
Community Relations BP 1250 
 
 
 
VISITORS 
 
The Board of Trustees believes that it is important for parents/guardians and community members 
to take an active interest in the issues affecting district schools and students.  Therefore, the Board 
encourages interested parents/guardians and community members to visit the schools and 
participate in the educational program. 
 
To ensure the safety of students and staff and minimize interruption of the instructional program, 
the Superintendent or designee shall establish procedures which facilitate visits during regular 
school days.  The district shall adopt measures for responding to outsiders that avoids classroom 
interruptions, and preserves the peaceful conduct of the school’s activities, consistent with local 
circumstances and practices. Visits during school hours should be arranged with the principal or 
designee.  When a visit involves a conference with a teacher or the principal, an appointment 
should be scheduled during noninstructional time. 
 
 
Any person who is not a student or staff member shall register immediately upon entering any 
school building or grounds when school is in session. 
 
The district shall post signs at the entrance of its school grounds to notify outsiders of the hours 
and requirements for registration. 
 
District personnel shall report entry by immigration-enforcement officers to any on-site school 
police or other appropriate administrator as would be required for any unexpected or unscheduled 
outside visitor coming on campus. 
 
The principal or designee shall provide a visible means of identification for all individuals who 
are not students or staff members while on school premises. 
 
No electronic listening or recording device may be used by any person in a classroom without the 
teacher's and principal's permission.  (Education Code 51512) 
 
The Board encourages all individuals to assist in maintaining a safe and secure school environment 
by behaving in an orderly manner while on school grounds and by utilizing the district's complaint 
processes if they have concerns with any district program or employee.  In accordance with Penal 
Code 626.7, the principal or designee may request that any individual who is causing a disruption, 
including exhibiting volatile, hostile, aggressive, or offensive behavior, immediately leave school 
grounds. 
 
Presence of Sex Offender on Campus 
 
Any parent/guardian of a district student, who is required to register as a sex offender pursuant to 
Penal Code 290, shall request written permission from the principal before entering the school 
campus or grounds.  As necessary, the principal shall consult with local law enforcement 
authorities before allowing the presence of any such person at school or other school activity. The 
principal also shall report to the Superintendent or designee anytime he/she gives such written 
permission. 
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Legal Reference: 

EDUCATION CODE 
32210  Willful disturbance of public school or meeting 
32211  Threatened disruption or interference with classes; misdemeanor 
32212  Classroom interruptions 
35160  Authority of Board of Trusteess 
35292  Visits to schools (board members) 
49091.10  Parental right to inspect instructional materials and observe school activities 
51101  Parent Rights Act of 2002 
51512  Prohibited use of electronic listening or recording device 
EVIDENCE CODE 
1070  Refusal to disclose news source 
LABOR CODE 
230.8  Discharge or discrimination for taking time off to participate in child's educational activities 
PENAL CODE 
290  Sex offenders 
626-626.10  Schools 
626.81  Misdemeanor for registered sex offender to come onto school grounds 
627-627.10  Access to school premises, especially: 
627.1  Definitions 
627.2  Necessity of registration by outsider 
627.7  Misdemeanors; punishment 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 
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Students BP 5022 
 
STUDENT AND FAMILY PRIVACY RIGHTS 
 
 
 
The Board of Trustees respects the rights of district students and their parents/guardians with 
regard to the privacy of their personal beliefs and the confidentiality of their personal information.  
The Superintendent or designee shall develop regulations to ensure compliance with law when the 
district requests, retains, discloses, or otherwise uses the personal information of its students and 
their families. 
 
The Superintendent or designee shall maintain in writing district policies and procedures for 
gathering and handling sensitive student information, and appropriate personnel shall receive 
training regarding those policies and procedures. 
 
The district shall not allow school resources or data to be used to create a registry based on race, 
gender, sexual orientation, religion, ethnicity, or national origin. 
 
The district shall avoid the disclosure of information that might indicate a student’s or family’s 
citizenship or immigration status if the disclosure is not authorized by Family Educational Rights 
and Privacy Act (FERPA). 
 
The Superintendent or designee may collect, disclose, or use students' personal information for the 
exclusive purpose of developing, evaluating, or providing educational products or services for or 
to students or educational institutions, such as the following:  (20 USC 1232h) 
 

1. College or other postsecondary education recruitment or military recruitment 
 

2. Book clubs, magazines, and programs providing access to low-cost literary products 
 

3. Curriculum and instructional materials used by elementary and secondary schools 
 

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 
achievement information about students (or to generate other statistically useful data for 
the purpose of securing such tests and assessments) and the subsequent analysis and 
public release of the aggregate data from such tests and assessments 

 
5. The sale by students of products or services to raise funds for school-related or education-

related activities 
 

6. Student recognition programs 
 
The Superintendent or designee is prohibited from collecting, disclosing, or using a student's 
individually identifiable information, including his/her name, parent/guardian's name, home or 
other physical address, telephone number, or social security number, for the purpose of marketing 
or selling that information or providing the information to others for that purpose. 
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Students BP 5022 
 
STUDENT AND FAMILY PRIVACY RIGHTS 
 
The regulations shall, at a minimum, address the following: (20 USC 1232h) 
 
1. Whether the district may collect the personal information of students for marketing or sale 
 
2. How the district will administer surveys that may request information about the personal 

beliefs and practices of students and their families 
 
3. The rights of parents/guardians to inspect: 

 
a. Survey instruments requesting information about their personal beliefs and 

practices or those of their children 
 
b. Instructional materials used as part of their children's educational curriculum 

 
4. Whether the district may administer any nonemergency invasive physical examination or 

screening 
 
5. Notifications that the district will provide to students and parents/guardians with respect to 

their privacy rights 
 
  
 
Legal Reference: 

EDUCATION CODE 
49450-49458  Physical examinations 
49602  Confidentiality of personal information received during counseling 
51101  Parents Rights Act of 2002 
51513  Test, questionnaire, survey, or examination concerning personal beliefs 
51938    Sexual Health and HIV/AIDS Prevention Education Act; notice and parental excuse 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
1232h Protection of pupil rights 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Family Policy Compliance Office: http://www.ed.gov/offices/OM/fpco 
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Students  BP 5111 
ADMISSIONS 
 
The Board of Trustees encourages the enrollment and appropriate placement of all school-aged children in 
school. The Superintendent or designee shall inform parents/guardians of students entering a district 
school at any grade level about admission requirements and shall assist them with enrollment procedures. 
 
The Superintendent or designee shall verify the student's age, residency, and any other admission criteria 
specified in law and in Board policies and administrative regulations. Once assigned to a school, a student 
shall remain at that school through the course of the school year. 
 
If the district possesses information that could indicate immigration status, citizenship status, or national 
origin information, the district shall not use the acquired information to discriminate against any students 
or families or bar children from enrolling in or attending school.   
 
If parents or guardians choose not to provide information that could indicate their or their children’s 
immigration status, citizenship status, or national origin information, the district shall not use such actions 
as a basis to discriminate against any students or families or bar children from enrolling or attending 
school. 
 
The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or a child of 
a military family is not delayed because of outstanding fees or fines owed to the child's last school or for 
his/her inability to produce previous academic, medical, or other records normally required for 
enrollment. 
 
In addition, no child shall be denied enrollment in a district school solely on the basis of his/her arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention in a 
juvenile facility, enrollment in a juvenile court school, or other contact with the juvenile justice system.  
(Education Code 48645.5) 
 
The Superintendent or designee shall not inquire into or request documentation of a student's citizenship 
or immigration status, and shall not deny a student enrollment in a district school on the basis of the 
citizenship or immigration status of the student or his/her parents/guardians. Any information obtained 
about a student's or parent/guardian's citizenship or immigration status shall not be shared without 
parent/guardian consent or a lawful judicial order, in accordance with laws pertaining to the 
confidentiality of student records. 
 
A student shall not be denied enrollment based on the parent/guardian's refusal to provide the student's or 
parent/guardian's social security number. During the enrollment process, students and parents/guardians 
shall be informed that disclosure of their social security number is voluntary. (5 USC 552a Note) 
 
All resident students who are enrolling either in the school in their attendance area or in another district 
school shall be subject to the timelines established by the Board in BP/AR 5116.1 - Intradistrict 
Enrollment. Nonresident students may apply for Interdistrict attendance in accordance with the timelines 
specified in applicable Board policies and administrative regulations. 
 
The district's enrollment application shall include information about the health care options and 
enrollment assistance available to families within the district. The district shall not discriminate against 
any child for not having health care coverage and shall not use any information relating to a child's health 
care coverage or his/her interest in learning about health care coverage in any manner that would harm the 
child or his/her family.  (Education Code 49452.9) 
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Students  BP 5111 
ADMISSIONS 
 
Legal Reference: 
 
EDUCATION CODE 
46300  Computation of average daily attendance, inclusion of kindergarten and transitional kindergarten 
46600  Agreements for admission of students desiring interdistrict attendance 
48000  Minimum age of admission (kindergarten) 
48002  Evidence of minimum age required to enter kindergarten or first grade 
48010  Minimum age of admission (first grade) 
48011  Admission from kindergarten or other school; minimum age 
48050-48053  Nonresidents 
48200  Children between ages of 6 and 18 years (compulsory full-time education) 
48350-48361  Open Enrollment Act 
48850-48859 Educational placement of homeless and foster youth 
48645.5  Enrollment of former juvenile court school students 
49076  Access to records by persons without written consent or under judicial order 
49408  Information of use in emergencies 
49452.9  Health care coverage options and enrollment assistance 
49700-49704  Education of children of military families 
HEALTH AND SAFETY CODE 
120325-120380  Education and child care facility immunization requirements 
121475-121520  Tuberculosis tests for students 
CODE OF REGULATIONS, TITLE 5 
200  Promotion from kindergarten to first grade 
201  Admission to high school 
CODE OF REGULATIONS, TITLE 17 
6000-6075  School attendance immunization requirements 
UNITED STATES CODE, TITLE 5 
552a Note  Refusal to disclose social security number 
UNITED STATES CODE, TITLE 42 
11431-11435  McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Plyler v. Doe, 457 U.S. 202 (1982) 
 
Management Resources: 
CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status, February 2017 
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF EDUCATION OFFICE FOR 
CIVIL RIGHTS JOINT PUBLICATIONS 
Fact Sheet: Information on the Rights of All Children to Enroll in School 
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr 
U.S. Department of Justice: http://www.justice.gov 
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Students BP 5131.2 
BULLYING 
 
 
The Board of Trustees recognizes the harmful effects of bullying on student learning and school 
attendance and desires to provide safe school environments that protect students from physical and 
emotional harm.  District employees shall establish student safety as a high priority and shall not tolerate 
bullying of any student. 
 
No student or group of students shall, through physical, written, verbal, or other means, harass, sexually 
harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence against any other 
student or school personnel. 
 
The district shall adopt and publicize policies that prohibit discrimination, harassment, intimidation, and 
bullying on the basis of a student’s actual or perceived nationality, ethnicity, or immigration status. Those 
policies must be translated in the student’s primary language if at least 15 percent of the students enrolled 
in the school speak a single primary language other than English. 
 
The district shall notify parents and guardians of their children’s right to a free public education, 
regardless of immigration status or religious beliefs. This information shall include information related 
to the “Know Your Rights” immigration enforcement established by the Attorney General. The district 
shall inform students who are victims of hate crimes of their right to report such crimes. 
 
Cyberbullying includes the transmission of harassing communications, direct threats, or other harmful 
texts, sounds, or images on the Internet, social media, or other technologies using a telephone, computer, 
or any wireless communication device.  Cyberbullying also includes breaking into another person's 
electronic account and assuming that person's identity in order to damage that person's reputation. 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key 
stakeholders in accordance with law, Board policy, and administrative regulation governing the 
development of comprehensive safety plans and shall be incorporated into such plans. 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by establishing 
clear rules for student conduct and strategies to establish a positive, collaborative school climate. 
Students shall be informed, through student handbooks and other appropriate means, of district and 
school rules related to bullying, mechanisms available for reporting incidents or threats, and the 
consequences for perpetrators of bullying. 
  
The district may provide students with instruction, in the classroom or other educational settings, that 
promotes effective communication and conflict resolution skills, social skills, character/values 
education, respect for cultural and individual differences, self-esteem development, assertiveness skills, 
and appropriate online behavior. The district shall educate students about the negative impact of bullying 
other students based on their actual or perceived immigration status or their religious beliefs or customs. 
 
School staff shall receive related professional development, including information about early warning 
signs of harassing/intimidating behaviors and effective prevention and intervention strategies. The 
district shall also train teachers, staff, and personnel to ensure that they are aware of their legal duty to 
take reasonable steps to eliminate a hostile environment and respond to any incidents of harassment 
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Students BP 5131.2 
BULLYING 
 
based on the actual or perceived characteristics noted above. Such training should, at minimum, provide 
agency personnel with the skills to do the following: 

1. Discuss the varying immigration experiences among members of the student body and school 
community; 

2. Discuss bullying-prevention strategies with students, and teach students to recognize the 
behavior and characteristics of bullying perpetrators and victims; 

3. Identify the signs of bullying or harassing behavior; 
4. Take immediate corrective action when bullying is observed; and  
5. Report incidents to the appropriate authorities, including law enforcement in instances of 

criminal behavior. 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase 
supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds, 
hallways, restrooms, and cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that another student 
is being victimized.  In addition, the Superintendent or designee shall develop means for students to 
report threats or incidents confidentially and anonymously. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do 
so.  (Education Code 234.1) 
 
When appropriate, the Superintendent or designee shall notify the parents/guardians of victims and 
perpetrators. He/she also may involve school counselors, mental health counselors, and/or law 
enforcement. 
 
Complaints and Investigation 
 
The district shall adopt a process for receiving complaints of and investigating complaints of 
discrimination, harassment, intimidation, and bullying based on any of the following actual or perceived 
characteristics: 
• disability 
• gender 
• gender identity 
• gender expression 
• nationality 
• race or ethnicity 
• religion 
• sexual orientation 
• association with a person or group with one or more of the aforementioned characteristics 
• immigration status 

 
The complaint process must include, but is not limited to, the following steps: 

1. A requirement that, if school personnel witness an act of discrimination, harassment, 
intimidation, or bullying, they shall take immediate steps to intervene when safe to do so; 
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Students BP 5131.2 
BULLYING 
 

2. A timeline to investigate and resolve complaints of discrimination, harassment, intimidation, or 
bullying that shall be followed by all schools under the jurisdiction of the local educational 
agency; and 

3. An appeal process afforded to the complainant should he or she disagree with the resolution of 
a complaint. 

4. The district shall ensure that complaint procedures contain confidentiality safeguards for 
immigration status information. 

5. The district shall prohibit retaliation against a person who submits a complaint of 
discrimination, harassment, intimidation, or bullying. 

 
When a student is reported to be engaging in bullying off campus, the Superintendent or designee shall 
investigate and document the activity and shall identify specific facts or circumstances that explain the 
impact or potential impact on school activity, school attendance, or the targeted student's educational 
performance. 
 
When the circumstances involve cyberbullying, individuals with information about the activity shall be 
encouraged to save and print any electronic or digital messages that they feel constitute cyberbullying 
and to notify a teacher, the principal, or other employee so that the matter may be investigated. 
 
Discipline 
 
Any student who engages in bullying on school premises, or off campus in a manner that causes or is 
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to 
discipline, which may include suspension or expulsion, in accordance with district policies and 
regulations. 
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Students BP 5131.2 
BULLYING 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  Comprehensive safety plan 
35181  Board of Trustees policy on responsibilities of students 
35291-35291.5  Rules 
48900-48925  Suspension or expulsion 
48985  Translation of notices 
PENAL CODE 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7  Use of camera or other instrument to invade person's privacy; punishment 
653.2  Electronic communication devices, threats to safety 
UNITED STATES CODE, TITLE 47 
254  Universal service discounts (e-rate) 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
 

Management Resources: 
CSBA PUBLICATIONS 
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012 
Safe Schools: Strategies for Board of Trusteess to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve, 2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Cybersafety for Children: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 

 
 
 
 
 
 
 
 
 
 
 
Policy SAN MATEO-FOSTER CITY SCHOOL DISTRICT 
Adopted:  June 14, 2014 Foster City, California 
Revised: June 7, 2018 

4 
 



Students  BP 5141 
 
HEALTH CARE AND EMERGENCIES 
 
The Governing Board recognizes the importance of taking appropriate action whenever an 
emergency threatens the safety, health, or welfare of a student at school or during school-
sponsored activities. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5142 - Safety) 
 
The Superintendent or designee shall develop procedures to ensure that first aid and/or medical 
attention is provided as quickly as possible when accidents and injuries to students occur and that 
parents/guardians are notified as appropriate. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5143 - Insurance) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall ask parents/guardians to provide emergency contact 
information in order to facilitate communication in the event of an accident or illness. 
District staff shall appropriately report and document student accidents. 
 
"Do Not Resuscitate" Orders 
 
The Board believes that staff members should not be placed in the position of determining 
whether or not to follow any parental or medical "do not resuscitate" orders. Staff shall not 
accept or follow any such orders except under the specific written direction of the Superintendent 
or designee. The Superintendent or designee may only direct a staff member to follow a "do not 
resuscitate" order if he/she has received a written parent/guardian authorization, with an 
authorized health care provider statement, and an order of an appropriate court. 
 
The Superintendent or designee shall ensure that parents/guardians who have submitted a "do not 
resuscitate" order are informed of this policy. 
 
Automated External Defibrillators 
 
The Board authorizes the Superintendent or designee to place automated external defibrillators 
(AEDs) at designated school sites for use by school employees in an emergency. 
 
The Superintendent or designee shall develop guidelines for employees regarding these devices 
and shall ensure that employees receive information that describes sudden cardiac arrest, the 
school's emergency response plan, and the proper use of an AED. The guidelines shall also 
specify the placement, security, and maintenance of the AED. 
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Students  BP 5141 
 
HEALTH CARE AND EMERGENCIES 
 
The authorization of AEDs in district schools shall not be deemed to create a guarantee that an 
AED will be present or will be used in the case of an emergency, or that a trained employee will 
be present and/or able to use an AED in an emergency, or that the AED will operate properly. 
 
Legal Reference: 
EDUCATION CODE 
32040-32044 First aid equipment 
49300-49307 School safety patrols 
49407 Liability for treatment 
49408 Emergency information 
49409 Athletic events; physicians and surgeons; emergency medical care; immunity 
49417 Automated external defibrillators 
49470 Medical and hospital services for athletic program 
49471 Medical and hospital services not provided or available 
49472 Medical and hospital services for pupils 
49474 Ambulance services 
51202 Instruction in personal and public health and safety 
CIVIL CODE 
1714.21 Defibrillators; CPR; immunity from civil liability 
FAMILY CODE 
6550-6552 Caregivers 
HEALTH AND SAFETY CODE 
1797.196 Automated external defibrillators, immunity from civil liability 
1797.200 Emergency medical services agency 
1799.102 Personal liability immunity 
CODE OF REGULATIONS, TITLE 8 
5193 California Bloodborne Pathogens Standard 
CODE OF REGULATIONS, TITLE 22 
100031-100042 Automated external defibrillators 
Management Resources: 
WEB SITES 
American Heart Association: http://www.americanheart.org 
American Red Cross: http://www.redcross.org 
California Department of Health Care Services: http://www.dhcs.ca.gov 
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Students  AR5141 
 
HEALTH CARE AND EMERGENCIES 
 
 
Emergency Contact Information 
 
In order to facilitate contact in case of an emergency or accident, the principal or designee shall 
annually request that parents/guardians provide the following information: 
 

1. Home address and telephone number 
 

2. Parent/guardian's business address and telephone number 
 

3. Parent/guardian's cell phone number and email address, if applicable 
 

4. Name, address, and telephone number of an alternative contact person to whom the 
student may be released and who is authorized by the parent/guardian to care for the 
student in cases of emergency or when the parent/guardian cannot be reached 

 
5. Local physician to call in case of emergency 

 
(cf. 5021 - Noncustodial Parents) 
(cf. 5142 - Safety) 
 
In addition, parents/guardians shall be encouraged to notify the school whenever their emergency 
contact information changes. 
 
Responding to the Detention or Deportation of a Student’s Family Member 
 
The district shall encourage that families and students have and know their emergency phone 
numbers and know where to find important documentation, including birth certificates, 
passports, Social Security cards, doctors’ contact information, medication lists, lists of allergies, 
etc., which will allow them to be prepared in the event that a family member is detained or 
deported. 
 
The district shall permit students and families to update students’ emergency contact information 
as needed throughout the school year, and provide alternative contacts if no parent or guardian is 
available. The district shall ensure that families may include the information of an identified 
trusted adult guardian as a secondary emergency contact in case a student’s parent or guardian is 
detained. The district shall communicate to families that information provided within the 
emergency cards will only be used in response to specified emergency situations, and not for any 
other purpose.  
 
In the event a student’s parent/guardian has been detained or deported by federal immigration 
authorities, the district shall use the student’s emergency card contact information and release the 
student to the person(s) designated as emergency contacts. Alternatively, the district shall release 
the student into the custody of any individual who presents a Caregiver’s Authorization Affidavit 
on behalf of the student. The district shall only contact Child Protective Services if the district 
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HEALTH CARE AND EMERGENCIES 
 
personnel are unsuccessful in arranging for the timely care of the child through the emergency 
contact information that the school has, a Caregiver’s Authorization Affidavit, or other 
information or instructions conveyed by the parent or guardian. 
 
Notification/Consent for Medical Treatment 
 
Whenever a student requires emergency or urgent medical treatment while at school or a school-
sponsored activity, the principal or designee shall contact the parent/guardian or other person 
identified on the emergency contact form in order to obtain consent for the medical treatment. 
 
If the student's parent/guardian or other contact person cannot be reached to provide consent, the 
principal may seek reasonable medical treatment for the student as needed, unless the 
parent/guardian has previously filed with the district a written objection to any medical treatment 
other than first aid. 
 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
 
A person who has filed with the district a completed caregiver's authorization affidavit pursuant 
to Family Code 6550-6552 shall have the right to consent to or refuse school-related medical 
care on behalf of the minor student. The caregiver's authorization shall be invalid if the district 
receives notice that the minor student is no longer living with the caregiver or if the 
Superintendent or designee has actual knowledge of facts contrary to those stated on the 
affidavit.  (Family Code 6550) 
 
(cf. 5111.1 - District Residency) 
 
The caregiver's consent to medical care shall be superseded by any contravening decision of the 
parent or other person having legal custody of the student, provided that this contravening 
decision does not jeopardize the student's life, health, or safety.  (Family Code 6550) 
 
Automated External Defibrillators 
 
When an automated external defibrillator (AED) is placed in a district school, the Superintendent 
or designee shall notify an agent of the local emergency medical services agency of the 
existence, location, and type of AED acquired. (Health and Safety Code 1797.196, 1797.200) 
 
The Superintendent or designee shall ensure that any AED placed at a district school is 
maintained and tested according to the operation and maintenance guidelines set forth by the 
manufacturer.  (Health and Safety Code 1797.196) 
 
The Superintendent or designee shall develop a written plan which describes the procedures to be 
followed in the event of a medical emergency, including an emergency that may involve the use 
of an AED.  These procedures should include, but not be limited to, requirements for immediate 
notification of the 911 emergency telephone number in the event of an emergency that may 
involve the use of an AED. 
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(cf. 0450 - Comprehensive Safety Plan) 
 
The principal of any district school with an AED shall annually provide information to school 
employees that describes:  (Health and Safety Code 1797.196) 
 

1. Sudden cardiac arrest 
 

2. The school's emergency response plan 
 

3. The proper use of an AED 
 
Instructions on how to use the AED, in no less than 14-point type, shall be posted next to every 
AED.  In addition, school employees shall be notified annually of the location of all AED units 
on campus.  (Health and Safety Code 1797.196) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Each AED shall be checked for readiness at least biannually and after each use. In addition, the 
Superintendent or designee shall ensure that an inspection is made of all AEDs at least every 90 
days for potential issues related to operability of the device, including a blinking light or other 
obvious defect that may suggest tampering or that another problem has arisen with the 
functionality of the AED. The Superintendent or designee shall maintain records of these checks.  
(Health and Safety Code 1797.196) 
 
 
(cf. 3580 - District Records) 
 
 
 
AR5141       SAN MATEO-FOSTER CITY SCHOOL DISTRICT 
Approved:      Foster City, California 
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The Governing Board believes that the safety of district students and staff is essential to 
achieving the goal of student learning.  In accordance with standards specified in law, law 
enforcement officers may interview and question students on school premises and may remove 
them when appropriate. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
The Superintendent or designee shall collaborate with local law enforcement agencies to 
establish procedures which enable law enforcement officers to carry out their duties on school 
campus, including, when necessary, the questioning and/or apprehension of students. 
 
When any law enforcement officer requests an interview with a student, the principal or designee 
shall request the officer's identity, his/her official capacity, and the legal authority under which 
the interview is to be conducted.  The principal or designee shall maintain a record of all 
documentation relative to law enforcement interviews of students. 
 
The principal or designee shall accommodate the interview in a way that causes the least possible 
disruption for the student and school and provides the student appropriate privacy. 
 
At the law enforcement officer's discretion and with the student's approval, the principal or 
designee may be present during the interview. 
 
Except in cases of child abuse or neglect, the principal or designee shall attempt to notify the 
student's parent/guardian as soon as practicable after the law enforcement officer has interviewed 
the student on school premises. 
 
If a minor student is removed from school into the custody of law enforcement, the principal or 
designee shall immediately notify the parent/guardian or responsible relative regarding the 
student's release and the place to which he/she is reportedly being taken, except when the minor 
has been taken into custody as a victim of suspected child abuse.  (Education Code 48906) 
 
Subpoenas 
 
Although subpoenas may legally be served at school on students age 12 or older, the Board 
believes that serving officials should be strongly urged to serve subpoenas at the home of the 
student whenever possible.  When served at school, the principal or designee shall take 
reasonable steps to protect the student's privacy rights and to minimize loss of class time for the 
student. 
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Responding to On-Campus Immigration Enforcement 
 
As early as possible, district personnel shall notify the Superintendent or designee of any request 
by an immigration-enforcement officer for school or student access, or any requests for review of 
school documents (including for the services of lawful subpoenas, petitions, complaints, 
warrants, etc.). 
 
In addition to notifying the Superintendent or designee, district personnel shall take the following 
action steps in response to an officer present on the school campus specifically for immigration-
enforcement purposes: 
 

1. Advise the officer that before proceeding with his or her request, and absent exigent 
circumstances, school personnel must first receive notification and direction from the 
Superintendent or designee. 

2. Ask to see, and make a copy of or note, the officer’s credentials (name and badge 
number). Also ask for and copy or note the phone number of the officer’s supervisor. 

3. Ask the officer for his/her reason for being on school grounds and document it. 
4. Ask the officer to produce any documentation that authorizes school access. 
5. Make a copy of all documents provided by the officer. Retain one copy of the 

documents for school records. 
6. If the officer declares that exigent circumstances exist and demands immediate access 

to the campus, district personnel should comply with the officer’s orders and 
immediately contact the Superintendent or designee. 

7. If the officer does not declare that exigent circumstances exist, respond according to 
the requirements of the officer’s documentation. If the immigration-enforcement 
officer has: 

a. an ICE (Immigrations and Customs Enforcement) administrative warrant, district 
personnel shall inform the agent that he or she cannot consent to any request 
without first consulting with the district’s counsel or other designated agency 
official. 

b. a federal judicial warrant (search-and-seizure warrant or arrest warrant), prompt 
compliance with such a warrant is usually legally required. If feasible, consult 
with the district’s legal counsel or designated administrator before providing the 
agent access to the person or materials specified in the warrant. 

c. a subpoena for production of documents or other evidence, immediate compliance 
is not required. Therefore, district personnel shall inform the district’s legal 
counsel or other designated official of the subpoena, and await further instructions 
on how to proceed. 

8. While district personnel should not consent to access by an immigration-enforcement 
officer, except as described above, he/she should not attempt to physically impede the 
officer, even if the officer appears to be exceeding the authorization given under a 
warrant or other document. If an officer enters the premises without consent, district 
personnel shall document his or her actions while on campus. 

9. After the encounter with the officer, district personnel shall promptly take written 
notes of all interactions with the officer. The notes shall include the following items: 
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a. List or copy of the officer’s credentials and contact information; 
b. Identity of all school personnel who communicated with the officer; 
c. Details of the officer’s request; 
d. Whether the officer presented a warrant or subpoena to accompany his/her 

request, what was requested in the warrant/subpoena, and whether the 
warrant/subpoena was signed by a judge; 

e. District personnel’s response to the officer’s request; 
f. Any further action taken by the agent; and 
g. Photo or copy of any documents presented by the agent. 

10. District personnel shall provide a copy of those notes, and associated documents 
collected from the officer, to the [local educational agency’s legal counsel or other 
designated agency official]. 

11. In turn, the district’s legal counsel or other designated official shall submit a timely 
report to the district’s governing board regarding the officer’s requests and actions 
and the district’s response(s). 

12. E-mail the Bureau of Children’s Justice in the California Department of Justice, at 
BCJ@doj.ca.gov, regarding any attempt by a law-enforcement officer to access a 
school site or a student for immigration-enforcement purposes.  

 
Parental Notification of Immigration-Enforcement Actions 
 
District personnel must receive consent from the student’s parent or guardian before a student 
can be interviewed or searched by any officer seeking to enforce the civil immigration laws at 
the school, unless the officer presents a valid, effective warrant signed by a judge, or presents a 
valid, effective court order. 
 
District personnel shall immediately notify the student’s parents or guardians if a law-
enforcement officer requests or gains access to a student for immigration-enforcement purposes, 
unless such access was in compliance with a judicial warrant or subpoena that restricts the 
disclosure of the information to the parent or guardian. 
 
Legal Reference: 
EDUCATION CODE 
44807  Duty concerning conduct of pupils 
48264  Arrest of truants 
48265  Delivery of truant 
48902  Notice to law enforcement authorities 
48906  Release of minor pupil to peace officers; notice to parent, guardian 
48909  Narcotics and other hallucinogenic drugs (re arrest) 
CODE OF CIVIL PROCEDURE 
416.60  Service of summons or complaint to a minor 
PENAL CODE 
830-832.17  Peace officers 
1328  Service of subpoena 
WELFARE AND INSTITUTIONS CODE 
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627  Custody of minor 
CODE OF REGULATIONS, TITLE 5 
303  Duty to remain at school 
COURT DECISIONS 
Camreta v. Greene, (2011) 131 S.Ct. 2020 
People v. Lessie, (2010) 47 Cal. 4th 1152 
In re William V., (2003) 111 Cal.App.4th 1464 
ATTORNEY GENERAL OPINIONS 
54 Ops.Cal.Atty.Gen. 96 (1971) 
34 Ops.Cal.Atty.Gen. 93 (1959) 
 
Management Resources: 
WEB SITES 
California Department of Justice, Office of the Attorney General: http://oag.ca.gov 
 
 
 
(10/96  3/10)  7/11 

4 
 



Students  BP 5145.6 
PARENTAL NOTIFICATIONS 
 
 

The Governing Board desires to promote effective communication between the school and the 
home and to keep parents/guardians informed regarding educational programs, school 
operations, and the legal rights of students and their parents/guardians. The Superintendent or 
designee shall send parents/guardians and students all notifications required by law and any other 
notifications he/she believes will promote parental understanding and involvement. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5022 - Student and Family Privacy Rights) 
(cf. 6020 - Parent Involvement) 
 
The district must provide an annual notice to parents and guardians of the school’s general 
information policies that includes: 

1. Assurances that the district will not release information to third parties for immigration-
enforcement purposes, except as required by law or court order. 

2. A description of the types of student records maintained by the district. 
3. A list of the circumstances or conditions under which the district might release student 

information to outside people or entities. 
4. A statement that, unless the district is providing information for a legitimate educational 

purpose under FERPA and the California Education Code or directory information, the 
district shall notify parents or guardians and eligible students—and receive their written 
consent—before it releases a student’s personally identifiable information. 

 
If the district decides to release directory information, the district shall provide an annual notice 
to parents and guardians, and “eligible students” in attendance, of the district’s directory 
information policy that includes: 

1. The categories of information that the district has classified as public directory 
information that may be disclosed without parental consent and which should only 
include the information specifically identified in Education Code section 49061, 
subdivision (c). 

2. A statement that directory information does not include citizenship status, immigration 
status, place of birth, or any other information indicating national origin (except where 
the district receives consent as required under state law). 

3. The recipients of the directory information. 
4. A description of the parent’s or guardian’s abilities to refuse release of the student’s 

directory information, and how to refuse release. 
5. The deadline in which the parent, guardian or student must notify the school in writing 

that he or she does not want the information designated as directory information. 
 
Notice of the rights and responsibilities of parents/guardians as specified in Education Code 
48980 shall be sent at the beginning of each academic year and may be provided by regular mail, 
in electronic form when so requested by the parent/guardian, or by any other method normally 
used by the district for written communication with parents/guardians.  (Education Code 48981) 
 
No activity specified in Education Code 48980 shall be undertaken with respect to any particular 
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student unless his/her parent/guardian has been informed of such action through the annual 
notification or other separate special notification. Such notice shall state the activity that will be 
undertaken and the approximate date on which the activity will occur.  (Education Code 48983-
48984) 
 
The annual notification shall include a request that the parent/guardian sign the notice and return 
it to the school or, if the notice is provided in electronic format, that the parent/guardian submit a 
signed acknowledgment of receipt of the notice to the school. The parent/guardian's signature is 
an acknowledgment of receipt of the information but does not indicate that consent to participate 
in any particular program has been given or withheld.  (Education Code 48982) 
 
Whenever a student enrolls in a district school during the school year, his/her parents/guardians 
shall be given all required parental notifications at that time. 
 
Notifications shall be presented in an understandable and uniform format and, to the extent 
practicable, in a language that parents/guardians can understand. 
 
Whenever 15 percent or more of the students enrolled in a district school speak a single primary 
language other than English, as determined from the California Department of Education census 
data collected pursuant to Education Code 52164, all notices sent to the parent/guardian of any 
such student shall, in addition to being written in English, be written in the primary language, 
and may be responded to either in English or the primary language.  (Education Code 48981, 
48985) 
 
Whenever an employee learns that a student's parent/guardian is unable to understand the 
district's printed notifications for any reason, he/she shall inform the principal or designee, who 
shall work with the parent/guardian to establish other appropriate means of communication. 
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Legal Reference: 
EDUCATION CODE 
221.5  Prohibited sex discrimination 
231.5  Sexual harassment policy 
234.7  Student protections relating to immigration and citizenship status 
262.3  Appeals for discrimination complaints; information regarding  availability of civil remedies 
310  Language acquisition programs 
313  Reclassification of English learners, parental consultation 
313.2  Long-term English learner, notification 
440  English language proficiency assessment; instruction in English language development 
8483  Before/after school program; enrollment priorities 
17288  Building standards for university campuses 
17611.5-17612  Notification of pesticide use 
32221.5  Insurance for athletic team members 
32255-32255.6  Right to refuse harmful or destructive use of animals 
32390  Fingerprint program; contracts; funding; consent of parent/guardian 
33479.3 The Eric Paredes Sudden Cardiac Arrest Prevention Act 
35160.5  Extracurricular and cocurricular activities 
35178.4  Notice of accreditation status 
35182.5  Advertising in the classroom 
35183  School dress codes; uniforms 
35186  Complaints concerning deficiencies in instructional materials and facilities 
35211  Driver training; district insurance, parent/guardian liability 
35256  School Accountability Report Card 
35258  School Accountability Report Card 
35291  Rules for student discipline 
37616  Consultation regarding year-round schedule 
39831.5  School bus rider rules and information 
44050  Employee codes of conduct, employee interactions with students 
44808.5  Permission to leave school grounds 
46010.1  Notice regarding excuse to obtain confidential medical services 
46014  Regulations regarding absences for religious purposes 
46600-46611  Interdistrict attendance agreements 
48000  Minimum age of admission 
48070.5  Promotion or retention of students 
48204  Residency requirements 
48205  Absence for personal reasons 
48206.3  Students with temporary disabilities; individual instruction; definitions 
48207-48208  Students with temporary disabilities in hospitals 
48213  Prior notice of exclusion from attendance 
48216  Immunization 
48260.5  Notice regarding truancy 
48262  Need for parent conference regarding truancy 
48263  Referral to school attendance review board or probation department 
48301  Interdistrict transfers 
48350-48361  Open Enrollment Act 
48354  Option to transfer from school identified under Open Enrollment Act 
48357  Status of application for transfer from school identified under Open Enrollment Act 
48412  Certificate of  proficiency 
48432.3  Voluntary enrollment in continuation education 
48432.5  Involuntary transfers of students 
48850-48859 Education of foster youth and homeless students 
48900.1  Parental attendance required after suspension 
48904  Liability of parent/guardian for willful student misconduct 
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48904.3  Withholding grades, diplomas, or transcripts 
48906  Notification of release of student to peace officer 
48911  Notification in case of suspension 
48911.1  Assignment to supervised suspension classroom 
48912  Closed sessions; consideration of suspension 
48915.1  Expelled students; enrollment in another district 
48916  Readmission procedures 
48918  Rules governing expulsion procedures 
48929  Transfer of student convicted of violent felony or misdemeanor 
48980  Required notification at beginning of term 
48980.3  Notification of pesticide use 
48981  Time and means of notification 
48982  Parent signature acknowledging receipt of notice 
48983  Contents of notice 
48984  Activities prohibited unless notice given 
48985  Notices to parents in language other than English 
48987  Child abuse information 
49013  Use of uniform complaint procedures for complaints regarding student fees 
49063  Notification of parental rights 
49067  Student evaluation; student in danger of failing course 
49068  Transfer of permanent enrollment and scholarship record 
49069  Absolute right to access 
49070  Challenging content of student record 
49073  Release of directory information 
49073.6  Student records, social media 
49076  Access to student records 
49077  Access to information concerning a student in compliance with court order 
49403  Cooperation in control of communicable disease and immunization 
49423  Administration of prescribed medication for student 
49451  Physical examinations: parent's refusal to consent 
49452.5  Screening for scoliosis 
49452.7  Information on type 2 diabetes 
49452.8  Oral health assessment 
49456  Results of vision or hearing test 
49471-49472  Insurance 
49475  Student athletes; concussions and head injuries 
49480  Continuing medication regimen for nonepisodic conditions 
49510-49520  Duffy-Moscone Family Nutrition Education and Services Act of 1970 
49557.5  Child Hunger Prevention and Fair Treatment Act of 2017; notice of negative balance in meal account 
51225.1 Exemption from district graduation requirements 
51225.2 Course credits; foster youth, homeless youth, former juvenile court school students and military-connected 
students 
51225.3  Graduation requirements; courses that satisfy college entrance criteria 
51229  Course of study for grades 7-12 
51513  Personal beliefs; privacy 
51938  HIV/AIDS and sexual health instruction 
52164  Language census 
52164.1  Census-taking methods; determination of primary language; assessment of language skills 
52164.3  Reassessment of English learners; notification of results 
54444.2  Migrant education programs; parent involvement 
56301  Child-find system; policies regarding written notification rights 
56321  Special education: proposed assessment plan 
56321.5-56321.6  Notice of parent rights pertaining to special education 
56329  Written notice of right to findings; independent assessment 
56341.1  Development of individualized education program; right to audio record meeting 
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56341.5  Individualized education program team meetings 
56343.5  Individualized education program meetings 
56521.1  Behavioral intervention 
58501  Alternative schools; notice required prior to establishment 
60615  Exemption from state assessment 
60641  California Assessment of Student Performance and Progress 
69432.9  Submission of grade point average to Cal Grant program 
CIVIL CODE 
1798.29  District records, breach of security 
HEALTH AND SAFETY CODE 
1596.857  Right to enter child care facility 
104420  Tobacco use prevention 
104855  Availability of topical fluoride treatment 
116277  Lead testing of school drinking water 
120365-120375  Immunizations 
120440  Sharing immunization information 
124100-124105  Health screening and immunizations 
PENAL CODE 
626.81  Notice of permission granted to sex offender to volunteer on campus 
627.5  Hearing request following denial or revocation of registration 
CODE OF REGULATIONS, TITLE 5 
852  Exemptions from state assessments 
863  Reports of state assessment results 
3052  Behavioral intervention 
4622  Notification of uniform complaint procedures 
4631  Uniform complaint procedures; notification of decision and right to appeal 
4702  Student transfer from school identified under Open Enrollment Act 
4917  Notification of sexual harassment policy 
11303  Reclassification of English learners 
11511.5  English language proficiency assessment; test results 
11523  Notice of proficiency examinations 
18066  Child care policies regarding excused and unexcused absences 
18094-18095  Notice of Action; child care services 
18114  Notice of delinquent fees; child care services 
18118-18119  Notice of Action; child care services 
CODE OF REGULATIONS, TITLE 17 
2951  Hearing tests 
6040  Time period to obtain needed immunizations 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1232h  Privacy rights 
1415  Procedural safeguards 
6311  State plan 
6312  Local educational agency plans 
6318  Parent and family engagement 
7908  Armed forces recruiter access to students 
UNITED STATES CODE, TITLE 42 
1758  Child nutrition programs 
11431-11435 McKinney-Vento Homeless Assistance Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
245.5  Eligibility criteria for free and reduced-price meals 
245.6a  Verification of eligibility for free and reduced-price meals 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.7  Student records, annual notification 
99.30 Disclosure of personally identifiable information 
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99.34  Student records, disclosure to other educational agencies 
99.37  Disclosure of directory information 
104.32  District responsibility to provide free appropriate public education 
104.36  Procedural safeguards 
104.8  Nondiscrimination 
106.9  Dissemination of policy, nondiscrimination on basis of sex 
200.48 Teacher qualifications 
300.300  Parent consent for special education evaluation 
300.322  Parent participation in IEP team meetings 
300.502  Independent educational evaluation of student with disability 
300.503  Prior written notice regarding identification, evaluation, or placement of student with disability 
300.504  Procedural safeguards notice for students with disabilities 
300.508  Due process complaint 
300.530  Discipline procedures 
CODE OF FEDERAL REGULATIONS, TITLE 40 
763.84  Asbestos inspections, response actions and post-response actions 
763.93  Asbestos management plans 
 
Management Resources: 
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Unpaid Meal Charges: Guidance and Q&A, SP 23-2017, March 2017 
Civil Rights Compliance and Enforcement -- Nutrition Programs and Services, FNS Instruction 113-1, 2005 
WEB SITES 
U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov 
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