CSBA Sample
Board Policy

Students BP 5141.21(a)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS

Note: The following optional policy and accompanying administrative regulation apply to the
administration of medication to students pursuant to Education Code 49414, 49414.1, 49414.3, 494145,

49423, and 49423.1 and the permissive guidelines in 5 CCR 600-611. Edueation-Code 494143 -as-added by
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medical aid—to—persons—sufferine—or reasonably believed—to be—suffering—from—an—opioid

RHeensed H er—to—aaminister—medication,—including—emerger an eiznre—medieation;
pPursuant to the general authority in Education Code 49423 and 5 CCR 600-611, as interpreted by the
California Supreme Court in American Nurses Association v. Torlakson, health providers may train
unlicensed school personnel to administer medication, including emergency anti-seizure medication.

This policy and regulation do not address situations in which a district might be engaged in a collaborative
arrangement with another entity for the provision of school health services to students; see BP/AR 5141.6 -
School Health Services.

The Governing Board believes that regular school attendance is critical to student learning
and that students who need to take medication prescribed or ordered for them by their
authorized health care providers should have-an-oppertunity be able to participate in the
educational program.

(cf. 5113 - Absences and Excuses)
(¢f. 5113.1 - Chronic Absence and Truancy)

Any medication presctibed for a student with a disability who is qualified to receive services
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation
Act of 1973 shall be administered in accordance with the student's individualized education
program or Section 504 services plan, as applicable.

(cf. 5141.24 - Specialized Health Care Services)
(¢f- 6159 - Individualized Education Program)
(¢f. 6164.6 - Identification and Education Under Section 504)

Note: 5 CCR 604 authorizes a parent/guardian to administer medication to hisfier a child or designate an
individual to administer the medication, as specified below. In addition, California law allows students to
carry and self-administer medication needed for the treatment or management of certain medical conditions,
when the district has received a written request from the student's parent/guardian and written authorization
from the student's authorized health care provider, as specified in the accompanying administrative
regulation. Students have legal authorization to self-administer diabetes medication pursuant to Education
Code 49414.5, auto-injectable epinephrine for anaphylactic reactions pursuant to Education Code 49423,




BP 5141.21(b)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

and inhaled asthma medication pursuant to Education Code 49423.1. Pursuant to 5 CCR 605, districts may
choose to allow students to carry and self-administer other types of medication beyond those specifically
authorized by the Education Code.

For the administration of medication to other students during school or school-related
activities, the Superintendent or designee shall develop protocols which shall include options
for allowing & parents/guardians to administer medication to histher-their child at school,
designate other individuals to do so on his/her their behalf, and, with the ehild's student's

authorized health care provider's approval, request the district's permission for histher-ehild
the student to self-administer a medication or self-monitor and/or self-test for a medical
condition. Such processes shall be implemented in a manner that preserves campus security,
minimizes instructional interruptions, and promotes student safety and privacy.

(cf- 1250 - Visitors/Outsiders)

(¢f- 5141 - Health Care and Emergencies)

(cf. 5141.22 - Infectious Diseases)

(cf- 5141.23 - Asthma Management)

(cf 5141.27 - Food Allergies/Special Dietary Needs)
(cf 6116 - Classroom Interruptions)

The Superintendent or designee shall make available epinephrine auto-injectors available at
each school for providing emergency medical aid to any person suffering, or reasonably
believed to be suffering, from an anaphylactic reaction. (Education Code 49414)

Note: The following optional paragraph is for use by any district that, at its discretion, chooses to make
emergency naloxone hydrochloride or other opioid antagonist available at its schools for the purpose of

providing emergency medical aid, pursuant to Education Code 49414.3;-as-added-by-AB1748(Ch—557;
Statutes—of 2016). In choosing to make such medications available, the district should be aware of the
possibility of increased liability and should consult legal counsel accordingly.

The Beard—autherizes—the Superintendent or designee te—shall make available naloxone
hydrochloride or another opioid antagonist available for emergency medical aid to any
person suffering, or reasonably believed to be suffering, from an opioid overdose. (Education
Code 49414.3)

Note: Although federal law (21 USC 812, 844) prohibits the possession of cannabis, even by medical
users, state law allows persons under the age of 18 to use and possess cannabis for medical use.
Pursuant to Education Code 49414.1, as added by SB 223 (Ch. 699, Statutes of 2019), the Governing
Board is authorized to adopt a policy that allows parents/guardians to administer medicinal cannabis
to their child at school. Education Code 49414.1 does not permit or require school personnel to
administer medicinal cannabis.

Option 1 is for use by districts that choose to adopt a policy allowing parent/guardian administration
of medicinal cannabis at school. Because of the conflict between state and federal law, districts
considering adoption of such policy should consult legal counsel regarding possible ramifications.




BP 5141.21(c)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

Education Code 49414.1 authorizes the Board to subsequently amend or rescind the policy for any
reason, including, but not limited to, if the district is at risk of, or has lost, federal funding as a result

of the policy.

Option 2 is for use by districts that choose to prohibit the administration of medicinal cannabis at
school.

OPTION 1: The parent/guardian of a student who is a qualified patient pursuant to
Health and Safety Code 11362.7-11362.85 may administer medicinal cannabis,
excluding medicinal cannabis or cannabis products in a smokeable or vapeable form, to
the student at a school site. School personnel are not authorized to administer
medicinal cannabis to a student. (Education Code 49414.1)

Note: If the Board chooses Option 1, Education Code 49414.1, as added by SB 223, mandates that the
policy include the following requirements.

Before administering medicinal cannabis at a school site, the parent/guardian shall
provide to the principal or designee a valid written medical recommendation for the
student to be given medicinal cannabis, which shall be kept on file at the school. The
parent/guardian shall sign in at the school site before administering the medication, and
shall not administer the medication in a manner that disrupts the educational
environment or exposes other students. After the parent/guardian administers the
medication, the parent/guardian shall remove any remaining medicinal cannabis from
the school site. (Education Code 49414.1)

OPTION 2: Because of the conflict between state and federal law regarding the legality
of medicinal cannabis, the Board prohibits the administration of medicinal cannabis to
students on school grounds by parents/guardians or school personnel.

Note: The following optional paragraph may be revised to reflect district practice. The U.S. Department of
Health and Human Services and the Centers for Disease Control and Prevention recommend that a district's
emergency and disaster preparedness plan include procedures for dealing with medical emergencies, such as
a pandemic flu outbreak or public disaster.

The Superintendent or designee shall collaborate with city and county emergency responders,
including local public health administrators, to design procedures or measures for addressing
an emergency such as a public disaster or epidemic.

(cf: 3516 - Emergencies and Disaster Preparedness Plan)

Administration of Medication by School Personnel

Note: Various provisions of state law allow districts to train nonmedical district employees (i.e., those who
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

do not possess a medical license) to provide medical assistance to students at school when a credentialed
school nurse or other licensed individual is unavailable. For example, Education Code 49414, 49414.3,
49414.5, 49423, and 49423.1 specifically authorize the use of trained, unlicensed school employees to
administer medications to students suffering from allergic reactions, opioid overdose, severe hypoglycemia,
or asthma. Moreover, in American Nurses Association v. Torlakson, the California Supreme Court held that,
as with other prescription medications, state law permits trained, unlicensed school personnel to administer
insulin to students where a physician has determined that unlicensed school personnel may safely and
appropriately administer the medication. The medication must be administered in accordance with a written
health care provider statement and parental consent.

When allowed by law, medication prescribed to a student by an authorized health care
provider may be administered by a school nurse or, when a school nurse or other medically
licensed person is unavailable and the physician has authorized administration of medication
by unlicensed personnel for a particular student, by other designated school personnel with
appropriate training. School nurses and other designated school personnel shall administer
medications to students in accordance with law, Board policy, administrative regulation, and,
as applicable, the written statement provided by the student's parent/guardian and authorized
health care provider. Such personnel shall be afforded appropriate liability protection.

(cf. 3530 - Risk Management/Insurance)
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

The Superintendent or designee shall ensure that school personnel designated to administer
any medication receive appropriate training and, as necessary, retraining from qualified
medical personnel before any medication is administered. At a minimum, the training shall
cover how and when such medication should be administered, the recognition of symptoms
and treatment, emergency follow-up procedures, and the proper documentation and storage
of medication. Such trained, unlicensed designated school personnel shall be supervised by,
and provided with immediate communication access to, a school nurse, physician, or other

appropriate individual. (EdueationCode 49414, 49414.3.49414.5, 4942349423 1)

The Superintendent or designee shall maintain documentation of the training and ongoing
supervision, as well as annual written verification of competency of other designated school
personnel.

(cf- 4131 - Staff Development)

(cf- 4231 - Staff Development)
(cf- 4331 - Staff Development)

Legal Reference: (see next page)



BP 5141.21(¢)
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Legal Reference:
EDUCATION CODE
48980 Notification at beginning of term
49407 Liability for treatment
49408 Emergency information
49414 Emergency epinephrine auto-injectors
49414.3 Emergency medical assistance; administration of medication for opioid overdose
49414.5 Providing school personnel with voluntary emergency training
49422-49427 Employment of medical personnel, especially:
49423 Administration of prescribed medication for student
49423.1 Inhaled asthma medication
49480 Continuing medication regimen; notice
BUSINESS AND PROFESSIONS CODE
2700-2837 Nursing, especially:
2726 Authority not conferred
2727 Exceptions in general
3501 Definitions
4119.2 Acquisition of epinephrine auto-injectors
4119.8 Acquisition of naloxone hydrochloride or another opioid antagonist
HEALTH AND SAFETY CODE
11362.7-11362.85 Medicinal cannabis
CODE OF REGULATIONS, TITLE 5
600-611 Administering medication to students
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 21
812 Schedules of controlled substances
844 Penalties for possession of controlled substance
UNITED STATES CODE, TITLE 29
794 Rehabilitation Act of 1973, Section 504
COURT DECISIONS
American Nurses Association v. Torlakson, (2013) 57 Cal.4th 570

Management Resources:
AMERICAN DIABETES ASSOCIATION PUBLICATIONS
Training Standards for the Administration of Epinephrine Auto-Injectors, rev. 2015
Glucagon Training Standards for School Personnel: Providing Emergency Medical Assistance to
Pupils with Diabetes, May 2006
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Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007
Program Advisory on Medication Administration, 2005

NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS

Helping the Student with Diabetes Succeed: A Guide for School Personnel, June 2003

Management Resources continued.: (see next page)
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

Management Resources: (continued)
WEB SITES
CSBA: htip://www.csba.org
American Diabetes Association: htip://www.diabetes.org
California Department of Education: http://www.cde.ca.gov/ls/he/hn
National Diabetes Education Program: htip://www.ndep.nih.gov
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma
information: htip://www.nhlbi.nih.gov/health/public/lung/index. htm#tasthma

(12/13 12/16) 12/19

Policy Reference UPDATE Service
Copyright 2019 by California School Boards Association, West Sacramento, California 95691
All rights reserved.
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Administrative Regulation

Students AR 5141.21(a)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS

Note: The following administrative regulation reflects requirements for the administration of medication to
students on a continuing medication regimen or in emergency medical situations at school or a school-
related activity. The district should consult legal counsel as necessary to ensure that all legal requirements

are met.

under-Pursuant to the general authority in Education Code 49423 and 5 CCR 600-611, as interpreted by the
California Supreme Court in American Nurses Association v. Torlakson, health providers may train
unlicensed school personnel to administer medication, including emergency anti-seizure medication. Such
administration must be contingent upon a physician's written authorization for unlicensed personnel to
administer the medication to the particular student. The district may revise the following regulation to reflect
any district requirements related to the administration of such medication.

Definitions

Authorized health care provider means an individual who is licensed by the State of
California to prescribe or order medication, including, but not limited to, a physician or
physician assistant. (Education Code 49423; 5 CCR 601)

Other designated school personnel means any individual employed by the district, including
a nonmedical school employee, who has volunteered or consented to administer medication
or otherwise assist the student and who may legally administer the medication to the student
or assist the student in the administration of the medication. (5 CCR 601, 621)

Medication may include not only a substance dispensed in the United States by prescription,
but also a substance that does not require a prescription, such as over-the-counter remedies,
nutritional supplements, and herbal remedies. (5 CCR 601)

Epinephrine auto-injector means a disposable delivery device designed for the automatic
injection of a premeasured dose of epinephrine into the human body to prevent or treat a life-
threatening allergic reaction. (Education Code 49414)

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may
result from an insect sting, food allergy, drug reaction, exercise, or other cause. Symptoms
may include shortness of breath, wheezing, difficulty breathing, difficulty talking or
swallowing, hives, itching, swelling, shock, or asthma. (Education Code 49414)



AR 5141.21(b)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

(cf 5141.23 - Asthma Management)
(cf- 5141.27 - Food Allergies/Special Dietary Needs)

Opioid antagonist means naloxone hydrochloride or another drug approved by the federal
Food and Drug Administration that, when administered, negates or neutralizes in whole or in
part the pharmacological effects of an opioid in the body and that has been approved for the
treatment of an opioid overdose. (Education Code 49414.3)

Notifications to Parents/Guardians

Note: Pursuant to Education Code 48980, districts must notify parents/guardians, at the beginning of each
school year, of their rights and responsibilities (see section "Parent/Guardian Responsibilities" below) under
Education Code 49423 pertaining to the administration of medication by school employees and self-
administration of epinephrine by students. Though notification is not required for self-administration of any
medication other than epinephrine, it is recommended that the annual notification include other medications
to facilitate implementation by school personnel.

At the beginning of each school year, the Superintendent or designee shall notify
parents/guardians of the options available to students who need to take prescribed medication
during the school day and the rights and responsibilities of parents/guardians regarding those
options. (Education Code 49480)

(cf 5145.6 - Parental Notifications)

In addition, the Superintendent or designee shall inform the parents/guardians of any student
on a continuing medication regimen for a nonepisodic condition of the following
requirements: (Education Code 49480)

T, The parent/guardian is required to inform the school nurse or other designated
employee of the medication being taken, the current dosage, and the name of the
supervising physician.

2 With the parent/guardian's consent, the school nurse or other designated employee

may communicate with the student's physician regarding the medication and its
effects and may counsel school personnel regarding the possible effects of the
medication on the student's physical, intellectual, and social behavior, as well as
possible behavioral signs and symptoms of adverse side effects, omission, or

overdose.
8



AR 5141.21(c)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

| Note: The following paragraph is optional. |

When a student requires medication during the school day in order to participate in the
educational program, the Superintendent or designee shall, as appropriate, inform the
student's parents/guardians that the student may qualify for services or accommodations
pursuant to the Individuals with Disabilities Education Act (20 USC 1400-1482) or Section
504 of the federal Rehabilitation Act of 1973 (29 USC 794).

(cf 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf 6164.6 - Identification and Education Under Section 504)

Parent/Guardian Responsibilities

The responsibilities of the parent/guardian of any student who may need medication during
the school day shall include, but are not limited to:

Note: Education Code 49423 and 5 CCR 600 authorize districts to administer prescribed medication only
upon receipt of written statements from the student's authorized health care provider and parent/guardian.
Appropriate statements must be received before students are allowed to carry and self-administer diabetes
medication pursuant to Education Code 49414.5, auto-injectable epinephrine pursuant to Education Code
49423, or asthma medication pursuant to Education Code 49423.1. Districts may choose to allow students to
carry and self-administer other types of medication beyond those authorized by the Education Code. If so,
the district should modify the following section accordingly. See the accompanying Board policy.

1. Providing Submitting the parent/guardian written statement and the authorized
health care provider's written statements each school year as described in the sections
"Parent/Guardian Statement" and "Health Care Provider Statement" below. The
parent/guardian shall provide a new authorized health care provider's statement if the
medication, dosage, frequency of administration, or reason for administration
changes. (Education Code 49414.5, 49423, 49423.1; 5 CCR 600, 626)

2. If the student is on a continuing medication regimen for a nonepisodic condition,
informing the school nurse or other designated certificated employee of the
medication being taken, the current dosage, and the name of the supervising
physician, and updating the information when needed. (Education Code 49480)

Note: Pursuant to 5 CCR 606, the district is authorized to establish rules for the delivery and storage of
medication on a school site.

3. Providing medications in properly labeled, original containers along with the
authorized health care provider's instructions. For prescribed or ordered medication,
the container also shall bear the name and telephone number of the pharmacy, the
student's identification, and the name and phone number of the authorized health care
provider. (5 CCR 606) 9



AR 5141.21(d)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

Parent/Guardian Statement

Note: 5 CCR 603 authorizes the district to establish specific requirements regarding the parent/guardian's
written statement. The following list should be modified to reflect the district's requirements.

When district employees are to administer medication to a student, the parent/guardian's
written statement shall:

1. Identify the student

2 Grant permission for an authorized district representative to communicate directly
with the student's authorized health care provider and pharmacist, as may be
necessary, regarding the health care provider's written statement or any other
questions that may arise with regard to the medication

3. Contain an acknowledgment that the parent/guardian understands how district
employees will administer the medication or otherwise assist the student in its
administration

4. Contain an acknowledgment that the pa1ent/gua.1d1an understands the h}s;lher

F%Sﬁ@ﬂﬁl—bl—h{‘y‘ t0 prov1de a W11tten statement from the authouzed
health care provider, to ensure that the medication is delivered to the school in a
proper container by an individual legally authorized to be in possession of the
medication, and to provide all necessary supplies and equipment

5. Contain an acknowledgment that the parent/guardian understands that-he/she-may the
right to terminate the consent for the administration of the medication or for
otherwise assisting the student in the administration of medication at any time

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that
his/herehild the student be allowed to carry and self-administer prescription auto-injectable
epinephrine or prescription inhaled asthma medication, the parent/guardian's written
statement shall: (Education Code 49423, 49423.1)

1. Consent to the self-administration

2. Release the district and school personnel from civil liability if the student suffers an
adverse reaction as a result of self-administering the medication

10



AR 5141.21(e)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate
an individual who is not an employee of the district to administer medication to histher-ehild
the student, the parent/guardian's written statement shall clearly identify the individual and
shall state:

1. The individual's willingness to accept the designation
2 That the individual is permitted to be on the school site
. Any limitations on the individual's authority

Health Care Provider Statement

Note: Education Code 49423 and 49423.1 and 5 CCR 602 list items that the authorized health care
provider's written statement must contain, as specified in items #1-5 below. Districts that request additional
information in the statement should modify the following list accordingly.

When any district employee is to administer prescribed medication to a student, or when a
student is to be allowed to carry and self-administer prescribed medication during school
hours, the authorized health care provider's written statement shall include:

1. Clear identification of the student (Education Code 49423, 49423.1; 5 CCR 602)
2 The name of the medication (Education Code 49423, 49423.1; 5 CCR 602)

3, The method, amount, and time schedules by which the medication is to be taken
(Education Code 49423, 49423.1; 5 CCR 602)

4, If a parent/guardian has requested that histher-ehild the student be allowed to self-
administer medication, confirmation that the student is able to self-administer the
medication (Education Code 49414.5, 49423, 49423.1; 5 CCR 602)

5. For medication that is to be administered by unlicensed personnel, confirmation by
the student's health care provider that the medication may safely and appropriately be
administered by unlicensed personnel (Education Code 49423, 49423.1; 5 CCR 602)

| Note: Items #6-8 below may be revised to reflect district practice. |

6. For medication that is to be administered on an as-needed basis, the specific
symptoms that would necessitate administration of the medication, allowable
frequency for administration, and indications for referral for medical evaluation

11



AR 5141.21()

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)
7 Possible side effects of the medication

8. Name, address, telephone number, and signature of the student's authorized health
care provider

Note: Pursuant to Education Code 49423.1, as amended by AB 743 (Ch. 101, Statutes of 2019),
districts must accept a written statement pertaining to inhaled asthma medication from a physician or
surgeon who is contracted with a prepaid health plan operating under the laws of Mexico that is
licensed as a health care service plan in California pursuant to Health and Safety Code 1351.2 .

For self-administration of inhaled asthma medication, the district shall accept a written
statement from a physician or surgeon contracted with a health plan licensed pursuant
to Health and Safety Code 1351.2. Such written statement shall be in English and
Spanish, and shall include the name and contact information for the physician or
surgeon. (Education Code 49423.1)

District Responsibilities

| Note: The following section should be modified to reflect district practice. |

The Superintendent or designee shall ensure that any unlicensed school personnel authorized
to administer medication to a student receives appropriate training from the school nurse or
other qualified medical personnel.

The school nurse or other designated school personnel shall:

1. Administer or assist in administering medication in accordance with the authorized
health care provider's written statement

2. Accept delivery of medications from parents/guardians and count and record them
upon receipt

3. Maintain a list of students needing medication during the school day, including those
authorized to self-administer medication, and note on the list the type of medication
and the times and dosage to be administered

Note: 5 CCR 601 specifies items that districts may, but are not required to, include in the medication log, as
provided in item #4 below.

4, Maintain for each student a medication log which may:

12
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS

(continued)

a. Specify the student's name, medication, dose, method of administration, time
of administration during the regular school day, date(s) on which the student
is required to take the medication, and the authorized health care provider's
name and contact information

b. Contain space for daily recording of the date, time, and amount of medication

administered, and the signature of the individual administering the medication

Note: 5 CCR 601 specifies items that may be included in the medication record, as detailed below. In
addition, S CCR 607 authorizes the district to establish policies regarding documentation of medication,
including the maintenance of the medication record.

6.

Maintain for each student a medication record which may include the authorized
health care provider's written statement, the parent/guardian's written statement, the
medication log, and any other written documentation related to the administration of
medication to the student

Ensure that student confidentiality is appropriately maintained

(cf. 5125 - Student Records)

7.

Coordinate and, as appropriate, ensure the administration of medication during field
trips and other school-related activities

(cf: 5148.2 - Before/After School Programs)
(cf- 6145.2 - Athletic Competition)
(¢f- 6153 - School-Sponsored Trips)

8.

10.

11.

Report to a student's parent/guardian and the site administrator any refusal by the
student to take histher the medication

Keep all medication to be administered by the district in a locked drawer or cabinet

As needed, communicate with a student's authorized health care provider and/or
pharmacist regarding the medication and its effects

Counsel other designated school personnel regarding the possible effects of a
medication on a student's physical, intellectual, and social behavior, as well as
possible behavioral signs and symptoms of adverse side effects, omission, or
overdose

Note: 5 CCR 609 authorizes the district to establish policies regarding unused, discontinued, or outdated
medication.

1
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

12.  Ensure that any unused, discontinued, or outdated medication is returned to the
student's parent/guardian at the end of the school year or, if the medication cannot be
returned, dispose of it in accordance with state laws and local ordinances

13.  In the event of a medical emergency requiring administration of medication, provide
immediate medical assistance, directly observe the student following the
administration of medication, contact the student's parent/guardian, and determine
whether the student should return to class, rest in the school office, or receive further
medical assistance

14.  Report to the site administrator, the student's parent/guardian, and, if necessary, the
student's authorized health care provider any instance when a medication is not
administered properly, including administration of the wrong medication or failure to
administer the medication in accordance with authorized health care provider's
written statement

Emergency Epinephrine Auto-Injectors

Note: Education Code 49414 requires districts to provide epinephrine auto-injectors to school nurses or
other employees who volunteer and receive training, which they may use to provide emergency medical aid
to persons suffering, or reasonably believed to be suffering, from an anaphylactic reaction.

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or
other employees who have volunteered to administer them in an emergency and have
received training. The school nurse, or a volunteer employee when a school nurse or
physician is unavailable, may administer an epinephrine auto-injector to provide emergency
medical aid to any person suffering, or reasonably believed to be suffering, from potentially
life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code
49414)

At least once per school year, the Superintendent or designee shall distribute to all staff a
notice requesting volunteers to be trained to administer an epinephrine auto-injector and
describing the training that the volunteer will receive. (Education Code 49414)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Note: Education Code 49414 specifies topics to be included in training for employees who volunteer to be
trained in the use of epinephrine auto-injectors. Education Code 49414 requires the Superintendent of Public
Instruction (SPI), in consultation with specified agencies and organizations, to review the minimum
standards for the fraining at least every five years. These standards are available on the California
Department of Education's (CDE) web site.

14
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

The principal or designee at each school may designate one or more volunteers to receive
initial and annual refresher training, which shall be provided by a school nurse or other
qualified person designated by a physician and surgeon authorized pursuant to Education
Code 49414 and shall be based on the standards developed by the Superintendent of Public
Instruction (SPI). Written materials covering the required topics for training shall be retained
by the school for reference. (Education Code 49414)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Note: Education Code 49414 specifies the type of epinephrine auto-injectors that must be provided to each
school and the district personnel authorized to obtain the prescriptions. The following paragraphs may be
revised to reflect the position(s) assigned to fulfill this responsibility and the grade levels maintained by the
district.

A school nurse or other qualified supervisor of health, or a district administrator if the district
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine
auto-injectors for each school from an authorized physician and surgeon. Such prescription
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers.
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular)
epinephrine auto-injector, unless there are any students at the school who require a junior
epinephrine auto-injector. (Education Code 49414)

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked
before their expiration date. (Education Code 49414)

Information regarding defense and indemnification provided by the district for any and all
civil liability for volunteers administering epinephrine auto-injectors shall be provided to
each volunteer and retained in histher the employee's personnel file. (Education Code
49414)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

A school may accept gifts, grants, and donations from any source for the support of the
school in carrying out the requirements of Education Code 49414, including, but not limited
to, the acceptance of epinephrine auto-injectors from a manufacturer or wholesaler.
(Education Code 49414)

(cf. 3290 - Gifts, Grants and Bequests)
15
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

The Superintendent or designee shall maintain records regarding the acquisition and
disposition of epinephrine auto-injectors for a period of three years from the date the records
were created. (Business and Professions Code 4119.2)

(cf- 3580 - District Records)

Imergency Medication for Opioid Overdose

Note: The following section is optional. Education Code 49414.3-as-added-by-AB 1748 {Ch 557 Statutes
o£2016); authorizes, but does not require, districts to make emergency naloxone hydrochloride or another
opioid antagonist available to school nurses or trained personnel who have volunteered to provide
emergency medical aid to persons suffering, or reasonably believed to be suffering, from an opioid
overdose. Districts that choose to provide the medication must meet specified requirements as provided
below. Such districts may revise the following section to indicate the grade levels at which such medication
will be available (e.g., at secondary schools only).

The district may elect to make emergency naloxone hydrochloride or another opioid
antagonist available at schools for the purpose of providing emergency medical aid to
persons suffering, or reasonably believed to be suffering, from an opioid overdose. In
determining whether to make this medication available, the Superintendent or designee shall
evaluate the emergency medical response time to the school and determine whether initiating
emergency medical services is an acceptable alternative to providing an opioid antagonist
and training personnel to administer the medication. (Education Code 49414.3)

When available at the school site, the school nurse shall provide emergency naloxone
hydrochloride or another opioid antagonist for emergency medical aid to any person
exhibiting potentially life-threatening symptoms of an opioid overdose at school or a school
activity., Other designated personnel who have volunteered and have received training may
administer such medication when a school nurse or physician is unavailable, and shall only
administer the medication by nasal spray or auto-injector. (Education Code 49414.3)

At least once per school year, the Superintendent or designee shall distribute to all staff a
notice requesting volunteers to be trained to administer naloxone hydrochloride or another
opioid antagonist, describing the training that the volunteer will receive, and explaining the
right of the volunteer to rescind histher the offer to volunteer at any time, including after
receiving training. The notice shall also include a statement that no benefit will be granted to
or withheld from any employee based on histher the offer to volunteer and that there will be
no retaliation against any employee for rescinding histher the offer to volunteer. (Education
Code 49414.3)

Note: Pursuant to Education Code 49414.3, the training provided to designated school personnel must be
based on standards adopted by the SPI in consultation with specified agencies and organizations. The SPI is
required to review those standards at least once every five years. Required topics of the training include (1)
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AR 5141.21(k)

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS
(continued)

techniques for recognizing symptoms of an opioid overdose; (2) standards and procedures for the storage,
restocking, and emergency use of the medication; (3) basic emergency follow-up procedures; and (4)
recommendations on the necessity of instruction and certification in cardiopulmonary resuscitation. In
addition, the CDE is required to include on its web site a clearinghouse for best practices in training
nonmedical personnel to administer an opioid antagonist to students.

The principal or designee may designate one or more volunteer employees to receive initial
and annual refresher training, based on standards adopted by the SPI, regarding the storage
and emergency use of naloxone hydrochloride or another opioid antagonist. The training
shall be provided at no cost to the employee, conducted during histher regular working hours,
and be provided by a school nurse or other qualified person designated by an authorizing
physician and surgeon. Written materials provided during the training shall be retained at the
school for reference. (Education Code 49414.3)

A school nurse, other qualified supervisor of health, or, if the district does not have a
qualified supervisor of health, a district administrator shall obtain a prescription for naloxone
hydrochloride or another opioid antagonist for each school from an authorized physician and
surgeon. Such prescription may be filled by local or mail order pharmacies or manufacturers.
(Education Code 49414.3) '

If the medication is used, the school nurse, other qualified supervisor of health, or district
administrator, as applicable, shall restock the medication as soon as reasonably possible, but
no later than two weeks after it is used. In addition, the medication shall be restocked before
its expiration date. (Education Code 49414.3)

Information regarding defense and indemnification provided by the district for any and all
civil liability for volunteers administering naloxone hydrochloride or another opioid
antagonist for emergency aid shall be provided to each volunteer and retained in histher the
employee's personnel file. (Education Code 49414.3)

A school may accept gifts, grants, and donations from any source for the support of the
school in carrying out the requirements of Education Code 49414.3, including, but not
limited to, the acceptance of the naloxone hydrochloride or another opioid antagonist from a
manufacturer or wholesaler. (Education Code 49414.3)

The Superintendent or designee shall maintain records regarding the acquisition and
disposition of naloxone hydrochloride or another opioid antagonist for a period of three years
from the date the records were created. (Business and Professions Code 4119.8)

(12/14 12/16) 12/19
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CSBA Sample
Board Policy

Instruction BP 6143(a)

COURSES OF STUDY

The Governing Board recognizes that a well-aligned sequence of courses fosters academic
pregress growth and provides for the best possible use of instructional time. The district's
course of study shall provide students with opportunities to attain the skills, knowledge, and

abilities they need to be successful in-sehoel—cellege,—and thewerkplace—academically,

professionally, and personally.

(cf 6011 - Academic Standards)
(cf. 6141 - Curriculum Development and Evaluation)
(cf 6161.1 - Selection and Evaluation of Instructional Materials)

Note: The following optional paragraph should be revised to reflect the grade levels offered by the district.
For example, unified school districts need to be concerned about articulation of courses within the district
and with postsecondary institutions, whereas elementary districts and high school districts will alse-need to
address articulation with each other.

The Superintendent or designee shall establish processes for ensuring the articulation of
courses across grade levels within the district. As necessary, he/she-alse the Superintendent
or designee shall work with representatives of appropriate area districts and postsecondary
institutions to ensure articulation of courses with other institutions to which district students
may matriculate. The sequence of courses shall be designed to ensure that each course
provides adequate preparation for the next course in the sequence, omnly utilizes
prerequisites that are essential to success in a given program or course, avoids
significant duplication of content, and allows for reinforcement and progression in the
subject matter.

The district shall not provide any course separately on the basis of sex, sexual
orientation, gender, ethnic group identification, race, ancestry, national origin, religion,
color, or mental or physical disability or require or refuse participation by any of its
students on any such basis. (5 CCR 4940)

(cf. 0415 - Equity)
(cf. 5145.3 - Nondiscrimination/Harassment)

Elementary Grades

Note: The following section is for use by districts offering elementary grades and may be revised to reflect
district practice. Education Code 51225.4 mandates elementary school districts to certify to the
Superintendent of Public Instruction that they have adopted a policy to implement a course of instruction
that sufficiently prepares students for the secondary courses required for graduation pursuant to Education
Code 51225.3.
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BP 6143(b)

COURSES OF STUDY (continued)

The Board shall adopt a course of study for elementary grades that sufficiently prepares
students for the secondary course of study.

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)

Secondary Grades

Note: Education Code 51228 requires districts to offer students in grades 7-12 a course of study that fulfills
the requirements and prerequisites for admission to California colleges. Education Code 51228 also
requires districts to offer such students the opportunity to attain entry-level employment skills. Pursuant to
Education Code 51228, districts that adopt a course of study that meets or exceeds the state model
curriculum standards in career technical education will be deemed to have satisfied the requirement.

Education Code 66204 prohibits a public school from establishing any policy or practice that directs any
student away from choosing programs that prepare him/her a student academically for college, especially
for cultural or linguistic reasons.

The following paragraph is for use by districts maintaining any of grades 7-12 and should be revised to
reflect the grade levels offered by the district.

The district shall offer all otherwise qualified students in grades 7-12 a course of study that
prepares them, upon graduation from high school, to meet the requirements and prerequisites
for admission to California public colleges and universities and to attain entry-level
employment skills in business or industry. (Education Code 51228)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6141.5 - Advanced Placement)

(¢f. 6146.1 - High School Graduation Requirements)
(cf. 6178 - Career Technical Education)

| Note: The remainder of this policy is for use by districts maintaining any of grades 9-12. l

In addition, the course of study for students in grades 9-12 shall include instruction in skills
and knowledge for adult life, career technical training, and a timely opportunity for all
otherwise qualified students to enroll, within four years before-graduation, in each course
necessary to fulfill the requirements and prerequisites for admission to California public
colleges and universities prior to graduation. (Education Code 51224, 51228)

Note: Among the criteria for admission to the University of California (UC) or California State University
system is a requirement that high school students satisfactorily complete 15 units of specified courses ("a-g"
courses). These include a growing number of career technical education courses that connect knowledge of
academic content with practical or work-related applications.

In order to qualify as an "a-g" course, the course must first be submitted to and approved by UC. Education
Code 51229 requires that districts annually provide the list of certified courses to students in grades 9-12
and their parents/guardians; see the accompanying administrative regulation and E 5145.6 - Parental
Notifications.
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BP 6143(c)

COURSES OF STUDY (continued)

The Superintendent or designee shall develop a process by which courses that meet
California college admission criteria (referred to as "a-g" course requirements) are submitted
to the University of California for review and certification. He/she The Superintendent or
designee shall maintain an accurate list of all current high school courses that have been so
certified, shall ensure that the list is provided annually to eaeh all students in grades 9-12 and
their parents/guardians, and shall make updated lists readily available. (Education Code
51229, 66204)

Legal Reference: (see next page)
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BP 6143(d)

COURSES OF STUDY (continued)

Legal Reference:
EDUCATION CODE
33319.3 Driver education; CDE materials on road rage
33540 Government and civics instruction in interaction with government agencies
48980 Parental notifications
51202 Instruction in personal and public health and safety
51203 Instruction on alcohol, narcotics and restricted dangerous drugs
51204 Course of study designed for student's needs
51204.5 Social science instruction; history of California; contributions of various groups
51210-51212 Course of study for grades 1-6
51220-51229 Course of study for grades 7-12
51241 Exemption from physical education
51911-51921 Comprehensive health education
51930-51939 Comprehensive sexual health and HIV/AIDS prevention instruction
51940 Curriculum for brain and spinal cord injury prevention
60040-60052 Requirements for instructional materials
66204 Certification of high school courses as meeting university admission criteria
HEALTH AND SAFETY CODE
11032 Definitions of dangerous drugs
CODE OF REGULATIONS, TITLE 5
4940 Nondiscrimination; course access
10020-10049 10043 Automobile driver education and training
10060 Physical education program
UNITED STATES CODE, TITLE 20
6101 6111-6251 School-to-Work Opportunities Act of 1994

Management Resources:
WEB SITES
CSBA: http:/fwww.csba.org
American Health Association: htips:/www.heart.org
American Red Cross, Hands-Only CPR: hitps://www.redcross.org/take-a-class
California Career Resource Network: http://www.californiacareers.info
California Colleges.edu: http://www.californiacolleges.edu
California Department of Education: htips:// www.cde.ca.gov
California State University, Admission Requirements: http.//www.csumentor.edw/planning/high_school

University of California, a-g Course Submissions: htpriweswcop-edula-

gGuide/ag/eourse—submissions-https://hs-articulation.ucop.edu/guide/update-your-a-g-

list/submitting-courses

Univer saty of Ca.’.fomm List of A ppi’ oved a—g Com ses:
: : : https://hs-

artlculatlon ucop. edu/agcoursehst

(11/07 11/11) 12/19
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CSBA Sample

Administrative Regulation
Instruction AR 6143(a)

COURSES OF STUDY

Note: Education Code requirements for courses of study are generally classified into requirements for
grades 1-6 and 7-12. Therefore, K-8 districts and high school districts need to collaborate with appropriate
area districts to ensure that all required courses are offered sometime during grades 7-12.

The district should select the sections below ("Grades 1-6" and/or "Grades 7-12") that correspond with the
grade levels it offers.

Grades 1-6

Note: Items #1-7 below are areas of study required by law for grades 1-6. The Governing Board may add
other studies to this list.

Courses of study for grades 1-6 shall include the following:

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)

L English: knowledge and appreciation of language and literature, and the skills of
speaking, reading, listening, spelling, handwriting, and composition (Education Code
51210)

(cf: 6142.91 - Reading/Language Arts Instruction)

2, Mathematics: concepts, operational skills, and problem solving (Education Code
51210)

(cf: 6142.92 - Mathematics Instruction)

3 Social sciences: age-appropriate instruction drawing upon the disciplines of
anthropology, economics, geography, history, political science, psychology, and
sociology, including instruction in: (Education Code 51210)

a. The history, resources, development, and government of California and the
United States

Instruction shall include the early history of California and a study of the role
and contributions of men and women, Native Americans, African Americans,
Mexican Americans, Asian Americans, Pacific Islanders, European
Americans, lesbian, gay, bisexual, and transgender Americans, persons with
disabilities, and members of other ethnic and cultural groups to the economic,
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AR 6143(b)

COURSES OF STUDY (continued)

political, and social development of California and the United States, with
particular emphasis on portraying the role of these groups in contemporary
society. (Education Code 51204.5, 60040)

(cf 6141.2 - Recognition of Religious Beliefs and Customs)
(cf 6142.3 - Civic Education)
(cf 6142.94 - History-Social Science Instruction)

b. The development of the American economic system, including the role of the
entrepreneur and labor

B The relations of persons to their human and natural environments
d. Eastern and western cultures and civilizations

e. Contemporary issues

f. The wise use of natural resources

(cf. 6142.5 - Environmental Education)

4. Science: biological and physical aspects, with emphasis on experimental inquiry and
the place of humans in ecological systems (Education Code 51210)

(cf. 6142.93 - Science Instruction)

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed
at developing aesthetic appreciation and creative expression (Education Code 51210)

(cf. 6142.6 - Visual and Performing Arts Education)

Note: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate
elementary and secondary grade levels" during grades K-12. Districts may revise #6a-e below to indicate
topics that will be addressed in grades K-6.

Education Code 51203 requires the Board to adopt regulations specifying the grade(s) and course(s) in
which drug and alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 -
Alcohol and Other Drugs.

6. Health: principles and practices of individual, family, and community health,
including instruction at the appropriate grade levels and subject areas in: (Education
Code 51202, 51210)
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AR 6143(c)

COURSES OF STUDY (continued)

a. Personal and public safety and accident prevention, including instruction in
emergency first aid, hemorrhage control, treatment for poisoning,
resuscitation techniques, and cardiopulmonary resuscitation when appropriate
equipment is available

(cf. 6142.8 - Comprehensive Health Education)
b. Fire prevention

c. The protection and conservation of resources, including the necessity for the
protection of the environment

d. Venereal disease
(cf 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
€. The effects of alcohol, narcotics, drugs, and tobacco upon the human body

(cf. 5131.6 - Alcohol and Other Drugs)

| Note: The following item is optional pursuant to Education Code 51202. |

f. Violence as a public health issue

7. Physical education, with emphasis on physical activities conducive to health and
vigor of body and mind (Education Code 51210)

(cf. 6142.7 - Physical Education and Activity)

Note: Ttem #8 below is optional. Education Code 51210.5 authorizes age-appropriate instruction on
violence awareness and prevention within any area of study listed in items #1-7 above. Pursuant to
Education Code 51210.5, such instruction may include personal testimony in the form of oral or video
histories that illustrate the economic and cultural effects of violence within a city, the state, and the country.
See BP 6142.94 - History-Social Science Instruction. :

8. Violence awareness and prevention

Note: Optional item #9 below is not required by state law but is a highly recommended component of
school-to-career instruction.

9. Career awareness exploration
(cf 6178 - Career Technical Education)
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AR 6143(d)

COURSES OF STUDY (continued)

Grades 7-12

Note: Ttems #1-11 below are areas of study required by law for grades 7-12. The Board may add other
studies to this list.

Courses of study for grades 7-12 shall include the following:

(cf 6146.1 - High School Graduation Requirements)
(cf- 6146.5 - Elementary/Middle School Graduation Requirements)

1. English: knowledge and appreciation of literature, language, and composition, and
the skills of reading, listening, and speaking (Education Code 51220)

(cf 6142.91 - Reading/Language Arts Instruction)

2 Social sciences: age-appropriate instruction drawing upon the disciplines of
anthropology, economics, geography, history, political science, psychology, and
sociology, with instruction in: (Education Code 51220)

a. The history, resources, development, and government of California and the
United States, including instruction in:

(1) The early history of California and a study of the role and
contributions of both men and women, Native Americans, African
Americans, Mexican Americans, Asian Americans, Pacific Islanders,
European Americans, lesbian, gay, bisexual, and transgender
Americans, persons with disabilities, and members of other ethnic
and cultural groups to the economic, political, and social development
of California and the United States, with particular emphasis on
portraying the role of these groups in contemporary society
(Education Code 51204.5)

Note: Fducation Code 51221.3 and 51221.4 encourage, but do not require, instruction on the topics
described in optional subitems #(2)-(4) below. These items may be modified or deleted to reflect district
practice.

For districts that choose to offer such instruction, Education Code 51221.3 and 51221.4 encourage that a
component be drawn from personal testimony, especially in the form of oral or video history. If oral
histories are used, they must conform to the requirements of Education Code 51221.3 and 51221.4. See BP
6142 .94 - History-Social Science Instruction.

(2)  World War II, including the role of Americans and Filipino Americans
who served in the United States Army during that time
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AR 6143(e)

COURSES OF STUDY (continued)

(3) The Vietnam War, including the "Secret War" in Laos and role of
Southeast Asians in that war

(4)  The Bracero program;-under-which-temporary—contractlaborers—were

imported-pursuant-to, in which there was a 1942 agreement between
the United States and Mexico authorizing the temporary migration

of laborers to the United States

b. The American legal system, the operation of the juvenile and adult criminal
justice systems, and the rights and duties of citizens under the criminal and
civil law and the state and federal constitutions

Note: The following optional paragraph is for use by districts that offer a teen court or peer court program. |

This course may include participation in a teen court or peer court program.
(Education Code 51220.2)

(cf- 5138 - Conflict Resolution/Peer Mediation)

C. The development of the American economic system, including the role of the
entreprencur and labor

d. The relations of persons to their human and natural environments, including
the wise use of natural resources (Education Code 51221)

(cf 6142.5 - Environmental Education)

e. Eastern and western cultures and civilizations

Note: Pursuant to Education Code 51220, instruction related to human rights issues, as provided in item #2f
below, may include the study of the Armenian genocide. Education Code 512263 encourages the
incorporation of oral testimony into instruction in human rights, including the Armenian, Cambodian,
Darfur, and Rwandan genocides.

i Human rights issues, with particular attention to the study of the inhumanity
of genocide (which may include, but is not limited to, the Armenian,
Cambodian, Datfur, and Rwandan genocides), slavery, and the Holocaust

g. Contemporary issues

(cf: 6141.2 - Recognition of Religious Beliefs and Customs)
(cf. 6142.3 - Civic Education)
(cf- 6142.94 - History-Social Science Instruction)
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AR 6143(f)

COURSES OF STUDY (continued)

3. Eoreign World language(s): understanding, speaking, reading, and writing, beginning
not later than grade 7 (Education Code 51220)

(cf- 6142.2 - WorldtFereign Language Instruction)

4. Physical education: with emphasis on physical activities conducive to health and
vigor of body and mind, as required by Education Code 51222 (Education Code
51220)

(cf. 6142.7 - Physical Education and Activity)
5. Science: physical and biological aspects; emphasis on basic concepts, theories, and
processes of scientific investigation and on the place of humans in ecological

systems; appropriate applications of the interrelation and interdependence of the
sciences (Education Code 51220)

(cf- 6142.93 - Science Instruction)

6. Mathematics: mathematical understandings, operational skills, and problem-solving
procedures; algebra (Education Code 51220, 51224.5)

(cf 6142.92 - Mathematics Instruction)

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon
development of aesthetic appreciation and creative expression (Education Code
51220)

(cf- 6142.6 - Visual and Performing Arts Education)

Note: The reference to "homemaking" within Education Code 51220, as amended by AB 1595 (Ch.
543, Statutes of 2019), has been changed to "family and consumer sciences."

8. Applied arts: consumer and-homemaking education, family and consumer sciences
education, industrial arts, general business education, or general agriculture
(Education Code 51220)

9. Carcer technical/vocational-technical education: in the occupations and in the
numbers appropriate to the personnel needs of the state and community served and

relevant to the career desires and needs of students (Education Code 51220)

(cf. 6178 - Career Technical Education)
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AR 6143(g)

COURSES OF STUDY (continued)

Note: Education Code 51934 requires that students be provided comprehensive sexual health and HIV
prevention instruction at least once in middle school or junior high school and at least once in high school.
See BP/AR 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction for required components of such
instruction.

10.  Comprehensive sexual health and HIV prevention (Education Code 51225.36,
51934)

(cf 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Note: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate
elementary and secondary grade levels" during grades K-12. Districts may revise item #11 below to indicate
topics that will be addressed in grades 7-12.

Education Code 51203 requires the Board to adopt regulations specifying the grade(s) and course(s) in
which drug and alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 -
Alcohol and Other Drugs.

11.  Personal and public safety, accident prevention and health, including instruction in:
(Education Code 51202, 51203)

a. Emergency first aid, hemorrhage control, treatment for poisoning,
resuscitation techniques, and cardiopulmonary resuscitation (CPR) when
appropriate equipment is available

Note: The following paragraph is for use by districts that require a course in health education for high school
graduation; see BP 6146.1 - High School Graduation Requirements. Pursuant to Education Code 51225.6, as
added by AB 1719 (Ch. 556, 2016); such districts are required to include instruction in performing

compression-only cardiopulmonary resuscitation (CPR), as described below;—beginning in-—the-2018-19
scheelyear. Such instruction must be based on national evidence-based emergency cardiovascular care

guidelines for the performance of compression-only CPR, such as those developed by the American Heart
Association or the American Red Cross, and must include hands-on practice in compression-only CPR.

Before-the startof the 2017-18 school year; On its web site, the CDE isvequired-te provides guidance on
how to implement this requirement; ineluding; but-net-timited-to, whe-may provide instruction.

Education Code 51225.6;-as-added; also encourages districts to provide students with general information on
the use and importance of an automated external defibrillator.

Beginning—inthe 201819 sehool—year;—ilnstruction shall be provided in

compression-only CPR based on national guidelines and shall include
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AR 6143(h)
COURSES OF STUDY (continued)

hands—on practlce Suel%mstme&eﬂ—shaﬂ—b%based—eﬂ—ﬂaﬁeﬁalrewdﬁ&e%

GPK (Educatlon Code 51225 6)
b. Fire prevention

e; The protection and conservation of resources, including the necessity for the
protection of the environment

d. Venereal disease
B The effects of alcohol, narcotics, drugs, and tobacco upon the human body
and-upen prenatal-development

(cf: 5131.6 - Alcohol and Other Drugs)
(cf- 6142.8 - Comprehensive Health Education)

I Note: The following two items are optional pursuant to Education Code 51202,

f. Prenatal care

g. Violence as a public health issue

Note: Item #12 is optional. Education Code 51220.3 authorizes age-appropriate instruction on violence
awareness and prevention within any area of study listed above for grades 7-12.

12.  Violence awareness and prevention

Note: Item #13 is optional. Education Code 51226.7, as-added-by-AB-2016-(Ch-327, Statutes of 2016), as
amended by AB 114 (Ch. 413, Statutes of 2019), requires the SBE State Board of Education to adopt a
model curriculum in ethnic studies by March 31, 2020 2021 and encourages districts to offer a course in
ethnic studies based on that model curriculum as an elective course in social sciences or English language
arts in at least one grade level during grades 9-12. At their discretion, districts may choose to offer a course
in ethnic studies prior to the availability of the model curriculum.

13. Ethnic studies

Note: Education Code 51220.5 requires the equivalent content of a one-semester course in parenting skills
and education in grade 7 and/or 8, subject to funding which was not subsequently appropriated; thus the
following paragraph is currently optional.

In addition, the course of study for grade 7 and/or 8 may include parenting skills and
education, including, but not limited to, child growth and development, parental
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AR 6143()

COURSES OF STUDY (continued)

responsibilities, household budgeting, child abuse and neglect issues, personal hygiene,
maintenance of healthy relationships, teen parenting issues, and self-esteem. (Education
Code 51220.5}

(cf- 5146 - Married/Pregnant/Parenting Students)

] Note: The following paragraph is for use by districts that maintain high schools. J

High schools shall offer automobile driver education that includes instruction in: (Education
Code 51220, 51220.1, 51220.4)

1. Vehicle Code provisions and other relevant state laws

2. Proper acceptance of personal responsibility in traffic

3. Appreciation of the causes, seriousness, and consequences of traffic accidents

4. Knowledge and attitudes necessary for the safe operation of motor vehicles

5. The safe operation of motorcycles

6. The dangers involved in consuming alcohol or drugs in connection with the operation

of a motor vehicle

e The rights and duties of a motorist pertaining as they pertain to pedestrians and the
rights and duties of pedestrians pertaining as they pertain to traffic laws and traffic
safety

Certification of College Preparatory Courses

Note: The following optional section is for use by districts that maintain grades 9-12 and may be revised to
reflect district practice. Among the criteria for admission to the University of California (UC) or California
State University system is a requirement that students satisfactorily complete 15 units of specified courses

"a-g" courses). In order to qualify as an "a-g" course, the course must first be submitted to and approved by
UC. The district or school should develop course descriptions using the templates provided by UC and
submit them through UC's online system.

Education Code 51225.37 encourages districts that offer world language courses specifically designed
for native speakers to submit those courses to UC for certification and addition to the school's "a-g"
course list.

counselorfrom-the-school may be-assigned this respensibility: The following paragraph may be revised to
reflect the position in the district or school(s) that is responsible for submitting and updating "a-g" courses.

OO = h fa
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AR 6143())

COURSES OF STUDY (continued)

The Superintendent or designee shall identify distriet courses that may qualify for
designation as "a-g'" college preparatory courses, including courses in history-social
science, English, mathematics, laboratory science, languages other than English, visual and

performlng arts career technical education, and college preparatory electives. that—may
Je/she-The Superintendent or

de51gnee shall submlt eeﬂr—%%miéimaﬁeﬂ—any necessary information regarding each
identified course to the University of Cahfomm (UC) for "a g" de51gnat10n neluding;but

Notification and Information to Students in Grades 9-12

| Note: The following section is for use by districts that maintain grades 9-12. l

At the beginning of each school year, the Superintendent or designee shall provide written
notice to parents/guardians of students in grades 9-12 that, to the extent possible, shall not
exceed one page in length and that includes all of the following: (Education Code 51229)

L. A brief explanation of the course requirements for admission to UC and the
California State University (CSU)

Note: The UC maintains a searchable web site that lists certified "a-g" courses for all regular California
public high schools; see the management resources in the accompanying Board policy.

2, A list of the current UC and CSU web sites that help students and their families learn
about college admission requirements and that list high school courses that have been
certified by UC as satisfying the requirements for admission to UC and CSU

3 A brief description of what career technical education is, as defined by the California
Department of Education (CDE)

4. The Internet address for the portion of the CDE web site where students can learn
more about career technical education

5. Information about how students may meet with school counselors to help them

choose courses that will meet college admission requirements and/or enroll in career
technical education courses
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AR 6143(K)

COURSES OF STUDY (continued)

Note: Education Code 51225.8 requires districts, beginning with the 2020-21 school year, to provide
specified information on how to properly complete and submit the Free Application for Federal
Student Aid (FAFSA) or the Dream Act application, as appropriate, at least once before grade 12. At
the district's discretion, the information provided may be disseminated through in-class instruction,
an existing program, family information sessions, group or individual sessions with school counselors,
or other appropriate means.

The Superintendent or designee shall provide information to students and
parents/guardians regarding the completion and submission of the Free Application for
Federal Student Aid (FAFSA) and/or the Dream Act application at least once before
grade 12. (Education Code 51225.8)

(cf. 5145.6 - Parental Notifications)
(cf- 6164.2 - Guidance/Counseling Services)

(11/11 10/16) 12/19
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CSBA Sample
Board Policy

Instruction BP 6154(a)

HOMEWORK/MAKEUP WORK

| Note: The following optional policy may be revised to reflect district practice. |

The Governing Board recognizes that meaningful homework assignments can be a valuable
extension of student learning time and assist students in developing good study habits.
Homework shall be assigned when necessary to support classroom lessons, enable students to
complete unfinished assignments, or review and apply academic content for better
understanding.

The Superintendent or designee shall collaborate with school administrators and teachers to
develop and regularly review guidelines for the assignment of homework and the related
responsibilities of students, staff, and parents/guardians.

Note: The following optional paragraph may be revised to specify the average number of minutes of
homework that may be expected per day at each grade level, or the district may adopt an administrative
regulation that contains such guidelines.

Homework assignments shall be reasonable in length and appropriate to the grade level and
course. The Board expects that the number, frequency, and degree of difficulty of homework
assignments will increase with the grade level and the maturity of students. Teachers shall
assign homework only as necessary to fulfill academic goals and reinforce current
instruction.

(cf. 6011 - Academic Standards)

As needed, teachers may receive training in designing relevant homework assignments that
reinforce classroom learning objectives.

(cf. 4131 - Staff Development)

| Note: The following optional paragraph may be revised to reflect district practice. ‘

Although o e completion of home is important to maintain acadenric progress, the
Board reedgnizes that students learp-at different rates. Students shall rge€ive credit for work
thati§ completed late in order to eficourage their continued learnin

Age-appropriate instruction may be given to help students allocate their time wisely, meet
their deadlines, learn to work independently, and develop good personal study habits.
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BP 6154(b)

HOMEWORK/MAKEUP WORK (continued)

At the beginning of the school year, teachers shall communicate homework expectations to
students and their parents/guardians. Homework guidelines alse—shall also be included in
student and/or parent/guardian handbooks. These communications shall include the manner
in which homework relates to achievement of academic standards and course content, the
impact of homework assignments on students' grades, any school resources and programs
that are available to provide homework support, and ways in which parents/guardians may
appropriately assist their children.

Although it is the student's responsibility to undertake assignments independently,
parents/guardians may serve as a resource and are encouraged to ensure that their child's
homework assignments are completed. When a student repeatedly fails to complete histher
homework, the teacher shall notify the student's parents/guardians as soon as possible so that
corrective action can be taken prior to the release of any final grades or report cards.

(cf 5020 - Parent Rights and Responsibilities)
(cf- 6020 - Parent Involvement)

Note: The following paragraph should be revised to reflect district practice. Pursuant to Education Code
8482.3, before-school and after-school programs operated under the After School Education and Safety
Program (Education Code 8482-8484.65) and/or the federal 21st Century Community Learning Center
program (Education Code 8484.7-8484.9; 20 USC 7171-7176) are required to include an educational and
literacy component in which tutoring or homework assistance is provided in language arts, mathematics,
history-social science, computer training, and/or science. If the district offers a before-school or after-school
program under the 21st Century High School After School Safety and Enrichment for Teens program for
grades 9-12 (Education Code 8420-8428; 20 USC 7171-7176), the program must include an academic
assistance program, which may include homework assistance. See AR 5148.2 - Before/After School
Programs. In addition, some districts offer a supervised study hall elective which high school students can
take instead of other electives.

To further support students' homework efforts, the Superintendent or designee may establish
and maintain telephonehelp lines-electronic forums, provide access to school library media
centers and technological resources, and/or provide before-school and after-school programs
where students can receive homework assistance from teachers, volunteers, and/or student
tutors. The Board encourages the Superintendent or designee to design class and
transportation schedules that will enable students to make use of homework support services.

(cf. 1240 - Volunteer Assistance)

(cf 1700 - Relations between Private Industry and the Schools)
(cf. 3541 - Transportation Routes and Services)

(cf 5148 - Child Care and Development)

(cf 5148.2 - Before/After School Programs)

(cf. 6112 - School Day)

(cf 6142.4 - Service Learning/Community Service Classes)

(cf 6163.1 - Library Media Centers)
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BP 6154(c)

HOMEWORK/MAKEUP WORK (continued)

Teachers shall review all completed homework to assess the student's understanding of
academic content and shall provide timely feedback to the student.

Makeup Work

Note: Pursuant to Education Code 48205, students who miss school work because of an excused absence
must be given full credit for makeup work satisfactorily completed within a reasonable period of time. State
law does not require districts to give full credit for makeup work following an unexcused absence. However,
CSBA's governance brief Research-Supported Strategies to Improve the Accuracy and Fairness of Grades
recommends that student absence be dealt with separately from determining students' academic
understanding and progress. Thus, the following paragraph provides for full credit to be awarded for
satisfactory completion of makeup work regardless of the reason for the absence, an approach which is
consistent with BP/AR 5121 - Grades/Evaluation for Student Achievement. Also see BP/AR 5113.1 -
Chronic Absence and Truancy for strategies to address excessive excused and/or unexcused absences. The
district may revise the following paragraph to reflect district practice, provided that it ensures compliance
with Education Code 48205.

Students who miss-seheelwork are absent from school shall be given the opportunity to
complete all assignments and tests that can be reasonably provided. As determined by the
teacher, the assignments and tests shall be reasenably—equivalent to, but not necessarily
identical to, the assignments and tests missed during the absence. Students shall receive full
credit for work satisfactorily completed within a reasonable period of time.

(cf. 5113 - Absences and Excuses)

The Superintendent or designee shall notify parents/guardians that no student may have
histher a grade reduced or lose academic credit for any excused absence when missed
assignments and tests are satisfactorily completed within a reasonable period of time. Such
notification shall include the full text of Education Code 48205. (Education Code 48980)

(cf: 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.6 - Parental Notifications)

Suspended Students

Note: Education Code 48913.5, as added by AB 982 (Ch. 779, Statutes of 2019), requires that when a
parent/guardian of a student who has been suspended for two or more school days requests
homework that the student would otherwise have been assigned, the student's teacher shall provide
such homework.

When a parent/guardian of a student who has been suspended for two or more school
days requests homework that the student would otherwise have been assigned, the
student's teacher shall provide such homework. If a homework assignment is requested
and is turned in to the teacher by the student either upon the student's return from
suspension or within the timeframe originally prescribed by the teacher, whichever is
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BP 6154(c)

HOMEWORK/MAKEUP WORK (continued)

later, and is not graded before the end of the academic term, the homework assignment
shall not be included in the calculation of the student's overall grade in the class.
(Education Code 48913.5)

The teacher of any class from which a student is suspended may require the student to
complete any assignments and tests missed during the suspension. (Education Code 48913)

(cf- 5144.1 - Suspension and Expulsion/Due Process)

Legal Reference:
EDUCATION CODE
8420-8428 21st Century High School After School Safety and Enrichment for Teens
8482-8484.65 After School Education and Safety Program
8484.7-8484.9 21st Century Community Learning Centers
48205 Absences for personal reasons
48913 Completion of work missed by suspended student
48913.5 Homework assignments for suspended students
48980 Parental notifications
UNITED STATES CODE, TITLE 20
7171-7176 21st Century Community Learning Centers

Management Resources:
CSBA PUBLICATIONS
Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, Governance Brief,
July 2016
WEB SITES
CSBA: http://www.csba.org
California State PTA: http://www.capta.org

(2/99 12/16) 12/19
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CSBA Sample

Administrative Regulation
Instruction AR 6174(a)

EDUCATION FOR ENGLISH LEARNERS

Definitions

English learner means a student who is age 3-21 years, who is enrolled or is preparing to
enroll in an elementary or secondary school, and whose difficulties in speaking, reading,
writing, or understanding the English language may be sufficient to deny the student the
ability to meet state academic standards, the ability to successfully achieve in classrooms
where the language of instruction is English, or the opportunity to participate fully in society.
An English learner may include a student who was not born in the United States or whose
native language is a language other than English; a student who is Native American or
Alaska Native, or a native resident of the outlying areas, who comes from an environment
where a language other than English has had a significant impact on the individual's level of
English language proficiency; or a student who is migratory, whose native language is a
Janguage other than English, and who comes from an environment where a language other
than English is dominant. (Education Code 306; 20 USC 7801)

Designated English language development means instruction provided during a time set
aside in the regular school day for focused instruction on the state-adopted English language
development standards to assist English learners to develop critical English language skills
necessary for academic content learning in English. (5 CCR 11300)

Integrated English language development means instruction in which the state-adopted
English language development standards are used in tandem with the state-adopted academic
content standards. Integrated English language development includes specially designed
academic instruction in English. (5 CCR 11300)

Native speaker of English means a student who has learned and used English at home from
early childhood and English has been the primary means of concept formation and

communication. (Education Code 306)

Identification and Assessments

Note: Education Code 52164.1 and 5 CCR 11307 require the district to administer a home language survey
to all enrolled students. A sample home language survey form in English and Spanish is available on the
California Department of Education's (CDE) web site.

Upon enrollment in the district, each student's primary language shall be determined through
the use of a home language survey. (Education Code 52164.1; 5 CCR 11307, 11518.5)
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AR 6174(b)

EDUCATION FOR ENGLISH LEARNERS (continued)

Note: When the home language survey indicates that a student's proficiency in English should be tested,
Education Code 313 requires the district to administer a state assessment of English language proficiency.
The English Language Proficiency Assessments for California (ELPAC) are used for initial identification of
language proficiency and subsequently for annual assessment of language proficiency.

Any student who is identified as having a primary language other than English as determined
by the home language survey, and who has not previously been identified as an English
learner by a California public school or for whom there is no record of results from an
administration of an English language proficiency test, shall be initially assessed for English
proficiency using the English Language Proficiency Assessments for California (ELPAC).
Prior to administering the ELPAC, the Superintendent or designee shall notity the
student's parent/guardian in writing that the student will be administered the initial
ELPAC. (Education Code 313, 52164.1; 5 CCR 11518.5)

Note: 5 CCR 11518.35 specifies "universal tools" that may be used with all students in ELPAC
administration, and "designated supports" and "accommodations" that may be used with students with
disabilities when specified in their individualized education program or Section 504 plan.

The Individuals with Disabilities in Education Act (20 USC 1412) requires that students with disabilities be
included in all state assessments, including the ELPAC as appropriate. Pursuant to 5 CCR 11518.30,
students with the most significant cognitive disabilities who cannot participate in the assessment, even with
appropriate accommodations, must be given an alternate assessment of English proficiency. 34 CFR 200.16
provides that, if an English learner with a disability is unable to take the assessment with accommodations,
the state accountability system must include the student's score on any part(s) of the test for which it is
possible to assess the student (i.e., speaking, reading, listening, writing).

Pursuant to Education Code 56305, CDE has developed a manual, California Practitioners' Guide for
Educating English Learners with Disabilities, which provides guidance on identifying, assessing,
supporting, and reclassifying English learners with disabilities.

Administration of the ELPAC, including the use of variations and accommodations in test
administration when authorized, shall be conducted in accordance with test publisher
instructions and 5 CCR 11518.5-11518.35.

(cf- 6159 - Individualized Education Program)
(cf 6162.51 - State Academic Achievement Tests)
(cf- 6164.6 - Identification and Education Under Section 504)
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AR 6174(c)

EDUCATION FOR ENGLISH LEARNERS (continued)

Note: The remainder of this section specifies notifications that must be sent to parents/guardians regarding
assessment results and available programs for English learners. CDE has developed sample notification
letters, available on its web site in multiple translations, to notify parents/guardians of the initial
identification of a student as an English learner or as initially fluent English proficient and to notify them of
the results of an annual assessment.

Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school speak a single
primary language other than English, all notices and reports sent to their parents/guardians must be written
in English and in the primary language and may be answered by the parent/guardian in either language.

Based on the initial assessment, the student shall be classified either as initially fluent in
English proficient or as an English learner. The Superintendent or designee shall notify
the student's parent/guardian, in writing, of the results of the ELPAC initial assessment
within 30 calendar days after the student's date of initial enrollment, or, if administered
prior to the student's initial date of enrollment, up to 60 calendar days prior to such
enrollment, but not before July 1 of the school year of the student's initial enrollment.
The notice shall indicate whether the student met the ELPAC initial assessment
criterion for proficiency and include the district's contact information for use if the
parent/guardian has questions or concerns regarding the student's classification. (5
CCR 11518.5)

FEach year after a student is identified as an English learner and until the student is
redesignated as English proficient, the summative assessment of the ELPAC shall be
administered to the student during a four-month period after January 1 as determined by the
California Department of Education. (Education Code 313)

The Superintendent or designee shall notify parents/guardians of their child's results on the
summative assessment of the ELPAC within 30 calendar days following receipt of the
results from the test contractor or, if the results are received from the test contractor after the
last day of instruction for the school year, within 15 working days of the start of the next
school year. (Education Code 52164.1; 5 CCR 11518.15)

(cf- 5145.6 - Parental Notifications)

Note: The following paragraph is for use by districts that receive federal funds under either Title I or Title
11l for services to English learners, and may be adapted for use by other districts. Pursuant to Education
Code 440 and 20 USC 6312, districts receiving Title I or Title III funds are required to provide
parents/guardians with notification of their child's identification as an English learner and placement in a
language acquisition program.

The parent/guardian of a student participating in, or identified for participation in, a language
instruction program supported by federal Title I or Title III funds shall receive notification of
the assessment of the student's English proficiency. Such notice shall be provided not later
than 30 calendar days after the beginning of the school year or, if the student is identified for
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AR 6174(d)

EDUCATION FOR ENGLISH LEARNERS (continued)

program participation during the school year, within two weeks of the student's placement in
the program. The notice shall include all of the following: (Education Code 313.2, 440; 20

USC 6312)

1.

The reason for the identification of the student as an English learner and the need for
placement in a language acquisition program

The level of English proficiency, how the level was assessed, and the status of the
student's academic achievement

A description of the language acquisition program in which the student is, or will be,
participating, including a description of all of the following:

a.

The methods of instruction used in the program and in other available
programs, including how such programs differ in content, instructional goals,
and the use of English and a native language in instruction

The manner in which the program will meet the educational strengths and
needs of the student

The manner in which the program will help the student develop English
proficiency and meet age-appropriate academic standards for grade promotion
and graduation

The specific exit requirements for the program, the expected rate of transition
from the program into classes not tailored for English learners, and the
expected rate of graduation from secondary school if applicable

Where When the student has been identified for special education, the manner
in which the program meets the requirements of the student's IEP

Note: Education Code 313.2 requires that the notice contain information in regard to (1) whether the student
is a long-term English learner, or English learner at risk of becoming a long-term English learner, and (2)
the manner in which the program for English language development instruction will meet the educational
strengths and needs of such students and help them develop English proficiency and achieve academic
standards. Districts may send an alternate notice if the definitions of long-term English learners and those at
risk of becoming long-term English learners used by the district are broader than those defined in Education
Code 313.1, the notice states that the definitions utilized by the district are broader, and the notice contains
the information specified in item #4 below.

As applicable, the identification of a student as a long-term English learner or at risk
of becoming a long-term English learner, as defined in Education Code 313.1, and the
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AR 6174(¢)

EDUCATION FOR ENGLISH LEARNERS (continued)

manner in which the program for English language development instruction will meet
the educational strengths and needs of such students and help such students develop
English proficiency and meet age-appropriate academic standards

Information about the parent/guardian's right to have the student immediately
removed from a program upon the parent/guardian's request

Information regarding a parent/guardian's option to decline to enroll the student in the
program or to choose another program or method of instruction, if available

Information designed to assist a parent/guardian in selecting among available
programs, if more than one program or method is offered

Language Acquisition Programs

Note: Pursuant to 5 CCR 11311, districts are required to establish a process for schools to receive and
respond to requests from parents/guardians of enrolled students, and those enrolled for attendance in the
next school year, to establish a language acquisition program other than, or in addition to, those already
available at the school. Each school is required to follow the process even when the district provides the
language acquisition program at another school site. The following section includes the components of the
process required by 5 CCR 11311 and may be expanded to reflect district practice.

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the
next school year, request that the district establish a specific language acquisition program in
accordance with Education Code 310, such requests shall be addressed through the following
process: (5 CCR 11311)

L;

The school shall make a written record of each request, including any request
submitted verbally, that includes the date of the request, the names of the
parent/guardian and student making the request, a general description of the request,
and the student's grade level on the date of the request. As needed, the school shall
assist the parent/guardian in clarifying the request. All requests shall be maintained
for at least three years from the date of the request.

The school shall monitor requests on a regular basis and notify the Superintendent or
designee when the parents/guardians of at least 30 students enrolled in the school, or
at least 20 students in the same grade level, request the same or a substantially similar
type of language acquisition program. If the requests are for a multilingual program
model, the district shall consider requests from parents/guardians of students enrolled
in the school who are native English speakers in determining whether this threshold is
reached.
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AR 6174(f)

EDUCATION FOR ENGLISH LEARNERS (continued)

3.

If the number of parents/guardians described in item #2 is attained, the
Superintendent or designee shall:

a.

Within 10 days of reaching the threshold, notify the parents/guardians of
students attending the school, the school's teachers, administrators, and the
district's English learner parent advisory committee and parent advisory
committee, in writing, of the requests for a language acquisition program

Identify costs and resources necessary to implement any new language
acquisition program, including, but not limited to, certificated teachers with
the appropriate authorizations, necessary instructional materials, pertinent
professional development for the proposed program, and opportunities for
parent/guardian and community engagement to support the proposed program
goals

Within 60 calendar days of reaching the threshold number of
parents/guardians described in item #2 above, determine whether it is possible
to implement the requested language acquisition program and provide written
notice of the determination to parents/guardians of students attending the
school, the school's teachers, and administrators

If a determination is made to implement the language acquisition program,
create and publish a reasonable timeline of actions necessary to implement the
program. If a determination is made that it is not possible to implement the
program, provide a written explanation of the reason(s) the program cannot be
provided.

The district shall notify parents/guardians at the beginning of each school year or upon the
student's enrollment regarding the process to request a language acquisition program,
including a dual-language immersion program, for their child. The notice shall also include
the following: (5 CCR 11309, 11310)

i

2.

A description of the programs provided, including structured English immersion

Identification of any language to be taught in addition to English when the program
includes instruction in a language other than English

The manner in which the program is designed using evidence-based research and
includes both designated and integrated English language development

The manner in which the district has allocated sufficient resources to effectively
implement the program, including, but not limited to, certificated teachers with the
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AR 6174(g)

EDUCATION FOR ENGLISH LEARNERS (continued)

appropriate authorizations, necessary instructional materials, pertinent professional
development, and opportunities for parent/guardian and community engagement to
support the program goals

5. The manner in which the program will, within a reasonable period of time, lead to
language proficiency and achievement of the state-adopted content standards in
English and, when the program includes instruction in another language, in that other

language

6. The process to request establishment of a language acquisition program not offered at
the school

7. For any dual-language immersion program offered, the specific languages to be

taught. The notice also may include the program goals, methodology used, and
evidence of the proposed program's effectiveness.

Redacitionticaliedcdionst

The district shall eentinge—te provide additional and appropriate educational services to
English learners for the purposes of overcoming language barriers and academic deficits in
other areas of the core curriculum. sati-they: (5 CCR 11302)

Reclassification/Redesignation

English learners shall be reclassified as fluent English proficient when they are able to
comprehend, speak, read, and write English well enough to receive instruction in an English
language mainstream classroom and make academic progress at a level substantially
equivalent to that of students of the same age or grade whose primary language is English
and who are in the regular course of study. (Education Code 52164.6)

Note: Education Code 313 and 52164.6 and 5 CCR 11303 require that the district's reclassification process
include, at a minimum, the criteria specified in items #1-4 below. Additional guidance is available on CDE's
web site. The district may expand the following list to reflect any additional criteria it has established.

The procedures used to determine whether an English learner shall be reclassified as fluent
English proficient shall include, but not be limited to: (Education Code 313, 52164.6; 5 CCR
11303)
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AR 6174(h)

EDUCATION FOR ENGLISH LEARNERS (continued)

1. Assessment of English language proficiency using an objective assessment

instrument, including, but not limited to, the ELPAC

Note: Pursuant to Education Code 313.3, as—aééed—by—AB—LS@S—éGh%Q—Sﬁaﬂﬁe&eﬁMS} CDE is required

to develop, by June 30, 2020, a standaldlzed teacher observation protocol for use in evaluating a student's
English language proficiency, as required by item #2 below, as well as professional development tools to
train teachers on the use of the protocol.

Participation of the student's classroom teacher and any other certificated staff with
direct responsibility for teaching or placement decisions related to the student

Parent/guardian involvement, including:

a. Notice to parents/guardians of language reclassification and placement,
including a description of the reclassification process and the
parent/guardian's opportunity to participate

b. Encouragement of parent/guardian participation in the district's
reclassification procedure, including seeking parent/guardian opinion and
consultation during the reclassification process

Note: Pursuant to Education Code 313, the fourth criterion requires comparison of student performance on
an objective assessment of basic skills that provides an empirically established range of performance of
English proficient students of the same age. A letter from CDE to district superintendents (Reclassification
Guidance for 2017-18) dated April 28, 2017 clarifies that the Smarter Balanced Summative Assessment may
be used as a local measure of the fourth criterion, or districts may select another local assessment. CDE
correspondence, which is available on its web site, provides examples of appropriate measures ands

Student performance on an objective assessment of basic skills in English that shows
whether the student is performing at or near grade level

The student's language proficiency assessments, the participants in the reclassification
process, and any decisions regarding reclassification shall be retained in the student's
permanent record. (5 CCR 11305)

(cf. 5125 - Student Records)

The Superintendent or designee shall monitor the progress of reclassified students to ensure
their correct classification and placement. (5 CCR 11304)

Note: Fhefollowing optional-paragraph-may be revised to-reflect-distriet-praetiee: Pursuant to 20 USC

6841, districts receiving federal Title IIT funding are required to report to CDE the number and
percentage of English learners, including English learners with a disability, meeting state academic
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AR 6174(i)

EDUCATION FOR ENGLISH LEARNERS (continued)

standards for each of four years after they are no longer receiving services under Title IIL In the
Federal Program Monitoring process, CDE reviews whether the district monitors the progress of
reclassified students for a minimum of four years to ensure correct classification and placement of
reclassified students and the provision of additional academic support as needed. Districts that do not
receive Title 111 funding may revise the following paragraph to reflect district practice.

The Superintendent or designee shall monitor students for at least twe four years following
their reclassification to ensure correct classification and placement and to determine
whether any additional academic support is needed.

Advisory Committees

Note: The following section should be revised to reflect district practice. Pursuant to 5 CCR 11308, &
parent/cuardian an advisory committee on programs and services for English learners is required for any
district with over 50 English learners and for each school with over 20 English learners. Duties of the
advisory committees are specified in Education Code 52176 and 5 CCR 11308.

more-than-50-English-learners—in—the-district-and-at-the schoel-Hevel schoolnlevel Engllsh
Learner Advisory Committee (ELAC) shall be established when there are more than 20
English learners at the school. Parents/guardians of English learners, elected by
parents/guardians of English learners at the school, shall constitute committee
membership in at least the same percentage as English learners represent of the total number
of students in the school. The school may designate for this purpose an existing school-
level advisory committee provided that it meets these criteria for committee
membership. (Education Code 52176; 5 CCR 11308)

The ELAC shall be responsible for assisting in the development of a schoolwide needs
assessment, recommending ways to make parents/guardians aware of the importance of
school attendance, and advising the principal and school staff in the development of a
detailed master plan for English learners for the individual school and submitting the
plan to the Governing Board for consideration for inclusion in the district master plan.
(Education Code 52176)

Note: Pursuant to 5 CCR 11308, each school-level English Learning Advisory Committee (ELAC) is
entitled to elect at least one member to the District English Learner Advisory Committee (DELAC). If
there are more than 30 ELACs in the district, the district may use a system of proportional or
regional representation. The following paragraph may be revised to reflect district practice.

When the district has more than 50 English learners, the Superintendent or designee
shall establish a District English Learner Advisory Committee (DELAC), the majority
of whose membership shall be composed of parents/guardians of English learners who
are not employed by the district. Alternatively, the district may use a subcommittee of
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AR 6174()

EDUCATION FOR ENGLISH LEARNERS (continued)

an existing districtwide advisory committee on which parents/guardians of English
learners have membership in at least the same percentage as English learners represent
of the total number of students in the district. (Education Code 52176)

Note: 5 CCR 11308 delineates the duties of the DELAC, as provided below. The list of DELAC duties
on the CDE's web site omits item #5, administration of the annual language census.

The distriet's—English lansuage—advisory—committeceDELAC shall advise the Geverning
Board on at least the following tasks: (5 CCR 11308)

1. The-development-of a-Developing a district master plan for education programs and
services for English learners, taking into consideration the school site plans for

English learners
2. Fhe Conducting a districtwide needs assessment on a school-by-school basis

.1 Establishment-of Establishing a district program, goals, and objectives for programs
and services for English learners

4, Development-of Developing a plan to ensure compliance with applicable teacher or
instructional aide requirements

3. Administration-of Administering the annual language census
6. Review-of Reviewing and commenting on the district's reclassification procedures
74 Reviewing and commenting on the required written parental notifications

(cf- 0420 - School Plans/Site Councils)

(cf 1220 - Citizen Advisory Commiittees)

(cf 5020 - Parent Rights and Responsibilities)
(cf- 6020 - Parent Involvement)

In order to assist the advisory committec in carrying out its responsibilities, the
Superintendent or designee shall ensure that committee members receive appropriate training
and materials. This training shall be planned in full consultation with the members. (5 CCR
11308)

LCAP Advisory Committee

Note: The following section is applicable if the district's student enrollment includes at least 15 percent
English learners, with at least 50 students who are English learners. Education Code 52063 requires that
such districts establish an English learner parent advisory committee to review and comment on the district's
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AR 6174(k)

EDUCATION FOR ENGLISH LEARNERS (continued)

local|control and accountability plan; see BP 0460 - Local Control and Accountability Plan. 5 CCR 15495
requires this committee to include a majority of parents/guardians of English learners.

When there are at least 15 percent English learners in the district, with at least 50 students
who are English learners, a district-level English learner parent advisory committee shall be
established to review and comment on the district's local control and accountability plan
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The
committee shall be composed of a majority of parents/guardians of English learners.
(Education Code 52063; 5 CCR 11301, 15495)

(cf. 0460 - Local Control and Accountability Plan)

learners.
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CSBA Sample

Administrative Regulation
Instruction AR 6175(a)

MIGRANT EDUCATION PROGRAM

Note: The following optional administrative regulation reflects requirements of the migrant education
program established pursuant to federal Title I, Part C (20 USC 6391-6399) and Education Code 54440-
54445 and should be revised to reflect the district's agreement with the regional service center.

Eligibility

Note: Student eligibility for migrant education services is based on criteria delineated in 20 USC 6399;-as
amended by the Every Student-Sueceeeds-Aet(PL—114-95). and 34 CFR 200.81. Eligibility is established
through an interview conducted by a migrant education recruiter, who is employed by either the regional
service center or district and has received specialized training and authorization to identify and recruit
families for the migrant education program. Recruitment and identification procedures are detailed in the
California Department of Education's (CDE) 2017 State Service Delivery Plan.

Pursuant to 34 CFR 200.89, regional service centers are required to annually validate eligibility through the
re-interview of parents/guardians of a randomly selected sample of students previously identified as migrant.

Students age 3 to 21 years shall be eligible for the district's migrant education program if
they, their parents/guardians, or their spouses are migratory agricultural workers or fishers
who, in the preceding 36 months, moved into the district due to economic necessity and
engaged in new temporary or seasonal employment or personal subsistence in agriculture or
fishing. If such employment was not secured soon after the move, students may be
considered migrant students if they, their parents/guardians, or their spouses actively sought
such new employment and have a recent history of moves for temporary or seasonal
agricultural or fishing employment. (20 USC 6399; 34 CFR 200.81)

Note: The last sentence of the following paragraph should be deleted by districts that do not offer classes at
the secondary level.

A student who ceases to be a migrant student during a school term shall be eligible for
services until the end of the term. If comparable services are not available through other
programs, a student who is no longer migratory may continue to receive services for one
additional school year. Students who were eligible for services in secondary school may
continue to be served through credit accrual programs until graduation. (20 USC 6394)

Enrollment

Note: The following section reflects enrollment rights granted to migrant students pursuant to
Education Code 48204.7, as added by AB 1319 (Ch. 458, Statutes of 2019).

A migrant student shall be immediately enrolled in the district even if the student:

(Education Code 48204.7)
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AR 6175(b)

MIGRANT EDUCATION PROGRAM (continued)

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school
last attended

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
Z Does not have clothing normally required by the school, such as school uniforms
(cf. 5132 - Dress and Grooming)

3. Is unable to produce records normally required for enrollment, such as previous
academic records, proof of residency, medical records, including, but not limited
to, records or other proof of immunization history, or other documentation

(cf- 5111.1 - District Residency)

(cf- 5141.26 - Tuberculosis Testing)

(cf- 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

If a migrant student experiences a change in residence, the student may remain enrolled
in the school of origin for the duration of the student's status as a migrant student.
(Education Code 48204.7)

If a student's status as a migrant student changes during a school year, the
Superintendent or designee shall allow the student to continue at the school of origin
through the duration of that school year or, if the student is enrolled in a high school,
through graduation. (Education Code 48204.7)

A migrant student who is transitioning between school grade levels shall be allowed to
continue in the district of origin in the same attendance area to provide the student the
benefit of matriculating with peers in accordance with the established feeder patterns of
school districts. A migrant student who is transitioning to a middle school or high
school designated for matriculation in another school district shall be allowed to enroll
in that school. (Education Code 48204.7)

The Superintendent or designee shall inform a migrant student and the student's
parent/guardian of the impact of remaining in the school of origin on the student's
eligibility to receive migrant education services pursuant to Education Code 54440-
54445. (Education Code 48204.7)

The Superintendent or designee may, but is not required to, provide transportation to

enable a migrant student to attend the school of origin, unless otherwise required by
federal law. (Education Code 48204.7)
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AR 6175(c)

MIGRANT EDUCATION PROGRAM (continued)

Student Records

Note: Pursuant to 34 CFR 200.89, CDE and agencies operating migrant education programs must maintain
a Certificate of Eligibility form and any additional documentation needed to confirm each student's
eligibility.

Education Code 234.7 prohibits the collection of information or documents regarding the citizenship or
immigration status of students or their family members, except as required by law or to administer a state or
federally supported educational program. If the district becomes aware of the citizenship or immigration
status of any student, it is prohibited from disclosing that information to U.S. Immigration and Customs
Enforcement. See BP/AR 5145.13 - Response to Immigration Enforcement.

The Superintendent or designee shall maintain records documenting the eligibility of students
enrolled in the district's migrant education program. However, the district shall not collect
information or documents regarding the citizenship or immigration status of students or their
family members for the purpose of determining eligibility for migrant education services.

(cf. 5125 - Student Records)
(cf- 5145.13 - Response to Immigration Enforcement)

Note: 20 USC 6398 requires districts receiving migrant education funds to make student records available
at no cost to another district that requests the records, if the request is made to meet the needs of a migrant
student. State law requiring the transfer of records for all students is reflected in BP/AR 5125 - Student
Records. In California, the Migrant Student Information Network, developed and maintained by WestEd,
assists CDE and each regional center with migrant student data collection and reporting.

The Superintendent or designee shall acquire education and health records from migrant
students' previous school districts, as appropriate.

When a migrant student transfers to another district, the student's records shall be provided to
the receiving district upon request at no cost in order to assist that district in meeting the
needs of the student. (20 USC 6398)

Program Components

Note: The following section may be revised to reflect the district's service agreement with the regional
service center.

The migrant education program shall include all of the following components: (Education
Code 54443.1)

I, A general needs assessment summarizing the needs of the population to be served
2 A comprehensive program to meet the educational, health, and related needs of

participating students which supplements the district program and includes, but is not
limited to: 50



AR 6175(d)

MIGRANT EDUCATION PROGRAM (continued)

a.

Instructional services, including academic, remedial and compensatory,
bilingual-crosscultural, and career technical instruction

(cf. 6174 - Education for English Learners)
(cf- 6177 - Summer Learning Programs)
(cf. 6178 - Career Technical Education)

b.

Counseling and career education services

(cf 6164.2 - Guidance/Counseling Services)

C.

Preschool services in accordance with Education Code 54443

(cf. 5148.3 - Preschool/Early Childhood Education)

d.

Other educational services that are not otherwise available in sufficient
quantity or quality to eligible migrant students

The acquisition of instructional materials and equipment necessary to
adequately provide the appropriate services

Other related services to meet the special needs of eligible migrant students to
enable them to participate effectively in instructional services

The coordination and teaming of existing resources serving migrant students,
such as bilingual-crosscultural education, health screening, and compensatory
education

(cf- 5141.6 - School Health Services)
(cf- 5147 - Dropout Prevention)
(cf- 6171 - Title I Programs)

3. Individual assessment of the educational and relevant health needs of each
participating student, within 30 days of enrollment, including assessments
concurrently provided pursuant to compensatory education, bilingual-crosscultural
education, school improvement programs, and other programs serving the student

4. A brief individual learning plan listing the services to be provided to each student,
which shall be given to the parent/guardian in writing or at a parent/guardian
conference, annually and when the student moves to a new district

5. Staffing and staff development plans and practices to meet the needs of students and
implement the program

(cf- 4131 - Staff Development) 51



AR 6175(¢)

MIGRANT EDUCATION PROGRAM (continued)

(cf- 4231 - Staff Development)
(cf 4331 - Staff Development)

6. Parent/guardian and community involvement as specified in Education Code 54444.2,
including, but not necessarily limited to, the establishment of a parent/guardian
advisory council to actively involve parents/guardians in planning, operating, and
evaluating the district's migrant education program

(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Note: 20 USC 6394 requires "the same" parent involvement in migrant education programs as is required
for Title I programs for disadvantaged students (see BP/AR 6020 - Parent Involvement), unless
extraordinary circumstances make such provision impractical.

The migrant education program shall provide for the same opportunities for
parent/guardian involvement that are provided to parents/guardians for federal Title I
programs. (20 USC 6394)

7. Evaluations which include annual student progress and overall program effectiveness
and quality control reports

Note: The following optional paragraph is for use by districts that offer a Migrant Education Even Start
family literacy program pursuant to 20 USC 6381-6381k and 34 CFR 200.80 and may be revised to reflect

district practice.

Contingent upon funding, the district shall provide home-based and/or school-based family
literacy services to migrant families to enhance literacy levels, parenting skills, and English
language skills of parents/guardians.

Summer School

Note: Pursuant to Education Code 54444.3, each district receiving federal migrant education funding is
required to conduct summer school programs for eligible migrant students. Before establishing the program,
the district must submit an application for approval to the Superintendent of Public Instruction. The
following section may be revised to reflect the grade levels offered by the district.

The district shall conduct summer school program(s) for eligible migrant students. The
summer school program shall respond to the individual needs of participating students and
shall build on and be consistent with the instructional programs offered to these students
during the regular school year. Coursework shall be of the same level of difficulty in each
subject as that provided to students enrolled in regular classes of instruction within the
district in the preceding year. (Education Code 54444.3)
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AR 6175(f)

MIGRANT EDUCATION PROGRAM (continued)

Teachers in the summer school program shall have cultural training or background and
understanding of the special needs of migrant students and possess the proper credential for
the subjects and grade levels to which they are assigned. (Education Code 54444.3)

The program shall comply with the following requirements for instructional time:
(Education Code 54444 .3)

I. For kindergarten class, a minimum of 180 minutes per day, including recesses, for not
less than 20 instructional days

2. For grades 1-8, a minimum of 200 minutes per day, including recesses and passing
time but excluding noon intermissions, for not less than 20 instructional days

3. For grades 7-12, a minimum of 240 minutes per day, including passing time but
excluding noon intermissions, for not less than 30 instructional days

When district facilities that are suitable for the summer climate are available, the district shall
make facilities available at cost to other agencies that request facilities for the operation of
migrant summer school programs. When approved by the Superintendent of Public
Instruction, the district may jointly offer facilities with a neighboring district to meet the
needs of the migrant summer school program for the entire area. (Education Code 54444.3)

Applicability of Graduation Requirements

| Note: The following section is for use by districts maintaining high schools. ‘

To obtain a high school diploma, migrant students shall complete all courses required by
Education Code 512253 and shall generally fulfill any additional lecal graduation
requirements prescribed by the Board.

(cf. 6146.1 - High School Graduation Requirements)

Note: Whenever a migrant student transfers between districts or schools in grades 11-12, Education Code

51225, 1-as-amended-by-AB- 2121 (Ch- 581, Statutes of 2048); exempts such students from the requirement

to complete district-established graduation requirements that are in addition to the state requirements, under
the conditions described below. Also see BP 6146.1 - High School Graduation Requirements.

However, when a migrant student who has completed the second year of high school
transfers into the district or transfers between high schools within the district, the student
shall be exempted from all district-adopted coursework and other district-established
graduation requirements, unless the district makes a finding that the student is reasonably
able to complete the additional requirements in time to graduate from high school by the end
of the fourth year of high school. Within 30 calendar days of the transfer, the Superintendent
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AR 6175(g)

MIGRANT EDUCATION PROGRAM (continued)

or designee shall notify the student and the student's parent/guardian of the availability of the
exemption and whether the student qualifies for it. If the Superintendent or designee fails to
provide this notification, the student shall be eligible for the exemption once notified, even if
the notification occurs after the student no longer meets the definition of a migrant student.
(Education Code 51225.1)

(cf- 5145.6 - Parental Notifications)

To determine whether a migrant student is in the third or fourth year of high school, the
district shall use either the number of credits the student has earned as of the date of the
transfer or the length of school enrollment, whichever qualifies the student for the exemption.
(Education Code 51225.1)

The Supetintendent or designee shall notify any migrant student who is granted an exemption
and the student's parent/guardian how any requirements that are waived will affect the
student's ability to gain admission to a postsecondary educational institution and shall
provide information about transfer opportunities available through the California Community
Colleges. (Education Code 51225.1)

The district shall not require or request a migrant student to transfer schools in order to
qualify for an exemption, and no request for a transfer solely to qualify for an exemption
shall be made by a migrant student or parent/guardian. (Education Code 51225.1)

If a migrant student is exempted from local graduation requirements, the exemption shall
continue to apply after the student no longer meets the definition of a migrant student if the
student is still enrolled in school or transfers to another school or district. (Education Code
51225.1)

Upon making a finding that a migrant student is reasonably able to complete district
graduation requirements within a fifth year of high school, the Superintendent or designee
shall: (Education Code 51225.1)

L. Inform the student and parent/guardian of the student's option to remain in school for
a fifth year to complete the district's graduation requirements and how that will affect

the student's ability to gain admission to a postsecondary educational institution

2. Provide information to the student about transfer opportunities available through the
California Community Colleges

3. Upon agreement with the student or parent/guardian, permit the student to stay in
school for a fifth year to complete the district's graduation requirements
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AR 6175(h)

MIGRANT EDUCATION PROGRAM (continued)

Parent Advisory Council

The parent advisory council shall be comprised of members who are knowledgeable of the
needs of migrant students and shall be elected by the parents/guardians of students enrolled
in the district's migrant education program. The composition of the council shall be
determined by the parents/guardians at a general meeting to which all parents/guardians of
participating students shall be invited. The parents/guardians shall be informed, in a language
they understand, that they have the sole authority to decide on the composition of the council.
(Education Code 54444.2)

At least two-thirds of the advisory council shall consist of parents/guardians of migrant
students. (Education Code 54444.2)

All parent/guardian candidates for the council shall be nominated by parents/guardians.
Nonparent candidates, such as teachers, administrators, other school personnel, or students,
shall be nominated by the groups they represent. All other community candidates shall be
nominated by the parents/guardians. (Education Code 54444.2)

The parent/guardian advisory council shall meet at least six times during the year and shall:
(Education Code 54444 .4)

L. Establish program goals, objectives, and priorities

2. Review annual needs assessments, program activities for each school, and individual
learning plans

3. Advise on the selection, development, and reassignment of migrant education

program staff

4. Participate actively in planning and negotiating program applications and service
agreements
5. Perform all other responsibilities required under state and federal laws or regulations

The Superintendent or designee shall establish and implement a training program for
advisory council members to enable them to carry out their responsibilities. The training
program shall be developed in consultation with the council and shall include appropriate
training materials in a language understandable to each member. (Education Code 54444.2)

The Superintendent or designee shall provide the council, without charge, a copy of all
applicable state and federal migrant education statutes, rules, regulations, guidelines, audits,
monitoring reports, and evaluations. Upon request, these materials also shall be provided

without charge to each member of the council. (Education Code 54444.2) -



AR 6175(1)

MIGRANT EDUCATION PROGRAM (continued)

Notification and Complaints

Note: Education Code 51225.1 and 51225.2—as—amendedby—AB- 2121 provide that complaints of
noncompliance with specified requirements related to the educational rights of migrant students may be filed
in accordance with the uniform complaint procedures specified in 5 CCR 4600-4670. As with other
complaints covered under the uniform complaint procedures, a complainant may appeal the district's
decision to CDE and, if the district or CDE finds any merit in the complaint, the district must provide a
remedy to the affected student. See BP/AR 1312.3 - Uniform Complaint Procedures.

Information regarding the educational rights of migrant students, as specified in Education
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures
notification distributed to students, parents/guardians, employees, and other interested parties
pursuant to 5 CCR 4622. (Education Code 51225.1, 51225.2)

Any complaint that the district has not complied with requirements regarding the education
of migrant students, as specified in Education Code 51225.1 or 51225.2, may be filed in
accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

(7/09 12/18) 12/19
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CSBA Sample
Board Bylaw

Board Bylaws BB 9150(a)

STUDENT BOARD MEMBERS

Note: The following optional Board bylaw is for use by any district maintaining one or more high schools.
Pursuant to Education Code 35160, the Governing Board may, on its own authority, elect to include one or
more student members on the Board. In districts that do not have a student Board member, the district's high
school students may petition the Board, pursuant to Education Code 35012, to include at least one student
on the Board. See section on "Petition" below for additional information regarding student petitions.

In order to enhance communication and collaboration between the Governing Board and the
student body and to teach students the importance of civic involvement, the Board supports
the participation of high school students in district governance.

Note: Education Code 35012 and 35120, as amended by AB 709 (Ch. 437, Statutes of 2019), authorize
the Board to award elective course credit for service as a student Board member, as specified below.

Student Board members may, at the Board’s discretion, receive elective course credit
for service as a student Board member based on the number of equivalent daily
instructional minutes for the student Board member's services provided. (Education
Code 35012, 35120)

Note: Pursuant to Education Code 35012, student Board members are entitled to reimbursement for
mileage expenses to the same extent as other members of the Board. This law does not address other
travel expenses that may be incurred by student Board members related to training or to the
performance of authorized services. As such, other travel expenses are not necessarily reimbursable
for student Board members, except with prior Board approval.

Student Board member(s) shall be entitled to be reimbursed for mileage to the same extent as
other members of the Board, but shall not receive monetary compensation for attendance at
Board meetings. (Education Code 35012)

(¢f. 3350 - Travel Expenses)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

A student Board member shall not be liable for any acts of the Board. (Education Code
35012)

(ef. 9323.2 - Actions by the Board)

Petition

Note: If petitioned by the district's high school students pursuant to Education Code 35012, the Board is
required to include at least one student on the Board and, at its discretion, may include more than one
student Board member. Districts that have already established student Board member position(s) should
delete the following section. 5



BB 9150(b)

STUDENT BOARD MEMBERS (continued)
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High school students may submit a petition to the Board requesting the appointment of at
least one student Board member. (Education Code 35012)

To qualify for Board consideration, the petition for student representation shall contain the
signatures of no less than 500 regularly enrolled high school students or no less than 10
percent of the number of regularly enrolled high school students, whichever is less.
(Education Code 35012)

Within 60 days of receiving a student petition, or at the next regularly scheduled Board
meeting if no meeting is held within those 60 days, the Board shall order the inclusion of at

least one student member on the Board. (Education Code 35012)

Election of Student Board Member

Note: The following section may be revised to reflect district practice. Pursuant to Education Code 35012,
when student representation is established in response to a student petition, student Board members must be
elected-chosen by the students enrolled in distriet high school(s). It is recommended that the district apply
the same process when a student Board member position is established at the Board's discretion. The
following paragraph may be revised accordingly.

Student Board member positions shall be filled by a vote of students enrolled in the high
school(s) in accordance with procedures prescribed by the Board. (Education Code 35012)

(cf- 0410 - Nondiscrimination in District Programs and Activities)
(cf- 5121 - Grades/Evaluation of Student Achievement)
(cf- 6145 - Extracurricular and Cocurricular Activities)

The term of student Board member(s) shall be one year, commencing on July 1. (Education
Code 35012)

Role and Responsibilities of Student Board Members

Student Board member(s) shall have the right to attend all Board meetings except closed
(executive) sessions. (Education Code 35012)

(cf- 9321 - Closed Session Purpeses-and-Agendas)
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BB 9150(c)

STUDENT BOARD MEMBERS (continued)

Note: Education Code 35012—as-amended-by-SB 468 (Ch—283, Statutesof 2017); requires that student

Board members receive meeting materials and staff briefings at the same time as other Board members. Any
briefings presented to the Board need to comply with Brown Act requirements.

Education Code 35012, as amended by AB 709, requires that student Board members also receive all
non-closed session materials given to other Board members by the district between open meetings.

All materials presented to Board members, except those related to closed sessions, shall be
presented to student Board members at the same time they are presented to veting-other
Board members. Student Board member(s) shall also be invited to attend staff briefings or be
provided with a separate staff briefing within the same timeframe as the briefing of other
Board members. In addition, all materials given to Board members by the district
between meetings, except for materials that pertain to closed session items, shall be
distributed to student Board members. (Education Code 35012)

(cf 9322 - Agenda/Meeting Materials)

Student Board member(s) shall be recognized at Board meetings as full member(s), shall be
seated with other members of the Board, and shall be allowed to participate in questioning
witnesses and discussing issues. (Education Code 35012)

Noter Education-Code 35012 as-amended by AB 261 (Ch—257 Statutes—of 2017 -and-SB-468(Ch-—283;
Statutes-o£2017)-grants preferential-votingrighis to-student Beard-members-

Student Board member(s) shall be allowed to cast preferential votes on all matters except
those subject to closed session discussion. Preferential voting means a formal expression of
opinion that is recorded in the minutes and cast before the official vote of the Board.
Preferential votes shall not affect the final numerical outcome of a vote. (Education Code
35012)

(cf- 9324 - Minutes and Recordings)

Note: Pursuant to Education Code 35012, the Board may adopt a resolution authorizing its student Board
member(s) to make motions that may be acted upon by the Board, except on matters dealing with employer-
employee relations pursuant to Government Code 3540-3549.3. The following optional paragraph is for
use by districts that have adopted a resolution granting such authority.

Student Board member(s) may make motions that may be acted upon by the Board, except on
matters dealing with employer-employee relations pursuant to Government Code 3540-
3549.3. (Education Code 35012)

Note: Education Code 35012, as amended by AB 709, requires student Board members to be
appointed to subcommittees of the Board in the same manner as other Board members, and as
specified below.
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BB 9150(d)

STUDENT BOARD MEMBERS (continued)

Student Board members shall be appointed to subcommittees of the Board in the same
manner as other Board members, be made aware of the time commitment required to
participate in subcommittee meetings and work, and have the right to decline an
appointment. The availability of all subcommittee members, including the availability
of student Board members, may be considered when scheduling subcommittee
meetings. (Education Code 35012)

(cf. 9130 - Board Commiffees)

Note: Education Code 35012, as amended by AB 709, requires that student Board members be
invited to attend functions of the Board, as provided below.

Student Board members shall be invited to attend functions of the Board, such as
forums, meetings with students and parents/guardians, and other general assemblies.
(Education Code 35012)

Student Board members shall not be considered members of a legislative body for
purposes of the Brown Act. (Education Code 35012)

A student Board member shall not be counted in determining whether a quorum of the
Board is in attendance.

Student Board Member Develepment Training

Note: The following section is optional. Trainings for student Board members are available through
CSBA's Annual Education Conference and statewide associations such as the California Association of
Student Councils and California Association of Student Leaders.

The Superintendent or designee may, at district expense, provide learning opportunities to
student Board members through trainings, workshops, and conferences, such as those offered
by the California School Boards Association and other organizations, to enhance their
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BB 9150(¢)

STUDENT BOARD MEMBERS (continued)

knowledge, understanding, and performance of leadership skills and their Board
responsibilities.

(cf. 9240 - Board Training)

The Superintendent or designee may peuodlcally provide an-erientation—fer information to
student Board member candidates to give them an understanding of the respensibilitiesand

expectations—of Board-serviee position. Once elected or appointed, incoming student
Board members shall be provided an orientation designed to build knowledge of the
district and an understanding of the responsibilities and expectations of the position.

(cf; 9230 - Orientation)

Alternate Student Board Member

Note: Education Code 35012, as amended by AB 709, authorizes the Board to appoint a student to
serve as an alternate student Board member if the Board determines that the student Board
member's duties are not being fulfilled.

If the Board determines that the student Board member's duties are not being fulfilled ,
the Board may appoint another student to serve as an alternate student Board member.
If an alternate student Board member is appointed, the Board shall suspend the prior
student Board member's rights and privileges related to service on the Board.
(Education Code 35012)

Elimination of Position

NM%M&%%WP&HM%M%%GHWWG

Once established, the student Board member position shall continue to exist until the Board,
by majority vote of all voting Board members, approves a motion to eliminate the position.
Such a motion shall be listed as a public agenda item for a Board meeting prior to the motion
being voted upon. (Education Code 35012)

Legal Reference: (see next page)
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STUDENT BOARD MEMBERS (continued)

Legal Reference:
EDUCATION CODE
33000.5 Appointment of student member to State Board of Education
35012 Board members; number, election and terms; student members
35120 Course credit for student board members
35160 Authority of governing boards
GOVERNMENT CODE
3540-3549.3 Educational Employment Relations Act
54950-54964 Ralph M. Brown Act

Management Resources:
WEB SITES
CSBA: http:/fwww.csba.org
California Association of Student Councils: htip://www.casc.net
California Association of Student Leaders: http://www.caslboard.com
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Siskiyou Un HSD

Board Bylaw
Student Board Members

BB 9150
Board Bylaws

In order to enhance communication between the Board of Trustees and the student body and to
engage students in the district's educational programs and operations, the Board encourages the
involvement of high school students in district governance. The inclusion of one or more student
representatives on the Board shall be ordered upon receipt of a student petition in accordance
with Education Code 35012 or may be ordered at any time at the discretion of the Board.

Petition

High school students may submit a petition to the Board requesting the appointment of at least
one student Board member. This petition, or a separate petition submitted after students have
been appointed to the Board, also may include a request to allow preferential voting for student
Board members. (Education Code 35012)

Preferential voting means a formal expression of opinion that is recorded in the minutes and cast
before the official vote of the Board. (Education Code 35012)

To be eligible for consideration by the Board, the petition for student representation or the
petition for preferential voting shall contain the signatures of no less than 500 regularly enrolled
high school students, or no less than 10 percent of the number of regularly enrolled high school
students, whichever is less. (Education Code 35012)

Within 60 days of receiving a student petition, or at the next regularly scheduled Board meeting
if no meeting is held within those 60 days, the Board shall order the inclusion of a student
member on the Board or shall act to allow preferential voting for the student Board member, as
applicable. (Education Code 35012)

Once established, the student Board member position shall remain in effect until the Board, by
majority vote of all voting Board members, approves a motion to eliminate the position.
(Education Code 35012)

Selection of Student Board Member
The role of the student Board member is reserved for junior and senior students only. Interested
students at any schools in the SUHSD who meet the criteria for participation in extracurricular

activities and are in good standing in their academics, community, and with their social peers
may seek election to the Board.
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Student Board members shall be elected by the students enrolled in the high school or high
schools in accordance with procedures prescribed by the Board. One student board member from
each comprehensive high school site shall be elected by their peers as per their school’s student
body election process. (Education Code 35012)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6145 - Extracurricular and Cocurricular Activities)

Role and Responsibilities of Student Board Members

The term of a student Board member shall be one year, commencing on July 1. (Education
Code 35012)

A student Board member shall have the right to attend all Board meetings except closed
(executive) sessions. (Education Code 35012)

(cf. 9321 - Closed Session Purposes and Agendas)

A student Board member shall be recognized at Board meetings as a full member and shall be
seated with other members of the Board. In addition, a student Board member shall receive all
materials presented to other Board members except those related to closed sessions, and he/she
may participate in questioning witnesses and discussing issues. (Education Code 35012)

(cf. 9322 - Agenda/Meeting Materials)

When a student petition has requested preferential voting rights for student Board members or
when the Board has granted preferential voting rights, a student Board member may cast
preferential votes on all matters except those subject to closed session discussion. Preferential
votes shall not affect the final numerical outcome of a vote. Preferential votes shall be recorded
in the Board meeting minutes. (Education Code 35012)

(cf. 9324 - Minutes and Recordings)

A student Board member may make motions that may be acted upon by the Board, except on
matters dealing with employer-employee relations pursuant to Government Code 3540-3549.3.

(Education Code 35012)

A student Board member shall not be liable for any acts of the Board. (Education Code 35012)
(cf. 9323.2 - Actions by the Board)

A student Board member shall be entitled to be reimbursed for mileage to the same extent as

other members of the Board but shall not receive compensation for attendance at Board
meetings. (Education Code 35012)
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(cf. 3350 - Travel Expenses)
(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

Student Board Member Development

As necessary, the Superintendent or designee shall, at district expense, provide learning
opportunities to student Board members through trainings, workshops, and conferences to
enhance their knowledge, understanding, and performance of their Board responsibilities.

The Superintendent or designee may periodically provide an orientation for student Board
member candidates to give them an understanding of the responsibilities and expectations of
Board service.

Removal from Office

Following a review, the SUHSD Board of Trustees, by majority vote, may dismiss or remove a
student Board member for multiple invalid absences or because the student is otherwise unable
or is unwilling to fulfill the duties or obligations and requirements of the position, or commits
any action bringing disrepute to the position.

Legal Reference:

EDUCATION CODE

33000.5 Appointment of student members to State Board of Education
35012 Board members; number, election and terms; student members
GOVERNMENT CODE

3540-3549.3 Educational Employment Relations Act

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Association of Student Councils: http://www.casc.net
California Association of Student Leaders: http://www.caslboard.com
National School Boards Association: http://www.nsba.org

Bylaw SISKIYOU UNION HIGH SCHOOL DISTRICT
adopted: February 14, 2018 Mount Shasta, California
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