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BONSALL UNION SCHOOL DISTRICT
TRAVEL APPROVAL AND EXPENSE CLAIM FORM
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The Travel Approval and Expense Claim farm must be pre-approved before traveling. Submit claim within 30 days of iravel whether or not expenses were incurred. Altach a copy of the Canference Registration Form & agenda, Original ITEMIZED Receipts, Credit Card
Reciepts, and any other documentation showing proof and methed of payment. {tems without valid receipts will not be paid. Please complete all sections. Incomplete claims will be returned.

Name of Conference

Lee C\lining

Dates Leaving Returning Location
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ame: Please Print J Address E-Mail Contact Phone # School Name
i 3 Z : SiH e o
1. PRE-APPROVAL SECTION o g N
P ose or Reason for Attending: For Staff Development? YES 5200006 NO 5200015
urp n fending. REGISTRATION FEE AMOUNT it s -
Altach registration form and daily agenda
ESTIMATED COSTS FOR THIS TRAVEL REQUEST 2. ACTUAL COS
EXPENSE TYPE ESTIMATED COSTS DATE
—
Registration -
Lodging 5200-008 -

Airfare 5200010

Est. # Of Miles Lovwy

Mileage 5200-003) § |22 5 $ - |s - s - 48 -
Meals 5200011
Incidentals 5200011
Parking, Taxi, Car Rentals,
Other 5200011
The cumrent IRS maximum for meals + incidental expenses is $71 per day. This
-Is a maximum-not an allowance. Amounts claimed over the maximum Is taxable.
TRAVEL COSTS ESTIMATEI s__#1¥0 . s - s - s - s -

/

3. Affidavit: Claimant Must Sign - even for $0.00 Claims

Claimant Signatu:

2|2

\ 3

Date

Claimant Signature Date
1 declare under penalty of perjury that the charges on this claim are for actual and necessary expenditures, is true and correct, and includes no expenses for alcohalic beverages.

(Farward to Sile Admin for Appraval)

SITE ADMINISTRATOR APPROVAL:

|4. REPORT: Conference Evaluation: (Application to District Goals)

Signature
CONF EVALUATION Excellant Good Fair Poor WOULD YOU RECOMMEND THIS CONFERENCE? Yes No
Date s 4 (Forward to Superintendent)
5. APPROVED FOR PAYMENT BY:
P or Designee Site A Date
¢ ; ACCOUNT NUMBER: Fnd Res Goal Func Schl Loc
% (Return to Claimant)
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