaction in the school community,

The John Swett Elementary staff and parents devote enormous amounts of time for our students not only in the classroom but also
numerous opportunities for students beyond the school day, such as After School enrichment classes, art classes and hand on
science;

School suspensions:

During the 2016-17 John Swett had a total of 16 and 1/2 days of suspension.

Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J)

It is a priority of the administration and staff in the Martinez Unified School Districtthat every student who attends our schools wili
be provided with an environment in which the students not only feel physically safe, but that there is also a positive school climate
in all activities both in and out of the classroom.

Our administration and staff desire to provide an orderly, caring, and nondiscriminatery learning environment in which all students
can feel comfortable and take pride in their school and their achievements.

Our administration encourages staff to teach students the meaning of equality, human dignity, and mutual respect, and to employ
cooperative learning strategies that foster positive interactions in the classroom among students from diverse backgrounds.

Students shall have opportunities to voice their concerns about school policies and practices and to share responsibility for solving
problems that affect their school. Staff shall encourage and reward success and achievement, participation in community projects,
and positive student conduct.

Our school district promotes nonviolent resolution techniques in order to encourage attitudes and behaviors that foster harmonious
relations. Conflict Resolution and Restorative Justice Practices are in place at all sites.

PTA, PTSA, the Martinez Education Foundation, School Site Council, the Kiwanis and Rotary clubs, the Shell Refinery and other
school-community partnerships are actively involved in support of the Martinez Unified School District's students.
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= knowledge of or observes a child in his or her professional capacity or within the scope of his or her employment whom he or
she knows or reasonably suspects has been the victim of child abuse shall report the known or suspected instance of child abuse

to a child protective agency by telephone and written report:
The telephone call must be made immediately or as soon as practicably possible by telephone
AND
a written report must be sent within 36 hours of the telephone call to the child protective agency.
¢. Any child care custodian, health practitioner, or employee of a child protective agency who has:
»  knowledge of or who reasonably suspects mental suffering has been inflicted on a child or his or her emotional well-being is

endangered in any other way, may report such known or suspected instance of child abuse to a child protective agency.
d. When two or more persons who are required to report are present and jointly knowledgeable of:

+  aknown or suspected instance of child abuse, and when there is agreement among them, the telephone report may be made
by a member of the team selected by mutual agreement and a single report may be made and signed by the selected member
of the reporting team. Any member who has knowledge that the member designated to make the report failed to do so, shall

thereafter make such a report.

e. The intent and purpose of the law is to protect children from abuse. The definition of a child is
any person under 18 years of age.

f. This entire section on Child Abuse was been taken from theCalifornia Laws Relating To

Minors manual.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a student is engaged in unlawful sexual activity, please consult
with the schoo! social worker and campus officer to determine if particular provisions under this section are current and in effect.

a. Involuntary sexual activity is always reportable.

b. Incest, even if voluntary, is always reportable. Incest is a marriage or act of intercourse
between parents and children; ancestors and descendants of every degree; brothers and sisters
of half and whole blood and uncles and nieces or aunts and nephews. (Family Code § 2200).

¢. Voluntary Sexual Activity may or may not be reportable. Even if the behavior Is voluntary,
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An incident is an occurrence or event, either human-caused or caused by natural phenomena, that requires action by emergency
response personnel to prevent or minimize loss of life or damage to property and/or natural resources. Incidents may result in
extreme peril to the safety of persons and property and may lead to, or create conditions of disaster. Incidents may also be rapidly
mitigated without loss or damage. Although they may not meet disaster level definition, larger incidents may call for managers to
proclaim a "Local Emergency”.

Incidents are usually a single event that may be small or large. They occur in a defined geographical area and require local resources
or, sometimes, mutual-aid. There is usually one to a few agencies involved in dealing with an ordinary threat to life and property and
to a limited population. Usually a local emergency is not declared and the jurisdictional EOC is not activated. Incidents are usually of
short duration, measured in hours or, at most, a few days. Primary command decisions are made at the scene along with strategy,
tactics, and resource management decisions

Emergency

The term emergency is used in several ways. It is a condition of disaster or of extreme peril to the safety of persons and property. In
this context, an emergency and an incident could mean the same thing, although an emergency could have more than one incident
associated with it.

Emergency is also used in Standardized Emergency Management System (SEMS) terminology to describe agencies or facilities, e.g.,
Emergency Response Agency, Emergency Operations Center, etc.

Emergency also defines a conditional state such as a proclamation of "Local Emergency". The California Emergency Services Act, of
which SEMS is a part, describes three states of emergency:

State of War Emergency
State of Emergency
State of Local Emergency
Disaster

A disaster is defined as a sudden calamitous emergency event bringing great damage, loss, or destruction. Disasters may occur with
little or no advance warning, e.g., an earthquake or a flash flood, or they may develop from one or more incidents, e.g., a major
wildfire or hazardous materials discharge.

Disasters are either single or multiple events that have many separate incidents associated with them. The resource demand goes
beyond local capabilities and extensive mutual aid and support are needed. There are many agencies and jurisdictions involved
including mutltiple layers of government. There is usually an extraordinary threat to life and property affecting a generally
widespread population and geographical area. A disaster's effects last over a substantial period of time (days to weeks) and local
government will proclaim a Local Emergency. Emergency Operations Centers are activated to provide centralized overall
coordination of jurisdictional assets, departments and incident support functions. Initial recovery coordination is also a responsibility
of the EOCs.

Levels of Response
Response Levels are used to describe the type of event:

The area(s) affected, the extent of coordination or assistance needed, and the degree of participation expected from the School
District. Response Levels are closely tied to Emergency Proclamations Issued by the head of local government.

Response Level 0- Readiness and Routine Phase

On-going routine response by the School District to daily emergencies or incidents. Stand-by and alert procedures issued in advance
of an anticipated or planned event.
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Notice of Regulations

At the beginning of each school year, the principal of each schoot shall ensure that all students and parents/guardians are notified in
writing of all school rules related

to discipline, including suspension and expulsion, (Education Code 35291, 48500.1, 48980)

(cf. 5144 - Discipline)

(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows:
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon
another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical
violence in which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of
possession of any object of this type, the student had obtained written permission to possess the item from a certificated school
employee, with the principal or designee's concurrence (Education Code 48900(b))

(cf. 5131 - Conduct)

{cf. 5131.7 - Weapons and Dangerous Instruments)

3, Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48300(c))

(cf. 5131.6 - Alcohol and Other Drugs)
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-
11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid,

substance, or material and represented same as such controlled substance, alcoholic beverage, or intoxicant {Education Code
48900(d})

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars,
cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not
prohibit a student from using or possessing his/her own prescription products (Education Code 48900(h)}

(cf. 5131.62 - Tobacco)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code
11014.5 (Education Code 48900(j))
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(cf. 6164.6 - Identification and Education under Section 504)

i8. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31
(Education Code 48900(t))

19.  Made terrorist threats against school officials and/or school property {Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in
death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is
to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the
valid authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance
of their duties. (Education Code 48900(k))

(cf. 5131.4 - Student Disturbances)

A student In grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the

victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233
(Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6,422.7, or 422.75. Such acts include injuring or intimidating a victim,
interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion,
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of those
characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived
characteristics. {(Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe

or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code

48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

Suspension from Class by a Teacher

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for

disruption, wiliful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds for
Suspension and Expulsion: Grades K-12" above. (Education Code 48910)
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These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion
(Education Code 48911)

Due Process Procedures for Suspension
Suspensions shall be imposed in accordance with the following procedures:

il, Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or
designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the
principal. At the conference, the student shall be informed of the reason for the disciplinary action, presented with the available
evidence against him/her, and given the opportunity to present his/her version and evidence in support of his/her defense.
{Education Code 48911) '

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists
involving a clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without
this conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of
the conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically
unable to attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to
school. (Education Code 48511)

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school
employee shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or

designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing
of the suspension, (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)
In addition, the notice may state the date and time when the student may return to school.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the
parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter.
(Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to
respond to such requests without delay. However, no penalties may be imposed on the student for the failure of the
parent/guardian to attend such a conference. The student may not be denied reinstatement solely because the parent/guardian
failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension
of a student for the balance of the semester from cantinuation school, the Superintendent or designee may, in writing, extend the
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code
48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting
requested by the student or parent/guardian to challenge the original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian

were invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property
or threaten to disrupt the instructional process. (Education Code 48911)
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Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an
alternative means of correction would address the conduct, he/she shall recommend a student's expulsion for any of the following
acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense
2. Possession of any knife or other dangerous object of no reasonable use to the student
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first

offense for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's
possession of over-the-counter medication for his/her use or other medication prescribed for him/her by a physician

4. Robbery or extortion
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as
quickly as possible to ensure that the student does not lose instructional time. (Education Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelted. The hearing
shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed the
act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education
Code 483918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for
the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion
hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year.
(Education Code 48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education
Code 48918(a)}

Stipulated Expulsion
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the
student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion

under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of
the expulsion hearing pursuant to Education Code 48918.

The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation
agreement shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full

hearing, to appeal the expulsion to the County Board of Education, and to consult legal counsel.

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board.
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If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the
student's attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. {Education Code
48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the
district liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call.
(Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the
student in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing
be a public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not
violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the
student, and the counsel of the student also shall be allowed to attend the closed session. {Education Code 48918(c}))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have
the right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to
the witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, videotaped
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television.
(Education Code 48918(c))

2, Record of Hearing: A record of the hearing shall be madc and may be maintained by any means, including electronic
recording, as long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code
48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the
student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the
action that gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or
administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or designee.
All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government
Code 11455.20. {(Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee te the issuance of subpoenas may be considered by the
Board in closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to
such an objection shall be final and binding. (Education Code 48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be
subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance
of that witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in
item #4 below. (Education Code 48918(i})

4, Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs.
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant
1o Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension
and Expulsion; Grades 4-12" above. (Education Code 48918(h})

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn
declarations may be admitted as testimony from witnesses whose disclosure of their Identity or testimony at the hearing may
subject them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f))
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A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within
40 school days of the student’s removal from school, unless the student requests that the decision be postponed. (Education Code
48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend
expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the
student shall be immediately reinstated and permitted to return to the classroom instructional program from which the referral was
made, unless another placement is requested in writing by the student's parent/guardian. Before the student’s placement decision is
made by his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including
the student's teachers, regarding other placement options for the student in addition to the option to return to the classroom
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shail be
final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any
supplementary hearing the Board may order. (Education Code 48913(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the
enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend
the enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional
program from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, or an administrative panel or
is waived through the signing of a stipulated cxpulsion agreement, the final actlon to expel shall be taken by the Board in public.
(Education Code 48918(j))

(cf. 9321.1 - Closed Session Actions and Reports)

The Board's decision is final. If the decision is to nat expel, the student shall be reinstated immediately. If the decision is to suspend
the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the
district. For a student expelled for any act listed under "Mandatory Recommendation and Mandatory Expulsion” above, this date
shall be one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a
student expelled for other acts, this date shall be no later than the last day of the semester following the semester in which the
expulsion occurred. If an expulsion is ordered during summer session or the intersessicn period of a year-round program, the Board
shali set a date when the student shall be reviewed for readmission not later than the last day of the semester foilowing the summer
session or intersession period in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education
Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling,
employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be
required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5)

Written Notice to Expel
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7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an
appeal of the expulsion order with the County Board. (Education Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed
within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation.
(Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from the district
simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student with these
documents within 10 school days following the student's written request. (Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspenslon or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement
authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902)

The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which may
involve the possession or sale of narcotics or of a controlled substance. In addition, law enforcement authorities shall be notified
regarding any acts by students regarding the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in
violation of Education Code 48915{c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or county law
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c)
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code
48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2, Not provided at a comprehensive middle, junior, or senior high schocl or at any elementary school, unless the program is
offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)

(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so certifies, students expelled for only
acts described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another comprehensive

middle, junior, or senior high school or at an elementary school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in
any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:
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Every classroom teacher and substitute has immediate access to the names of those students currently enrolled in his/her classroom
who meet the criteria of Education Code section 48900, Upon committing a suspendable / expellable act, the student's most recent
date of suspension will be listed in the Aeries Database in the SSA field. This triggers the system to place an asterisk (*) before each
student's name on the attendance list, providing electronic notice to all staff through the ABI system, An email notice is also sent to
the student's teachers informing them of the suspendable offense and length of suspension and a request for work. The S5A dates
are reviewed monthly removing tags after the required three year period.

(E) Sexual Harassment Policies (EC 212.6 [b])
Board Policy 5145.7

Sexual Harassment

Students

The Board of Education is committed to maintaining a safe school environment that is free from harassment and discrimination. The
Board prohibits sexual harassment of students at school or at school-sponsored or school-related activities. The Board also prohibits

retaliatory behavior or action against any person, who reports, files a complaint or testifies about, or otherwise supports a
complainant in alleging sexual harassment.

The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a
school-sponsored or school-related activity by another student or an adult to immediately contact his/her teacher, the principal, or
any other available school employee. Any employee who receives a report of observes an incident of sexual harassment shall notify
the principal or a district compliance officer.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Complaints regarding sexual harassment shall be investigated and resolved in accordance with law and district procedures specified
in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying students and parents/guardians that
complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy.

Instruction/Information
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200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships

1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondlscrimination on the basis of sex in education programs
COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736
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Martinez, CA 94553

(925) 335-5908

{cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or

other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in
the educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress.
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student.
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an

intimidating, hostile, or offensive educational environment.

4, Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding
benefits and services, honors, programs, or activities available at or through any district program or activity.

(cf. 5131 - Conduct)

{cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not
limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated

images of a sexual nature

5. Spreading sexual rumors

6. Teaslng or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the
basis of sex

10.  Displaying sexually suggestive objects

11.  Sexual assault, sexual battery, or sexual coercion
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1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code
48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where natices of district rules,
regulations, procedures, and standards of conduct are posted, including school web sites {Education Code 231.5)

(cf. 1113 - District and School Web Sites)

3. Be provided as part of any orientation program conducted for new students at the beginning of each quarter, semester, or
summer session (Education Code 231.5)

4, Appear in any school or district publication that sets forth the schools or district's comprehensive rules, regulations,
procedures, and standards of conduct (Education Code 231.5)

5. Be included in the student handbook
6. Be provided to employees and employee organizations
Regulation MARTINEZ UNIFIED SCHOOL DISTRICT.

approved: December 8, 2014 Martinez, California

(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183)
Board Policy 5132

Dress And Grooming

Students

The Board of Education believes that appropriate dress and grooming contribute to a productive learning environment. The Board
expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the school activities in
which they participate. Students' clothing must not present a health or safety hazard or a distraction which would interfere with the
educational process.

(cf. 4119.22 - Dress and Grooming)

{cf. 5145.2 - Freedom of Speech/Expression)

Students and parents/guardians shall be informed about dress and grooming standards at the beginning of the school year and
whenever these standards are revised. A student who violates these standards shall be subject to appropriate disciplinary action.

(cf. 5144 - Discipline)
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adopted: April 28, 2003 Martinez, California

Administrative Regulation 5132

Dress And Grooming

Students

In cooperation with teachers, students and parents/guardians, the principal or designee shall establish school rules governing
student dress and grooming which are consistent with law, Board of Education policy and administrative regulations. These school
dress codes shall be regularly reviewed.

(cf. 0420 - School Plans/Site Councils)

Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school
day. (Education Code 35183.5)

in addition, the following guidelines shall apply to all regular school activities:

1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless shoes or sandals are not acceptable.

2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles etc.) shall be free of writing, pictures or
any other insignia which are crude, vulgar, profane or sexually suggestive, which bear drug, alcohol or tobacco company advertising,
promotions and likenesses, or which advocate racial, ethnic or religious prejudice.

3. Hats, caps and other head coverings shall not be worn indoors.

4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net fabrics, halter tops, off-the-shoulder
or low-cut tops, bare midriffs and skirts or shorts shorter than mid-thigh are prohibited.
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Please remember to use good judgment when choosing appropriate cloths for your child to wear to school. Students’ clothing
should be safe for themselves and for the children around them. Therefore, the following guidelines should be considered:

Casual, loose clothing that allows children to move and play comfortably is recommended.

Shoes should be safe and appropriate for recess and PE. Close-toed shoes are best for school and are required for "PE days."” Flip-
flops, shoes without a heel strap, boots, “wheelies," dress shoes or shoes with high heels are not safe.

Beach attire, such as halter tops, bare midriffs, strapless shirts or dresses, spaghetti strap shirts or dresses, see-through clothing, off-
the-shoulder blouses and short skirts/shorts are not appropriate for school.

In hot weather, students may wear shorts that are at least mid-thigh in length. Remember, however, that long pants protect knees
better than shorts do! Pants and shorts must be worn at the waistline and must not expose undergarments.

Clothing which displays vulgar language or symbols or promotes drugs, alcohol or other inappropriate or illegal messages are not
permitted.

Bracelets and other dangling jewelry can tangle in play equipment and cause injury.

Before your child walks out the door, please make sure he/she is wearing appropriate clothing for an elementary school, Students
may be sent home to change clothing if their attire is inappropriate or disruptive to the educational setting.

(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2)

As you know, drop-off and pick-up can be very busy at school, especially the first few days. We are asking families to carpool and
park away from the school as much as possible.

The drop-off area in front of the office is used for drop-off only. No parking is allowed in the drop-off area. Traffic moves into drop-
off by way of Gilbert Lane, this is the only entrance to the school parking lot. Please pull as far forward in the drop off line as far as
you can. To turn around, park or exit, cars must go to the end of the parking lot.

Remember that the parking lot area next to Kindergarten is not part of the drop off area. It is very dangerous to have children
walking into this area between the staff cars to the sidewalk. Also, please do not send your child from the parking area, across the
crosswalk in front of the office, unaccompanied by you. If you are parking your car, you must get out and walk your child across.
Please only use the crosswalk to come from the parking lot to the school.

Please be prepared for delays and make plans accordingly. Thank you for your continued effort to keep our students safe.

(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2)

Universal Expectations for all areas of the school are created by the JSE Staff and posted throughout the school. Explicit behavior
instruction is provided through visual media and teacher direct instruction. Teacher led discussions are ongoing and include checks
for student understanding of appropriate school behavior. Correct behavior is consistently reinforced throughout the campus;
consequences are appropriate and fair.

It is the goal of the JSE community to make the school a safe and healthy environment for all students, reduce the referral and
suspension rates, increase attendance and student achievement.
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(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Conduct that disrupts the orderly classroom or school environment

(cf. 5131.4 - Student Disturbances)

4, Willful defiance of staff's authority

5. Damage to or theft of property belonging to students, staff, or the district
(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131.5 - Vandalism and Graffiti)

The district shall not be responsible for students' personal belongings which are brought on campus or to a school activity and are
lost, stolen, or damaged.

6. Obscene acts or use of profane, vulgar, or abusive language

(cf. 5145.2 - Freedom of Speech/Expression)

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose (Penal Code 417.27)

Prior to bringing a laser pointer on school premises for a valid instructional or school-related purpose, a student shall obtain
permission from the principal or designee.

9. Use of a cellular/dlgital telephone, pager, or other mobile communications device during instructional time

Such devices shall be turned off in class, except when being used for a valid instructional or other school-related purpose as
determined by the teacher or other district employee, and at any other time directed by a district employee. Any device with
camera, video, or voice recording function shall not be used in any manner which infringes on the privacy rights of any other person.
No student shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed physician or
surgeon to be essential for the student's health and the use of which Is limited to purposes related to the student's health.
(Education Code 48901.5)

10.  Plagiarism or dishonesty on school work or tests

(cf. 5131.9 - Academic Honesty)

(cf. 6162.54 - Test Integrity/Test Preparation)

(cf. 6162.6 - Use of Copyrighted Materials)
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(cf. 6164.5 - Student Success Teams)

(cf. 6184 - Continuation Education)

{cf. 6185 - Community Day School)

Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any off-campus
conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district property, or substantially
disrupts school activities.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32280-32289 Comprehensive safety plan

35181 Governing board authority to set policy on responsibilities of students

35291-35291.5 Rules

44807 Duty concerning conduct of students

48900-48925 Suspension and expulsion

51512 Prohibition against electronic listening or recording device in classroom without permission
CIVIL CODE

1714.1 Liability of parents and guardians for willful misconduct of minor

PENAL CODE

288.2 Harmful matter with intent to seduce

313 Harmful matter

417.25-417.27 Laser scope or laser pointer

647 Use of camera or other instrument to invade person's privacy; misdemeanor

653.2 Electronic communication devices, threats to safety

VEHICLE CODE

23123-23124 Prohibitions against use of electronic devices while driving

CODE OF REGULATIONS, TITLE 5

300-307 Duties of students

UNITED STATES CODE, TITLE 42

2000h-2000h6 Title IX, 1972 Education Act Amendments
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Conduct Code Procedures

John Swett Elementary School has high expectations for all students. We strive 1o provide each student with the maximum
opportunity to acquire a quality education. No student has the right to interfere with this opportunity by his/her actions, poor
manners, or lack of consideration. All rules and regulations are developed and enforced with this thought in mind. All students are
expected to follow school and classroom rules. School rules apply on the school grounds, going to and fram school, and at any
school event or field trip.

John Swett Elementary School is committed to providing a quality educational environment that is safe, secure and peaceful. 1t is
also a commitment of JSE to help all students develop to the maximum of their capacities, and to function as responsible members
of a democratic society. As students grow toward responsible citizenship and independence, they must develop acceptable behavior
traits that show progress toward an understanding of both the respect for constituted authority, and the rights of others. As part of
this learning process, students must be held accountable for their actions and recognize that there are consequences for their
choices, both good and bad.

GENERAL BEHAVIORAL POLICY
John Swett Elementary School has a clearly defined student behavior policy that was developed by the JSE community. In addition to
being clearly posted in all classrooms, behavioral policies are reviewed with all students at the beginning of each year and as

needed. Our school behavior policy is as follows:

Be Safe

Be Responsible

Be Respectful

TEACHER DISCIPLINE

It is expected that the first level of student discipline will come from the teacher within the classroom.
The typical sequence of consequences for student misbehavior in the classroom is: warning, name on

board /call home, loss of recess, and sending a student to the office
with a referral. If a student does not attend an administrative detention will be assigned.

{)) Hate Crime Reporting Procedures and Policies
The MUSD takes a strong stand in supporting every student's right to a safe and hate free learning environment. Assemblies, small
group and one on one instruction are provided to students educating them on the laws of harassment and the consequences of such
behavior. All schools in the MUSD have a strict discipline policy with consequences ranging from detention to expulsion for
offenders who violate school and district policies.

Martinez USD

Board Policy
Hate-Motivated Behavior
BP 5145.9

Students
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(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Grievance Procedures

Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the Coordinater for
Nondiscrimination/Principal. Upon receiving such a complaint, the Coordinator/Principal shall immediately investigate the complaint
in accordance with school-level complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A student

who has been found to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, Board
policy, and administrative regulation.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5131- Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

(cf. 5145.7 - Sexual Harassment)

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the Coordlinator/Principal,
Superintendent or designee, and/or law enforcement, as appropriate.

{cf. 3515.3 - District Police/Security Department)
(cf. 4158/4258/4358 - Employee Security)

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior
and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment
PENAL CODE

422,55 Definition of hate crime

422.6 Crimes, harassment
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Safety Plan Review, Evaluation and Amendment Procedures

All MUSD site comprehensive safety plans will be reviewed, evaluated and amended (if necessary) each school year

Pursuant to CA Education Code 35294.6(a) Each MUSD school site will have their annual comprehensive shcool safety plan adopted
at a regular meeting of the Board of Trustees held In February of each year. An opportunity for public comment will be made
available, prior to the plan's adoption.

An updated file of all safety plans wlil be held at the MUSD District Offlce and are available for public inspection. Documentation of
the MUSD Board Meeting where this plan was adopted will be filed along side the plan along with the agenda and the minutes.
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Emergency Contact Numbers

Utilities, Responders and Communication Resources

Enforcement/Fire/Paramed
ic

Type | Vendor Number Comments
Law N " 911
Enforcement/Fire/Paramed paRHTEE RAlicE 925-372-3440
ic Department
Local Hospitals CCC  Regional  Medical 925-370-5000
Center
Law
Enforcement/Fire/Paramed | CCC Sheriff 925-335-1500 911
ic
Law
CCC Fire District 925-944-3300 911

Public Utilities Martinez Water 925-375-3575
Public Utilities CCC Water 925-688-8044
Public Utilities Mt. View Sanitary District | 925-228-5635 L
Public Utilities Central Sanitary District 925-689-3890
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Emergency Response Guidelines

Step One: tdentify the Type of Emergency

When emergencies occur during school hours, the goal of all school employees is the safety of all students, teachers and staff. This
requires planning, preparation and practice to know and implement effective procedures during a crisis. Planning and preparation
are essential to ensure that every staff member is familiar with their role in the procedures to be followed and has the tools on hand

to accomplish them. Practice ensures employees can calmly and effectively carry out their assigned tasks in an orderly and timely
manner.

The emergency plan will detail the procedures to be used during specific crisis situations as well as review the areas of
responsibilities for each type of school employee. During an emergency, school employees will remain at school accomplishing their
assigned tasks to ensure the safety of all students and personnel until released by the principal, the principal's designated
supervisor, or the Incident Commander (when fire fighters or police officers have assumed command of the incident).

It is vital that all staff members remain calm, communicate clearly with the person in charge, and work together to follow the
procedures necessary to ensure the safety of all students and personnel.

Each School Site, and the District Office has a team of First Responders called the Incident Command Team. This team is used when
the physical, emotional, and/or psychological safety of students and staff is threatened.

Their duties are to:

«  Coordinate all functions of site security in the event of a crisis (crowd control, violence, physical plant safety)
»  Assist in establishing inner and outer perimeters

»  Sat up staging area, if necessary

s Provide information, resources and assistance to the Incident Commander

= Attend to the physical and emotional needs of students and staff

« |nitiate necessary first aid treatment and triage

= Notify Incident Commander of any injuries

»  Assist in controlling access to the school in a crisis

»  Assist with student release and accountability by helping to establish and maintain orderly procedures

All MUSD campuses use a Fire Alarm, or a bullhorn {when no electric) to indicate a fire or other evacuation incident.

All MUSD campuses use the campus bell-system, PA system and/or bullhorn to indicate LOCK DOWN and SHELTER-IN-PLACE

If a staff member becomes aware of a crisis, it is very important that this information Is communicated with the school office
immediately. In an emergency it is important to set up an Incident Command Center to coordinate communication and facilitate
implementing emergency procedures and coordination of emergency services. In most cases, the school office will call 911 when
emergency services are required. it is important that all details known regarding an emergency are communicated calmly and clearly
to the Incident Commander or designee.
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*  Move away from windows.
«  Find shelter behind or under furniture (tables, chairs} if quake, or severe weather
*  Stay calm and be patient

*  Openthe Emergency Backpack

If outdoors enter the closest possible classroom - away from the danger

¢ Iftoo far from building....(to be determined by school) ie. MJHS lower field can go to DO
*  Wait for school people or police to meet you and give instructions

* Incase of tornado, stay out of vehicles and lie down in a ditch or low depression if possible
Staff Response:

If indoors or outdoors near room

e Gather students rapidly, and lock door

¢ Move away from windows

s Seek shelter behind or under whatever is available (if necessary)
e Consider moving students to more interior spaces

s Take attendance and give the Incident Commander the names of missing and/or extra students
If outdoors and away from the school

»  Escort students to evacuation site... .... (to be determined by school) ie. MIHS lower field can go to DO

¢ Try to take roll

* Release students only to parents or authorities

* In case of earthquakes or severe weather, drop to the ground away from buildings, trees and power lines

* Incase of tornadoes, stay out of vehicles and lie down in a ditch or low depression if possible
LOCKDOWN: Intruder or active shooter on campus. Signal is PA

Student Response:

If indoors or outdoors near room

¢ Help teacher move furniture to block the door
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*  Onestudent calls 9-911 from classroom phone

= One student runs to next room for help

*  One student runs to the office to get help
*  One student calls the office (number on wall by phone)

e Everyone stay calm and take responsibility
Staff Response:

Plan ahead for students to make the following responses

« One student calls 9-911

»  One student runs to next room for help

*  One student runs to the office to get help

e One student calls the office (number on wall by phone)

*  Make plans for response if called out of room to attend to the "down teacher" signal

Step Four: Communicate the Appropriate Response Action

After calling 911 but before local emergency (police/fire} personnel arrive the Incident Commander (Principal or Designee) will:
= Setupacommand post

«  Contact First Responders

«  Assign duties, determine the need for resources

= Using a site map, identify location of emergency and staging area

»  Notify appropriate School District officials (District Safety Manager, Laura Juanitas and District Safety Coordinator, Marc Hicks)

e Work with Public Information Officer to initiate preparation of a media release and parent letter of explanation for the same
day distribution, if possible
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If cell phone use has not been prohibited, do your best to control the message

¢ Remind students that we are prepared for an emergency
+  Explain that the Police and Fire Departments are in charge

= Ask parents to go to the District website or District social media page for information
ROLES/EXPECTATIONS OF ADULTS, STUDENTS, AND EMERGENCY RESPONDERS

Adults

= STAY CALM

«  Notify emergency services by any available method

»  Notify adults who can assist

e Remove/protect students

e Assist students with injuries/immediate needs

= State your expectations to students and subordinates

+  Follow instructions from emergency personnel (Firefighters, Police, EMT's}
Students

e STAY CALM AND PATIENT
¢ Assistadults
«  Comply with emergency service providers' instructions

= Respect each other
Emergency Personnel

»  Take control upon arrival
«  Keep school leaders informed
e Call for all services needed

e Allow school leaders to assist with parents and students
Classroom Management during Emergencies Students will display a range of emotions. Respond by:

= Tell them that you are prepared to take care of them
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Types of Emergencies & Specific Procedures

Lockout
Secure the Perimeter

Students should return to the inside and continue business as usual

Teachers should bring students into the building, increase situational awareness, take roll and continue business as usual
Lockdown

Lock all doors, light out and out of sight

Students should move away from sight and maintain silence

Teachers should lock classroom doors, turn off lights, move away from sight, maintain silence, wait for responder to open door and
take roll

Evacuate

Students should leave stuff behind, form a line and follow teacher to evacuation location

Teachers should lead students to evacuation location, take roll and notify if there are any missing or injured students
Shelter

Shelter types for students:

1. Tornado

2. Bomb

3. Hazmat

Shelter Methods:

1. Drop, cover and hold

2. And seal

3. Insilence

Teachers should shelter type, shelter method and take roll

Reunification Plan

Students will be kept in back quad area during Reunification Process. (bathroom availability and no parent line of sight)
Tables from staff room will be used to log students picked up by guardian.

Parent check-in station will be directly outside the cafeteria.

Walkie-talkles will be used to call for students being checked out.

Parents that arrive early will be directed to the cafeteria.

Office Manager will man the check-out station with emergency card list of acceptable contacts.

All students not picked up by parent/guardian will remain in cafeteria.
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