ELK GROVE UNIFIED SCHOOL DISTRICT
Pre-K-6 Education Department

Head Start Self-Assessment Summary
2020- 2021

Program Self-Assessment Process

Elk Grove Unified School District (EGUSD) conducted a self-assessment of the Head Start
program between September 2020 and February 2021. Participants included administrators,
fiscal staff, leadership stafT, classroom staff, Head Start Parent Policy Committee representatives,
and parents of students enrolled in the Head Start program. The assessment entailed collecting
evidence of program strengths and opportunities for improvement in each of the content arecas
and completing an in-depth review of program systems and procedures to assure they were in
alignment with the Head Start Performance Standards.

The self-assessment included: a parent survey and questionnaire; a review of the Head Start
Program Performance Standards, and a review of program area plans and how they are being
utilized to meet Head Start Performance Standards. In addition, the self-assessment team
reviewed DRDP and School Readiness Assessment data, the 2019- 20 Program Information
Report, and the 2019-20 Self-Assessment.

Program Strengths

ERSEA

As part of a school district, the program is able to recruit and advertise at school sites and on the
district website, Registration information is available at the front office of every school and on-
line. In order to help each family register for the upcoming year, the program holds registrations
for the upcoming year from January through July at various school sites throughout the district.
In addition to holding registrations at school sites, beginning in January 2021, the program added
the ability to do registrations electronically using fillable forms and pictures of required
documents. Families have expressed their gratitude for this new registration option, the ease to
enroll electronically, and for not having to make arrangements for transportation and child care
or take time off of work.

Education

Professional Learning in the 2020 -2021 school year focused on using the Creative Curricuim,
Teaching Pyramid, and Second Step curriculums to enhance teachers' knowledge of social-
emotional strategies. A focus was also placed on strategies for self-care. In each training session
from October to March, instructional coaches and the social worker taught components from
each of the curriculums. Teachers also presented and showcased best practices to colleagues
using Second Step or Creative Curriculum so staff could learn from one another.

Teachers meet monthly in teams with an instructional coach and individually throughout the
month on an as needed basis. The on-line coaching instrument, Coaching Companion, is utilized
as a tool to provide video support and feedback. Teachers continued using Learning Genie, a
digital tool created to enhance and simplify taking of anecdotal notes for the DRDP. Analysis of
anecdotal notes and feedback from teachers indicate that this tool has made a significant change
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in the amount of time it takes to complete the DRDP assessment and the quality of the evidence
collected to assess student progress.

Mental Health and Disabilities

EGUSD has two certified Teaching Pyramid Coaches who support continued implementation of
Pyramid philosophy and strategies. In addition, two years ago the program purchased and provided
professional learning for the Second Step curriculum. Teachers continued to promote social-
emotional development with ready-made lessons provided by this curriculum.

The program has a positive relationship with the EGUSD Special Education Department, sharing
a clinical psychologist who works as a liaison between the two departments. This partnership
allows students who may need services to be assessed quickly, and if needed, a seamless
transition between the Head Start program and special education. The social worker and clinical
psychologist meet formally on a monthly basis, and informally as needed, to discuss classroom
observations, referrals, and follow-up needs. A PreX Seeking Support for Students Process was
developed to assist teachers with observing and documenting behavior, gathering assessment
information, working with families, and making adaptations, as part of the referral process. This
allows the social worker and/or clinical psychologist to have a more complete picture of the child
and interventions that have been tried before they observe and has resulted in better support and
follow-up. From March 2020 through the winter of 2021, observations were completed via the
social worker or clinical psychologist joining a class remotely.

Health and Safe Environments

In anticipation of classrooms opening during the 2020- 2021 school year, administrators and
classroom stafl’ completed a safety checklist in each classroom to assure the indoor and outdoor
environments were safe and proper postings to meet CA licensing requirements were in place.
Program educators and the program specialist spent the Fall semester reviewing and updating
program procedures to assure they meet performance standards, State of California licensing, and
SETA requirements.

Family and Community Engagement

Teachers or program staff worked remotely with families to create family development
agreements. Two staff members earned a Family Development Credential two years ago and two
staft’ members are currently enrolled in a Family Development credential program.

Governance

The Head Start Parent Policy Committee meets monthly. A monthly report is given to both the
EGUSD Board of Education and Parent Policy Committee members to update them on the Head
Start program and to keep them informed regarding their oversight responsibilities. Parents
representatives on the 2020 — 2021 policy committee met remotely and were an integral liaison
between parents and the policy committee,

Program Improvement Opportunities

ERSEA

Due to the program being under enrolled during the year, meetings were held with the
registration staff to explore new ways to advertise and promote the program as well as looking
into ways to make the registration process easier for families. The ability to register
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electronically has been added and has received positive feedback. Program wide monthly
attendance averages have been 85% or above for the first half of the school year, however the
program continues to see a need to seek ways to build relationships with families to promote
attendance and to foster positive feelings about school.

Education

Observations made remotely indicate that although the program has made strides in using The
Creative Curriculum with fidelity, continued professional learning and coaching is needed. The
program purchased Creative Curriculum Online. This purchase has created an opportunity for
teaching staff to access the curriculum remotely and to share lessons with families. The program
will continue to offer support and training in this area.

Mental Health and Disabilities

Observations completed by the social worker and clinical psychologist indicate a need to provide
on-going training and support for both the teacher and the para-educator to work more
effectively with children with challenging backgrounds and behaviors.. Teachers will be
provided continued professional learning opportunities in the Teaching Pyramid and the Second
Step curriculum to address the social-emotional needs of children. The program will also
continue to receive professional development from CPIN in the area of music and movement to
enhance the social-emotional development of students.

Health and Safe Environments

An analysis of the procedure for helping families make needed medical or dental appointments
revealed that although a new process has been put in place to assist families in making
appointments, continued support is needed. The program will continue to explore ways to assist
families in this area.

Family and Community Engagement

Ready Rosie will continue to be used as a tool to enhance Family Engagement. Staff will also
look to outside resources in the community to promote and enhance engagement by families and
will look for ways to promote workshops provided by First 5 California.

Governance
The program will continue to explore ideas for improving attendance at Policy Committee
Meetings.

Summary of 2019-2020 Close-out

COVID 19 made an impact on the program by closing classrooms at the beginning of March,
2020 and causing the program to begin virtual learning beginning in April 2020 where it has
remained through the winter of 2021, The program was not able to do CLASS or ECERS
observations nor complete vision and hearing checks. Although there was progress made toward
last year's goals, some of the goals will continue to be addressed in next year’s Program
Improvement Plan. After a thorough review, the self-assessment review participants determined
there was a need to continue to look for ways to promote regular attendance and to continue to
explore recruitment strategies. It was further determined that when schools reopen there would
be a need to monitor and emphasise using Creative Curriculim with fidelity, to monitor and
emphasise using CLASS techniques, Teaching Pyramid techniques, and the Second Step
curriculum.
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S5F424B Assurances — Non-Construction Programs

1.

Has the legal authority to apply for Federal assistance and the institutional, managerial and financial
capability {including funds sufficient to pay the non-Federal share of project cost) to ensure proper
planning, management and completion of the project describedin this application.

Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the
State, through any authorized representative, access to and the ight to examine all records, books,
papers, or documents related to the award; and will establish a proper accounting system in accordance
with generally accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes
or presents the appearance of personal or organizational conflict of interest, or personal gain,

Will Initlate and complete the work within the applicable time frame after receipt of approval of the
awarding agency.

Will comply with the Intergovernmental Personnel Act of 1970 (42 US.C. §§4728-4763) relating to
prescribed standards for merit systems for programs funded under ane of the 19 statutes or regulations
specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R.
900, Subpart F).

Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to:
{a} Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the Education Amendments of 1972, as amended {20 U.5.C.
§51681-1683, and 1685-1686), which prohibits discrimination onthe basis of sex: (c} Section 504 of the
Rehabilitation Act of 1973, as amended (29 U.5.C. §794), which prohibits discrimination on the basis of
handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.5.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as
amended, relating to nondiscrimination on the basis of drug abuse; {f) the Comprehensive Alcohol
Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L, 91-616), as amended,
relating to nondiscrimination on the basis of alcohol abuse or alcohalism; (g) §§523 and 527 of the
Public Health Service Act of 1912 (42 U.5.C. §5290 dd-3 and 290 ¢e 3}, as amended, relating to
confidentiality of alcohol and drug abuse patient records; (h) Title VIl of the Civil Rights Act of 1968 (42
U.5.C. §§3601 et seq.}, as amended, relating to nondiscrimination in the sale, rental or financing of
housing; (i) any other nondiscrimination provisions in the specificstatute(s) under which application for
Federal assistance is being made; and, (j) the requirements of any other nondiscrimination statute(s)
which may apply to the application.

Will comply, or has already complied, with the requirements of Tittes Il and |ll of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970 {P.L 91-646) which provide for fair and
equitable treatment of persons displaced or whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply to all interests in real property acquired for
project purposes regardless of Federal participation in purchases.

Will comnply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) which
limit the political activities of employees whose principal employment activities are funded in whole or
in part with Federal funds.
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9. Will comply, as applicable, with the provisions of the Davis-Bacen Act {40 U.5.C. §5276a to 276a-7), the
Copeland Act (40 U.5.C. §276¢c and 18 U.5.C. §874), and the Contract Work Hours and Safety Standards
Act (40 U.5.C. §§327-333), regarding labor standards for federally-assisted construction subagreements,

10. Will comply, if applicable, with flood insurance purchase requirenents of Section 102{a) of the Flood
Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to
participate in the program and to purchase flood insurance if the total cost of insurable construction and
acquisition 1s 510,000 or more.

11. Will comply with environmental standards which may be prescribed pursuant to the following: {a}
institution of environmental quality control measures under theNational Environmental Policy Act of
1569 (P.L. 91-190) and Executive Order (EQ) 11514; (b) notification of violating facilities pursuant to EO
11738; (¢} protection of wetlands pursuant to EO 11990; (d) evakiation of flood hazards In floodplains in
accordance with EQ 11988; (e) assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16 U.5.C. §§1451 et seq.); {f)
conformity of Federal actions to State (Clean Air) Implementation Plans under Section 176(c) of the
Clean Air Act of 1955, as amended (42 U.5.C. §57401 et seq.); (g) protection of underground sources of
drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and, (h} protection
of endangered species under the Endangered Species Act of 1973, asamended (P.L. 93-205).

12. Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.5.C. §§1271 et seq.) related to protecting
components or potential components of the national wild and scenic rivers system.

13. Will assist the awarding agency in assuring compliance with Section 106 of the National Historic
Preservation Act of 1966, as amended (16 U.5.C. §470), E0 1159 (identification and protection of
historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.5.C. §5469a-1 et
seq.).

14, Will comply with P.L. 93-348 regarding the protection of human subjects invelved in research,
development, and related activities supported by this award of aisistance.

15. Will comply with the Laboratory Animal Welfare Act of 1966 (P.L 89-544, as amended, 7 U.5.C. §§2131

et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research,

teaching, or other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.5.C, §§4801 et seq.) which

prohibits the use of lead-based paint in construction or rehabilitation of residence structures.

17. Will cause to be performed the required financial and compliance audits in accordance with the Single

Audit Act Amendments of 1996 and OMB Circular No. A-133, "Audits of States, Local Governments, and

Non-Profit Organizations,"

Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and

16

13

policies governing this program.
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Certification Regarding Lobbying

Certification for Contracts, Grants, Loans, and Cooperative Agreements

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an offcer or employee of an agency, a
Member of Congress, an officer or employee of Congress, oran employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or

cooperative agreament,

2. If any funds other than Federal appropriated funds have been pald or will be paid to any person for
influencing or attempting to influence an officer or employez of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress In connection with
this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and
submit Standard Form- LLL, "Disclosure Form to Report Lobbying' in accordance with its

instructions.
3. The undersigned shall require that the language of this certification be included in the award

documents for all subawards at all tiers {including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly. This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.5. Code. Any person
who fails to file the required certification shall be subject toa civil penalty of not less than $10,000
and not more than $100,000 for each such failure,

Statement for Loan Guarantees and Loan Insurance

If any funds have been paid or will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this commitment providing for the United
States to insure or guarantee a loan, the undersigned shall complete and submit Standard Form-LLL,
"Disclosure Form to Report Lobbying," in accordance with its instructions. Submission of this statement
is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S.
Code. Any person who fails to file the required statement shall be subject to a civil penalty of not less
than 510,000 and not more than $100,000 for each such failure.

Regarding Compliance with Compensation Cap (Level Il of the Executive Schedule)

Federal funds will not be used to pay any part of the compensation ofan individual employed by a Head
Start and/or Early Head Start agency if that individual's compensation exceeds the rate payable for Level Il
of the Executive Schedule.
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Certification of Filing and Payment of Federal Taxes

As required by the Departments of Labor, Health and Human Services, and Education and Related
Agencies Appropriation Act, 2008 {Public Law 110-161, Division G, Title V, section 523), as a
prospective financial assistance recipient entering into a grant or cooperative agreement of more than
$5,000,000, |, as the duly authorized representative of the applicant, do hereby certify to the best of
my knowledge and belief, that:

1. The applicant has filed all Federal tax returns required during the three years preceding this
certification

2. The applicant has not been convicted of a criminal offense pursuant to the Internal Revenue
Code of 1986 (U.S. Code - Title 26, Internal Revenue Code)

3. The applicant has not, more than 90 days prior to this certification, been notified of any unpaid
Federal tax assessment for which the liability remains unsatisfied, unless the assessment is the
subject of an installment agreement or offer in compromise that has been approved by the
Internal Revenue Service and is not in default, or the assessment is the subject of a non-
frivolous administrative or judicial proceeding.

Submission Statement

21. "By signing thie applicatlon, | certity (1) to the slatements contained In the llst of cedilicitlons*™ and (2) thal the statemenls
horeln are true, complete and accurale to the best of my knowledge. | also provide the requind assurances*® and agree to
comply with any resulting tarms if | accept an award. | am aware that any falge, fictilous, or fnudulent statements or claims may
subject me to criminal, elvil, or administrallve penaliles. (U.8. Code, Title 218, Section 1001)

[] "1 AGREE

** The list of cenifications and assurancas, or an intermet site where you may oblain this list, s conlsined in he arnouncement or agency
specific instructions.

Authorized Representative:

Middla Name; | ]

Prafis: I Ms. * First Name: | Shannon
|

" Lasl Hamae: [ Hayes

Suffoc | I
*Twe |Ghief Financial Officer |
* Tetephoce Number. [(916) 685-7744 xB7023 | Fax Number. [ (915 626-7670

* Emat: |SHay95@egu3{!.m1 ]

* Signature of Authorized Represantalive: * Date Signed: [d‘faw ch}ir ]
* Submitled by. Da'e Sutmitled: |_ '

Camie Hargis, Director, Fiscal Senvices
Elk Grove Unifled School District



Drug-Free Workpla;ce Requirements
Grantees Other Than I_r]dividuals

By signing and or submitting this application or grant agreement, the grantee is providing the
certification set out below,

This cerification is required by regulations implementing the Dug-Free Workplace Act of 1988,
45 CFR, Part 76, Subpart F. The regulations published in the January 31, 1989 Federal Register,
require certification by grantees that they will maintain a drug-tee workplace. The certification
set out below is a material representation of fact upon which reliance will be placed when HHS
determines to award the grant. False cerlification or violation of the certification shall be grounds
for suspension of payments, suspension or termination of grants, or government-wide suspension
or debarment.

Workglaces under grants, for grantees other than individuals, need not be identified on the
certification. If known, they may be idenlified in the grant appicaton. If the grantee does not
identify the workplaces at the time of application, or upon award, if there is no application, the
grantee must keep the identity of the workplace(s) on file in its office and make the informalion
available for Federal inspection. Failure to idenlify all known workplaces constitutes a viclation of
the grantee's drug-free workplace requirements.

Workplace identifications must include the actual address of buildings (or parts of building) or
other sites where work under the grant takes place. Categorical descriptions may be used (e.g.
all vehicles of a mass ftransit authority of State highway depatment while in operation, State
employees in each local unemployment office, performers in concerthalls or radio studios).

If the workplace identified to HHS changes during the performance of the grant, the grantee shall
inform the agency of the change(s), it previously identified the workplaces in question (see
above).

Definitions of terms in the Nonprocurement Suspension and Detarment common rule and Drug-
Free Workplace common rule apply to this certification, Grantees' attention is called, in particular,
to the following definitions from these rules:

'Controlled substance" means a conltrolled subslance in Schedules | through V of the Controlled
Substances Act (21 USC 812) and as further defined by regulations (21 CFR, 1308.11 through
1308.15). "Conviction" means a finding of guilt (including a plea of nolo contendere) or imposition
of sentence, or both, by any judicial body charged with the resporsibility to determine violations of
the Federal of State criminal drug statutes; "Criminal drug statute’ means a Federal or non-
Federal criminal statute involving the manufacture, distribution, dispensing use, or possession of
any controlled subslance; "Employee" means the employee of a grantee direclly engaged in the
performance of work under a grant including: (i) All "direct charge’ employees; (ii) all “indirect
charge' employees unless their impact of involvement is insignficant to the performance of the
grant, and (iii) temporary personnel and consultants who are directly engaged in the performance
of work under the grant and who are on the grantee's payroll. This definition does not include
workers not on the payroll of the grantee (e.g., volunteers, even if used to meet a malching
requirement; consultants or independent conlractors not on Lhe grantee's payroll; or employees of
subrecipients or subcontractors in covered workplaces).

The grantee certifies that it will provide a drug-free workplace by.

a)  Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled subslance is prohibited in
the grantee's workplace and specifying the actons that will be taken against
employees for violation of such prohibition;
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b}

d)

e)

f)

Establishing a drug-free awareness program to inform employees aboul:

(1) The dangers of drug abuse in the warkplace,;

(2) The grantee’s policy of maintalning a drugfree workplace;

(3) Any available drug counseling, rehabilitation, employee assistance
programs; and

{4) The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace;

Making it @ requirement that each employee to be engaged in the performance of
the grant be given a copy of the statement required by paragraph (a);

Nolifying the employee in the statement required by paragraph (a) that as a
condition of employment under the grant, the employee will:

(1) Abide by the terms of the statemenl, and

{2} Motify the employer of any criminal drug statute conviction for a
violation occurring in the workplace no later than five days after
such conviclion;

Notifying the agency in writing within ten days after receiving notice under
subparagraph (d)(2), from an employee or otherwise receiving actual nolice of
such conviction, Employers of convicted employees must provide nolice,
including position litle, to every grant officer or other designee on whose grant the
convicted employee was working, unless the Federal agency has designated a
central point for the receipt of such notices, Molice shall include the identification
number(s) of each affected grant,

Taking one of the following actions wilhin 30 days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:

(1) Taking appropriate personnel action against such an employee, up to
and including termination, consistent with the requirements of the
Rehabilitation Act of 1973, as amendad; or

{2) Requiring such employee to participate satisfactorily in a drug abuse
assislance or rehabilitation program approved for such purposes by a
Federal, State, or local health, law enforcement, or other appropriate
agency.

g) Making a good faith effort to continue to maintain a drug-free workplace through

Implementation of paragraphs (a} through (f).

Place of Performance: See atlached listing.

Elk Grove Unified School Districl

ORGANIZATION
\" [}
Moo, Hams
OFFICIAL SIGNATURE v

Carrie Hargis, Director, Fiscal Services
Elk Grove Unified School District



Public Law 103227, also known as the Pro-Children Act of 1994 (Act), requires that
smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day
care, early childhood development services, education or library services to children
under the age of 18, if the services are funded by Federal programs either directly or
through State or local governments, by Federal grant, contract, loan, or loan guarantee.
The law also applies to children's services that are provided in indoor facilities that are
constructed, operated, or maintained with such Federal funds. The law does not apply
to children’'s services provided in private residences; portions of facilities used for
inpatient drug or alcohol treatment; service providers whose sole source of applicable
Federal funds in Medicare of Medicaid; or facilities where WIC coupons are redeemed.
Failure to comply with the provisions of the law may result in the imposition of a civil
monetary penalty of up to $1,000 for each violation andfor the imposition of an
administrative compliance order on the responsible entity.

By signing this certification, the offeror/contractor (for acquisitions) or applicant/grantee
(for grants) certifies that the submitting organization will comply with the requirements of
the Act and will not allow smoking within any portion of any indoor facility used for the
provision of services for children as defined by the Act.

The submitting organization agrees that it will require the language of this certification
be included in any subawards which subrecipients shall certify accordingly.

Elk Grove Unified School District
ORGANIZATION

(ot Hargnes

OFFICIAL SIGNATURE

Carrle Hargis, Director, Fiscal Services
Elk Grove Unified School District



Certification of Head Start/Early Head Start
Administrative Costs

il

We, the Sacramento Employment and Training Agency, have reviewed 45 CFR
Part 1301.32 and certify that the development and administrative costs to
administer the Head Start/Early Head Start program year August 1, 2020 through
July 31, 2021 will not exceed fifteen percent (15%]) of the total costs for program
accounts 11 through 25.

Documents substantiating administrative costs are available in our files for review
by the auditor, SETA, and the Office of the Administration for Children and
Families Personnel.

Shannon Hayes, Chief Financial Officer &l /c;l{/ / H

Name, Certifying Official Date

(e Hurons  oc SHayes

Signature, Certifying Official

varrie Hargis, Director, Fise
al 8
k Grove Unjiieq School Dls?ﬂrﬂ?m



