
 

BP 0460 Campbell Union ESD 

Board Policy 

Local Control And Accountability Plan 

  

BP 0460 

Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board desires to ensure the most effective use of available state funding to 

improve outcomes for all students. A comprehensive, data-driven planning process shall be used 

to identify annual goals and specific actions which are aligned with the district budget and 

facilitate continuous improvement of district practices. 

 

 (cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 0415 - Equity) 

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on the 

template adopted by the State Board of Education, that addresses the state priorities specified in 

Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be 

updated on or before July 1 of each year and, like the district budget, shall cover the next fiscal 

year and two subsequent fiscal years.  (Education Code 52060, 52064; 5CCR15494-15497) 

 The LCAP shall focus on improving outcomes for all students, particularly those who are 

"unduplicated students" and other underperforming students who are part of any numerically 

significant student subgroup that is at risk of or is underperforming. 

Unduplicated students include students who are eligible for free or reduced-price meals, English 

learners, and foster youth, as defined in Education Code 42238.01 for purposes of the local 

control funding formula (LCFF).  (Education Code 42238.02) 

 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6174 - Education for English Language Learners)  



Numerically significant student subgroups include ethnic subgroups, socioeconomically 

disadvantaged students, English learners, students with disabilities, foster youth, and homeless 

students, when there are at least 30 students in the subgroup or at least 15 foster youth or 

homeless students.  (Education Code 52052) 

  

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6173 - Education for Homeless Children) 

 The Superintendent or designee shall review the school local control and accountability plans 

submitted by each district school pursuant to Education Code 64001 to ensure that the specific 

actions included in the LCAP are consistent with strategies included in the District’s LCAP. 

SPSA.  (Education Code 52062) 

 (cf. 0420 - School Plans/Site Councils) 

To minimize duplication of effort and provide clear direction for program implementation, the 

LCAP and other district and school plans shall be aligned to the extent possible. 

 

(cf. 0440 - District Technology Plan) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5030 - Student Wellness) 

(cf. 6171 - Title I Programs) 

(cf. 7110 - Facilities Master Plan) 

 As part of the LCAP adoption and annual update to the LCAP, the Board shall separately adopt 

an LCFF budget overview for parents/guardians, based on the template developed by the SBE, 

which includes specified information relating to the district's budget. The budget overview shall 

be adopted, reviewed, and approved in the same manner as the LCAP and the annual update.  

(Education Code 52064.1) 

Any complaint that the district has not complied with legal requirements pertaining to the LCAP 

may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures.  (Education Code 52075) 

(cf. 1312.3 - Uniform Complaint Procedures) 

 Plan Development 

The Superintendent or designee shall gather data and information needed for effective and 

meaningful plan development and present it to the Board and community. Such data and 

information shall include, but not be limited to, data regarding the numbers of students in various 



student subgroups, disaggregated data on student achievement levels, and information about 

current programs and expenditures. 

 The Board shall consult with teachers, principals, administrators, other school personnel, 

employee bargaining units, parents/guardians, and students in developing the LCAP. 

Consultation with students shall enable unduplicated students and other numerically significant 

student subgroups to review and comment on LCAP development and may include surveys of 

students, student forums, student advisory committees, and/or meetings with student government 

bodies or other groups representing students.  (Education Code 52060; 5 CCR 15495) 

 (cf. 1220 - Citizen Advisory Committees) 

(cf. 4140/4240/4340 - Bargaining Units) 

(cf. 6020 - Parent Involvement) 

  

Public Review and Input 

The Campbell Union School District is comprised of 9 elementary schools and 2 middle schools 

and 1 TK-8 school, which includes 11 dependent charter public schools and one traditional 

public school. The Local Control Funding Formula (LCFF) requires all public schools receiving 

LCFF monies to submit a Local Control Accountability Plan; therefore, the Campbell Union 

School District annually submits 12 LCAP documents. Because of the dependent charter status 

the law requires those schools to submit their own LCAP's in addition to CUSD's LCAP. 

 The Board shall establish a parent advisory committee to review and comment on the District's 

LCAP. The committee shall be composed of a majority of parents/guardians and shall include at 

least one parent/guardian of an unduplicated student as defined above. 

(Education Code 52063; 5 CCR 15495) 

 Whenever district enrollment includes at least 15 percent English Learners, and there are at least 

50 students who are English Learners, the Board shall establish an English Learner Parent 

Advisory Committee composed of a majority of parents/guardians of English Learners to review 

and comment on the LCAP.  (Education Code 52063; 5 CCR 15495) 

 The Superintendent or designee shall present the LCAP or the annual update to the committee(s) 

before it is submitted to the Board for adoption, and shall respond in writing to comments 

received from the committee(s).  (Education Code 52062) 

 The Superintendent or designee shall notify members of the public of the opportunity to submit 

written comments regarding the specific actions and expenditures proposed to be included in the 

LCAP or the annual update to the LCAP. The notification shall be provided using the most 



efficient method of notification possible, which may not necessarily include producing printed 

notices or sending notices by mail. All written notifications related to the LCAP or the annual 

update shall be provided in the primary language of parents/guardians when required by 

Education Code 48985.  (Education Code 52062) 

(cf. 5145.6 - Parental Notifications) 

 As part of the parent/guardian and community engagement process, the district shall solicit input 

on effective and appropriate instructional methods, including, but not limited to, establishing 

language acquisition programs to enable all students, including English learners and native 

English speakers, to have access to the core academic content standards and to become proficient 

in English.  (Education Code 305-306) 

 The Superintendent or designee shall consult with the administrator(s) of the special education 

local plan area of which the district is a member to ensure that specific actions for students with 

disabilities are included in the LCAP and are consistent with strategies included in the annual 

assurances support plan for the education of students with disabilities.  (Education Code 52062) 

 (cf. 0430 - Comprehensive Local Plan for Special Education) 

 The Board shall hold at least one public hearing to solicit the recommendations and comments 

of members of the public regarding the specific actions and expenditures proposed to be included 

in the LCAP or the annual update. The public hearing shall be held at the same meeting as the 

public hearing required prior to the adoption of the district budget in accordance with Education 

Code 42127 and AR 3100 - Budget.  (Education Code 42127, 52062) 

(cf. 9320 - Meetings and Notices) 

 Adoption of the Plan 

 Prior to adopting the district budget, but at the same public meeting, the Board shall adopt the 

LCAP or the annual update. This meeting shall be held after the public hearing described above, 

but not on the same day as the hearing.  (Education Code 52062) 

 The Board may adopt revisions to the LCAP at any time during the period in which the plan is 

in effect, provided the Board follows the process to adopt the LCAP pursuant to Education Code 

52062 and the revisions are adopted in a public meeting.  (Education Code 52062) 

 Submission of Plan to County Superintendent of Schools 

 Not later than five days after adoption of the LCAP, the district budget, and the LCFF budget 

overview for parents/guardians, the Board shall file the LCAP, the budget, and budget overview 

for parents/guardians with the County Superintendent of Schools. 



(Education Code 42127, 52064.1, 52070) 

 If the County Superintendent sends, by August 15, a written request for clarification of the 

contents of the LCAP or the annual update, the Board shall respond in writing within 15 days of 

the request. If the County Superintendent then submits recommendations for amendments to the 

LCAP within 15 days of receiving the Board's response, the Board shall consider those 

recommendations in a public meeting within 15 days of receiving the recommendations.  

(Education Code 52070) 

 If the County Superintendent does not approve the district's LCAP, the Board shall accept 

technical assistance from the County Superintendent focused on revising the plan so that it can 

be approved.  (Education Code 52071) 

 Monitoring Progress 

 The Superintendent or designee shall report to the Board, at least annually in accordance with 

the timeline and indicators established by the Superintendent and the Board, regarding the 

district's progress toward attaining each goal identified in the LCAP. Evaluation shall include, 

but not be limited to, an assessment of district and school performance reported on the California 

School Dashboard. Evaluation data shall be used to recommend any necessary revisions to the 

LCAP. 

 (cf. 0500 - Accountability) 

 

The Superintendent or designee shall seek and/or accept technical assistance or other intervention 

that may be required pursuant to Education Code 52071 or 52072 when a school or a numerically 

significant student subgroup is not making sufficient progress toward the goals in the LCAP. 

 

(cf. 0520 - Intervention for Underperforming Schools) 

(cf. 0520.1 - Comprehensive and Targeted Support and Improvement)  

Technical Assistance/Intervention 

 At its discretion, the Board may submit a request to the County Superintendent for technical 

assistance, including, but not limited to:  (Education Code 52071) 

  

1.      Assistance in identifying district strengths and weaknesses in regard to state priorities, 

which includes the review of performance data on the state and local indicators included in the 



Dashboard and other relevant local data, and in identifying effective, evidence-based programs 

or practices that address any areas of weakness. 

 2.      Assistance from an academic, programmatic, or fiscal expert or team of experts, in 

identifying and implementing effective programs and practices that are designed to improve 

performance in any identified areas of weakness. The district may engage other service 

providers, including, but not limited to, other school districts, county offices of education, or 

charter schools, to provide such assistance. 

 If the County Superintendent offers the district technical assistance in the event that one or more 

the district's numerically significant student subgroups are identified based on performance 

criteria established pursuant to Education Code 52064.5, the Board shall provide the County 

Superintendent timely documentation of the district's completion of activities listed in items #1-2 

above, maintain regular communication with the County Superintendent, and take all necessary 

steps to ensure district compliance with other requirements specified in Education Code 52071. 

 If referred to the California Collaborative for Educational Excellence by either the County 

Superintendent or the Superintendent of Public Instruction (SPI), the district shall implement the 

recommendations of that agency in order to accomplish the goals set forth in the district's LCAP.  

(Education Code 52071, 52074) 

 If the Superintendent of Public Instruction (SPI) identifies the district as needing intervention, 

the district shall cooperate with any action taken by the SPI or any academic advisor appointed 

by the SPI, which may include one or more of the following:  (Education Code 52072) 

 1.      Revision of the district's LCAP 

 2.      Revision of the district's budget in accordance with changes in the LCAP 

 3.      A determination to stay or rescind any district action that would prevent the district from 

improving outcomes for all student subgroups, provided that action is not required by a 

collective bargaining agreement 

 Legal Reference: 

EDUCATION CODE 

305-306  English language education 

17002 State School Building Lease-Purchase Law, including definition of good repair 

33430-33436  Learning Communities for School Success Program; grants for LCAP 

implementation 



41020 Audits 

41320-41322  Emergency apportionments 

42127 Public hearing on budget adoption 

42238.01-42238.07 Local control funding formula 

44258.9 County superintendent review of teacher assignment 

47604.33  Submission of reports by charter schools  

47606.5  Charter schools, local control and accountability plan 

48985 Parental notices in languages other than English 

51210 Course of study for grades 1-6 

51220 Course of study for grades 7-12 

52052 Numerically significant student subgroups 

52059.5  Statewide system of support 

52060-52077 Local control and accountability plan 

52302 Regional occupational centers and programs 

52372.5 Linked learning program 

54692 Partnership academies 

60119 Sufficiency of textbooks and instructional materials; hearing and resolution 

60605.8 California Assessment of Academic Achievement; Academic Content Standards 

Commission 

64001 Single plan for student achievement 

99300-99301 Early Assessment Program 

WELFARE AND INSTITUTIONS CODE 

300  Dependent child of the court 

CODE OF REGULATIONS, TITLE 5 

15494- 15497  Local control and accountability plan and spending requirements 



UNITED STATES CODE, TITLE 20 

6311 State plan 

6312 Local educational agency plan 

6826 Title III funds, local plans 

  

Management Resources: 

CSBA PUBLICATIONS 

The California School Dashboard and Small Districts, October 2018 

Promising Practices for Developing and Implementing LCAPs, Governance Brief, November 

2016 

LCFF Rubrics, Issue 1:  What Boards Need to Know About the New Rubrics, Governance Brief, 

rev. October 2016 

California School Accounting Manual 

California School Dashboard 

LCFF Frequently Asked Questions 

Local Control and Accountability Plan and Annual Update (LCAP) Template 

Family Engagement Framework:  A Tool for California School Districts, 2014 

California Career Technical Education Model Curriculum Standards, 2013 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Accounting Manual 

California School Dashboard 

LCFF Frequently Asked Questions 

Local Control and Accountability Plan and Annual Update (LCAP) Template 

Family Engagement Framework:  A Tool for California School Districts, 2014 



California Career Technical Education Model Curriculum Standards, 2013 

California Common Core State Standards:  English Language Arts and Literacy in History/Social 

Studies, Science, and Technical Subjects, rev. 2013 

California Common Core State Standards:  Mathematics, rev. 2013 

California English Language Development Standards, 2012 

California School Accounting Manual 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

California School Dashboard:  http://www.caschooldashboard.org 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  August 21, 2014   Campbell, California 

revised:  October 1, 2015 

revised:  January 18, 2018 

revised:  March 28, 2019 

  



 

BP 0520 CSBA (New Policy) 

Board Policy 

  

Philosophy, Goals, Objectives, and Comprehensive Plans                        

  

INTERVENTION FOR UNDERPERFORMING SCHOOLS 

  

The Governing Board desires that all district schools provide a high-quality educational program 

that educates children to their highest potential. The district shall provide assistance to schools 

to support the continuous improvement of student performance within the priorities identified in 

the district's local control and accountability plan (LCAP) and to enhance the achievement of 

low-performing student subgroups. 

 (cf. 0460 - Local Control and Accountability Plan) 

(cf. 0500 - Accountability) 

 At its discretion, the Board may submit a request to the County Superintendent of Schools for 

technical assistance regarding the following:  (Education Code 52071) 

 1.      Identifying the district's strengths and weaknesses in regard to state priorities addressed 

in the LCAP, including collaboration between the district and County Superintendent to review 

performance data on the state and local indicators included in the California School Dashboard 

and other relevant local data and to identify effective, evidence-based programs or practices 

that address any areas of weakness 

 2.      Securing assistance from an academic, programmatic, or fiscal expert, or team of 

experts, to identify and implement effective programs and practices that are designed to 

improve performance in any areas of weakness identified by the district 

 In the event that the County Superintendent requires the district to receive technical assistance 

based on a determination that one or more numerically significant student subgroups in a district 

school meet the performance criteria established pursuant to Education Code 52064.5, the 

Board shall work with the County Superintendent and shall provide the County Superintendent 

timely documentation of the district's completion of the activities listed in items #1-2 above or 

substantially similar activities.  (Education Code 52071) 



With the approval of the County Superintendent, the district may, at its own expense, engage 

another service provider, including, but not limited to, another school district, the county office of 

education, or a charter school, to act as a partner to the district in filling the district’s need for 

technical assistance.  (Education Code 52071) 

 If referred to the California Collaborative for Educational Excellence by either the County 

Superintendent or the Superintendent of Public Instruction (SPI), the district shall implement the 

recommendations of that agency in order to accomplish the goals set forth in the district's LCAP.  

(Education Code 52071, 52074) 

 If the SPI identifies the district as needing intervention, the district shall cooperate with any 

action taken by the SPI or any academic advisor appointed by the SPI, which may include one 

or more of the following:  (Education Code 52072) 

 1.      Revision of the district's LCAP 

2.      Revision of the district's budget, in conjunction with changes in the LCAP, that would 

allow the district to improve the outcomes for all student subgroups in regard to state and local 

priorities 

3.      A determination to stay or rescind any district action that would prevent the district from 

improving outcomes for all student subgroups, provided that action is not required by a 

collective bargaining agreement 

In addition, any school identified by the California Department of Education for comprehensive 

support and improvement, targeted support and improvement, or additional targeted support 

and improvement shall develop and implement a school plan in accordance with 20 USC 6311. 

Such schools may be required to partner with an external entity, agency, or individual with 

demonstrated expertise and capacity to identify and implement more rigorous interventions. 

 (cf. 0420 - School Plans/Site Councils) 

(cf. 0520.1 - Comprehensive and Targeted Support and Improvement) 

Legal Reference: 

EDUCATION CODE 

52052  Numerically significant student subgroups 

52059.5  Statewide system of support 

52060-52077  Local control and accountability plan 

60640-60649  California Assessment of Student Performance and Progress 

64001  School plan for student achievement 

UNITED STATES CODE, TITLE 20 



6311-6322  Improving basic programs for disadvantaged students, especially: 

6311  State plans 

  

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Dashboard 

CSI/TSI/ATSI Frequently Asked Questions 

California ESSA Consolidated State Plan, 2017 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Non-Regulatory Guidance:  Using Evidence to Strengthen Education Investments, 2016 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

California School Dashboard:  http://www.caschooldashboard.org 

U.S. Department of Education:  https://www.ed.gov 

  



 

BP 0520.1 CSBA Sample (new policy) 
BP 0520.1 Board Policy 
 

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0520.1 

 

COMPREHENSIVE AND TARGETED SUPPORT AND IMPROVEMENT 
 

 

The Governing Board is committed to enabling all district students to meet state academic 

achievement standards. The district shall provide support and assistance to increase student 

achievement in all district schools, especially any school that has been identified by the California 

Department of Education (CDE) as in need of comprehensive support and improvement (CSI), 

targeted support and improvement (TSI), or additional targeted support and improvement (ATSI). 

 
(cf. 0500 - Accountability) 

(cf. 0520 - Intervention for Underperforming Schools) 

(cf. 6011 - Academic Standards) 

(cf. 6171 - Title I Programs) 

 

When any school is identified for CSI, TSI, or ATSI, the Superintendent or designee shall notify 

the school community, including the principal, teachers, and parent/guardians of students of the 

school, of the identification and, if applicable, shall inform the school of the student subgroup(s) 

which are consistently underperforming at the school. 

 

School Plan 

 

Upon receiving notification from CDE that a district school has been identified as eligible for CSI, 

TSI, or ATSI, the district shall, in partnership with principals, other school leaders, teachers, and 

parents/guardians, develop and implement a plan to improve student outcomes at the school.  The 

plan shall:  (20 USC 6311) 

 

1.Be based on all state indicators in the California School Dashboard, including student 

performance against state-determined long-term goals, except that any school subject to 

the state's Dashboard Alternative School Status that has fewer than 100 students may focus 

on the state indicators that are more applicable to the nature of its program 

  

2.Be based on a school-level needs assessment 

 

3.Include evidence-based interventions 

 

4.If the school is identified for CSI or ATSI, identify resource inequities, which may 

include a review of district and school-level budgets, to be addressed through 

implementation of the plan   

 



(cf. 0400 - Comprehensive Plans) 

 

The school LCAP  plan for student achievement developed pursuant to Education Code 64001 

may serve as the school improvement plan required for CSI, TSI, or ATSI, provided that the plan 

meets the requirements of 20 USC 6311.  (Education Code 64001) 

 
(cf. 0420 - School Plans/Site Councils) 

 

The school improvement plan shall be submitted to the Board for approval.  (20 USC 6311) 

 

If any district school is identified for CSI, the district's local control and accountability plan shall 

include descriptions of how the district provides support to CSI school(s) in developing the CSI 

plan and how the district will monitor and evaluate the implementation and effectiveness of the 

CSI plan to support student and school improvement. 

 
(cf. 0460 - Local Control and Accountability Plan) 

 

Monitoring and Intervention 

 

The Board and the Superintendent or designee shall regularly review the performance of each 

school identified for CSI, TSI, or ATSI.  

 

After two years of implementing the school plan, if any such school has been unsuccessful in 

improving student outcomes to a level that exceeds initial eligibility criteria, the district shall 

identify the problem and take additional action as necessary. 

 

If a school identified for CSI fails to improve student outcomes within four years to a level that 

exceeds the CSI eligibility criteria, it shall be subject to more rigorous interventions that include, 

but are not limited to, partnering with an external entity, agency, or individual with demonstrated 

expertise and capacity to: 

 

1.Conduct a new needs assessment that focuses on systemic factors and conduct a root 

cause analysis that identifies gaps between current conditions and desired conditions in 

student performance and progress 

 

2.Use the results of the analysis along with stakeholder feedback to develop a new 

improvement plan that includes: 

 

a. A prioritized set of evidence-based interventions and strategies  

 

b. A program evaluation component with support to conduct ongoing performance 

and progress monitoring 

 

 

 
Legal Reference: 

EDUCATION CODE 



52052  Numerically significant student subgroups 

52059.5  Statewide system of support 

52060-52077  Local control and accountability plan 

64001  School plan for student achievement 

UNITED STATES CODE, TITLE 20 

6311-6322  Improving basic programs for disadvantaged students, especially: 

6311  State plans 

6313  Eligibility of schools and school attendance areas; funding allocation 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Dashboard 

CSI/TSI/ATSI Frequently Asked Questions 

California ESSA Consolidated State Plan, 2017 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Non-Regulatory Guidance:  Using Evidence to Strengthen Education Investments, 2016 

WEB SITES 

California Department of Education:  http://www.cde.ca.gov 

California School Dashboard:  http://www.caschooldashboard.org 

U.S. Department of Education:  https://www.ed.gov 

 

  



 

BP 1112 Campbell Union ESD 
Board Policy 
Media Relations 

  

BP 1112 

Community Relations 

  

  

The Governing Board respects the public's desire for and right to information and recognizes that 

the media significantly influences the community’s public's understanding of school programs, 

student achievement, and school safety. In order to develop and maintain positive media 

relations, the Board and Superintendent shall reasonably accommodate media requests for 

information and provide accurate, reliable, and timely information. issues and can greatly assist 

the district in informing the community about school programs and issues. Media representatives 

are welcome at all Board meetings and shall receive meeting announcements and agendas upon 

request. 

  

(cf. 9320 - Meetings and Notices) 

In conjunction with the Superintendent or designee, the Board shall periodically establish 

priorities and key messages for proactively communicating with the media regarding current 

district issues, activities, or needs. 

  

The Superintendent or designee shall develop and maintain a plan for proactive communications 

with the media. The Superintendent or designee and principal or designee of each school may 

provide the media with information as identified in AR 5125.1-Release of Directory Information, 

unless the student's parent/guardian has submitted a written request that such information not be 

disclosed. related to district programs and needs, student awards, school accomplishments and 

events of special interest. All media inquiries shall be routed to the Superintendent or designee. 

Spokespersons designated to speak to the media on behalf of the district include the Board 

president, Superintendent and public information officer. Other Board members and staff may be 

asked by the Superintendent or designee to speak to the media on a case-by-case basis, 

depending on their expertise on an issue or appropriateness given a particular situation. and their 

communications skills. The district shall not release other student records or personally 

identifiable student information which is private or confidential as required identified by law and 

Board policy or administrative regulation. 

  

(cf. 0400 - Comprehensive Plans) 

(cf. 0450 - Comprehensive Safety Plan) 



(cf. 0460 - Local Control and Accountability Plan) 

(cf. 0510 - School Accountability Report Card) 

(cf. 1100 - Communication with the Public) 

(cf. 1160 - Political Processes) 

(cf. 1340 - Access to District Records) 

(cf. 4119.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

(cf. 5125.1 - Release of Directory Information) 

(cf. 9010 - Public Statements)  

(cf. 1250 - Visitors/Outsiders) 

(cf. 3515.2 - Disruptions) 

 

Media representatives are welcome at all public Board meetings and shall receive meeting agendas 

upon request in accordance with Board policy. 

  

(cf. 9321 - Closed Session) 

(cf. 9322 - Agenda/Meeting Materials) 

 

Media representatives, like all other visitors, shall register immediately upon entering any school 

building or grounds when school is in session. 

 

(cf. 1250 - Visitors/Outsiders) 

(cf. 3515.2 - Disruptions) 
 

Interviewing and Photographing Students 

  

Media representatives who wish to interview or photograph students at school must make prior 

arrangements with the principal so as to facilitate smooth operations, prevent delay, protect 

student safety and privacy, and preclude the possibility of disturbances on campus. This also 

allows the principal to arrange for interview times During a disturbance or crisis situation, the 

first priority of school staff is to address the situation. Media inquiries shall be routed to the 

Superintendent or designee, who shall make an official statement at his/her discretion. 

The district shall not impose restraints on students' right to speak freely with media representatives 

at those times which do not disrupt a student's educational program.  However, interviewing and 

photographing students shall not create substantial disruption to the orderly operation of the school 

or impinge on the rights of others or the safety of students.  Therefore, in order to minimize possible 

disruption, the district shall encourage media representatives who wish to interview or photograph 

students at school to make prior arrangements with the principal. At their discretion, 

parents/guardians may instruct their children not to communicate with media representatives. 

  

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergency and Disaster Preparedness Plan) 

  



Media representatives, like all other visitors, shall register immediately upon entering any school 

building or grounds when school is in session. 

  

that will not interfere with students' class attendance. 

  

When interviewing or photographing a special education student, he/she shall not be identified as 

a special education student without prior written parent/guardian permission. 

  

The district shall not impose restraints on students' right to speak freely with media 

representatives at times which do not disrupt the educational program. At their discretion, 

parents/guardians may instruct their children not to communicate with media representatives. 

  

(cf. 5145.2 - Freedom of Speech/Expression: Publications Code) 

  

Media Communications Plan 

  

In order to help develop strong relations with the media, the Superintendent or designee shall 

develop and sustain a proactive media communications plan.  This plan may include, but not be 

limited to, information related to district programs and needs, student awards, school 

accomplishments and events of special interest. 

  

(cf. 0510 - School Accountability Report Card) 

(cf. 1100 - Communication with the Public) 

(cf. 1160 - Political Processes) 

  

The plan shall specify the district's and/or site's primary media contact to whom all media 

inquiries shall be routed.  Spokespersons designated to speak to the media on behalf of the 

district include the Board president, Superintendent and public information officer.  Other Board 

members and staff may be asked by the Superintendent or designee to speak to the media on a 

case-by-case basis, depending on their expertise on an issue. 

  

School-Sponsored Publications 

  

Materials for district-wide distribution will be developed in the central office and carry the 

approval of the Superintendent's staff. 

  

The principal of each school is responsible for routing school announcements to parents such as 

those concerning closing of school, alternate routes to/from school, parent-teacher organization 

meetings, clothing and fund drives, lunch information tickets, etc. The principal will route 



informational copies to appropriate personnel in the district office and will keep a file copy of all 

such releases for needed future reference. 

  

  

Legal Reference: 

EDUCATION CODE 

32210 Willful disturbance of public school or meeting 

32211 Threatened disruption or interference with classes 

32212 Classroom interruptions 

35144 Special meetings 

35145 Public meetings 

35145.5 Agenda; public participation 

35146 Closed sessions 

35160 Authority of governing boards 

35172 Promotional activities 

48907  Freedom of speech and press 

48950  Prohibition against disciplinary action for first amendment speech 

49061  Definition of directory information 

49073  Directory information 

EVIDENCE CODE 

1070  Refusal to disclose news source 

PENAL CODE 

627-627.10 Access to school premises 

UNITED STATES CODE, TITLE 20 

1232g  Family educational and privacy rights 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.3  Definition of directory information 

COURT DECISIONS 

Lopez v. Tulare Joint Union High School District, (1995) 34 Cal.App.4th 1302 

ATTORNEY GENERAL OPINIONS 

79 Ops.Cal.Atty.Gen.  58 (1996)95 Ops.Cal.Atty.Gen. 509 (1996) 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:       August 27, 1998      Campbell, California 

revised:        October 25, 2001 

  



BP 1431 Campbell Union ESD 

Board Policy 

Waivers 

  

BP 1431 

Community Relations 

The Governing Board recognizes that circumstances may arise in the operation of the district that 

require a waiver from state law or regulation.   When it is in the interest of district students, the 

Board may request that the State Board of Education (SBE) waive any provision of state law or 

regulation which SBE has authority to waive pursuant to Education Code 33050. 

District administrators, staff, advisory committees or councils may recommend areas in which the 

Governing Board may ask the State Board of Education (SBE) to waive certain provisions of the 

Education Code or 5 CCR when these provisions prevent the district from offering its students the 

best possible educational program. 

 Any waiver request to be submitted to the SBE shall first be approved by the Board.  The 

Superintendent or designee shall ensure that each proposed waiver request includes all 

information necessary for the Board to analyze the need for the waiver and make an informed 

decision. 

 

If the proposed waiver request affects a program that requires the existence of a school site council, 

the Superintendent or designee shall obtain the school site council's approval of the request before 

presenting it to the Board. As appropriate, other councils or advisory committees, including 

bilingual advisory committees, shall be provided adequate opportunity to review a proposed 

waiver request, and the request shall include a written summary of any objections to the request 

by the councils or advisory committees.  (Education Code 33051) 

Prior to presenting the proposed request for Board approval, the Superintendent or designee shall 

consult with and obtain the approval of any advisory committee or site council when required by 

law. 

 

 (cf. 0420 - School Plans/Site Councils) 

(cf. 0420.1 - School-Based Program Coordination) 

(cf. 1220 - Citizen Advisory Committees) 



 In addition, the Superintendent or designee shall consult with the exclusive representative of 

district employees in the development of the waiver request, and shall include in the request the 

exclusive representative's position regarding the waiver.  (Education Code 33050, 33051) 

The exclusive employee representative shall participate in the development of all general waiver 

requests that might affect the bargaining unit. (Education Code 33050) 

 (cf. 4140/4240/4340 - Bargaining Units) 

 To receive public testimony on each proposal for a waiver request proposal, the Board shall hold 

a properly noticed public hearing during a Board meeting. (Education Code 33050) 

 The notice, which shall state the time, date, location, and subject of the public hearing and invite 

public testimony, may be printed in a newspaper of general circulation and/or posted at each 

school and three public places in the district. 

(cf. 9320 - Meetings and Notices) 

 If the district determines that a waiver is needed for more than one year, the Board shall reapply 

to SBE. When the Board district has requested and received the same general waiver from the 

SBE for two consecutive years, the Board does not subsequently need is not required to reapply 

annually provided that if the information contained on the request remains current;, .  However, 

the district shall apply  except that the district shall apply annually for the renewal of any waiver 

regarding teacher credentialing.  (Education Code 33051) 

  

  

  

Legal Reference: 

EDUCATION CODE 

305-311  Structured English immersion program; parental exception waivers 

5000-5033  Governing board elections 

8750-8754  Grants for conservation education 

10400-10407  Cooperative improvement programs 

17047.5  Facilities used by special education students 

17291  Portable school buildings 

33050-33053  General waiver authority 

37202  Equity length of time 

41000-41360  School finance 



41381  Minimum school day 

41600-41854  Computation of allowances 

41920-42842  Budget requirements; local taxation by school districts 

44520-44534  New Careers Program 

44666-44669  School-Based Management and Advanced Career Opportunities 

44681-44689  Administrator Training and Evaluation 

45108.7  Maximum number of senior management positions 

48660-48666  Community day schools 

48800  Attendance at community college 

49550-49560  Meals for needy students 

51224.5  Algebra instruction 

51747.3 51745.6  Charter school independent study funding ratio 

52160-52178  Bilingual-Bicultural Education Act of 1976 

52340-52346  Career Guidance Centers 

52522  Plans for adult education 

52850-52863  School-Based Program Coordination 

54100-54145  Miller-Unruh Basic Reading Program 

54407  Waiver for compensatory education programs 

56000-56867  Special education programs 

58407  Waiver related to individualized instruction program 

58900-58928  Restructuring demonstration programs 

60119  Public hearing on sufficiency of instructional materials 

60851  High school exit examination, waiver for student with disabilities 

65001 School site councils 

 

CODE OF REGULATIONS, TITLE 5 

1032  Academic Performance Index 

3100  Resource specialist caseload waivers 

3945  Cooperative programs 

9531  Instructional materials funding 

11960  Charter school attendance 

11963.4  Charter school percentage funding 

13017  Waivers, compensatory education New Careers in Education Program 

13044  Waivers, compensatory education Professional Development and Program Improvement 

Programs 

UNITED STATES CODE, TITLE 20 

1400-1482  Individuals with Disabilities Education Act 

7115  Safe and Drug Free Schools, authorized activities 

 

 Management Resources: 



WEB SITES 

California Department of Education, Waiver Office: http://www.cde.ca.gov/re/lr/wr 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  August 27, 1998   Campbell, California 

revised:   January 19, 2006 

revised:   March 27, 2014 

  



AR 3320 Campbell Union ESD 
Administrative Regulation 
Claims And Actions Against The District 

  

AR 3320 

Business and Noninstructional Operations 

 

 

Unless otherwise provided by law, prior to filing a lawsuit against the district for money or 

damages, a written claim shall be filed in accordance with the following administrative 

regulation. 

  

  

Time Limitations 

  

The following time limitations apply to claims against the district: 

  

1.      Claims for money or damages relating to any cause of action which is governed by a 

statute or regulation, including childhood sexual abuse or anyand other causes of action 

specifically excepted from the Government Claims Act by Government Code 905, and for which 

a statute or regulation provides a claims presentation procedure shall be filed in accordance with 

the applicable governing statute or regulation.  (Government Code 905, 935) 

 

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

  

2.      In accordance with the Governing Board's authority pursuant to Government Code 935, 

claims for money or damages which relate to any cause of action specifically excepted from the 

Government Claims Act by Government Code 905 andbut which are not governed by any other 

claims presentation statute or regulation shall be filed not later than six months after the accrual 

of the cause of action.  (Government Code 905, 935) 

  

3.      Claims for money or damages relating to a cause of action for death or for injury to 

person, personal property, or growing crops shall be presented to the Governing Board not later 

than six months after the accrual of the cause of action.  (Government Code 911.2) 

  



4.      Claims for money or damages relating to any other cause of action shall be filed not later 

than one year after the accrual of the cause of action.  (Government Code 911.2) 

  

Receipt of Claims 

  

A claim, any amendment thereto, or an application to present a late claim shall be deemed 

presented and received when delivered to the district office or deposited in a post office, 

mailbox, sub-post office, substation, mail chute, or other similar facility maintained by the U.S. 

government, in a sealed envelope properly addressed to the district office with postage paid or 

when otherwise actually received in the district office or by the Board secretary or clerk.  

(Government Code 915, 915.2) 

  

Upon receipt of a claim against the district pursuant to the Government Claims Act, the 

Superintendent or designee shall promptly provide written notice to the district's joint powers 

authority or insurance carrier in accordance with the applicable conditions of coverage. 

  

Review of Contents of the Claim 

  

The Superintendent or designee shall review any claim received to ensure that the claim contains 

all of the following information as specified in Government Code 910 and 910.2: 

  

1.      The name and post office address of the claimant 

  

2.      The post office address to which the person presenting the claim desires notices to be sent 

  

3.      The date, place, and other circumstances of the occurrence or transaction which gave rise 

to the claim asserted. 

  

4.      A general description of the indebtedness, obligation, injury, damage, or loss incurred 

insofar as it may be known at the time of presentation of the claim 

  

5.      The name(s) of the district employee(s) causing the injury, damage, or loss if known 

  

6.      The amount claimed if it totals less than $10,000, including the estimated amount of any 

prospective injury, damage, or loss, insofar as it may be known at the time of the claim, together 

with the basis of computation of the amount claimed. If the amount claimed exceeds $10,000, the 

dollar amount shall not be included in the claim and the claimant shall indicate whether the claim 

is a "limited civil case."of $25,000 or less. 

 

  



7.      The signature of the claimant or the person acting on the claimant’shis/her behalf 

  

Notice of Claim Insufficiency 

  

If a the claim is found insufficient or not to satisfy the form requirements under Government 

Code 910 and 910.2, the Board or its designee shall, within 20 days of receipt of the claim, 

personally deliver or mail to the claimant, at the address stated in the claim or application, a 

notice that states the particular defects or any omission in the claim.  (Government Code 910.8, 

915.4) 

  

The Board shall not act upon the claim until at least 15 days after such notice is given.  

(Government Code 910.8) 

  

Amendment to Claims 

  

Within the time limits provided in the section "Time Limitations" above or prior to final action 

by the Board, whichever is later, a claim may be amended if, as amended, it relates to the same 

transaction or occurrence which gave rise to the original claim.  (Government Code 910.6) 

  

Late Claims 

  

For claims under items #2 and #3 in the section "Time Limitations" above, any person who 

presents a claim later than six months after the accrual of the cause of action shall present, along 

with the claim, an application to present a late claim. Such claim and the application to present a 

late claim shall be presented not later than one year after the accrual of the cause of action.  

(Government Code 905, 911.4) 

  

If the claim is presented late and is not accompanied by an application to present a late claim, the 

Board or its designee may, within 45 days, give written notice that the claim was not presented in 

a timely manner and that it is being returned without further action.  (Government Code 911.3) 

  

The Board shall grant or deny the application to present a late claim within 45 days after it is 

presented. This 45-day period may be extended by written agreement of the claimant and the 

Board provided that such agreement is made before the expiration of the 45-day period.  

(Government Code 911.6) 

  

The Board shall grant the application to present a late claim where one or more of the following 

conditions are applicable:  (Government Code 911.6) 

  



1.      The failure to present the claim was through mistake, inadvertence, surprise, or excusable 

neglect and the district was not prejudiced in its defense regarding the claim by the claimant's 

failure to present the claim within the time limit. 

  

2.      The person who sustained the alleged injury, damage, or loss was a minor during all of 

the time specified for presentation of the claim. 

  

3.      The person who sustained the alleged injury, damage, or loss was physically or mentally 

incapacitated during all of the time specified for presentation of the claim and the disability was 

the reason the personhe/she failed to present the claim. 

  

4.      The person who sustained the alleged injury, damage, or loss died before the expiration 

of the time specified for the presentation of the claim. 

  

If the application to present a late claim is denied, the claimant shall be given notice in 

substantially the same form as set forth in Government Code 911.8.  (Government Code 911.8) 

  

If the Board does not take action on the application to present a late claim within 45 days, the 

application shall be deemed to have been denied on the 45th day unless the time period has been 

extended, in which case it shall be denied on the last day of the period specified in the extension 

agreement.  (Government Code 911.6) 

  

Action on Claims 

  

Within 45 days after the presentation or amendment of a claim, the Board shall take action on the 

claim. This time limit may be extended by written agreement between the district and the 

claimant before the expiration of the 45-day period. If the 45-day period has expired, the time 

limit may be extended if legal action has not commenced or been barred by legal limitations.  

(Government Code 912.4) 

  

The Board may act on the claim in one of the following ways:  (Government Code 912.4, 912.6) 

  

1.      If the Board finds that the claim is not a proper charge against the district, the claim shall 

be rejected. 

  

2.      If the Board finds that the claim is a proper charge against the district and is for an 

amount justly due, the claim shall be allowed. 

  



3.      If the Board finds that the claim is a proper charge against the district but is for an 

amount greater than is justly due, the Board shall either reject the claim or allow it in the amount 

justly due and reject it as to the balance. 

  

4.      If legal liability of the district or the amount justly due is disputed, the Board may reject 

or compromise the claim. 

  

5.      If the Board takes no action on the claim, the claim shall be deemed rejected. 

  

If the Board allows the claim in whole or in part or compromises the claim and the claimant 

accepts the amount allowed or offered to settle the claim, the Board may require the claimant to 

accept it in settlement of the entire claim.  (Government Code 912.6) 

  

The Board or its designee shall transmit to the claimant written notice of action taken or of 

inaction which is deemed rejection. The notice shall be in the form set forth in Government Code 

913 and shall either be personally delivered or mailed to the address stated in the claim or 

application.  (Government Code 913, 915.4) 

  

  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  August 28, 2003   Campbell, California 

revised:  June 18, 2009 

revised:  September 2, 2010 

revised:  January 17, 2019 

 

  



BP 3515 Campbell Union ESD 

Board Policy 

Campus Security 

  

BP 3515 

Business and Noninstructional Operations 

 The Governing Board is committed to providing a school environment that promotes the safety 

of students, staff employees, and visitors to school grounds. The Board also recognizes the 

importance of protecting district property, facilities, and equipment from vandalism and theft. 

 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5142 - Safety)  

The Superintendent or designee shall develop campus security procedures, which are consistent 

with the goals and objectives of  may be included in the district's comprehensive safety plan and 

site-level safety plans. Such procedures shall be regularly reviewed to reflect changed 

circumstances and to assess their effectiveness in achieving safe school objectives. 

 (cf. 0450 - Comprehensive Safety Plan) 

 Surveillance Systems 

 The Board believes that reasonable use of surveillance cameras will help the district achieve its 

goals for campus security. In consultation with the district’s safety planning committee, and 

other relevant stakeholders, and staff, the Superintendent or designee shall identify appropriate 

locations for the placement of surveillance cameras. Cameras shall not be placed in areas where 

students, staff, or community members have a reasonable expectation of privacy. Any audio 

capability on the district's surveillance equipment shall be disabled so that sounds are not 

recorded. 

 (cf. 5131.1 - Bus Conduct) 

(cf. 5145.12 - Search and Seizure) 



 Prior to the operation of the surveillance system, the Superintendent or designee shall ensure 

that signs are posted at conspicuous and targeted locations around at affected school buildings 

and grounds. These signs shall inform students, staff, and visitors that surveillance may occur 

and shall state whether the district's system is actively monitored by school personnel. state that 

the facility uses video surveillance equipment for security purposes and that the equipment may 

or may not be actively monitored at any time. The Superintendent or designee shall also provide 

prior written notice to students and parents/guardians about the district's surveillance system, 

including the locations where surveillance may occur and , explaining that the recordings may be 

used in disciplinary proceedings, and/or that matters captured by the camera may be  referred to 

local law enforcement, as appropriate. 

  

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

To the extent that any images from the district's surveillance system create a student or personnel 

record, the Superintendent or designee shall ensure that the images are accessed, retained, and 

disclosed in accordance with law, Board policy and administrative regulation. 

 (cf. 4112.6/4212.6/4312.6 - Personnel Records) 

(cf. 5125 - Student Records) 

(cf. 5125.1 - Release of Directory Information) 

  

Legal Reference: 

EDUCATION CODE 

17070.10-17079.30  Leroy F. Greene School Facilities Act, especially: 

17075.50  Classroom security locks, new construction projects 

17583  Classroom security locks, modernization projects 

32020 Access gates 

32211 Threatened disruption or interference with classes 

32280-32289 32288 School safety plans 

35160 Authority of governing boards 

35160.1 Broad authority of school districts 



38000-38005 Security departments patrols 

49050-49051 Searches by school employees 

49060-49079 Student records 

PENAL CODE 

469 Unauthorized making, duplicating or possession of key to public building 

626-626.11626.10 Disruption of schools 

CALIFORNIA CODE OF REGULATIONS, TITLE 24 

1010.1.9  Door operations 

1010.1.11  Lockable doors from the inside 

CALIFORNIA CONSTITUTION 

Article 1, Section 28(c) Right to Safe Schools 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.3  Definition of education records 

COURT DECISIONS 

Brannum v. Overton County School Board (2008) 516 F. 3d 489 

New Jersey v. T.L.O. (1985) 469 U.S. 325 

ATTORNEY GENERAL OPINIONS 

83 Ops.Cal.Atty.Gen. 257 (2000) 

75 Ops.Cal.Atty.Gen. 155 (1992) 

 Management Resources: 

CSBA PUBLICATIONS 

Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1999 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Safe Schools: A Planning Guide for Action, 2002 

NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS 



The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide for 

Schools and Law Enforcement Agencies, rev. 2005 1999 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

FAQs on Photos and Videos under FERPA 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

National Institute of Justice: http://www.ojp.usdoj.gov/nij Issued: 3/07 

National School Safety Center:  http://www.schoolsafety.us 

U.S. Department of Education, Protecting Student Privacy: https://studentprivacy.ed.gov  

Policy CAMPBELL UNION SCHOOL DISTRICT 

adopted: June 25, 2015         Campbell, California 

  

http://www.ojp.usdoj.gov/nij


 

AR 3515 Campbell Union ESD 

Administrative Regulation 

Campus Security 

  

AR 3515 

Business and Noninstructional Operations 

The Superintendent or designee shall develop a ensure that campus security plan which 

contributes to a positive school climate,  fosters social and emotional learning and student well-

being, and includes strategies to: 

 procedures are developed which are consistent with the goals and objectives of the district's 

comprehensive safety plan and site-level safety plans.  

(cf. 0450 - Comprehensive Safety Plan) 

These procedures shall include strategies and methods to: 

1.  Secure the campus perimeter and school facilities in order to prevent criminal activity.   

These strategies shall include a risk management an analysis of each campus’ the building 

security system, lighting system, and campus fencing.  Procedures to ensure unobstructed views 

and eliminate blind spots caused by doorways and landscaping shall also be considered.  In 

addition, parking lot design may be studied, including methods to discourage through traffic. 

2.  Secure buildings and interior spaces from outsiders and discourage trespassing.   

These strategies procedures may include installing locks, requiring visitor registration, providing 

requiring staff and student identification tags, and patrolling places used for congregating and 

loitering. 

 

(cf. 1250 - Visitors/Outsiders) 

(cf. 3515.2 - Disruptions) 

(cf. 5112.5 - Open/Closed Campus) 



 3.  Discourage vandalism and graffiti.   

These strategies methods may include plans to immediately cover graffiti and implement as well 

as campus beautification projects and shall also include students and the community in these 

projects.  

  

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism, Theft and Graffiti) 

(cf. 5137 - Positive School Climate) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

4.  Control access to keys and other school inventory. 

(cf. 3440 - Inventories) 

  

5.  Detect and intervene with school crime.   

These strategies procedures may include creating the creation of a school watch program, 

increasing adult presence and supervision, establishing an anonymous crime reporting system, 

analyzing analysis of school crime incidents, and collaborating collaboration and communication 

with local law enforcement agencies, including providing for law enforcement presence. 

 All staff shall receive training in building and grounds security procedures.  

 (cf. 3515.3 - District Police Department) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 3516.2 - Bomb Threats) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 5116.2 - Involuntary Student Transfers) 

(cf. 5131.2 - Bullying) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5141.52 - Suicide Prevention) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

All staff shall receive training in building and grounds security procedures and emergency 

response. 

 



(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 These procedures shall be regularly reviewed and updated in order to reflect changed 

circumstances and to assess progress in achieving safe school objectives. 

Locks 

 

All state-funded new construction and modernization projects shall include locks that allow 

doors to classrooms and any room with an occupancy of five or more persons to be locked from 

the inside.  Student restrooms and doors that lock from the outside at all times are not required to 

have locks that can be locked from the inside.  (Education Code 17075.50, 17583; 24 CCR 

1010.1.9, 1010.1.11)  

Keys 

 All keys used in a school shall be the responsibility of the principal or designee.  Keys shall be 

issued only to authorized those employees who regularly need a key in order to carry out their 

job responsibilities. normal activities of their position. 

 

The principal or designee shall create a key control system with a record of each key assigned and 

room(s) or building(s) which the key opens. 

 

Keys shall never be loaned to students, parents/guardians, or volunteers, nor shall the master key 

ever be loaned. 

 

 Any The person issued a key shall be responsible for its safekeeping.  The duplication of school 

keys is prohibited. If a key is lost, the person responsible shall report the loss to the principal or 

designee immediately and shall pay for a replacement key. 

 Keys shall be used only by authorized employees and shall never be loaned to students. 

 The master key shall not be loaned and the duplication of school keys is prohibited.  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  August 27, 1998  Campbell, California 

  



 

AR 3541 Campbell Union ESD 

Administrative Regulation 

Transportation Routes And Services 

  

AR 3541 

Business and Noninstructional Operations 

  

  

Routes and Bus Stops 

  

The Superintendent or designee shall design transportation routes and stops to promote the safety 

of students and maximum efficiency in the use of buses. 

  

Students who reside beyond the minimum transportation distances listed below may shall be 

eligible for transportation service to the school of their attendance area: 

1.      For elementary school students: 

 Grades K-4/5:  one and one-quarter mile 

2.      For students attending a four-year middle school: 

Grade 5:  two miles 

The Superintendent or designee may authorize transportation within the walking distance when 

safety problems or hazards exist. 

 Students who attend a school outside their attendance area may be eligible for transportation 

services in accordance with Governing Board policy. 



  

(cf. 5116.1- Intradistrict Open Enrollment) 

(cf. 5117.1 - Interdistrict Attendance Agreements) 

(cf. 5117.2 - Alternative Interdistrict Attendance Program) 

The Superintendent or designee shall communicate in writing to parents/guardians regarding bus 

routes, schedules and stops and/or shall arrange for local media to publish such information. 

 (cf. 1112 - Media Relations) 

(cf. 5145.6 - Parental Notifications) 

 Transportation Services 

With the Board's authorization, transportation services may be provided or arranged by the 

district for: 

 1.      Students traveling to and from school during the regular school day (Education Code 

38020) 

 2.      Field trips and excursions (Education Code 35330) 

 (cf. 3541.1 - Transportation for School-Related Trips) 

 3.      School activities, expositions or fairs, or other activities determined to be for the benefit 

of students (Education Code 38065) 

4.      District employees or parents/guardians traveling to and from educational activities 

authorized by the district (Education Code 38055) 

 5.      Preschool or nursery school students (Education Code 38020) 

 6.      Nonschool purposes as allowed by law, such as: 

 a.      Community recreation (Education Code 38052) 

 b.      Public transportation (Education Code 38059) 

 The district shall provide home-to-school transportation and additional transportation services as 

needed for students with disabilities as specified in their individualized education programs.  

(Education Code 41850, 20 USC 1400-1482, 34 CFR 104.4) 



 (cf. 3541.2 - Transportation for Students with Disabilities) 

 The district shall provide homeless students with transportation services in accordance with law, 

Board policy and administrative regulation.  (42 USC 11432) 

 (cf. 6173 - Education for Homeless Children) 

 Legal Reference: 

EDUCATION CODE 

10900.5  Use of school buses for community recreation 

35330  Excursions and field trips 

35350  Authority to transport pupils 

39800-39809.5 Transportation, general provisions, especially: 

39800 Powers of governing board to provide transportation to and from school 

39801.5 Transportation for adults 

39808 Transportation for private school students 

39830-39842 School buses, especially: 

39835  Use of school buses for community recreation 

39837 Transportation to summer employment program 

39837.5  Transportation of employees and parents/guardians to school activities 

39860 Transportation to school activities 

41850-41856 Allowances for transportation 

41860-41863  Supplementary allowances  for transportation 

CODE OF REGULATIONS, TITLE 5 

15240-15244 Allowances for student transportation 

UNITED STATES CODE, TITLE 20 

1400-1482  Individuals with Disabilities Education Act 



UNITED STATES CODE, TITLE 42 

11432  McKinney-Vento Homeless Assistance Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

104.4   Equal opportunity under the Rehabilitation Act of 1973, Section 504 

Management Resources: 

WEB SITES 

California Department of Education, Office of School Transportation:  

http://www.cde.ca.gov/bus/index.html 

Pupil Transportation Safety Institute:  http://www.ptsi.org 

  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  August 27, 1998   Campbell, California 

revised:  July 15, 2004 

revised:  July 12, 2018 

  



BP 3551 Campbell Union ESD 
Board Policy 
Food Service Operations/Cafeteria Fund 

  

BP 3551 

Business and Noninstructional Operations 

  

  

The Governing Board intends that school food services shall be a self-supporting, nonprofit 

program.  To ensure program quality and increase cost effectiveness, the Superintendent or 

designee shall centralize and direct the purchasing of foods and supplies, the planning of menus, 

and the auditing of all food service accounts for the district. 

  

(cf. 3100 - Budget) 

(cf. 3300 - Expenditures and Purchases) 

(cf. 3311 - Bids) 

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3552 - Summer Meal Program) 

(cf. 5030 - Student Wellness) 

  

The Superintendent or designee shall ensure that the all food service director(s) personnel 

possess the required qualifications required by 7 CFR 210.30 and California Department of 

Education (CDE) standards. and receive ongoing professional development related to the 

effective management and implementation of the district's food service program in accordance 

with law. 

  

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

  

At least once each year, food service administrators, other appropriate personnel who conduct or 

oversee administrative procedures, and other food service personnel shall receive training 

provided by the CDE California Department of Education (CDE).  (42 USC 1776) 

  

Meal Sales 

  

Meals may be sold to students, district employees, Board members, and employees or members 

of the fund or association maintaining the cafeteria.  (Education Code 38082) 

  



In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' 

siblings, or other individuals, who are on campus for a legitimate purpose. Any meals served to 

nonstudents shall not be subsidized by federal or state reimbursements, food service revenues, or 

U.S. Department of Agriculture (USDA) foods. 

  

Meal prices, as recommended by the Superintendent or designee and approved by the Board, 

shall be based on the costs of providing food services and consistent with Education Code 38084 

and 42 USC 1760. Students who are enrolled in the free or reduced-price meal program shall 

receive meals free of charge or at a reduced price in accordance with law, Board policy, and 

administrative regulation. 

 (cf. 3553 - Free and Reduced Price Meals) 

 

  

The Superintendent or designee shall establish strategies and procedures for the collection of 

meal payments, including delinquent meal payments.  Such procedures shall conform with 

BP/AR 3553 - Free and Reduced Price Meals, 2 CFR 200.426, and any applicable CDE 

guidance.  The Superintendent or designees shall clearly communicate these procedures to 

students and parents/guardians, and shall make this policy and the accompanying administrative 

regulation available to the public pursuant to Education Code 49557.5.. 

  

The Superintendent or designee shall ensure that a student whose parent/guardian has unpaid 

school meal fees or a student who is enrolled in the free or reduced-price meal program is not 

overtly identified by the use of special tokens, tickets, or other means and is not, shamed, treated 

differently, or served a meal that differs from the meal served to other students.  (Education Code 

49557, 49557.5) 

  

Students who are enrolled in the free or reduced-price meal program shall receive meals free of 

charge or at a reduced price in accordance with law, Board policy, and administrative regulation. 

Such students shall not be overtly identified or treated differently from other students. 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 0415 - Equity) 

  

Cafeteria Fund 

  

The Superintendent or designee shall establish a cafeteria fund independent of the district's 

general fund. 

  



The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund.  

(Education Code 38103) 

  

The Superintendent or designee shall ensure that state and federal funds provided through school 

meal programs are allocated only for purposes related to the operation or improvement of food 

services and reasonable and necessary indirect program costs as allowed by law. 

  

(cf. 3230 - Federal Grant Funds) 

(cf. 3400 - Management of District Assets/Accounts) 

(cf. 3460 - Financial Reports and Accountability) 

  

Contracts with Outside Services 

  

With Board approval, the district may enter into a contract for food service consulting services or 

management services in one or more district schools.  (Education Code 45103.5; 42 USC 1758; 7 

CFR 210.16) 

  

(cf. 3312 - Contracts) 

(cf. 3600 - Consultants) 

  

Procurement of Foods, Equipment and Supplies 

  

To the maximum extent practicable, foods purchased for use in school meals by the district or by 

any entity purchasing food on its behalf shall be domestic commodities or products. Domestic 

commodity or product means an agricultural commodity that is produced in the United States 

and a food product that is processed in the United States substantially using agricultural 

commodities that are produced in the United States.  (42 USC 1760; 7 CFR 210.21) 

  

A nondomestic food product may be purchased for use in the district's food service program only 

as a last resort when the product is not produced or manufactured in the United States in 

sufficient and reasonable quantities of a satisfactory quality, or when competitive bids reveal the 

costs of a United States product are significantly higher than the nondomestic product. In such 

cases, the Superintendent or designee shall retain documentation justifying the use of the 

exception. 

  

Furthermore, the district shall accept a bid or price for an agricultural product grown in 

California before accepting a bid or price for an agricultural product grown outside the state, if 

the quality of the California-grown product is comparable and the bid or price does not exceed 

the lowest bid or price of a product produced outside the state.  (Food and Agriculture Code 

58595) 



  

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the 

district's child nutrition program, or for contracts awarded pursuant to Public Contract Code 

2000, shall be consistent with the federal procurement standards in 2 CFR 200.318-200.326. 

Awards shall be let to the most responsive and responsible party. Price shall be the primary 

consideration, but not the only determining factor, in making such an award.  (Public Contract 

Code 20111) 

  

Program Monitoring and Evaluation 

  

The Superintendent or designee shall present to the Board, at least annually, financial reports 

regarding revenues and expenditures related to the food service program. 

  

The Superintendent or designee shall provide all necessary documentation required for the 

Administrative Review conducted by the CDE to ensure compliance of the district's food service 

program with federal requirements related to maintenance of the nonprofit school food service 

account, meal charges, paid lunch equity, revenue from nonprogram goods, indirect costs, and 

USDA foods. 

  

(cf. 3555 - Nutrition Program Compliance) 

  

  

  

Legal Reference: 

EDUCATION CODE 

38080-38086.1  Cafeteria, establishment and use 

38090-38095  Cafeterias, funds and accounts 

38100-38103  Cafeterias, allocation of charges 

42646  Alternate payroll procedure 

45103.5  Contracts for management consulting services; restrictions 

49490-49493  School breakfast and lunch programs 

49500-49505  School meals 

49554  Contract for services 

49550-49564.5  Meals for needy students, especially: 

49550.5  Universal breakfast 

49554  Contract for services 

49580-49581  Food recovery program 

FOOD AND AGRICULTURE CODE 

58595  Preference for California-grown agricultural products 

113700-114437 California Retail Food Code 



PUBLIC CONTRACT CODE 

2000-2002 Responsive bidders 

20111  Contracts 

113700-114437  California Retail Food Code 

CODE OF REGULATIONS, TITLE 5 

15550-15565  School lunch and breakfast programs 

UNITED STATES CODE, TITLE 42 

1751-1769j  School lunch programs 

1771-1791  Child nutrition, including: 

1773  School breakfast program 

CODE OF FEDERAL REGULATIONS, TITLE 2 

200.56  Indirect costs, definition 

200.317318-200.326  Procurement standards 

200.400-200.475  Cost principles 

200 Appendix VII  Indirect cost proposals 

CODE OF FEDERAL REGULATIONS, TITLE 7 

210.1-210.31  National School Lunch Program 

220.1-220.21  National School Breakfast Program 

250.1-250.70  USDA foods 

  

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Accounting Manual 

Food Distribution Program Administrative Manual 

Professional Standards in the SNP and New Hiring Flexibility, NSD Management Bulletin, SNP-

10-2019, April 2019 

Paid Lunch Equity Requirement and Calculation Tool, NSD Management Bulletin, SNP-12-

2018, May 2018 

Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast 

Programs, and Additional Guidance on the Handling of Unpaid Meal Charges, NSD 

Management Bulletin, SNP-03-2018, February 2018 

 

Storage and Inventory Management of U.S. Department of Agriculture Foods, NSD 

Management Bulletin, FDP-01-2018, January 2018 

Unpaid Meal Charges:  Local Meal Charge Policies, Clarification on Collection of Delinquent 

Meal Payments, and Excess Student Account Balances, NSD Management Bulletin, SNP-03-

2017, April 2017 

Procuring and Monitoring of Food Service Management Contracts, NSD Management Bulletin, 

SNP-13-2015 

 



Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast 

Programs, Bad Debt Policies, and the Handling of Unpaid Meal Charges, NSD Management 

Bulletin USDA-SNP-06-2015, May 2015 

Cafeteria Funds--Allowable Uses, NSD Management Bulletin NSD-SNP-07-2013, May 2013 

Paid Lunch Equity Requirement, NSD Management Bulletin USDA-SNP-16-2012, October 

2012 

Adult and Sibling Meals in the National School Lunch and School Breakfast Programs, NSD 

Management Bulletin 00-111, July 2000 

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 

FAQs About School Meals 

Compliance with and Enforcement of the Buy American Provision in the National School Lunch 

Program, SP 38-2017, June 2017 

Overcoming the Unpaid Meal Challenge: Proven Strategies from Our Nation's Schools, May 

2017 

 

Unpaid Meal Charges:  Guidance and Q&A, SP 23-2017, March 2017 

Indirect Costs:  Guidance for State Agencies and School Food Authorities SP 60-2016, 

September 2016 

Overcoming the Unpaid Meal Challenge:  Proven Strategies from Our Nation's Schools, 

September 2016 

Unpaid Meal Charges:  Local Meal Charge Policies, SP 46-2016, July 2016 

Compliance with and Enforcement of the Buy American Provision in the National School Lunch 

Program, SP 24-2016, February 2016 

Discretionary Elimination of Reduced Price Charges in the School Meal Programs, SP 17-2014, 

January 2014 

WEB SITES 

California Department of Education, Nutrition Services Division:  http://www.cde.ca.gov/ls/nu 

California School Nutrition Association:  http://www.calsna.org 

U.S. Department of Agriculture, Food and Nutrition Service:  http://www.fns.usda.gov/cnd 
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AR 3551 Campbell Union ESD 
Administrative Regulation 
Food Service Operations/Cafeteria Fund 

  

AR 3551 

Business and Noninstructional Operations 

  

  

Payments for Meals 

  

With the exception of students who are eligible to receive meals at no cost, students may pay on 

a per-meal basis or may submit payments in advance.  The Superintendent or designee shall 

maintain a system for accurately recording payments received and tracking meals provided to 

each student. 

  

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3552 - Summer Meal Program) 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 3555 - Nutrition Program Compliance) 

  

At the beginning of the school year, and whenever a student enrolls during the school year, 

parents/guardians shall be notified of the district's meal payment policies and be encouraged to 

prepay for meals whenever possible.  The Superintendent or designee shall communicate the 

district's meal payment policies through multiple methods, including, but not limited to: 

  

1.   Explaining the meal charge policy within registration materials provided to 

parents/guardians at the start of the school year 

  

2.   Including the policy in print versions of student handbooks, if provided to 

parents/guardians annually 

  

3.   Providing the policy whenever parents/guardians are notified regarding the 

application process for free and reduced-price meals, such as in the distribution of applications at 

the start of the school year 

  

4.   Posting the policy on the district's web site 

  

5.   Establishing a system to notify parents/guardians when a student's meal payment 

account has a low or negative balance 



  

(cf. 1113 - District and School Web Sites) 

(cf. 5145.6 - Parental Notifications) 

  

In any school that uses a system of meal tickets or other similar medium of exchange rather than 

an electronic point-of-sale system, the Superintendent or designee shall develop a process for 

providing replacement tickets to any student who reports a ticket as lost or stolen. However, 

whenever any student reports an excessive number of lost or stolen tickets, the Superintendent or 

designee shall notify the parent/guardian and may provide an alternative method of tracking meal 

usage for that student. 

 

In order to avoid potential misuse of a student's food service account by someone other than the 

student in whose name the account has been established, the Superintendent or designee shall 

verify a student's identity when setting up the account and when charging any meal to the 

account. The Superintendent or designee shall investigate any claim that a bill does not belong to 

a student or is inaccurate, shall not require a student to pay a bill that appears to be the result of 

identity theft, and shall open a new account with a new account number as appropriate for a 

student whose account appears to have been misused.be the subject of identity theft. 

  

(cf. 1340 - Access to District Records) 

(cf. 3580 - District Records) 

  

Any payments made to a student's food service account shall, if not used within the school year, 

be carried over into the next school year or be refunded to the student's parents/guardians. 

  

Meal Charges 

  

It is the responsibility of the parents/guardians to ensure money is deposited in their child’s name 

and that a positive balance is maintained so that the student can purchase meals in school. 

  

•               Families are encouraged to pre-pay for meals and money is accepted in the school 

office daily for payments on the day of service.  Families have the option of paying online at our 

district website at www.campbellusd.org. 

•               A student may charge up to $19 which is equivalent to 3 continuous days of 

Breakfast and Lunch meals. 

•               Once the account goes into a negative balance, the computerized meal system will 

generate a payment reminder which will be sent to the parent/guardian. 

•               Calls on delinquent accounts will be made twice per week. 

•             A letter notifying the parent/guardian of outstanding debt will be mailed to the 

household on a weekly basis. 



•               It is expected that meal charges will be paid on the following school day. 

•               If a student goes over the maximum charge of $19, an alternative meal will be 

served. 

•               Unpaid meal charges may be carried over at the end of the school year as a 

delinquent debt, and collection efforts will continue into the new school year. 

  

Unpaid and Delinquent Meal Charges 

  

No later than 10 days after a student's school meal account has reached a negative balance, the 

Superintendent or designee shall so notify the student's parent/guardian. Before sending this 

notification, the district shall exhaust all options and methods to directly certify the student for 

free or reduced-price meals. If the district is not able to directly certify the student, the notice to 

the parent/guardian shall include a paper copy of, or an electronic link to, an application for free 

or reduced-price meals and the Superintendent or designee shall contact the parent/guardian to 

encourage submission of the application.  (Education Code 49557.5) 

  

The district may attempt to collect unpaid school meal fees from a parent/guardian, but shall not 

use a debt collector.  (Education Code 49557.5) 

  

The Superintendent or designee may enter into an agreement with a student's parent/guardian for 

payment of the student's unpaid meal charge balance over a period of time. As necessary, the 

repayment plan may allow the unrecovered or delinquent debt to carry over into the next fiscal 

year. 

  

The district shall not direct any action toward a student to collect unpaid school meal fees.  

(Education Code 49557.5) 

  

The district's efforts to collect debt shall be consistent with district policies and procedures, 

California Department of Education (CDE) guidance, and 2 CFR 200.426. The district shall not 

spend more than the actual debt owed in efforts to recover unpaid meal charges. 

  

The Superintendent or designee shall maintain records of the efforts made to collect unpaid meal 

charges and, if applicable, financial documentation showing when the unpaid meal balance has 

become an operating loss. 

  

Reimbursement Claims 

  

The Superintendent or designee shall maintain records of the number of meals served each day 

by school site and by category of free, reduced-price, and full-price meals.  The Superintendent 



or designee shall submit reimbursement claims for school meals to CDE using the online Child 

Nutrition Information and Payment System. 

  

Donation of Leftover Food 

  

To minimize waste and reduce food insecurity, the district may provide sharing tables where 

students and staff may return appropriate unused cafeteria food items to be made available to 

students during the course of a regular school meal time. If food on the sharing tables is not 

taken by a student, the school cafeteria may donate the food to a food bank or any other 

nonprofit charitable organization.  (Health and Safety Code 114079) 

(cf. 3510 - Green School Operations) 

 

  

Food that may be donated includes prepackaged, nonpotentially hazardous food with the 

packaging still intact and in good condition, whole uncut produce, unopened bags of sliced fruit, 

unopened containers of milk that are immediately stored in a cooling bin maintained at 41 

degrees Fahrenheit or below, and perishable prepackaged food if it is placed in a proper 

temperature-controlled environment. The preparation, safety, and donation of food shall be 

consistent with Health and Safety Code 113980.  (Health and Safety Code 114079) 

  

Cafeteria Fund 

  

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the 

cafeteria fund as provided by law. The income and expenditures of any cafeteria revolving 

account established by the Governing Board shall be recorded as income and expenditures of the 

cafeteria fund.  (Education Code 38090, 380931) 

  

(cf. 3100 - Budget) 

(cf. 3300 - Expenditures and Purchases) 

  

The cafeteria fund shall be used only for those expenditures authorized by the Board as 

necessary for the operation of school cafeterias in accordance with Education Code 38100-

38103, 2 CFR Part 200 Appendix VII, and the California School Accounting Manual. 

  

With CDE approval, the district may use cafeteria funds to supplement the provision of universal 

breakfast. On or before July 1 of each year, the district shall submit to CDE a Board-signed 

application certifying that breakfast will be provided to all students at no charge and that any cost 

above the amount provided in federal reimbursement will be covered by the district with 

nonfederal funds.  (Education Code 49550.5) 



Any charges to, or transfers from, a food service program shall be dated and accompanied by a 

written explanation of the expenditure's purpose and basis.  (Education Code 38101) 

  

(cf. 3110 - Transfer of Funds) 

  

Indirect costs charged to the food service program shall be based on either the district's prior year 

indirect cost rate as approved by CDE or the statewide average approved indirect cost rate for the 

second prior fiscal year, whichever is less.  (Education Code 38101) 

  

Net cash resources in the nonprofit school food service shall not exceed three months average 

expenditures.  (72 CFR 220.14, 220.7) 

  

U.S. Department of Agriculture Foods 

  

The Superintendent or designee shall ensure that foods received through the U.S. Department of 

Agriculture (USDA) are handled, stored, and distributed in facilities which:  (7 CFR 250.14) 

  

1.   Are sanitary and free from rodent, bird, insect, and other animal infestation 

  

2.   Safeguard foods against theft, spoilage, and other loss 

  

3.   Maintain foods at proper storage temperatures 

  

4.   Store foods off the floor in a manner to allow for adequate ventilation 

  

5    Take other protective measures as may be necessary 

The district shall provide facilities for the storage and control of foods received through the U.S. 

Department of Agriculture (USDA) that protect against theft, spoilage, damage, or other loss.  

Such storage facilities shall maintain donated foods in sanitary conditions, at the proper 

temperature and humidity, and with adequate air circulation.  The district shall comply with all 

federal, state, or local requirements related to food safety and health and procedures for 

responding to a food recall, as applicable, and shall obtain all required health inspections.  (7 

CFR 250.14) 

 

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 

CFR 250.59 and CDE procedures, and shall ensure that foods are used before their expiration 

dates. 

  

USDA donated foods shall be used in school lunches as far as practicable.  USDA foods also 

may be used in other nonprofit food service activities, including, but not limited to, school 



breakfasts or other meals, a la carte foods sold to students, meals served to adults directly 

involved in the operation and administration of the food service and to other school staff, and 

training in nutrition, health, food service, or general home economics instruction for students, 

provided that any revenues from such activities accrue to the district's nonprofit food service 

account.  (7 CFR 250.59) 

  

Contracts with Outside Services 

  

The term of any contract for food service management or consulting services shall not exceed 

one year. Any renewal of the contract or further requests for proposals to provide such services 

shall be considered on a year-to-year basis.  (Education Code 45103.5; 7 CFR 210.16) 

  

Any contract for management of the food service operation shall be approved by CDE and 

comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable. The 

district shall retain control of the quality, extent, and general nature of its food services, 

including prices to be charged to students for meals, and shall monitor the food service operation 

through periodic on-site visits.  The district shall not enter into a contract with a food service 

company to provide a la carte food services only, unless the company agrees to offer free, 

reduced-price, and full-price reimbursable meals to all eligible students.  (Education Code 

49554; 42 USC 1758; 7 CFR 210.16) 

  

Any contract for consulting services shall not result in the supervision of food service classified 

staff by the management consultant, nor shall it result in the elimination of any food service 

classified staff or position or have any adverse effect on the wages, benefits, or other terms and 

conditions of employment of classified food service staff or positions.  All persons providing 

consulting services shall be subject to applicable employment conditions related to health and 

safety as listed in Education Code 45103.5.  (Education Code 45103.5) 

  

(cf. 3312 - Contracts) 

(cf. 3515.6 - Criminal Background Checks for Contractors) 

(cf. 3600 - Consultants) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4212 - Appointments and Conditions of Employment) 
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BP 4116 Campbell Union ESD 

Board Policy 

Probationary/Permanent Status 

  

BP 4116 

Personnel 

  

The Governing Board desires to employ and retain highly qualified certificated personnel to 

implement the district's educational program.  Newly hired certificated personnel shall serve a 

probationary period during which the Board shall determine their suitability for long-term district 

employment. 

 

Certificated employees who satisfactorily complete the probationary period shall be granted 

permanent status. 

 

A probationary employee who has been employed by the district in position(s) requiring 

certification for two complete consecutive school years and is then reelected for the next 

succeeding school year shall become a permanent employee at the beginning of the third year.  

(Education Code 44929.21, 44929.23) 

Probationary Status 

Probationary  During the probationary period, employees shall receive professional development 

and training, assistance which  and evaluations consistent with their needs as new teachers.  Such 

training and assistance may consist of inservice training and/or meetings with the employee's 

evaluator to discuss areas of strength and areas requiring improvement.  Inservice training may 

be provided during school hours as part of a comprehensive staff development program. 

(cf. 4131 - Staff Development) 

The performance of each probationary employee shall be evaluated and assessed at least once 

every school year. 

(cf. 4115 - Evaluation/Supervision) 

(cf. 4131 - Staff Development) 

 



Dismissal/Nonreelection of Probationary Employees 

 

During the school year, a probationary employee may be suspended or dismissed only for cause 

and in accordance with district procedures.  (Education Code 44948.3) 

 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

 

With proper notice, the Board may, without cause, elect not to reemploy a probationary employee 

for the subsequent year.    (Education Code 44929.21, 44929.23)  

 

(cf. 4117.3 - Personnel Reduction) 

 

At any time during a probationary employee's first year of employment in the district, the Board 

may give written notice to the employee of the Board's decision not to reelect the employee for a 

second school year.  If the Board does not give written notice, the employee shall be deemed 

reelected for the next succeeding school year. 

 

During the final year of the probationary period, the Board may decide not to reelect the employee 

for the following year, and shall so notify the employee in writing on or before March 15. If the 

Board does not give written notice on or before March 15, the employee shall be deemed reelected 

for the next succeeding school year.  (Education Code 44929.21, 44948.5) 

 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

Such notices shall be delivered through personal service upon the employee, certified mail with 

return receipt, email, or another method which documents actual receipt of the notice by the 

employee. 

Permanent Status 

Granting of permanent status shall be based on completion of the probationary period in 

accordance with applicable law.  Employees granted permanent status acquire specific rights 

under the Education Code, including those relating to discipline and dismissal.  (Education Code 

44932-44988) 

  

(cf. 4117.4 - Dismissal) 

(cf. 4117.6 - Decision Not to Rehire) 

Legal Reference: 

EDUCATION CODE 

44466  Status of university interns 

44850.1  No tenure in administrative or supervisory position 



44885.5  Status of district interns 
44908  Complete year for probationary employees 
4491044911-44913  Service not computed in eligibility for permanent status 
44915  Classification of probationary employees 
44917-44921  Status of substitute or temporary employees 
44929.20  Continuing contracts (not to exceed four years - ADA under 250) 
44929.21  Districts of 250 ADA or more 
44929.23  Districts with less than 250 ADA 
44929.28  Employment by another district 
44930-44988  Resignations, dismissals and leaves of absence, especially: 
44948.2  Election to use provisions of Section 44948.3 

44948.3  Dismissal of probationary employees 

44948.5  Nonreelection procedures, districts under 250 ADA 

44949  Cause, notice and right to hearing required for dismissal of probationary employee 

44955  Reduction in number of permanent employees 

COURT DECISIONS 

Grace v. Beaumont Unified School District (2013) 216 Cal. App. 4th 1325  

Stockton Teachers Association CTA/NEA v. Stockton Unified School District (2012) 

203 Cal. App. 4th 1552  

Sullivan v. Centinela Valley Union High School District (2011) 194 Cal. App. 4th 69 

California Teachers Assn. v. Vallejo City Unified School District (2007) 149 Cal. App. 

4th 135, 146 

Hoschler v. Sacramento City Unified School District, (2007) 149 Cal. App. 4th 258 

Bakersfield Elementary Teachers Assn. v. Bakersfield City School District (2006) 145 

Cal. App. 4th 1260, 1280 

Fischer v. Los Angeles Unified School District (1999) 70 Cal. App. 4th 87 

Bellflower Education Assn. v. Bellflower Unified School District (1991) 228 Cal. App. 3d 

805 

Fontana Teachers Assn. v. Fontana Unified School District  (1988) 201 Cal. App. 3d 1517 

Grimsley v. Board of Trustees  (1987) 189 Cal. App. 3d 1440 

 Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  November 19, 1998 Campbell, California 

  



 

AR 4116 Campbell Union ESD 

Administrative Regulation 

Probationary/Permanent Status 

  

AR 4116 

Personnel 

  

Permanent Status 

A probationary teacher who has been employed by the district in a position or positions requiring 

certification for two complete consecutive school years and is then rehired for the next 

succeeding school year shall become a permanent employee at the beginning of the third year.  

(Education Code 44929.21) 

Eligibility for Permanent Status 

 

A probationary employee who, in any one school year, has served for at least 75 percent of the 

number of days maintained by regular district schools shall be deemed to have served a complete 

school year.  (Education Code 44908) 

 

The following shall not be included for purposes of computing the service required as a 

prerequisite to classification as a permanent employee: 

 

1.Service as an instructor in classes conducted at regional occupational centers or programs  

(Education Code 44910) 

 

2.Service under a provisional credential other than a one-year emergency credential 

(Education Code 44911) 

 

3.Service only as a teacher of basic military drill in high school cadet companies  

(Education Code 44912) 

 

4. Employment in summer school  (Education Code 44913) 

 Interns 



 A person employed as a district or university intern shall be classified as a probationary 

employee.  Following completion of the internship, if he/she is reelected by the district to serve 

in a position requiring certification qualifications for the next succeeding school year, the 

employee  he/she shall continue to be classified as a probationary employee during that year.  

(Education Code 44466, 44885.5) 

(cf. 4112.21 - District Interns) 

An employee A person who has completed an internship and at least one complete school year in 

a position requiring certification qualifications within the district shall be granted permanent 

status when the employee he/she is reelected for the next succeeding school year to a position 

requiring certification qualifications.  (Education Code 44466, 44885.5) 

   

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  November 19, 1998       Campbell, California 

  



 

AR 4117.6 Campbell Union ESD 

Administrative Regulation 

Decision Not To Rehire 

  

AR 4117.6 

Personnel 

The Superintendent or designee shall provide the Governing Board with his/her 

recommendations regarding the rehiring of probationary employees. 

The Board may decide not to rehire a probationary employee for a second year and give written 

notice of its decision to the employee at any time during his/her first year.  If the Board does not 

give written notice, the employee shall be rehired for the following year.  (Education Code 

44929.21) 

The Board may decide not to rehire a probationary employee for a third year and give written 

notice to the employee on or before March 15 of his/her second complete consecutive school 

year of employment. If the Board does not give written notice on or before March 15, the 

employee shall be deemed reelected for the next succeeding school year. (Education Code 

44929.21, 44929.23) 

  

(cf. 4112.21 - District Interns) 

(cf. 4116 - Probationary/Permanent Status) 

(cf. 4117.3 - Personnel Reduction) 

Legal Reference: 

EDUCATION CODE 

44885.5  District interns 

44929.21  Districts with 250 ADA or more; notice of reelection decision 

44929.23  Districts with daily attendance less than 250 



44948.2  Election to use provisions of Education Code 44948.3 

44948.3  Dismissal of probationary employees (over 250 ADA) 

44949  Cause, notice and right to hearing required for dismissal of probationary employee 

44955  Reduction in number of permanent employees 

COURT DECISIONS 

Hoschler v. Sacramento City Unified School District, (2007) 149 Cal. App. 4th 258 

Bellflower Education Assn. v. Bellflower Unified School District, 228 Cal. App. 3d 805, 279 

Cal. Rptr. 179  (1991) 

Fontana Teachers Assn. v. Fontana Unified School District, 201 Cal. App. 3d 1517, 247 Cal. 

Rptr. 761 (1988) 

Grimsley v. Board of Trustees, 189 Cal. App. 3d 1440, 235 Cal. Rptr. 85 (1987) 

  

  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:     November 19, 1998 Campbell, California 

revised:        January 13, 2005 

  



AR 4117.7 4317.7 Campbell Union ESD 
Administrative Regulation 
Employment Status Reports 

  

AR 4117.7 

Personnel 

  

  

Within 30 days of any change in the employment status of a credential holder working in a 

position requiring a credential made as a result of an allegation of misconduct, the 

Superintendent shall report the change to the Commission on Teacher Credentialing (CTC). The 

report shall be made whenever one of the following actions is taken as a result of alleged 

misconduct: (Education Code 44242.5; 5 CCR 80303) 

  

1.      Dismissal or nonreelection 

  

(cf. 4116 - Probationary/Permanent Status) 

(cf. 4117.4 - Dismissal) 

(cf. 4117.6 - Decision Not to Rehire) 

  

2.       Resignation 

  

(cf. 4117.2 - Resignation) 

  

3.      Suspension for more than 10 days  

 

  

(cf. 4118 - Suspension/Disciplinary Action) 

  

4.      Placement on unpaid administrative leave for more than 10 days pursuant to a final 

adverse employment action 

  

5.      Retires 

  

6.      Nonreelection/nonreemployment 

  

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 4117.6 - Decision Not to Rehire) 



  

7.      Resignation or other departure from employment 

  

(cf. 4117.2 - Resignation) 

  

The report shall contain all known information about each alleged act of misconduct by the 

employee. (5 CCR 80303) 

  

The report shall be made regardless of any proposed or actual agreement, settlement or 

stipulation between the district and the employee not to make such a report. The report shall also 

be made if the allegations are withdrawn in consideration of the employee's resignation, 

retirement or other failure to contest the truth of the allegations. (5 CCR 80303) 

  

The Superintendent shall inform the employee in writing of the contents of 5 CCR 80303 upon a 

change in employment status as a result of alleged misconduct. (5 CCR 80303) 

  

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

The Superintendent or designee shall submit a report to CTC, using a form provided by CTC and 

attaching all relevant documents, whenever: 

 

 

Within 10 days after receipt of a complaint, information, or indictment regarding an employee 

who has been charged with a "mandatory leave of absence offense" (defined as a sex or drug 

offense specified in Education Code 44940) or violation or attempted violation of Penal Code 

187 (murder), the Superintendent or designee shall forward a copy of the received documents to 

the CTC. In addition, he/she  the Superintendent or designee shall report to the CTC any action 

in connection with extending the employee's mandatory leave beyond the initial period. 

(Education Code 44940, 44940.5) 

  

If the offense results in a change in employment status, the Superintendent shall submit an 

employment status report in addition to the report of the mandatory leave of absence 

offense. 

 

2.An employee refuses, without good cause, to fulfill a valid employment contract, or 

departs from district service without the consent of the Superintendent or Governing Board.  

(Education Code 44242.5, 44420) 

 

 

(cf. 4118 - Suspension/Disciplinary Action) 

  

Notice of Other Violations 



  

The Superintendent or designee may notify the Commission on Teacher Credentialing of any of 

the following: (Education Code 442.5) 

  

1.      A complaint received by the district regarding a credential holder's alleged sexual 

misconduct 

  

(cf. 4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions) 

 

The notice to CTC shall contain all of the following information: (5 CCR 80304) 

  

a.      Name of the employee alleged to have engaged in the sexual misconduct 

  

b.      Name, age and address of each victim of the alleged sexual misconduct 

  

c.      A summary of all information known to the district regarding the alleged sexual 

misconduct 

  

d.      A summary of the action, if any, taken at the district level in response to the complaint of 

sexual misconduct 

  

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 5145.7 - Sexual Harassment) 

  

2.      Refusal, without good cause, to fulfill a valid employment contract, or departure from 

district service without the consent of the Superintendent or Board (education Code 44420) 

  

3.      Knowing and willful use of student records in connection with, or in implicit or explicit 

attempts to recruit a student to be a customer for, any business owned by the credential holder or 

in which the credential holder is an employee (Education Code 44421.1) 

  

4.      Knowing and willful reporting of false fiscal expenditure datae relative to the conduct of 

any educational program (Education Code 44421.5) 

  

5.An employee's subversion or attempt to subvert any licensing examination or the 

administration of an examination  (Education Code 44242.5, 44439) 

 

 

Legal Reference: 

EDUCATION CODE 



44009 Conviction of specified crimes 

44010 Sex offense - definitions 

44011 Controlled substance offense - definitions 

44030.5 Employment status reports 

44225 Powers and duties of the CTC 

44242.5 Reports and review of alleged misconduct 

44420-44440 Adverse actions by CTC against credential holder 

44932 Causes for dismissal 

44940 Sex offenses and narcotic offenses; compulsory leave of absence 

44940.5 Compulsory leave of absence 

44955-44958 Reduction in force 

PENAL CODE 

187   Murder 

 

CODE OF REGULATIONS, TITLE 5 

80303 Reports of change in employment status, alleged misconduct 

80304 Notice of sexual misconduct 

  

Management Resources: 

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 

California's Laws and Rules Pertaining to the Discipline of Professional Certificated Personnel, 

20132019 

WEB SITES 

CSBA: http://www.csba.org 

Commission on Teacher Credentialing: http://www.ctc.ca.gov 

  

  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved: October 25, 2001   Campbell, California 

revised:  May 23, 2002 

revised:  March 12, 2009 

revised:  June 25, 2015 

 

  



BP 4119.22 Campbell Union ESD 

Board Policy 

Dress And Grooming 

  

BP 4119.22 

Personnel 

   

The Governing Board believes that appropriate dress and grooming by district employees 

contribute to a productive learning environment and model positive behavior.  During school 

hours and at school activities, employees shall maintain professional standards of dress and 

grooming that demonstrate their high regard for education, present an image consistent with their 

job responsibilities and assignment, and not endanger the health or safety of self, other 

employees or students.  All employees shall be held to this expectation the same standard unless 

their assignment provides for modified dress/uniform as required/approved by their supervisor. 
 

Dress Code Policy: 

● Employees are expected to dress in [casual, business casual, smart casual, business] attire unless 

the day’s tasks require otherwise. 

● Employees must always present a clean, professional appearance. Everyone is expected to be 

well-groomed and wear clean clothing, free of holes, tears, or other signs of wear. 

● Clothing with offensive or inappropriate designs or stamps are not allowed. 

● Clothing should not be too revealing. 

● Clothing and grooming styles dictated by religion or ethnicity are exempt. 

Dress Code Violations: 

Managers or supervisor are expected to inform employees when they are violating the dress code. 

Employees in violation are expected to immediately correct the issue. This may include having to leave 

work to change clothes. 



Repeated violations or violations that have major repercussions may result in disciplinary action being 

taken up to and including termination. 

(cf. 0415 - Equity) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4119.21/4219.21/4319/214112.21/4212.21/4312.21 - Professional Standards) 

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 The district shall allow employees to appear and dress in a manner consistent with their gender 

identity or gender expression.  (Government Code 12949) 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

The district shall not discriminate against employees based on hair texture and protective 

hairstyles, including, but not limited to, braids, locks, and twists.  (Government Code 12926  

In addition, the  The district shall not dismiss an employee, discriminate against an employee in 

compensation or in terms, conditions, or privileges of employment, or refuse to hire a job 

applicant on the basis of religious dress or grooming practices.  (Government Code 12926, 

12940) 

This policy shall be presented to employees upon employment, through the employee handbook 

or other appropriate means, and may be periodically reviewed with all employees as necessary. 

  

Legal Reference: 

EDUCATION CODE 

35160  Authority of governing boards 

35160.1  Broad authority of school districts 

GOVERNMENT CODE 

3543.2  Scope of representation 

12926  Definitions 



12940  Unfair employment practices 

12949 Dress standards, consistency with gender identity 

COURT DECISIONS 

San Mateo City School District v. PERB (1983) 33 Cal. 3d 850 

Domico v. Rapides Parish School Board  (5th Cir. 1982) 675 F.2d 100 

East Hartford Education Assn. v. Board of Education  (2d Cir. 1977) 562 F. 2d 838856 

Finot v. Pasadena Board of Education (1967) 250 Cal.App.2d 189 

PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 

Santa Ana Unified School District (1998) 22 PERC P29, 136 

Inglewood Unified School District (1985) 10 PERC P17, 000 

  

Management Resources: 

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 

Transgender Rights in the Workplace 

WEB SITES 

California Department of Fair Employment and Housing:  https://www.dfeh.ca.gov 

Public Employment Relations Board:  http://www.perb.ca.gov 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  December 10, 2009 Campbell, California 

revised:  August 15, 2019 

  



BP 4119.24, 4219.24 CSBA (NEW) 
Board Policy 
  

All Personnel                                                                                            BP 4119.24(a)                                                                                                                      

MAINTAINING APPROPRIATE ADULT-STUDENT INTERACTIONS    

  

  

  

The Governing Board desires to provide a positive school environment that protects the safety 

and well-being of district students. The Board expects all adults with whom students may 

interact at school or in school-related activities, including employees, independent contractors, 

and volunteers, to maintain the highest professional and ethical standards in their interactions 

with students both within and outside the educational setting. Such adults shall not engage in 

unlawful or inappropriate interactions with students and shall avoid boundary-blurring behaviors 

that undermine trust in the adult-student relationship and lead to the appearance of impropriety. 

  

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

  

Employees are prohibited from entering into or attempting to form a romantic or sexual 

relationship with any student or engaging in sexual harassment of a student, including sexual 

advances, flirtations, requests for sexual favors, inappropriate comments about a student's body 

or appearance, or other verbal, visual, or physical conduct of a sexual nature. 

  

(cf. 5145.7 - Sexual Harassment) 

  

Adults shall not intrude on a student's physical or emotional boundaries unless necessary in an 

emergency or to serve a legitimate purpose related to instruction, counseling, student health, or 

student or staff safety. 

  

Any employee who observes or has knowledge of another employee's violation of this policy 

shall report the information to the Superintendent or designee or appropriate agency for 

investigation pursuant to the applicable complaint procedures.  Other adults with knowledge of 

any violation of this policy are encouraged to report the violation to the Superintendent or 

designee. The Superintendent or designee shall protect anyone who reports a violation from 

retaliation. Immediate intervention shall be implemented when necessary to protect student 

safety or the integrity of the investigation. 

  

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

                                                                                                                     

  



Employees who engage in any conduct in violation of this policy, including retaliation against a 

person who reports the violation or participates in the complaint process, shall be subject to 

discipline, up to and including dismissal. Any other adult who violates this policy may be barred 

from school grounds and activities in accordance with law.  The Superintendent or designee 

may also notify law enforcement as appropriate. 

  

(cf. 4117.7/4317.7 - Employment Status Reports) 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

  

The district's employee code of conduct addressing interactions with students shall be provided 

to parents/guardians at the beginning of each school year and shall be posted on school and/or 

district web sites.  (Education Code 44050) 

  

(cf. 1113 - District and School Web Sites) 

(cf. 5145.6 - Parental Notifications) 

  

Inappropriate Conduct 

  

Employees shall remain vigilant of their position of authority and not abuse it when relating with 

students. Examples of employee conduct that can undermine professional adult-student 

interactions or create the appearance of impropriety include, but are not limited to: 

  

1.      Initiating inappropriate physical contact 

  

2.      Being alone with a student outside of the view of others 

  

3.      Visiting a student's home or inviting a student to visit the employee's home without 

parent/guardian consent, except when the home visit relates to outreach efforts to support 

attendance, academic or behavioral needs of the student and a parent/guardian is present 

  

4.      Maintaining personal contact with a student that has no legitimate educational purpose, 

by phone, letter, electronic communications, or other means, without including the student's 

parent/guardian or the principal 

  

         When communicating electronically with students, employees shall use district 

equipment or technological resources when available. Employees shall not communicate with 

students through any medium that is designed to eliminate records of the communications. The 

Superintendent or designee may monitor employee usage of district technology at any time 

without advance notice or consent. 

  

(cf. 4040 - Employee Use of Technology) 

  



5.      Creating or participating in social networking sites for communication with students, 

other than those created by the district, without the prior written approval of the principal or 

designee 

  

6.      Inviting or accepting requests from students, or former students who are minors, to 

connect on personal social networking sites (e.g., "friending" or "following" on social media), 

unless the site is dedicated to school business 

  

7.      Singling out a particular student for personal attention and friendship, including giving 

gifts and/or nicknames to individual students 

  

8.      Addressing a student in an overly familiar manner, such as by using a term of 

endearment 

  

9.      Socializing or spending time with students outside of school-sponsored events, except 

as participants in community activities 

  

10.    Sending or accompanying students on personal errands unrelated to any legitimate 

educational purpose 

  

11.    Transporting a student in a personal vehicle without prior authorization 

  

12.    Encouraging students to confide their personal or family problems and/or relationships 

  

13.    Disclosing personal, family, or other private matters to students or sharing personal 

secrets with students 

  

Legal Reference 

EDUCATION CODE 

44030.5  Employment status reports 

44050  Employee code of conduct; employee interactions with students 

44242.5  Reports and review of alleged misconduct 

44940  Sex offenses and narcotic offenses; compulsory leave of absence 

48980  Parental notifications 

PENAL CODE 

11164-11174.3  Child Abuse and Neglect Reporting Act 

CODE OF REGULATIONS, TITLE 5 

80303  Reports of change in employment status, alleged misconduct 

80304  Notice of sexual misconduct 

 

  



BP 4216 Campbell Union ESD 

Board Policy 

Probationary Permanent Status 

  

BP 4216 

Personnel 

   

Probationary Permanent Status 

Employees newly hired for regular positions in the classified service shall be considered 

probationary employees until they have satisfactorily completed six months of probationary 

service. Upon satisfactorily completing this period, they shall become permanent classified 

employees of the district. 

The Governing Board desires to employ and retain highly qualified classified personnel to support 

the district's educational program and operations. Newly hired classified employees shall serve a 

probationary period during which the Board shall determine their suitability for long-term district 

employment. 

 

A probationary employee who has been employed by the district for six months or 130 days of 

paid service, whichever is longer, shall be classified as a permanent employee of the district.  

(Education Code 45113, 45301) 

 Permanent employees promoted to a higher classification shall be considered probationary in their 

new position until they have satisfactorily completed three months of service in that position. 

Probationary employees shall receive written performance evaluations by their supervisor at least 

twice during the probationary period. These evaluations shall indicate whether the evaluator is 

satisfied or not satisfied with the employee's ability, performance, and compatibility with the job. 

(cf. 4215 - Evaluation/Supervision) 

 The district Superintendent or designee may, without cause,  dismiss a new an employee during 

the initial probationary period. 

  

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 



A p Permanent employees who was promoted to a higher classification shall be considered 

probationary in their new position until they have satisfactorily completed the probationary 

period. may be returned during the probationary period to his/her former classification. 

A permanent employee who accepts a promotion and fails to complete the probationary period 

for that promotional position shall be employed in the classification from which the employee 

he/she was promoted.  (Education Code 45113) 

This policy shall be made available to classified employees and the public.  (Education Code 

45113) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  

Legal Reference: 

EDUCATION CODE 

45113  Rules and regulations for classified service in districts not incorporating the merit system 

45240-45320  Merit system 

  

Management Resources: 

WEB SITES 

California School Employees Association:  http://www.csea.org 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:       November 19, 1998 Campbell, California 

revised:        December 12, 2002 

  



 

BP 5123 Campbell Union ESD 
Board Policy 
Promotion/Acceleration/Retention 

  

BP 5123 

Students 

  

  

Cautionary Notice 2010-13: AB 1610 (Ch. 724, Statutes of 2010) amended Education Code 

37252.2 to relieve districts from the obligation, until July 1, 2013, to perform any activities that 

are deemed to be reimbursable state mandates under that section. As a result, certain provisions 

of the following policy or administrative regulation that reflect those requirements may be 

suspended. 

  

The Governing Board desires to see students' progress with their peers through the school 

system's grade levels. To accomplish this, instruction should accommodate the varying interests 

and growth patterns of individual children and include strategies for providing extra attention or 

assistance when needed. 

  

The Governing Board expects students to progress through each grade level within one school 

year.  Toward this end, instruction shall be designed to accommodate the variety of ways that 

students learn and provide strategies for addressing academic deficiencies as needed. 

 

Students shall progress through the grade levels by demonstrating growth in learning and meeting 

grade-level standards of expected student achievement. 

 

(cf. 6011 - Academic Standards) 

(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 

(cf. 6170.1 - Transitional Kindergarten) 

 

When high academic achievement is evident, the teacher may recommend a student for 

acceleration to a higher grade level.  The student's maturity level shall be taken into consideration 

in making a determination to accelerate a student. 

 

Teachers shall identify students who should be retained or who are at risk of being retained at their 

current grade level as early as possible in the school year and as early in their school careers as 

practicable. Such students shall be identified at the following grade levels:  (Education Code 

48070.5) 

 

1.Between grades 2 and 3 



 

2.Between grades 3 and 4 

 

3.Between grades 4 and 5 

 

4.Between the end of the intermediate grades and the beginning of the middle school grades 

 

5.Between the end of the middle school grades and the beginning of the high school grades 

 

Promotion 

  

Students shall progress through the school system's grade levels by demonstrating growth in 

learning the required basic skills. 

  

Acceleration 

  

Acceleration is possible when high academic achievement is evident. However, the student's 

social and emotional growth shall be taken into consideration before placing him/her in a higher 

grade. 

  

Retention 

  

The Board recognizes that very few children benefit from being retained during the elementary 

and middle grades. The Superintendent or designee shall study current research on retention and 

promote alternatives to retention among certificated staff. 

  

When a teacher believes that retention is necessary to meet a student's needs, he/she shall ask the 

principal to establish a student study team to consider the child's academic, social and emotional 

performance. The student's parent/guardian shall be invited to participate on the student study 

team and an appropriate program of remedial instruction shall be offered.  The Superintendent or 

designee also may offer supplemental instruction to a student in grades 2-6 who is identified as 

being at risk for retention. 

  

(cf. 6011 - Academic Standards) 

(cf. 6164.5 - Student Study Teams) 

  

Students shall be identified for retention on the basis of failure to meet minimum levels of 

proficiency, as indicated by the results of state assessments administered pursuant to Education 

Code 60640-60649 and the following additional indicators of academic achievement: 

 

1. Progress toward meeting grade level standards as listed on the report cards. 

2. District assessments  



3. Attendance  

  

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - State Academic Achievement Tests) 

 

Students between grades 2 and 3 and grades 3 and 4 shall be identified primarily on the basis of 

their level of proficiency in reading.  Proficiency in reading, English language arts, and 

mathematics shall be the basis for identifying students between grades 4 and 5, between 

intermediate and middle school grades, and between middle school grades and high school grades.  

(Education Code 48070.5) 

 

(cf. 6142.91 - Reading/Language Arts Instruction) 

(cf. 6142.92 - Mathematics Instruction) 

 

If a student does not have a single regular classroom teacher, the Superintendent or designee shall 

specify the teacher(s) responsible for the decision to promote or retain the student.  (Education 

Code 48070.5) 

 

The teacher's decision to promote or retain a student may be appealed in accordance with AR 5123 

- Promotion/Acceleration/Retention. 

 

When any student in grades 2-9 is recommended for retention or is identified as being at risk for 

retention, the Superintendent or designee shall offer an appropriate program of remedial instruction 

to assist the student in meeting grade-level expectations. (Education Code 48070.5) 

 

(cf. 6176 - Weekend/Saturday Classes) 

(cf. 6177 - Summer Learning Programs) 

(cf. 6179 - Supplemental Instruction) 

 

Before retaining a student, the principal or designee shall determine that: 

  

1.      The student has not met grade-level standards of expected student achievement. 

  

2.      Early identification and interventions have been made. Student identification will be 

based on district assessments. 

  

3.      Interventions for the student have not sufficiently prepared the student for advancement. 

  

4.      The student's parent/guardian has received early (several months) notification and been 

given reasons for the potential retention. 

  

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6146.5 - Elementary School Promotion/Standards of Proficiency) 



  

Retained students may be given the opportunity to attend a different school within the district 

  

(cf. 5116.1 - Intradistrict Open Enrollment) 

  

  

  

Legal Reference: 

EDUCATION CODE 

37252-37254.1  Supplemental instruction 

41505-41508  Pupil Retention Block Grant 

46300  Method of computing average daily attendanceADA 

48010  Admittance to first grade 

48011  Promotion/retention following one year of kindergarten 

 

48011  Admission on completing kindergarten; grade placement of pupils coming from other 

districts 

48070-48070.5  Promotion and retention 

48431.6  Required systematic review of students and grading 

56345  Elements of individualized education programplan 

60641-60648 Standardized Testing and Reporting Program 

60850-60856  Exit examination 

 

60640-60649  California Assessment of Student Performance and Progress 

 

CODE OF REGULATIONS, TITLE 5 

200-202 Admission and exclusion of students 

  

Management Resources: 

CDE MANAGEMENT ADVISORIES 

0900.90  Changes in Law Concerning Eligibility for Admission to Kindergarten 90-10 

LEGISLATIVE COUNSEL'S OPINION 

Promotion and Retention #21610 

CSBA POLICY ADVISORIES 

0901.99 Social Promotion/Retention Policy Briefing: Considerations for English Language 

Learners 

1112.98 Student Promotion/Retention Advisory 

WEB SITES 

CSBA:  http://www.csba.org 

CDE: http://www.cde.ca.gov 

  



CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

FAQs Promotion, Retention, and Grading (students with disabilities) 

FAQs Pupil Promotion and Retention 

Kindergarten Continuance Form 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

 

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  December 17, 1998 Campbell, California 

revised:  March 17, 2005 

revised:  September 15, 2016 

  



BP 5131 Campbell Union ESD 

Board Policy 

Conduct 

  

BP 5131 

Students 

The Governing Board believes that all students have the right to be educated in a safe and 

positive learning environment free from disruptions. To maintain such an environment, students, 

parents/guardians, staff and the Board all must understand and fulfill their responsibilities related 

to student conduct. Students are expected to exhibit appropriate conduct that does not infringe 

upon the rights of others or interfere with the school program while on school grounds, while 

going to or coming from school, while at school activities, and while on district transportation. 

Behavior is considered appropriate when students are diligent in study, careful with school 

property, courteous, and respectful towards their teachers, other staff, students, and volunteers. 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5112.5 - Open/Closed Campus) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5137 - Positive School Climate) 

(cf. 6145.2 - Athletic Competition) 

The Superintendent or designee shall ensure that each school site develops standards of conduct 

and discipline consistent with district policies and administrative regulations. 

Students and parents/guardians shall be notified of district and school rules related to conduct 

and shall receive regular instruction regarding these rules. In addition, parents/guardians and 

students may be provided with information about early warning signs or harassing/intimidating 

behaviors as well as prevention and intervention strategies. 

 Prohibited student conduct includes, but is not limited to: 

 1.      Conduct Behavior that endangers other students, and/or staff, or others, including, but not 

limited to, physical violence, possession of a firearm or other weapon, and terrorist threats 

 



(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5136 - Gangs) 

(cf. 5142 - Safety) 

2.      Behavior that disrupts the orderly classroom or school environment 

 (cf. 5131.4 - Student Disturbances) 

 3.2.     Discrimination, harassment, intimidation, or bullying of students or staff, including 

sexual harassment, hate-motivated behavior, cyberbullying, intimidation, "cyberbullying," 

hazing or initiation activity, ridicule, extortion, or any other verbal, written, or physical conduct 

that causes or threatens to cause bodily harm or substantial disruption to the school 

programemotional suffering 

 

(cf. 5131.2 - Bullying) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

Cyberbullying includes the transmission of communications, posting of harassing messages, 

direct threats, social cruelty, or other harmful text or images on the Internet, social networking 

sites, or other digital technologies, as well as breaking into another person's account and 

assuming that person's identity in order to damage that person's reputation or friendships. 

 (cf. 5137 -Positive School Climate) 

(cf. 5145.3 - Nondiscriminational/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

 The district will not tolerate any act of intimidation including gestures, comments, threats or 

actions, either written, verbal, or physical, which cause, threaten to cause, or are likely to cause 

bodily harm or personal degradation of any student or employee. 

 (cf. 5141.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

3. Conduct that disrupts the orderly classroom or school environment 

 

(cf. 5131.4 - Student Disturbances) 

 

4.          Willful defiance of staff's authority  



54.      Damage to or theft of property belonging to the district, staff or other students 

 (cf.3515.4 - Recovery for Property Loss and Damage) 

(cf. 5131.5 - Vandalism, Theft, and Graffiti) 

 The district shall not be responsible for students personal belongings which are brought on 

campus or to a school activity and are lost, stolen, or damaged. 

6. Obscene acts or use of profane, vulgar, or abusive language 

 

(cf. 5145.2 - Freedom of Speech/Expression) 

75.      Possession, use, or being under the influence or sale of alcohol, tobacco, or other 

prohibited substancesdrugs 

 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.61 - Drug Testing) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Sterioids) 

86.      Possession or use of laser pointers, unless used for a valid instructional or other school-

related purpose with prior permission of the principal or designee, including employment (Penal 

Code 417.27) 

Prior to bringing a laser pointer on school premises, students shall first obtain permission from 

the principal or designee. The principal or designee shall determine whether the requested use of 

the laser pointer is for a valid instructional or other school-related purpose. 

 7.      Profane, vulgar or abusive language 

 (cf. 5145.2 - Freedom of Speech/Expression: Publications Code) 

9. Use of a cell phone, smart watch, pager, or other mobile communication device during 

school hours instructional time or in an unauthorized manner in violation of district policy 

(cf. 5131.8 - Mobile Communication Devices) 

(cf. 6163.4 - Student Use of Technology  

108.      Plagiarism or dishonesty in school work or on tests 

(cf. 5131.9 - Academic Honesty) 

(cf. 6162.54 - Test Integrity/Test Preparation) 

(cf. 6162.6 - Use of Copyrighted Materials) 

 



(cf. 6163.4 - Student Use of Technology) 

119.     Wearing of any attire that violates district or school dress codes, including gang-related 

apparel Inappropriate dress 

 (cf. 5132 - Dress and Grooming) 

(cf. 5136 - Gangs) 

 1210.    Tardiness and unexcused absence from school 

  

(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Truancy) 

(cf. 5113.11 - Attendance Supervision) 

(cf. 5113.12 - District School Attendance Review Board) 

 13. 11.    Failure to remain on school premises in accordance with school rules 

(cf. 5112.5- Open/Closed Campus) 

Bullying/Cyberbullying 

The Board desires to prevent bullying by establishing a positive, collaborative school climate and 

clear rules for student conduct. 

(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

The district may provide students instruction, in the classroom or other educational settings, that 

promotes communication, social skills, and assertiveness skills and educates students about 

appropriate online behavior and strategies to prevent and respond to bullying and cyberbullying. 

This instruction may involve parents/guardians, staff, and community members. 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 6163.4 - Student Use of Technology) 

School staff shall receive related professional development annually, including information 

about early warning signs of harassing/intimidating behaviors and effective prevention and 

intervention strategies. Parents/guardians and students also may be provided with similar 

information. 

  



(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 5136 - Gangs) 

Students may submit a verbal or written complaint of conduct they consider to be bullying to a 

teacher or administrator and may also request that their name be kept in confidence. The 

Superintendent or designee may establish other processes for students to submit anonymous 

reports of bullying. Complaints of bullying or harassment shall be investigated and resolved in 

accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. 

 Students also may be subject to discipline, in accordance with law, Board policy, or 

administrative regulation, for any off-campus conduct during nonschool hours which poses a 

threat or danger to the safety of students, staff, or district property, or substantially disrupts 

school activities. 

 When a student is suspected of or reported to be using electronic or digital communications to 

engage in cyberbullying against other students or staff or to threaten district property, the 

investigation shall include documentation of the activity, identification of the source, and a 

determination of the impact or potential impact on school activity or school attendance. 

 Students shall be encouraged to save and print any messages sent to them that they feel 

constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 

matter may be investigated. 

 Any student who engages in cyberbullying using district-owned equipment, on school premises, 

or off-campus in a manner that impacts a school activity or school attendance shall be subject to 

discipline in accordance with district policies and regulations. If the student is using a social 

networking site or service that has terms of use that prohibit posting of harmful material, the 

Superintendent or designee also may file a complaint with the Internet site or service to have the 

material removed. 

Possession of Cellular Phones and Other Electronic Signaling Devices 

 Students may possess or use electronic signaling devices, including but not limited to pagers, 

beepers, and cellular/digital telephones provided that such devices do not disrupt the education 

program or school activity. Electronic signaling devices shall be turned off during class time and 

at any other time directed by a district employee. If disruption occurs, or a student uses any 

mobile communication device for improper activities at school, the employee may direct the 

student to turn off the device and/or confiscate the device until the end of the class period, school 

day, or activity. 



  

A student who violates this policy may be prohibited from possessing a mobile communications 

device at school or school-related events and/or may be subject to discipline in accordance with 

Board policy and administrative regulation. 

 No student shall be prohibited from possession or using an electronic signaling device that is 

determined by a licensed physician or surgeon to be essential for the student's health and the use 

of which is limited to health-related purposes. (Education Code 48901.5) 

 

When a school employee suspects that a search of a student or a student's belongings will turn up 

evidence of the student's violation of the law or school rules, such a search shall be conducted in 

accordance with BP/AR 5145.12 - Search and Seizure. 

In accordance with the Board's policy and administrative regulation on search and seizure, a school 

official may search a student's mobile communications device, including, but not limited to, 

reviewing messages or viewing pictures. 

(cf. 5145.12 - Search and Seizure) 

Enforcement of Standards 

 Employees are expected to provide appropriate supervision to enforce standards of conduct and, 

when if they observe or receive a report  become aware of a violation of these standards, to 

appropriately immediately intervene or seek call for assistance. As necessary, the employee shall 

refer the matter to a supervisor or the principal or designee. If an employee believes a matter has 

not been resolved, he/she shall refer the matter to his/her supervisor or administrator for further 

investigation. 

 

When a student uses any prohibited device, or uses a permitted device in an unauthorized manner, 

a district employee may confiscate the device.  The employee shall store the device securely until 

it is returned to the student or turned over to the principal or designee, as appropriate. 

 Students who violate district or school rules and regulations may be subject to appropriate 

discipline, including but not limited to suspension, expulsion or transfer to alternative programs, 

referral to a student success team or counseling services, or denial of participation in 

extracurricular or cocurricular activities or other privileges in accordance with Board policy and 

administrative regulation. In addition, when the conduct involves intimidation, harassment, or 

other endangerment of a student or employee, the Superintendent or designee shall provide 

appropriate assistance as necessary for the victim and the offender or make appropriate referrals 

for such assistance 

  



(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6020 - Parent Involvement) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6182 - Opportunity School/Class/Program) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

  

  

  

Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32280-32289  Comprehensive safety plan 
35181  Governing board authority to set policy on responsibilities of students 
35291-35291.5  Rules 
44807  Duty concerning conduct of students 
48900-48925  Suspension and expulsion 
51512  Prohibition against electronic listening or recording device in classroom without 
permission 
CIVIL CODE 
1714.1  Liability of parents and guardians for willful misconduct of minor 
PENAL CODE 
288.2  Harmful matter with intent to seduce 
313  Harmful matter 
417.25-417.27  Laser scope or laser pointer 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
653.2  Electronic communication devices, threats to safety 
VEHICLE CODE 
23123-23124  Prohibitions against use of electronic devices while driving 
CODE OF REGULATIONS, TITLE 5 
300-307  Duties of students 
UNITED STATES CODE, TITLE 42 
20 USC 1681-1688 2000h-2000h6 Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
LaVine v. Blaine School District, (2001 2000, 9th Cir.) 257 F.3d 981 
Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 



Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 
New Jersey v. T.L.O., (1985) 469 U.S. 325 
Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 
  
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 
2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: https://www.ewa.org/organization/center-safe-
and-responsible-internet-usehttp://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education: http://www.ed.gov 
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revised:   March 12, 2009 
revised:   September 2, 2010 

revised:   December 13, 2012 
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BP 5131.8 CSBA Sample (new policy) 

Board Policy 

  

Students                                                                                                      BP 5131.8 

  

MOBILE COMMUNICATION DEVICES 

  

  

Districts that choose to regulate mobile communication devices differently based on grade level may 

revise this policy accordingly. 

The Governing Board recognizes that the use of smartphones and other mobile communication 

devices on campus may be beneficial to student learning and well-being, but could be disruptive 

of the instructional program in some circumstances.  The Board permits limited use of mobile 

communication devices on campus in accordance with law and the following policy. 

 (cf. 0450 - Comprehensive Safety Plan) 

(cf. 5131.2 - Bullying) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5131.9 - Academic Honesty) 

(cf. 5137 - Positive School Climate) 

(cf. 5141.52 - Suicide Prevention) 

(cf. 6163.4 - Student Use of Technology) 

Students may use cell phones, smart watches, pagers, or other mobile communication devices 

on campus after school during noninstructional time as long as the device is utilized in 

accordance with law and any rules that individual school sites may impose. 

Mobile communication devices shall be turned off during the school day. instructional time.  

However, a student shall not be prohibited from possessing or using a mobile communication 

device under any of the following circumstances:  (Education Code 48901.5, 48901.7) 



 1.      In the case of an emergency, or in response to a perceived threat of danger 

  

2.      When a teacher or administrator grants permission to the student to possess or 

use a mobile communication device, subject to any reasonable limitation imposed by 

that teacher or administrator    

  3.      When a licensed physician or surgeon determines that the possession or use is 

necessary for the student's health and well-being  

4.      When the possession or use is required by the student's individualized education 

program  

 (cf. 6159 - Individualized Education Program) 

 Smartphones and other mobile communication devices shall not be used in any manner which 

infringes on the privacy rights of any other person. 

 When a school official reasonably suspects that a search of a student's mobile communication 

device will turn up evidence of the student's violation of the law or school rules, such a search 

shall be conducted in accordance with BP/AR 5145.12 - Search and Seizure. 

 (cf. 5145.12 - Search and Seizure) 

(cf. 5145.2 - Freedom of Speech/Expression) 

 When a student uses a mobile communication device in an unauthorized manner, the student 

may be disciplined and a district employee may confiscate the device.  The employee shall 

store the device securely until it is returned to the student or turned over to the principal or 

designee, as appropriate. 

A student may also be subject to discipline, in accordance with law, Board policy, or 

administrative regulation, for off-campus use of a mobile communication device which poses a 

threat or danger to the safety of students, staff, or district property or substantially disrupts 

school activities. 

The Superintendent or designee shall inform students that the district will not be responsible for 

a student's mobile communication device which is brought on campus or to a school activity and 

is lost, stolen, or damaged.  

  

  

Legal Reference: 



EDUCATION CODE 

200-262.4  Prohibition of discrimination 

32280-32289  Comprehensive safety plan 

35181  Governing board authority to set policy on responsibilities of students 

35291-35291.5  Rules 

44807  Duty concerning conduct of students 

48900-48925  Suspension and expulsion, especially: 

48901.5  Regulation of possession or use of electronic signaling devices 

48901.7  Limitation or prohibition of student use of cell phones 

51512  Prohibition against electronic listening or recording device in classroom without 

permission 

CIVIL CODE 

1714.1  Liability of parents and guardians for willful misconduct of minor 

PENAL CODE 

288.2  Harmful matter with intent to seduce 

313  Harmful matter 

647  Use of camera or other instrument to invade person's privacy; misdemeanor 

653.2  Electronic communication devices, threats to safety 

VEHICLE CODE 

23123-23124  Prohibitions against use of electronic devices while driving 

CODE OF REGULATIONS, TITLE 5 

300-307  Duties of students 

UNITED STATES CODE, TITLE 20 

1681-1688  Discrimination based on sex or blindness 

COURT DECISIONS 

J.C. v. Beverly Hills Unified School District (2010) 711 F.Supp.2d 1094 



New Jersey v. T.L.O. (1985) 469 U.S. 325 

Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503 

  

Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Bullying at School, 2003 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

Center for Safe and Responsible Internet Use: https://www.ewa.org/organization/center-safe-and-

responsible-internet-use 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 

  



 

BP 5132 Campbell Union ESD 

Board Policy 

Dress And Grooming 

  

BP 5132 

Students 

  

  

The Governing Board believes that students and staff have the constitutional right to be 

personally safe and secure in a safe and disciplined learning environment at school.  The Board 

also believes that appropriate dress and grooming contribute to a productive, safe and secure 

learning environment.  Students shall not wear clothing that presents a health or safety hazard or 

causes a substantial disruption to the educational program. 

Therefore, the Board expects students to wear clothing suitable for the school activities in which 

they participate. 

Repeated violations or refusal to comply with the district's dress code may result in disciplinary 

action. 

(cf. 5144 - Discipline) 

Students have the right to make individual choices from a wide range of clothing and grooming 

styles; such choices must not create a disruption to the educational process or present health 

and/or safety hazards. 

The Board recognizes that circumstances in individual schools may produce problems associated 

with student dress.  The Board believes the adoption of school uniform policies may promote 

school safety, improve discipline, and enhance the learning environment. 

 School sites may request Board approval for a required school site uniform dress policy.  The 

school site policy will address a source(s) of alternative funding for students whose 

parents/guardians cannot afford uniforms. 



 All proposals must be submitted to the Board for approval by March 1 of each school year, if 

implementation is intended for the next school year. 

Pre/post measurements of the effectiveness of school uniforms shall be reported to the Board 

annually. 

Students shall not be prohibited from dressing in a manner consistent with their gender identity 

or gender expression or with their religious or cultural observance. 

  

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

In addition, the dress code shall not discriminate against students based on hair texture and 

protective hairstyles, including, but not limited to, braids, locks, and twists.  (Education Code 

212.1)  

When practical, students shall not be directed to correct a dress code violation during 

instructional time or in front of other students. 

Repeated violations or refusal to comply with the district's dress code may result in disciplinary 

action.  

The principal or designee is authorized to enforce this policy and shall inform any student who 

does not reasonably conform to the dress code. The dress code shall not be enforced in a manner 

that discriminates against a particular viewpoint or results in a disproportionate application of the 

dress code based on students' gender, sexual orientation, race, ethnicity, household income, or 

body type or size. 

 (cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0415 - Equity) 

(cf. 5145.2 - Freedom of Speech/Expression) 

School administrators, teachers, and other staff shall be notified of appropriate and equitable 

enforcement of the dress code. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

When practical, students shall not be directed to correct a dress code violation during instructional 

time or in front of other students. 

 



Repeated violations or refusal to comply with the district's dress code may result in disciplinary 

action. 

 
(cf. 5144 - Discipline) 

Gang-Related Apparel 

 The principal, staff, and parents/guardians at a school may establish a reasonable dress code that 

prohibits students from wearing gang-related apparel when there is evidence of a gang presence 

that disrupts or threatens to disrupt the school's activities. Such a proposed dress code shall be 

presented to the Board, which shall approve the plan upon determining that it is necessary to 

protect the health and safety of the school environment. The dress code policy may be included 

in the school's comprehensive safety plan.  (Education Code 35183) 

 (cf. 0450 - Comprehensive Safety Plan) 

(cf. 5136 - Gangs) 

 When determining specific items of clothing that may be defined as gang apparel, the school 

shall ensure that the determination is free from bias based on race, ethnicity, national origin, 

immigration status, or other protected characteristics. 

 

Uniforms 

 

The Board may approve a school-initiated dress code requiring students at the school to wear a 

school uniform whenever the Board determines that such a dress code will promote student 

achievement, a positive school climate, and/or student safety.  

 

The Superintendent or designee shall establish procedures whereby parents/guardians may choose 

to have their children exempted from the school uniform policy. Students shall not be penalized 

academically, otherwise discriminated against, or denied attendance to school if their 

parents/guardians so decide.  (Education Code 35183) 

 

The Superintendent or designee shall ensure that resources are identified to assist economically 

disadvantaged students in obtaining uniforms.  (Education Code 35183) 

 

 

Legal Reference: 

EDUCATION CODE 

212.1 Nondiscrimination based on race or ethnicity 

220  Nondiscrimination 

32281  School safety plans 

35183  School dress codes; uniforms 

35183.5  Sun-protective clothing 

48907  Student exercise of free expression 



49066  Grades; effect of physical education class apparel 

COURT DECISIONS 

Jacobs v. Clark County School District (2008) 26 F. 3d 419 

Harper v. Poway Unified School District (2006) 445 App. 3d 166   

Marvin H. Jeglin et al v. San Jacinto Unified School District et al  (C.D. Cal. 1993) 

827 F.Supp. 1459 

Arcadia Unified School District v. California Department of Education (1992) 2 Cal. 4th 

251 

Hazelwood School District v. Kuhlmeier (1988) 108 S. Ct. 562 

Hartzell v. Connell (1984) 35 Cal. 3d 899 

Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503 

35183  School uniforms; gang apparel; dress codes 

35183.5  Sun-protective clothing 

 Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  December 17, 1998 Campbell, California 

revised:  August 15, 2019 

  



BP 5136 Campbell Union ESD 
Board Policy 
Gangs 

  

BP 5136 

Students 

  

  

The Governing Board desires to keep district schools free from the threats or harmful influence 

of any groups  who or gangs which exhibit drug use, violence or disruptive behavior disruptive 

to the school environment and/or the safety and well-being of students. The Board additionally 

desires to provide support and intervention to students who are members of gangs to enable them 

to successfully disengage from gang involvement and be successful in school..  The 

Superintendent or designee shall take steps to deter gang intimidation of students and staff and 

confrontations between members of different gangs.  He/she shall exchange information and 

establish mutually supportive efforts with local law enforcement authorities. 

  

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3513.4 - Drug and Alcohol Free Schools) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5137 - Positive School Climate)(cf. 3515.1 - Crime Data Reporting) 

(cf. 5131.4 - Campus Disturbances) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

  

The Superintendent or designee shall provide inservice training which helps staff to identify 

gangs and gang symbols, recognize early manifestations of disruptive activities, and respond 

appropriately to gang behavior.  Staff shall be informed about conflict management techniques 

and alerted to intervention measures and community resources. 

  

The Board realizes that students become involved in gangs for many reasons, such as peer 

pressure, the need for a sense of belonging, and lack of refusal skills.  The Superintendent or 

designee shall develop strategies for gang prevention that address the reasons that students may 

become involved in gangs, including the identity, recognition, or status achieved as being part of 

a gang, protection from gang violence in the community, the need for companionship and an 

extended family, intimidation to join a gang, desire to join a gang to be in a position to intimidate 

others, and/or connection with criminal activity. 

 



Age-appropriate gang violence prevention education shall start with students in the early 

elementary grades and may start in kindergarten. 

 

Gang violence prevention shall start as early as possible and include, but not be limited to, age-

appropriate education that focuses on developing emotional and social competence, increasing 

prosocial peer bonds, strengthening attachment and commitment to school, and enhancing 

cooperative learning skills. Prevention shall also include improving parent/guardian involvement 

in and support for their children's academic progress, as well as ongoing gang awareness education 

for parents/guardians, including gang identifiers. 

 

(cf. 5020 - Parent Involvement) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

The Superintendent or designee shall take steps to deter gang activity on school campuses, 

including threats and intimidation of students and staff, recruitment or intimidation of students to 

join gangs, bullying, fighting, criminal activities, and confrontations between members of different 

gangs. 

 

(cf. 5131.2 - Bullying) 

 

  

To further discourage the influence of gangs, the  The Superintendent or designee shall ensure 

that school rules of conduct and any school dress code prohibiting gang-related apparel are 

enforced consistently.  If a student exhibits signs of gang affiliation, staff shall so inform the 

principal or designee and the student’s parent/guardian. 

  

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5132 - Dress and Grooming) 

(cf. 6164.2 - Guidance/Counseling Services) 

  

The Superintendent or designee shall provide in-service training which helps staff to identify gangs 

and gang symbols, recognize early manifestations of disruptive activities, and respond 

appropriately to gang behavior.  Staff shall be informed about conflict management techniques 

and alerted to intervention measures and community resources. The Superintendent or designee 

shall also provide staff development on social and emotional learning, classroom management, 

interactive teaching, and cooperative learning skills. 

 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

The Superintendent or designee may consider gang activity prevention and intervention when 

developing programs outside of the school day. 

 



(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Preschool/Early Childhood Education) 

(cf. 5148.3 - Before/After School Programs) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

 

The Superintendent or designee shall collaborate with child welfare services, mental health 

agencies, social services, and local law enforcement authorities in the prevention and intervention 

of gang activity. 

 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

  

Legal Reference: 

EDUCATION CODE 

32281  School safety plans 

35183  Gang-related apparel 

41510-41514  School Safety Consolidated Competitive Grant 

48907  Student exercise of free expression 

48950  Student freedom of speech 

51264  Educational inservice training; CDE guidelines 

51265  Gang violence and drug and alcohol abuse prevention inservice training 

51266-51266.5  Model gang and substance abuse prevention curriculum 

58750-58755  Extended schoolday activities and violence reduction act 

PENAL CODE 

186.22  Participation in criminal street gang 

13826-13826.7  Gang violence suppression 

UNITED STATES CODE, TITLE 20 

7101-7184  Safe and Drug-Free Schools and Communities Act 

  

Management Resources: 

LOS ANGELES POLICE DEPARTMENT PUBLICATIONS 

Why Young People Join Gangs 

NATIONAL GANG CENTER PUBLICATIONS 

Strategic Planning Tool 

Gangs in Schools, March 2019 

Parents' Guide to Gangs, July 2015 

WEB SITES 

California Cities Gang Prevention Network: http://www.ccgpn.org 

California Department of Education: https://www.cde.ca.gov/ls/ss/sa 

Gang Resistance Education and Training: https://www.great-online.org/GREAT-Home 

Los Angeles Police Department, Gangs: 

http://www.lapdonline.org/get_informed/content_basic_view/1396 

Homeboy Industries: https://homeboyindustries.org 

National Gang Center: https://www.nationalgangcenter.gov 

https://www.nationalgangcenter.gov/


 

Management Resources: 

CDE PUBLICATIONS 

On Alert:  Gang Prevention in School and Inservice Guidelines, January 1994 

CSBA PUBLICATIONS 

Protecting Our Schools:  Governing Board Strategies to Combat School Violence, 1995 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  December 17, 1998 Campbell, California 

 

  



AR 5136 Campbell Union ESD 
Administrative Regulation 
Gangs 

  

AR 5136 

Students 

  

  

Prevention, and Intervention, and Supression Measures 

  

The Superintendent or designee shall become informed of the gang history in the district and 

community, conduct assessments of current gang activity at the school sites, and document and 

follow up on gang-related incidents. 

 

In order to discourage the influence of gangs, school staff shall take the following measures shall 

be implemented: 

  

1.      Any student suspected of gang affiliation based on the displaying of behavior, gestures, 

apparel, or paraphernalia indicative of gang affiliation shall be referred to the principal or 

designee, and the following actions taken, as appropriate:.  

  

a.      The student's parent/guardian shall be contacted and may be asked to meet with school 

staff in order to proactively address the concern and be included as part of the solution. 

  

b.      The student may be sent home to change clothes if necessary. 

  

(cf. 5132 - Dress and Grooming) 

  

c. The student's behaviors and progress in school shall be documented, including 

attendance and grades. 

 

(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5113.11 - Attendance Supervision) 

(cf. 5113.12 - District School Attendance Review Board) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

d. Intervention techniques such as mentoring, academic support, and a system of 

wraparound support service shall be implemented to help the student disengage 

from gang involvement. 

 



e. Consistent and graduated discipline and accountability shall be implemented when 

appropriate and combined with positive support using conflict-resolution strategies 

and other restorative justice practices demonstrated to be effective with gang-

involved youth. 

 

f. 2.      Students who seek  Students shall be offered help in rejecting gang associations, 

including possible referral  may be referred to community-based gang suppression and 

prevention organizations. 

 

 g. Law enforcement shall be notified if the student is suspected of being involved in gangs. 

 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1020 - Youth Services) 

  

23.      Any gang graffiti on school premises shall be removed, washed down, or painted over as 

soon as discovered. Graffiti shall be documented and photographed before it is removed.  These 

photographs shall be shared with local law enforcement authorities and used in future 

disciplinary or criminal action against the offenders. This information can also be used to 

determine whether a threat or incident is imminent. 

  

a.      Daily checks for graffiti shall be made throughout the campus. 

  

b.      Graffiti shall be photographed before it is removed.  These photographs shall be shared 

with local law enforcement authorities and used in future disciplinary or criminal action against 

the offenders. 

  

(cf. 3515 - Campus Security) 

(cf. 5131.5 - Vandalism, Theft and Graffiti) 

  

3.Classroom and after-school programs may include gang prevention lessons that are 

taught jointly by teachers, counselors, law enforcement, and/or other organizations that are 

knowledgeable about gang prevention and shall:  

 

a. Provide social and emotional learning designed to enhance individual self-esteem, 

provide positive reinforcement for acceptable behavior, and foster interest in a 

variety of constructive activities 

 

b.  Explain the dangers of gang membership 

 

c. Provide counseling for targeted at-risk students 

 



d. Include lessons or role-playing workshops in gang avoidance skills and nonviolent 

conflict resolution, including communication skills, anti-bullying, anger 

management, acceptance and mediation skills 

 

(cf. 5131.2 - Bullying) 

 

e. Assign individual gang members to cooperative learning groups in which they may 

work toward common goals with students who are not members of their gang 

 

f. Provide school-to-career instruction 

 

g. Provide positive interaction with local law enforcement  

 

(cf. 5137 - Positive School Climate) 

 

4.      Staff shall actively promote membership in authorized school clubs and student 

organizations, sports and cultural activities and affiliations with the local community, and 

community service projects which can provide students companionship, safety, and a sense of 

purpose and belonging. , including: 

  

a.      Positive sports and cultural activities and affiliations with the local community 

  

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6145.2 - Athletic Interscholastic Competition) 

  

b.      Structured, goal-oriented community service projects 

  

(cf. 6142.4 - Learning through Community Service) 

  

 The Superintendent or designee may offer gang prevention classes or counseling for 

parents/guardians which may address the following topics: 

 

1.The reasons students join gangs 

 

2.The dangers and consequences of gang membership 

 

3.Warning signs which may indicate that students are at risk of becoming involved with 

gangs, including the use of social media for gang communication and promotion 

 

4.The nature of local gang apparel and graffiti 

 

5.Effective parenting techniques and planning family time 

 



6.Conflict resolution techniques 

 

In addition, the Superintendent or designee may offer community programs that address: the scope 

and nature of local gang problems and strategies by which each segment of the community may 

alleviate gang problems. 

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  December 17, 1998        Campbell, California 

  



CSBA Sample (New ) 

AR 5141.26 Administrative Regulation 

  

Students                                                                                                     

TUBERCULOSIS TESTING 

Any student who is reasonably suspected of having active tuberculosis shall be excluded from 

attendance at a district school until the student provides evidence of a certificate showing that 

the student is free of communicable tuberculosis.  (Health and Safety Code 121485, 121495, 

121505) 

(cf. 5112.2 - Exclusions from Attendance) 

 Students shall be screened or tested for tuberculosis under the following circumstances: 

1.      When required by the local health department as part of the comprehensive 

health screening required for school entry, parents/guardians shall, within 90 days after 

their child's entry into first grade, provide certification evidencing that their child has been 

screened for risk of tuberculosis within the preceding 18 months. Such certification shall 

be on a form approved by the California Department of Health Care Services.  (Health 

and Safety Code 124040, 124085, 124105) 

In lieu of the certificate, parents/guardians may submit a signed waiver indicating that 

they do not want or are unable to obtain the health screening and evaluation services for 

their child and, if applicable, the reasons that they are unable to obtain the services.  

(Health and Safety Code 124085) 

 (cf. 5141.32 - Health Screening for School Entry)  

2.      Whenever ordered by the local health officer for the preservation and protection 

of public health, students seeking admission for the first time to a district school at any 

grade level shall submit to tuberculosis testing.  Students who are subject to the health 

officer's order shall be admitted to school as follows:  

a.      The Superintendent or designee shall unconditionally admit any student 

who, prior to admission, submits a certificate signed by any public or private 

medical provider, indicating that the student has completed an approved 

tuberculosis examination and is free from active tuberculosis.  (Health and Safety 

Code 121485, 121490, 121500; 22 CCR 41305, 41311, 41313) 

  



(cf. 5141.3 - Health Examinations) 

(cf. 5141.6 - School Health Services) 

(cf. 5148 - Child Care and Development) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

 The Superintendent or designee shall exempt a student from the requirement to submit a 

certificate if the student's parent/guardian, or the student if an emancipated minor, provides an 

affidavit stating that the required examination is contrary to one's personal beliefs.  If there is 

probable cause to believe that such a student has active tuberculosis, the student may be 

excluded from school until the Superintendent or designee is satisfied that the student is not 

afflicted.  (Health and Safety Code 121505) 

 b.      A student who has not submitted the certificate or personal beliefs affidavit may be 

admitted on condition that the student receives an approved tuberculin skin test within 10 school 

days after admission. A student who has had a positive skin test and has not subsequently 

obtained a chest x-ray may be admitted on condition that the student receives a chest x-ray 

within 20 school days after admission.  Any student who fails to provide the certificate within 

those time periods shall be prohibited from further attendance until the certificate is provided.  

(Health and Safety Code 121495; 22 CCR 41315, 41327) 

            c.      Whenever the local health officer so orders, a student may be required to 

complete an additional examination and provide another certificate indicating that the student is 

free of communicable tuberculosis.  (Health and Safety Code 121485) 

   d.      At the discretion of the local health officer, the district may admit a student 

without a certificate if the student is undergoing or has already undergone preventive treatment 

for tuberculosis infection or treatment for tuberculosis disease.  (22 CCR 41319) 

 3.      Whenever the Superintendent or designee suspects that a student who has not been 

examined for tuberculosis either has the disease or has been exposed, the Superintendent or 

designee shall immediately report by telephone to the local health officer.  When required by the 

local health officer, the district shall exclude the student from school until the student is certified 

to be free of communicable tuberculosis.  (22 CCR 41329) 

 The Superintendent or designee shall maintain a record of any student's tuberculosis 

examination as part of the student's mandatory permanent student record.  (22 CCR 41323) 

 (cf. 5125 - Student Records) 

The Superintendent or designee shall annually file a report with the local health department on 

the results of tuberculosis examinations for all new district students required to complete such 

examinations in accordance with item #2 above, including, but not necessarily limited to, the 

number of students unconditionally and conditionally admitted and the number of students 

exempted on the basis of their personal beliefs.  (22 CCR 41325) 



 All district staff shall receive information on how tuberculosis is spread and how it can be 

prevented and treated. 

  

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5141.22 - Infectious Diseases) 
 
 
Legal Reference: 
EDUCATION CODE 
48213  Prior parent notification of exclusion; exemption 
49451  Parent's refusal to consent to health examination 
HEALTH AND SAFETY CODE 
120230  Exclusion of persons from school when residence is in isolation or quarantine 
121365  Duties of local health officer re: tuberculosis control 
121475-121520  Tuberculosis tests for students 
124025-124110  Child Health and Disability Prevention Program 
CODE OF REGULATIONS, TITLE 5 
202  Exclusion of students with contagious disease 
432  Student records 
3030  Eligibility for special education; tuberculosis that adversely affects educational 
performance 
CODE OF REGULATIONS, TITLE 22 
41301-41329  Tuberculosis tests for students 
Management Resources: 
CALIFORNIA DEPARTMENT OF HEALTH CARE SERVICES PUBLICATIONS 
CHDP School Handbook: School Entry Health Examination Requirements, rev. January 2006 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH PUBLICATIONS 
California Immunization Handbook: Pre-Kindergarten (Child-Care) and School Immunization  
Requirements, 10th Edition, July 2019 
WEB SITES 
American Lung Association: http://www.lungusa.org 
California Department of Health Care Services: https://www.dhcs.ca.gov 
California Department of Public Health, Tuberculosis Control: 
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/TBCB.aspx 
Centers for Disease Control and Prevention, Tuberculosis:  http://www.cdc.gov/tb 
Health Officers Association of California: http://www.calhealthofficers.org 

  



BP 5142 Campbell Union ESD 

Board Policy 

Safety 

  

BP 5142 

Students 

  

The Governing Board recognizes the importancet of providing a safe school environment that is 

conducive to learning and promotes student safety and well-being. the prevention of injury. The 

Superintendent or designee shall implement a Appropriate measures shall be implemented 

practices to minimize the risk of harm to students, including but not limited to,  protocols for 

maintaining safe conditions on school grounds, promoting safe use of practices relative to school 

facilities and equipment, and guiding student participation in outdoor environment, education 

programs, and school-sponsored activities. 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3220 - Claims and Actions Against the District) 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3514.2 - Integrated Pest Management) 

(cf. 3515 - Campus Security) 

(cf. 3515.21 - Unmanned Aircraft Systems (Drones) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3530 - Risk Management/Insurance) 

(cf. 3542 - School Bus Drivers) 

(cf. 3543 - Transportation Safety and Emergencies) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.1 - Accidents) 

(cf. 5141.22 - Infectious Diseases) 



(cf. 5142.1 - Identification and Reporting of Missing Children) 

(cf. 5142.2 - Crossing Guards) 

(cf. 5143 - Insurance) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6161.3 - Toxic Art Supplies) 

cf. 6163.2 - Animals at School) 

(cf. 7111 - Evaluating Existing Buildings) 

School staff Staff shall be responsible for the proper supervision of students at all times when 

students are subject to district rules, including, but not limited to,  during school hours, school-

sponsored activities, before and after-school programs, morning drop-off and afternoon pick-up, 

while at school-sponsored activities, and while students are using district transportation. to and 

from school. 

 The principal or designee shall establish school rules for the safe and appropriate use of school 

equipment and materials and for student conduct consistent with law, Board policy and 

administrative regulation.  Copies of the rules shall be sent to parents/guardians and be readily 

available at the school at all times. 

The Superintendent or designee shall ensure that students receive appropriate instruction on 

topics related to safety and emergency procedures, as well as  injury prevention and disease 

prevention. 

  

(cf. 5141.7 - Sun Safety) 

(cf. 6142.8 - Comprehensive Health Education) 

 

Student Identification Cards and Safety Information  

 

Student identification cards of students in grades 7 and 8-12 shall have printed on them safety 

information, including the following:  (Education Code 215.5, 217) 

 

1.The National Suicide Prevention Lifeline telephone number and, at the district's 

discretion, the Crisis Text Line and/or a local suicide prevention hotline telephone number  

 

(cf. 5141.52 - Suicide Prevention) 

 

2.The National Domestic Violence Hotline 

 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 



Legal Reference: 
EDUCATION CODE 
8482-8484.6 After School Education and Safety Program 
17280-17317 Building approvals (Field Act) 
17365-17374 Fitness of school facilities for occupancy 
32001 Fire alarms and drills 
32020 School gates; entrances for emergency vehicles 
32030-32034 Eye safety 
32040 First aid equipment 
32225-32226 Two-way communication devices in classrooms 
32240-32245 Lead-free schools 
32250-32254 CDE school safety and security resources unit 
32280-32289 Safety plans 
44807 Duty of teachers concerning conduct of students 
44808 Exemption from liability when students are not on school property 
44808.5 Permission for students to leave school grounds; notice (high school) 
45450-45451  Crossing guards 
48900  Hazing 
49300-49307 School safety patrol 
49330-49335 Injurious objects 
49341 Hazardous materials in school science laboratories 
51202 Instruction in personal and public health and safety 
GOVERNMENT CODE 
810-996.6 California Tort Claims Act 
HEALTH AND SAFETY CODE 
115725-115735 Playground safety 
115775-115800 Wooden playground equipment 
115810-115816 Playground safety and recycling grants 
116046  Issuance of best practices guidelines for K-12 pool safety 
PENAL CODE 
245.6 Hazing 
PUBLIC RESOURCES CODE 
5411 Purchase of equipment usable by persons with disablilities physically disabled persons 
VEHICLE CODE 
21100  Rules and regulations; crossing guards 
21201 Rules for operation of bicycle on roadway 
21212 Use of helmets 
42200 Fines and forfeitures, disposition by cities 
42201 Fines and forfeitures, disposition by counties 
CODE OF REGULATIONS, TITLE 5 
202 Exclusion of students with a contagious disease 
570-576  School safety patrols 
5531 Supervision of social activities 
5552 Playground supervision 
5570 When school shall be open and teachers present 
14030 Standards for development of plans for the design and construction of school facilities 
14103 Bus driver; authority over pupils 
COURT DECISIONS 
J.H. v. Los Angeles Unified School District, (2010) 183 Cal.App.4th 123 
Lane v. City of Sacramento, (2010) 183 Cal. App. 4th. 1337 
Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th 1138 



Kahn v. East Side Union High School District, (2003) 31 Cal.4th 990 
Knight v. Jewett, (1992) 3 Cal.4th 296, 313 
Hoyem v. Manhattan Beach City School District, (1978) 22 Cal. 3d 508 
Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d 741 
  
Management Resources: 
AMERICAN SOCIETY FOR TESTING AND MATERIALS 
F 1487-05, Standard Consumer Safety Performance Specification for Playground Equipment for 
Public Use, 20172005 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Science Safety Handbook for California Public Schools, 2014 
U.S. CONSUMER PRODUCT SAFETY COMMISSION PUBLICATIONS 
Handbook for Public Playground Safety, Handbook, 2010Pub. No. 325, 1994, rev. 1997 
WEB SITES 
American Society for Testing and Materials: http://www.astm.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
California Department of Public Health:  http://www.cdph.ca.gov 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Environmental Protection Agency: http://www.epa.gov 
U.S. Consumer Product Safety Commission: http://www.cpsc.gov 
U.S. Department of Education, Safe Schools: 
http://www.ed.gov/about/offices/list/osers/osep/gtss.html 
 
 
Policy CAMPBELL UNION SCHOOL DISTRICT 
adopted:  December 17, 1998          Campbell, California 
revised:  June 21, 2001 
revised:  May 22, 2003 

revised:  February 8, 2007 
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AR 5142 Campbell Union ESD 
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Safety 

  

AR 5142 

Students 

  

Release of Student to Adult 

Students shall be released during the school day in the custody of an adult who is the 

followingonly if: 

1.      The adult is the  The student's custodial parent/guardian with custody. 

(cf. 5021 - Noncustodial Parents) 

 2.      An The adult has been authorized on the student's emergency card as someone to whom 

the student may be released when the custodial parent/guardian cannot be reached,provided  and 

the principal or designee verifies the adult's identity. 

  

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.1 - Accidents) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 3.      The adult is a properly  An authorized law officer acting in accordance with law. 

  

(cf. 5145.11 - Questioning and Apprehension) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5145.13 - Response to Immigration Enforcement) 

 4.      An The adult is taking the student to emergency medical care at the request of the 

principal or designee. 



  

(cf. 5141.4 - Child Abuse Reporting Procedures) 

(cf. 5141 - Health Care and Emergencies) 

 Supervision of Students 

 Teachers shall be present at their respective rooms and shall open them to admit students as 

specified in the collective bargaining agreement. (5 CCR 5570) 

  

(cf. 6112 - School Day) 

Every teacher shall hold students accountable to a strict account for their conduct on the way to 

and from school, on the playgrounds and during recess. (Education Code 44807) 

 

The principal or designee shall require all individuals supervising students to remain alert for 

unauthorized persons and dangerous conditions, promptly report any such observations to the 

principal or designee, and file a written report as appropriate. 

 

(cf. 1250 - Visitors/Outsiders) 

(cf. 3530 - Risk Management/Insurance) 

 

In arranging for appropriate supervision on playgrounds, the principal or designee shall: 

Where playground supervision is not otherwise provided, the principal of each school shall 

provide for certificated employees, to supervise the conduct and safety, and direct the play, of 

students who are on school grounds before and after school and during recess and other 

intermissions. (5 CCR 5552) 

 The principal or designee shall: 

 1.      Clearly identify supervision zones on the playground and require that all playground 

supervisors individuals supervising students  remain outside at a location from which they can 

observe their entire zone of supervision 

 2.      Require that all individuals supervising students remain alert in spotting dangerous 

conditions, promptly report any such conditions to the principal or designee, and file a written 

report on such conditions as appropriate 

 3.      Establish emergency procedures that ensure swift response to accidents, fighting and 

situations that could become dangerous, such as overcrowding or unusual gatherings of students 



2. When determining the ratio of playground supervisors to students, the Superintendent or 

designee shall cConsider the size of the playground area, the number of areas that are not 

immediately visible, and the age of the students to determine the ratio of playground supervisors 

to students. 

 

At any school where playground supervision is not otherwise provided, the principal or designee 

shall provide for certificated employees to supervise the conduct and safety, and direct the play, 

of students who are on school grounds before and after school and during recess and other 

intermissions.  (5 CCR 5552) 

 The Superintendent or designee shall ensure that teachers, teacher aides, playground 

supervisors, yard aides and volunteers who supervise students receive training in safety practices 

and supervisory techniques that will help prevent them to forestall problems and resolve conflicts 

among students. Such training shall be documented and kept on file. 

  

(cf. 1240 - Volunteer Assistance) 

(cf. 3515.2 - Disruptions) 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 5131.4 - Student Distrubances) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

 Playground Safety 

Any new playground or any replacement of equipment or modification of components inside an 

existing playground shall conform to standards set forth by the American Society for Testing and 

Materials and the guidelines set forth by the U.S. Consumer Product Safety Commission.  The 

Superintendent or designee shall have a playground safety inspector certified by the National 

Playground Safety Institute conduct an initial inspection to aid compliance with applicable safety 

standards.  (Health and Safety Code 115725) 

 

Activities with Safety Risks 

 

Students who operate or ride as a passenger on a bicycle, nonmotorized scooter, or skateboard, or 

wear in-line or roller skates, upon a street, bikeway, or any other public bicycle path or trail shall 

wear a properly fitted and fastened bicycle helmet. 

The Superintendent or designee shall ensure that playgrounds comply with 22 CCR 65700-65750 

pertaining to the design, installation, inspection and maintenance of playgrounds and playground 

equipment. 



 New playground equipment shall be either:  (22 CCR 65730) 

 1.      Assembled and installed by or under the direct supervision of an individual authorized by 

the manufacturer 

 2.      Inspected by a certified playground safety inspector prior to its first use 

 The Superintendent or designee shall ensure that district personnel have read and understood the 

requirements in 22 CCR 65700-65750 before participating in the design, installation or 

maintenance of a playground. (22 CCR 65740) 

Laboratory Safety 

 The principal of each school offering laboratory work to students shall designate a trained 

certificated employee to review, update and carry out the school's procedures for laboratory 

safety. 

 

Students in a laboratory shall be under the supervision of a certificated employee.  Students shall 

be taught laboratory safety, and safety guidelines and procedures shall be posted in science 

classrooms. Students shall receive continual reminders about general and specific hazards. 

 

Hazardous materials shall be properly used, stored, and disposed of in accordance with law and 

the district's chemical hygiene plan.  

 

(cf. 3514.1 - Hazardous Substances) 

 

Bloodborne pathogens shall be handled in accordance with the district's exposure control plan. 

 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 5141.22 - Infectious Diseases) 

 

The district's emergency plan, emergency contact numbers, and first aid supplies shall be readily 

accessible. 

 

Parents/guardians shall be made aware of the kinds of laboratory activities that will be conducted 

during the school year. 

 

Hearing Protection 

The Superintendent or designee shall monitor students' exposure to excessive noise in 

classrooms and provide protection as necessary. The Superintendent or designee also may also 

provide hearing conservation education to teach students ways to protect their hearing. 

 Eye Safety Devices 



The Superintendent or designee shall provide schools with eye safety devices for use whenever 

students are engaged in or observing an activity or using hazardous substances likely to cause 

injury to the eyes.  Eye safety devices may be sold to students for an amount not to exceed their 

actual cost to the district.  (Education Code 32030, 32031, 32033) 

  

(cf. 3260 - Fees and Charges 

(cf. 4157/4257/4357 - Employee Safety) 

Eye safety devices may be sold to students for an amount not to exceed their actual cost to the 

district. (Education Code 32033) 

(cf. 3260 - Fees and Charges) 

 Sun Safety 

 The Superintendent or designee shall recommend appropriate practices to protect students from 

overexposure to ultraviolet radiation. 

 (cf. 5132 - Dress and Grooming) 

 Students shall be allowed to use sunscreen during the school day without a physician's note or 

prescription.  (Education Code 35183.5) 

Bicycle Safety 

 The Governing Board recognizes that bicycle helmets lessen the seriousness of head injuries.  

The Board expects that students who ride bicycles to and from school will consistently wear 

bicycle helmets, observe safety laws and rules, and display courtesy toward other riders and 

pedestrians. 

 

 Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  December 17, 1998        Campbell, California 

revised:  June 21, 2001 

revised:  May 22, 2003 

revised:  February 8, 2007 
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BP 6142.2 

Instruction 

  

  

In order to prepare students for global citizenship and to broaden their intercultural 

understanding and career opportunities, the Governing Board shall provide students with 

opportunities to develop  communicative linguistic proficiency and cultural proficiency and 

literacy in one or more world languages. in addition to English. 

  

The Superintendent or designee shall recommend world languages to be taught in the district's 

educational program based on student interest, community needs, and available resources.  

He/she shall also consider providing English learners the opportunity to study their heritage 

language, when such a course is available, in order to continue developing skills in that language.  

If American Sign Language courses  are offered, they shall be open to all students regardless of 

hearing status. 

  

(cf. 6174 - Education for English Learners) 

  

The district shall offer a sequential curriculum aligned with the state content standards, state 

curriculum framework, and, as applicable, California university admission requirements for 

languages other than English. 

  

(cf. 6011 - Academic Standards) 

(cf. 6141 - Curriculum Development and Evaluation) 

  

Instruction in world languages shall be offered to secondary school students beginning no later 

than grade 7 and shall be designed to develop students' skills in understanding, speaking, 

reading, and writing the language.  (Education Code 51220) 

  

(cf. 6143 - Courses of Study) 

  

Students shall obtain credit toward high school graduation requirements for completion of a one-

year course in a world language or American Sign Language during grades 9-12. 

  

(cf. 5126 - Awards for Achievement) 



(cf. 6146.1 - High School Graduation Requirements) 

(cf. 6146.11 - Alternative Credits Toward Graduation) 

  

The district may establish a dual-language immersion program that provides integrated language 

learning and academic instruction for native speakers of English and native speakers of another 

language, with the goals of high academic achievement, first and second language proficiency, 

and cross-cultural understanding.  (Education Code 305-306) 

  

The Board shall ensure that students have access to high-quality instructional materials in world 

languages. In accordance with Board policy, teachers shall be encouraged to identify and use 

supplemental resources, such as literature, technology, newspapers and other media, dictionaries, 

and volunteers from the community to enhance the world language instructional program. 

  

(cf. 1240 - Volunteer Assistance) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6163.1- Library Media Centers) 

  

The Superintendent or designee shall provide professional development as necessary to ensure 

that teachers of world languages have the knowledge and skills they need to implement an 

effective instructional program that helps students attain academic standards, including 

communicative and cultural proficiency and understanding.. 

  

The district shall determine appropriate measures to assess student proficiency in world 

languages offered by district schools. Students who have attained a high level of proficiency may 

receive recognition for their achievement, including the State Seal of Biliteracy. 

(cf. 5126 - Awards for Achievement) 

 

(cf. 4131 - Staff Development) 

  

The Superintendent or designee shall provide periodic reports to the Board regarding the 

effectiveness of the district's world language program which may include, but not be limited to, 

whether the distirict’s world language program is serving the grade levels required by law, a 

description of the district's curriculum and the extent to which it is aligned with the state's 

content standards and curriculum framework, student achievement of district standards for world 

language instruction, and student participation rates in each language course.  Program 

evaluation shall be used to identify needed improvements and may be considered in determining 

the world languages to be taught in the district. 

  

(cf. 0500 - Accountability) 

(cf. 6190 - Evaluation of the Instructional Program) 



  

  

  

Legal Reference: 

EDUCATION CODE 

300-310  Education for English learners 

42238.02  Local control funding formula; class size requirements 

44253.1-44253.11  Qualifications of teachers of English learners 

44256-44257  Credential requirements, including teachers of world foreign language 

48980  Parental notifications 

51212  Legislative intent to encourage world foreign language instruction in grades 1-6 

51220  Courses of study, grades 7-12 

51225.3  High school graduation requirements 

51243-51245  Alternative credits toward graduation for world foreign language instruction in 

private school 

60119  Public hearings, instructional materials 

60605.3  Content standards for world language instruction 

60605.5  Revision of state standards for world language instruction 

 

CODE OF REGULATIONS, TITLE 5 

1632  Alternative credits toward graduation for foreign language instruction in private school 

11300-11316  Multilingual and English learner education 

 

  

Management Resources: 

CSBA Publications CALIFORNIA SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Proposition 58 Regulations, Fact Sheet, August 2018 

English Learners in Focus: The English Learner Roadmap: Providing Direction for English 

Learner Success, Governance Brief, February 2018 

English Learners in Focus, Issue 2:  The Promise of Two-Way Immersion Programs, 

Governance Brief, September 2014 

 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

MultilingualTwo-Way Language Immersion Program FAQ 

World Languages Framework for California Public Schools, Kindergarten Through Grade 

Twelve  

California Spanish Assessment Fact Sheet, March 2019 

World Languages Content Standards for California Public Schools, Kindergarten Through Grade 

Twelve, adopted January 7, 20109 

California English Learner Roadmap: Strengthening Comprehensive Educational Policies, 

Programs and Practices for English Learners, 2017 

 



World Foreign Languages Framework for California Public Schools, Kindergarten Through 

Grade Twelve, 2003 

CENTER FOR APPLIED LINGUISTICS PUBLICATIONS 

Guiding Principles for Dual Language Education, Second Edition, 2007 

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 

CL-622  Serving English Learners 

NATIONAL EDUCATION ASSOCIATION PUBLICATIONS 

21st Century Skills Map: World Languages, January 2011 

UNIVERSITY OF CALIFORNIA PUBLICATIONS 

A-G policy resource Guide 

WEB SITES 

CSBA:  http://www.csba.org 

American Council on the Teaching of Foreign Languages:  http://www.actfl.org 

California Association for Bilingual Education:  http://www.gocabe.org 

California Department of Education, World Foreign Language:  

http://www.cde.ca.gov/ci/flhttp://www.cde.ca.gov/ci/fl 

California Language Teachers' Association: http://www.clta.net 

California World Foreign Language Project:  http://www.stanford.edu/group/CFLP 

California Language Teachers' Association:  http://www.clta.net 

Center for Applied Linguistics:  http://www.cal.orghttp://www.cal.org 

National Education Association, Partnership for 21st Century Skills: 

http://www.nea.org/home/34888.htm 

University of California, A-G Resource Guide a-g Course Approval:  

http://www.ucop.edu/agguide 
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AR 6142.2 Campbell Union ESD 
Administrative Regulation 
World/Foreign Language Instruction 

  

AR 6142.2 

Instruction 

  

  

Content of Instruction 

  

The district's instructional program for world languages shall be designed to help students gain 

knowledge about new language systems, develop a cultural understanding, and use that 

knowledge to communicate.  Students shall receive instruction which is aligned with state 

academic standards appropriate to their age and stage of linguistic and cultural proficiency in the 

following categories: 

  

1.      Content:  Students shall be presented with a wide variety of content that is age and stage 

appropriate and increases in complexity. 

  

(cf. 6011 - Academic Standards) 

  

1.2.      Communication:  Students shall be taught to effectively convey and receive messages by 

engaging in or interpreting written, spoken, and/or signed languages, including: 

a. Language functions, which describe the purposes to which language is used in 

culturally appropriate real-world communication 

 

b. The setting in which the language is used, which includes using language both 

within and beyond the classroom to interact in local communities and abroad 

 

c. The structures used to convey meaning 

. 

  

2.3.      Cultures:  Students shall receive instruction that allows them to interact, with competence 

and understanding, with those who are native to the language in a variety of real-world settings. 

make connections and comparisons between language and culture. 

  

(cf. 6142.94 - History/Social Science Instruction) 

 3. Connections:  Students shall receive instruction that builds, reinforces, and expands their 

knowledge of other disciplines using the language to develop critical thinking and problem-

solving skills, and to access and evaluate information and diverse perspectives readily or only 



available through the language and its cultures, in order to function in real-world, academic and 

career-related settings. 

 

(cf.6011-Academic Standards) 

 

4.      Structures:  The curriculum shall address components of grammar, syntax, and language 

patterns appropriate to the language being taught. 

  

5.      Settings:  To help students comprehend meaning and use language that is culturally 

appropriate, students shall develop knowledge of the context or setting in which language is 

used, such as common daily settings, interpersonal settings, and informal and formal settings. 

  

Dual-Language Immersion Programs 

  

The district's dual-language immersion programs may be based on either or both of the following 

models: 

  

1.      A 50:50 model in which instruction is provided in the non-English target language for 50 

percent of the time and in English for 50 percent of the time, throughout the duration of the 

program 

  

2.      A 90:10 model in which instruction is provided in the non-English target language for 90 

percent of the time and in English for 10 percent of the time during the first year of the program, 

decreasing the percentage of time in the non-English language in each subsequent year until 

there is a 50:50 balance of languages 

  

(cf. 6174 - Education for English Learners) 

  

Native English speakers shall generally be admitted into the program only during the first grade 

level at which the program is offered, and English learners during the first or second grade level 

at which the program is offered. Bilingual students may enter the program at any time. On a 

case-by-case basis, the Superintendent or designee may admit a student later in the program if it 

is determined he/she determines that the student is adequately prepared for and will benefit from 

the program. 

  

In enrolling students for the program, the district shall strive to maintain a ratio of half native 

English speakers and half English learners, and such ratio shall not fall below one-third for either 

language group except under exceptional circumstances. 

  

Any dual-language immersion program offered in grades K-3 shall comply with class size 

requirements specified in Education Code 42238.02.  (Education Code 310) 



  

(cf. 6151 - Class Size) 

 Whenever one or more English learners are enrolled in a dual-language immersion classroom, 

the class shall be taught by a teacher who possesses the appropriate authorization issued by the 

Commission on Teacher Credentialing. 

 

(cf. 4112.22 - Staff Teaching English Learners) 

 

At the beginning of each school year or upon a student's enrollment, parents/guardians shall be 

provided information on the district's dual-language immersion program and other language 

acquisition programs available to students enrolled in the district, including, but not limited to, a 

description of each program.  (Education Code 310) 

  

(cf. 5145.6 - Parental Notifications) 

 

If a school does not currently offer a dual-language immersion program but the parents/guardians 

of 30 or more students at the school, or 20 or more students at the same grade level, request the 

establishment of such a program, the district shall determine whether it is possible to offer such a 

program in accordance with 5 CCR 11311. 

 

  

Whenever one or more English learners are enrolled in a dual-language immersion classroom, 

the class shall be taught by a teacher who possesses the appropriate authorization issued by the 

Commission on Teacher Credentialing. 

  

(cf. 4112.22 - Staff Teaching English Learners) 
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AR 6145.2 Campbell Union ESD 
Administrative Regulation 
Athletic Competition 

  

AR 6145.2 

Instruction 

  

  

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

  

No student shall be excluded from participation in, be denied the benefits of, be denied 

equivalent opportunity in, or otherwise be discriminated against in interscholastic, intramural, or 

club athletics on the basis of any actual or perceived characteristic specified in law and BP 0410 

Nondiscrimination in District Programs and Activities.  (Education Code 220, 221.5, 230; 5 CCR 

4920; 34 CFR 106.41) 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

  

The Superintendent or designee may provide single-sex teams where selection for the teams is 

based on competitive skills.  (5 CCR 4921; 34 CFR 106.41) 

  

Each student shall be allowed to participate in any single-sex athletic program or activity 

consistent with the student’s his/her gender identity, irrespective of the gender listed on tehe 

student’s records, and for which the student  he/she is otherwise eligible to participate., 

irrespective of the gender listed on the student's records. 

  

(cf. 5125 - Student Records) 

  

When a school provides only one team in a particular sport for members of one sex, but provides 

no team in the same sport for members of the other sex, and athletic opportunities in the total 

program for that sex have been previously limited, members of the excluded sex shall be allowed 

to try out and compete with the team. The same standards for eligibility shall be applied to every 

student trying out for a team, regardless of sex, sexual orientation, gender, gender identity, 

gender expression, or other protected group status.  (5 CCR 4921; 34 CFR 106.41) 

  

When determining whether equivalent opportunities are available to both sexes in athletic 

programs, the Superintendent or designee shall consider, among other factors:  (5 CCR 4922; 34 

CFR 106.41) 



  

1.      Whether the selection of sports and levels of competition offered effectively 

accommodate the interests and abilities of both sexes 

  

The athletic program shall be considered to effectively accommodate the interests and abilities of 

both sexes if it meets one of the following criteria:  (Education Code 230) 

  

a.      The interscholastic-level participation opportunities for male and female students are 

provided in numbers substantially proportionate to their respective enrollments. 

  

b.      When the members of one sex have been and are underrepresented among interscholastic 

athletes, the district can show a history and a continuing practice of program expansion that is 

demonstrably responsive to the developing interests and abilities of the members of that sex. 

  

c.      When the members of one sex are currently underrepresented among interscholastic 

athletes and the district cannot show a history and continuing practice of program expansion as 

required in item #1b above, the district can demonstrate that the interests and abilities of the 

members of that sex have been fully and effectively accommodated by the present program. 

  

2.      The provision and maintenance of equipment and supplies 

  

3.      Scheduling of games and practice times, selection of the season for a sport, and location 

of the games and practices 

  

4.      Travel and per diem allowances 

  

5.      Opportunities to receive coaching 

  

6.      Assignment and compensation of coaches 

  

7.      Provision of locker rooms and practice and competitive facilities 

  

8.      Provision of medical and training facilities and services 

  

9.      Provision of necessary funds 

  

10.    Publicity 

  

Beginning with the 2015-16 school year and every year thereafter, eEach school that offers 

competitive athletics shall post the following information on its school web site, or on the district 



web site if the school does not have a web site, at the end of the school year:  (Education Code 

221.9) 

  

1.      The total enrollment of the school, classified by gender 

  

2.      The number of students enrolled at the school who participate in competitive athletics, 

classified by gender 

  

3.      The number of boys' and girls' teams, classified by sport and by competition level 

  

(cf. 1113 - District and School Web Sites) 

  

The data reported for items #1-3 above shall reflect the total number of players on a team roster 

on the official first day of competition. The materials used to compile this information shall be 

retained by the school for at least three years after the information is posted on the web site.  

(Education Code 221.9) 

  

(cf. 3580 - District Records) 

  

Concussions and Head Injuries 

  

The Superintendent or designee shall annually distribute to student athletes and their 

parents/guardians a concussion and head injury information sheet. The student and 

parent/guardian shall sign and return the information sheet before the student initiates practice or 

competition.  (Education Code 49475) 

  

(cf. 5145.6 - Parental Notifications) 

  

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity, 

the student he/she shall be immediately removed from the activity for the remainder of the day. 

The student shall not be permitted to return to the activity until the student he/she is evaluated by 

a licensed health care provider trained in the management of concussions and receives the health 

care provider's written clearance to return to the activity.  If the health care provider determines 

that the student athlete sustained a concussion or a head injury, the student athlete shall also 

complete a graduated return-to-play protocol of no less than seven days in duration under the 

supervision of a licensed health care provider.  (Education Code 49475) 

  

The Superintendent or designee shall notify the student's parent/guardian of the date, time, and 

extent of any injury suffered by the student and any actions taken to treat the student. 

  



The Superintendent or designee shall provide training to coaches and/or athletic trainers 

regarding concussion symptoms, prevention, and appropriate response.  (Education Code 

35179.1, 49032) 

  

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 

  

Heat Illness 

  

The Superintendent or designee shall provide training to coaches and/or athletic trainers 

regarding the signs and symptoms of, and the appropriate response to, heat illness, including heat 

cramps, heat syncope, heat exhaustion, and exertional heat stroke.  (Education Code 35179.1, 

49032) 

  

The Superintendent or designee shall provide training to coaches and/or athletic trainers 

regarding the nature and warning signs of sudden cardiac arrest.  (Education Code 33479.6, 

33479.7, 35179.1, 49032) 

  

Automated External Defibrillators 

  

The Superintendent or designee shall acquire at least one automated external defibrillator (AED) 

for each district school and shall make the AED(s) available to coaches, athletic trainers, and/or 

other authorized persons at athletic activities or events for the purpose of providing emergency 

care or treatment to students, spectators, and other individuals in attendance at athletic activities 

and events.  (Education Code 35179.6) 

  

(cf. 5141 - Health Care and Emergencies) 

  

The district shall comply with all requirements of Health and Safety Code 1797.196 pertaining to 

any AED acquired by the district, including, but not limited to, regular maintenance and testing 

of the AED and the provision and posting of information regarding the proper use of the AED.  

(Education Code 35179.6; Health and Safety Code 1797.196) 

  

Additional Parental Notifications 

  

Before a students participates in practice or competition as part of interscholastic athletic 

activities, the Superintendent or designee shall, in addition to providing the students and their 

parents/guardians with the notices described above, send a notice to the students and their 

parents/guardians which send a notice to the student's parents/guardians which: 

  



1.     Contains information about the procedures for filing a discrimination complaint that arises 

out of an interscholastic athletic activity, including the name of the district's Title IX Coordinator 
  

(cf. 1312.3 - Uniform Complaint Procedures) 
  

2.      Includes a copy of students' Title IX rights pursuant to Education Code 221.8 

  

3.      Includes a copy of the Athletes' Bill of Rights pursuant to Education Code 271 
  

34.      Explains that there is an element of risk associated with all athletic competitions and that 

the district cannot guarantee that students will not be injured, despite a commitment to every 

participant's health and welfare 

  

(cf. 3530 - Risk Management/Insurance) 

  

5.      Provides information about insurance protection pursuant to Education Code 32221.5 

  

(cf. 5143 - Insurance) 

  

6.      Requests parental permission for the student to participate in the program and, if 

appropriate, be transported by the district to and from competitions 

  

(cf. 3541.1 - Transportation for School-Related Trips) 

  

7.      States the Governing Board's expectation that students adhere strictly to all safety rules, 

regulations, and instructions, as well as rules and guidelines related to conduct and 

sportsmanship 
 

8.  Includes the opioid fact sheet published by the Centers for Disease Control and 

Prevention in accordance with Education Code 49476. The district shall provide this fact 

sheet annually to each student athlete and shall require the student and the student's 

parent/guardian to sign a document acknowledging receipt of the fact sheet. 

  

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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BP 6174 Campbell Union ESD 
Board Policy 
Education For English Learners 

  

BP 6174 

Instruction 

  

  

The Governing Board intends to provide English learners with challenging curriculum and 

instruction that maximize the attainment of high levels of proficiency in English, advance 

multilingual capabilities, and facilitate student achievement in the district's regular course of 

study. 

  

The district shall identify in its local control and accountability plan (LCAP) goals and specific 

actions and services to enhance student engagement, academic achievement, and other outcomes 

for English learners. 

  

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

  

English learners shall be provided differentiated English language development instruction 

which is targeted to their English proficiency level, Such instruction integrated across all subject 

areas, and aligned with the state content standards. The district's program shall be based on 

sound instructional theory, be aligned with state content standards,  use standards-aligned 

instructional materials, emphasize inquiry-based learning and critical thinking skills, and be 

integrated across all subject areas.provide students with access to the full educational program. 

  

(cf. 6011 - Academic Standards) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6171 - Title I Programs) 

  

The district shall identify in its local control and accountability plan (LCAP) goals and specific 

actions and services to enhance student engagement, academic achievement, and other outcomes 

for English learners. 

 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

 



The Superintendent or designee shall encourage parent/guardian and community involvement in 

the development and evaluation of programs for English learners. The Superintendent or designee 

may also provide an English development literacy training program for parents/guardians and 

community members so that they may better support students' English language development. 

 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 6020 - Parent Involvement) 

Staff Qualifications and Training  

 

The Superintendent or designee shall ensure that all staff employed to teach English learners 

possess the appropriate authorization from the Commission on Teacher Credentialing. 

  

(cf. 4112.22/4212.22 - Staff Teaching English Language Learners) 

  

The district shall provide effective professional development to teachers (including teachers in 

classroom settings that are not the settings of language instruction educational programs), 

administrators, and other school or community-based organization personnel to improve the 

instruction and assessment of English learners and enhance staff's ability to understand and use 

curricula, assessment, and instructional strategies for English learners. Such professional 

development shall be of sufficient intensity and duration to produce a positive and lasting impact 

on teachers' performance in the classroom.  (20 USC 6825) 

  

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

 Staff development shall also address the sociocultural needs of English learners and provide 

opportunities for teachers to engage in supportive, collaborative learning communities. 

 

 

To support students' English language development, the Superintendent or designee may provide 

an adult literacy training program that leads to English fluency for parents/guardians and 

community members. 

  

Identification and Assessment 

  

The Superintendent or designee shall maintain procedures for the early identification of English 

learners and an assessment of their proficiency using the state's English Language Proficiency 

Assessments for California (ELPAC). To oversee test administration, the Superintendent or 

designee shall annually designate a district ELPAC coordinator and a site coordinator for each 

test site in accordance with 5 CCR 11518.40-11518.45. 



 and needs in the areas of listening, speaking, reading, and writing in English. 

  

Once identified as an English learner, a student shall be annually assessed for language 

proficiency until the student he/she is reclassified based on criteria specified in administrative 

regulation. 

  

In addition, English learners' academic achievement in English language arts, mathematics, 

science, and any additional subject required by law shall be assessed using the California 

Assessment of Student Performance and Progress. As necessary, the test shall be administered 

with testing variations in accordance with 5 CCR854.1-854.3. English learners who are in their 

first 12 months of attending a school in the United States shall be exempted from taking the 

English language arts assessment to the extent allowed by federal law.  (Education Code 60603, 

60640; 5 CCR854.1-854.3) 

  

(cf. 6162.51 - State Academic Achievement Tests) 

Formative assessments may be utilized to analyze student performance and to appropriately adapt 

teaching methodologies and instructions. 

 

  

Language Acquisition Programs 

  

The district shall offer research-based language acquisition programs that are designed to ensure 

English acquisition as rapidly and as effectively as possible and that provide instruction to 

students on the state-adopted academic content standards, including the English language 

development standards.  (Education Code 306; 5 CCR11300) 

  

At a minimum, the district shall offer a structured English immersion program which includes 

designated and integrated English language development.  In the structured English immersion 

program, nearly all of the classroom instruction shall be provided in English, but with the 

curriculum and presentation designed for students who are learning English.  For the purpose of 

determining the amount of instruction to be conducted in English in the structured English 

immersion program, "nearly all" means that all classroom instruction shall be conducted in 

English except for clarification, explanation, and support as needed.  (Education Code 305-306) 

  

In addition, language acquisition programs offered by the district may include, but are not limited 

to, the following:  (Education Code 305-306) 

 

1.A dual-language immersion program that provides integrated language learning and 

academic instruction for native speakers of English and native speakers of another 

language, with the goals of high academic achievement, first and second language 

proficiency, and cross-cultural understanding. 

 



(cf. 6142.2 - World Language Instruction) 

 

2.A transitional or developmental program for English learners that provides literacy and 

academic instruction in English and a student's native language and that enables an English 

learner to achieve English proficiency and academic mastery of subject matter content and 

higher order thinking skills, including critical thinking, in order to meet state academic 

content standards. 

 

Students who are English language learners shall be educated through "sheltered English 

immersion" or "structured English immersion" as defined in law and administrative regulation 

during a temporary transition period not normally intended to exceed one year. Nearly all of the 

classroom instruction in the district's sheltered English immersion program shall be in English, 

but with the curriculum and presentation designed for students who are learning the language.  

(Education Code 305, 306; 5 CCR 11309) 

  

The district's language acquisition programs for grades K-3 shall comply with class size 

requirements specified in Education Code 42238.02.  (Education Code 310) 

  

(cf. 6151 - Class Size) 

  

In establishing the district's language acquisition programs, the Superintendent or designee shall 

consult with parents/guardians and the community during the LCAP development process. The 

Superintendent or designee He/she shall also consult with administrators, teachers, and other 

personnel with appropriate authorizations and experience in establishing a language acquisition 

program.  (Education Code 305) 

  

At the beginning of each school year or upon a student's enrollment, parents/guardians shall be 

provided information on the types of language acquisition programs available to students 

enrolled in the district, including, but not limited to, a description of each program, the process to 

be followed in making a program selection, identification of any language to be taught in 

addition to English when the program includes instruction in another language, and the process 

to request establishment of a language acquisition program.  (Education Code 310; 5 CCR 

11310) 

  

Whenever a student is identified as an English learner based on the results of the ELPAC, the 

student’s pParents/guardians of English learners may choose a language acquisition program that 

best suits their child. To the extent possible, any language acquisition program requested by the 

parents/guardians of 30 or more students at the school or by the parents/guardians of 20 or more 

students at any grade level shall be offered by the school.  (Education Code 310; 5 CCR 11311) 

  

Reclassification 



  

When an English learner is determined based on state and district reclassification criteria to have 

acquired a reasonable level of English proficiency pursuant to Education Code 313 and 52164.6 

or upon request by the student's parent/guardian, the student shall be transferred from a language 

acquisition program into an English language mainstream classroom. 

  

CUSD defines students as having "reasonable fluency" if they have an ELPAC Score of Early 

Advanced to Advanced and demonstrate grade-level proficiency in reading and writing as 

measured by District assessments. 

  

Program Evaluation 

  

To evaluate the educational program effectiveness for English learners, the Superintendent or 

designee shall report to the Board, at least annually, regarding: 

  

1.      Progress of English learners towards proficiency in English 

  

2.      The number and percentage of English learners reclassified as fluent English proficient 

  

3.      The number and percentage of English learners who are or are at risk of being classified 

as long-term English learners in accordance with Education Code 313.1 

  

4.      The achievement of English learners on standards-based tests in core curricular areas 

  

5.      For any language acquisition program that includes instruction in a language other than 

English, student achievement in the non-English language in accordance with 5 CCR 11309 

  

6.      Progress toward any other goals for English learners identified in the district's LCAP 

  

7.      A comparison of current data with data from at least the previous year in regard to items 

#1-6 above 

  

8.      A comparison of data between the different language acquisition programs offered by the 

district 

  

The Superintendent or designee shall also provide the Board with regular reports from any 

district or schoolwide English learner advisory committees. 

  

(cf. 6190 - Evaluation of the Instructional Program) 

  



  

  

Legal Reference: 

EDUCATION CODE 

300-340 English language education, especially: 

305-310 Language acquisition programs 

313-313.5 Assessment of English proficiency 

430-446 English Learner and Immigrant Pupil Federal Conformity Act 

33050 State Board of Education waiver authority 

42238.02-42238.03 Local control funding formula 

44253.1-44253.11 Qualifications for teaching English learners 

48980 Parental notifications 

48985 Notices to parents in language other than English 

52052 Numerically significant student subgroups 

52060-52077 Local control and accountability plan 

52160-52178 Bilingual Bicultural Act 

56305 CDE manual on English learners with disabilities 

60603 Definition, recently arrived English learner 

60640 California Assessment of Student Performance and Progress 

60811-60812  Assessment of English language development 

60810-60812 Assessment of language development 

62002.5   Continuation of advisory committee after program sunsets 

CODE OF REGULATIONS, TITLE 5 

854.1-854.3 CAASPP and universal tools, designated supports, and accommodations 

854.9 CASSPP and unlisted resources for students with disabilities 

11300-11316  English learner education 

11510-11517.5  California English Language Development Test 

11517.6-11519.5 English Language Proficiency Assessments for California 

UNITED STATES CODE, TITLE 20 

1412 Individuals with Disabilities Education Act:  state eligibility 

1701-1705 Equal Educational Opportunities Act 

6311 Title I state plan 

6312 Title I Local education agency plans 

6801-7014 Title III, Language instruction for English learners and immigrant students 

7801 Definitions 

CODE OF FEDERAL REGULATIONS, TITLE 34 

100.3 Discrimination prohibited 

200.16 Assessment of English learners 

COURT DECISIONS 

Valeria O. v. Davis, (2002) 307 F.3d 1036 



California Teachers Association v. State Board of Education et al., (9th Circuit, 2001) 271 F.3d 

1141 

McLaughlin v. State Board of Education, (1999) 75 Cal.App.4th 196 

Teresa P. et al v. Berkeley Unified School District et al, (1989) 724 F.Supp. 698 

ATTORNEY GENERAL OPINIONS 

83 Ops.Cal.Atty.Gen. 40 (2000) 

  

Management Resources: 

CSBA PUBLICATIONS 

English Learners in Focus:  The English Learner Roadmap:  Providing Direction for English 

Learner Success, Governance Brief, February 2018 

English Learners in Focus, Issue 4:  Expanding Bilingual Education in California after 

Proposition 58, Governance Brief, March 2017 

English Learners in Focus, Issue 1:  Updated Demographic and Achievement Profile of 

California's English Learners, Governance Brief, rev. September 2016 

English Learners in Focus, Issue 3:  Ensuring High-Quality Staff for English Learners, 

Governance Brief, July 2016 

English Learners in Focus, Issue 2:  The Promise of Two-Way Immersion Programs, 

Governance Brief, September 2014 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California Practitioners' Guide for Educating English Learners with Disabilities, 2019 

California English Learner Roadmap:  Strengthening Comprehensive Educational Policies, 

Programs and Practices for English Learners, 2018 

Matrix One:  Universal Tools, Designated Supports, and Accommodations for the California 

Assessment of Student Performance and Progress for 2017-18, rev. August 2017 

Reclassification Guidance for 2017-18, CDE Correspondence, April 28, 2017 

Integrating the CA ELD Standards into K-12 Mathematics and Science Teaching and Learning, 

December 2015 

Next Generation Science Standards for California Public Schools, Kindergarten through Grade 

Twelve, rev. March 2015 

English Language Arts/English Language Development Framework for California Public 

Schools:  Transitional Kindergarten Through Grade Twelve, 2014 

Common Core State Standards for Mathematics, rev. 2013 

English Language Development Standards for California Public Schools:  Kindergarten Through 

Grade Twelve, 2012 

THE EDUCATION TRUST- WEST PUBLICATIONS 

Unlocking Learning II:  Math as a Lever for English Learner Equity, March 2018 

Unlocking Learning:  Science as a Lever for English Learner Equity, January 2017 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Accountability for English Learners Under the ESEA, Non-Regulatory Guidance, January 2017 



Innovative Solutions for Including Recently Arrived English Learners in State Accountability 

Systems:  A Guide for States, January 2017 

English Learner Tool Kit for State and Local Educational Agencies (SEAs and LEAs), rev. 

November 2016 

English Learners and Title III of the Elementary and Secondary Education Act (ESEA), as 

Amended by the Every Student Succeeds Act (ESSA), Non-Regulatory Guidance, September 23, 

2016 

Dear Colleague Letter:  English Learner Students and Limited English Proficient Parents, 

January 7, 2015 

WEB SITES 

CSBA:  http://www.scba.org 

California Association for Bilingual Education:  http://www.gocabe.org 

California Department of Education:  http://www.cde.ca.gov/sp/el 

National Clearinghouse for English Language Acquisition:  http://www.ncela.us 

The Education Trust-West:  https://west.edtrust.org 

U.S. Department of Education:  http://www.ed.gov 
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AR 6174 Campbell Union ESD 
Administrative Regulation 
Education For English Learners 

  

AR 6174 

Instruction 

  

  

Definitions 

  

English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll 

in an elementary or secondary school, and whose difficulties in speaking, reading, writing, or 

understanding the English language may be sufficient to deny the student the ability to meet state 

academic standards, the ability to successfully achieve in classrooms where the language of 

instruction is English, or the opportunity to participate fully in society. An English learner may 

include a student who was not born in the United States or whose native language is a language 

other than English; a student who is Native American or Alaska Native, or a native resident of 

the outlying areas, who comes from an environment where a language other than English has had 

a significant impact on the individual's level of English language proficiency; or a student who is 

migratory, whose native language is a language other than English, and who comes from an 

environment where a language other than English is dominant.  (Education Code 306; 20 USC 

7801) 

  

Designated English language development means instruction provided during a time set aside in 

the regular school day for focused instruction on the state-adopted English language 

development standards to assist English learners to develop critical English language skills 

necessary for academic content learning in English.  (5 CCR 11300) 

  

Integrated English language development means instruction in which the state-adopted English 

language development standards are used in tandem with the state-adopted academic content 

standards. Integrated English language development includes specially designed academic 

instruction in English.  (5 CCR 11300) 

  

Native speaker of English means a student who has learned and used English in at his/her home 

from early childhood and English has been the his/her primary means of concept formation and 

communication.  (Education Code 306) 

  

Identification and Assessments 

  



Upon enrollment, each student's primary language shall be determined through the use of a home 

language survey.  (5 CCR 11307) 

  

Any student who is identified as having a primary language other than English as determined by 

the home language survey, and who has not previously been identified as an English learner by a 

California public school or for whom there is no record of results from an administration of an 

English language proficiency test, shall be initially assessed for English proficiency using the 

English Language Proficiency Assessments for California (ELPAC).  (Education Code 313, 

52164.1; 5 CCR11518.5 11511) 

  

Each year after a student is identified as an English learner and until the student he/she is 

redesignated as English proficient, the summative assessment of the ELPAC shall be 

administered to the student during a four-month period after January 1 as determined by the 

California Department of Education.  (Education Code 313) 

  

The ELPAC shall be administered in accordance with test publisher instructions and 5 CCR 

11518.5-11518.20. Variations and accommodations in test administration may be provided to 

English learners pursuant to 5 CCR 11518.5-11518.20 

 

 

Administration of the ELPAC, including the use of variations and accommodations in test 

administration when authorized, shall be conducted in accordance with test publisher instructions 

and 5 CCR 11518.5-11518.35. 

  

Any student with a disability who is identified as an English learner shall be allowed to take the 

assessment with those accommodations for testing that the student has regularly used during 

instruction and classroom assessment as delineated in the student's individualized education 

program (IEP) or Section 504 plan. If the student is unable to participate in the assessment or a 

portion of the assessment even with such accommodations, an alternate assessment for English 

language proficiency shall be administered to the student as set forth in his/her IEP.  (5 

CCR11518.25-11518.35; 20 USC 1412) 

  

(cf. 6162.51- State Academic Achievement Tests) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education under Section 504) 

  

The Superintendent or designee shall notify parents/guardians of their child's results on the 

ELPAC within 30 calendar days following receipt of the results from the test contractor or, if the 

results are received from tehe test contractor after the last day of instruction for the school year, 

within 15 workigng days of the start of the next school year.  (Education Code 52164.1; 5 CCR  

11518.1511511.5) 



  

(cf. 5145.6 - Parental Notifications) 

  

The parent/guardian of a student participating in, or identified for participation in, a language 

instruction program supported by federal Title I or Title III funds shall receive notification of the 

assessment of the student’shis/her child's English proficiency. Such notice shall be provided not 

later than 30 calendar days after the beginning of the school year or, if the student is identified 

for program participation during the school year, within two weeks of the student's placement in 

the program. The notice shall include all of the following:  (Education Code 313.2, 440; 20 USC 

6312) 

  

1.      The reason for the identification of the student as an English learner and the need for 

placement in a language acquisition program 

  

2.      The level of English proficiency, how the level was assessed, and the status of the 

student's academic achievement 

  

3.      A description of the language acquisition program in which the student is, or will be, 

participating, including a description of all of the following: 

  

a.      The methods of instruction used in the program and in other available programs, 

including how such programs differ in content, instructional goals, and the use of English and a 

native language in instruction. 

  

b.      The manner in which the program will meet the educational strengths and needs of the 

student 

  

c.      The manner in which the program will help the student develop his/her English 

proficiency and meet age-appropriate academic standards for grade promotion and graduation 

  

d.      The specific exit requirements for the program and the expected rate of transition from 

the program into classrooms not tailored for English language learner students 

  

e.      Where the student has been identified for special education, the manner in which the 

program meets the requirements of the student's IEP 

  

4.      As applicable, the identification of a student as a long-term English learner or at risk of 

becoming a long-term English learner, as defined in Education Code 313.1, and the manner in 

which the program for English language development instruction will meet the educational 



strengths and needs of such students and help such students develop English proficiency and 

meet age-appropriate academic standards. 

  

5.      Information about the parent/guardian's right to have the student immediately removed 

from a program upon the parent/guardian's request 

  

6.      Information regarding a parent/guardian's option to decline to enroll the student in the 

program or to choose another program or method of instruction, if available. 

  

7.      Information designed to assist a parent/guardian in selecting among available programs, 

if more than one program or method is offered 

  

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the next 

school year, request that the district establish a specific language acquisition program in 

accordance with Education Code 310, such requests shall be addressed through the following 

process:  (5 CCR 11311) 

  

1.      The school shall make a written record of each request, including any request submitted 

verbally, that includes the date of the request, the names of the parent/guardian and student 

making the request, a general description of the request, and the student's grade level on the date 

of the request. As needed, the school shall assist the parent/guardian in clarifying the request. All 

requests shall be maintained for at least three years from the date of the request. 

  

2.      The school shall monitor requests on a regular basis and notify the Superintendent or 

designee when the parents/guardians of at least 30 students enrolled in the school, or at least 20 

students in the same grade level, request the same or a substantially similar type of language 

acquisition program. If the requests are for a multilingual program model, the district shall 

consider requests from parents/guardians of students enrolled in the school who are native 

English speakers in determining whether this threshold is reached. 

  

3.      If the number of parents/guardians described in item #2 is attained, the Superintendent or 

designee shall: 

  

a.      Within 10 days of reaching the threshold, notify the parents/guardians of students 

attending the school, the school's teachers, administrators, and the district's English learner 

parent advisory committee and parent advisory committee, in writing, of the requests for a 

language acquisition program 

  

b.      Identify costs and resources necessary to implement any new language acquisition 

program, including, but not limited to, certificated teachers with the appropriate authorizations, 



necessary instructional materials, pertinent professional development for the proposed program, 

and opportunities for parent/guardian and community engagement to support the proposed 

program goals 

  

c.      Within 60 calendar days of reaching the threshold number of parents/guardians described 

in item #2 above, determine whether it is possible to implement the requested language 

acquisition program and provide written notice of the determination to parents/guardians of 

students attending the school, the school's teachers, and administrators 

  

d.      If a determination is made to implement the language acquisition program, create and 

publish a reasonable timeline of actions necessary to implement the program. If a determination 

is made that it is not possible to implement the program, provide a written explanation of the 

reason(s) the program cannot be provided. 

  

The district shall notify parents/guardians at the beginning of each school year or upon the 

student's enrollment regarding the process to request a language acquisition program, including a 

dual-language immersion program, for their child. The notice shall also include the following:  (5 

CCR 11309, 11310) 

  

1.      A description of the programs provided, including structured English immersion 

  

2.      Identification of any language to be taught in addition to English when the program 

includes instruction in a language other than English 

  

3.      The manner in which the program is designed using evidence-based research and 

includes both designated and integrated English language development 

  

4.      The manner in which the district has allocated sufficient resources to effectively 

implement the program, including, but not limited to, certificated teachers with the appropriate 

authorizations, necessary instructional materials, pertinent professional development, and 

opportunities for parent/guardian and community engagement to support the program goals 

  

5.      The manner in which the program will, within a reasonable period of time, lead to 

language proficiency and achievement of the state-adopted content standards in English and, 

when the program includes instruction in another language, in that other language 

  

6.      The process to request establishment of a language acquisition program not offered at the 

school 

  



7.      For any dual-language immersion program offered, the specific languages to be taught. 

The notice also may include the program goals, methodology used, and evidence of the proposed 

program's effectiveness. 

  

Reclassification/Redesignation 

  

The district shall continue to provide additional and appropriate educational services to English 

language learners for the purposes of overcoming language barriers until the English language 

learners have:  (5 CCR 11302) 

  

1.      Demonstrated English language proficiency comparable to that of the district's average 

native English language speakers 

  

2.      Recouped any academic deficits which may have been incurred in other areas of the core 

curriculum as a result of language barriers 

  

English language learners shall be redesignated as fluent English proficient when they are able to 

comprehend, speak, read and write English well enough to receive instruction in an English 

language classroom and make academic progress at a level substantially equivalent to that of 

students of the same age or grade whose primary language is English and who are in the regular 

course of study.  (Education Code 52164.6) 

  

The measures uprocedures used to determine whether an English language learner shall be 

reclassified as fluent English proficient shall include, but not be limited to:  (Education Code 

313; 5 CCR 11303) 

  

1.      Assessment of English language proficiency utilizing an objective assessment of the 

student's English reading and writing skills, including, but not limited to, the ELPAC 

  

2.      Participation of the student's classroom teacher and any other certificated staff with direct 

responsibility for teaching or placement decisions 

  

3.      Parent/guardian involvement including:  

opinion and consultation. Parents/guardians shall receive notice and a description of the 

reclassification process, including notice of their right to participate in the process. 

Parent/guardian participation in the process shall be encouraged 

 

  

a. Notice to parents/guardians of language reclassification and placement, including 

a description of the reclassification process and the parent/guardian's opportunity 

to participate 



 

b. Encouragement of parent/guardian participation in the district's reclassification 

procedure, including seeking parent/guardian opinion and consultation during the 

reclassification process 

 

 

4.      Student performance on an objective assessment of basic skills in English that shows 

whether the student is performing at or near grade level 

  

The Superintendent or designee shall monitor the progress of reclassified students to ensure their 

correct classification and placement.  (5 CCR 11304) 

  

The Superintendent or designee shall monitor students for at least two years following their 

reclassification to determine whether the student needs any additional academic support is 

needed. 

  

Advisory Committees 

  

A parent/guardian advisory committee shall be established at the district level when there are more 

than 50 English learners in the district and at the school level when there are more than 20 English 

learners at the school. Parents/guardians of English learners shall constitute committee 

membership in at least the same percentage as English learners represent of the total number of 

English Language learner students in the school.  (Education Code 52176; 5 CCR 11308) 

 

At the district level when there are more than 50 English language learners in the district and at 

each school with more than 20 English language learners, parent/guardian advisory committees 

shall be maintained to serve the advisory functions specified in law.  (5 CCR 11308) 

  

Parents/guardians of English language learners shall constitute committee membership in at least 

the same percentage as their children represent of the total number of students in the school.  

(Education Code 52176) 

  

The district's English language advisory committee shall advise the Governing Board on at least 

the following tasks:  (5 CCR 11308) 

  

1.      The development of a plan for education programs and services for English learners, 

taking into consideration the school site plans for English learners 

  

2.      The districtwide needs assessment on a school-by-school basis 

  

3.      Establishment of a district program, goals and objectives for programs and services for 

English learners 



  

4.      Development of a plan to ensure compliance with applicable teacher or aide requirements 

  

5.      Administration of the annual language census 

  

6.      Review of and comment on the district's reclassification procedures 

  

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

  

In order to assist advisory members in carrying out their responsibilities, the Superintendent or 

designee shall ensure that committee members receive appropriate training and materials. This 

training shall be planned in full consultation with the members.  (5 CCR 11308) 

  

LCAP Advisory Committee 

  

When there are at least 15 percent English learners in the district, with at least 50 students who 

are English learners, a district-level English learner parent advisory committee shall be 

established to review and comment on the district's local control and accountability plan (LCAP) 

in accordance with BP 0460 - Local Control and Accountability Plan. The committee shall be 

composed of a majority of parents/guardians of English learners.  (Education Code 52063; 5 

CCR 11301, 15495) 

  

(cf. 0460 - Local Control and Accountability Plan) 

  

The advisory committee established pursuant to 5 CCR 11308, as described in the section 

"Advisory Committee" above, could serve as the LCAP English learner advisory committee if its 

composition includes a majority of parents/guardians of English learners. 
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BP 6179 Campbell Union ESD 
Board Policy 
Supplemental Instruction 

  

BP 6179 

Instruction 

  

  

The Governing Board recognizes that highly qualified supplemental instructional programs can 

motivate and support students to attain grade-level academic standards, overcome academic 

deficiencies and/ or acquire critical skills.  The district shall offer programs of direct, systematic, 

and intensive supplemental instruction to meet student needs. 

  

(cf. 0460-Local Control and Accountability Plan) 

(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5147 - Dropout Prevention) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 6011 - Academic Standards) 

((cf. 6164.5 - Student Success Teams) 

  

Supplemental instructional programs may be offered outside the regular school day, including 

during the summer, before school, after school, on Saturday, and/or during intersessions. It may 

also be provided during the regular school day provided it does not supplant the student's 

instruction in the core curriculum areas or physical education. 

  

As appropriate, supplemental instruction may be provided through a classroom setting, 

individual or small group instruction, technology-based instruction, and/or an arrangement with a 

community or other external service provider. 

  

(cf. 5148.2 - Before/After School Programs) 

(cf. 6111 - School Calendar) 

(cf. 6112 - School Day) 

(cf. 6142.7- Physical Education and Activity) 

(cf. 6176 - Weekend/Saturday Classes) 

(cf. 6177 - Summer Learning Programs) 

When determined to be necessary by the principal or designee and when written parent/guardian 

consent is obtained for the student’s participation, a student may be required to participate in 

supplemental instruction outside of the regular school day.   



The district shall offer alternative supports designed to increase the academic achievement of 

socioeconomically disadvantaged students attending schools identified by the California 

Department of Education for program improvement for two or more consecutive years. 

  

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.3 - Title I Program Improvement Districts) 

  

Supplemental instruction shall be offered to students in grades 1-8 who are recommended for 

retention, or are identified as being at risk for retention, at their current grade level. (Educaition 

Code 48070.5): 

  

(cf. 5123 - Promotion/Acceleration/Retention) 

 

1.      Students who are identified as being at risk for retention based on state assessment 

results, grades, or other indicators 

  

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 6162.51 - State Academic Achievement Tests) 

  

1.2.1.      Students who demonstrate academic deficiencies that may jeopardize their 

attainment of academic standards 

  

(cf. 6142.6 - Visual and Performing Arts Education) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 6142.91 - Reading/Language Arts Instruction) 

(cf. 6142.92 - Mathematics Instruction) 

(cf. 6142.93 - Science Instruction) 

(cf. 6142.94 - History-Social Science Instruction) 

  

The curriculum of the supplemental instructional program shall reflect state academic content 

standards to the extent that the district curriculum is aligned with those state standards, and shall 

be designed to assist students to succeed on the exit exam. (Education Code 60851) 

  

In addition, contingent on the district budget and local control and accountability plan (LCAP), 

supplemental instruction may be offered to students who: 

  

1.      Based on state assessment results, grades, or other indicators, demonstrate academic 

deficiencies in core curriculum areas that may jeopardize their attainment of academic standards 

  

2.      Are in targeted student groups identified in the district's LCAP as needing increased or 

improved services to succeed in the educational program 



  

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

(cf. 3553 - Free and Reduced-Price Meals) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6174 - Education for English Language Learners) 

  

3.      Desire enrichment in core academic areas, visual and performing arts, physical education, 

or other subjects as approved by the Board 

  

(cf. 6142.6 - Visual and Performing Arts Education) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 6142.91 - Reading/Language Arts Instruction) 

(cf. 6142.92 - Mathematics Instruction) 

(cf. 6142.93 - Science Instruction) 

(cf. 6142.94 - History-Social Science Instruction) 

(cf. 6143 - Courses of Study) 

(cf. 6172 - Gifted and Talented Student Program) 

  

As appropriate, supplemental instruction may be provided through a classroom setting, 

individual or small group instruction, technology-based instruction, and/or an arrangement with a 

community or other external service provider. 

  

(cf. 1020 - Youth Services) 

  

When determined to be necessary by the principal or designee, a student may be required to 

participate in a supplemental instruction. In such cases, written parent/guardian consent shall be 

obtained for the student's participation. 

  

  

  

Legal Reference: 

         EDUCATION CODE 

         37200-37202  School calendar 

         37223  Weekend classes 

         37252-37254.1  Supplemental instruction, summer school 

         41505-41508  Pupil Retention Block Grant 

         42238.01-42238.542238.07  Local control funding formula 

         46100  Length of school day 

         48070-48070.65  Promotion and retention 



         48200  Compulsory education 

         48985  Translation of notices 

         51210-51212  Courses of study, elementary schools 

         51220-51228  Courses of study, secondary schools 

         52060-52077  Local control and accountability plan 

         60603  Definitions, core curriculum areas 

         60640-60649  California Assessment of Student Performance and Progress 

         60850-60859  High school exit examination 

         CODE OF REGULATIONS, TITLE 5 

         11470-11472  Summer school 

UNITED STATES CODE, TITLE 20 

6311 State plan 

 

  

Management Resources: 

         CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

         Every Student Succeeds Act 2016-17 School Year Transition Plan, April 2016 

         WEB SITES 

         CSBA:  http://www.csba.org 

         California Department of Education:  http://www.cde.ca.gov 

         U.S. Department of Education:  http://www.ed.gov 
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BP 7140 Campbell Union ESD 

Board Policy 

Architectural And Engineering Services 

  

BP 7140 

Facilities 

In order to ensure safe construction and protect the investment of public funds, the Governing 

Board requires that  The Governing Board desires to provide school facilities that support the 

educational program and meet all applicable safety and design standards. When required by law, 

the Board shall employ or contract with a licensed and certified architect and/or structural 

engineer be employed to design and supervise the construction of district schools and other 

facilities.  Instead of requiring bids for these services, the Board shall pay fair and reasonable 

amounts warranted by the provider's qualifications and competence. 

 (cf. 7110 - Facilities Master Plan) 

(cf. 3311 - Bids) 

 

The architect and/or structural engineer shall be responsible for preparing all construction plans, 

specifications, and estimates and for the observation of the work of construction.  (Education Code 

17302 

 

To ensure compliance with state design and safety standards, preliminary and final plans for any 

state-funded school facility project, including Board-approved educational specifications for 

school design when necessary, shall be submitted to the California Department of Education and 

the Department of General Services, Division of the State Architect.  (Education Code 17267; 5 

CCR 14030-14032) 

The Superintendent or designee shall devise develop a competitive processgeneral criteria for the 

selection of architects, and  structural engineers, and other design professionals that is based  on 

the basis of  on demonstrated competence and on the  professional qualifications necessary for 

the satisfactory performance of the services required.  For each project, the Superintendent or 

designee he/she shall recommend specific architectural and engineering firms to the Board for 

approval. The Board shall pay fair and reasonable amounts warranted by the provider's 

qualifications and competence.  The Board need not select the lowest responsible bidder. 

 



(cf. 3311 - Bids) 

(cf. 3311.3 - Design-Build Contracts) 

 

 Legal Reference: 

EDUCATION CODE 

17070.10-17079.30  Leroy F. Greene School Facilities Act, especially: 

17070.50  Conditions for apportionment 

17250.10-17250.55  Design-build contracts 

17251  School construction; duties of the California Department of Education  

17262-17268  School construction plans 

17280-17316 Approvals, especially: 

17302  Persons qualified to prepare plans, specifications and estimates and supervise 

construction 

17316 Contract provision re school district property 

17371 Limitation on liability of governing board 

BUSINESS AND PROFESSIONS CODE 

5500-5502  Architecture 

5550-5558   Architects, licensure 

6700-6706.3  Engineers 

6750-6766  Engineers, licensure 

GOVERNMENT CODE 

4525-4529.5  Contracts with private architects, engineering, land surveying, and construction 

project management firms 

14837  Definition of small business 

87100  Public officials; financial interest 

PUBLIC CONTRACT CODE 

20111  School district contracts 

CODE OF REGULATIONS, TITLE 5 

14001  Minimum standards for school facilities 

14030-14036  Standards, planning, and approval of school facilities 

CODE OF REGULATIONS, TITLE 24  

101 et seq.  California Building Standards Code 

CALIFORNIA CONSTITUTION 

Article 22  Architectural and engineering services 

 



Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Plan Submission Requirements for Modernization Projects, Form SFPD 4.08 

Plan Submission Requirements for New Construction, Form SFPD 4.07 

OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS 

School Facility Program Handbook, January 2019 

 

WEB SITES 

American Institute of Architects California Council:  https://aiacalifornia.org  

California Department of Education, Facilities:  http://www.cde.ca.gov/ls/fa 

Department of General Services, Division of the State Architect:  

https://www.dgs.ca.gov/DSA 

Department of General Services, Office of Public School Construction: 

https://www.dgs.ca.gov/OPSC 

 Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  September 24, 1998         Campbell, California 

 

 

  



AR 7140 Campbell Union ESD 

Administrative Regulation 

Architectural And Engineering Services 

  

AR 7140 

Facilities 

The Governing Board shall engage the services of a licensed architect(s) holding a valid 

certificate or engineer(s) holding a valid certificate for the preparation of plans, specifications or 

estimates for any construction project, through a signed contract.  (Education Code 39148) 

 (cf. 3312 - Contracts) 

Contractors for any architectural, landscape architectural, engineering, environmental, land 

surveying, or construction project management services shall be selected, at fair and reasonable 

prices, on the basis of demonstrated competence and professional qualifications necessary for the 

satisfactory performance of the services required.  (Government Code 4526) 

 The Superintendent or designee shall ensure that the selection process for projects receiving 

state funding:  (Government Code 4526) 

 

1.Assures maximum participation by small business firms as defined pursuant to 

Government Code 14837 

 

2.Prohibits practices which might result in unlawful activity such as rebates, kickbacks, or 

other unlawful consideration 

 

3.Prohibits district employees from participating in the selection process when they have a 

relationship with a person or business entity seeking a contract which would subject the 

employee to the prohibition of Government Code 87100 

 

(cf. 9270 - Conflict of Interest) 

  

The selection process may also include:  (Government Code 4527) 

 

1.Evaluation of current statements of qualifications and performance data on file with the 

district and evaluation of statements that may be submitted by other firms regarding the 

proposed project 

 



2.Discussion with at least three firms regarding anticipated concepts and the relative utility 

of alternative approaches for furnishing the required services 

 

3.Selection, in order of preference, of at least three firms deemed to be the most highly 

qualified to provide the required services in accordance with established district criteria  

 

The district shall negotiate a contract with the best qualified firm at compensation determined by 

the district to be fair and reasonable.  If the district is unable to negotiate a contract with the most 

qualified firm, the district shall negotiate a contract with the second most qualified firm and, if 

unsuccessful, with the third most qualified firm.  If the district is unable to negotiate a satisfactory 

contract with any of the selected firms, the district shall select additional firms in order of their 

competence and qualification and continue negotiations until an agreement is reached.  

(Government Code 4528) 

 

The above procedures shall not apply if the Superintendent or designee determines that the services 

needed are more of a technical nature and involve little professional judgment and that requiring 

bids would be in the public interest.  (Government Code 4529) 

 

(cf. 3311 - Bids) 

 

Contracts shall specify that all plans, including, but not limited to, record drawings, specifications, 

and estimates prepared by the architect or structural engineer shall become the property of the 

district.  The contract shall also specify terms and conditions for reuse within the district of any 

plans prepared by the architect or structural engineer. (Education Code 17316) 

 

A contract may be awarded to a single entity for both design and construction of any 

school facility in excess of $1,000,000 in accordance with AR 3311.3 - Design-Build Contracts.  

(Education Code 17250.20) 

 

(cf. 3311.3 - Design-Build Contracts) 

Contracts shall specify that all plans, specifications and estimates prepared by the contractor 

shall become the property of the district.  (Education Code 39159) 
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BB 9321 Campbell Union ESD 
Board Bylaw 
Closed Session Purposes And Agendas 

  

BB 9321 

Board Bylaws 

  

  

The Governing Board is committed to complying with state open meeting laws and modeling 

transparency in its conduct of district business.  The Board shall hold a closed sessions during a 

regular, special, or emergency meeting only for purposes authorized by law.  A closed session 

may be held during a regular, special, or emergency meeting in accordance with law. 

  

Each agenda shall contain a general description of each closed session item to be discussed at the 

meeting, as required by law and specified below. (Government Code 54954.2) 

  

(cf. 9320 - Meetings and Notices) 

(cf. 9322 - Agenda/Meeting Materials) 

  

In the open session preceding the closed session, Tthe Board shall disclose in open session the 

items to be discussed in closed session.  In the closed session, the Board may consider only those 

matters covered in its statement.  (Government Code 54957.7) 

 

After the closed session, the Board shall reconvene in open session before adjourning the 

meeting, and, when applicable, shall publicly disclose any action taken in the closed session, the 

votes or abstentions thereon, and other disclosures specified below that are applicable to the 

matter being addressed in the manner prescribed by Government Code 54957.1.  Such reports 

may be made in writing or orally at the location announced in the agenda for the closed session.  

(Education Code 32281; Government Code 54957.1, 54957.7) 

in the manner prescribed by Government Code 54957.1.  (Government Code 54957.7) 

  

(cf. 9321.1 - Closed Session Actions and Reports) 

  

When an action taken during a closed session involves final approval or adoption of a document 

such as a contract or settlement agreement, the Superintendent or designee shall provide a copy of 

the document to any person present at the conclusion of the closed session who submitted a written 

request.  If the action taken results in one or more substantive amendments, the Superintendent or 

designee shall make the document available the next business day or when the necessary retyping 

is completed.  Whenever copies of an approved agreement will not be immediately released due 



to an amendment, the Board president shall orally summarize the substance of the amendment for 

those present at the end of the closed session.  (Government Code 54957.1) 

 

Confidentiality 

 

The Board shall not disclose any information that is protected by state or federal law.  In 

addition, no victim or alleged victim of tortious sexual conduct or child abuse shall be identified 

in any Board agenda, notice, announcement, or report required by the Brown Act, unless the 

identity of the person has previously been publicly disclosed. (Government Code 54957.7, 

54961) 

  

(cf. 1340 - Access to District Records) 

  

A Board member shall not disclose confidential information received in a closed session unless 

the Board authorized the disclosure of that information. (Government Code 54963) 

  

(cf. 9011 - Disclosure of Confidential/Privileged Information) 

 

 The Board shall not disclose any information that is protected by state or federal law.  In 

addition, no victim or alleged victim of tortuious sexual conduct or child abuse shall be identified 

in any Board agenda, notice, announcement, or report required by the Brown Act, unless the 

identity of the person has previously been publicly disclosed.  (Government Code 54957.7, 

54961) 

 

(cf. 1340 - Access to District Records) 
 

Personnel Matters 

  

The Board may hold closed sessions under the "personnel exception" to consider the 

appointment, employment, performance evaluation of performance, discipline, or dismissal of an 

employee.  Such a closed session shall not include discussion or action on proposed 

compensation except for a reduction of compensation that results from the imposition of 

discipline. (Government Code 54957) 

  

(cf. 2140 - Evaluation of the Superintendent) 

(cf. 4115 - Evaluation/Supervision 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4215 - Evaluation/Supervision) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4315 - Evaluation/Supervision) 

  



The Board may also hold a closed session to hear complaints or charges brought against an 

employee by another person or employee, unless the employee who is the subject of the 

complaint requests an open session.  Before the Board holds a closed session on specific 

complaints or charges brought against an employee, the employee shall receive written notice of 

the his/her right to have the complaints or charges heard in open session if desired. This notice 

shall be delivered personally or by mail at least 24 hours before the time of the session. 

(Government Code 54957) 

  

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

  

The Board may hold a closed sessions to discuss an  a district employee's application for early 

withdrawal of funds in a deferred compensation plan when the application is based on financial 

hardship arising from an unforeseeable emergency due to illness, accident, casualty, or other 

extraordinary event, as specified in the deferred compensation plan. (Government Code 

54957.10) 

  

Agenda items related to district employee appointments and employment shall describe the 

position to be filled. Agenda items related to performance evaluations shall specify the title of 

the employee being reviewed.  Agenda items related to employee discipline, dismissal or release 

require no additional information. (Government Code 54954.5) 

  

After the closed session, the Board shall report any action taken to appoint, employ, dismiss, accept 

the resignation of, or otherwise affect the employment status of a district employee and shall 

identify the title of the affected position. The report shall be given at the public meeting during 

which the closed session is held, except that the report of a dismissal or nonrenewal of an 

employment contract shall be deferred until the first public meeting after administrative remedies, 

if any, have been exhausted.  (Government Code 54957.1) 

 

(cf. 4117.7/4317.7 - Employment Status Reports) 
 

Negotiations/Collective Bargaining 

  

Unless otherwise agreed upon by the parties involved, the following shall not be subject to the 

open meeting requirements of the Brown Act: (Government Code 3549.1) 

  

1.      Any meeting and negotiating discussion between the district and a recognized or certified 

employee organization 

  

2.      Any meeting of a mediator with either party or both parties to the meeting and 

negotiating process 

  



3.      Any hearing, meeting or investigation conducted by a fact finder or arbitrator 

  

4.      Any executive (closed) session of the district or between the district and its designated 

representative for the purpose of discussing its position regarding any matter within the scope of 

representation and instructing its designated representatives 

  

(cf. 4140/4240/4340 - Bargaining Units) 

(cf. 4143/4243 - Negotiations/Consultation) 

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations) 

  

The Board may meet in closed session , prior to and during consultations and discussions with 

representatives of employee organizations and unrepresented employees, to review the Board's 

position and/or instruct its designated representative(s) regarding salaries, salary schedules or 

compensation paid in the form of fringe benefits of its represented and unrepresented employees, 

and, for represented employees, any other matter within the statutorily provided scope of 

representation.  Prior to the closed session, the Board shall identify its designated representative 

in open session.  Any closed session held for this purpose may include discussions of the 

district's available funds and funding priorities, but only insofar as they relate to providing 

instructions to the Board's designated representative. Final action on the proposed compensation 

of one or more unrepresented employees shall not be taken in closed session. (Government Code 

54957.6) 

  

(cf. 2121 - Superintendent's Contract) 

  

Closed sessions may take place prior to and during consultations and discussions with 

representatives of employee organizations and unrepresented employees.  For unrepresented 

employees, closed sessions held pursuant to Government Code 54957.6 shall not include final 

action on the proposed compensation of one or more unrepresented employees. (Government 

Code 54957.6) 

  

For represented employees, the Board may also meet in closed session regarding any other 

matter within the statutorily provided scope of representation. (Government Code 54957.6) 

  

The Board also may meet in closed session with a state conciliator or a mediator who has 

intervened in proceedings regarding any of the purposes enumerated in Government Code 

54957.6. 

  

Agenda items related to negotiations shall specify the name(s) of the district's designated 

representative(s) attending the closed session. If circumstances necessitate the absence of a 

specified designated representative, an agent or designee may participate in place of the absent 



representative as long as the name of the agent or designee is announced at the open session held 

prior to the closed session. The agenda shall also specify the name of the organization 

representing the employee(s) or the position title of the unrepresented employee who is the 

subject of the negotiations. (Government Code 54954.5) 

  

Approval of an agreement regarding labor negotiations with represented employees pursuant to 

Government Code 54957.6 shall be reported after the agreement is final and has been accepted or 

ratified by the other party. This report shall identify the item approved and the other party or parties 

to the negotiation.  (Government Code 54957.1) 

 

Matters Related to Students 

  

The Board shall meet in closed session to consider the expulsion of a student, unless the student 

submits a written request at least five days before the date of the hearing that the hearing be held 

in open session.  Regardless of whether the expulsion hearing is conducted in open or closed 

session, the Board may meet in closed session for the purpose of deliberating and determining 

whether the student should be expelled.  (Education Code 48918) 

  

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

  

If a public hearing would lead to the disclosure of confidential student information, Tthe Board 

shall meet in closed session to address any student matter that may involve disclosure of 

confidential student information, or to consider a suspension, disciplinary action, or any other 

action against a student except expulsion or a challenge to a student record.  If a written request 

for open session is received from the parent/guardian or adult student, the meeting shall be 

public, except that any discussion at that meeting which may be in conflict with the right to 

privacy of any student other than the student requesting the public meeting shall be in closed 

session. it will be honored to the extent that it does not violate the privacy rights of any other 

student.  (Education Code 35146, 48912, 49070) 

  

(cf. 5117 - Interdistrict Attendance) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5125.3 - Challenging Student Records) 

(cf. 5144 - Discipline) 

 

The Board shall meet in closed session to consider the expulsion of a student, unless the student 

submits a written request at least five days before the date of the hearing that the hearing be held 

in open session. Regardless of whether the expulsion hearing is conducted in open or closed 

session, the Board may meet in closed session for the purpose of deliberating and determining 

whether the student should be expelled.  (Education Code 48918) 

 



(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

  

Agenda items related to student matters shall briefly describe the reason for the closed session, 

such as "student expulsion hearing," "grade change appeal" without violating the confidentiality 

rights of individual students. The student shall not be named on the agenda, but a number may be 

assigned to the student in order to facilitate record keeping. The agenda shall also state that the 

Education Code requires closed sessions in these cases in order to prevent the disclosure of 

confidential student record information. 

 

Final action on a student matter deliberated in closed session shall be taken in open session and 

shall be a matter of public record.  (Education Code 35146, 48918) 

  

(cf. 5125 - Student Records) 

  

However, in taking final action, the Board shall not release any information in violation of student 

privacy rights provided in 20 USC 1232g or other applicable laws. In an expulsion or other 

disciplinary action, the cause for the disciplinary action shall be disclosed in open session, but the 

Board shall refer to the student number or other identifier and shall not disclose the student's name. 

 

Security Matters 

  

The Board may meet in closed session with the Governor, Attorney General, district attorney, 

district legal counsel, sheriff or chief of police, or their respective deputies, or a security 

consultant or a security operations manager, on matters posing a threat to the security of public 

buildings, to the security of essential public services, including water, drinking water, wastewater 

treatment, natural gas service, and electric service, or to the public's right of access to public 

services or public facilities. Such discussions may be held in closed session during an emergency 

meeting called pursuant to Government Code 54956.5 if agreed to by a two-thirds vote of the 

Board members present, or, if less than two-thirds of the members are present, by a unanimous 

vote of the members present. (Government Code 54956.5,  54957) 

  

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515 - Campus Security) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 9323.2 - Actions by the Board) 

  

The Board may meet in closed session during an emergency meeting held pursuant to 

Government Code 54956.5 to meet with law enforcement officials for the emergency purposes 

specified in Government Code 54957 if agreed to by a two-thirds vote of the Board members 



present. If less than two-thirds of the members are present, then the Board must agree by a 

unanimous vote of the members present. (Government Code 54956.5) 

  

Agenda items related to these security matters shall specify the name of the law enforcement 

agency and the title of the officer, or name of applicable agency representative and title, with 

whom the Board will consult. (Government Code 54954.5) 

  

The Board may meet in closed session to consult with law enforcement officials on the 

development of a plan for tactical responses to criminal incidents and to approve the plan. 

Following the closed session, the Board shall report any action taken to approve the plan, but need 

not disclose the district's plan for tactical responses. (Education Code 32281) 

 

Conference with Real Property Negotiations Negotiator 

  

The Board may meet in closed session with its real property negotiator prior to the purchase, 

sale, exchange or lease of real property by or for the district in order to grant its negotiator 

authority regarding the price and terms of payment for the property.  (Government Code 

54956.8) 

  

Before holding the closed session, the Board shall hold an open and public session to identify its 

negotiator(s), and the property under negotiation, and to specify the person(s) with whom the 

negotiator may negotiate.  For purposes of real property transactions, negotiators may include 

members of the Board. (Government Code 54956.8) 

  

For purposes of real property transactions, negotiators may include members of the Board 

(Government Code 54956.8) 

  

Agenda items related to real property negotiations shall specify the district negotiator attending 

the closed session.  If circumstances necessitate the absence of a specified negotiator, an agent or 

designee may participate in place of the absent negotiator as long as the name of the agent or 

designee is announced at the open session held prior to the closed session.  The agenda shall also 

specify the name of the negotiating parties and the street address of the real property under 

negotiation.  If there is no street address, the agenda item shall specify the parcel number or 

another unique reference of the property.  The agenda item shall also specify whether instruction 

to the negotiator will concern price, terms of payment, or both. (Government Code 54954.5) 

  

When the Board approves a final agreement concluding real estate negotiations pursuant to 

Government Code 54956.8, it shall report that approval and the substance of the agreement in open 

session at the public meeting during which the closed session is held.  If final approval rests with 

the other party to the negotiations, the Superintendent or designee shall disclose the fact of that 

approval and the substance of the agreement upon inquiry by any person, as soon as the other party 

or its agent has informed the district of its approval.  (Government Code 54957.1) 



 

Pending Litigation 

  

Based on the advice of its legal counsel, the Board may hold a closed session to confer with or 

receive advice from its legal counsel regarding pending litigation when a discussion of the matter 

in open session would prejudice the district's position in the litigation. For this purpose, 

"litigation" means any adjudicatory proceeding, including eminent domain, before a court, 

administrative body exercising its adjudicatory authority, hearing officer, or arbitrator. 

(Government Code 54956.9) 

  

Litigation is considered pending in any of the following circumstances exist: 

  

1.      Litigation to which the district is a "party" has been initiated formally  (Government 

Code 54956.9(d)(1)(a)) 

  

2.      A point has been reached where, in the Board's opinion based on the advice of its legal 

counsel regarding the "existing facts and circumstances," there is a "significant exposure to 

litigation" against the district, or the Board is meeting solely to determine whether, based on 

existing facts or circumstances, a closed session is authorized. (Government Code 

54956.9(d)(2),(3)(b)) 

  

Existing facts and circumstances for these purposes are limited to the following:  (Government 

Code 54956.9) 

  

a.      Facts and circumstances that might result in litigation against the district but which the 

district believes are not yet known to potential plaintiff(s) and which do not need to be disclosed. 

  

b.      Facts and circumstances including, but not limited to, an accident, disaster, incident or 

transactional occurrence which might result in litigation against the district, which are already 

known to potential plaintiff(s), and which must be publicly disclosed before the closed session or 

specified on the agenda. 

  

c.      The receipt of a claim pursuant to the Government Tort Claims Act or a written threat of 

litigation from a potential plaintiff.  The claim or written communication must be available for 

public inspection. 

  

(cf. 3320 - Claims and Actions against the District) 

  

d.      A threat of litigation made by a person in an open meeting on a specific matter within the 

responsibility of the Board. 

  



e.      A threat of litigation made by a person outside of an open meeting on a specific matter 

within the responsibility of the Board, provided that the district official or employee receiving 

knowledge of the threat made a record of the statement before the meeting and the record is 

available for public inspection. Such record does not need to identify an alleged victim of 

tortious sexual conduct or anyone making a threat of litigation  on the victim’s his/her behalf or 

identify an employee who is the alleged perpetrator of any unlawful or tortious conduct, unless 

the identity of this person has been publicly disclosed. 

  

3.      Based on existing facts and circumstances, the Board has decided to initiate or is deciding 

whether to initiate litigation. (Government Code 54956.9(d)(4))(c) 

  

Before holding a closed session pursuant to the pending litigation exception, the Board shall state 

on the agenda or publicly announce the subdivision of Government Code 54956.9 under which 

the closed session is being held. If authority is based on Government Code 54956.9(d)(1)(a), the 

Board shall either state the title or specifically identify the litigation to be discussed or state that 

doing so would jeopardize the district's ability to effectuate service of process upon unserved 

parties or to conclude existing settlement negotiations to its advantage. (Government Code 

54956.9) 

  

Agenda items related to "pending litigation" shall be described as a conference with legal 

counsel regarding either "existing litigation" or "anticipated litigation." (Government Code 

54954.5) 

  

"Existing litigation" items shall identify the name of the case specified by either the claimant's 

name, names of parties or case or claim number unless the Board states that to identify the case 

would jeopardize service of process or existing settlement negotiations. (Government Code 

54954.5) 

  

"Anticipated litigation" items shall state that there is significant exposure to litigation pursuant to 

Government Code 54956.9(d)(2) or (3)(b) and shall specify the potential number of cases. When 

the district expects to initiate a suit, items related to anticipated litigation shall state that the 

discussion relates to the initiation of litigation pursuant to Government Code 54956.9(d)(4)(c) 

and shall specify the potential number of cases. The agenda or an oral statement before the 

closed session may be required to provide additional information regarding existing facts and 

circumstances described in item #2b-e above. 

(Government Code 54954.5) 

  

Following the closed session, the Board shall publicly report, as applicable:  (Government Code 

54957.1) 

 



1.Approval to legal counsel to defend, appeal or not appeal, or otherwise appear in 

litigation. This report shall identify the adverse parties, if known, and the substance of the 

litigation. 

 

2.Approval to legal counsel to initiate or intervene in a lawsuit.  This report shall state that 

directions to initiate or intervene in the action have been given and that the action, 

defendants, and other details will be disclosed to inquiring parties after the lawsuit is 

commenced unless doing so would jeopardize the district's ability to serve process on 

unserved parties or its ability to conclude existing settlement negotiations to its advantage. 

 

3.Acceptance of a signed offer from the other party or parties which finalizes the settlement 

of pending litigation. This report shall state the substance of the agreement. 

 

If approval is given to legal counsel to settle pending litigation but final approval rests with the 

other party or with the court, the district shall report the fact of approval and the substance of the 

agreement thereon to persons who inquire once the settlement is final.  (Government Code 

54957.1) 

 

Joint Powers Agency Issues 

  

The Board may meet in closed session to discuss a claim for the payment of tort liability losses, 

public liability losses or workers' compensation liability incurred by a joint powers agency (JPA) 

formed for the purpose of insurance pooling or self-insurance authority of which the district is a 

member. 

(Government Code 54956.95) 

  

Closed session agenda items related to liability claims shall specify the claimant's name and the 

name of the agency against which the claim is made. (Government Code 54954.5) 

  

(cf. 3530 - Risk Management/Insurance) 

  

Following the closed session, the Board shall publicly report the disposition of joint powers agency 

or self-insurance claims, including the name of the claimant(s), the name of the agency claimed 

against, the substance of the claim, and the monetary settlement agreed upon by the claimant.  

(Government Code 54957.1) 

 

When the board of the JPA has so authorized and upon advice of district legal counsel, the Board 

may also meet in closed session in order to receive, discuss and take action concerning 

information obtained in a closed session of the JPA that has direct financial or liability 

implications for the district.  During the Board's closed session, a Board member serving on the 

JPA board may disclose confidential information acquired during a closed session of the JPA to 

fellow Board members.  (Government Code 54956.96) 

  



The Board member may also disclose the confidential JPA information to district legal counsel 

in order to obtain advice on whether the matter has direct financial or liability implications for 

the district.  (Government Code 54956.96) 

  

Closed session agenda items related to conferences involving a JPA shall specify the name of the 

JPA, the closed session description used by the JPA and the name of the Board member 

representing the district on the JPA board.  Additional information listing the names of agencies 

or titles of representatives attending the closed session as consultants or other representatives 

shall also be included.  (Government Code 54954.5) 

  

Review of Audit Report from Bureau of State Audits 

  

Upon receipt of a confidential final draft audit report from the California State Auditor's Office, 

the Board may meet in closed session to discuss its response to that report.  After public release 

of the report from the California State Auditor's Office, any Board meeting to discuss the report 

must be conducted in open session, unless exempted from that requirement by some other 

provision of law. 

(Government Code 54956.75) 

  

Closed session agenda items related to an audit by the California State Auditor's Office shall 

state "Audit by California State Auditor's Office."  (Government Code 54954.5) 

 

Following the closed session, the Board shall publicly confirm that the report was reviewed and a 

response was prepared. 

  

Review of Assessment Instruments 

  

The Board may meet in closed session to review the contents of any student assessment 

instrument approved or adopted for the statewide testing system. Before any such meeting, the 

Board shall agree by resolution to accept any terms or conditions established by the State Board 

of Education for this review. (Education Code 60617) 

  

(cf. 6162.51 - State Academic Achievement Tests) (cf. 6162.5 - Student Assessment) 

  

Agenda items related to the review of student assessment instruments shall state that the Board is 

reviewing the contents of an assessment instrument approved or adopted for the statewide testing 

program and that Education Code 60617 authorizes a closed session for this purpose in order to 

maintain the confidentiality of the assessment under review. 

  

  



  

Legal Reference: 

EDUCATION CODE 

32281 School safety plans 

35145  Public meetings 

35146  Closed session for student suspension or disciplinary action (re student suspension) 

44929.21  Districts with ADA of 250 or more 

48912  Governing board suspension of student 

48918  Rules governing expulsion procedures; hearings and notice 

49070  Challenging content of students records 

49073-49079  Privacy of student records 

60617  Closed session (re review of contents of statewide assessment) 

GOVERNMENT CODE 

3540-3549.3  Educational Employment Relations Act 

6252-6270  California Public Records Act 

54950-54963  The Ralph M. Brown Act 

CALIFORNIA CONSTITUTION 

Article 1, Section 3   Public right to access information 

UNITED STATES CODE, TITLE 20 

1232g  Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.8  Family Educational Rights and Privacy 

COURT DECISIONS 

Moreno v. City of King, (2005) 127 Cal.App.4th 17 

Morrison v. Housing Authority of the City of Los Angeles Board of Commissioners, (2003) 107 

Cal.App.4th 860 

Rim of the World Unified School District v. San Bernardino County Superior Court, (2002) 

104 Cal.App.4th 1393 

Bell v. Vista Unified School District, (20002001) 82 Cal.App. 4th 672 

Fischer v. Los Angeles Unified School District, (1999) 70 Cal.App. 4th 87 

Kleitman v. Superior Court of Santa Clara County, (1999) 87 Cal Rptr. 2d 

CODE OF FEDERAL REGULATIONS, TITLE 34   

Furtado v. Sierra Community College District (1998) 68 Cal.App. 4th 876 

Roberts v. City of Palmdale, (1993) 5 Cal.App. 4th 363 

San Diego Union v. City Council, (1983) 146 Cal.App.3d 947 

Sacramento Newspaper Guild v. Sacramento County Board of Supervisors, (1968) 263 Cal.App. 

2d 41 

San Diego Union v. City Council, (1983) 146 Cal.App.3d 947 

ATTORNEY GENERAL OPINIONS 

94 Ops.Cal.Atty.Gen. 82 (2011) 

89 Ops.Cal.Atty.Gen. 110 (2006) 

86 Ops.Cal.Atty.Gen. 210 (2003) 



78 Ops.Cal.Atty.Gen. 218 (1995) 

59 Ops.Cal.Atty.Gen. 532 (1976) 

57 Ops.Cal.Atty.Gen. 209 (1974) 

  

Management Resources: 

CSBA PUBLICATIONS 

The Brown Act: School Boards and Open Meeting Laws, rev. 2014 2009 

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 

The Brown Act: Open Meetings for Legislative Bodies, 2003 

LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 

Open and Public IV: A Guide to the Ralph M. Brown Act, rev. July 2010 

WEB SITES 

CSBA:  http://www.csba.org 

California Office of the Attorney General's Office:  http://www.oag.ca.gov 

League of California Cities:  http://www.cacities.org 
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CSBA New Exhibits 

 
Board Bylaws E(1) 9321(a) 

 

CLOSED SESSION 

 

 

BOARD MEETING AGENDA DESCRIPTIONS FOR CLOSED SESSION ITEMS 

 

The Governing Board meeting agenda shall include the following description of a closed session 

item, as applicable: 

 

Personnel Matters 

 

PUBLIC EMPLOYEE APPOINTMENT 

Government Code 54957 

Title:  ______________________________________________________________________ 

(Specify position to be filled) 

 

PUBLIC EMPLOYMENT 

Government Code 54957 

Title:  ______________________________________________________________________ 

(Specify position to be filled) 

 

PUBLIC EMPLOYEE PERFORMANCE EVALUATION 

Government Code 54957 

Title:  ______________________________________________________________________ 

(Specify position of employee being evaluated) 

 

PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 

Government Code 54957 

(No additional information is required. An employee's dismissal or nonrenewal shall not be 

reported until the employee has first exhausted any right to a hearing or other administrative 

remedy.) 
 

SPECIFIC COMPLAINT OR CHARGE AGAINST EMPLOYEE 

Government Code 54957 
(No additional information is required.) 

 

EMPLOYEE APPLICATION FOR EARLY WITHDRAWAL OF FUNDS IN DEFERRED 

COMPENSATION PLAN 

Government Code 54957.10 

(No additional information is required.) 

 

 



 

 

 

 E(1) 9321(b) 

 

 

CLOSED SESSION (continued) 

 

 

Negotiations/Collective Bargaining 

 

CONFERENCE WITH LABOR NEGOTIATORS 

Government Code 54957.6 
 

District-designated representatives: 

______________________________________________ 

(Specify names of representatives attending the closed session. If circumstances necessitate the 

absence of a specified designated representative, an agent or designee may participate in place of 

the absent representative as long as the name of the agent or designee is announced at an open 

session held prior to the closed session.) 
 

Employee organization: 

_______________________________________________________ 

(Specify name of employee organization with which negotiations are being held.) 
 

or 
 

Unrepresented employee: 

______________________________________________________ 

(Specify position of unrepresented employee who is the subject of the negotiations.) 
 

Matters Related to Students 

 

STUDENT SUSPENSION/OTHER DISCIPLINARY ACTION 

Education Code 35146 

Student identification number: 

__________________________________________________ 

(It is recommended that the student's name not be listed. The district may use other means to 

identify the student for record-keeping purposes.) 

 

STUDENT EXPULSION 

Education Code 48912 

Student identification number: 

__________________________________________________ 

(It is recommended that the student's name not be listed. The district may use other means to 

identify the student for record-keeping purposes.) 



 

STUDENT GRADE CHANGE APPEAL 

Education Code 49070 

Student identification number: 

__________________________________________________ 

 

(It is recommended that the student's name not be listed. The district may use other means to 

identify the student for record-keeping purposes.) 

 E(1) 9321(c) 

 

 

CLOSED SESSION (continued) 

 

 

CONFIDENTIAL STUDENT MATTER 

 

Action under consideration: 

____________________________________________________ 

(If the Board is considering a confidential student matter other than those listed above, specify 

type of action.) 

 

Student identification number: 

__________________________________________________ 

(It is recommended that the student's name not be listed. The district may use other means to 

identify the student for record-keeping purposes.) 

 

Security Matters 

 

THREAT TO PUBLIC SERVICES OR FACILITIES 

Government Code 54957 

Consultation with:  ___________________________________________________________ 

(Specify name of law enforcement agency and title of officer, or name of applicable agency 

representative and title, with whom the Board will consult.) 

 

DEVELOPMENT/APPROVAL OF TACTICAL RESPONSE PLAN 

Education Code 32281 

Consultation with:  ___________________________________________________________ 

(Specify name of law enforcement agency and title of officer, or name of applicable agency 

representative and title, with whom the Board will consult.) 

 

Real Property Negotiations 

 

CONFERENCE WITH REAL PROPERTY NEGOTIATORS 

Government Code 54956.8 



 

Property:  ___________________________________________________________________ 

(Specify street address or, if no street address, the parcel number or other unique reference of 

the real property under negotiation.) 

 

District negotiator: 

___________________________________________________________ 

(Specify names of negotiators attending the closed session. If circumstances necessitate the 

absence of a specified negotiator, an agent or designee may participate in place of the absent 

negotiator as long as the name of the agent or designee is announced at an open session held 

prior to the closed session.) 

 

 E(1) 9321(d) 

 

 

CLOSED SESSION (continued) 

 

 

Negotiating parties:  __________________________________________________________ 

(Specify name of party, not agent.) 

 

Under negotiation:  __________________________________________________________ 

(Specify whether instruction to negotiator will concern price, terms of payment, or both.) 

 

Pending Litigation 

 

CONFERENCE WITH LEGAL COUNSEL—EXISTING LITIGATION 

Government Code 54956.9(d)(1) 

 

Name of case:  ______________________________________________________________ 

(Specify by reference to claimant's name, names of parties, or case or claim numbers.) 

 

or 

 

Case name unspecified, as identification of the case would jeopardize service of process or 

existing settlement negotiations. 

 

CONFERENCE WITH LEGAL COUNSEL—ANTICIPATED LITIGATION 

Government Code 54956.9(d)(2) or (3) 

 

Significant exposure to litigation pursuant to Government Code 54956.9(d)(2) or (3).  Number of 

potential cases:  _________________________ 

 

Or 



 

Initiation of litigation pursuant to Government Code 54956.9(d)(4). Number of potential 

cases:_____________________________ 

 

If applicable, facts and circumstances:  ___________________________________________ 

(The district may be required to provide additional information on the agenda or in an oral 

statement prior to the closed session pursuant to Government Code 54956.9(e)(2)-(5). These 

include facts and circumstances, such as an accident, disaster, incident, or transactional 

occurrence that might result in litigation against the district and that are known to potential 

plaintiff(s).) 

 

Joint Powers Authority Issues 

 

LIABILITY CLAIMS FOR INSURANCE-RELATED JOINT POWERS AGENCY 

Government Code 54956.95 

 

Name of claimant(s):  ________________________________________________________ 

 E(1) 9321(e) 

 

 

CLOSED SESSION (continued) 

 

 

(Specify name, except pursuant to Government Code 54961 when the claimant is a victim or 

alleged victim of tortious sexual conduct or child abuse unless the identity of the person has 

been publicly disclosed.) 
 

Name of agency against which the claim is made:  __________________________________ 

 

CONFERENCE INVOLVING INFORMATION FROM A JOINT POWERS AGENCY WITH 

DIRECT FINANCIAL OR LIABILITY IMPLICATIONS FOR DISTRICT 

Government Code 54956.96 

 

Name of JPA:  ______________________________________________________________ 

 

Discussion will concern:   

_______________________________________________________ 

(Specify closed session description used by the JPA.) 

 

Name of district representative on JPA board:  

______________________________________ 

 

Names of agencies or titles of representatives attending the closed session as consultants or 

other representatives, if applicable:  _____________________________________________ 



__________________________________________________________________________ 

 

Review of Audit from State Auditor's Office 

 

AUDIT BY CALIFORNIA STATE AUDITOR'S OFFICE 

Government Code 54956.75 

(No additional information is required.) 

 

Review of Assessment Instruments 

 

REVIEW OF STUDENT ASSESSMENT INSTRUMENT 

Education Code 60617 

The Board is reviewing the contents of an assessment instrument approved or adopted for the 

statewide testing program. Education Code 60617 authorizes a closed session for this purpose 

in order to maintain the confidentiality of the assessment under review. 

 

 

 

 

 

 

  



CSBA New Exhibit 
 

Board Bylaws E(2) 9321(a) 

 

CLOSED SESSION 

 

 

REPORTS OF CLOSED SESSION ACTIONS 

 

Following a closed session during any Governing Board meeting, the Board shall reconvene in 

open session to present, orally or in writing, a report of any of the following actions taken during 

the closed session, as applicable: 

 

Personnel Matters 

 

Title of position:  ____________________________________________________________ 

 

Action taken:  _______________________________________________________________ 

(e.g., appointment/employment/evaluation/discipline/dismissal/release) 

 

Board member votes/abstentions:  _______________________________________________ 

 

Negotiations/Collective Bargaining 

 

Approval of final agreement with represented employees 

 

Item approved:  _____________________________________________________________ 

 

Other party/parties to the negotiation:  ___________________________________________ 

 

Board member votes/abstentions:  ______________________________________________ 

 

Matters Related to Students 

 

(Final action must be taken in open session. It is recommended that the student's name not be 

disclosed.) 

 

Security Matters 

 

Action taken:  _______________________________________________________________ 

(e.g., consultation with law enforcement; approval of contract or memorandum of understanding; 

approval of tactical response plan, without disclosing the details of the plan) 

 

Board member votes/abstentions:  _______________________________________________ 



 

Real Property Negotiations 

 

Action taken:  _____________________________________________________________ 

(Report if Board approves a final agreement concluding real estate negotiations. If final approval 

rests with the other party, report as soon as the other party has approved the agreement.) 

 E(2) 9321(b) 

 

 

CLOSED SESSION (continued) 

 

 

Substance of the agreement:  __________________________________________________ 

 

Board member votes/abstentions:  _____________________________________________ 

 

Existing Litigation 

 

Action taken related to existing litigation:   

_________________________________________ 

(e.g., approval to legal counsel to defend, appeal or not appeal, or otherwise appear in litigation; 

or approval to legal counsel of a settlement of pending litigation at any stage prior to or during a 

judicial or quasi-judicial proceeding. If final approval of settlement rests with the other party, 

report to any person upon request once the settlement is final.) 

 

Adverse party/parties, if known:  _______________________________________________ 

 

Substance of the litigation:  ___________________________________________________ 

 

Board member votes/abstentions:  ______________________________________________ 

 

Anticipated Litigation 

 

Action taken:  The Board has given approval to legal counsel to initiate or intervene in a lawsuit. 

The action, defendants, and other details will be disclosed to any person upon request after the 

lawsuit is commenced, unless doing so would jeopardize the district's ability to serve process on 

unserved parties or its ability to conclude existing settlement negotiations to its advantage. 

(The report does not need to initially identify the action, defendants, or other details.) 

 

Board member votes/abstentions:  ______________________________________________ 

 

Joint Powers Agency Issues 

 

LIABILITY CLAIMS FOR INSURANCE-RELATED JOINT POWERS AGENCY 



 

Name of claimant(s):  _______________________________________________________ 

 

Name of agency against which the claim is made:  ________________________________ 

 

Substance of the claim:  _____________________________________________________ 

 

Monetary settlement agreed upon by the claimant:  ________________________________ 

 

Board member votes/abstentions:  _____________________________________________ 

 

 E(2) 9321(c) 

 

 

CLOSED SESSION (continued) 

 

 

CONFERENCE INVOLVING INFORMATION FROM A JOINT POWERS AGENCY WITH 

DIRECT FINANCIAL OR LIABILITY IMPLICATIONS FOR DISTRICT 

 

Name of JPA:  ____________________________________________________________ 

 

Action taken:  _____________________________________________________________ 

(Law does not include any specific disclosures to be reported.) 

 

Board member votes/abstentions:  ____________________________________________ 

 

Review of Audit from State Auditor's Office 

 

Action taken:  The Board reviewed the confidential final draft audit report received from the 

California State Auditor's Office and has prepared a response. 

(No additional information is required. Unless otherwise exempted by law, after the audit report 

is subsequently released to the public, any Board discussion of the report must be conducted in 

open session.) 

 

Review of Assessment Instruments 

 

Action taken:  The Board reviewed the contents of a student assessment instrument approved 

or adopted for the statewide testing system. 
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BB 9321.1 

Board Bylaws 

  

  

No matters other than those announced in open session shall be acted upon during the closed 

session.  (Government Code 54957.7) 

  

(cf. 9321 - Closed Session Purposes and Agendas) 

  

The Board shall reconvene in open session before adjourning and report closed session actions, 

the votes or abstentions thereon, and other disclosures required by Government Code 54957.1.  

These disclosures may be made at the location announced in the agenda for the closed session, as 

long as the public is allowed to be present at that location for the purpose of hearing them.  

(Government Code 54957.7) 

  

Personnel Matters 

  

The Board shall report any personnel action taken and the votes or abstentions thereon at the 

public meeting during which the closed session is held.  This report shall identify the title of the 

position.  However, the report of a dismissal or nonrenewal of an employment contract shall be 

deferred until the first public meeting after administrative remedies, if any, have been exhausted.   

(Government Code 54957.1) 

  

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 2123 - Evaluation of the Superintendent) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

  

Negotiations/Collective Bargaining 

  

Final action on the proposed compensation of one or more unrepresented employees shall not be 

taken during the closed session.  (Government Code 54957.6) 

  

Approval of an agreement concluding closed session labor negotiations with represented 

employees shall be reported after the agreement is final and has been accepted or ratified by the 



other party.  This report shall identify the item approved and the other party or parties to the 

negotiation.  (Government Code 54957.1) 

  

(cf. 4143/4243 - Negotiations/Consultation) 

(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations) 

  

Student Matters 

  

Actions related to student matters shall be taken in open session and shall be a matter of public 

record.  No information shall be released in violation of student privacy rights provided in law.  

(Education Code 35146, 48918; 20 USC 1232) 

  

(cf. 5117 - Interdistrict Attendance) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5125 - Student Records) 

(cf. 5125.3 - Challenging Student Records) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

  

Real Estate Negotiations 

  

Approval of an agreement concluding real estate negotiations shall be reported after the 

agreement is final.  If the Board renders the agreement final, it shall report that approval, the 

votes or abstentions thereon, and the substance of the agreement in open session at the public 

meeting during which the closed session is held.  If final approval rests with the other party, the 

Superintendent or designee shall disclose the fact of that approval and the substance of the 

agreement upon inquiry by any person, as soon as the other party or its agent has informed the 

district of its approval.  (Government Code 54957.1) 

  

Pending Litigation 

  

The Board shall report the following actions related to pending litigation, and the votes or 

abstentions thereon, at the public meeting during which the closed session is held:  (Government 

Code 54957.1) 

  

1.      Approval to legal counsel to defend, appeal or not appeal, or otherwise appear in 

litigation.  This report shall identify the adverse parties, if known, and the substance of the 

litigation. 

  



2.      Approval to legal counsel to initiate or intervene in a lawsuit.  This report shall state that 

directions to initiate or intervene in the action have been given and that details will be disclosed 

to inquiring parties after the lawsuit is commenced unless doing so would jeopardize the district's 

ability to serve process on unserved parties or its ability to conclude existing settlement 

negotiations to its advantage. 

  

3.      Acceptance of a signed offer from the other party or parties which finalizes the settlement 

of pending litigation.  This report shall state the substance of the agreement. 

  

If approval is given to legal counsel to settle pending litigation and if final approval rests with 

the other party or with the court, the district shall report the fact of approval, the substance of the 

agreement and the vote and abstentions thereon to persons who inquire once the settlement is 

final.  (Government Code 54957.1) 

  

JPA/Self-Insurance Claims 

  

The Board shall report the disposition of joint powers authority or self-insurance claims and the 

votes or abstentions thereon at the public meeting during which the closed session is held.  This 

report shall include the name of the claimant(s), the name of the agency claimed against, the 

substance of the claim and the monetary settlement agreed upon by the claimant.  (Government 

Code 54957.1) 

  

(cf. 3320 - Claims and Actions Against the District) 

(cf. 3530 - Risk Management/Insurance) 

  

Review of Assessment Instruments 

  

At the public meeting during which the Board holds a closed session to review student 

assessment instruments, the Board shall confirm that this review was made.  Any actions related 

to the review shall be taken in open session without revealing any proprietary or confidential 

information and shall be a matter of public record. 

  

(cf. 6162.5 - Student Assessment) 

  

  

Legal Reference: 

EDUCATION CODE 

35145  Public meetings 

35146  Closed session (re student matters) 

48918  Rules governing expulsion procedures; hearings and notice 



49073-49079  Privacy of student records 

60617  Meetings of governing board 

GOVERNMENT CODE 

54950-54962  The Ralph M. Brown Act, especially: 

54957.1  Closed sessions; public report of action taken 

54957.6  Closed sessions; representatives to employee organization(s) 

54957.7 Disclosure of items to be discussed 

UNITED STATES CODE, TITLE 20 

1232 Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.8 Family Educational Rights and Privacy 

80 Ops.Cal.Atty.Gen. 85 (1997) 

  

  

  

Bylaw  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  September 24, 1998         Campbell, California 
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 Meeting Procedures 

 All Governing Board meetings shall begin on time and shall be guided by an agenda prepared in 

a accordance with Board bylaws and posted and distributed in accordance with the Ralph M. 

Brown Act (open meeting requirements) and other applicable laws. nd delivered in advance to all 

Board members and to other persons upon request. 

 (cf. 9322 - Agenda/Meeting Materials) 

 The Board president shall conduct Board meetings in accordance with Board bylaws and 

procedures that enable the Board to efficiently consider issues and carry out the will of the 

majority. 

  

(cf. 9121 - President) 

(cf. 9320 - Meetings and Notices) 

Quorum and Abstentions 

 The Board shall act by majority vote of all of the membership constituting the Board.  

(Education Code 35164) 

 (cf. 9323.2 - Actions by the Board) 

 The Board believes that when no conflict of interest requires abstention, its members have a 

duty to vote on issues before them.  When a member abstains, the his/her abstention shall not be 

counted for purposes of determining whether a majority of the membership of the Board has 

taken action. 



(cf. 9270 - Conflict of Interest) 

Public Participation 

The meetings of the Board are held in public and are not meetings of the public.  In order to 

ensure public communication with the Board, every regular Board meeting agenda shall provide 

an opportunity for the public to address the Board on items of public interest within the Board's 

jurisdiction prior to or during Board consideration of the item. 

  

Members of the public are encouraged to attend Board meetings and to address the Board 

concerning any item on the agenda or within the Board's jurisdiction.  So as not to inhibit public 

participation, persons attending Board meetings shall not be requested to sign in, complete a 

questionnaire, or otherwise provide their name or other information as a condition of attending 

the meeting. 

In order to conduct district business in an orderly and efficient manner, the Board requires that 

public presentations to the Board comply with the following procedures: 

1.      The Board shall give members of the public an opportunity to address the Board on any 

item of interest to the public that is within the subject matter jurisdiction of the Board, either 

before or during the Board's consideration of each item.  (Education Code 35145.5; Government 

Code 54954.3) 

 2.      At a time so designated on the agenda, at a regular meeting, members of the public may 

bring before the Board matters that are not listed on the agenda.  The Board shall take no action 

or discussion on any item not appearing on the posted agenda except as authorized by law.  

(Education Code 35145.5; Government Code 54954.2) 

 3.      Without taking action, Board members or district staff members may briefly respond to 

statements made or questions posed by the public about items not appearing on the agenda.  

Additionally, on their own initiative or in response to questions posed by the public, a Board 

members or staff members may ask a question for clarification, make a brief announcement, or 

make a brief report on their his/her own activities.  (Government Code 54954.2) 

 Furthermore, the Board or a Board member may provide a reference to staff or other resources 

for factual information, ask staff to report back to the Board at a subsequent meeting concerning 

any matter, or take action directing staff to place a matter of business on a future agenda.  

(Government Code 54954.2) 

4.      The Board need not allow the public to speak on any item that has already been 

considered by a committee composed exclusively of Board members at a public meeting where 



the public had the opportunity to address the committee on that item.  However, if the Board 

determines that the item has been substantially changed since the committee heard it, the Board 

shall provide an opportunity for the public to speak.  (Government Code 54954.3) 

 (cf. 9130 - Board Committees) 

5.      A person wishing to be heard by the Board shall first be recognized by the president and 

shall then proceed to comment as briefly as the subject permits. 

Individual speakers shall be allowed three minutes to address the Board on each agenda or 

nonagenda item.  The Board shall limit the total time for public input on each item to 20 minutes.  

With Board consent, the Board president may increase or decrease the time allowed for public 

presentation, depending on the topic and the number of persons wishing to be heard.  The 

president may take a poll of speakers for or against a particular issue and may ask that additional 

persons speak only if they have something new to add. 

  

In order to ensure that non-English speakers receive the same opportunity to directly address the 

Board, any member of the public who utilizes a translator shall be provided at least twice the 

allotted time to address the Board, unless simultaneous translation equipment is used to allow the 

Board to hear the translated public testimony simultaneously.  (Government Code 54954.3) 

 6.      The Board president may rule on the appropriateness of a topic subject to the following 

conditions: 

 a.      If the topic would be more suitably addressed at a later time, the Board president may 

indicate the time and place when it should be presented. 

 b.      The Board shall not prohibit public criticism of its policies, procedures, programs, 

services, acts or omissions.  (Government Code 54954.3) 

 c.      The Board may not prohibit public criticism of district employees. However, whenever a 

member of the public initiates specific complaints or charges against an individual employee, the 

Board president shall inform the complainant of the appropriate complaint procedure. 

  

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 9321 - Closed Session Purposes and Agendas) 

7.      The Board president shall not permit any disturbance or willful interruption of Board 

meetings.  Persistent disruption by an individual or group or any conduct or statements that 

threaten the safety of any person(s) at the meeting shall be grounds for the chair to terminate the 



privilege of addressing the Board.  The Board may remove disruptive individuals and order the 

room cleared if necessary. In this case, members of the media not participating in the disturbance 

shall be allowed to remain, and individual(s) not participating in such disturbances may be 

allowed to remain at the discretion of the Board.  When the room is ordered cleared due to a 

disturbance, further Board proceedings shall concern only matters appearing on the agenda.  

(Government Code 54957.9) 

 When such disruptive conduct occurs, the Superintendent or designee shall contact local law 

enforcement as necessary. 

 Recording by the Public 

Members of the public may record an open Board meeting using an audio or video recorder, still 

or motion picture camera, cell phone, or other device, provided that the noise, illumination, or 

obstruction of view does not persistently disrupt the meeting. 

The Superintendent or designee may designate locations from which members of the public may 

make such recordings without causing a distraction. 

(cf. 9324 - Board Minutes and Recordings) 

  

If the Board finds that noise, illumination or obstruction of view related to these activities would 

persistently disrupt the proceedings, these activities shall be discontinued or restricted as 

determined by the Board.  (Government Code 54953.5, 54953.6) 

 

Legal Reference: 
EDUCATION CODE 
5095  Powers of remaining board members and new appointees 
32210  Willful disturbance of public school or meeting a misdemeanor 
35010  Prescription and enforcement of rules 
35145.5  Agenda; public participation; regulations 
35163  Official actions, minutes and journal 
35164  Vote requirements 
35165  Effect of vacancies upon majority and unanimous votes by seven member board 
CODE OF CIVIL PROCEDURE 
527.8 Workplace Violence Safety Act 
GOVERNMENT CODE 
54953.3 Prohibition against conditions for attending a board meeting 
54953.5  Audio or video recording of proceedings 
54953.6  Broadcasting of proceedings 
54954.2  Agenda; posting; action on other matters 
54954.3  Opportunity for public to address legislative body; regulations 
54957  Closed sessions 



54957.9  Disorderly conduct of general public during meeting; clearing of room 
PENAL CODE 
403  Disruption of assembly or meeting 
COURT DECISIONS 
City of San Jose v. Garbett, (2010) 190 Cal.App.4th 526 
Norse v. City of Santa Cruz, (9th Cir. 2010) 629 F3d 966 
McMahon v. Albany Unified School District, (2002) 104 Cal.App.4th 1275 
Rubin v. City of Burbank, (2002) 101 Cal.App.4th 1194 
Baca v. Moreno Valley Unified School District, (1996) 936 F.Supp. 719 
ATTORNEY GENERAL OPINIONS 
90 Ops.Cal.Atty.Gen. 47 (2007) 
76 Ops.Cal.Atty.Gen. 281 (1993) 
66 Ops.Cal.Atty.Gen. 336 (1983) 
63 Ops.Cal.Atty.Gen. 215 (1980) 
61 Ops.Cal.Atty.Gen. 243, 253 (1978) 
55 Ops.Cal.Atty.Gen. 26 (1972) 
59 Ops.Cal.Atty.Gen. 532 (1976) 
  
Management Resources: 
CSBA PUBLICATIONS 
Call to Order: A Blueprint for Great Board Meetings, 2015 
The Brown Act: School Boards and Open Meeting Laws, rev. 2014 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local Legislative Bodies, 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Attorney General's Office: https://oag.ca.gov 
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