Box # To Be Destoryed: 2017
1 Paid Invoices A ), Box 468
2 Deposits, General, Child Care, Food Service and Others, Box 472
3 Purchase Orders 111500-112199, Box 463
4 Purchase Orders 110601-110699, Box 461
5 Purchase Orders 110700-111499, Box 462
6 Journals, JETVITF/TQ, County Journal, Box 474
7 Purchase Orders 112400-122219, Invoices Farmers & Merchant statements, Ret. Checks C/C
Leave Request, Conferences, County Journal, Appt. Letters, Box 473
8 Paid Invoices ( Att-B ), Box 469
9 Paid Invoices ( Sa-St ), Box 466
10 Paid Invoices { O-R ) Box 465
11 Paid Invoices { L-N ), Box 464
12 Paid Invoices ( C-E ), Box 470
13 Paid Invoices { Su-Z ). Box 467
14 Paid Invoices ( F-K ), Box 471
15 Special Ed. - LED Files ( Inactive )
16 Box # 54, Inter/Intra Transfers, Attendance Correction Forms
17 P.O's, Enroliment, O/F, Payroll, Work Comp, Suspensions, Field trips, Danations, Acc. Reports { FR )
18 Ind. Studies, Ind. Study Log, Medical excuses/Dr. Notes, Truancy, absent, tardy, cum sent Log (FR )
19 Reg. Cards, Tardy/Late slips, Weekly Aitn. Reports, Student Transfers, Attn. Log (FR }
20 Claim Forms, Cert. June & July 2014, Class. May, June & July 2014
21 Certificated Claim Forms Aug.-May 2013-2014
22 2013-2014 Ins. Reconciliations
23 Classified Claim Forms Aug.-April 2013-2014
24
25
26
27
28
29
30
31

32
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Box # To Be Destoryed: 2017

Upper Rack { Pallet 2 )

Special Ed. Files { Legal Size Box )

Special Ed. Files { Legal Size Box )

Scott Hatcher, Confidental Psych. Files

Scoft Hatcher, Confidental Psych. Files

wlwlwnlmimidii oo alalala]ala]2]2]=]=
SR R N N B N B B R A N Y S I TN N E A G il B R Bl B D e




D

To Be Shredded 2015

He. D"iPr'

1.

2. W

3. Pavwrud Swred

4. S Li

5. My l

6. Hr Depr. L [\

7. Guenpral  pE pree  SURKDY é Tan dVae a1

8. L L N - " J

9, Voo \ bt o

. 10. \c_m T

11. 'wé stody Tards SWp¢  Awwl: Joil-2sid
12. ‘ c.I l»} ’,J;‘A.um(,. A (;ﬂ.t(:_j ’ﬂ'ﬂl'ﬁ”‘\’b'— . dt-\‘ I.)A‘-'S
13. <l)(-’c‘/t( £d — Tep J'” J{Tqu\Jr ﬂr-%oas* £ eard S
14, L oo “« - -

15. w W . \o W

16. 1 W ‘ A« i Y

17. xeevrcy ALsr SHRED [ hwe'S

18. /-/F Depr o { _
19 OLY Gkt DaxA - Lopenls | fodeid  Svevnenid S
20 Carccovenl~ $e$ fodwitr,  defdd 2008 -2on,
21. t( u T “ ¢
22, / 4 {c { Le O
23._ /—/zn '414’,91—'

24, b I

25, it lr ;

26 Pavrel Shred )

27 7478 . Selpa  Lpeeso [ botfieC

28. Dveald " |

29, L1

30. | |

31.




0N e

NN MR N PR B R e
Bk WoRrOWOoHRNGOWL R WKN RO

26.
27.
28.
29.
30.
31.
32.

Shred: 2018

Old Cums

0ld Cums and Misc. shredding

Weekly attendance, late tardy slips, Reg. Cards, Medical excuses
Misc. Shredding

Old Psych files

Misc. Shred

Old Payroll, PO’s, Leave requests

Attendance Letters, Ind. Study, Visitor Student Sign in sheets
Misc. Shred

. Misc. Shred

. Special Ed worksheets

. Misc. Shred

. Daily Attn., Weekly Attn, Sign in & out sheets

. Misc. Shred

. Misc. Shred

. Health record registration

. Attendance Corrections, Independent Studies,

. Misc. Shred |

. Misc. Shred

. Misc. Shred _

. Attendance log, tardy slips, Attn. weekly reports, student excuse’s

. Misc. Shred

. Celdt testing

. Ind. Studies, Truancy, Absent & tardy logs, Student sign out sheets, Volunteer Check in Sheets
. Payroll claims, Enroliments, PO’s, Overflows, Student Discipline, Emergency Cards, Request for

field trip, Student accident reports, Suspensions
Misc. Shred
Misc. Shred
Misc. Shred
Misc. Shred
Misc. Shred
Misc. Shred
Misc. Shred
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Ustach 2018 Shred:

Old Aries papers etc

Payroll & PO’s 2016-2018

Parent Letters, School Activities, Etc

Attendance class rosters, Weekly Attendance, Verification reports 4/11/11-5/27/11
Discipline, Attendance, Class schedules, Handouts

Testing Scrap paper

Testing Scrap Paper, Old schedules, Old newsletters, Class schedules, etc.
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Ustach 2018 Shred:

Emergency Cards, Testing Scratch paper
Student registration cards

Independent study packs

Discipline 2010-2011




6/20/2018
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Sylvan Union School District Mail - Shredding....

Warehouse SUSD <warehouse@sylvan.k12.ca.us>

Shredding....

Jennie Castillo <JCastillo@sylvan.k12.ca.

To: Warehouse SUSD <warehouse@sylvan.k12.ca.us>

eewet-Middle School Shredding 2018

1 Old Cumulative Files
2 Old Cumulative Files
3  Attendance Records A- CL
4  Attendance Records CO-G
5  Attendance Records H-MA
6  Attendance Records Me — RE
7  Attendance Records RI -T
8  Attendance Records U-Z
9  Independent Study Agreements
10 Attentance Verification Sheets
11 Office Aide Sign in Sheets
12 Caregiver Affidavits
13 Withdrawals/ Enrollments
14 Blue Bear/Gown sales, receipt books
15 Payroll Records/Leave Requests
16 Requisitions/ Purchase Orders
17 Parent sign in sheets/ Volunteer Sign In Sheets
18 Misc. Shredding
19 Attendance LettersTruancy Letters/tardy letters
20 Field Trip Requests
21 Progress Reports
‘Thank you!
Jennie Castillo
Somerset Middle School
Office Manager

On Wed, Jun 20, 2018 at 8:33 AM Jennie Castillo <JCastillo@sylvan.k12.ca.us> wrote:

[Quoted text hidden]

https:!ImaiI.google.comlmaillull)l?ui=2&‘|k=936da9b304&jsver=nzToc4zvxrc.en.&cbl=gmail_fe_1 80612.09_p58view=pt&msg=1641df6004452bfcsear...

Wed, Jun 20, 2018 at 9:09 AM
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