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School Safety Plans

Pursuant to Education Code (EC) 32280 every school in California is required to develop a
comprehensive school safety plan to address concerns identified through a systematic planning
process. A school site council or school safety planning committee shall review and update the plan.
Each school shall report on the status of its plan in the annual school accountability report card.

I.  Purpose

A. Standardize the safety plans for Board presentation
B. Include cover sheet noting changes from previous year’s plan
C. Review and Revise District Disaster Preparedness Plan

II. Timeline

A. Site Council approval in January
B. Board approval at Board Meeting in February

III.  Components of the plans (as per ED Code 32282) should include the following:
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Summary of Changes

Assurances (signature page)

Assessment of the current status of the school or school-related crimes (attach
Vandalism report)

Child abuse reporting procedures

Disaster procedures, routine, and emergency

Policies related to suspension, expulsion or mandatory expulsion and other
school designated serious acts which would lead to suspension or expulsion

Procedures regarding teacher notification of dangerous students pursuant to EC
49079

Sexual harassment policy pursuant to EC 212.5

Provisions of any school wide dress code, established pursuant to EC 35183
Procedures for safe ingress and egress to and from school

A safe and orderly environment conducive to learning

Rules and procedures on school discipline adopted pursuant to EC 35291 and
352915

Hate crime reporting procedures pursuant to Chapter 1.2 of Title 15 of the
Penal Code

Definition of hate crime procedure:

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify
the principal, Superintendent or designee, and law enforcement, as appropriate.



1. Summary of Changes

Updates and revisions:
® Section 2: School Site Council Assurances Page updated with new personnel
Section 3: LCUSD School Crime Report updated
Section 5: Disaster Preparedness Plan
Section 5: Lockdown Procedure updated
Section 6: LCUSD Suspension Data form updated
Section 12: Cell Phones & Other Electronic Devices Policy updated
Section 12: Food Delivery Services Policy
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Education Code

Education Code
Article 5. School Safety Plans

EC 32280

It is the intent of the Legislature that all California public schools, in kindergarten, and
grades 1 to 12, inclusive, operated by school districts, in cooperation with local law
enforcement agencies, community leaders, parents, pupils, teachers, administrators, and
other persons who may be interested in the prevention of campus crime and violence,
develop a comprehensive school safety plan that addresses the safety concerns identified
through a systematic planning process. For the purposes of this section, law enforcement
agencies include local police departments, county sheriffs' offices, school district police
or security departments, probation departments, and district attorneys' offices. For
purposes of this section, a "safety plan" means a plan to develop strategies aimed at the

prevention of, and education about, potential incidents involving crime and violence on
the school campus.

(Amended by Stats, 2003 and renumbered from 35294, Ch. 828, Sec. 12.)



Education Code
Education Code
School Safety Plans

EC 32281

(a) Each school district and county office of education is responsible for the overall

development of all comprehensive school safety plans for its schools operating kindergarten
or any of grades 1 to 12, inclusive.

(b) (1) Except as provided in subdivision (d) with regard to a small school district, the
schoolsite council established pursuant to Section 52012 or 52852 shall write and develop a
comprehensive school safety plan relevant to the needs and resources of that particular school.

(2) The schoolsite council may delegate this responsibility to a school safety planning
committee made up of the following members:

(A) The principal or the principal's designee.
(B) One teacher who is a representative of the recognized certificated employee organization.

(C) One parent whose child attends the school.

(D) One classified employee who is a representative of the recognized classified employee
organization.

(E) Other members, if desired.

3) The schoolsite council shall consult with a representative from a law enforcement agency
in the writing and development of the comprehensive school safety plan.

(4) In the absence of a schoolsite council, the members specified in paragraph (2) shall serve
as the school safety planning committee.

(c) Nothing in this article shall limit or take away the authority of school boards as guaranteed
under this code.

(d) (1) Subdivision (b) shall not apply to a small school district, as defined in paragraph (2), if
the small school district develops a districtwide comprehensive school safety plan that is
applicable to each schoolsite. :

(2) As used in this article, "small school district" means a school district that has fewer than
2,501 units of average daily attendance at the beginning of each fiscal year.

(e) (1) When a principal or his or her designee verifies through local law enforcement officials
that a report has been filed of the occurrence of a violent crime on the schoolsite of an
elementary or secondary school at which he or she is the principal, the principal or the
principal's designee may send to each pupil's parent or legal guardian and each school
employee a written notice of the occurrence and general nature of the crime. If the principal



or his or her designee chooses to send the written notice, the Legislature encourages the notice
be sent no later than the end of business on the second regular work day after the verification.
If, at the time of verification, local law enforcement officials determine that notification of the
violent crime would hinder an ongoing investigation, the notification authorized by this
subdivision shall be made within a reasonable period of time, to be determined by the local
law enforcement agency and the school district. For purposes of this section, an act that is
considered a "violent crime” shall meet the definition of Section 67381 and be an act for
which a pupil could or would be expelled pursuant to Section 489135,

(2) Nothing in this subdivision shall create any liability in a school district or its employees
for complying with paragraph (1. :

(Amended by Stats. 2003 and renumbered from 35294.1, Ch. 828, Sec. 13.)

Reference:

Education Code 48915

Education Code 52012 (Repealed)
Education Code 52852

Education Code 67381
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Education Code

Education Code
School Safety Plans

EC 32282

(8) The comprehensive school safety plan shall include, but not be limited to, both of the
following:

(1) Assessing the current status of school crime committed on

school campuses and at
school-related functions.

(2) Identifying appropriate strategies and programs that will provide or maintain a high

~ levelof school "safet?“mmaﬁﬁfﬁcﬁﬁfeﬁmmmﬁsﬁﬁg—""-"“'

laws related to school safety, which shall include the development of all of the following:

(A) Child abuse reporting procedures consistent with Article 2.5 (commencing with
Section 11164) of Title 1 of Part 4 of the Penal Code.

(B) Disaster procedures, routine and emergency, including adaptations for pupils with
disabilities in accordance with the Americans with Disabilities Act of 1990 (42 U.S.C.

SEC. 12101 et seq.). The disaster procedures shall also include, but not be limited to,
both of the following:

(i) Establishing an earthquake emergency procedure system in every public school
building having an occupant capacity of 50 or more pupils or more than one classroom.
A district or county office may work with the Office of Emergency Services and the
Seismic Safety Commission to develop and establish the earthquake emergency
procedure system. The system shall include, but not be limited to, all of the following:

(I) A school building disaster plan, ready for implementation at any time, for maintaining
the safety and care of pupils and staff.

(II) A drop procedure whereby each pupil and staff member takes cover under a table or
desk, dropping to his or her knees, with the head protected by the arms, and the back to
the windows. A drop procedure practice shall be held at least once each school quarter in
elementary schools and at least once a semester in secondary schools.

(IIT) Protective measures to be taken before, during, and following an earthquake.

(IV) A program to ensure that pupils and both the certificated and classified staff are
aware of, and properly trained in, the earthquake emergency procedure system.

(ii) Establishing a procedure to allow a public agency, including the American Red Cross,



to use school buildings, grounds, and equipment for mass care and welfare shelters
during disasters or other emergencies affecting the public health and welfare, The district
or county office shall cooperate with the public agency in furnishing and maintaining the

services as the district or county office may deem necessary to meet the needs of the
community,

(C) Policies pursuant to subdivision (d) of Section 48915 for pupils who committed an
act listed in subdivision (c) of Section 48915 and other school-designated serious acts

which would lead to suspension, expulsion, or mandatory expulsion recommendations
pursuant to Article 1 (commencing with Section 48900) of Chapter 6 of Part 27.

(D) Procedures to notify teachers of dangerous pupils pursuant to Section 49079,

(E) A discrimination and harassment policy consistent with the prohibition against
discrimination contained in Chapter 2 (commencing with Section 200) of Part 1.

(F) The provisions of any schoolwide dress code, pursuant to Section 35183, that
prohibits pupils from wearing " gang-related apparel," if the school has adopted that type
of a dress code. For those purposes, the comprehensive school safety plan shall define
"gang-related apparel." The definition shall be limited to apparel that, if worn or
displayed on a school campus, reasonably could be determined to threaten the health and
safety of the school environment. Any schoolwide dress code established pursuant to this
section and Section 35183 shall be enforced on the school campus and at any school-
sponsored activity by the principal of the school or the person designated by the

principal. For the purposes of this paragraph, "gang-related apparel" shall not be
considered a protected form of speech pursuant to Section 48950.

(G) Procedures for safe ingress and egress of pupils, parents, and school employees to
and from school.

(H) A safe and orderly environment conducive to learning at the school.

(I) The rules and procedures on school discipline adopted pursuant to Sections 35201 and

352915,

(J) Hate crime reporting procedures pursuant to Chapter 1.2 (commencing with Section
628) of Title 15 of Part 1 of the Penal Code.

(b) It is the intent of the Legislature that schools develop comprehensive school safety
plans using existing resources, including the materials and services of the partnership,
pursuant to this chapter. It is also the intent of the Legislature that schools use the
handbook developed and distributed by the School/Law Enforcement Partnership
Program entitled "Safe Schools: A Planning Guide for Action" in conjunction with
developing their plan for school safety.

(¢) Grants to assist schools in implementing their comprehensive school safety plan shall



be made available through the partnership as authorized by Section 32285.

(d) Each schoolsite council or school safety planning committee in developing and

updating a comprehensive school safety plan shall, where practical, consult, cooperate,
and coordinate with other schoolsite councils or school safety planning committees.

(¢) The comprehensive school safety plan may be evaluated and amended, as needed, by
the school safety planning committee, but shall be evaluated at least once a year, to
ensure that the comprehensive school safety plan is properly implemented. An updated
file of all safety-related plans and materials shall be readily available for inspection by

the public.

() The comprehensive school safety plan, as written and updated by the schoolsite
council or school safety planning committee, shall be submitted for approval under

subdivision (a) of Section 3228

(Amended by Stats. 2004, Ch. 895

Reference:

42 USC 12101 et seq
Education Code 200
Education Code 32285
Education Code 32288
Education Code 35183
Education Code 35291
Education Code 35291.5
Education Code 48900
Education Code 48915
Education Code 48950
Education Code 49079
Penal Code 628

Penal Code 11164

» Sec. 1.)




Education Code

Education Code
School Safety Plans

EC 32286

(a) Each school shall adopt its comprehensive school safety plan by March 1, 2000, and
shall review and update its plan by March 1, every year thereafter. A new school campus
that begins offering classes to pupils after March 1, 2001, shall adopt a comprehensive
school safety plan within one year of initiating operation, and shall review and update its
plan by March 1, every year thereafter,

_(b) Commencing in July 2000, and every July thereafter, each school shall report on the

status of its school safety plan, including a description of its key elements in the annual
school accountability report card prepared pursuant to Sections 33126 and 35256.

(Amended by Stats. 2003 and renumbered from 35294.6, Ch. 828, Sec. 1)

Reference:
Education Code 33126
Education Code 35256



2. Assurances

La Canada High School

Comprehensive School Safety Plan

2020-2021

The undersigned assure that the School Safety Plan includes the following elements:
® An assessment of the current status of school or school-related crimes

Child abuse reporting procedures
Disaster procedures, routine, and emergency
Policies related to suspension, expulsion or mandatory expulsion and other school designated

serious acts which would lead to suspension or expulsion

Procedures regarding teacher notification of dangerous students pursuant to EC 49079
Sexual harassment policy pursuant to EC 212.5
Provisions of any school-wide dress code, established pursuant to EC 35183
Procedures for safe ingress and egress to and from school

A safe and orderly environment conducive to learning
Rules and procedures on school discipline adopted pursuant to EC 35291 and 35291.5
Hate crime reporting procedures pursuant to Chapter 1.2 of Title 15 of the Penal Code

In addition, La Canada High School has met the following requirements of SB 187:
® The plan was written and developed by the LCAP pursuant to EC 52012 or 52852
e The LCAP consulted with a representative from a law enforcement agency regarding the
writing and development of the plan

® A public hearing will be held by LCAP on January 24, 2020 at LCHS

Position Name \__ Signatur,
9-12 Principal / School Site Council Jim Cartnal L}d% ﬁj
Co-Coordinator
7-8 Principal Jarrett Gold )
9-12 Assistant Principal Jason Ito // //5/ v [ f%’)
Secretary Kimberly Milton Qé ) 3 b s o
Health Clerk Alice Hastings CIC e 5
PTSA President Tamar Tujian ; /L i
Resource Officer Deputy Eric Matejka égj /W\.Eﬁ’
Head of Security/ i v Lol
ac;{ c;}f) r;zlll]rt;tzviSEA Tanya Wilson " //’// {;/ / %,} 4,
Student Representative Hailey Row Y,

vd A



3. Assessment of current status of school crime:

The State no longer requires each school site to prepare monthly crime reports.

La Canada High School works in conjunction with the Los Angeles County Sheriff’s Department to
ensure ongoing communication of crimes on the La Canada High School campus. Information

regarding crimes such as vandalism, drug use, weapons, and truancies are shared with law
enforcement as often as needed.

Law enforcement is always contacted when students are found to be in possession of drugs. (Please
see suspension data.)

To follow is an overview of crimes committed on campus.



LCUSD VANDALISM REPORT

School Name La Cafiada High School

There were no incidents of vandalism during the 2018- 19 school year.

School Year 2018-2019

) Description of Sheriff
Incident Date Incident Contacted Cost Person/s Responsible
N/A N/A Yes No N/A N/A




4. Child abuse reporting procedures:

Child abuse reporting procedures are made pursuant to PC 11164 et. Seq. All district employees sign
a district form indicating their awareness and responsibilities to report any suspected child abuse
observations and notifying appropriate authorities. Each year certificated and classified employees
renew their mandated reporter certifications. Certificates of completion are filed in the Human
Resources office at the district. Additionally, employees are given a handbook clarifying their
obligations.

Suspected Child Abuse forms are filed by school year in a cabinet in the Assistant Principal’s office.
The Assistant Principal notifies the Principal and Superintendent when a child abuse form is
completed by a staff member. At the end of each year a report is filed regarding grade level and
category of abuse. The information is then forwarded to the District Office where it is combined with
reports from other district school sites and then filed with the LACOE.

See Board Policy BP 5141.4 to follow.



* LaCanada USD | 3000| AR 51414 Students
Child Abuse Reporting Procedures

Duty to Report

Definitions
"Child Abuse" includes the following:

1. A physical injury inflicted by other than accidenta] means on a child by another person.
2. Sexual abuse of a child.

3. Willful cruelty or unjustifiable punishment of a child, or willfully inflicting unjustifiable
physical pain or mental suffering, or failure to safeguard a child from these injuries when the
child is under a person's care or custody.

4. Unlawful corporal punishment or injury resulting in a traumatic condition,
5. Neglect of a child or abuse in out-of-home care,

Child abuse or neglect does not include:

1. A mutual affray between minors (Penal Code 11 165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within
the course and scope of his/her employment (Penal Code 11165.6)

exercise, not cxceeding the amount of physical control reasonably necessary to maintain
order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning (Education Code 44807)

students (Education Code 49001



"Mar}d'ated Reporters" are those people defined by law as "child care custodians," "health
practitioners," "child visitation monitors" and "employees of a child protective agency."

Mandated reporters include virtually all school employees. The following school personnel
are required to report:

"Child Protective Agencies" are those law enforcement and child protective services
responsible for investigating child abuse reports, including the local police or sheriff
department, county welfare or juvenile probation department and child protective services,

"Reasonable Suspicion" means that it is objectively reasonable for a person to entertain such a
suspicion, based upon facts that could cause a reasonable person in a like position, dr wing
when appropriate on his/her training and experience, to suspect child abuse. (Penal Code

11166)
Reportable Offenses

Any mandated reporter who has knowledge of or who reasonably suspects that mental
suffering has been inflicted upon a child, or that the child's emotional well-being is
endangered in any other way, may report the known or suspected instance of child abuse or
neglect to the appropriate agency designated below. (Penal Code 11 166.05)

Instances that indicate that the emotional well-being of a child might be endangered include,

but are not limited to, evidence that the child is suffering from emotional damage, such as

severe anxiety, depression, withdrawal, or untoward aggressive behavior towards self or
others.

Any person shall notify a peace officer if he/she reasonably believes that he/she has observed
the commission of a murder, rape, or lewd or lascivious act by use of force, violence, duress,
menace, or fear of immediate and unlawful bodily injury, where the victim is a child under
age 14. (Penal Code 152.3, 288)

Reporting Procedures

To report known or suspected child abuse, any employee (as defined above) shall report by
telephone to the local child protective agency.

Department of Children & Family Services
3075 Wilshire Blvd., 5th Floor

Los Angeles, California 90010



(800) 540-4000

The telephone report must be made immediately, or as soon as practically possible, upon
suspicion. This report will include:

1. The name of the person making the report.
2. The name of the child,
3. The present location of the child.

4. The nature and extent of any injury.

5. Any other information requested by the child protective agency, including the information
that led the mandated reporter to suspect child abuse,

When the verbal report is made, the mandated reporter shall note the name of the official

contacted, the date and time contacted, and any instructions or advice received.

mail to the local child protective agency a written report which includes a completed
Department of Justice form (DOJ SS 8572).

Reports of suspected child abuse or neglect shall include, if know: (Penal Code 11167)

1. The name, business address and telephone number of the person making the report und the
capacity that makes the person a mandated person

2. The child's name and address, present location and, where applicable, school, grade and
class

3. The names, addresses and telephone numbers of the child's parents/guardian

4. The information that gave rise to the reasonable suspicion of child abuse or neglect and the
source(s) of that information

5. The name, address, telephone number and other relevant personal information about the
person(s) who might have abused or neglected the child.

The mandated reporter shall make a report even if some of this information is not known or is
uncertain to him/her. (Penal Code 11 167)

Information relevant to the incident of child abuse or neglect may also be given to an
investigator from an agency that is investigating the case. (Penal Code 11167)

Mandated reporters may obtain copies of the above form either from the district or the local
child protective agency.

Instructions are included on the form, and reporters may ask the site administrator for help in
completing and mailing it; however, the mandated reporter is personally responsible for
ensuring that the written report is correctly filed.



Emp}oyees reporting child abuse to a child protective agency are encouraged, but not
required, to notify the site administrator or designee as soon as possible after he initial verbal

report by telephone. When so notified, the site administrator shall inform the Superintendent
or designee.

Administrators so notified shall provide the mandated reporter with any assistance necessary
to ensure that reporting procedures are carried out in accordance with law and district

regulations. At the mandated reporter's request, the principal may assist in completing and
filing these forms,

If the mandated reporter does not disclose his/her identity to a district administrator, he/she

shall at least provide or mail a copy of the written report to the district without his/her
signature or name.

Reporting the information to an employer, supervisor, school principal, school counselor, co-
worker, or other person shall not be a substitute for making a mandated report to the
appropriate agency. (Penal Code 11 166)

Legal Responsibility and Liability

1. Mandated reporters have absolute immunity. School employees required to report are not

civilly or criminally liable for filing a required or authorized report of known or suspected
child abuse,

2. If a mandated reporter fails to report an instance of child abuse which he/she knows to exist
or reasonably should know to exist, he/she is guilty of a misdemeanor punishable by a fine
and/or imprisonment. The mandated reporter may also be held civilly liable for damages
resulting from any injury to the child after a failure to report.

3. When two or more persons who are required to report have joint knowledge of a suspected
instance of child abuse, and when they so agree, the telephone report may be made by either
of them and a single report made and signed by that person. However, if any person knows or

should know that the designated person failed to make the report, that person then has a duty
to do so.

4 The duty to report child abuse is an individual duty and no supervisor or administrator may

impede or inhibit such reporting duties. Furthermore, no person making such a report shall be
subject to any sanction.

Victim Interviews

Upon request, a child protective agency representative may interview a suspected victim of
child abuse during school hours, on school premises, concerning a report of suspected child
abuse that occurred within the child's home. The child shall be given the choice of being
interviewed in private or in the presence of any adult school employee or volunteer aide
selected by the child. (Penal Code 11 174.3)

A staff member or volunteer aide selected by a child may decline to be present at the
interview. If the selected person accepts, the principal or designee shall inform him/her,
before the interview takes place, of the following legal requirements;



e,

1. The purpose of the selected person'’s presence at the interview is to lend support to the child
and enable him/her to be ag comfortable as possible.

2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school
hours when it does not involve an exXpense to the school. (Penal Code | 1174.3)

Release of Child to Peace Officer or Child Protective Services Agent

Peace officers and child protective services agents will be asked to sign an appropriate release
or acceptance of responsibility form.

(cf. 5145.11 - Questioning and Apprehension)

When School Employees are Accused of Child Abuse

Regardless of who child abusers may be, the major responsibilities of mandated reporters are
to 1) identify incidents of suspected child abuse, and 2) comply with laws requiring the
reporting of suspected abuse to the proper authorities. Determining whether or not the
suspected abuse actually occurred is not the responsibility of the school employee. Such
determination and follow-up investigation will be made by a child protective agency.

To file a complaint against a district employee or other person Suspected of child abuse or
neglect at a school site, parents/guardians may file a report by telephone, in person or in
writing with any appropriate agency identified above under "Reporting Procedures."

(cf. 1312.3 - Uniform Complaint Procedures)



In addition, if the child is enrolled in special education, a Separate complaint may be filed
with the California Department of Education pursuant to 5 CCR 4650(a) (viii) (C).

Pending the outcome of an investigation by a child protective agency and before formal
charges are filed, the employee may be subject to reassignment or a paid leave of absence.

Upon filing formal charges or upon conviction, the district may take disciplinary action in
accordance with law, district policies, regulations and/or collective bargaining agreements,
The Superintendent or designee shall seek legal counsel in connection with either the
suspension or dismissal of the employee,

(cf. 4117.4 - Dismissal)
(cf. 4118 - SuspensionfDiscipIinary Action (Certificated))

(cf. 4218 - Suspension/Disciplinary Action (Classified)

Notifications

that they will comply with those provisions, The signed statements shal] be retained by the
Superintendent or designee. (Penal Code 11 166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and
reporting procedures pursuant to Welfare and Institutions Code 15630-15637.

The Superintendent or designee shall also notify all employees that:

2. If a mandated reporter fails to report an incident of known or reasonably suspected child

abuse or neglect, he/she is guilty of a misdemeanor punishable by a fine and/or imprisonment,
(Penal Code 11 166)

3. No employee shall be subject to any sanction by the district for making a report. (Penal
Code 11166)

Administrative LA CANADA UNIFIED SCHOOL DISTRICT

approval: May 13, 2003 La Canada Flintridge, California



BP 5141.4 Students

Child Abuse Reporting Procedures

(cf. 13]12.1 - Complaints Concerning District Employees)

(cf. 5141.41 - Child Abuse Prevention Program)

The Superintendent or designee shall establish procedures and regulations for use by
employees in identifying and reporting child abuse.

Employees who are mandated reporters, as defined by law and district administrative
regulation, are obligated to report all known or suspected incidents of child abuse and neglect.
Mandated reporters shall not investigate any suspected incidents but rather shall cooperate

with agencies responsible for reporting, investigating and prosecuting cases of child abuse and
neglect.

(cf. 4112.9/4212.9/431 2.9 - Employee Notifications)

The Superintendent or designee shall provide training in child abuse identification and
reporting for all certificated personnel.

The Superintendent or designee shall also provide training in the dutjes of child abuse
identification and reporting to instructional and teacher aides, teacher assistants and other
classified employees. (Penal Code | 1165.7)

As part of their training in child abuse identification and reporting, employees shal] receive
written notice of state child abuse reporting requirements and employees' confidentiality
rights. (Penal Code 11165.7)

Parents/guardians may contact the Superintendent or designee to obtain procedures fo - filing a

complaint against a district employee or other person whom they suspect has engaged in
abuse of a child at a schoo] site,

Legal Reference:

EDUCATION CODE

33308.1 Guidelines on procedure for filing child abuse complaints
44690-44691 Stall development in the detection of child abuse and neglect
48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents



PENAL CODE

288 Definition of lewd or lascivious act requiring reporting
11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND IN STITUTIONS CODE

15630-15637 Dependent adult abyse reporting

CODE OF REGULATION S, TITLE 5

4650 Filing complaints with CDE, special education students
Management Resources:

CDE LEGAL ADVISORIES

0514.93 Guidelines for parents to report suspected child abuse by school district employees or
other persons against a pupil at schoo] site

WEB SITES

CDE; hrtp://www.cde.ca.gov

School/Law Enforcement Partnership:

http://www.cde.ca. gov/spbranch/safety/partnership.html">http://www.cde.ca. gov">http://ww
w.cde.ca.gov/spbranch/safety/parmership.html

California Attorney General: http://caag state.ca.us

California Department of Social Services: ht_l:g://www.dss.cahm:et. goy

Governor's Office of Criminal Justice Planning: llt_ty/www.ocin.ca.gov

Policy LA CANADA UNIFIED SCHOOL DISTRICT
adopted: May 13, 2003 La Canada Flintridge, Californja
E 5141.4 Students
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Child Abuse Reporting Requirements

Section 11166 of the Penal Code requires any child care custodian, health practitioner, fire
fighter, animal contro] officer, or humane society officer, employee of a child protective
agency or child visitation monitor who has knowledge of or observes a child in his/her
professional capacity or within the scope of his/her employment whom he/she knows or
reasonably suspects has been the victim of child abuse to report the known or suspected
instance of child abuse to a child protective agency immediately or as soon as practically

possible by telephone and to prepare and send a written report thereof within 36 hours of
receiving the information concerning the incident,

"Child care custodian" includes teachers; an instructional aide, a teacher's aide, or a teacher's
assistant employed by any public or private school, who has been trained in the duties
imposed by this article, if the school district has S0 warranted to the State Department of
Education; a classified employee of any public school who has been trained in the duties
imposed by this article, if the school has so warranted to the State Department of Education;
administrative officers, supervisors of child welfare and attendance, or certificated pupil
personnel employees of any public or private school; administrators of a public or private day
camp; administrators and employees of public or private youth centers, youth recreation
programs and youth organizations; administrators and employees of public or private
organizations whose duties require direct contact and supervision of children and who have
been trained in the duties imposed by this article; licensees, administrators and employees of
licensed community care or child day care facilities; headstart teachers; licensing workers or
licensing evaluators; public assistance workers; employees of a child care institution
including, but not limited to, foster parents, group home personnel, and personnel of
residential care facilities; social workers, probation officers or parole officers; employees of a
school district police or security department; any person who is an administrator ora

and Professions Code; unlicensed marriage, family and child counselor interns registered
under Section 4980.44 of the Business and Professions Code; state or county public health
employees who treat minors for venereal disease or any other condition; coroners;
paramedics; and religious practitioners who diagnose, examine, or treat children.



-

"Child visitation monitor" means any person as defined in Section 11165, ] 5.

I'have been informed of the above law and wil] comply with its provisions.

(Type employee's name below line, requiring signature above)

This statement is a permanent record of the district. The cost of printing, distribution, and
filing of these statements is borne by the district,

This subdivision is not applicable to persons employed by child protective agencies, public or
private youth centers, youth recreation programs and youth organizations as members of the
Support staff or maintenance staff and who do not work with, observe, or have knowledge of
children as part of theijr official duties,

LA CANADA UNIFIED SCHOOL DISTRICT

La Canada Flintridge, California



&l SUSPECTED CHILD ABUSE REPORT
Be Completed by Mandated Child Abuse Reporters

Pursuant to Penal Code Section 11166 CASE NAME:
= PLEASE PRINT OR TYPE CASE NUMBER:
P NAME OF MANDATED REPORTER TITLE MANDATED REPORTER CATEGORY
z —
_E [: REPORTER'S BUSINESSIAGENCY NAME AND ADDRESS Street City Zp | DID MANDATED REFORTER WITNESS THE INGIDENT?
<3 E OYES Ao
& Q. I REFORTER'S TELEPHONE (DAYTIME) SIGNATURE TODAY'S DATE
€ )
= O LAW ENFORCEMENT d COUNTY PROBATION AGENCY
E E O COUNTY WELFARE / GPS (Chid Protective Servicss)
2 < | ADDRESS Street City Zp DATE/TIME OF PHONE GALL
w2
: g OFFICIAL GONTACTED - TITLE TELEPHONE
. R )
NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE 8EX ETHNICITY
ADDRESS Street City Zip TELEPHONE
£ e
= +§ | PRESENT LOCATION OF VicTIM SCHOOL CLASS GRADE
i
© & | PHYSICALLY DIsABLEDS DEVELOPMENTALLY DISABLED? | OTHER DISABILITY (SPECIFY) PRIMARY LANGUAGE
s_ g. OYES aNo GYES (INO SPOKEN IN HOME
Q @ | INFOSTER CARE? IF VICTIM WAS IN OUT-OF-HOME GARE AT TIME OF INCIDENT. CHECK TYPE OF CARE: TYPE OF ABUSE (CHEGK ONE OR MORE)
o rYES CIDAY CARE [ CHILD CARE CENTER (1 FOSTER FAMILY HOME 0 FAMILY FRIEND D PHYSICAL 0 MENTAL O SEXUAL O NEGLECT
COINO 3 GROUP HOME OR INSTITUTION 0O RELATIVE'S HOME CJOTHER (BPECIFY)
RELATIONSHIP TO SUSPECT PHOTOS TAKEN? DID THE INCIDENT RESULT IN THIS
OYES anNO VICTIM'S DEATH? OYES ONO OUNK
-~ & § "NAME BIRTHDATE T SEX | ETHNIONY NAME " BIRTHDATE SEX  ETHNICHY |
B Z| 1 8,
—t Q B
S n 2 4.
@ NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APFROX, AGE BEX ETHNIGITY
= 2
r =z
5 g ADDRESS Street City Zip HOME PHONE BUSINESS PHONE
o g - ( ) N
a 5 NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE SEX ETHNICITY
> >
- uj
g Z| ADORESS Straat Cty Zp  |HOME PHONE BUSINESS PHONE
o
e ()
—: | SUSPECTS NAME LASTFRS T, MIDDLE) BIRTHOATE OR APFROX, AGE SEX ETHNICITY
a
g ADDRESS Streot City Zip TELEPHONE
: -
OTHER RELEVANT INFORMATION
- I NECESSARY, ATTACH EXTRA SHEET(S) OR OTHER FORM(S) AND CHECK THIS BOX| ] IF MULTIPLE VICTIMS, INDICATE NUMBER:
Q DATE / TIME OF INCIDENT PLACE OF INCIDENT
=
g NARRATIVE DESCRIPTION {What victim(s) said/what the d reparter observed/iwhat person accompanying the victim(s) said/similar or pastincidents involving the victim(s) or suspect)
0 =22 et e _ i TR A S o e
e
=
e —— _—E. e
w
a
[¢]
-~ Z
S8 8572 (Rev. 12102) DEFINITIONS AND INS TRUGTIONS ON REVERSE

DO NOT submit a copy of this form to the Department of Justice (DOJ). The investigating agency Is required under Penal Code Saction 11169 to submitto DOJ a

Child Abuse Investigation Report Form S 8683 if (1) an active Investigation was conducted and (2) the incident was determined notto be unfounded.
WHITE COPY-Police or Sheriffs Depariment; BLUE COPY-County Welfare or Probation Department; GREEN COPY- District Attorney's Office; YELLOW COPY-Reporting Party



LA CANADA UNIFIED scwo0L DIsTRICT e
CONDITION OF EMPLOYMENT PURSUANT TO PENAL CODE SECTION 12655
CHILD ABUSE REPORTIN
Name Position

M e e w0 ; T LSRG A BN Mipedsemeis it .-.::_‘-::‘.\‘:q
Section 11166 of the California Pega] Code states, in part: _ TR

~any child care custodian, medica] practitioner, nonmedical pracitioner, who bas knowled
of or observes a child ia his o her professional capacity or with the scope of his or her employment
“whom he knows or reasonably suspects has been the victim of child abuse to report the known or sus.
pected instance of child abuse to 3 child protective agency immedistely or as soon g5 practically
. possible by telephone and t::gprepare and send a 'writ report thereof within 36 hours of receiving

the infanhagion:cul;cerniug‘ e incident. " -

-ection 11165.5 of the Celifornia Penal Code defiges g "child care custodian® as: |

~-teachers, administrative officers, supervisors of child welfare and attendance, or certificated
Pupil personnel employees of any public or private schooks._cansed day care workers; administrators
of community care faciities licensed to care for children, headstart teachers; .and social workers.

The California Penaj Code Section 11172 (a), provides that mandated reporters are IMMUNE FROM
LIABILITY, as provided, in part, as follows: :

2l o

R

No child care c::stodian,;..who-rcports 2 known or suspected instance of child abuss shall pe cilly -
- or criminally Jiable for any report required or authorized by this article.., : C 5

St 7Y

e
%

ke

The California Penal Code Seetion 11172 (b), provides penalties for FAILUR.E TO REPORT s follows:

-Feasonably should know.to exist, as. required- by-this-article, fs guilty of a-misdemeanor and -

punishable by confinement in the county jail for a term not to exceed six months or by a fine of
~ T nol-more-thanone-tho )

Pursuant to the requirements of the California Penal Code, I have read and understand the provisions of
F Code Section 11166 as stated herein and will comply with its provisions,

Signature Date




5. Disaster procedures, routine, and emergency:

The La Canada High School Emergency Preparedness plan is updated annually by the 9-12 Assistant
Principal. Each employee at the site is given a plan at the beginning of each year.

Disaster drills are held in accordance with Ed. Code guidelines during both the regular school year
and summer school. Data regarding disaster drills and fire drills held at La Canada High School is
maintained in the 9-12 Assistant Principal’s office. Besides normally scheduled emergency drills,
LCHS participated in the “Great Shake-Out,” which is a statewide earthquake drill.

Following all planned disaster drills, the Assistant Principal organizes a de-briefing with all key
players to see how to improve and streamline the process while addressing any areas of concern.

Emergency Drills are created and communicated to staff and to local agencies.

La Canada High School works closely with the City of La Canada Flintridge to organize city-wide
emergency drills on a yearly basis. The 9-12 and 7/8 Principal work with JPL in order to organize
emergency training opportunities for 7-12 staff.

La Canada High School participates in a lockdown drill to review all procedures to prepare for an
emergency situation on or around the LCHS campus each year.

The “Lock Down Procedure” plan for grades 7-12 is communicated to all staff and students. The
plan has been reviewed by an emergency security specialist. In addition, our Resource Officer
presented to LCHS staff a video simulation of multiple lockdown scenarios and then reviewed our
procedures.

In August/September of 2019, emergency procedures were updated by the Assistant Principal’s office
to include new staff members. Each teacher was provided with a clip-board which contain
information needed in the event of an emergency.

The LCUSD uses Aeries Communication Catapult phone service. This service allows school
personnel to contact all parents/guardians immediately in case of an emergency. This service is used

to communicate important events and deadlines to parents/guardians.

The 9-12 Assistant Principal works with the PTA to provide supplies stored in the disaster trailer
(near the football field) and restock it as needed.

Emergency procedures will be communicated to parents and community members via Aeries
Communication.

See site summary of the disaster plan and schedule of disaster drills to follow.



LA CANADA UNIFIED SCHOOL DISTRICT
DISASTER PREPAREDNESS PLAN

The objective of the La Cafiada Unified School District Disaster Preparedness Plan is to provide maximum care
and safety for students and staff and to protect building and equipment in the event of a disaster. All staff
members are expected to be thoroughly familiar with all phases of the disaster preparedness plan and to explain
the procedures to all of their students.

GENERAL GUIDELINES FOR ALL EMERGENCIES AND DRILLS

Any staff member who is away from his/her position will immediately proceed to the Emergency Assembly
Area [EAA]. In the event of an emergency, students should be evacuated to the Emergency Assembly Area
[EAA] in an orderly manner with no talking and no running, lining up on the football field in your assigned
position. Upon hearing the alarm to evacuate,the teacher will have the students line up inside the classroom and
then evacuate (unless active fire is seen) the teacher or assigned staff member will ask students to quietly wait
outside of the classroom, while the teacher secures the room and ascertains the extent of injuries. The teacher or
assigned staff member shall lead the class to the EAA following the assigned evacuation route described on the
attached evacuation plan. Upon evacuation of the classroom, close the door leaving it unlocked. Ifthe room is
cleared of all students, affix the green card (green side facing out or up) to the outside of the classroom door. If
the room is NOT cleared, affix the red card (red side facing out or up) to the outside of the classroom door.

Upon evacuation, teachers should take their roll book, the emergency clipboard in each room that includes
updated attendance sheets, and the first aid kit as necessary. At the EAA, roll should be taken using the
Emergency Disaster Attendance Form (found on your clipboard). More Emergency Disaster Attendance Forms
can be obtained from the Emergency Operations Center (EOC). Complete the Emergency Disaster Attendance

Forms, identifying students as present, previously marked absent, or missing. These will be collected from you
by a volunteer, unless otherwise directed.

Teachers should make sure that disabled students are assisted. Teachers should discuss with their students that
any student in the bathrooms or otherwise out of the classroom should Join the nearest class group exiting the
building; proceed to the EAA, then with permission of those in charge, join their own class or group by
reporting to the classroom’s assigned position on the EAA. If an evacuation occurs before school, at break, at

lunch, or during a passing period, students must proceed to the EAA and line-up with their class.

Each class must remain in its assigned location with the teachers supervising and reassuring the students
throughout the duration of the emergency. If the Emergency Operation Center (EOC) determines it to be safe to
re-enter the buildings a specific ALL CLEAR signal (one (1) continuous 30 second bell) is sounded. Students
and teachers shall return following the same rules as for leaving the building (no talking, running, etc.). If the
emergency lasts past the regular school hours or buildings are not safe to return to, the EOC may direct that
students will be released to parents, guardians, or other persons specified in the Emergency card. The procedure
is as follows: The person named on the student's’ Emergency Card or Emergency Disaster Information Card
may assume the responsibility for a student by signing the Emergency Disaster Release Card for each student
they take into their custody. Release cards are at the communication gate. Eighteen year old or over students
may leave upon signing out at the reunion gate. Teachers will remain with students until released.

During a disaster all employees are to remain at school until released by the principal/designee. During the
hours of the work day, any staff member that is not at a school site during an emergency should make every
effort to return to their site and report in at the EOC. If any staff member is at another school site they should
evacuate as outlined and report to that site's EOC. The EOC should then attempt to notify the staff member’s
site of their whereabouts. Such staff members may then be assigned a task or be ordered to return to their site



whichever is mutually agreed upon by the sites. D.O. staff will report to assigned schools and Maintenance staff
will report to the nearest school for assignments. Maintenance office staff should coordinate with Foothills
School staff.

DISASTER DURING SCHOOL HOURS

EVACUATION SIGNAL

The pattern of bells for an evacuation is the Fire Alarm bell cadence, which is 3 short rings followed by a
pause, repeatedly until the alarm is silenced.

FIRE

Upon hearing the evacuation signal, teachers are to evacuate their class to the EAA according to the
evacuation route for their classroom. Be prepared to take an alternate route if blocked.

POWER FAILURE

During a power failure teachers are to remain in their classrooms with their students. Flashlights will be stored
for each classroom in the classroom's emergency kit, which will be accessible to the teachers and in a location
where it can be located in the dark and by substitute teachers. Teachers are not to move their class without
clearing with the principal first.

EARTHQUAKE

Upon feeling a tremor, or hearing an earthquake drill announcement via intercom or bells, the following steps
will be taken:

1. Drop, Cover, and Hold; Students in the classroom or other rooms shall take cover under desks
or tables holding on to furniture with one hand and covering their head and neck with the other,
or sit or stand against an inside wall or in an inside doorway. Students should stay away from
windows and outside doors. Students on the school grounds should move away from the
buildings and electrical wiring, gas and water mains and drop and cover with their hands over

their head. Students in the halls should drop and cover near an inner wall with their hands over
their head.

2. When the initial shock has subsided, the evacuation signal will be given, if operable. Students
will be evacuated to the EAA and follow previously outlined procedures for roll, etc. If there is
no signal, it is assumed that the individual teacher will use his/her own Jjudgment to vacate the
room in a safe manner remembering to take the emergency clipboard with him/her.

TERRORIST/GUNMAN

Upon hearing gunshots, students and staff should stay inside the classroom/building, lock doors and wait until
an administrator verbally gives the all clear signal. If outside, students and staff should drop to the ground and

stay still. When safe, get to the nearest cover preferably inside a building. The alert signal to be used is “This
is 2 Lockdown, I repeat, this is a Lockdown.

TOXIC SPILL

In the event of a toxic spill, students and staff should stay in their classroom until notified to move. If outside,
students and staff should report to the closest classroom and quietly remain in that class until notified to move.
In the event of the release of airborne toxins, staff should go indoors, turn off all air exchange units, close
windows and doors, and use cloth or other available material, to block any cracks around windows or doors.



DISASTER OUTSIDE OF SCHOOL HOURS

All employees and parents should listen to the radio (KFI 640 AM, KNX 1070 AM, KFWB 980 AM, KABC
790 AM) for information regarding school opening or closing in the District. All schools will be considered
OPEN unless it is specifically announced that they are closed. All staff is required to report to work as normal
unless officially notified via phone tree and remain until released by the EOC.

Students walking to and from school should proceed to school or return to school and assemble at the EAA
and line-up in their class.



Protect Yourself During Earthquakes!
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