CSBA Sample

Administrative Regulation
Classified Personnel AR 4200(a)

CLASSIFIED PERSONNEL

Exemption from Classified Service

Note: Pursuant-to-Edueation-Code-45106persons-hired-solelyfor purpeses—which-are-exempted-from-the
QMWWMMMMM
bele 2 overning B b i provide—fer—the
J}mplemenff&tieﬂ—eﬁ—this—law.—Education Cﬂdc 45106 mandates the Governing Board to adopt a rule or
regulation that contains the following paragraph.
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Persons hired solely for purposes which are exempted from the classified service shall
nevertheless fulfill the obligations of classified employees related to physical examinations
pursuant to Education Code 45122, fingerprinting pursuant to Education Code 45125, and
tuberculosis tests pursuant to Education Code 49406. (Education Code 45106)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)

(cf. 4212 - Appointment and Conditions of Employment)
(cf- 4218 - Dismissal/Suspension/Disciplinary Action)

Note: Education-Code-provisions—relatedto-exemption-Positions that are exempted from the classified

service vary depending on whether or not the district has incorporated the merit system pursuant to
Education Code 45220-45320. The district should select the appropriate option below.

OPTION 1: Districts Not Incorporating the Merit System

Individuals hired solely for the following purposes are-exempt-from shall not be part of the
classified service: (Education Code 45103)

L Substitute or short-term employees who are employed and paid for fewer than 195
work days per year, including holidays, sick leave, vacation, and other leaves of

absences, irrespective of the number of hours worked per day -

2 Apprentices and professional experts employed on a temporary basis for a specific
project regardless of length of employment

3. Full-time students employed part time
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AR 4200(b)

CLASSIFIED PERSONNEL (continued)

4, Part-time students employed part time in any college work study program, or in a
work experience education program conducted by a community college district
pursuant to Education Code 51760-51769.5 that;-and-whieh is financed by state or
federal funds

OPTION 2: Merit System Districts

Note: AB 2160 (Ch. 488, Statutes of 2018) amended Educ tioh Code 45256 to eliminate the exemption
of part-time playground positions (noon duty aides)“from the classified service in merit system
districts, thereby making those positions part Wassiﬁed service. Persons who were employed in
part-time playground positions as of January”1, 2019 must be deemed permanent employees of the
district without having to serve a pywﬁmary period. These employees also are not subject to
placement on an eligibility list and cannot be required to undergo examination through the personnel
commission for such placement. ployees hired for part-time playground positions after January 1,
2019 may be required to-serve a probationary period in accordance with BP 4216 -
Probationary/Permanytatus.

In addition, AB 2261 (Ch. 297, Statutes of 2018) amended Education Code 45258 to eliminate the
exemption from the classified service for positions established for the employment of community
representatives in advisory or consulting capacities for not more than 90 working days, or a total of
720 hours, in a fiscal year.

/@duals hired solely for the following purposes are-exemptirem shall not be part of the
classified service: (Education Code 45256;45258)

2- 1.  Apprentices

3-2. Professional experts employed by the Governing Board or the personnel
commission on a temporary basis for a specifie’project

4-3. Full-time students employed part time

5-4. Part-time students employed parf/time in any college work study program, or in a
work experience education program conducted by a community college district
pursuant to Education Code 51760-51769.5 that etseq—and which is financed by
state or federal funds
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AR 4200(c)

CLASSIFIED PERSONNEL (continued)

Restricted Positions

Note: The following section is for use by either-meritsystemor non-merit-system-distrietsthat-have any

district that has established "restricted" positions, pursuant to Education Code 45105 or 45108, which are
available only to persons in low-income groups or residing in specific areas of the community.

Persons employed in restricted positions pursuant to Education Code 45105 or 45108 shall
be classified employees for all purposes except that they shall not be subject to the provisions
of Education Code 45272 and 45273 related to promotional examinations and the filling of
vacancies, and shall not acquire permanent status or seniority credit. ¥hey—Such persons
shall be eligible for promotion into the regular classified service only after completing six
months of satisfactory service;—and aﬂw-ﬁpeﬂ%mbseq&eﬁks&&sfaetekyueempleﬁeﬁﬂf
satisfactorily completing the qualifying examinations required of all other persons serving
in the same class in the regular classified service. (Education Code 45105, 45108)

(11/02 12/17) 12/18
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CSBA Sample
Board Policy

Students BP 5117(a)

INTERDISTRICT ATTENDANCE

Note: The Education Code provides a number of options under which a district may enroll a student whose
parent/guardian does not reside within district boundaries. Under an "interdistrict attendance permit" or
"reciprocal agreement" pursuant to Education Code 46600-4664+46610, a student may attend school in a
different district when both the district of residence and the district of proposed attendance agree (Option 1
below). Alternatively, pursuant to Education Code 48300-48317, the Governing Board may declare the
district to be a "school district of choice" willing to accept a specific number of interdistrict transfers into the
district through a random selection process (Option 2 below). In order to maintain the integrity of the
random selection process, it is recommended that a school district of choice not also accept transfers under
the interdistrict attendance permit option except when extraordinary circumstances exist, as provided in
Option 2 below, Districts that wish to use both sources of authority should consult legal counsel.

In addition, pursuant to Education Code 48204, a district may authorize a student whose parent/guardian is
employed within district boundaries to attend a school in the district (Allen bill transfer); see AR 5111.1 -

District Residency. A-student attending a school-identified-aslow-achievinson-the state's Open Hnrollment
lﬁ%fﬂ%&%ﬂﬂ%ﬁl—ﬂﬂ%@%%ﬂ%ﬁ&&%%%%ﬂé

The Governing Board recognizes that parents/guardians of students who reside within the
geographic boundaries of one district may, for a variety of reasons, desire to enroll their
children in a school in another district.

(cf 5111.1 - District Residency)
(cf 5116.1 - Intradistrict Open Enrollment)

OPTION 1: Interdistrict Attendance Agreements and Permits

Note: The following section is for use by districts that have entered into an agreement with one or more
other districts to accept student transfers through interdistrict attendance permits pursuant to Education
Code 46600-46611 46610. Districts selecting this option should also select Option | in the accompanying
administrative regulation.

The Board may enter into an agreement with any other school district, for a term not to
exceed five school years, for the interdistrict attendance of students who are residents of the
districts. (Education Code 46600)

Note: Education Code 46600 requires that the interdistrict attendance agreement specify the terms and
conditions under which individual permits may be granted or denied. In addition, pursuant to Education
Code 46600, students who have been granted an interdistrict attendance permit must be allowed to continue
to attend the school without having to reapply unless the agreement between the two districts contains
specific agreed-upon standards for reapplication; see the accompanying administrative regulation. Districts
also may include in the agreement their agreed-upon standards for revocation of students' interdistrict
attendance. Examples of conditions that may result in revocation include falsification of information stated
on the permit application, unsatisfactory attendance, continual disruption, or poor academic achievement.
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BP 5117(b)

INTERDISTRICT ATTENDANCE (continued)

The agreement shall specify the terms and conditions under which interdistrict attendance
shall be permitted or denied. It also may contain standards agreed to by both districts for
reapplication and/or revocation of the student's permit. (Education Code 46600)

Note: Pursuant to Education Code 46600, it is the responsibility of the attendanece—superviser
superintendent or designee of the district of residence, subject to board policies of the district of residence
and terms of the agreement, to issue an individual permit verifying the district's approval of an interdistrict
transfer out of the district. The permit shall become valid when endorsed by the board's designee in the
district of proposed attendanee-enrollment.

See the accompanying administrative regulation for procedures to follow when the permit is denied.

Upon receiving a permit for transfer into the district that has been approved by the student's
district of residence, or upon receiving a written request from the parent/guardian of a district
student who wishes to enroll in another district, the Superintendent or designee shall review
the request and may approve or deny the permit subject to the terms and conditions of the
interdistrict attendance agreement.

OPTION 2: School District of Choice Program

Note: The following section is for dlisyl{y districts that elect to participate in the school district of choice
program pursuant to Education Code¢ 48300-48317. Pursuant to Education Code 48301, such a district

must register as a school district of choice with the Superintendent of Public Instruction and County
Board of Education before enrolling students under this option. Districts selecting this option should

also select Option 2 in /ﬂyd{cempanying administrative regulation.

The Board has designated the district as a "school district of choice’and shall accept students
who reside within other California school districts who wish to aftend a district school.

The Board shall, by resolution, annually establish the number of students who will be
accepted into the district through this program based on recommendations by the
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BP 5117(c)

INTERDISTRICT ATTENDANCE (continued)

Superintendent or designee as to the number of transfer students the district will be able to
accept and the schools, grades, and programs that will be able to accept the students. Once
established, the district shall accept all students who apply to transfer into the district until
the district is at maximum capacity, as required pursuant to —Education Code 48301).

established; Educatlon Code 48301 1equu‘es a random unblased process for selectmg students Who w1ll be
admitted through the school district of choice program and prohibits consideration of certain

characterlstics and factms in makmg the selections. AB—QQ—(G!&—H—S&&I&RS—G&—%%WH{%M—E@G&HG&

: by ed: Pursuant to Education Code 48301,
famlly income may onIy be con51d61ed to the extent necessary to determine enrollment priority pursuant to
Education Code 48306; see the accompanying administrative regulation.

Students shall
be admitted to district schools through an unblased process that pI'OhlbltS an inquiry into or
evaluation or consideration of whether or not a student should be enrolled based upon histher
the student's academic or athletic performance, physical condition, proficiency in English,
any of the individual characteristics set forth in Education Code 200, or family income.
(Education Code 48301)

If the number of transfer applications exceeds the number of transfers the Board has elected
to accept, approval for transfer shall be determined by a random drawing held in public at a
regularly scheduled Board meeting. (Education Code 48301)

Note: Because the school district of choice program requires a random selection process, it is recommended
that participating districts not admit students through the interdistrict attendance permit process described in
Option 1 above except under extraordinary circumstances. Such circumstances might include approving
interdistrict attendance permits for students who are victims of an act of bullying. Such students are given
priority for interdistrict attendance permits pursuant to Education Code 46600; see the accompanying
administrative regulation.

Because the district admits students in accordance with the school district of choice program,
the Superintendent or designee shall not admit students based on individual interdistrict
attendance permits pursuant to Education Code 46600-4661146610 except under
extraordinary circumstances.

The Superintendent or designee shall maintain-arecord keep an accounting of all requests
for admittance and a record of their disposition, including, that ineludes; but is not limited
to, all of the following: (Education Code 48313)
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BP 5117(d)

INTERDISTRICT ATTENDANCE (continued)

1. The number of requests granted, denied, or withdrawn and, for denied requests, the
reason for the denial

2, The number of students transferred into and out of the district pursuant to this
program
3. The race, ethnicity, gender, self-reported socioeconomic status, eligibility for free or

reduced-price meals, and the district of residence for each student transferred into or
out of the district pursuant to this program

4, The number of students transferred into or out of the district pursuant to this program
who are classified as English learners or students with disabilities

Note: Education Code 48311 authorizes, but does not require, a school district of choice to provide
transportation to participating students to the extent that the district provides fransportation assistance fo
other students. See section on "Transportation" below. Item #5 may be deleted by districts that do not
provide transportation.

3. As applicable, the number of students described in items #3 and 4 above who are
provided transportation assistance to a district school or program, and the total
number of students provided transportation assistance, pursuant to the school district
of choice program

The Superintendent or designee shall report to the Board, at a regularly scheduled meeting,
the information specified in items #1-5 above. No later than October 15 of each year, the
Superintendent or designee shall provide the same information for the current school year, as
well as information regarding the district's status as a school district of choice in the
upcoming school year, to each geographically adjacent school district, the county office of
education, and the Superintendent of Public Instruction. (Education Code 48313)

The district's compliance with specified program requirements shall be subjeette reviewed

as part of the annual district audit conducted pursuant to Education Code 41020. (Education
Code 48301)

(cf: 3460 - Financial Reports and Accountability)

Transportation

Note: The following optional section is for use by all districts and should be revised to reflect district
practice. Districts are not required to provide transportation or transportation assistance to students admitted
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BP 5117(e)

INTERDISTRICT ATTENDANCE (continued)

under an interdistrict attendance permit pursuant to Education Code 46600-46611 46610. Pursuant to
Education Code 48311, a school district of choice is authorized, but not required, to provide transportation
assistance to the extent that the district otherwise provides transportation assistance to students.

The district shall not provide transportation beyond any school attendance area. Upon
request of a student's parent/guardian, the Superintendent or designee may authorize
transportation for an interdistrict transfer student to and from designated bus stops within the
attendance area of the school that the student attends if space is available.

Legal Reference:
EDUCATION CODE
41020 Annual district audits
46600-4661+ 46610 Interdistrict attendance agreements
48204 Residency requirements for school attendance
48300-48317 Student attendance alternatives, school district of choice program
48350-483 64-Gpentrrothnent-tet
48900 Grounds for suspension or expulsion; definition of bullying
48915 Expulsion; particular circumstances
48915.1 Expelled individuals: enroliment in another district
48918 Rules governing expulsion procedures
48980 Notice at beginning of term
48985 Notices to parents in language otler than English
52317 Regional occupational center/program, enrollment of students, interdistrict aitendance
CALIFORNIA CONSTITUTION
Article 1, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, or national origin
ATTORNEY GENERAL OPINIONS
87 Ops.Cal. Atty.Gen. 132 (2004)
84 Ops.Cal Atty.Gen. 198 (2001)
COURT DECISIONS
Walnut Valley Unified School District v. the Superior Court of Los Angeles County, (2011) 192
Cal. App.4th 234
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal. App.4th 1275

Management Resources:
WEB SITES
CSBA: http://iwww.csba.org
California Department of Education: htip://www.cde.ca.gov

(12/15 10/17) 3/19
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CSBA Sample

Administrative Regulation
Students AR 5117(a)

INTERDISTRICT ATTENDANCE

)( OPTION 1: Interdistrict Attendance Agreements and Permits

Note: The following option is for use by districts that have entered into an agreement with one or more
other school districts to accept transfers through the "interdistrict attendance permit" or "reciprocal
agreement" process pursuant to Education Code 46600-466+H 46610. (See Option 1 in the accompanying
Board policy.) In 87 Ops.Cal.Atty.Gen. 132 (2004), the Attorney General opined that districts could not
charge students a fee for processing applications for interdistrict attendance.

In accordance with an agreement between the Governing Board and the board of another
district, a permit authorizing a student's—attendanee—outside—histher—distriet—ofresidenee
student of either district to enroll in the other district may be issued upon approval of
both districts the-district of residence-and-the-distriet-of attendance.

Note: Pursuant to Education Code 46600.2, as added by AB 2826 (Ch. 550, Statutes of 2018), districts
are required to post on their web sites, in a manner accessible to the public without a password, the
procedures and timelines regarding a request for an interdistrict transfer permit.

The district shall post on its web site the procedures and timelines for requesting an
interdistrict transfer permit, including a link to BP 5117 - Interdistrict Attendance. The
posted information shall include, but is not limited to: (Education Code 46600.1,
46600.2)

I The date upon which the district will begin accepting and processing
interdistrict transfer requests for the following school year

) The reasons for which the district may approve or deny a request, and any
information or documents that must be submitted as supporting evidence

& If applicable, the process and timelines by which a denial of a request may be
appealed within the district before the district renders a final decision

4. A statement that failure of a parent/guardian to meet any timelines established
by the district shall be deemed an abandonment of the request

5 Applicable timelines for processing a request, including the following
statements:
a. For an interdistrict transfer request received by the district 15 or fewer

calendar days before the commencement of instruction in the school year
for which the transfer is sought, the district will notify the
parent/guardian of its final decision within 30 calendar days from the

date the request was received. 6



AR 5117(b)

INTERDISTRICT ATTENDANCE (continued)

b. For an interdistrict transfer request received by the district more than 15
days before the commencement of instruction in the school year for which
the interdistrict transfer is sought, the district will notify the
parent/guardian of its final decision as soon as possible, but no later than
14 calendar days after the commencement of instruction in the school
year for which transfer is sought.

6. The conditions under which an existing interdistrict transfer permit may be
revoked or rescinded

Note: Education Code 46600 requires districts to give priority for interdistrict attendance permits to a
student who is a victim of an act of bullying, as provided below. For this purpose, Education Code 48900(r)
defines bullying to include, but not be limited to, bullying committed by means of an electronic act directed
specifically toward the student; see AR 5144.1 - Suspension and Expulsion/Due Process.

+——When-the Priority for interdistrict attendance shall be given to a student who has
been determined by staff of cither the district of residence or district of proposed
attendanee enrollment to be a victim of an act of bullying, as defined in Education
Code 48900(1), commltted by a student of the district of 1es1dence‘8uehastudeﬁ{

fei—the—eke&tteﬂ—ef—a—ﬁew—pemﬂ-’e (Educatlon Code 46600)

(cf- 5131.2 - Bullying)

In addition, t¥he Superintendent or designee may approve an interdistrict attendance permit
for a student for any of the following reasons when stipulated in the agreement:

| Note: Optional items #2142 1-11 below should be revised and/or deleted to reflect district practice. |

21. To meet the child care needs of the student, —Suech—astudent-may—be—alowedto
continte—to—attend—distriet—sehools only as long as he/she—continues—to—use—a the

student's child care provider remains within district boundaries:

(cf- 5148 - Child Care and Development)

3.2. To meet the student's special mental or physical health needs as certified by a
physician, school psychologist, or other appropriate school personnel:

(cf: 6159 - Individualized Education Program)
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AR 5117(c)
INTERDISTRICT ATTENDANCE (continued)

43,  When the student has a sibling attending school in the receiving district, to avoid
splitting the family's attendance:

54. To allow the student to complete a school year when histher the student's
parents/guardians have moved out of the district during that year:

6:5. To allow the student to remain with a class graduating that year from an elementary,
middle, or senior high school:

7-6. To allow a high school senior to attend the same school hefshe attended as a junior,
even if histher the student's family moved out of the district during the junior year:

8.7. When the parent/guardian provides written evidence that the family will be moving
into the district in the immediate future and would like the student to start the school
year in the district:

9.8.  When the student will be living out of the district for one year or less:

10.9. When recommended by the school attendance review board or by county child
welfare, probation, or social service agency staff in documented cases of serious
home or community problems which make it inadvisable for the student to attend the
school of residences:

(cf. 5113.1 - Chronic Absence and Truancy)
(cf- 5113.12 - District School Attendance Review Board)

11-10. When there is valid interest in a particular educational program not offered in the
district of residence:

12.11. To provide a change in school environment for reasons of personal and social
adjustment:

Note: In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General opined that a lack of school facilities is a
justifiable reason for denial of the interdistrict attendance permit request. However, according to the
Attorney General, once the student is admitted, the district may not later deny the student continued
attendance at a district school because of overcrowding. Although Attorney General opinions are not
binding on the courts, they are generally afforded deference in the court when there is no specific statutory
or case law to the contrary. The following paragraph is based on this Attorney General opinion.

The Superintendent or designee may deny initial requests for interdistrict attendance permits
due to limited district resources, overcrowding of school facilities at the relevant grade level,
or other considerations that are not arbitrary. Iowever, once a student is admitted, the
district smay-shall not deny him/her continued attendance because of overcrowded facilities at
the relevant grade level.
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AR 5117(d)

INTERDISTRICT ATTENDANCE (continued)

(cf- 0410 - Nondiscrimination in District Programs and Activities)

Note: Education Code 46600.2, as added by AB 2826, establishes the following timelines for notifying
a student's parents/guardians of the district's final decision regarding the interdistrict fransfer
request.

If the transfer request is for a school year that begins within 15 calendar days of the
receipt of the request, the Superintendent or designee shall notify the parent/guardian
of the final decision within 30 calendar days of receiving the request. If the transfer
request is for a school year that begins more than 15 calendar days after the receipt of
the request, the parent/guardian shall be notified of the final decision as soon as
possible, but no later than 14 calendar days after the commencement of instruction
during that school year. (Education Code 46600.2)

abseﬂe&aﬁm%agreaﬂeﬂ%bevwee&&&éwm—by—me—dﬁ&wkeﬁfeﬂdeﬂ% Educatlon Code 46600 2, as

added by AB 2826, requires a district that denies a request for an interdistrict transfer to give written
notice to the parent/guardian of the right to appeal to the County Board of Education.

Pursuant to Education Code 46601, parents/guardians may submit their appeal to the County Board within
30 calendar days of the failure-errefusal-to-issue district's final denial of the permit. The County Board
then has 30 calendar days, unless extended by an additional five school days for good cause, to make its
determination as to whether the student should be allowed to attend the district of proposed enrollment and
the applicable period of attendance his‘her-eheiee. However,

2017 Education Code 46601 allows a class 1 county (i.e., a county with a 1994- 95 avel age daily
attendance (ADA) of 500,000 or more for all distrlcts in the county), until July 1, 2023 60 calendar days to
make its determination;—an e :

eaiendaa%ayﬂe{nakeﬁ—detefmmaheﬁ -

Pursuant to Education Code 46602, if the County Board determines that the student should be permitted to
attend the district of histher-cheiee-proposed enrollment, the district shall admit the student without delay.

Within30-calendar-days-of-a—requestfor-an-interdistriet-permit-If a student's interdistrict

transfer request is denied, the Supermtendent ot demgnee shall, in wrltmg, notlfy the
parents/guardians of Gt

their right to appeal to the County Board of Educahon as—speeified in-Edueatien—Cede
46601 within 30 calendar days from the date of the final denial. (Education Code

46600.2-46601)

(cf. 5145.6 - Parental Notifications)

All notices to parents/guardians regarding the district's decision on any request for
interdistrict transfer shall conform to the translation requirements of Education Code
48985, and may be provided by regular mail, electronic format if the parent/guardian
provides an email address, or by any other method normally used to communicate with

parents/guardians in writing. (Education Code 46600.2)
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AR 5117(e)

INTERDISTRICT ATTENDANCE (continued)

Pending a decision by the two districts or an-appeat by the County Board on appeal, the
Superintendent or designee may provisionally admit a student who resides in another district
for a period not to exceed two school months, provided the district is the district of
proposed enrollment. If the decision has not been rendered by the conclusion of two
school months and the districts or County Board is still operating within the prescribed
timelines, the student shall not be allowed to continue attending the district school to
which the student was provisionally admitted. (Education Code 46603)

Students who are under consideration for expulsion or who have been expelled may not
appeal interdistrict attendance denials or deeisions rescissions while expulsion proceedings
are pending or during the term of the expulsion. (Education Code 46601)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Once a student is admitted to a school on the basis of an interdistrict attendance permit,
he/she the student shall not be required to reapply for an interdistrict transfer and shall be
allowed to continue to attend the school in—whieh-he/she—is—enrolled of enrollment, unless
reapplication standards are otherwise specified in the interdistrict attendance agreement.
Existing interdistrict attendance permits shall not be rescinded after June 30 following a
student's completion of grade 10 or for any students entering grade 11 or 12 in the
subsequent school year. (Education Code 46600)

OPTION 2: School District of Choice Program

Note: The following section is for y districts that elect to participate in the school district of choice
program pursuant to Education e 48300-48317. (See Option 2 in the accompanying Board policy.)

The Superintendent of designee shall communicate with parents/guardians regarding transfer
opportunities er the school district of choice program. CommunicationS sent to
parents/guardians shall be available in all languages for which translations are required
pursuant46 Education Code 48985, shall be factually accurate, and shaltnot target particular
neighborhoods or individual parents/guardians on the basis of achild's actual or perceived
demic or athletic skill or any other personal charaeteristic. (Education Code 48301,
48980)
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AR 5117(f)

INTERDISTRICT ATTENDANCE (continued)

The Superintendent or designee shall also make public announcements regarding district
schools, programs, policies, and procedures, including transportation options if applicable,
during the enrollment period. (Education Code 48312)

Note: The following optional paragraph reflects Education Code 48302, which encourages districts to hold
informational meetings as described below, and may be revised to reflect district practice..

The Superintendent or designee may hold informational meetings on the district's
current educational programs, so that parents/guardians can provide input to the
district on methods to improve current programs and make informed decisions
regarding their children's education. (Education Code 48302)

o f ot niloesiols Wb o

The process for student transfers into the district under the school district of choice program,
including, but not limited to, any applicable form, the timeline for a transfer, and an
explanation of the selection process, shall be posted on the district's web site. (Education
Code 48301)

(cf. 1113 - District and School Web Sites)

Parents/guardians shall submit applications for interdistrict attendance to the district office by
before January 1 of the school year preceding the school year for which the student may is
requesting to be transferred. The application deadline may be waived upon agreement
between the district and the student's district of residence. (Education Code 48308)

The application deadline shall not apply to an application requesting a transfer if the
parent/guardian with whom the student resides is enlisted in the military and was relocated
by the military within 90 days prior to submitting the application. (Education Code 48308)

(¢f: 6173.2 - Education of Children of Military Families)
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AR 5117(g)

INTERDISTRICT ATTENDANCE (continued)

Note: Pursuant to Education Code 48305, if the district chooses to use existing entrance criteria for
specialized schools or programs, then the criteria must be uniformly applied. The following optional
paragraph is for use by districts that choose to use existing entrance criteria.

Any existing entrance criteria for specialized schools or programs shall be uniformly applied
to all applicants. (Education Code 48305)

The district may deny a transfer into the district under the school district of choice program
under-either of the followingeireumstanees:——The if the transfer inte—the—distriet would
require the district to create a new program to serve that student, except that the district shall
not reject the transfer of a student with disabilities or an English learner. (Education Code
48303)
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AR 5117(h)

INTERDISTRICT ATTENDANCE (continued)

Whenever the number of transfer applications exceeds the number of interdistrict transfers
that may be accepted as annually determined by the Governing Board, students accepted for
transfer shall be selected by a random drawing held in public at a regularly scheduled Board
meeting before February 15 of the school year preceding the school year for which the
transfer is sought. (Education Code 48301)

Priority for transfer under the school district of choice program shall be granted as follows:
(Education Code 483006)

1. First priority shall be given to siblings of students already in attendance in the district.

2. Second priority shall be given to students eligible for free or reduced-price meals.
(cf- 3553 - Free and Reduced Price Meals)

8 Third priority shall be given to children of military personnel.

S ELaND o =_. 2 tHden & have an er-bep _=,=
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BetweenJanuary—1-and No later than February 15 of the school year preceding the school
year for which the student is requesting to be transferred, the Superintendent or designee
shall notify the parent/guardian in writing whether the application has been provisionally
accepted or rejected or of the student's position on any waiting list. (Education Code 48308)
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notifications to-the district of residenee:
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If a student's application for transfer is accepted, the Superintendent or designee shall so
notify the student's district of residence no later than February 15 of the school year
preceding the school year for which the student is requesting to be transferred. (Education

Code 48308) 83



AR 5117(i)

INTERDISTRICT ATTENDANCE (continued)

The number of students accepted for transfer into the district, by school and grade level, shall
be reported to the district of residence on or before February 15. (Education Code 48308)

If a student's application is denied, the Superintendent or designee shall notify the student's
parents/guardians that the number of students requesting to transfer exceeded the district's
capacity and that the student was not selected during the random drawing. Fhe Such
determination shall be accurately recorded in the minutes of the Board meeting at which the
determination was made. (Education Code 48308)

(cf. 9324 - Minutes and Recordings)

For a student whose parent/guardian was relocated by the military less than 90 days prior to
the submission of the application, the district shall make a final decision to accept or reject
the application within 90 days of its receipt. If the student's application has been submitted
less than 90 days prior to the beginning of the school year, then the district shall accept or
deny the application before the school year begins. Upon histher acceptance, the student may
immediately enroll in a district school. (Education Code 48308)

Vacancies may be filled from the waiting list until May 1 of the school year preceding the
school year for which students are requesting to be transferred. (Education Code 48308)

The final number of students -aceeptedfortransfer enrolled inte the district through the
school district of choice program, by school and grade level, along with the names of the
students, shall be reported to the district of residence on or before May 2. (Education Code
48308)

Students admitted through the school district of choice program are deemed to have fulfilled
district residency requirements pursuant to Education Code 48204. (Education Code 48301)

(cf. 5111.1 - District Residency)
(cf 5116.1 - Intradistrict Open Enrollment)

Final acceptance of the transfer is applicable for one school year and shall be renewed
automatically each year unless the Board, by adoption of a resolution, withdraws from
participation in the program and no longer accepts transfer students from other districts.
(Education Code 48308)

| Note: The following paragraph may be revised by districts that do not maintain high schools. J

Even if the district withdraws from participation in the program, students who attended or
received a notice of acceptance into the district before the Board's resolution of withdrawal
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AR 5117()

INTERDISTRICT ATTENDANCE (continued)

shall be permitted to attend school in the district, and admitted high school students may
continue attending school in the district until they graduate from high school. (Education
Code 48307, 48308)

The district may accept any completed coursework, attendance, and other academic progress
credited to an accepted student by any district(s) the student he/she has previously attended
and may grant academic standing to the student based upon the district's evaluation of the
student's academic progress. (Education Code 48309)

(cf- 6146.3 - Reciprocity of Academic Credit)

The district may revoke a student's enrollment if he/she the student is recommended for
expulsion pursuant to Education Code 48918. (Education Code 48309)

Transfers Out of the District

Note: The following optional section is for use by all districts.

A student whose parent/guardian is in active military duty shall not be prohibited from
transferring out of the district, provided the school district of proposed enrollment approves
the application for transfer. (Education Code 46600, 48307)

The district may limit transfers out of the district to a school district of choice under any of
the following circumstances: (Education Code 48307)

Note: Even if a district has not designated itself as a school district of choice, it has the authority pursuant to
Education Code 48307 to limit the number of students transferring out of the district into other districts that
have designated themselves as school districts of choice. A district with an ADA of more than 50,000 may
annually limit the number of such transfers to one percent of its current year estimated ADA. A district with
an ADA of 50,000 or less may limit the number of such transfers to three percent of its current estimated
ADA and may limit the maximum number of such transfers for the duration of the program to 10 percent of
the ADA for that period. In Walnut Valley Unified School District v. Superior Court of Los Angeles
County, the appellate court held that the 10 percent cap on outbound transfers "for the duration of the
program" should be based on the district's ADA over the entire life of the district of choice program (i.e.,
from the program's inception in 1994 until the present day). The district may revise item #1 to reflect the
applicable percentage in Education Code 48307 based on its ADA.

I. The number of student transfers out of the district to a school district of choice has
reached the limit specified in Education Code 48307 based on the district's average

daily attendance.
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AR 5117(k)

INTERDISTRICT ATTENDANCE (continued)

2. The County Superintendent of Schools has given the district a negative budget
certification or has determined that the district will not meet the state's standards and
criteria for fiscal stability in the subsequent fiscal year exclusively as a result of
student transfers from this district to a school district of choice.

(cf- 3100 - Budget)

Note: Item #3 is optional and should be revised to reflect district practice. As-noeted-above in-the-section
"Option-2:-Scheel District of Cheice Program;" Education Code 48307 authorizes the district to prohibit a
transfer in-er out of the district under the school district of choice program if the Board determines that the
transfer would negatively impact a court-ordered desegregation plan, a voluntary desegregation plan, or the
racial and ethnic balance of the district. As-amended-by-AB-99-(Ch—15;Statutes-of 2017); Education Code
48307 provides that denial of transfers on the basis of a voluntary desegregation plan or the racial and ethnic
balance of the district must be consistent with the constitutional provisions added by Proposition 209 in
1996 (California Constitution, Article 1, Section 31). It is recommended that districts consult legal counsel
before adopting policy to allow denial of transfers on either of these bases.

3 The Board determines that the transfer would negatively impact any of the following:
(Education Code 48307)

a. A court-ordered desegregation plan

b. A voluntary desegregation plan of the district, consistent with the California
Constitution, Article 1, Section 31

c. The racial and ethnic balance of the district, consistent with the California
Constitution, Article 1, Section 31

(712 10/17) 3/19
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CSBA Sample

Administrative Regulation

Students AR 5125.2(a)

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS

Note: In certain limited circumstances, state law permits districts to withhold student grades,

diplomas, and/or transcripts. Pursuant to Education Code 48904, parents/guardians of any-—miner the

district may withhold the grades, diploma, and/or transcripts of a student who willfully cuts, defaces,

or otherwise injures any real or personal property belonging to the district, or who willfully does not return

dlstrlct property that was loaned to the smdent until the damages are pald are-liable for paying-damages
o H 1

£ Ay A athy A: For more information
regardmg llmlts of damages, as annually adJusted for mﬂatlon, see BP/AR 3515.4 - Recovery for
Pmpelty Loss or Damage M@mges—&w—paﬂ—&he—d&%km—&u@hmérmmhe}d%h&gmde&

ensible-for-the-damage: Pursuant to Education Code 49014,
as added by AB 1974 (Ch. 577, Statutes of 2018), a current or former homeless or foster youth is

exempted from the requirement to pay damages.

If a student's parents/guardians are unable to pay the damages, Education Code 48904 requires the
district to offer an option for the student to provide work in lieu of payment. Pursuant to Education
Code 49014, a district may offer any other student regardless of the ability to pay, other than a
current or former homeless or foster youth, alternative, nonmonetary means to settle the debt owed as
a result of damage or loss of district property. In such cases, the district may withhold the student's
grades, diploma, and/or transcripts until the work or other alternative is completed.

Education Code 48904 mandates the Governing Board to establish procedures for withholding a student's
grades, diploma, and/or transcripts until reparation is made.

When a minor student willfully cuts, defaces, or otherwise injures real or personal property
of the district or willfully does not return district property that has been loaned to him/her the
student upon-demand-of a-districtemployee, the student's parents/guardians may be required
to pay the costs of all damages within the limits established pursuant to Education Code
48904. Until the student's parents/guardians have paid for the damages or the student has
completed voluntary work or other nonmonetary alternative offered by the district in
lieu of monetary damages, the Superintendent or designee may withhold the student's
grades, diploma, and/or transcripts. (Education Code 48904, 49014)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf- 5121 - Grades/Evaluation of Student Achievement)
(cf. 5125 - Student Records)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 6161.2 - Damaged or Lost Instructional Materials)

This administrative regulation shall not apply to a student who is a current or former
homeless or foster youth. (Education Code 49014)

Before withholding the a student's grades, diploma, and/or transcripts, the Superintendent or
designee shall inform the student's parents/guardians in writing of the student's alleged
misconduct. (Education Code 48904)
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AR 5125.2(b)

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS (continued)

(cf. 5145.6 - Parental Notifications)

Note: Education Code 48904 mandates that the district's procedures for withholding a student's grades,
diploma, and/or transcripts conform to procedures established in the Education Code for student expulsion.
For due process procedures related to student expulsion, see BP/AR 5144.1 - Suspension and Expulsion/Due
Process.

The student shall be afforded due process consistent with procedures established for the
expulsion of students. (Education Code 48904)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

When a student who is transferring into the district has had histher grades, a diploma, and/or
transcripts withheld by the previous district, the Superintendent or designee shall continue to
withhold the student's grades, diploma, and/or transcripts until notified by the previous
district that the decision to withhold has been rescinded. (Education Code 48904.3)

Upon receiving notice that a student whose grades, diploma, and/or transcripts have been
withheld by this district has transferred to another district in California, the Superintendent or
designee shall provide the student's records to the new district and notify the new district that
the student's grades, diploma, and/or transcripts are being withheld from the student and
parents/guardians pursuant to Education Code 48904.

The Superintendent or designee shall also notify the student's parents/guardians in writing
that the decision to withhold the student's grades, diploma, and/or transcripts will be enforced
by the new district. (Education Code 48904.3)

Legal Reference:
EDUCATION CODE
48904 Liability of parent
48904.3 Withholding grades, diplomas, or transcripts of pupils causing property damage or injury;
transfer of pupils to new school districts; notice fo rescind decision to withhold
48911 Suspension by principal, designee or superintendent
49014 Public School Fair Debt Collection Act
49069 Absolute right to access

(12/91 10/17) 3/19
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CSBA Sample
Board Policy

Students ' BP 5127(a)

GRADUATION CEREMONIES AND ACTIVITIES

Note: The following optional policy is for use by any district that maintains a high school and should be
modified to reflect district practice.

High school graduation ceremonies shall be held to recognize those students who have
earned a diploma by successfully completing the required course of study, satisfying district
standards, and passing any required assessments. The Governing Board believes that these
students deserve the privilege of a public celebration that recognizes the significance of their
achievement and encourages them to continue the pursuit of learning throughout their lives.

(cf. 6011 - Academic Standards)

(¢f: 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)

(cf 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

At the discretion of the Superintendent or designee, a student who will complete graduation
requirements during the summer may be allowed to participate in graduation exercises
without receiving hisfher a diploma. When the requirements have been satisfied, a diploma
shall be sent to the student.

Note: There are three high school equivalency tests that are approved by the State Board of Education
for the purpose of receiving a California High School Equivalency Certificate: the General
Educational Development Test (GED), the High School Equivalency Test, and the Test Assessing
Secondary Completion. In addition, students age 16 or older may take the California High School
Proficiency Examination (CHSPE) for the purpose of receiving a Certificate of Proficiency, which is
equivalent to a high school diploma. On its web site, the California Department of Education (CDE)
indicates that a student's successful completion of a high school equivalency test or the CHSPE is not
equivalent to completing a]l coulsewmk required for regular graduation from high school. General
Edueatie e-distriettosats b the minimum-cowmse
requirementsfor-graduation— The following optional paragraph parallelsthis-concept-withregard to-use of

%ﬂ}ﬁ%@%ﬁﬁ%—%ﬁﬁﬁ%ﬁmﬂ%@m—g&é&aﬂeﬂ
ceremonies provides that students receiving such certificates are not eligible to participate in
graduation ceremonies and may be revised to reflect district practice.

High school students who have passed a high school equivalency test or the California High

School Proficiency Examination er—the-General EducationalDevelopment-Test must also

meet district graduation requirements in order to participate in graduation ceremonies.

(cf: 6146.2 - Ceriificate of Proficiency/High School Equivalency)

[ Note: School-sponsored and school-directed prayer at public high school graduation ceremonies has been
ruled unconstitutional by both the U.S. Supreme Court (Lee v. Weisman) and the California Supreme Court
(Sands v. Morongo Unified School District). However, the law is unclear as to whether student-led, student-
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BP 5127(b)

GRADUATION CEREMONIES AND ACTIVITIES (continued)

initiated prayer at graduation ceremonies is constitutional. In Cole v. Oroville Union High School District,
the 9th Circuit Court of Appeals found that it would be unconstitutional for a district to allow a student to
give a sectarian and proselytizing invocation at graduation. In that case, the district had developed a policy
whereby students determined whether an invocation would be granted and, if so, would then select a fellow
student to deliver it. The principal would then review the content of the student invocation for proselytizing
messages. The court upheld the policy authorizing principal review, but did not rule on the underlying
policy allowing the invocation #-the-firstplace. Some attorneys have argued that the U.S. Supreme Counrt's
decision in Santa Fe Independent School District v. Doe, which found unconstitutional a district policy
allowing student-led, student-initiated prayers at football games, would also apply to student-led, student-
initiated prayer and invocations at graduation ceremonies. In Workman v. Greenwood Community
School Corporation, a federal district court in Indiana relied on the holdings in Lee and Santa Fe to
grant a preliminary injunction prohibiting the district from permitting students to lead a prayer
during the graduation ceremony even though the invocation was chosen through election by the senior
class. The court reasoned that attendance at the graduation was functionally obligatery and the
election was school sponsored. Because this issue has not been authoritatively resolved by the courts,
it is strongly recommended that districts consult legal counsel prior to adopting policies or procedures
allowing prayer at graduation. See also the U.S. Department of Education's Guidance on
Constitutionally Protected Prayer in Public Elementary and Secondary Schools.

OPTION-1: Invocations, prayers, or benedictions shall not be included in graduation
ceremonies. The school or district shall not sponsor other ceremonies or programs for
graduates that include prayer.

(cf. 1330 - Use of School Facilities)
(cf. 5145.2 - Freedom of Speech/Expression)

Honors and Awards

Note: The following optional section may be modified to reflect district practice. Districts that choose to
recognize students for outstanding academic performance should adopt procedures for selecting honorees
and notifying students and their parents/guardians. Such rules, procedures, and criteria may be added to this

section.

To honor superior academic achievement, graduation ceremonies shall include recognition of
valedictorian(s) and salutatorian(s). Valedictorian(s) and salutatorian(s) shall be selected
based on established criteria and procedures that use multiple measures of academic

performance. Se- E B R g( 2 Cal Ce~ fes g

(cf. 5121 - Grades/Evaluation of Student Achievement)
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BP 5127(c)

GRADUATION CEREMONIES AND ACTIVITIES (continued)

The Superintendent or designee shall identify other school-sponsored awards which may be
given during graduation exercises. A separate awards program may be held to recognize
graduating students receiving other school and non-school awards.

(cf- 5126 - Awards for Achievement)

Conduetat Graduation Attire Ceremonies

Note: Under the authority granted the Governing Board to regulate student conduct, the Board may require
graduating students to wear cewmon}al attire, such as Cap and gown, at the ceremony Hewever—Ed—ueaHeﬂ

Management Advisory 17-01, Pupil Fees, Deposits, and other Charges, CDE advises that a district

that requires its students to wear a cap and gown as a condition of their participation in the high
school graduation ceremony may not require such students to purchase the cap and gown. CDE
recommends that such districts provide the graduates with a cap and gown for their use at the
graduation ceremony and inform them that those interested may purchase a cap and gown from a
vendor. See AR 3260 - Fees and Charges.

The Superintendent or designee may require graduating students to wear ceremonial attire,
such as cap and gown, at the ceremony.

(cf. 3260 - Fees and Charges)

Hewever—any Any graduating student who has completed basic training and is an active
member of any branch of the United States Armed Forces may, at histher the student's
option, wear histher a military dress uniform at the ceremony. (Education Code 35183.3)

Note: The following optional paragraphs may be revised to reflect district practice. Education Code
35183.1, as added by AB 1248 (Ch. 804, Statutes of 2018), permits students to wear tribal regalia or
recognized objects of religious or cultural significance as an adornment to the customary cap and
gown. However, the district may exercise discretion to prohibit any item that is likely to cause a
substantial disruption of, or material interference with, the ceremony.

Students shall be permitted to wear tribal regalia or recognized objects of religious or
cultural significance as an adornment to the customary ceremonial attire, as long as the
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BP 5127(d)
GRADUATION CEREMONIES AND ACTIVITIES (continued)
adornment does not cause a substantial disruption of, or material interference with, the

graduation ceremony. (Education Code 35183.1)

Students who desire to wear such adornments shall seek permission from the
Superintendent or designee at least 14 days before the graduation ceremony.

Disciplinary Considerations

Note: The following optional section may be revised to reflect district practice. The withholding of a
diploma is governed by Education Code 48904 and is separate from the denial of participation in graduation
ceremonies; see AR 5125.2 - Withholding Grades, Diploma or Transcripts and BP 6161.2 - Damaged or
Lost Instructional Materials. Even though the graduation ceremony is not an essential component to the
granting of a diploma, it is an important symbolic event. Therefore, it is recommended that districts provide
some due process before denying a student the privilege of participating in the ceremony.

he/she-may-appeal-the-decision.—Students are expected to comply with district and school
policies, regulations, and rules throughout the school session, including during
graduation and related events. Students shall not be denied the privilege of
participating in graduation ceremonies except as discipline in cases of serious
misconduct. In no event shall a student be denied participation in graduation
ceremonies unless the principal or designee has informed the student and the student's
parents/guardians of the misconduct and has given them an opportunity to respond.

(cf. 5131 - Conduct)
(cf. 5144 - Discipline)

During the graduation ceremony, a student may be removed from the ceremony for
conduct that is disruptive or that poses a risk to safety.

High school seniors shall be notified of this policy in advance, through the student
handbook or other means, and shall be required to acknowledge receiving it.

Legal Reference: (see next page)
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BP 5127(c)

GRADUATION CEREMONIES AND ACTIVITIES (continued)

Legal Reference:
EDUCATION CODE
35183.1 Graduation ceremonies; tribal regalia or recognized object of religious/cultural
significance
35183.3 Graduation ceremonies; military dress uniforms
38119 Lease of personal property; caps and gowns
48904 Liability of parent or guardian; withholding of grades, diplomas, transcripts
51225.5 Honorary diplomas; foreign exchange students
571410-51412 51413 Diplomas
COURT DECISIONS
Workman v. Greenwood Community School Corporation, (2010) Case No. 1:2010cv00293
Cole v. Oroville Union High School District, (2000, 9th Cir.,) 228 F.3d 1092
Santa Fe Independent School District v. Doe, (2000) 530 U.S. 290
Lee v, Weisman, (1992) 505 U.S. 577
Sands v. Morongo Unified School District, (1991) 53 Cal. 3d 863
Lemon v. Kurtzman, (1971) 403 U.S. 602

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Guidance on_Constitutionally Protected Prayer in Public Elementary and Secondary Schools,
February 2003
WEB SITES
AASA The School Superintendents Association: hittp:/www.aasa.org
Antidefamation League: hitps://www.adl.org
California Department of Education, High School: http://www.cde.ca.gov/ci/gs/hs
U.S. Department of Education: hitp://www.ed.gov

(7/01 3/10) 3/19
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CSBA Sample

Administrative Regulation
Students AR 5131.41(a)

USE OF SECLUSION AND RESTRAINT

Note: Pursuant to Education Code 49005-49006.4, as added by AB 2657 (Ch. 998, Statutes of 2018),
seclusion and behavioral restraint, as defined below, are prohibited as a means of student discipline.
Seclusion and restraint must be avoided whenever possible and may be used only to control behavior
that poses a clear and present danger of serious physical harm to a student or others and that cannot
be immediately prevented by a less restrictive response.

Pursuant to Education Code 49005.1 and 49006.4, these requirements apply to all students in grades
preK-12 and students with disabilities. For additional procedures applicable to students with
disabilities, see AR 6159.4 - Behavioral Interventions for Special Education Students.

District staff shall enforce standards of appropriate student conduct in order to provide
a safe and secure environment for students and staff on campus, but are prohibited
from using seclusion and behavioral restraint to control student behavior except to the
limited extent authorized by law.

(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Definitions

Behavioral restraint includes mechanical restraint or physical restraint used as an
intervention when a student presents an immediate danger to self or to others.
Behavioral restraint does not include postural restraints or devices used to improve a
student's mobility and independent functioning rather than to restrict movement.
(Education Code 49005.1)

Mechanical restraint means the use of a device or equipment to restrict a student's
freedom of movement. Mechanical restraint does not include the use of devices as
prescribed by an appropriate medical or related services professional, including, but
not limited to, adaptive devices or mechanical supports used to achieve proper body
position, balance, or alignment; vehicle safety restraints during the transport of a
student; restraints for medical immobilization; or orthopedically prescribed devices
which permit a student to participate in activities without risk of harm. Mechanical
restraint also does not include the use of devices by peace officers or security personnel
for detention or for public safety purposes. (Education Code 49005.1)

(cf. 3515.3 - District Police/Security Department)

Physical restraint means a personal restriction that immobilizes or reduces the ability of
a student to move the torso, arms, legs, or head freely. Physical restraint does not
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AR 5131.41(b)

USE OF SECLUSION AND RESTRAINT (continued)

include a physical escort in which a staff member temporarily touches or holds the
student's hand, wrist, arm, shoulder, or back for the purpose of inducing a student who
is acting out to walk to a safe location. Physical restraint also does not include the use
of force by peace officers or security personnel for detention or for public safety
purposes. (Education Code 49005.1)

Prone restraint means the application of a behavioral restraint on a student in a
facedown position. (Education Code 49005.1)

Seclusion means the involuntary confinement of a student alone in a room or an area
from which the student is physically prevented from leaving. Seclusion does not include
a timeout involving the monitored separation of the student in an unlocked setting,
which is implemented for the purpose of calming the student. (Education Code
49005.1)

Prohibitions

Seclusion and behavioral restraint of students shall not be used in any form as a means
of coercion, discipline, convenience, or retaliation. (Education Code 49005.8)

(cf. 5144 - Discipline)

In addition, staff shall not take any of the following actions: (Education Code 49005.2,
49005.8)

) it Administer a drug that is not a standard treatment for a student's medical or
psychiatric condition in order to control the student's behavior or restrict the
student's freedom of movement

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by
state law to use as a locked room

3. Use a physical restraint technique that obstructs a student's respiratory airway
or impairs a student's breathing or respiratory capacity, including a technique
in which a staff member places pressure on the student's back or places his/her
body weight against the student's torso or back

4. Use a behavioral restraint technique that restricts breathing, including, but not
limited to, the use of a pillow, blanket, carpet, mat, or other item to cover a
student’s face

8, Place a student in a facedown position with the student's hands held or

restrained behind the student's back
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AR 5131.41(c)

USE OF SECLUSION AND RESTRAINT (continued)

0. Use a behavioral restraint for longer than is necessary to contain the behavior
that poses a clear and present danger of serious physical harm to the student or
others

Limited Use of Seclusion or Restraint

Staff shall avoid the use of seclusion and behavioral restraint of students whenever
possible. Seclusion or behavioral restraint may be used only to control student behavior
that poses a clear and present danger of serious physical harm to the student or others,
which cannot be prevented by a response that is less restrictive. (Education Code
49005.4, 49005.6, 49005.8)

(cf. 5131.4 - Student Disturbances)
(cf. 5131.7 - Weapons and Dangerous Instruments)

If a student is put in seclusion, the student shall be under constant, direct observation of
a staff member. Such observation may be through a window or another barrier through
which the staff member is able to make direct eye contact with the student, but shall not
be made through indirect means such as a security camera or closed-circuit television.
(Education Code 49005.8)

If a student is restrained, staff shall afford the student the least restrictive alternative
and the maximum freedom of movement, and shall use the least number of restraint
points, while ensuring the physical safety of the student and others. (Iiducation Code
49005.8)

If a prone restraint technique is used on a student, a staff member shall observe the
student for any signs of physical distress throughout the use of the restraint. Whenever
possible, the staff member monitoring the student shall not be involved in restraining
the student. (Education Code 49005.8)

Reports

Note: Pursuant to Education Code 49006, as added by AB 2657, districts are required to collect data
and report to the California Department of Education (CDE) annually in regard to the use of
seclusion and behavioral restraints for district students, as specified below. CDE is required to post
the data from the report on its web site within three months after the report is due to CDE.

The Superintendent or designee shall annually collect data on the number of times that
seclusion, mechanical restraint, and physical restraint were used on students and the
number of students subjected to such techniques. The data shall be disaggregated by
race/ethnicity and gender, and reported for students with a Section 504 plan, students
with an individualized education program, and all other students. This report shall be
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AR 5131.41(d)

USE OF SECLUSION AND RESTRAINT (continued)

submitted to the California Department of Education no later than three months after
the end of each school year, and shall be available as a public record pursuant to
Government Code 6250-6270. (Education Code 49006)

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 6159 - Individualized Education Program)

(cf- 6164.6 - Identification and Education Under Section 504)

Legal Reference:
EDUCATION CODE
49001 Prohibition against corporal punishment
49005-49006.4 Seclusion and restraint
56520-56525 Behavioral interventions, students with disabilities, especially:
56521.1 Emergency interventions when behavior poses threat to student or others
56521.2 Prohibited interventions
GOVERNMENT CODE
6250-6270 California Public Records Act
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973

Management Resources:
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Restraint and Seclusion: Resource Document, May 2012
WEB SITES I
California Department of Education: http://www.cde.ca.goy
U.S. Department of Education: hitp://www.ed.gov

12/18
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CSBA Sample
Board Policy

Students ‘ BP 5144(a)

- DISCIPLINE

Note: The following policy is optional. Pursuant to Education Code 52060-52077, the Governing Board is
required to adopt a local control and accountability plan (LCAP) that includes a description of the specific
actions that the district intends to take in order to achieve its annual goals in specific priority areas,
including student engagement and school climate. See BP/AR 0460 - Local Control and Accountability
Plan.

Since a district's ability to meet its goals around these priorities is impacted by its student discipline policies
and practices, the Board must be careful to enact rules that are effective in maintaining safety and order on
campus and in correcting student misbehavior without unnecessarily excluding students from school or
participation in instruction. State law specifies behaviors for which a student may be suspended and/or
recommended for expulsion (see BP/AR 5144.1 - Suspension and Expulsion/Due Process) and authorizes
the use of age-appropriate alternatives designed to address a student's specific misbehavior, including those
listed in Education Code 48900.5 and 48900.6.

In addition, the U.S. Department of Justice's Civil Rights Division and the U.S. Department of Education's
Office for Civil Rights (OCR), in their joint January 2014 Dear Colleague Letter on the Nondiscriminatory
Administration of School Discipline, state that studies have suggested a correlation between exclusionary
discipline policies and practices (such as suspension and expulsion) and an array of serious educational,
economic, and social problems, including school avoidance, diminished educational engagement, decreased
academic achievement, increased behavior problems, and increased likelihood of dropping out, substance
abuse, and involvement with the juvenile justice system. Consequently, they recommend that districts adopt
alternative disciplinary measures that provide students with appropriate interventions and supports as a
means for preventing and addressing student misbehavior.

The Governing Board is committed to providing a safe, supportive, and positive school
environment which is conducive to student learning and achievement and te—preparing
desires to prepare students for responsible citizenship by fostering self-discipline and
personal responsibility. The Board believes that high expectations for student behavior, use
of effective school and classroom management strategies, provision of appropriate
intervention and support, and parent/guardian involvement can minimize the need for
disciplinary measures that exclude students from instruction as a means for correcting student
misbehavior.

(cf- 5113.1 - Chronic Absence and Truancy)
(cf 5131 - Conduct)

(cf- 5131.1 - Bus Conduct)

(cf- 5131.2 - Bullying)

(cf- 5137 - Positive School Climate)

(cf- 5145.9 - Hate-Motivated Behavior)

(cf- 6020 - Parent Involvement)

The Superintendent or designee shall develop effective, age-appropriate strategies for
maintaining a positive school climate and correcting student misbehavior at district schools.
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DISCIPLINE (continued)

The strategies shall focus on providing students with needed supports; communicating clear,
appropriate, and consistent expectations and consequences for student conduct; and ensuring
equity and continuous improvement in the implementation of district discipline policies and
practices.

(cf- 5138 - Conflict Resolution/Peer Mediation)
(cf. 6164.2 - Guidance/Counseling Services)

In addition, the Superintendent or designee's strategies for correcting student misconduct
shall reflect the Board's preference for the use of positive interventions and alternative
disciplinary measures over exclusionary discipline measures.

Disciplinary measures that may result in loss of instructional time or cause students to be
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only
when required or permitted by law or when other means of correction have been documented
to have failed. (Education Code 48900.5)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf- 6159.4 - Behavioral Interventions for Special Education Students)

(cf. 6164.5 - Student Success Teams)

School personnel and volunteers shall not allow any disciplinary action taken against a
student to result in the denial or delay of a school meal. (Education Code 49557.5)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf- 3551 - Food Service Operations/Cafeteria Fund)
(cf- 3553 - Free and Reduced Price Meals)

Note: Pursuant to Education Code 49005.2, as added by AB 2657 (Ch. 998, Statutes of 2018), use of
seclusion and behavioral restraint as a means of discipline is prohibited. Education Code 49005.4, as
added by AB 2657, provides that seclusion or behavioral constraint may only be used to control
behavior that poses a clear and present danger of serious physical harm fo a student or others that
cannot be immediately prevented by a less restrictive response. See AR 5131.41 - Use of Seclusion and
Restraint.

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not
be used to correct student behavior except as permitted pursuant to Education Code
49005.4 and in accordance with district regulations. (Education Code 49005.2)

(cf. 5131.41 - Use of Seclusion and Restraint) 99
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Note: The following optional paragraph may be revised to reflect district practice. According to Public
Counsel's model policy issued as part of the Fix School Discipline Project, a discipline matrix that lists
violations and consequences could be a useful guide to school site administrators with regard to when
suspension or expulsion referrals should be utilized.

The Superintendent or designee shall create a model discipline matrix that lists violations and
the consequences for each as allowed by law.

Note: Education Code 35291.5 authorizes, but does not require, school sites to adopt rules and procedures
for student discipline. Pursuant to Education Code 32282, any adopted site-level discipline rules must be
included in the comprehensive safety plan; see BP/AR 0450 - Comprehensive Safety Plan. The following
paragraph is optional.

The administrative staff at each school may develop disciplinary rules to meet the school's
particular needs consistent with law, Board policy, and district regulations. The Board, at an
open meeting, shall review the approved school discipline rules for consistency with Board
policy and state law. Site-level disciplinary rules shall be included in the district's
comprehensive safety plan. (Education Code 32282, 35291.5)

(cf: 0450 - Comprehensive Safety Plan)
(cf- 9320 - Meetings and Notices)

At all times, the safety of students and staff and the maintenance of an orderly school
environment shall be priorities in determining appropriate discipline. When misconduct
occurs, staff shall attempt to identify the causes of the student's behavior and implement
appropriate discipline. When choosing between different disciplinary strategies, staff shall
consider the effect of each option on the student's health, well-being, and opportunity to
learn.

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's
nondiscrimination policies.

(cf 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

(cf 5145.3 - Nondiscrimination/Harassment)

(cf 5145.7 - Sexual Harassment)

The Superintendent or designee shall provide professional development as necessary to assist
staff in developing the skills needed to effectively and equitably implement the disciplinary
strategies adopted for district schools, including, but not limited to, knowledge of eensistent
school and classroom management skills and their consistent application, effective
accountability and positive intervention techniques, and develepment-ef the tools to form
strong, cooperative relationships with parents/guardians.

(cf. 4131 - Staff Development)
(cf- 4231 - Staff Development) 100
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(cf- 4331 - Staff Development)

Note: Pursuant to Education Code 52060, the district must annually adopt an LCAP that includes a
description of district goals for improving school climate, as provided in the following paragraph.

District goals for improving school climate, based on suspension and expulsion rates, surveys
of students, staff, and parents/guardians regarding their sense of school safety and
connectedness to the school community, and other local measures, shall be included in the
district's local control and accountability plan, as required by law.

(cf. 0460 - Local Control and Accountability Plan)
(cf: 3100 - Budget)

At the beginning of each school year, the Superintendent or designee shall report to the
Board regarding disciplinary strategies used in district schools in the immediately preceding
school year and their effect on student learning.

Legal Reference:
EDUCATION CODE
32280-32288 32289 School safety plans
35146 Closed sessions
35291 Rules
35291.5-35291.7 School-adopted discipline rules
37223 Weekend classes
44807.5 Restriction firom recess
48900-48926 Suspension and expulsion
48980-48985 Notification of parent/guardian
49005-49006.4 Seclusion and restraint
49330-49335 Injurious objects
4955048562 49564.5 Meals for needy students
52060-52077 Local control and accountability plan
CIVIL CODE
1714.1 Parental liability for child's misconduct
CODE OF REGULATIONS, TITLE 5
307 Participation in school activities until departure of bus
353 Detention after school
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
1751-1769j School Lunch Program
1773 School Breakfast Program

Management Resources. (see next page)
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Management Resources:
CSBA PUBLICATIONS
Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015
The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014

Providing a Safe, Nondiscriminatory School Environmeni for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES

Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary
and Secondary Schools, 2000

STAFBOARD- O DHHCAHON-POIICTES

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

FPublic Counsel: htip://www.fixschooldiscipline.org

U.S. Department of Education, Office for Civil Rights: hitp://www.ed.gov/about/offices/list/ocr

(4/14 12/17) 12/18
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CSBA Sample

Administrative Regulation
Students AR 5144(a)

DISCIPLINE

Site-Level Rules

Note: The following section is optional. Pursuant to Education Code 35291.5, schools are authorized, but
not required, to adopt site-level student discipline rules and procedures. Schools that choose to adopt student
discipline rules, or that are directed by the Governing Board to do so, must solicit input from groups
specified in items #1-5 below. Such site-level rules must be consistent with law, Board policy, and district
regulations. If the school develops student discipline rules, Education Code 32282 requires that they be
included in the comprehensive safety plan; see BP/AR 0450 - Comprehensive Safety Plan.

In addition, pursuant to Education Code 52060, the district is required to adopt a local control and
accountability plan (LCAP) that includes a description of the specific actions that it intends to take to
achieve its annual goals in specified priority areas, including student engagement and school climate. In the
development of the LCAP, the district is required to involve and/or consult with parents/guardians,
employees, employee organizations, and students in accordance with law. See BP/AR 0460 - Local Control
and Accountability Plan,

Site-level rules shall be consistent with distriet state law and Board policies and
administrative regulations. In developing site-level disciplinary rules, the principal or
designee shall solicit the participation, views, and advice of one representative selected by
each of the following groups: (Education Code 35291.5)

J Parents/guardians

. Teachers

3. School administrators

4, School security personnel, if any

(cf. 3515.3 - District Police/Security Department)

| Note: Item #5 below may be deleted by elementary districts.

5. For junior high and high schools, students enrolled in the school

Note: The following optional paragraph may be revised to reflect district practice. Education Code
35291.5 authorizes, but does not require, each school site to adopt school rules every four years. However,
it is recommended that the timelines for the review of school rules be aligned with those for the review and
updating of the comprehensive safety plan, since the school rules must, by law, be included in the plan,
Pursuant to Education Code 32286, the comprehensive safety plan must be reviewed and updated every year
by March 1; see BP/AR 0450 - Comprehensive Safety Plan.
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DISCIPLINE (continued)

Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with
any changes in state law, district discipline policies and regulations, and/or goals for school
safety and climate as specified in the district's local control and accountability plan. A copy
of the rules shall be filed with the Superintendent or designee for inclusion in the
comprehensive safety plan.

(¢f. 0450 - Comprehensive Safety Plan)
(¢f. 0460 - Local Control and Accountability Plan)

School rules shall be communicated to students clearly and in an age-appropriate manner.

It shall be the duty of each employee of the school to enforce the school rules on student
discipline. (Education Code 35291.5)

Disciplinary Strategies

Note: Education Code 48900.5 lists means of correction of student behavior that a district may use as an
alternative to suspension. The district should select those strategies that are appropriate for its student
population. The following strategies may be modified or expanded to reflect district practice.

To the extent possible, staff shall use disciplinary strategies that keep students in school and
participating in the instructional program. Except when a——student's students' presence
causes a danger to himself‘herself themselves or others or he/she they commits a single act
of a grave nature or an offense for which suspension or expulsion is required by law,
suspension or expulsion shall be used only when other means of correction have failed to
bring about proper conduct. Disciplinary strategies may include, but are not limited to:

L Discussion or conference between school staff and the student and histher
parents/guardians

(¢f 5020 - Parent Rights and Responsibilities)
(cf 6020 - Parent Involvement)

2 Referral of the student to the school counselor or other school support service
personnel for case management and counseling

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 6164.2 - Guidance/Counseling Services)

3 Convening of a study team, guidance team, resource panel, or other intervention-
related team to assess the behavior and develop and implement an individual plan to
address the behavior in partnership with the student and histher parents/guardians

(cf: 6164.5 - Student Success Teams)
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4.

When applicable, referral for a comprehensive psychosocial or psychoeducational
assessment, including for purposes of creating an individualized education program
or a Section 504 plan

(cf 6159 - Individualized Education Program)
(cf 6164.6 - Identification and Education under Section 504)

5.

6.

Enrollment in a program for teaching prosocial behavior or anger management
Participation in a restorative justice program

A positive behavior support approach with tiered interventions that occur during the
school day on campus

Participation in a social and emotional learning program that teaches students the
ability to understand and manage emotions, develop caring and concern for others,
make responsible decisions, establish positive relationships, and handle challenging
situations capably

Note: The Public Counsel's Fix School Discipline Project recognizes that exposure to chronic violence and
other family or community traumas, such as serious accidents and life-threatening illnesses involving loved
ones, and to conditions such as homelessness, may affect students' ability to learn and function well in
school, and urges schools to adopt policies that recognize those factors and provide appropriate support to
students.

10.

Participation in a program that is sensitive to the traumas experienced by students,
focuses on students' behavioral health needs, and addresses those needs in a proactive
manner

After-school programs that address specific behavioral issues or expose students to
positive activities and behaviors, including, but not limited to, those operated in
collaboration with local parent and community groups

(cf. 5148.2 - Before/After School Programs)

11.

12.

13.

14.

Recess restriction as provided in the section below entitled "Recess Restriction”

Detention after school hours as provided in the section below entitled "Detention
After School"

Community service as provided in the section below entitled "Community Service"

In accordance with Board policy and administrative regulation, restriction or

disqualification from participation in extracurricular activities
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DISCIPLINE (continued)

(cf. 6145 - Extracurricular/Cocurricular Activities)
15.  Reassignment to an alternative educational environment

(cf 6158 - Independent Study)

(cf: 6181 - Alternative Schools/Programs of Choice)
(cf. 6184 - Continuation Education)

(cf- 6185 - Community Day School)

16. Suspension and expulsion in accordance with law, Board policy, and administrative
regulation

(cf- 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Note: Pursuant to Education Code 48900.5, when a student's misbehavior may result in a referral for
suspension or expulsion after other means of correction have failed, the district may document and place in
the student's record any other means of correction used to address the behavior. The following optional
paragraph may be revised to reflect district practice.

When, by law or district policy, other means of correction are required to be implemented
before a student could be suspended or expelled, any other means of correction implemented
shall be documented and retained in the student's records. (Education Code 48900.5)

(cf- 5125 - Student Records)

Recess Restriction

Note: The following optional section should be revised to reflect district practice. Although Education
Code 44807.5 authorizes the district to adopt reasonable regulations allowing a teacher to restrict recess time
for disciplinary purposes, it is recommended that districts discourage its use since it could limit students' | . |
opportunity to engage in physical activity which is inconsistent with district goals for student wellness.
Studies have shown that, apart from its multiple health benefits, physmal act|v1ty can help students improve |
their academic performance, attention, and behavior. '
ma&mﬁmﬁmm&mmmmwamm&wmmm
learning, are available on the CSBA web site.

A-teacher Teachers may restrict a student's recess time only when he/she they believes that
this action is the most effective way to bring about improved behavior. When recess
restriction may—involves the withholding of physical activity from a student, the teachers
shall try other disciplinary measures before imposing the restriction. Recess restriction shall
be subject to the following conditions:

1. The student shall be given adequate time to use the restroom and get a drink or eat
lunch, as appropriate.
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2. The student shall remain under a certificated employee's supervision during the

period of restriction.

3. TFeachers The student's teacher shall inform the principal of any recess restrictions
they imposed.

(cf 5030 - Student Wellness)
(cf. 6142.7 - Physical Education and Activity)

Detention After School

Students may be detained for disciplinary reasons for up to one hour after the close of the
maximum school day, or until the departure of the school bus to which they have been
assigned if applicable. (5 CCR 307, 353)

| Note: The following paragraph should be modified to reflect district practice. |

The student shall not be detained unless the
principal or designee notifies the parent/guardian.

Students shall remain under the supervision of a certificated employee during the period of
detention.

Note: The following optional paragraph is offered for districts that use Saturday classes for purposes of
detention. Education Code 37223 authorizes the use of Saturday classes; however, except in the case of
truants, attendance at such classes must be at the election of the student, or parent/guardian when the
student is a minor.

Students may be offered the choice of serving their detention on Saturday rather than after
school.

(cf- 6176 - Weekend/Saturday Classes)
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Community Service

As part of or instead of disciplinary action, the Board, Superintendent, principal, or
principal's designee may;—at—histher—diseretion; require a student to perform community
service during nonschool hours on school grounds or, with written permission of the student's
parent/guardian, off school grounds. Such service may include, but is not limited to,
community or school outdoor beautification, community or campus betterment, and teacher,
peer, or youth assistance programs. (Education Code 48900.6)

Note: Education Code 48900.6 provides that the community service option is not available for those
students who have been suspended, pending expulsion, for acts qualifying for either "mandatory
recommendation for expulsion" or "mandatory expulsion" pursuant to Education Code 48915. See AR BP
5144.1 - Suspension and Expulsion/Due Process.

This community service option is not available for a student who has been suspended,
pending expulsion, pursuant to Education Code 48915. However, if the recommended
expulsion is not implemented or the expulsion itself is suspended, then the student may be
required to perform community service for the resulting suspension. (Education Code
48900.6)

Notice to Parents/Guardians and Students

At the beginning of the school year, the Superintendent or designee shall notify
parents/guardians, in writing, about the availability of district rules related to discipline.
(Education Code 35291, 48980)

(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall also provide written notice of disciplinary rules to
transfer students at the time of their enrollment in the district.

(11/12 4/14) 12/18
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Exhibit

Students

PARENTAL NOTIFICATIONS

E 5145.6(a)

Cautionary Notice: Government Code 17581.5 releases districts from the obligation to perform specified
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The
Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends the suspension of these requirements
through the 2018-19 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis
screening and bus safety instruction may be suspended.

Note: The following exhibit lists notices which the law explicitly requires be provided to parents/guardians.
See the referenced Board policy, administrative regulation, or Board bylaw for further information about
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for
the contents of the annual notice regarding uniform complaint procedures as mandated by 5 CCR 4622.

The exhibit does not include other notices that are recommended throughout CSBA's sample policy manual
but are not required by law. The district may revise the exhibit to reflect additional notifications provided by

the district.

Education or

Board Policy/

When to Other Legal Administrative

Notify Code Regulation # Subject

I. Annually

Beginning of each school Education Code BP 5146 Rights and options for

year 222.5 pregnant and parenting
students

Beginning of each school Education Code BP 0410 Right to a free public

year 234.7 education regardless of
immigration status or
religious beliefs

Beginning of each school Education Code BP 6142.2 Information on the district's

year 310 AR 6174 language acquisition
programs

Beginning of each school Education Code AR 3514.2 Use of pesticide product,

year 17611.5, 17612, active ingredients, Internet

48980.3 address to access information,

and, if district has no web site
and uses certain pesticides,
integrated pest management
plan

By February 1 Education Code BP 0510 School Accountability

35256, 35258 Report Card provided
Beginning of each school Education Code AR 5144 District and site discipline
year 35291, 48980 AR 5144.1 rules
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school

year, if district has adopted
policy on involuntary transfer
of students convicted of certain
crimes when victim is enrolled
at same school

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year, if Board allows
such absence

Beginning of each school
year

Education or
Other Legal
Code

Education Code
44050

Education Code
46010.1

Education Code
48929, 48980

Education Code
48980

Education Code
48980, 231.5;
5 CCR 4917

Education Code
48980, 32255-
32255.6

Education Code
48980, 35160.5,
46600-46611,
48204, 48301,
48350-48361

Education Code
48980, 46014

Education Code
48980, 48205

Board Policy/
Administrative
Regulation #

BP 4119.21
4219.21
4319.21

AR 5113

BP5116.2

BpPo6lll

AR 5145.7

AR 5145.8

BP 5111.1
AR 5116.1
AR 5117

AR 5113

AR 5113
BP 6154

E 5145.6(b)

Subject

Code of conduct addressing
employee interactions with
students

Absence for confidential
medical services

District policy authorizing
transfer

Schedule of minimum days
and student-free staff
development days

Copy of sexual harassment
policy as related to students

Right to refrain from harmful
or destructive use of animals

All statutory attendance
options, available local
attendance options, options for
meeting residency, form for
changing attendance, appeals
process

Absence for religious
exercises or purposes

Excused absences; grade/credit
cannot be reduced due to
excused absence if work or test
has been completed; full text
of Education Code 48205
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)
Beginning of each school
year
Beginning of each school
year
Beginning of each school

year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school

year and at least one more

time during school year
using specified methods

Education or
Other Legal
Code

Education Code
48980, 48206.3,
48207, 48208

Education Code
48980, 49403

Education Code
48980, 49423,
49480

Education Code
48980, 49451,
20 USC 1232h

Education Code
48980, 49471,
49472

Education Code
49013; 5 CCR
4622

Education Code
49063

Education Code
49063, 49069;
20 USC 1232g;
34 CFR 99.7

Education Code
49063, 49073,
20 USC 1232g;
34 CFR 99.37

Education Code
49428

Board Policy/
Administrative
Regulation #

AR 6183

BP 514131

AR 5141.21

AR 5141.3

BP 5143

AR 13123

AR 5125
AR 5125.3

AR 5125

AR 5125.1

None

E 5145.6(c)

Subject

Availability of home/hospital
instruction for students with
temporary disabilities

School immunization program

Administration of
prescribed medication

Right to refuse consent to
physical examination

Availability of
insurance

Uniform complaint procedures,
available appeals, civil law
remedies

Challenge, review, and
expunging of records

Student records: inspect and
review, access, types, location,
persons responsible, location
of log, access criteria, cost of
copies, amendment requests,
criteria to determine legitimate
educational interest, course
prospectus availability

Release of directory
information

How to aceess mental health
services at school and/or in
community
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

I. Annually (continued)

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Beginning of each school
year

Annually

Beginning of each school
year, if district receives
Title I funds

Beginning of each school
year

Beginning of each school
year to parent, teacher, and
employee organizations or, in
their absence, individuals

Education or
Other Legal
Code

Education Code
49520, 48980;
42 USC 1758;
7 CFR 245.5

Education Code
51513;20 USC
1232h

Education Code
56301

Education Code
58501, 48980

Health and Safety
Code 104855

5 CCR 852;
Education Code
60615

20 USC 6312;
34 CFR 200.48

34 CFR 104.8,
106.9

40 CFR 763.84,
763.93

Board Policy/
Administrative
Regulation #

AR 3553

AR 5022
BP 6162.8

BP 6164.4

AR 6181

AR 5141.6

AR 6162.51

BP4112.2
AR 4222

BP 0410
BP 6178

AR 3514

E 5145.6(d)

Subject

Eligibility and application
process for free and reduced-
price meals

Notice of privacy policy and
dates of activities re: survey,
health examination, or
collection of personal
information for marketing;
process to opt out of such
activities; inspection rights
and procedures

Parental rights re: special
education identification,
referral, assessment,
instructional planning,
implementation and review,
and procedures for initiating
a referral for assessment

Alternative schools

Availability of dental fluoride
treatment; opportunity to
accept or deny treatment

Student's participation in state
assessments; option to request
exemption from testing

Right to request information
re: professional qualifications
of child's teacher and
paraprofessional

Nondiscrimination

Auvailability of asbestos
management plan; any
inspections, response actions
or post-response actions

lanned or in progress
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

1. Annually (continued)

Beginning of each school
year

Education or
Other Legal
Code

USDA SP-23-2017

Board Policy/
Administrative
Regulation #

AR 3551

II. At Specific Times During the Student's Academic Career

Beginning in grade 7,
at least once prior to course
selection and career counseling

Upon a student's enrollment

When child first enrolls ina
public school, if school offers
a fingerprinting program

When participating in
driver training courses under
the jurisdiction of the district

Upon registration in K-0, if
students have not previously
been transported

Beginning of each school
year for high school students,
if high school is open campus

Beginning of each school
year in grades 9-12, if district

allows career technical education

(CTE) course to satisfy
graduation requirement

Upon a student's enrollment

When students enter grade 7

Education Code
221.5, 48980

Education Code
310

Education Code
32390, 48980

Education Code
35211

Education Code
39831.5

Education Code
44808.5, 48980

Education Code
48980, 51225.3

Education Code
49063

Education Code
494527

BP 6164.2

BP 6142.2

AR 6174

AR 5142.1

None

AR 3543

AR BP 5112.5

AR 6146.1

AR 5125
AR 51253

AR 5141.3

E 5145.6(¢)

Subject

District policy on meal
payments

Course selection and
career counseling

Information on the district's
language acquisition
programs

Fingerprinting program

Civil liability, insurance
coverage

School bus safety rules and
information, list of stops, rules
of conduct, red light crossing
instructions, bus danger zones,
walking to and from stops

Open campus

How each graduation
requirement does or does not
satisfy college entrance a-g
course criteria; district CTE
courses that satisfy a-g criteria

Specified rights related to
student records

Specified information on type
2 diabetes
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PARENTAL NOTIFICATIONS (continued)

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation #

I1. At Specific Times During the Student's Academic Career (continued)

When in kindergarten,
or first grade if not previously
enrolled in public school

Beginning of each school year
for students in grades 9-12

Beginning of each school
year for students in grades
7-12, or at time of
enrollment if after beginning
of year

Within 20 working days of
receiving results of standardized
achievement tests or, if results
not available in school year,
within 20 working days of start
of next school year

By October 15 for students in
grade 12

When child is enrolled or
reenrolled in a licensed child
care center or preschool

When child is enrolled
in kindergarten

To students in grades 11-12,
early enough to enable
registration for fall test

Education Code
49452.8

Education Code
51229, 48980

Education Code
51938, 48980

Education Code
60641; 5 CCR 863

Education Code
69432.9

Health and Safety
Code 1596.7996

Health and Safety
Code 124100,
124105

5CCR 11523

AR 5141.32

AR 6143

AR 6142.1

AR 6162.51

AR 5121

AR 5125

AR 5148

AR 5141.32

AR 6146.2

B 5145.6(f)

Subject

Requirement for oral health
assessment, explanation of
law, importance of oral health,
agency contact, privacy rights

College admission
requirements, UC and CSU
web sites that list certified
courses, description of CTE,
CDE Internet address, how
students may meet with
counselors

Sexual health and HIV
prevention education, right to
view A/V materials, whether
taught by district staff or
outside consultants, right to
request specific Education
Code sections, right to excuse

Results of tests; test
purpose, individual score
and intended use

Forwarding of student's grade
point average to Cal Grant
program; timeline to opt out

Information on risks and
effects of lead exposure,
blood lead testing

Health screening

examination

Notice of proficiency
examination provided
under Education Code 48412
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PARENTAL NOTIFICATIONS (continued)

Education or Board Policy/
When to Other Legal Administrative
Notify Code Regulation #

II. At Specific Times During the Student's Academic Career (continued)

To secondary students, if 20 USC 7908 AR 5125.1
district receives Title I funds

III. When Special Circumstances Occur

In the event of a breach of Civil Code BP 3580
security of district records, 1798.29
to affected persons

Upon receipt of a complaint Education Code AR 13123
alleging discrimination 262.3

When determining whether an Education Code AR 6174
English learner should be 313; 5 CCR 11303

reclassified as fluent English

proficient

When student is identified Education Code AR 6174
as English learner and district 313.2, 440,

receives Title [ or Title ITI 20 USC 6312

funds for English learner
programs, not later than 30
days after beginning of school
year or within two weeks of
placement if identified during
school year

When homeless or foster youth Education Code AR 5148.2
applies for enrollment in 8483
before/after school program

Before high school student Education Code None
attends specialized 17288

secondary program on a

university campus

At least 72 hours before Education Code AR 35142
use of pesticide product 17612

not included in annual list

To members of athletic Education Code AR 5143
teams 32221.5

E 5145.6(g)

Subject

Request that district not release
name, address, phone number
of child to military recruiters
without prior written consent

Types of records affected,
date of breach, description of
incident, contact information
for credit reporting agencies

Civil law remedies
available to complainants

Description of reclassification
process, opportunity for
parent/guardian to participate

Reason for classification, level
of English proficiency,
identification as long-term
English learner, description

of program(s), option to
decline program or choose
alternate, option to remove
student from program at any
time, exit requirements of

program

Right to priority enrollment;
how to request priority
enrollment

University campus buildings
may not meet Education Code
requirements for structural
safety

Intended use of pesticide
product

Offer of insurance; no-cost and
low-cost program options



PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code

ITI. When Special Circumstances Occur (continued)

E 5145.6(h)

Board Policy/
Administrative

Regulation # Subject

Annually to parents/guardians
of student athletes before they
participate in competition

If school has lost its WASC
accreditation status

When district has contracted
for electronic products or
services that disseminate
advertising

At least six months before
implementing uniform policy

Before implementing a
year-round schedule

When interdistrict transfer
is requested and not approved
or denied within 30 days

Before early entry to
kindergarten, if offered

When student identified as
being at risk of retention

When student excluded due to
quarantine, contagious or
infectious disease, danger to
safety or health

Before already admitted
student is excluded for lack
of immunization

When a student is
classified as truant

Education Code
33479.3

Education Code
35178.4

Education Code
35182.5

Education Code
35183

Education Code
37616

Education Code
46601

Education Code
48000

Education Code
48070.5

Education Code
48213

Education Code
48216; 17 CCR
6040

Education Code
48260.5, 48262

AR 6145.2 Information on sudden
cardiac arrest

BP 6190 Loss of status, potential
consequences

BP 3312 Advertising will be used in the
classroom or learning center

AR 5132 Dress code policy requiring
schoolwide uniform

BP 6117 Public hearing on year-round
schedule

AR 5117 Appeal process

AR 5111 Effects, advantages and
disadvantages of early entry

AR 5123 Student at risk of
retention

AR 51122 Student has been excluded

BP 5141.33 from school

AR 5141.31 Need to submit evidence of
immunization or exemption
within 10 school days; referral
to medical care

AR 5113.1 Truancy, parental obligation,

availability of alternative
programs, student
consequences, need for
conference
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PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code

III. When Special Circumstances OQccur (continued)

E 5145.6(i)

Board Policy/
Administrative

Regulation # Subject

When a truant is referred
to a SARB or probation
department

Education Code
48263

When student requests to
voluntarily transfer to
continuation school

Prior to involuntary transfer
to continuation school

To person holding educational
rights, prior to recommending
placement of foster youth
outside school of origin

When student is removed from
class and teacher requires
parental attendance at school

Prior to withholding grades,
diplomas, or transcripts

When withholding grades,
diplomas or transcripts

from transferring student

When student is released
to peace officer

At time of suspension

Education Code
484323

Education Code
48432.5

Education Code
48853.5

Education Code
48900.1

Education Code
48904
Education Code

485904.3

Education Code
48906

Education Code
48911

AR 5113.1

Name and address of SARB
or probation department and
reason for referral

AR 6184 Copy of district policy and
regulation on continuation
education

AR 0184 Right to request meeting prior
to involuntary transfer to
continuation school

AR 6173.1 Basis for the placement
recommendation

AR 5144 .4 Parental attendance required;
timeline for attendance

AR 5125.2 Damaged school property

AR 51252 Next school will continue
withholding grades, diplomas,
or transcripts

BP 5145.11 Release of student to peace
officer for the purpose of
removing minor from school,
unless taken into custody as
victim of suspected child abuse

BP 5144.1 Notice of suspension

AR 5144.1
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

III. When Special Circumstances Occur (continued)

When original period of
suspension is extended

At the time a student is
assigned to a supervised
suspension classroom

Before holding a closed
session re: suspension

When student expelled
from another district for
certain acts seeks admission

When readmission is
denied

When expulsion occurs

At least 10 calendar days
before expulsion hearing

When expulsion or
suspension of expulsion
occurs

Before involuntary transfer of
student convicted of certain
crime when victim is enrolled
at same school

One month before the
scheduled minimum day

When parents/guardians
request guidelines for filing
complaint of child abuse

at a school site

‘When student in danger
of failing a course

Education or
Other Legal
Code

Education Code
48911

Education Code
48911.1

Education Code
48912

Education Code
48915.1,
48918

Education Code
48916
Education Code

48916

Education Code
48918

Education Code
48918

Education Code
48929, 48980

Education Code
48980

Education Code
48987

Education Code
49067

Board Policy/
Administrative
Regulation #

AR 5144.1

AR 5144.1

AR 5144.1

BP 5119

AR 5144.1

AR 5144.1

AR 5144.1

AR 5144.1

BP 5116.2

BPell11

AR 51414

AR 5121

E 5145.6()

Subject

Extension of suspension

The student's assignment to
a supervised suspension
classroom

Intent to hold a closed session
re: suspension

Hearing re: possible danger
presented by expelled
student

Reasons for denial;
determination of assigned
program

Readmission procedures

Notice of expulsion
hearing

Decision to expel; right to
appeal to county board;
obligation to inform new
district of status

Right to request a meeting
with principal or designee

When minimum days are
scheduled after beginning
of the school year

Guidelines for filing

complaint of child abuse
at a school site with local
child protective agencies

Student in danger
of failing a course
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

III. When Special Circumstances Occur (continued)

When student transfers
from another district or
private school

When parent/guardian's
challenge of student record is
denied and parent/guardian
appeals

When district is considering
program to gather safety-related
information from students'
social media activity

When district adopts program
to gather information from
students' social media activity,
and annually thereafter

Within 24 hours of
release of information
to a judge or probation
officer

Before release of
information pursuant to
court order or subpoena

When screening results in
suspicion that student
has scoliosis

When test results in
discovery of visual or
hearing defects

Within 10 days of
negative balance in meal
account

Annually to parents/guardians
of student athletes before their
first practice or competition

Education or
Other Legal
Code

Education Code
49068

Education Code
49070

Education Code
49073.6

Education Code
49073.6

Education Code
49076

Education Code
49077

Education Code
49452.5

Education Code
49456; 17 CCR
2951

Education Code
49557.5

Education Code
49475

Board Policy/
Administrative
Regulation #

AR 5125

AR 51253

BP 5125

AR 5125

AR 5125

AR 5125

AR 51413

AR 51413

AR 3551

AR 61452

E 5145.6(k)

Subject

Right to receive copy of
student's record and to
challenge its content

If board sustains allegations,
the correction or destruction
of record; if denied, right to
submit written objection

Opportunity for input on
proposed program

Information is being gathered,
access fo records, process for
removal or corrections,
destruction of records

Release of student record to a
judge or probation officer for
conducting truancy mediation
program or for presenting

evidence at a truancy petition

Release of information
pursuant to court order

or subpoena

Scoliosis screening

Vision or hearing test results

Negative balance in meal
account; encouragement to
apply for free or reduced-
price meals

Information on concussions
and head injuries
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PARENTAL NOTIFICATIONS (continued)

Education or
Other Legal
Code

When to
Notify

III. When Special Circumstances Occur (continued)

Education Code
51225.1

Within 30 days of foster youth,
homeless youth, former
juvenile court school student,
ot child of military family,

or migrant student being
transferred between
high-seheels after second year
of high school, or immigrant
student enrolled in newcomer

program in grades 11-12

Before any test/survey
questioning personal beliefs

At least 14 days before HIV
prevention or sexual health
instruction, if arrangement
made for guest speaker after
beginning of school year

Prior to administering survey
regarding health risks and
behaviors to students in 7-12

Within 30 calendar days

of receipt of results of
assessment or reassessment
of English proficiency

When migrant education
program is established

When child participates in
licensed child care and
development program

When district receives
Tobacco-Use Prevention
Education Funds

When testing by community
water system finds presence
of lead exceeding specified
level

Education Code
51513

Education Code
51938

Education Code
51938

Education Code
52164.1,
52164.3;
5CCR 11511.5

Education Code
544442

Health and Safety
Code 1596.857

Health and Safety
Code 104420

Health and Safety
Code 116277

Board Policy/
Administrative
Regulation #

BP 6146.1
AR 6173
AR 6173.1
AR 6173.3
AR 6175

AR 5022

AR 61421

AR 5022

AR 6174

BP 6175
AR 6175

AR 5148

AR 35133

AR 3514

E 5145.6(1)

Subject

Exemption from local
graduation requirements, effect
on college admission, option
for fifth year of high school

Permission for test, survey
questioning personal beliefs

Instruction in HIV prevention

or sexual health by guest
speaker or outside consultant

Notice that the survey will
be administered

Results of state test of
English proficiency

Parent advisory council
membership composition

Parent/guardian right to enter

facility

The district's tobacco-free
schools policy and
enforcement procedures

Elevated lead level at school
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PARENTAL NOTIFICATIONS (continued)

Education or
When to Other Legal
Notify Code

I1I. When Special Circumstances Occur (continued)

When sharing student Health and Safety
immunization information Code 120440
with an immunization

system

At least 14 days prior to Penal Code 626.81

sex offender coming on
campus as volunteer

When hearing is requested by Penal Code 627.5
person asked to leave
school premises

When responding to complaint 5 CCR 4631
re: discrimination, special

education, or noncompliance

with law

When child participates in 5 CCR 18066
licensed child care and
development program

Within 30 days of application 5 CCR 18094,
for subsidized child care or 18118
preschool services

Upon recertification or update 5 CCR 18095,
of application for child care 18119

or preschool services

Upon child's enrollment in 5CCR 18114
child care program

‘When payment of child care 5CCR 18114
fees is seven days late

When district substantively 20 USC 1232h
changes policy on student

privacy rights

E 5145.6(m)

Board Policy/

Administrative

Regulation # Subject

AR 5125 Types of information to be
shared, name and address of
agency, acceptable use of the
information, right to examine,
right to refuse to share

AR 1240 Dates and times permission

BP 1250 granted; obtaining information
from law enforcement

AR 35152 Notice of hearing

AR 13123 Findings, disposition of
complaint, any corrective
actions, appeal rights and
procedures

AR 5148 Policies re: excused and
unexcused absences

AR 5148 Approval or denial of

AR 5148.3 services

AR 5148 Any change in service, such

AR 5148.3 as in fees, amount of service,
termination of service

AR 5148 Policy on fee collection

AR 5148 Notice of delinquent fees

AR 5022 Notice of any substantive

change in policy or regulation
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

III. When Special Circumstances Occur (continued)

For districts receiving Title I
funds, when child has been
assigned or taught for four or
more consecutive weeks by a
teacher who does not meet
state certification requirements

for the grade level/subject taught

For districts receiving Title I
funds, not later than 30 days
after beginning of school year,
to parents/guardians of English
learners

For schools receiving Title I
funds, upon development of
parent involvement policy

‘When household is selected
for verification of eligibility
for free or reduced-price meals

When student is homeless or
unaccompanied minor

When student transfers

out of state and records are
disclosed without consent
pursuant to 34 CFR 99.30

When district receives
federal funding assistance
for nutrition program

IV. Special Education Notices

Prior to conducting initial
evaluation

20 USC 6312

20 USC 6312

20 USC 6318

42 USC 1758;
7 CFR 245.6a

42 USC 11432;
Education Code
48852.5

34 CFR 99.34

USDA FNS
Instruction 113-1

Education Code
56301, 56321,
56321.5, 56321.6,
56329; 20 USC
1415(d); 34 CFR
300.502, 300.503

Board Policy/
Administrative
Regulation #

AR 41122

AR 6174

AR 6020

AR 3553

AR 6173

AR 5125

BP 3555

BP 6159.1
AR 6159.1
AR 61644

E 5145.6(n)

Subject

Timely notice to parent/
guardian of child's assignment

Reasons for placement, level
of proficiency, instructional -
methods, how program meets
child's strengths and teaches
English, exit requirements,
right to choose other program

Notice of policy

Need to submit verification
information; any subsequent
change in benefits; appeals

Educational and related
opportunities; transportation
services; placement decision
and right to appeal

Right to review records

Rights and responsibilities,
nondiscrimination policy,
complaint procedures

Proposed evaluation plan,
related parental rights,
prior written notice,
procedural safeguards
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

Education or
Other Legal
Code

IV. Special Education Notices (continued)

Before functional behavioral
assessment begins

24 hours before IEP
when district intending to
record

Early enough to ensure
opportunity for parent/
guardian to attend [EP meeting

When parent/guardian orally
requests review of [EP

Within one school day of
emergency intervention or
serious property damage

Whenever there is a proposal
or refusal to initiate or change
the identification, evaluation,
placement, or FAPE, including
when parent/guardian revokes
consent for services

Upon filing of state complaint
When disciplinary measures
are taken or change in
placement

Upon requesting a

due process hearing

Eligibility for services
under Section 504

Education Code
56321

Education Code
56341.1

Education Code
56341.5;
34 CFR 300.322

Education Code
56343.5

Education Code
56521.1

20 USC 1415(c);
34 CFR 300.300,
300.503

20 USC 1415(d);
34 CFR 300.504

20 USC 1415(k);
34 CFR 300.530

20 USC 1415(K);
34 CFR 300.508

34 CFR 104.32,
104.36

Board Policy/
Administrative
Regulation #

AR 61594

AR 6159

AR 6159

AR 6159

AR 6159.4

AR 6159
AR 6159.1

AR 6159.1

AR 51442

AR 6159.1

AR 6164.6

E 5145.6(0)

Subject

Notification and consent

Intention to audio-record
IEP meeting

Time, purpose, location, who
will attend, participation of
others with special knowledge,
transition statements if
appropriate

Need for written request

Emergency intervention

Prior written notice

Procedural safeguards
notice

Decision and procedural

safeguards notice

Student's name, address,
school, description of problem,
proposed resolution

District responsibilities, district
actions, procedural safeguards
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PARENTAL NOTIFICATIONS (continued)

When to
Notify

V. Classroom Notices

In each classroom in each
school

Policy Reference UPDATE Service

Education or
Other Legal
Code

Education Code
8235.5,35186

E 5145.6(p)

Board Policy/
Administrative
Regulation # Subject

AR 13124 Complaints re:sufficieney-of
E 13124 i ional materials, teacher

subject to Williams uniform
complaint procedures
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