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School Crime Assessment:  Education Code 32282 (1)

The Liberty Ranch Safety Committee reviewed and discussed the spring 2021 Panorama 
Survey Results which took place during Pandemic Learning. Results from the survey 
indicate the following: 

• 91% of students felt their teachers were respectful towards them
• 85% of students felt that they did not have to worry about violence on the campus
• 83% of students responded that they did not feel bullied
• 78% of the student felt they were treated fairly at the school
• 91% of the students felt their teachers were respectful towards them

Child Abuse and Prevention Reporting: Education Code 32282 (A)

With the passage of AB 1432 in September, 2014, all school districts, county offices of education, 
and charter schools are required to annually train employees and persons working on their behalf 
who are mandated reporters, as defined in Penal Code 11165.7, on the mandated reporting 
requirements.   

Galt Joint Union High School District provides online training prior to the start of each school year.  
Employees hired after the initial training are required to complete the training as part of the new 
hire process.   

Mandated Reporting-Procedures 

1. Write down everything you observed or were told prior to making your report (this will help
you when completing the CPS form).

2. You must call a Child Protective Service Agency as soon as possible to make a verbal
report.

3. Within 36 hours, you must file a written report (SS 8572).  Forms are available in the
counseling office.

4. Once you have made the call and filed the written report, your legal obligations are
complete.

Children’s Protective Services:  (CPS) Reporting numbers: 

• Sacramento County  916-875-5437  Fax:  916-874-4002
• San Joaquin County  209-468-1333  Fax:  209-468-1827
• Questions/Concerns : Lee Jackson CPS at Galt Police Department : 209 366 7065
• Within 36 hours, you must file a written report (SS 8572). Forms are available in

counseling office.
• Once you have made the call and filed the written report, your legal obligations are

complete. 

The Mandated Reporting Law 

The first child abuse reporting law in California, enacted in 1963, pertained only to physicians. It mandated 
that physicians report evidence of physical abuse. As knowledge and understanding of child abuse 
increased over time, it became evident that other professionals might also be in a position to identify 
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maltreatment. This led to a substantial increase in the number of professional groups designated in state 
laws as mandated reporters. The expansion of the ranks of mandated reporters was accompanied by a 
broadening of the concept of reportable maltreatment to include sexual abuse, emotional maltreatment, 
and neglect. The Child Abuse and Neglect Reporting Act (CANRA) was passed in 1980. Over the years, 
numerous amendments have expanded the definition of child abuse and the persons required to report. 
Procedures for reporting have also been clarified. In California, certain professionals are required to report 
known or suspected child abuse. Other citizens, though not required by law to report, may also do so. It is 
important for mandated reporters to stay abreast of periodic amendments in the law. Your local Child 
Abuse Prevention Council or Child Protective Agency has current reporting law information. 

 Why Must You Report? 

The primary intent of the reporting law is to protect the child. Protecting the identified victim may also 
provide the opportunity to protect other potential victims. It is equally important to provide help for the 
suspected abuser. The report of abuse may be a catalyst for bringing about change in the home 
environment, which in turn may lower the risk of abuse. 
 
What to Report 
 
The California Child Abuse and Neglect Reporting ACT (CANRA) can be found in California Penal Code 
Sections 11164 - 11174.3. The following is a partial description of the statute. Mandated reporters should 
become familiar with the detailed requirements as they are set forth in CANRA. Under the law, when the 
victim is a child (a person under the age of 18) and the perpetrator is any person 
(including a child), the following types of abuse must be reported by all legally mandated reporters: 
 
Physical abuse (PC 11165.6) is defined as physical injury inflicted by other than accidental means on a 
child, or intentionally injuring a child. 
 
Child sexual abuse (PC 11165.1) includes sexual assault or sexual exploitation of anyone under the age of 
18. Sexual assault includes sex acts with children, intentional masturbation in the presence of children, 
and child molestation. Sexual exploitation includes preparing, selling, or distributing pornographic 
materials involving children; performances involving obscene sexual conduct; and child prostitution. 
 
Willful cruelty or unjustified punishment (PC 11165.3) includes inflicting or permitting unjustifiable 
physical pain or mental suffering, or the endangerment of the child’s person or health. “Mental suffering” 
in and of itself is not required to be reported; however, it may be reported. Penal Code11166.05 states: 
“Any mandated reporter who has knowledge of or who reasonably suspects that mental suffering has 
been inflicted upon a child or that his or her emotional well-being is endangered in any other way may 
report the known or suspected instance of child abuse or neglect to an agency specified in 
Section11165.9”. (The specified agencies include any police department, sheriff’s department, county 
probation department, if designated by the county to receive mandated reports, or the county welfare 
department.) 
 
Unlawful corporal punishment or injury (PC 11165.4), willfully inflicted, resulting in a traumatic condition. 
 
Neglect (PC11165.2) of a child, whether “severe” or “general,” must also be reported if the perpetrator is 
a person responsible for the child’s welfare. It includes both acts and omissions that harm or threaten to 
harm the child’s health or welfare. 
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General neglect means the failure of a caregiver of a child to provide adequate food, clothing, shelter, 
medical care, or supervision, where no physical injury to the child has occurred. 

Severe neglect means the intentional failure of a caregiver to provide adequate food, clothing, shelter, or 
medical care where injury has occurred or is likely to occur. Severe neglect also includes those situations 
of neglect where any person having the care or custody of a child willfully causes or permits the person or 
health of the child to be placed in a situation such that his or her person or health is endangered. Any of 
the above types of abuse or neglect occurring in out-of-home care must also be reported (PC 11165.5). 
(For a discussion of newborns with a positive toxicology screen, or for information on child abuse in 
relation to domestic violence, see the “Frequently Asked Questions” section.) 

Who Reports? 
Under CANRA, legally mandated reporters include, but are not limited to 
 Clergy Members (i.e., a priest, minister, rabbi, religious practitioner, or similar functionary of a

church, temple, or recognized denomination or organization)

 Any custodian of records of a clergy member

 Child Care Providers (e.g., an administrator of a public or private day camp; an administrator or
employee of public or private youth center, recreation program, or organization; a licensee,
administrator, or employee of licensed community care or child day care facility; an employee of a
child care institution (foster parents, group home personnel, personnel of residential care
facilities)

 Educators (e.g., teachers; instructional aides; teacher’s aides or assistants employed by any
public or private school; classified employees of any public school; administrative officers or
supervisors of child welfare and attendance, or certificated pupil personnel employees of any
public or private school; any employee of a County Office of Education or the State Department
of Education whose duties require direct contact and supervision of children; Head Start
Program teachers)

 Law Enforcement (i.e., any employee of any police department, county sheriff’s department,
county probation department, or county welfare department; peace officers; firefighters (except
for volunteer firefighters); and animal control officers or humane society officers)

 Medical Professionals (e.g., nurses, paramedics, EMT’s, physicians, dentists, chiropractors,
alternative health practitioners, physical therapists)

 Mental Health Professionals (e.g., clinical social workers, trainees and interns; marriage, family
and child counselors, trainees and interns; school counselors; psychologists, psychological
assistants, and interns; alcohol and drug counselors)

 Commercial Film and Photographic Print Processors
A complete list of mandated reporters is provided in the California Penal Code (PC) section
11165.7.



7 | P a g e

When Do You Report? 
Child abuse must be reported when one who is a legally mandated reporter “…has knowledge of or 
observes a child in his or her professional capacity, or within the scope of his or her employment whom he 
or she knows or reasonably suspects has been the victim of child abuse or neglect…” (PC 11166[a]). 
“Reasonable suspicion” occurs when “it is objectively reasonable for a person to entertain such a 
suspicion based upon facts that could cause a reasonable person in a like position, drawing when 
appropriate on his or her training and experience, to suspect child abuse” (PC 11166[a][1]). Although 
wordy, the intent of this definition is clear: if you suspect, report. Reports must be made immediately, or 
as soon as practically possible, by phone. A written report must be forwarded within 36 hours of receiving 
the information regarding the incident (PC 11166[a]). The written report must be submitted on a 
Department of Justice form (SS 8572), which can be obtained at www.ag.ca.gov/childabuse. Click on the 
link for forms. Forms can also be obtained from your local police or sheriff’s department (not including a 
school district police or security department) or a county welfare department (PC 11168) or can be 
printed from Appendix A in this manual. 

To Whom Do You Report? 
The report must be made to a county welfare department, probation department (if designated by the 
county to receive mandated reports), or to a police or sheriff’s department, not including a school district 
police or security department (PC 11165.9). Reports by commercial print and photographic print 
processors are to be made to the law enforcement agency having jurisdiction over the case (PC 11166[e]). 

Joint Knowledge – Who Reports? 
When two or more mandated reporters jointly have knowledge of suspected child abuse or neglect, a 
single report may be made by the selected member of the reporting team. Any member of the reporting 
team who has knowledge that the designated person has failed to report must do so him or herself (PC 
11166[h]). 

Safeguards for Mandated Reporters 
In order to protect mandated reporters from repercussions for reporting as required, CANRA includes 
specific safeguards as follows: 

 Those persons legally mandated to report suspected child abuse have immunity from criminal or
civil liability for reporting as required, even if the knowledge or reasonable suspicion of the abuse
or neglect was acquired outside of their professional capacity or scope of employment. Mandated
reporters and others acting at their direction are not liable civilly or criminally for photographing
the victim and disseminating the photograph with the report. (P.C. 11172(a))

 No supervisor or administrator may impede or inhibit a report or subject the reporting person to
any sanction (PC 11166[f).

 The identity of the reporting party and the contents of the child abuse report are confidential and
may only be disclosed to specified persons and agencies (PC 11167[d][1]; PC 11167).

 In the event a civil action is brought against a mandated reporter as a result of a required or
authorized report, he or she may present a claim to the State Board of Control for reasonable
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attorney’s fees incurred in the action if he or she prevails in the action or the court dismisses the 
action (PC 11172 [c].) 

Penalties for Failure to Report 
A person who fails to make a required report is guilty of a misdemeanor punishable by up to six months in 
county jail and/or up to a $1000 fine (P.C. 11166[c]). He or she may also be found civilly liable for 
damages, especially if the child-victim or another child is further victimized because of the failure to 
report (Landeros vs. Flood (1976) 17C.3d399). Furthermore PC 11166.01[b] states that “any mandated 
reporter who willfully fails to report abuse or neglect, or any person who impedes or inhibits a report of 
abuse or neglect… where that abuse or neglect results in death or great bodily injury, shall be punished by 
not more than one year in a county jail, by a fine of not more than five thousand dollars ($5,000), or by 
both that fine and imprisonment.” 

Educators 
Educators have both professional and legal mandates to report suspected child abuse. According to 
Education Code 32282, “The comprehensive school safety plan shall include, but not be limited to… 
Identifying appropriate strategies and programs that will…address the school's procedures for complying 
with existing laws (related to) child abuse reporting procedures consistent with Article 2.5 (commencing 
with Section 11164) of Title 1 of Part 4 of the Penal Code.” 

Confidentiality 
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law 
that protects the privacy of student education records. The law applies to all schools that receive funds 
under an applicable program of the U.S. Department of Education. Under FERPA, parental consent is 
usually required before releasing information contained in school records. However, there are exceptions 
that can apply in cases of suspected child abuse and neglect. FERPA allows schools to disclose those 
records, without parental consent, to “appropriate officials in cases of health and safety emergencies” (34 
CFR § 99.31). When disclosing personally identifiable information from education records under this 
exception, the educational agency or institution must document the threat to the health or safety of a 
student that led to the disclosure, and to whom the disclosure was made. 

When Abuse is suspected in the Educational Setting 
When a child is in school or involved in a school-related activity, teachers and other staff are responsible 
for the care of that child. If you become aware that a colleague has done something that could be 
considered abusive or neglectful, you are required to report your suspicions. 

Failure to Report 
The Penal Code provides for mandated reporter’s confidentiality as well as immunity from civil or criminal 
liability when making a legally mandated child abuse report. (P.C. 11172 [a]). However, educators risk 
both criminal and civil liability for failure to report. In addition, educators who fail to report may also risk 
loss of their license or credential (Ed. Code, 44421). 

Child Abuse Prevention and Reporting:  Board Policy 5141.4 

The Board of Trustees is committed to supporting the safety and well-being of district students 
and desires to facilitate the prevention of and response to child abuse and neglect. The 
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Superintendent or designee shall develop and implement strategies for preventing, recognizing, 
and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to resources 
available within the community as needed. 

Child Abuse Reporting 

The Superintendent or designee shall establish procedures for the identification and reporting of 
known and suspected child abuse and neglect in accordance with law. 

Procedures for reporting child abuse shall be included in the district and/or school comprehensive 
safety plan. (Education Code 32282) 

District employees who are mandated reporters, as defined by law and administrative regulation, 
are obligated to report all known or suspected incidents of child abuse and neglect. 

The Superintendent or designee shall provide training regarding the duties of mandated reporters. 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT:     adopted: September 11, 2018 Galt, 
California 

Child Abuse and Prevention Reporting:  Administrative Regulations 5141.4 

Definitions 

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal
Code 11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as
defined in Penal Code 11165.3

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include: 1. A mutual affray between minors (Penal 
Code 11165.6) 

2. An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Code 11165.6)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated
employee of the same degree of physical control over a student that a parent/guardian would be

http://gamutonline.net/displayPolicy/899639/
http://gamutonline.net/displayPolicy/169485/
http://gamutonline.net/displayPolicy/169486/
http://gamutonline.net/displayPolicy/226075/
http://gamutonline.net/displayPolicy/169482/
http://gamutonline.net/displayPolicy/169483/
http://gamutonline.net/displayPolicy/169484/
http://gamutonline.net/displayPolicy/169486/
http://gamutonline.net/displayPolicy/169486/
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privileged to exercise, not exceeding the amount of physical control reasonably necessary to 
maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell 
a disturbance threatening physical injury to persons or damage to property, to protect 
himself/herself, or to obtain weapons or other dangerous objects within the control of a student 
(Education Code 49001) 

5. Physical pain or discomfort caused by athletic competition or other such recreational activity 
voluntarily engaged in by a student (Education Code 49001) 

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15) 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or 
assistants; classified employees; certificated pupil personnel employees; administrative officers or 
supervisors of child attendance; athletic coaches, administrators, and directors; administrators 
and employees of a licensed child day care facility; Head Start teachers; district police or security 
officers; licensed nurses or health care providers; and administrators, presenters, and counselors 
of a child abuse prevention program. (Penal Code 11165.7) 

Reasonable suspicion means that it is objectively reasonable for a person to entertain a 
suspicion, based upon facts that could cause a reasonable person in a like position, drawing 
when appropriate on his/her training and experience, to suspect child abuse or neglect. However, 
reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does 
it require a specific medical indication of child abuse or neglect. (Penal Code 11166) 

Reportable Offenses 

A mandated reporter shall make a report using the procedures provided below whenever, in 
his/her professional capacity or within the scope of his/her employment, he/she has knowledge of 
or observes a child whom the mandated reporter knows or reasonably suspects has been the 
victim of child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledge of or who reasonably suspects that a child is 
suffering serious emotional damage or is at a substantial risk of suffering serious emotional 
damage, based on evidence of severe anxiety, depression, withdrawal, or untoward aggressive 
behavior toward self or others, may make a report to the appropriate agency. (Penal 
Code 11166.05, 11167) 

Any district employee who reasonably believes that he/she has observed the commission of a 
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of 
immediate and unlawful bodily injury against a victim who is a child under age 14 shall notify a 
peace officer. (Penal Code 152.3, 288) 

Responsibility for Reporting 

The reporting duties of mandated reporters are individual and cannot be delegated to another 
person. (Penal Code 11166) 

http://gamutonline.net/displayPolicy/130921/
http://gamutonline.net/displayPolicy/132271/
http://gamutonline.net/displayPolicy/132271/
http://gamutonline.net/displayPolicy/881290/
http://gamutonline.net/displayPolicy/169487/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/249092/
http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/226121/
http://gamutonline.net/displayPolicy/169700/
http://gamutonline.net/displayPolicy/169575/
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When two or more mandated reporters jointly have knowledge of a known or suspected instance 
of child abuse or neglect, the report may be made by a member of the team selected by mutual 
agreement and a single report may be made and signed by the selected member of the reporting 
team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. 
(Penal Code 11166) 

Any person not identified as a mandated reporter who has knowledge of or observes a child 
whom he/she knows or reasonably suspects has been a victim of child abuse or neglect may 
report the known or suspected instance of child abuse or neglect to the appropriate agency. 
(Penal Code 11166) 

Reporting Procedures 

1. Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or 
neglect, a mandated reporter shall make an initial report by telephone to any police department 
(excluding a school district police/security department), sheriff's department, county probation 
department if designated by the county to receive such reports, or county welfare department. 
(Penal Code 11165.9, 11166):  Sacramento County Department of Child, Family and Adult 
Services; 6015 Watt Avenue; North Highlands, CA 95660; (916) 875-5437 

When the initial telephone report is made, the mandated reporter shall note the name of the 
official contacted, the date and time contacted, and any instructions or advice received. 

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated 
reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency 
a written follow-up report, which includes a completed Department of Justice form (SS 8572). 
(Penal Code 11166, 11168) 

The Department of Justice form may be obtained from the district office or other appropriate 
agencies, such as the county probation or welfare department or the police or sheriff's 
department. 

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 

a. The name, business address, and telephone number of the person making the report and the
capacity that makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and
class

c. The names, addresses, and telephone numbers of the child's parents/guardians

http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169488/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169493/
http://gamutonline.net/displayPolicy/169622/
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d. The name, address, telephone number, and other relevant personal information about the
person who might have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the
source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is 
uncertain to him/her. (Penal Code 11167) 

The mandated reporter may give to an investigator from an agency investigating the case, 
including a licensing agency, any information relevant to an incident of child abuse or neglect or 
to a report made for serious emotional damage pursuant to Penal Code 11166.05. (Penal 
Code 11167) 

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the 
principal, or the Superintendent or designee. (Penal Code 11166) 

However, employees reporting child abuse or neglect to an appropriate agency are encouraged, 
but not required, to notify the principal as soon as possible after the initial telephone report to the 
appropriate agency. When so notified, the principal shall inform the Superintendent or designee. 

The principal so notified shall provide the mandated reporter with any assistance necessary to 
ensure that reporting procedures are carried out in accordance with law, Board policy, and 
administrative regulation. At the mandated reporter's request, the principal may assist in 
completing and filing the necessary forms. 

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or 
other person shall not be a substitute for making a mandated report to the appropriate agency. 
(Penal Code 11166) 

Training 

Within the first six weeks of each school year, the Superintendent or designee shall provide 
training on mandated reporting requirements to district employees and persons working on their 
behalf who are mandated reporters. Any school personnel hired during the school year shall 
receive such training within the first six weeks of employment. (Education Code 44691; Penal 
Code 11165.7) 

The Superintendent or designee shall use the online training module provided by the California 
Department of Social Services. (Education Code 44691) 

The training shall include, but not necessarily be limited to, training in identification and reporting 
of child abuse and neglect. In addition, the training shall include information that failure to report 
an incident of known or reasonably suspected child abuse or neglect as required by law is a 
misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; 
Penal Code 11165.7) 

http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/249092/
http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/169487/
http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/169487/
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The Superintendent or designee shall obtain and retain proof of each mandated reporter's 
completion of the training. (Education Code 44691) 

In addition, at least once every three years, school personnel may receive training in the 
prevention of child abuse, including sexual abuse, on school grounds, by school personnel, or in 
school-sponsored programs. (Education Code 44691) 

Victim Interviews by Social Services 

Whenever the Department of Social Services or another government agency is investigating 
suspected child abuse or neglect that occurred within the child's home or out-of-home care 
facility, the student may be interviewed by an agency representative during school hours, on 
school premises. The Superintendent or designee shall give the student the choice of being 
interviewed in private or in the presence of any adult school employee or volunteer aide selected 
by the student. (Penal Code 11174.3) 

A staff member or volunteer aide selected by a child may decline to be present at the interview. If 
the selected person accepts, the principal or designee shall inform him/her of the following 
requirements: (Penal Code 11174.3) 

1. The purpose of the selected person's presence at the interview is to lend support to the child 
and enable him/her to be as comfortable as possible. 

2. The selected person shall not participate in the interview. 

3. The selected person shall not discuss the facts or circumstances of the case with the child. 

4. The selected person is subject to the confidentiality requirements of the Child Abuse and 
Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5. 

If a staff member agrees to be present, the interview shall be held at a time during school hours 
when it does not involve an expense to the school. (Penal Code 11174.3) 

Release of Child to Peace Officer 

When a child is released to a peace officer and taken into custody as a victim of suspected child 
abuse or neglect, the Superintendent or designee and/or principal shall not notify the 
parent/guardian, but rather shall provide the peace officer with the address and telephone number 
of the child's parent/guardian. (Education Code 48906) 

Parent/Guardian Complaints 

Upon request, the Superintendent or designee shall provide parents/guardians with procedures 
for reporting suspected child abuse occurring at a school site to appropriate agencies. For 
parents/guardians whose primary language is not English, such procedures shall be in their 
primary language and, when communicating orally regarding those procedures, an interpreter 
shall be provided. 

http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/971048/
http://gamutonline.net/displayPolicy/169657/
http://gamutonline.net/displayPolicy/169657/
http://gamutonline.net/displayPolicy/169710/
http://gamutonline.net/displayPolicy/169657/
http://gamutonline.net/displayPolicy/132231/


14 | P a g e

To file a complaint against a district employee or other person suspected of child abuse or neglect 
at a school site, parents/guardians may file a report by telephone, in person, or in writing with any 
appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a 
complaint about an employee to any other employee, the employee receiving the information 
shall notify the parent/guardian of procedures for filing a complaint with the appropriate agency. 
The employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself 
using the procedures described above for mandated reporters. 

In addition, if the child is enrolled in special education, a separate complaint may be filed with the 
California Department of Education pursuant to 5 CCR 4650. 

Notifications 

The Superintendent or designee shall provide to all new employees who are mandated reporters 
a statement that informs them of their status as mandated reporters, their reporting obligations 
under Penal Code 11166, and their confidentiality rights under Penal Code 11167. The district 
also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. 
(Penal Code 11165.7, 11166.5) 

Before beginning employment, any person who will be a mandated reporter by virtue of his/her 
position shall sign a statement indicating that he/she has knowledge of the reporting obligations 
under Penal Code 11166 and will comply with those provisions. The signed statement shall be 
retained by the Superintendent or designee. (Penal Code 11166.5) 

Employees who work with dependent adults shall be notified of legal responsibilities and reporting 
procedures pursuant to Welfare and Institutions Code 15630-15637. 

The Superintendent or designee also shall notify all employees that: 

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall
not be held civilly or criminally liable for making a report and this immunity shall apply even if the
mandated reporter acquired the knowledge or reasonable suspicion of child abuse or neglect
outside of his/her professional capacity or outside the scope of his/her employment. Any other
person making a report shall not incur civil or criminal liability unless it can be proven that he/she
knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child
abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment.
(Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be
shown that he/she knowingly made a false report or made a report with reckless disregard of the
truth or falsity of the report. (Penal Code 11166)

Regulation GALT JOINT UNION HIGH SCHOOL DISTRICT   approved: September 11, 2018 
Galt, California 

http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/187030/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/169487/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169622/
http://gamutonline.net/displayPolicy/169487/
http://gamutonline.net/displayPolicy/169568/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169568/
http://gamutonline.net/displayPolicy/195386/
http://gamutonline.net/displayPolicy/230549/
http://gamutonline.net/displayPolicy/169569/
http://gamutonline.net/displayPolicy/169575/
http://gamutonline.net/displayPolicy/169575/
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Disaster Procedures: Education Code 32282 (B) 
Earthquake Emergency Procedures:  Education Code 32282 (i)    
Building Disaster Plan:  Education Code 32282 (I) 
Drop Procedures:  Education Code 32282 (ll) 
Protective measures before, during and after an earthquake:  Education Code 32282 (lll) 

ACTIVE SHOOTER DRILLS-Liberty Ranch High School has adopted the ALICE philosophy when 
dealing with active shooter situations. All three school in our district have staff that is trained in 
ALICE strategies. Each school has a dedicated team that provides ongoing training to site staff 
and plans/coordinates active shooter drills. When practicing the drills all teachers and students 
participate in barricading doors/windows and preparing to counter.     

Classroom Emergency Procedures 

If you have a classroom emergency in class, call the front office for assistance. If there is a 
safety concern with a particular student say, "The report is ready in room ___.”". Campus 
security and/or administration will immediately report to your classroom.   

If the emergency is a medical issue- call 911 immediately and inform the front office 

Joe Saramago  
 
Laurie George 

Principal  
 

Principal's Secretary 

Ext: 6106 
 

Ext: 6107 
 
Anahi Perez 

 
Assistant  Principal 

 
Ext: 6104 

 
Tony Lara 
 
Elizabeth Gonzalez 

 
Assistant Principal 

 
Attendance  Clerk 

 
Ext: 6103 

 
Ext: 6117 

 
 Nancy Snow 

Bonnie Luitze 

Kristie Cole 

 
Admin Assist ant I 

Student Guidance Tech  

Registrar 

 
Ext:6056 

Ext. 8 

Ext. 6113 

  
 
Sonya Powaser 

 
Program Coordinator  

 
Ext: 2012 

 
Glen Schaezlein 

 
Maintenance Director 

 
810-0123 

 
Darla Plant 

 
District Nurse 

 
Ext: 6101 

 
Jeanay Williams 

 
Health Assistant 

 
Ext: 6101 

 
TRANSPORTATION : 

 
209-745-1059 

 

EMERGENCY: 911  

GALT POLICE DEPARTMENT:   209-366-7000 
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GALT FIRE DEPARTMENT:  209-745-2660 

Earthquake Procedures 

Earthquakes strike without warning.  Fire alarms or sprinkler systems may be activated by the 
shaking.  The effect of an earthquake from one building to another will vary.  Elevators and 
stairways will need to be inspected for damage before they can be used.  The major shock is 
usually followed by numerous aftershocks, which may last for weeks. The major threat of injury 
during an earthquake is from falling objects, glass shards and debris. Many injuries are sustained 
while entering or leaving buildings. Therefore, it is important to quickly move away from windows, 
free-standing partitions and shelves and take the best available cover under a sturdy desk or 
table, in a doorway or against an inside wall.  

Earthquake While Indoors at School 

When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 

1. Staff shall have students perform the drop, cover and hold on procedure. Students should stay 
in the drop position until the emergency is over or until further instructions are given. 

2. In laboratories, burners should be extinguished, if possible, before taking cover. 

3. As soon as possible, staff shall move students away from windows, shelves, and heavy objects 
or furniture that may fall. 

4. After the earthquake, the principal or designee shall determine whether planned evacuation 
routes and assembly locations are safe and shall communicate with teachers and other staff. 

5. When directed by the principal or designee to evacuate, or if classrooms or other facilities 
present dangerous hazards that require immediate evacuation, staff shall account for all students 
under their supervision and shall evacuate the building in an orderly manner. 

Earthquake While Outdoors on School Grounds 

When an earthquake occurs, the following actions shall be taken by staff or other persons in 
authority who are outdoors on school grounds: 

1. Staff shall direct students to walk away from buildings, trees, overhead power lines, power 
poles, or exposed wires. 

2. Staff shall have students perform the drop procedure. 

3. Staff shall have students stay in the open until the earthquake is over or until further directions 
are given. 

Subsequent Emergency Procedures 

After an earthquake episode has subsided, the following actions shall be taken: 

1. Staff shall extinguish small fires if safe. 
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2. Staff shall provide first aid to any injured students, take roll, and report missing students to the
principal or designee.

3. Staff and students shall refrain from lighting any stoves or burners or operating any electrical
switches until the area is declared safe.

4. All buildings shall be inspected for water and gas leaks, electrical breakages, and large cracks
or earth slippage affecting buildings.

5. The principal or designee shall post staff at safe distances from all building entrances and
instruct staff and students to remain outside the buildings until they are declared safe.

6. The principal or designee shall request assistance as needed from the county or city civil
defense office, fire and police departments, city and county building inspectors, and utility
companies and shall confer with them regarding the advisability of closing the school.

7. The principal or designee shall contact the Superintendent or designee and request further
instructions after assessing the earthquake damage.

8. The Superintendent or designee shall provide updates to parents/guardians of district students
and members of the community about the incident, any safety issues, and follow-up directions.

Fire Procedures 

Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire.  All doors leading to the fire should be closed. 
Do not re-enter the area for belongings.  If the area is full of smoke, students and employees 
should be instructed to crawl along the floor, close to walls, which will make breathing easier 
and provide direction.  Before opening any door, place a hand an inch from the door near the 
top to see if it is hot.  Be prepared to close the door quickly at the first sign of fire.   All fires, 
regardless of their size, which are extinguished by school personnel, require a call to the Fire 
Department to indicate that the “fire is out”. 

Within School Building 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. Sound the fire alarm to implement EVACUATION of the building.
2. Immediately EVACUATE the school using the primary or alternate fire routes.
3. Notify the Fire Department (call 911).
4. Direct search and rescue team to be sure all students and personnel have left the building.
5. Ensure that access roads are kept open for emergency vehicles.
6. Notify District Office of situation.
7. Notify appropriate utility company of suspected breaks in utility lines or pipes.
8. If needed, notify bus dispatch for OFF-SITE EVACUATION.
9. Do not allow staff and students to return to the building until the Fire Department declares

that it is safe to do so.

STAFF ACTIONS: 
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1. EVACUATE students from the building using primary or alternate fire routes Take
emergency backpack and student kits. Maintain control of the students a safe
distance from the fire and firefighting equipment.

2. Take attendance.  Report missing students to the Principal/designee and
emergency response personnel.

3. Maintain supervision of students until the Fire Department determines it is safe to
return to the school building.

Gas / Odor Leak Procedures 

All school personnel, including cafeteria managers and custodians, shall immediately report 
any gas odor or suspected gas leak to the principal.  If an odor is detected outside the 
building, it may not be necessary to evacuate. 

STAFF ACTIONS: 

1. Notify principal.
2. Move students from immediate vicinity of danger.
3. Do not turn on any electrical devices such as lights, computers, fans, etc.
4. If odor is severe, leave the area immediately.
5. If the building is evacuated, take student attendance and report any missing students to

Principal/Site Administrator.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. If gas leak is internal, evacuate the building immediately.
2. Call 911.
3. Notify utility company.
4. Determine whether to move to alternate building location.
5. If extended stay outdoors in inclement weather, contact transportation to provide bus

to transport students to partner school or shelter students on buses.
6. Do not return to the building until it has been inspected and determined safe by proper

authorities.

Hazardous Materials Procedures 

The nature of the material and the proximity of the incident to the school site will determine which 
emergency ACTION should be implemented.   Police, Fire or Public Health Department may 
order EVACUATION of the school.  See also BIOLOGICAL AGENT RELEASE and CHEMICAL 
ACCIDENT. 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. Call 911, if necessary.
2. If there is a threat of airborne toxicity, shut-off ventilation system in affected area.
3. Initiate EVACUATION.   Any toxic cloud that can affect students in their classrooms

would very likely affect them outside on the school grounds as well. If evacuating by
foot, move crosswind to avoid fumes, never upwind or downwind.

4. Isolate anyone suspected of being contaminated with a substance that could be
transferred to others until public safety personnel carry out decontamination
procedures.

5. If time is available, initiate Off Site Evacuation, which may include the use of
busses.  Move students and staff away from the path of the hazardous materials.

6. Notify District Superintendent.
7. Wait for instructions from emergency responders-- Health or Fire Department.
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8. Do not allow the return of students to the school grounds or buildings until public
safety officials declare the area safe.

9. Upon return to school, ensure that all classrooms are adequately aired.

TEACHER ACTIONS: 

1. Follow standard student assembly, accounting and reporting procedures.
2. Report names of missing students to office.
3. Do not take unsafe actions such as returning to the building before it has been

declared safe.

Bomb Threat Procedures 

In the event that the school receives a bomb threat by telephone, keep the caller on the telephone 
as long as possible and listen carefully to all information the caller provides. Make a note of any 
voice characteristics, accents, or background noises.  

PERSON RECEIVING THREAT BY TELEPHONE: 
1. Listen.  Do not interrupt caller.
2. Keep the caller on the line with statements such as "I am sorry, I did not understand

you. What did you say?"  Take notes if possible.
3. Alert someone else by prearranged signal to notify the telephone company to trace the

call while the caller is on the line.
4. Notify site administrator immediately after completing the call.

PERSON RECEIVING THREAT BY MAIL: 
1. Note the manner in which the threat was delivered, where it was found and who found

it.
2. Limit handling of item by immediately placing it in an envelope so that fingerprints may

be detected.  Written threats should be turned over to law enforcement.
3. Caution students against picking up or touching any strange objects or packages.
4. Notify principal or site administrator.

PRINCIPAL/SITE ADMINISTATOR ACTIONS: 

1. Call 911.
2. If the caller is still on the phone, contact the phone company to trace the call. Tell the

telephone operator the name of school, name of caller, phone number on which the
bomb threat came in.  This must be done quickly since the call cannot be traced once
the caller has hung up.

3. Instruct staff and students to turn off any pagers, cellular phones or two-way radios.
Do not use those devices during this threat since explosive devices can be triggered
by radio frequencies.

4. Determine whether to evacuate the threatened building and adjoining buildings.  If the
suspected bomb is in a corridor, modify evacuation routes to bypass the corridor.

5. Use the intercom, personal notification by designated persons, or the PA system to
evacuate the threatened rooms.

6. If it is necessary to evacuate the entire school, use the fire alarm.
7. Notify the District Superintendent of the situation.
8. Do not return to the school building until it has been inspected and determined safe

by proper authorities.
9. Avoid publicizing the threat any more than necessary.
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STAFF ACTIONS: 

1. Evacuate students as quickly as possible, using primary or alternate routes.
2. Upon arrival at the designated safe site, take attendance.   Notify the principal/site

administrator of any missing students.
3. Do not return to the building until emergency response officials determine it is safe.

Biological Agent Release Procedures 

This is an incident involving the discharge of a biological substance in a solid, liquid or gaseous 
state.  Such incidents may include the release of radioactive materials.   A biological agent can be 
introduced through: 

• postal mail, via a contaminated letter or package

• a building’s ventilation system

• a small explosive device to help it become airborne

• a contaminated item such as a backpack, book bag, or other parcel left unattended

• the food supply

• aerosol release (for example, with a crop duster or spray equipment)

Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult because 
usually appear after some time has lapsed.  Indicators that may suggest the release of a 
biological or chemical substance include multiple victims suffering from: watery eyes, choking or 
breathing difficulty, twitching or the loss of coordination.  Another indicator is the presence of 
distressed animals or dead birds.  Determine which scenario applies and implement the 
appropriate response procedures. 

Outside the building 

STAFF ACTIONS: 

1. Notify principal.
2. Move students away from immediate vicinity of danger (if outside, implement Take

Cover).
3. Segregate individuals who have been topically contaminated by a liquid from

unaffected individuals.  Send affected individuals to a designated area medical
attention.

4. Follow standard student assembly, accounting and reporting procedures.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. Initiate SHELTER IN PLACE.
2. Shut off HVAC units.
3. Move to central location where windows and doors can be sealed with duct tape.
4. Call 911.  Provide location and nature of the emergency and school actions taken.
5. Notify District Superintendent of the situation.
6. Turn on a battery-powered commercial radio and listen for instructions.
7. Remain inside the building until the Department of Health or Fire Department

determines it is safe to leave.
8. Arrange for psychological counseling for students and staff.

Inside the building 
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STAFF ACTIONS: 

1. Notify principal or site administrator.
2. Segregate individuals who have been topically contaminated by a liquid from

unaffected individuals.
3. Implement EVACUATION or OFF-SITE EVACUATION, as appropriate.  Send

affected individuals to a designated area for medical attention.
4. Follow standard student assembly, accounting and reporting procedures.
5. Prepare a list of those who are in the affected area to provide to emergency response

personnel.

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away
from immediate vicinity of danger.

2. Move up-wind from the potential danger.
3. Call 911.  Provide exact location and nature of emergency.
4. Designate security team to isolate and restrict access to potentially contaminated

areas.
5. Wait for instructions from emergency responders-- Health or Fire Department.
6. Notify District Superintendent of the situation.
7. Arrange for immediate psychological counseling for students and staff.
8. Wait to return to the building until it has been declared safe by local HazMat or

appropriate agency.

THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT: 

1. Wash affected areas with soap and water.
2. Immediately remove and contain contaminated clothing
3. Do not use bleach on potentially exposed skins.
4. Remain in safe, but separate area, isolated from those who are unaffected, until

emergency response personnel arrive

Threat Procedures 

Threats occur when a belligerent or armed person on the school site bullies, intimidates or 
coerces others, targeting an individual, particular group or the entire school community.  Threats 
are presented as overt hostility.  They may receive by written note, email communication, phone 
call or orally.  The procedure below applies to an oral threat. 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

• Assess the type of threat to determine the level of risk to the safety of students and
staff.  In categorizing the risk, attempt to determine:
1) Is the individual moving towards violent action?
2) Is there evidence to suggest movement from thought to action?

• High violence potential qualifies for arrest or hospitalization.
• Safety is endangered when there is:  (a) sufficient evidence of repetitive/

intentional infliction of emotional distress upon others; or (b) sufficient
evidence of the unintentional infliction of emotional distress upon others.

1. Notify police (dial 911), if the safety of students or staff is endangered.   Provide exact
location and nature of incident and school response actions.
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2. Isolate the threatening person from other students and staff, if it is safe to do so.
Initiate appropriate response actions, which may be LOCKDOWN or EVACUATION or
COUNTER.  Cancel all outside activities.

3. Respond to students who are prone to overt displays of anger in a calm, non-
confrontational manner.   If an immediate threat is not clearly evident, attempt to
diffuse the situation.

4. If an individual is armed with any type of weapon, USE EXTREME CAUTION.  Do not
attempt to remove the weapon from the possession of the individual unless your life
depends on it.  Allow police to do so.

5. Facilitate a meeting with student(s) and family to review expectations.
6. Facilitate a staff meeting to review plans for keeping school safe.  Enlist the support of

community service providers.

STAFF ACTIONS: 

1. If any students are outside, move them inside the building or away from the site of the
threat/assault.   If unable to do so, have students lie down and cover their heads.
Keep students calm.

2. Inside the classroom, institute LOCKDOWN.  Close all curtains and blinds, and
barricade the door(s).

3. Disconnect the school television system in classrooms so the individual cannot view
news coverage and see locations of police/students/etc.

4. Remain with students until ALL CLEAR is given.

Medical Emergency Procedures 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member.  Some emergencies may only need first aid care, while others may require immediate 
medical attention. When in doubt, dial 911.  Medical emergencies involving any student or 
employee must be reported to the Principal/Site Administrator.   

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. Assess the victim (ABC – Airway, Breathing, Circulation.  Call 911, if appropriate.
Provide:

 School name, address including nearest cross street(s) and fastest way for
ambulance to reach the building

 Exact location within the building
 Nature of the emergency and how it occurred
 Approximate age of injured person
 Caller’s name and phone number
Do not hang up until advised to do so by dispatcher.

2. Assign staff member to meet rescue service and show medical responder where the
injured person is.

3. Assemble emergency care and contact information of victim
4. Monitor medical status of victim, even if he or she is transported to the hospital.
5. Assign a staff member to remain with individual, even if he or she is transported to the

hospital.
6. Notify parents/guardian if the victim is a student.  Describe type of illness or injury,

medical care being administered, and location where student has been transported.
7. Advise staff of situation (when appropriate).  Follow-up with parents.



23 | P a g e

STAFF ACTIONS: 

1. Assess the scene to determine what assistance is needed.
2. Direct students away from the scene of the emergency.
3. Notify Principal/Site Administrator.
4. Stay calm. Keep individual warm with a coat or blanket.
5. Ask school nurse to begin first aid until paramedics arrive.
6. Do not move the individual unless there is danger of further injury.
7. Do not give the individual anything to eat or drink.

Pandemic Influenza Procedures 

Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world.
 It is caused by a new influenza virus to which people do not have immunity.
 Depending upon the specific virus, it can cause more severe illness than regular flu.

Sacramento County Public Health (SCPH) will take the lead in mobilizing a local response to 
pandemic influenza. Our school site is currently following the SCPH COVID-19 Symptom and 
Quarantine Decision Forest for K-12 School which can be viewed here: https://
www.saccounty.gov/COVID-19/Documents/
SCPH_Quarantine_Decision_Forest_K-12_Schools.pdf. Public health alerts will be reported to 
schools and the community via ParentSquare. Individual schools may close temporarily if needed 
to contain spread of the virus.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

1. Activate heightened surveillance of illness within school site.
2. Gather data on symptoms of students and staff who are sick at home. Insure that

students and staff members who are ill stay home.
3. Send sick students and staff home from school immediately.
4. Provide fact sheets and guidelines for school families to make them aware of

symptoms and remind them of respiratory hygiene etiquette
5. Monitor bulletins and alerts from the Department of Health and Human Services.
6. Keep staff informed of developing issues.
7. Assist the Department of Health and Human Services in monitoring outbreaks.
8. Respond to media inquiries regarding school attendance status.
9. Implement online education, if necessary, so that students can stay home.
10. Maintain surveillance after the initial epidemic in the event a second wave passes

through the community.

STAFF and STUDENT ACTIONS: 

1. Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat).

2. Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). (Maintenance Department)

3. Implement online homework assignments so that students can stay home.



24 | P a g e

How to Protect Yourself and Others 
Know how it spreads 

•There currently is a vaccine to prevent Coronaviris disease (Covid 19).
•The best way to prevent illness is to avoid being exposed to this virus.
•The virus is thought to spread mainly from person to person.

 Between People who are I close contact with one another (with in about 6
feet).

 Through respiratory droplets produced when an infected person coughs,
sneezes or talks.

 These droplets can land in the mouths or noses of people who are nearby
or possible be inhaled into the lungs.

 Some recent studies have suggested that COVID-19 may be spread by
people who are not showing symptoms.

Everyone should 

Clean your hands often _____________________________________ 
• Wash your hand often with soap and water for at least 20 seconds
especially after you have been in a public place, or after blowing your nose,
coughing, or sneezing.
• If soap and water are not readily avaibale, use a hand sanitizer that
contains at least 60% alcohol. Cover all surfaces of your hands and rub them
togther until thry feel dry.
• Avoid touching your eyes, nose, and mouth with unwashed hands.

Avoid close contact___________________________________________ 

• Avoid close contact with people who are sick.
• Stay at home as much as possible.
• Put distance between yourself and other people.

» Remember that some people without symptoms may be able to spread virus. » This is
especially important for people who are at higher risk of getting very sick.
www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-higher-risk.html
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Lockdown Procedures 

In the event of a lockdown situation, teachers and students will hear an announcement over the 
PA system:  “please lock your doors and remain with your students in the classroom,” which 
indicates that classroom doors should be locked and blinds closed until advised otherwise. 

Physical Education Classes will immediately return to the Gymnasium if involved in an outdoor 
activity. 

If a lockdown situation should occur during lunch time, the following procedures will be followed: 

• Immediately teachers should lock doors and remain with their students in the classroom
until the “all clear,” is issued.

• Classroom blinds should immediately be closed until the “all clear” is issued.
• Physical Education classes will immediately return to the gym and follow lockdown

protocol.
• If lockdown occurs during lunch period, all students that are outside should be directed

into the gym, cafeteria, and/or the closest classroom.
• Cafeteria staff will assist securing doors in the cafeteria.
• Teachers are to place their binders in the window indicating:

o Green = All Students are accounted for/students are safe
o Red = There are missing students/problem situation

This will provide a priority list to Police/Fire when evaluating the scene. 

**In case of a bomb threat, inform students not to use cell phones or electronic 
devices. 

Shelter in Place Procedures 

In the event of a shelter in Place situation, teachers and student s will hear an announcement 
over the PA system to “Please lock your doors and remain with your students in the 
classroom.”   

1. Immediately teachers, should lock doors and remain with their students in the classroom
until the “all clear” is issued

2. Classroom blinds should immediately be closed until the “all clear”, is issued
3. Close and lock all windows and doors to prevent inadvertent openings
4. Turn off all heating, ventilations, and air conditioning (HVAC) systems
5. Physical Education classes will immediately return to the gym and follow Shelter in Place

protocol
6. If Shelter in Place occurs during lunch period, all students that are outside should be

directed into the gym, cafeteria, and/or the closest classroom
7. Cafeteria staff will assist securing doors in the cafeteria
8. Teachers are to place their binders in the window indicating  (if available);
9. Green=Safe Situation
10. Red= Problem Situation
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An Easy Way to Remember Shelter-in-Place 

Here is an easy way to tell the difference between Lockdown and Shelter-in-Place: determine the threat! 
Lockdown is designed to respond to the threat of a human perpetrator, Shelter-in-Place responds to the threat 
of an airborne cloud of toxic agent. 

Protective Actions are implemented as a response to an imminent hazard to protect students, staff, and all 
other personnel in and around the school, from the potential consequences of the pending threat. The 
fundamental principles to consider in deciding on the proper response are: 

 Avoid moving students toward the threat.
 Take appropriate action to keep the threat from getting to the students.

The two summaries below provide overviews of both procedures. Crisis Management Teams can use 
these summaries to familiarize themselves with the purpose and procedures for each of these protective 
actions. For additional information, contact safeschools@csc.com or visit the DoDEA Office of Safety and 
Security Web site at www.dodea.edu/offices/safety/index.cfm. 

Lockdown 
Lockdown is appropriate for threats posed from out-
side or inside the building. These threats could 
include a violent person attempting to enter the 
school, a perpetrator already inside, or nearby 
criminal or terrorist activity. 
Lockdown Procedures: 

Direct students to a position out of the line-of-
sight of doors and windows. 

Check outside of the classroom/office door 
(i.e., hallways) for nearby students, and move 
them into classrooms.  

Close and lock all doors and windows. 

Cover door window and close window blinds. 

Turn off room/office lights and remain quiet. 

Students outside of the school should move 
away from the school to the designated 
evacuation site or another appropriate, safe 
location. 

Take attendance and report it to the 
principal/designee (include missing or 
additional students). 

Note: Students left in common areas should proceed 
immediately to the nearest classroom or a “safe 
haven” such as the nurse’s office, or other pre-desig-
nated room. 

Shelter-in-place 
Shelter-in-place is appropriate for threats posed by 
atmospheric contamination. These threats could 
include accidents or attacks involving chemical, 
biological or radiological hazards.  
Shelter-in-Place Procedures: 

Close and lock all exterior windows and 
doors to prevent inadvertent opening. 

Move all personnel to designated 
interior rooms for shelter-in-place. 

Designated staff should bring updated 
attendance reports, grab-and-go bag, Auto-
matic External Defibrillators (AEDs), and 
other equipment to the shelter-in-place 
locations. 

Turn off all heating, ventilation, and air 
conditioning (HVAC) systems. 

Take attendance and report it to the 
principal/designee. 

Note: Determine interior shelter-in-place 
rooms/space in coordination with local emergency 
response officials. Select areas with the least 
potential exposure to outside air. 

If the building(s) is not equipped with a central air 
handling shut-off, consider turning off all electrical 
power in the building(s). 

mailto:safeschools@csc.com
http://www.dodea.edu/offices/safety/index.cfm
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Emergency Checkout Procedures 

Should the school receive an overwhelming number of requests for students to be checked out of 
school to the point that the normal office check-out procedure cannot be followed, the following 
process will be set in motion (parents may use one of the following options): 

1. The parent may call the office to request their son/daughter be checked out of school.
The student will be sent to the cafeteria where office staff and administration will dismiss
them to their parent or guardian (parent/guardian must show identification).

2. The parent may show up at the designated pick-up area in front of the cafeteria and
request that they be allowed to check-out their son/daughter.  Administration/office staff
will call the office using radios requesting students be sent to the cafeteria.  Students will
be dismissed to their parent or guardian (parent/guardian must show identification).

Note:  If the evacuation is the result of a bomb threat.  Students will be moved to the 
Estrellita H.S. Campus grounds until the campus has been cleared by authorities. 

IN THE EVENT OF A LOCKDOWN, PARENTS SHOULD NOT CALL OR ATTEMP TO PICK UP 
STUDENTS FROM SCHOOL.  AN AUTO-DIALER MESSAGE WILL GO OUT TO INFORM THE 
PARENTS OF THE SITUATION 

CRISIS PLAN-STAFF RESPONSIBILITIES 

Teachers: Remain with classes unless otherwise assigned  

Nurse/Health Assistants: First Aid Station; assist with medical needs 

Counselors: Collect attendance forms; help locate missing students 

Registrar: Assist in finding students 

Cafeteria: Provide food/water as needed 

Custodial Staff: Provide radios, carts and tools as needed; secure perimeter, area patrol 

Campus Security: Secure bathrooms; patrol parking lots and library 

Principal: Available to speak to media, school staff 

Assistant Principals: Assist the Principal and Law Enforcement 

 Attendance: Coordinate attendance forms and notify administration of missing students; notify 
transportation 

AP Secretary: Room clear check off; attendance support; notify SCOE, Cafeteria, Estrellita, 
LRHS and District. 

Principal Secretary: Keys; teacher attendance 



28 | P a g e

Evacuation Plan A 

Evacuation Plan A Protocol:

1. Exit with your class to the basketball courts and line up in your assigned
area (see map, page 29).

2. Students need to be instructed to take their belongings with them.
3. Teachers bring emergency binder with your class roster. Teachers will exit the

room last, insuring that lights are off, that all students are evacuated, and that
the door is closed but not locked. 

4. Take roll, and identify students who are not with you on the court.  Students who
are absent from the beginning of class need to be listed in the "absent" column
and students who have turned up missing need to be listed in the "unaccounted"
column.

5. Teach.ers on their prep period should report to the appropriate site as designated
by the room number that they teach.

6. When "All Clear" is announced over the PA, the teacher will lead students back to
the classroom.

*If Evacuation Drill occurs during lunchtime an announcement will be made to have students
report to the outdoor basketball courts and line up according .to their next classroom
assignment.
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Evacuation Plan B 
 
Evacuation Plan B Protocol 

 
1. Teachers will be informed to escort students to the Parking lot next to the 1000's 

or to the bus pick up area near Ag. Building. Both areas will be picking up students. 
2. Students need to be instructed to take their belongings with them. 
3. Teachers bring emergency binder with your class roster. 
4. Students and staff will be evacuated to Galt High School's Gym. 

 

 

*See Map (Evacuation Plan B Map – page 31) to know where your class needs to go in case 
of an Evacuation from our Campus. 

*If evacuation occurs during lunchtime an announcement will be made to have students 
report to their next scheduled period for evacuation. 

*Front office personnel will inform transportation dept. of the need to evacuate. 
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EVACUATION PLAN B 
*Gym, 200’s, 300’s, 800’s, 1000’s and Cafeteria – Meet in North area near bike racks to load buses to Galt High School Gym 

* 400’s, 500’s, 600’s, 700’s, and 800’s will meet in South bus loading area to evacuate to Galt High School Gym 
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MISSING STUDENT REPORT 

Teacher: _____________ Room #: _________ Date: ___________ Period: __________ 

Students Unaccounted For Students Absent 
1. 1. 
2. 2. 
3. 3. 
4. 4. 
5. 5. 
6. 6. 
7. 7. 
8. 8. 
9. 9. 
10. 10. 
11. 11. 
12. 12. 
13. 13. 
14. 14. 
15. 15. 
16. 16. 
17. 17. 
18. 18. 
19. 19. 
20. 20.
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                                                      Staff Responsibilities 
 

Teachers: Remain with your classes unless otherwise assigned-
Keep your class together 

 
Nurse: First Aid Station 

Boy's Locker Room in Gym/Girls Locker Room in Gym  

 
Counseling:
Judy 
Samantha 
 

*Collect attendance forms from rows 
*Available in Communications for any support 
*Attempt to locate missing students within school  

Laurie George: Assist in processing attendance forms 
 
 

Cafeteria: Staff available in case any food or water is needed.  
Custodial Staff: 

Lead: *Coordinate custodial staff, radios for communication as needed 
 

*Secure perimeter, patrol area, room check team 
 
Areas/Rooms Check:     Student Parking Lot (R. Ordaz / E. Gonzalez) 

Classrooms, gymnasium, library, and auditorium 
(Joe Saramago, Anahi Perez, Tony Lara) 

 
Campus Supervisors: 
Ricardo Ordaz   Help / assist classes to designated area, secure  
Erika Gonzalez  perimeter. 
 
Administration Office:   
Joe Saramago:    Available to talk with staff, media and community   
    members. 
 
Anahi Perez/Tony Lara: Coordinate communications (Center Gym-Boys    
    Locker Room). 
   
Bonnie Luitze:    *Coordinate student attendance forms in     
Elizabeth Gonzalez:  communication center. 
    *Inform Administration of any missing students 
    *Notify transportation (745-1059) 
Laurie George:  Keys, teacher attendance, notify EHS and District office.                 
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Pupils, Certificated and Classified Staff are aware of and are trained 
in the procedures:  Education Code 32282 (IV) 

Safety drills are conducted annually on campus.  All staff completed year one of the ALICE online 
training.   

• CPR/First Aide 
• ALICE Certified Trainers – ALICE WORKSHOP 

EARTHQUAKE/DROP 
PROCEDURE  

Required: 1 per 
semester 

 
10/21/2021 
2nd period 

 
 

  
 

  

FIRE DRILLS 
Required:  Not less 

than twice per 
school year 

 
 
2nd period 
 

 
08/24/21 
3rd  period 

 
10/14/21 
Lunch 
Period 

 
10/18/21 
4th Period 

  

ACTIVE SHOOTER 
DRILLS/TRAINING 

11/3/21 
 4 period 

     

DISASTER 
PREPARDNESS 

DRILLS 

      

OTHERS 
Safety Committee 

Meetings 

11/4/21 01/27/22 04/21/22    

Active Shooter Staff 
Development 

  
 

    

Use of Buildings, Grounds, Equipment by a Public Agency:  
Education Code 32282 (ii) 

Board Policy 3516 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including 
the American Red Cross, for mass care and welfare shelters during disasters or other emergencies 
affecting the public health and welfare. The Board shall cooperate with such agencies in furnishing and 
maintaining whatever services they deem necessary to meet the community's needs. (Education 
Code 32282) (cf. 1330 – Use of School Facilities) 

Suspension/Expulsion Policies: Education Code 32282 (C) 
Suspension and Expulsion/Due Process:  Board Policy 5144.1 

The Board of Trustees desires to provide district students access to educational opportunities in an 
orderly school environment that protects their safety and security, ensures their welfare and well-being, 
and promotes their learning and development. The Board shall develop rules and regulations setting the 
standards of behavior expected of district students and the disciplinary processes and procedures for 
addressing violations of those standards, including suspension and/or expulsion. 

http://gamutonline.net/displayPolicy/899639/3
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The grounds for suspension and expulsion and the procedures for considering, recommending, and/or 
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the 
accompanying administrative regulation. 

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her 
behavior is related to a school activity or school attendance occurring within any district school or another 
school district, regardless of when it occurs, including, but not limited to, the following: (Education 
Code 48900(s)) 

1. While on school grounds 

2. While going to or coming from school 

3. During the lunch period, whether on or off the school campus 

4. During, going to, or coming from a school-sponsored activity 

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, 
equally, and in accordance with the district's nondiscrimination policies. 

Appropriate Use of Suspension Authority 

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under 
"Grounds for Suspension and Expulsion: Grades K-12" of the accompanying administrative 
regulation, or when his/her presence causes a danger to others, suspension shall be used only 
when other means of correction have failed to bring about proper conduct. (Education 
Code 48900.5, 48900.6) 

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of 
misbehavior that could lead to on-campus or off-campus suspension. 

No student may be suspended for disruption or willful defiance, except by a teacher pursuant to 
Education Code 48910. (Education Code 48900) 

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school 
activities. 

On-Campus Suspension 

To ensure the proper supervision and ongoing learning of students who are suspended for any of the 
reasons enumerated in Education Code 48900and 48900.2, but who pose no imminent danger or threat 
to anyone at school and for whom expulsion proceedings have not been initiated, the Superintendent or 
designee shall establish a supervised suspension classroom program which meets the requirements of 
law. 

Except where a supervised suspension is permitted by law for a student's first offense, supervised 
suspension shall be imposed only when other means of correction have failed to bring about proper 
conduct. (Education Code 48900.5) 

Authority to Expel 

A student may be expelled only by the Board. (Education Code 48918(j)) 

http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/132224/
http://gamutonline.net/displayPolicy/226352/
http://gamutonline.net/displayPolicy/132235/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/132221/
http://gamutonline.net/displayPolicy/132224/
http://gamutonline.net/displayPolicy/137967/


36 | P a g e  
 

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel 
any student found to have committed any of the following "mandatory recommendation and mandatory 
expulsion" acts at school or at a school activity off school grounds: (Education Code 48915) 

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless 
the student had obtained prior written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence 

2. Selling or otherwise furnishing a firearm 

3. Brandishing a knife at another person 

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

5. Committing or attempting to commit a sexual assault as defined in Penal 
Code 261, 266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 

6. Possessing an explosive as defined in 18 USC 921 

For all other violations listed in the accompanying administrative regulation under "Grounds for 
Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 
4-12," the Superintendent or principal shall have the discretion to recommend expulsion of a student. If 
expulsion is recommended, the Board shall order the student expelled only if it makes a finding of either 
or both of the following: (Education Code 48915(b) and (e)) 

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the 
physical safety of the student or others 

A vote to expel a student shall be taken in an open session of a Board meeting. 

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of 
law and the accompanying administrative regulation. (Education Code 48917) 

No student shall be expelled for disruption or willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension and/or 
expulsion by affording them their due process rights under the law. The Superintendent or designee shall 
comply with procedures for notices, hearings, and appeals as specified in law and administrative 
regulation. (Education Code 48911, 48915, 48915.5, 48918) 

Maintenance and Monitoring of Outcome Data 

The Superintendent or designee shall maintain outcome data related to student suspensions and 
expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the 
number of students recommended for expulsion, the grounds for each recommended expulsion, the 
actions taken by the Board, the types of referral made after each expulsion, and the disposition of the 
students after the expulsion period. For any expulsion that involves the possession of a firearm, such data 
shall include the name of the school and the type of firearm involved, as required pursuant to 20 USC 

http://gamutonline.net/displayPolicy/135958/
http://gamutonline.net/displayPolicy/149830/
http://gamutonline.net/displayPolicy/149833/
http://gamutonline.net/displayPolicy/169326/
http://gamutonline.net/displayPolicy/226067/
http://gamutonline.net/displayPolicy/169686/
http://gamutonline.net/displayPolicy/169700/
http://gamutonline.net/displayPolicy/169687/
http://gamutonline.net/displayPolicy/169626/
http://gamutonline.net/displayPolicy/437784/
http://gamutonline.net/displayPolicy/135958/
http://gamutonline.net/displayPolicy/132248/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/132236/
http://gamutonline.net/displayPolicy/135958/
http://gamutonline.net/displayPolicy/1007255/
http://gamutonline.net/displayPolicy/137967/
http://gamutonline.net/displayPolicy/137737/
http://gamutonline.net/displayPolicy/135957/
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7961. Suspension and expulsion data shall be reported to the Board annually and to the California 
Department of Education when so required. 

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on 
suspensions and expulsions by school and by numerically significant student subgroups, including, but 
not limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, students 
with disabilities, foster youth, and homeless students. Based on the data, the Board shall address any 
identified disparities in the imposition of student discipline and shall determine whether and how the 
district is meeting its goals for improving school climate as specified in its local control and accountability 
plan. 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT adopted: March 12, 2019 Galt, California 

Suspension and Expulsion/Due Process:  Administrative Regulations 5144.1 

Definitions 

Suspension means removal of a student from ongoing instruction for adjustment purposes. However, 
suspension does not mean any of the following: (Education Code 48925) 

1. Reassignment to another education program or class at the same school where the student will receive 
continuing instruction for the length of day prescribed by the Board of Trustees for students of the same 
grade level 

2. Referral to a certificated employee designated by the principal to advise students 

3. Removal from the class, but without reassignment to another class or program, for the remainder of the 
class period without sending the student to the principal or designee as provided in Education 
Code 48910 

Expulsion means removal of a student from the immediate supervision and control or the general 
supervision of school personnel. (Education Code 48925) 

Notice of Regulations 

At the beginning of each school year, the principal of each school shall ensure that all students and 
parents/guardians are notified in writing of all school rules related to discipline, including suspension and 
expulsion. (Education Code 35291, 48900.1, 48980) 

Grounds for Suspension and Expulsion: Grades K-12 

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only 
those specified as follows: 

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used 
force or violence upon another person, except in self-defense; or committed as an aider or abettor, as 
adjudged by a juvenile court, a crime of physical violence in which the victim suffered great or serious 
bodily injury (Education Code 48900(a) and (t)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, 
unless, in the case of possession of any object of this type, the student had obtained written permission to 
possess the item from a certificated school employee, with the principal or designee's concurrence 
(Education Code 48900(b)) 

http://gamutonline.net/displayPolicy/132254/
http://gamutonline.net/displayPolicy/132235/
http://gamutonline.net/displayPolicy/132254/
http://gamutonline.net/displayPolicy/131451/
http://gamutonline.net/displayPolicy/132220/
http://gamutonline.net/displayPolicy/226041/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
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3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled 
substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any 
kind (Education Code 48900(c)) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and 
Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or 
otherwise furnished to any person another liquid, substance, or material and represented same as such 
controlled substance, alcoholic beverage, or intoxicant (Education Code 48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 

6. Caused or attempted to cause damage to school property or private property (Education 
Code 48900(f)) 

7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not 
limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, 
and betel, except that this restriction shall not prohibit a student from using or possessing his/her own 
prescription products (Education Code 48900(h)) 

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in 
Health and Safety Code 11014.5 (Education Code 48900(j)) 

11. Knowingly received stolen school property or private property (Education Code 48900(l)) 

12. Possessed an imitation firearm (Education Code 48900(m)) 

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an 
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education 
Code 48900(m)) 

13. Committed or attempted to commit a sexual assault as defined in Penal 
Code 261, 266c, 286, 288, 288a, or 289, or committed a sexual battery as defined in Penal 
Code 243.4 (Education Code 48900(n)) 

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school 
disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating 
against that student for being a witness (Education Code 48900(o)) 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education 
Code 48900(p)) 

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not 
the organization or body is officially recognized by an educational institution, which is likely to cause 
serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, 
current, or prospective student. Hazing does not include athletic events or school-sanctioned events. 
(Education Code 48900(q)) 

http://gamutonline.net/displayPolicy/149830/
http://gamutonline.net/displayPolicy/149833/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/149830/
http://gamutonline.net/displayPolicy/149833/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/150418/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/169326/
http://gamutonline.net/displayPolicy/226067/
http://gamutonline.net/displayPolicy/169686/
http://gamutonline.net/displayPolicy/169700/
http://gamutonline.net/displayPolicy/169687/
http://gamutonline.net/displayPolicy/169626/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
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17. Engaged in an act of bullying (Education Code 48900(r)) 

Bullying means any severe or pervasive physical or verbal act or conduct, including communications 
made in writing or by means of an electronic act, directed toward one or more students that has or can 
reasonably be predicted to have the effect of placing a reasonable student in fear of harm to 
himself/herself or his/her property; cause the student to experience a substantially detrimental effect on 
his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges 
provided by a school. (Education Code 48900(r)) 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as 
defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of "Additional Grounds 
for Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable 
student. 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the 
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such 
dissemination is to another student or to school personnel by means of an electronic act and has or can 
be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual 
bullying does not include a depiction, portrayal, or image that has any serious literary, artistic, 
educational, political, or scientific value or that involves athletic events or school-sanctioned activities. 

Electronic act means the creation or transmission originated on or off the school site by means of an 
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless 
communication device, computer, or pager, of a communication including, but not limited to: (Education 
Code 48900(r)) 

a. A message, text, sound, video, or image 

b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn 
page or creating a credible impersonation or false profile for the purpose of causing a reasonable student 
any of the effects of bullying described above. 

Reasonable student means a student, including, but not limited to, a student who has been identified as a 
student with a disability, who exercises average care, skill, and judgment in conduct for a person of 
his/her age, or for a person of his/her age with his/her disability. (Education Code 48900(r)) 

18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in 
Penal Code 31 (Education Code 48900(t)) 

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a 
crime which will result in death or great bodily injury to another person or property damage in excess of 
$1,000, with the specific intent that the statement is to be taken as a threat, even if there is no intent of 
actually carrying it out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or 
otherwise willfully defying the valid authority of supervisors, teachers, administrators, other school 
officials, or other school personnel engaged in the performance of their duties. (Education Code 48900(k)) 

http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/132221/
http://gamutonline.net/displayPolicy/132222/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/250705/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/137640/
http://gamutonline.net/displayPolicy/137640/
http://gamutonline.net/displayPolicy/137736/
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A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is 
determined that he/she: 

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 

Sexual harassment means conduct which, when considered from the perspective of a reasonable person 
of the same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon 
the victim's academic performance or to create an intimidating, hostile, or offensive educational 
environment. (Education Code 212.5, 48900.2) 

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined 
in Education Code 233 (Education Code 48900.3) 

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include 
injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's 
property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, 
gender expression, or sexual orientation; a perception of the presence of any of those characteristics in 
the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that 
is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially 
disrupting classwork, creating substantial disorder, and invading the rights of school personnel or 
students by creating an intimidating or hostile educational environment (Education Code 48900.4) 

Suspension from Class by a Teacher 

A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day 
and the following day for disruption, willful defiance, or any of the other acts specified in Education 
Code 48900 and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" 
above. (Education Code 48910) 

When suspending a student from class, the teacher shall immediately report this action to the principal or 
designee and send the student to the principal or designee for appropriate action. If that action requires 
the continuing presence of the student at school, he/she shall be appropriately supervised during the 
class periods from which he/she has been suspended. (Education Code 48910) 

As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's 
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or 
psychologist may attend the conference if it is practicable, and a school administrator shall attend if either 
the parent/guardian or teacher so requests. (Education Code 48910) 

A student suspended from class shall not be returned to class during the period of the suspension without 
the approval of the teacher of the class and the principal or designee. (Education Code 48910) 

A student suspended from class shall not be placed in another regular class during the period of 
suspension. However, a student assigned to more than one class per day may continue to attend other 
regular classes except those held at the same time as the class from which he/she was suspended. 
(Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to complete any 
assignments and tests missed during the removal. (Education Code 48913) 
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Suspension by Superintendent, Principal or Principal's Designee 

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the 
principal's designee another administrator or, if the principal is the only administrator at the school site, a 
certificated employee. As necessary, the principal may, in writing, also designate another administrator or 
certificated employee as the secondary designee to assist with disciplinary procedures when the principal 
and the principal's primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a 
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel" and 
for which he/she is required to recommend expulsion. (Education Code 48915(c)) 

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she 
determines that the student violated any of items #1-5 listed under "Grounds for Suspension and 
Expulsion: Grades K-12" above or if the student's presence causes a danger to persons. (Education 
Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or principal has 
determined that other means of correction have failed to bring about proper conduct. (Education 
Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised suspension 
upon a student, the Superintendent, principal, or designee shall document the other means of correction 
used and retain the documentation in the student's record. (Education Code 48900.5) 

Length of Suspension 

The Superintendent, principal, or designee may suspend a student from school for not more than five 
consecutive school days. (Education Code 48911) 

A student may be suspended from school for not more than 20 school days in any school year. However, 
if a student enrolls in or is transferred to another regular school, an opportunity school, or continuation 
school or class for the purpose of adjustment, he/she may be suspended for not more than 30 school 
days in a school year. The district may count suspensions that occur while a student is enrolled in another 
school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

These restrictions on the number of days of suspension shall not apply when the suspension is extended 
pending an expulsion. (Education Code 48911) 

Due Process Procedures for Suspension 

Suspensions shall be imposed in accordance with the following procedures: 

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the 
Superintendent, principal, or designee with the student and, whenever practicable, the teacher, 
supervisor, or school employee who referred the student to the principal. At the conference, the student 
shall be informed of the reason for the disciplinary action, including the other means of correction that 
were attempted before the suspension as required pursuant to Education Code 48900.5, and the 
evidence against him/her, and shall be given the opportunity to present his/her version and evidence in 
support of his/her defense. (Education Code 48911) 
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This conference may be omitted if the Superintendent, principal, or designee determines that an 
emergency situation exists involving a clear and present danger to the lives, safety, or health of students 
or school personnel. If a student is suspended without this conference, both the parent/guardian and 
student shall be notified of the student's right to return to school for the purpose of the conference and the 
conference shall be held within two school days, unless the student waives his/her right to it or is 
physically unable to attend for any reason. In such a case, the conference shall be held as soon as the 
student is physically able to return to school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or
designee. A school employee shall report the suspension, including the name of the student and the
cause for the suspension, to the Superintendent or designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is
suspended, the parent/guardian shall also be notified in writing of the suspension. (Education
Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 

In addition, the notice may state the date and time when the student may return to school. 

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a
meeting with the parent/guardian to discuss the cause(s) and duration of the suspension, the school
policy involved, and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the 
parent/guardian to respond to such requests without delay. However, no penalties may be imposed on 
the student for the failure of the parent/guardian to attend such a conference. The student may not be 
denied reinstatement solely because the parent/guardian failed to attend the conference. (Education 
Code 48911) 

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any
school or the suspension of a student for the balance of the semester from continuation school, the
Superintendent or designee may, in writing, extend the suspension until such time as the Board has made
a decision, provided the following requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer
to hold a conference concerning the extension, giving the student an opportunity to be heard. This
conference may be held in conjunction with a meeting requested by the student or parent/guardian to
challenge the original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's
parent/guardian were invited to participate, that the student's presence at the school or at an alternative
school would endanger persons or property or threaten to disrupt the instructional process. (Education
Code 48911)

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison
for foster youth of the need to invite the student's attorney and a representative of the appropriate county
child welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the
district liaison for homeless students. (Education Code 48918.1)
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In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide 
services or require the student to participate in an alternative disciplinary program designed to correct 
his/her behavior and keep him/her in school. 

Suspension by the Board 

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12" above 
and within the limits specified under "Suspension by Superintendent, Principal, or Designee" above. 
(Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than 
the remainder of the semester. The suspension shall meet the requirements of Education Code 48915. 
(Education Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) 
against any student, it shall hold a closed session if a public hearing would lead to disclosure of 
information that would violate a student's right to privacy under Education Code 49073-49079. (Education 
Code 35146, 48912) 

The Board shall provide the student and his/her parent/guardian with written notice of the closed session 
by registered or certified mail or personal service. Upon receiving this notice, the student or 
parent/guardian may request a public meeting, and this request shall be granted if made in writing within 
48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other 
student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

On-Campus Suspension 

A student for whom an expulsion action has not been initiated and who poses no imminent danger or 
threat to the school, students, or staff may be assigned to on-campus suspension in a separate 
classroom, building, or site for the entire period of suspension. The following conditions shall apply: 
(Education Code 48911.1) 

1. The on-campus suspension classroom shall be staffed in accordance with law. 

2. The student shall have access to appropriate counseling services. 

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the 
student during the suspension. 

4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be 
completed in the supervised suspension classroom. The teacher(s) shall provide all assignments and 
tests that the student will miss while suspended. If no such work is assigned, the person supervising the 
suspension classroom shall assign schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall 
notify the student's parent/guardian in person or by telephone. When the assignment is for longer than 
one class period, this notification may be made in writing. (Education Code 48911.1) 
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Superintendent or Principal's Authority to Recommend Expulsion 

Unless the Superintendent or principal determines that expulsion should not be recommended under the 
circumstances or that an alternative means of correction would address the conduct, he/she shall 
recommend a student's expulsion for any of the following acts: (Education Code 48915) 

1. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife or other dangerous object of no reasonable use to the student 

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, 
except for (a) the first offense for the possession of not more than one ounce of marijuana, other than 
concentrated cannabis, or (b) the student's possession of over-the-counter medication for his/her use or 
other medication prescribed for him/her by a physician 

4. Robbery or extortion 

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or 
designee shall act as quickly as possible to ensure that the student does not lose instructional time. 
(Education Code 48915) 

Student's Right to Expulsion Hearing 

Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she 
should be expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or 
designee determines that the student has committed the act(s) that form the basis for the expulsion 
recommendation. (Education Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 
30 calendar days. The request for postponement shall be in writing. Any subsequent postponement may 
be granted at the Board's discretion. (Education Code 48918(a)) 

If the Board finds it impractical during the regular school year to comply with these time requirements for 
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time 
period by an additional five school days. Reasons for the extension shall be included as a part of the 
record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a 
summer recess of Board meetings of more than two weeks, the days during the recess shall not be 
counted as school days. The days not counted during the recess may not exceed 20 school days, as 
defined in Education Code 48925. Unless the student requests in writing that the expulsion hearing be 
postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next 
school year. (Education Code 48918(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without 
unnecessary delay. (Education Code 48918(a)) 

Stipulated Expulsion 

After a determination that a student has committed an expellable offense, the Superintendent, principal, 
or designee shall offer the student and his/her parent/guardian the option to waive a hearing and stipulate 
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to the expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only 
after the student or his/her parent/guardian has been given written notice of the expulsion hearing 
pursuant to Education Code 48918. 

The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the student is waiving, 
including the waiving of his/her right to have a full hearing, to appeal the expulsion to the County Board of 
Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon 
approval by the Board. 

Rights of Complaining Witness 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one 
school day in order to accommodate the special physical, mental, or emotional needs of a student who is 
the complaining witness. (Education Code 48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations 
of sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's 
suspension and expulsion policy and regulation and shall advise the witness of his/her right to: (Education 
Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 

2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she 
testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee 
shall immediately advise complaining witnesses and accused students to refrain from personal or 
telephone contact with each other during the time when an expulsion process is pending. (Education 
Code 48918.5) 

Written Notice of the Expulsion Hearing 

Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include: 
(Education Code 48900.8, 48918(b)) 

1. The date and place of the hearing 

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 

3. A copy of district disciplinary rules which relate to the alleged violation 

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to 
provide information about the student's status in the district to any other district in which the student seeks 
enrollment 

This obligation applies when a student is expelled for acts other than those described in Education 
Code 48915(a) or (c). 
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5. The opportunity for the student or the student's parent/guardian to appear in person or be represented 
by legal counsel or by a non-attorney adviser 

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an 
active member of the State Bar of California. 

Non-attorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the 
facts of the case and has been selected by the student or student's parent/guardian to provide assistance 
at the hearing. 

6. The right to inspect and obtain copies of all documents to be used at the hearing 

7. The opportunity to confront and question all witnesses who testify at the hearing 

8. The opportunity to question all evidence presented and to present oral and documentary evidence on 
the student's behalf, including witnesses 

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice 
of the hearing to the student's attorney and a representative of an appropriate child welfare agency at 
least 10 days prior to the hearing. (Education Code 48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send 
notice of the hearing to the district liaison for homeless students at least 10 days prior to the hearing. 
(Education Code 48918.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, including by 
email or a telephone call. (Education Code 48918.1) 

Conduct of Expulsion Hearing 

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider 
the expulsion of the student in a session closed to the public unless the student requests in writing at 
least five days prior to the hearing that the hearing be a public meeting. If such a request is made, the 
meeting shall be public to the extent that privacy rights of other students are not violated. (Education 
Code 48918) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session 
to deliberate and determine whether or not the student should be expelled. If the Board admits any other 
person to this closed session, the parent/guardian, the student, and the counsel of the student also shall 
be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a 
complaining witness shall have the right to have his/her testimony heard in closed session when testifying 
in public would threaten serious psychological harm to the witness and when there are no alternative 
procedures to avoid the threatened harm, including, but not limited to, a videotaped deposition or 
contemporaneous examination in another place communicated to the hearing room by closed-circuit 
television. (Education Code 48918(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, 
including electronic recording, as long as a reasonably accurate and complete written transcription of the 
proceedings can be made. (Education Code 48918(g)) 
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3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the 
request of either the student or the Superintendent or designee, for the personal appearance at the 
hearing of any person who actually witnessed the action that gave rise to the recommendation for 
expulsion. After the hearing has commenced, the Board or the hearing officer or administrative panel may 
issue such subpoenas at the request of the student or the County Superintendent of Schools or designee. 
All subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in 
accordance with Government Code 11455.20. (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may 
be considered by the Board in closed session, or in open session if so requested by the student, before 
the meeting. The Board's decision in response to such an objection shall be final and binding. (Education 
Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, 
that a witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena 
shall not be issued to compel the personal attendance of that witness at the hearing. However, that 
witness may be compelled to testify by means of a sworn declaration as described in item #4 below. 
(Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but 
relevant evidence may be admitted and used as proof only if it is the kind of evidence on which 
reasonable persons can rely in the conduct of serious affairs. The decision of the Board to expel shall be 
supported by substantial evidence that the student committed any of the acts pursuant to Education 
Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based 
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of 
their identity or testimony at the hearing may subject them to an unreasonable risk of physical or 
psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the 
reasonableness of the search shall be included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing 
involves allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not 
limited to, a parent/guardian or legal counsel, present during his/her testimony. 

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is 
confidential. 

d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting 
the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with 
Penal Code 868.5. 

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed 
inadmissible and shall not be heard unless the person conducting the hearing determines that 
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extraordinary circumstances require the evidence to be heard. Before such a determination is made, the 
complaining witness shall be given notice and an opportunity to oppose the introduction of this evidence. 
In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be 
represented by a parent/guardian, legal counsel, or other support person. Reputation or opinion evidence 
regarding the sexual behavior of a complaining witness shall not be admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to 
prevent discouragement of complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining 
witness before and during breaks in testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed 
reasonable periods of relief from examination and cross-examination during which he/she may leave the 
hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the 
complaining witness 

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in 
school, if there is no good cause to take the testimony during other hours 

(c) Permit one of the support persons to accompany the complaining witness to the witness stand 

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days 
after the student is removed from his/her school of attendance, unless the student requests in writing that 
the decision be postponed. (Education Code 48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer 
or with the Office of Administrative Hearings of the State of California for a hearing officer. The Board may 
also appoint an impartial administrative panel composed of three or more certificated personnel, none of 
whom shall be members of the Board or on the staff of the school in which the student is enrolled. 
(Education Code 48918) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures 
applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing," 
including the requirement to issue a decision within 40 school days of the student's removal from school, 
unless the student requests that the decision be postponed. (Education Code 48918(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine 
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the 
expulsion proceeding shall be terminated and the student shall be immediately reinstated and permitted 
to return to the classroom instructional program from which the referral was made, unless another 
placement is requested in writing by the student's parent/guardian. Before the student's placement 
decision is made by his/her parent/guardian, the Superintendent or designee shall consult with the 
parent/guardian and district staff, including the student's teachers, regarding other placement options for 
the student in addition to the option to return to the classroom instructional program from which the 
student's expulsion referral was made. The decision to not recommend expulsion shall be final. 
(Education Code 48918(e)) 
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If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and 
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence 
presented at the hearing. The Board may accept the recommendation based either upon a review of the 
findings of fact and recommendations submitted or upon the results of any supplementary hearing the 
Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the 
Board suspend the enforcement of the expulsion. If the hearing officer or administrative panel 
recommends that the Board expel a student but suspend the enforcement of the expulsion, the student 
shall not be reinstated and permitted to return to the classroom instructional program from which the 
referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

Final Action by the Board 

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or 
an administrative panel or is waived through the signing of a stipulated expulsion agreement, the final 
action to expel shall be taken by the Board in public. (Education Code 48918(j)) 

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If 
the decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the 
conditions of the suspended expulsion. 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory recommendation 
and mandatory expulsion" act listed in the section "Authority to Expel" in the accompanying Board policy, 
this date shall be one year from the date the expulsion occurred, except that the Board may set an earlier 
date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the 
last day of the semester following the semester in which the expulsion occurred. If an expulsion is ordered 
during summer session or the intersession period of a year-round program, the Board shall set a date 
when the student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, 
which may include: (Education Code 48916) 

1. Periodic review, as well as assessment at the time of review, for readmission 

2. Recommendations for improved academic performance, tutoring, special education assessments, job 
training, counseling, employment, community service, or other rehabilitative programs 

With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation program before 
returning to school. (Education Code 48916.5) 

Written Notice to Expel 

The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian. This notice shall include the following: 

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed 
above under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
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2. The fact that a description of readmission procedures will be made available to the student and his/her 
parent/guardian (Education Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 

4. Notice of the alternative educational placement to be provided to the student during the time of 
expulsion (Education Code 48918) 

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student 
seeks to enroll of the student's status with the expelling district, pursuant to Education 
Code 48915.1 (Education Code 48918) 

Decision to Suspend Expulsion Order 

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion 
order, the Board shall take into account the following criteria: 

1. The student's pattern of behavior 

2. The seriousness of the misconduct 

3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 

The suspension of the enforcement of an expulsion shall be governed by the following: 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, 
or program appropriate for the student's rehabilitation. This rehabilitation program may provide for the 
involvement of the student's parent/guardian in the student's education. However, a parent/guardian's 
refusal to participate in the rehabilitation program shall not be considered in the Board's determination as 
to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on 
probationary status. (Education Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student 
commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" or "Additional 
Grounds for Suspension and Expulsion: Grades 4-12" above or violates any of the district's rules and 
regulations governing student conduct. (Education Code 48917) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled 
under the terms of the original expulsion order. (Education Code 48917) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a 
district school. Upon reinstatement, the Board may order the expunging of any or all records of the 
expulsion proceedings. (Education Code 48917) 

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement 
of an expulsion order during a period of probation to the student or parent/guardian. The notice shall 
inform the parent/guardian of the right to appeal the expulsion to the County Board, the alternative 
educational placement to be provided to the student during the period of expulsion, and the student's or 
parent/guardian's obligation to inform any new district in which the student seeks to enroll of his/her status 
with the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
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7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements 
for the filing of an appeal of the expulsion order with the County Board. (Education Code 48917) 

Appeal 

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. 
The appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is 
suspended and the student is placed on probation. (Education Code 48919) 

If the student submits a written request for a copy of the written transcripts and supporting documents 
from the district simultaneously with the filing of the notice of appeal with the County Board, the district 
shall provide the student with these documents within 10 school days following the student's written 
request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city 
or county law enforcement authorities of any student acts of assault which may have violated Penal 
Code 245. (Education Code 48902) 

The principal or designee shall notify appropriate city or county law enforcement authorities of any student 
acts which may involve the possession or sale of narcotics or of a controlled substance, or of any student 
acts involving the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in 
violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify 
appropriate county or district law enforcement authorities, by telephone or other appropriate means, of 
any student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, 
offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902) 

Placement During Expulsion 

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, 
unless the program is offered at a community day school established at any of these 

3. Not housed at the school site attended by the student at the time of suspension 

When the placement described above is not available and when the County Superintendent so certifies, 
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion: 
Grades K-12" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" 
above may be referred to a program of study that is provided at another comprehensive middle, junior, or 
senior high school or at an elementary school. (Education Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with 
programs offered to students in any of grades 7-12. (Education Code 48916.1) 

 

 

http://gamutonline.net/displayPolicy/132248/
http://gamutonline.net/displayPolicy/226347/
http://gamutonline.net/displayPolicy/226347/
http://gamutonline.net/displayPolicy/169323/
http://gamutonline.net/displayPolicy/132227/
http://gamutonline.net/displayPolicy/135958/
http://gamutonline.net/displayPolicy/169652/
http://gamutonline.net/displayPolicy/169382/
http://gamutonline.net/displayPolicy/132227/
http://gamutonline.net/displayPolicy/137736/
http://gamutonline.net/displayPolicy/132227/
http://gamutonline.net/displayPolicy/135958/
http://gamutonline.net/displayPolicy/135955/
http://gamutonline.net/displayPolicy/135958/
http://gamutonline.net/displayPolicy/135957/


52 | P a g e  
 

Expulsion- Readmission 

Prior to the date set by the Board for the student's readmission: 

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At 
the conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee 
shall verify that the provisions of this plan have been met. School regulations shall be reviewed and the 
student and parent/guardian shall be asked to indicate in writing their willingness to comply with these 
regulations. 

2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding 
readmission. The Board shall consider this recommendation in closed session. If a written request for 
open session is received from the parent/guardian or adult student, it shall be honored to the extent that 
privacy rights of other students are not violated. 

3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the 
rehabilitation plan or that the student continues to pose a danger to campus safety or to other district 
students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the 
student's placement in the alternative educational program initially selected or to place the student in 
another program that serves expelled students, including placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the 
reasons for denying re-admittance into the regular program. This notice shall indicate the Board's 
determination of the educational program which the Board has chosen. The student shall enroll in that 
program unless the parent/guardian chooses to enroll the student in another school district. (Education 
Code 48916) 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication 
by a juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility, 
enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education 
Code 48645.5) 

Maintenance of Records 

The district shall maintain a record of each suspension and expulsion, including its specific cause(s). 
(Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent 
to any school in which the student subsequently enrolls upon written request by that school. (Education 
Code 48918(k)) 

The Superintendent or designee shall, within five working days, honor any other district's request for 
information about an expulsion from this district. (Education Code 48915.1) 

Regulation GALT JOINT UNION HIGH SCHOOL DISTRICT approved: March 12, 2019 Galt, California 
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Notifying Teachers of Dangerous Pupils:  Education Code 32282 (D) 
A dangerous student is one who has potential to cause harm to himself, any student and/or staff member.  
As well as one who has a past record of doing so.   

Galt Federation of Classified and Certificated Employees Contract:  Article IX, Section B:  
Members shall be provided, consistent with safeguarding of private information, with the names of pupils 
known by site administrators and/or counselors to be afflicted or suffering from physical, medical, and/or 
severe emotional problems which could reasonably pose a health or safety risk to the teacher, student, or 
other person within 30 days of the first day of school.  New students will be added to the list within one 
month of arrival.   

Administration documents information on students in the Log Entries and Incidents of the District’s 
Student Information System for teachers to view.    

Teachers review conference/discipline files on students. 

Employee Security:  Administrative Regulations 4158 

An employee may use reasonable and necessary force for his/her self-defense, defense of another 
person, or protection of property; to quell a disturbance threatening physical injury to others; or to obtain 
possession of weapons or other dangerous objects within the control of a student. (Education 
Code 44807, 49001) 

Employees shall promptly report to the principal or other immediate supervisor any attack, assault, or 
physical threat made against them by a student. 

Both the employee and the principal or other immediate supervisor shall promptly report such instances to 
the appropriate local law enforcement agency. (Education Code 44014) 

In addition, employees shall promptly report to the principal or supervisor, and may report to law 
enforcement, any attack, assault, or threat made against them on school grounds by any other individual. 

Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee. 

Notice Regarding Student Offenses Committed While Under School Jurisdiction 

The Superintendent or designee shall inform the teacher(s) of each student who has engaged in, or is 
reasonably suspected of, any act during the previous three school years which could constitute grounds 
for suspension or expulsion under Education Code 48900, with the exception of the possession or use of 
tobacco products, or Education Code 48900.2, 48900.3, 48900.4, or 48900.7. This information shall be 
based upon district records maintained in the ordinary course of business or records received from a law 
enforcement agency. (Education Code 49079) 

Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her 
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the 
student was suspended or expelled from his/her former district and of the act that resulted in the 
suspension or expulsion. (Education Code 48201) 

Information received by teacher(s) shall be received in confidence for the limited purpose for which it was 
provided and shall not be further disseminated by the teacher. (Education Code 49079) 
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Notice Regarding Student Offenses Committed While Outside School Jurisdiction 

When informed by the court that a minor student has been found by a court to have committed any felony 
or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a 
sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the Superintendent 
or designee shall so inform the school principal. (Welfare and Institutions Code 827) 

The principal shall disseminate this information to any counselor who directly supervises or reports on the 
student's behavior or progress. The principal also may inform any teacher or administrator he/she thinks 
may need the information so as to work with the student appropriately, avoid being needlessly vulnerable, 
or protect others from vulnerability. (Welfare and Institutions Code 827) 

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept 
confidential and used only to rehabilitate the student and protect other students and staff. The information 
shall be further disseminated only when communication with the student, parent/guardian, law 
enforcement staff, and probation officer is necessary to rehabilitate the student or to protect students and 
staff. (Welfare and Institutions Code 827) 

When a student is removed from school as a result of his/her offense, the Superintendent shall hold the 
court's information in a separate confidential file until the student is returned to the district. If the student is 
returned to a different district, the Superintendent shall transmit the information provided by the student's 
parole or probation officer to the superintendent of the new district of attendance. (Welfare and Institutions 
Code 827) 

Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates 
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be 
destroyed. (Welfare and Institutions Code 827) 

Regulation GALT JOINT UNION HIGH SCHOOL DISTRICT approved: September 11, 2018 Galt, 
California 

Discrimination/Harassment/Hate Crimes: Education Code 32282 (E) 

Our school district is committed to equal opportunity for all individuals in education. Our district programs 
and activities shall be free from discrimination based actual or perceived characteristics of race or 
ethnicity, color, ancestry, nationality, national origin, ethnic group identification, age, religion, marital or 
parental status, mental or physical disability, sex, sexual orientation, gender, gender identity, gender 
expression, or genetic information, or any other characteristic identified in Education Code 200 or 220, 
Penal Code 422.55, or Government Code 11135, or based on association with a person or group with 
one or more of these actual or perceived characteristics. The district shall promote programs that 
ensure that these discriminatory practices are eliminated in all district activities. 

 

Nondiscrimination/Harassment:  Board Policy 5145.3   

The Board of Trustees desires to provide a safe school environment that allows all students equal access 
and opportunities in the district's academic, extracurricular, and other educational support programs, 
services, and activities. The Board prohibits, at any district school or school activity, unlawful 
discrimination, including discriminatory harassment, intimidation, and bullying, targeted at any student by 
anyone, based on the student's actual or perceived race, color, ancestry, national origin, nationality, 
ethnicity, ethnic group identification, age, religion, marital or parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity, or gender expression or association with a person or 
group with one or more of these actual or perceived characteristics. 

http://gamutonline.net/displayPolicy/226069/4
http://gamutonline.net/displayPolicy/226439/4
http://gamutonline.net/displayPolicy/226439/4
http://gamutonline.net/displayPolicy/226439/4
http://gamutonline.net/displayPolicy/226439/4
http://gamutonline.net/displayPolicy/226439/4


55 | P a g e  
 

This policy shall apply to all acts related to school activity or to school attendance occurring within a 
district school, and to acts which occur off campus or outside of school-related or school-sponsored 
activities but which may have an impact or create a hostile environment at school. 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from 
physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful 
discrimination also includes the creation of a hostile environment through prohibited conduct that is so 
severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an 
educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic 
performance; or otherwise adversely affects a student's educational opportunities. 

Unlawful discrimination also includes disparate treatment of students based on one of the categories 
above with respect to the provision of opportunities to participate in school programs or activities or the 
provision or receipt of educational benefits or services. 

The Board also prohibits any form of retaliation against any individual who reports or participates in the 
reporting of unlawful discrimination, files or participates in the filing of a complaint, or investigates or 
participates in the investigation of a complaint or report alleging unlawful discrimination. Retaliation 
complaints shall be investigated and resolved in the same manner as a discrimination complaint. 

The Superintendent or designee shall facilitate students' access to the educational program by publicizing 
the district's nondiscrimination policy and related complaint procedures to students, parents/guardians, 
and employees. He/she shall provide training and information on the scope and use of the policy and 
complaint procedures and take other measures designed to increase the school community's 
understanding of the requirements of law related to discrimination. The Superintendent or designee shall 
regularly review the implementation of the district's nondiscrimination policies and practices and, as 
necessary, shall take action to remove any identified barrier to student access to or participation in the 
district's educational program. He/she shall report his/her findings and recommendations to the Board 
after each review. 

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing 
requirements, all complaints alleging unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination, prevent 
recurrence, and address any continuing effect on students. 

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject to 
appropriate consequence or discipline, which may include suspension or expulsion when the behavior is 
severe or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall 
be subject to disciplinary action, up to and including dismissal. 

Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, 
including discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, 
and prevent repetitive prohibited behavior in district schools. 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT adopted: September 11, 2018 Galt, California 
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Nondiscrimination/Harassment:  Administrative Regulations 5145.3   

The district designates the individual(s) identified below as the employee(s) responsible for coordinating 
the district's efforts to comply with applicable state and federal civil rights laws, including Title IX of the 
Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans 
with Disabilities Act, and the Age Discrimination Act of 1975, and to answer inquiries regarding the 
district's nondiscrimination policies. The individual(s) shall also serve as the compliance officer(s) 
specified in AR 1312.3 - Uniform Complaint Procedures as the responsible employee to handle 
complaints alleging unlawful discrimination targeting a student, including discriminatory harassment, 
intimidation, or bullying, based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, pregnancy, 
physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, or any 
other legally protected status or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: (Education 
Code 234.1; 5 CCR 4621):  Superintendent; 12945 Marengo Road; Galt, CA 95632; (209) 745-3061  

Measures to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and 
bullying, of students at district schools or in school activities and to ensure equal access of all students to 
the educational program, the Superintendent or designee shall implement the following measures: 

1. Publicize the district's nondiscrimination policy and related complaint procedures, including the 
coordinator/compliance officer's contact information, to students, parents/guardians, employees, 
volunteers, and the general public by posting them on the district's web site and other prominent locations 
and providing easy access to them through district-supported social media, when available. 

2. Post in a prominent and conspicuous location on the district and school web sites information regarding 
Title IX prohibitions against discrimination based on a student's sex, gender, gender identity, pregnancy, 
and parental status, including the following: (Education Code 221.61) 

a. The name and contact information of the district's Title IX coordinator, including the phone number and 
email address 

b. The rights of students and the public and the responsibilities of the district under Title IX, including a list 
of rights as specified in Education Code 221.8 and web links to information about those rights and 
responsibilities located on the web sites of the Office for Equal Opportunity and the U.S. Department of 
Education's Office for Civil Rights (OCR) 

c. A description of how to file a complaint of noncompliance with Title IX in accordance with AR 1312.3 - 
Uniform Complaint Procedures, which shall include: 

(1) An explanation of the statute of limitations within which a complaint must be filed after an alleged 
incident of discrimination has occurred and how a complaint may be filed beyond the statute of limitations 

(2) An explanation of how the complaint will be investigated and how the complainant may further pursue 
the complaint, including web links to this information on the OCR's web site 

(3) A web link to the OCR complaints form and the contact information for the office, including the phone 
number and email address for the office 
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3. Provide to students a handbook that contains age-appropriate information that clearly describes the 
district's nondiscrimination policy, procedures for filing a complaint, and resources available to students 
who feel that they have been the victim of any such behavior. (Education Code 234.1) 

4. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its 
responsibility to provide a safe, nondiscriminatory school environment for all students, including 
transgender and gender-nonconforming students. The notice shall inform students and parents/guardians 
that they may request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its nondiscrimination policies. The 
notice shall also inform all students and parents/guardians that, to the extent possible, the district will 
address any individual student's interests and concerns in private. 

5. The Superintendent or designee shall ensure that students and parents/guardians, including those with 
limited English proficiency, are notified of how to access the relevant information provided in the district's 
nondiscrimination policy and related complaint procedures, notices, and forms in a language they can 
understand. 

If 15 percent or more of students enrolled in a particular district school speak a single primary language 
other than English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall 
be translated into that language in accordance with Education Code 234.1 and 48985. In all other 
instances, the district shall ensure meaningful access to all relevant information for parents/guardians with 
limited English proficiency. 

6. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and 
information regarding the district's nondiscrimination policy; what constitutes prohibited discrimination, 
including discriminatory harassment, intimidation, retaliation, or bullying; how and to whom a report of an 
incident should be made; and how to guard against segregating or stereotyping students when providing 
instruction, guidance, supervision, or other services to them. Such training and information shall include 
details of guidelines the district may use to provide a discrimination-free environment for all district 
students, including transgender and gender-nonconforming students. 

7. At the beginning of each school year, inform school employees that any employee who witnesses any 
act of unlawful discrimination, including discriminatory harassment, intimidation, or bullying, against a 
student is required to intervene if it is safe to do so. (Education Code 234.1) 

8. At the beginning of each school year, inform each principal or designee of the district's responsibility to 
provide appropriate assistance or resources to protect students' privacy rights and ensure their safety 
from threatened or potentially discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination, how to report it or file a complaint, and how to respond 

3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel records, communicating 
the school's response to students, parents/guardians, and the community 
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5. Taking appropriate disciplinary action against students, employees, and anyone determined to have 
engaged in wrongdoing in violation of district policy, including any student who is found to have filed a 
complaint of discrimination that he/she knew was not true 

Process for Initiating and Responding to Complaints 

Any student who feels that he/she has been subjected to unlawful discrimination described above or in 
district policy is strongly encouraged to immediately contact the compliance officer, principal, or any other 
staff member. In addition, any student who observes any such incident is strongly encouraged to report 
the incident to the compliance officer or principal, whether or not the alleged victim files a complaint. 

Any school employee who observes an incident of unlawful discrimination, including discriminatory 
harassment, intimidation, retaliation, or bullying, or to whom such an incident is reported shall report the 
incident to the compliance officer or principal within a school day, whether or not the alleged victim files a 
complaint. 

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory 
harassment, intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is 
safe to do so. (Education Code 234.1) 

When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is made to or received by the principal or compliance officer, he/she shall make a 
note of the report and encourage the student or parent/guardian to file the complaint in writing, pursuant 
to the provisions in AR 1312.3 - Uniform Complaint Procedures. Once notified verbally or in writing, the 
principal or compliance officer shall begin the investigation and shall implement immediate measures 
necessary to stop the discrimination and ensure that all students have access to the educational program 
and a safe school environment. Any interim measures adopted to address unlawful discrimination shall, to 
the extent possible, not disadvantage the complainant or a student who is the victim of the alleged 
unlawful discrimination. 

Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any other 
person to whom a report would ordinarily be made or complaint filed shall instead be made to or filed with 
the Superintendent or designee who shall determine how the complaint will be investigated. 

Transgender and Gender-Nonconforming Students 

Gender identity of a student means the student's gender-related identity, appearance, or behavior as 
determined from the student's internal sense of his/her gender, whether or not that gender-related 
identity, appearance, or behavior is different from that traditionally associated with the student's 
physiology or assigned sex at birth. 

Gender expression means a student's gender-related appearance and behavior, whether stereotypically 
associated with the student's assigned sex at birth. (Education Code 210.7) 

Gender transition refers to the process in which a student changes from living and identifying as the sex 
assigned to the student at birth to living and identifying as the sex that corresponds to the student's 
gender identity. 

Gender-nonconforming student means a student whose gender expression differs from stereotypical 
expectations. 

Transgender student means a student whose gender identity is different from the gender he/she was 
assigned at birth. 
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Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression, 
intimidation, or hostility that are based on sex, gender identity, or gender expression, or that have the 
purpose or effect of producing a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment are prohibited. Examples of the types of 
conduct which are prohibited in the district and which may constitute gender-based harassment include, 
but are not limited to: 

1. Refusing to address a student by a name and the pronouns consistent with his/her gender identity 

2. Disciplining or disparaging a student or excluding him/her from participating in activities for behavior or 
appearance that is consistent with his/her gender identity or that does not conform to stereotypical notions 
of masculinity or femininity, as applicable 

3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 

4. Taunting a student because he/she participates in an athletic activity more typically favored by a 
student of the other sex 

5. Revealing a student's transgender status to individuals who do not have a legitimate need for the 
information, without the student's consent 

6. Use of gender-specific slurs 

7. Physical assault of a student motivated by hostility toward him/her because of his/her gender, gender 
identity, or gender expression 

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints 
alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as well as improper 
rejection by the district of a student's asserted gender identity, denial of access to facilities that 
correspond with a student's gender identity, improper disclosure of a student's transgender status, 
discriminatory enforcement of a dress code, and other instances of gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, 
and protections provided to all students by law and Board policy, the district shall address each situation 
on a case-by-case basis, in accordance with the following guidelines: 

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private information 
and the district shall only disclose the information to others with the student's prior written consent, except 
when the disclosure is otherwise required by law or when the district has compelling evidence that 
disclosure is necessary to preserve the student's physical or mental well-being. In any case, the district 
shall only allow disclosure of a student's personally identifiable information to employees with a legitimate 
educational interest as determined by the district pursuant to 34 CFR 99.31. Any district employee to 
whom a student's transgender or gender-nonconforming status is disclosed shall keep the student's 
information confidential. When disclosure of a student's gender identity is made to a district employee by 
a student, the employee shall seek the student's permission to notify the compliance officer. If the student 
refuses to give permission, the employee shall keep the student's information confidential, unless he/she 
is required to disclose or report the student's information pursuant to this administrative regulation, and 
shall inform the student that honoring the student's request may limit the district's ability to meet the 
student's needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within three 
school days. 
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As appropriate given the student's need for support, the compliance officer may discuss with the student 
any need to disclose the student's transgender or gender-nonconformity status or gender identity or 
gender expression to his/her parents/guardians and/or others, including other students, teacher(s), or 
other adults on campus. The district shall offer support services, such as counseling, to students who 
wish to inform their parents/guardians of their status and desire assistance in doing so. 

2. Determining a Student's Gender Identity: The compliance officer shall accept the student's assertion of 
his/her gender identity and begin to treat the student consistent with his/her gender identity unless district 
personnel present a credible and supportable basis for believing that the student's assertion is for an 
improper purpose. 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the 
student and, if appropriate, his/her parents/guardians to identify and develop strategies for ensuring that 
the student's access to education programs and activities is maintained. The meeting shall discuss the 
transgender or gender-nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's access to facilities 
and to academic or educational support programs, services, or activities, including, but not limited to, 
sports and other competitive endeavors. In addition, the compliance officer shall identify specific school 
site employee(s) to whom the student may report any problem related to his/her status as a transgender 
or gender-nonconforming individual, so that prompt action could be taken to address it. Alternatively, if 
appropriate and desired by the student, the school may form a support team for the student that will meet 
periodically to assess whether the arrangements for the student are meeting his/her educational needs 
and providing equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student from gender-based 
discrimination. 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex-
segregated facilities, such as restrooms and locker rooms, or offers sex-segregated programs and 
activities, such as physical education classes, intermural sports, and interscholastic athletic programs, 
students shall be permitted to access facilities and participate in programs and activities consistent with 
their gender identity. To address any student's privacy concerns in using sex-segregated facilities, the 
district shall offer available options such as a gender-neutral or single-use restroom or changing area, a 
bathroom stall with a door, an area in the locker room separated by a curtain or screen, access to a staff 
member's office, or use of the locker room before or after the other students. However, the district shall 
not require a student to utilize these options because he/she is transgender or gender-nonconforming. In 
addition, a student shall be permitted to participate in accordance with his/her gender identity in other 
circumstances where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with his/her 
gender identity shall not render invalid or inapplicable any other eligibility rule established for participation 
in the activity. 

5. Student Records: A student's legal name or gender as entered on the mandatory student record 
required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. However, at the written 
request of a student or, if appropriate, his/her parents/guardians, the district shall use the student's 
preferred name and pronouns consistent with his/her gender identity on all other district-related 
documents. Such preferred name may be added to the student's record and official documents as 
permitted by law. 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to address the 
student by a name and the pronouns consistent with his/her gender identity, without the necessity of a 
court order or a change to his/her official district record. However, inadvertent slips or honest mistakes by 
district personnel in the use of the student's name and/or consistent pronouns will, in general, not 
constitute a violation of this administrative regulation or the accompanying district policy. 
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7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her gender 
identity, subject to any dress code adopted on a school site. 

Regulation GALT JOINT UNION HIGH SCHOOL DISTRICT approved: September 11, 2018 Galt, 
California 

Sexual Harassment:  Board Policy 5145.7 

The Board of Trustees is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits, at school or at school-sponsored or school-related 
activities, sexual harassment targeted at any student by anyone. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or otherwise 
supports a complainant in alleging sexual harassment. 

The district strongly encourages any student who feels that he/she is being or has been sexually 
harassed on school grounds or at a school-sponsored or school-related activity by another student or an 
adult who has experienced off-campus sexual harassment that has a continuing effect on campus to 
immediately contact his/her teacher, the principal, or any other available school employee. Any employee 
who receives a report or observes an incident of sexual harassment shall notify the principal or a district 
compliance officer. Once notified, the principal or compliance officer shall take the steps to investigate 
and address the allegation, as specified in the accompanying administrative regulation. 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy. 

Instruction/Information 

The Superintendent or designee shall ensure that all district students receive age-appropriate information 
on sexual harassment. Such instruction and information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could 
occur between people of the same sex and could involve sexual violence 

2. A clear message that students do not have to endure sexual harassment under any circumstance 

3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the 
harassment has not complained 

4. A clear message that student safety is the district's primary concern, and that any separate rule 
violation involving an alleged victim or any other person reporting a sexual harassment incident will be 
addressed separately and will not affect the manner in which the sexual harassment complaint will be 
received, investigated, or resolved 

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other 
formal filing requirements, every sexual harassment allegation that involves a student, whether as the 
complainant, respondent, or victim of the harassment, shall be investigated and prompt action shall be 
taken to stop any harassment, prevent recurrence, and address any continuing effect on students 

6. Information about the district's procedure for investigating complaints and the person(s) to whom a 
report of sexual harassment should be made 
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7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as 
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual 
harassment complaint continues 

8. A clear message that, when needed, the district will take interim measures to ensure a safe school 
environment for a student who is the complainant or victim of sexual harassment and/or other students 
during an investigation and that, to the extent possible, when such interim measures are taken, they shall 
not disadvantage the complainant or victim of the alleged harassment 

Complaint Process and Disciplinary Actions 

Sexual harassment complaints by and against students shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are 
responsible for notifying students and parents/guardians that complaints of sexual harassment can be 
filed under AR 1312.3 and where to obtain a copy of the procedures. 

Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual 
harassment or sexual violence in violation of this policy shall be subject to disciplinary action. For 
students in grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in 
imposing such discipline, the entire circumstances of the incident(s) shall be taken into account. 

Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual 
harassment or sexual violence toward any student shall have his/her employment terminated in 
accordance with law and the applicable collective bargaining agreement. 

Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to 
enable the district to monitor, address, and prevent repetitive harassing behavior in district schools. 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT adopted: September 11, 2018 Galt, California 

Sexual Harassment:  Administrative Regulations 5145.7 

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts 
to comply with Title IX of the Education Amendments of 1972 and California Education Code 234.1, as 
well as to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint 
Procedures. The coordinator/compliance officer(s) may be contacted at: Superintendent; 12945 Marengo 
Road; Galt, CA 95632; (209) 745-3061 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature made 
against another person of the same or opposite sex in the educational setting, under any of the following 
conditions: (Education Code 212.5; 5 CCR 4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic 
status or progress. 

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions 
affecting the student. 

3. The conduct has the purpose or effect of having a negative impact on the student's academic 
performance or of creating an intimidating, hostile, or offensive educational environment. 
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4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting 
the student regarding benefits and services, honors, programs, or activities available at or through any 
district program or activity. 

Examples of types of conduct which are prohibited in the district and which may constitute sexual 
harassment include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading 
descriptions 

3. Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or 
computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 

9. Impeding or blocking movements or any physical interference with school activities when directed at an 
individual on the basis of sex 

10. Displaying sexually suggestive objects 

11. Sexual assault, sexual battery, or sexual coercion 

12. Electronic communications containing comments, words, or images described above 

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs 
or activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect 
on or creates a hostile school environment for the complainant or victim of the conduct. 

Reporting Process and Complaint Investigation and Resolution 

Any student who believes that he/she has been subjected to sexual harassment by another student, an 
employee, or a third party or who has witnessed sexual harassment is strongly encouraged to report the 
incident to his/her teacher, the principal, or any other available school employee. Within one school day of 
receiving such a report, the school employee shall forward the report to the principal or the district's 
compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of 
sexual harassment involving a student shall, within one school day, report his/her observation to the 
principal or a district compliance officer. The employee shall take these actions, whether or not the 
alleged victim files a complaint. 

When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess 
whether the conduct may create or contribute to the creation of a hostile school environment. If he/she 
determines that a hostile environment may be created, the complaint shall be investigated and resolved in 
the same manner as if the prohibited conduct occurred at school. 
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When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer 
shall inform the student or parent/guardian of the right to file a formal written complaint in accordance with 
the district's uniform complaint procedures. Regardless of whether a formal complaint is filed, the principal 
or compliance officer shall take steps to investigate the allegations and, if sexual harassment is found, 
shall take prompt action to stop it, prevent recurrence, and address any continuing effects. 

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school 
days, forward the report to the compliance officer to initiate investigation of the complaint. The compliance 
officer shall contact the complainant and investigate and resolve the complaint in accordance with law 
and district procedures specified in AR 1312.3. 

In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall 
not be considered, except to the extent that such evidence may relate to the victim's prior relationship 
with the respondent. 

In any case of sexual harassment involving the principal, compliance officer, or any other person to whom 
the incident would ordinarily be reported or filed, the report may instead be submitted to the 
Superintendent or designee who shall determine who will investigate the complaint. 

Confidentiality 

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to 
carry out the investigation or take other subsequent necessary action. (5 CCR 4964) 

However, when a complainant or victim of sexual harassment notifies the district of the harassment but 
requests confidentiality, the compliance officer shall inform him/her that the request may limit the district's 
ability to investigate the harassment or take other necessary action. When honoring a request for 
confidentiality, the district will nevertheless take all reasonable steps to investigate and respond to the 
complaint consistent with the request. 

When a complainant or victim of sexual harassment notifies the district of the harassment but requests 
that the district not pursue an investigation, the district will determine whether or not it can honor such a 
request while still providing a safe and nondiscriminatory environment for all students. 

Response Pending Investigation 

When an incident of sexual harassment is reported, the principal or designee, in consultation with the 
compliance officer, shall determine whether interim measures are necessary pending the results of the 
investigation. The principal/designee or compliance officer shall take immediate measures necessary to 
stop the harassment and protect students and/or ensure their access to the educational program. To the 
extent possible, such interim measures shall not disadvantage the complainant or victim of the alleged 
harassment. Interim measures may include placing the individuals involved in separate classes or 
transferring a student to a class taught by a different teacher, in accordance with law and Board policy. 
The school should notify the individual who was harassed of his/her options to avoid contact with the 
alleged harasser and allow the complainant to change academic and extracurricular arrangements as 
appropriate. The school should also ensure that the complainant is aware of the resources and 
assistance, such as counseling, that are available to him/her. As appropriate, such actions shall be 
considered even when a student chooses to not file a formal complaint or the sexual harassment occurs 
off school grounds or outside school-sponsored or school-related programs or activities. 
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Notifications 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year 
(Education Code 48980; 5 CCR 4917) 

2. Be displayed in a prominent location in the main administrative building or other area where notices of 
district rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5) 

A copy of the district's sexual harassment policy and regulation shall be posted on district and school web 
sites and, when available, on district-supported social media. 

3. Be provided as part of any orientation program conducted for new students at the beginning of each 
quarter, semester, or summer session (Education Code 231.5) 

4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, 
regulations, procedures, and standards of conduct (Education Code 231.5) 

5. Be included in the student handbook 

6. Be provided to employees and employee organizations 

Regulation GALT JOINT UNION HIGH SCHOOL DISTRICT approved: September 11, 2018 Galt, 
California 

Hate-Motivated Behavior:  Board Policy 5145.9 

In order to create a safe learning environment for all students, the Board of Trustees desires to protect the 
right of every student to be free from hate-motivated behavior and will promote harmonious relationships 
among students so as to enable them to gain a true understanding of the civil rights and social 
responsibilities of people in society. The district prohibits discriminatory behavior or statements that 
degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, 
sex, sexual orientation, physical/mental attributes, or religious beliefs or practices. 

The district shall provide age-appropriate instruction to help promote an understanding of and respect for 
human rights, diversity, and tolerance in a multicultural society and to provide strategies to manage 
conflicts constructively. 

The Superintendent or designee shall ensure that staff receive training on recognizing hate-motivated 
behavior and on strategies to help respond appropriately to such behavior. 

Grievance Procedures 

Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the 
Coordinator for Nondiscrimination/Principal. Upon receiving such a complaint, the Coordinator/Principal 
shall immediately investigate the complaint in accordance with school-level complaint process/grievance 
procedures as described in AR 5145.7 - Sexual Harassment. A student who has been found to have 
demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, Board policy, 
and administrative regulation. 
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Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the 
Coordinator/Principal, Superintendent or designee, and/or law enforcement, as appropriate. 

As necessary, the district shall provide counseling, guidance, and support to students who are victims of 
hate-motivated behavior and to students who exhibit such behavior. 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT adopted: September 11, 2018 Galt, California 

Dress Code/Gang Related Apparel:  Education Code 32282 (F) 

Personal appearance of students is important to their success. Students should dress in a way that shows 
they are serious about the responsibility of getting an education at Liberty Ranch High School. 

It is important to note that there is a difference between what is appropriate on a high school campus, and 
what is appropriate in private company. Section 302 of the California Administrative Code requires that 
students give proper attention to personal cleanliness and neatness of dress. These terms will have to be 
interpreted continuously by those who administer the school. Liberty Ranch High School has personal 
appearance standards, which have to be fairly specific to conform to court rulings. If appearance or attire 
detracts from the classroom in any way, the student will be expected to make the necessary changes. If in 
doubt, ASK FIRST. 

General standards for all students are: 

• ALL clothing shall be within the bounds of decency and good taste as appropriate for school and 
should not detract from the educational process. 

• Hair shall comply with safety regulations as deemed necessary by teachers and administrators. 
• Clothing should be clean and in good repair. Clothing with excessive holes or tears will not be 

allowed if considered inappropriate. 
• Spiked jewelry (i.e. bracelets, necklaces, dog collars, etc.), as well as spikes on hats or 

backpacks, is not to be worn on campus. 
• No bandanas, hairnets, or “do-rags” are allowed.  The only exception to the rule regarding 

bandanas is during spirit days. In this case, students may wear bandanas that are either school or 
class colors. 

• It is at the teacher’s discretion regarding whether hats, caps, or hoods are allowed to be worn in 
the classroom or during class. 

• Pajamas, pajama pants and slippers are not to be worn on campus unless as part of a designated 
spirit day. 

• Physical education uniforms are only acceptable for P.E. class and not for general wear on 
campus. 

• Shoes or sandals must be worn at all times. Some classes, for safety reasons, may require 
footwear that completely encloses the foot (i.e. Physical Education, lab/shop classes, Drama). 

• Shorts and skirts must have a length that is at least to the student’s fingertips or longer, with arms 
relaxed, and fully extended down at the sides. The administration recognizes that the fingertip 
measurement is not perfect because of differing body types, but is a quick and easily completed 
judgment that does not involve measuring garments, which can be humiliating and unwelcome. 

• Pants and shorts must be of such a fit that underwear may not extend above the waist of the 
pants/shorts even if covered with a shirt. This includes both “sagging” and “low-rise” pants/shorts. 

• Clothing must be long enough and full enough to allow a student to sit at a desk in a modest and 
respectful manner. 

• Clothing, jewelry, and personal articles shall be free of writing, pictures or any other insignias that 
are crude, vulgar, profane or sexually suggestive. 
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• Any images portrayed on clothing must be in good taste, if the image on the shirt would violate the 
dress code, the garment is not appropriate to be worn at school. Garments with violent, 
suggestive, or obscene statements (implied or obvious) will not be allowed. 

• Garments or accessories with slogans or pictures depicting or promoting drugs, alcohol, tobacco, 
weapons, or controlled substances are not appropriate. 

• Gang related colors, numbers and symbols are not permitted to be worn or displayed on 
backpacks, hats, shoes, or clothing. 

• Clothing may not advocate racial, ethnic, or religious prejudices. 
• Only prescription sunglasses may be worn in classrooms or offices. 
• Tops must cover the student’s upper body during normal activity. Tops should cover bra straps 

and with sleeveless tops, the armhole should be snug. Tops not allowed include, but are not 
limited to: men’s undershirts worn as the only shirt; halter tops; no spaghetti straps; cami-style 
tops; bare midriff tops (tops must be "tuckable"); strapless tops; and any top that exposes the 
student’s undergarments. 

NOTE: Any dress, grooming, or appearance, which disrupts, or tends to disrupt the educational process, 
or affect the health or safety of individuals, shall be prohibited. 

If there is a question of whether an item of apparel is acceptable, the Principal or his/her designee shall 
make the determination. Students found in violation of the school dress and appearance code standards 
shall be dealt with in one of the following ways: 

• The school will call the parents to bring an appropriate garment for the student to change into, or 
• The school will loan the student an appropriate garment (if available) to wear in place of the 

prohibited garment. Loaned garments must be laundered and returned the next school day. 
• The school will call the parent to pick up the student. 
• Repeated violations of the appearance guidelines may result in detention, Saturday School, On 

Campus Suspension or home suspension for defiance of authority. 

Dress and Grooming:  Board Policy 5132  

The Governing Board believes that appropriate dress and grooming contribute to a productive learning 
environment. The Board expects students to wear clothing that is suitable for the school activities in which 
they participate. Students shall not wear clothing that presents a health or safety hazard or is likely to cause 
a substantial disruption to the educational program. 
 
District and school rules pertaining to student attire shall be included in student handbooks, may be posted 
in school offices and classrooms, and may be periodically reviewed with all students as necessary. 
 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender 
expression or with their religious or cultural observance. 
 
The principal or designee is authorized to enforce this policy and shall inform any student who does not 
reasonably conform to the dress code. The dress code shall not be enforced in a manner that discriminates 
against a particular viewpoint or results in a disproportionate application of the dress code based on 
students' gender, sexual orientation, race, ethnicity, household income, or body type or size. 
 
School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement 
of the dress code. 
 
When practical, students shall not be directed to correct a dress code violation during instructional time or 
in front of other students. 
 
Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 
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Gang-Related Apparel 
 
The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits 
students from wearing gang-related apparel when there is evidence of a gang presence that disrupts or 
threatens to disrupt the school's activities. Such a proposed dress code shall be presented to the Board, 
which shall approve the plan upon determining that it is necessary to protect the health and safety of the 
school environment. The dress code policy may be included in the school's comprehensive safety plan.  
(Education Code 35183) 
 
When determining specific items of clothing that may be defined as gang apparel, the school shall ensure 
that the determination is free from bias based on race, ethnicity, national origin, immigration status, or other 
protected characteristics. 
 
Uniforms 
 
The Board may approve a school-initiated dress code requiring students at the school to wear a school 
uniform whenever the Board determines that such a dress code will promote student achievement, a 
positive school climate, and/or student safety. 
 
The Superintendent or designee shall establish procedures whereby parents/guardians may choose to 
have their children exempted from the school uniform policy. Students shall not be penalized academically, 
otherwise discriminated against, or denied attendance to school if their parents/guardians so decide.  
(Education Code 35183) 
 
The Superintendent or designee shall ensure that resources are identified to assist economically 
disadvantaged students in obtaining uniforms.  (Education Code 35183) 
 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT adopted: September 5, 2019 Galt, California 

Dress and Grooming:  Administrative Regulations 5132  

In cooperation with teachers, students, and parents/guardians, the principal or designee may establish 
school rules governing student dress and grooming which are consistent with law, Board policy, and 
administrative regulations. These school dress codes shall be regularly reviewed. 
 
The following guidelines shall apply to all regular school activities: 
 
1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is 

vulgar, lewd, obscene, profane, or sexually suggestive or which promotes the use of alcohol, drugs, 
tobacco, or other illegal activity. 

 
2. Appropriate shoes must be worn at all times. 
 
3. Hats, caps, and other head coverings shall not be worn indoors. 
 
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are 

prohibited. 
 
The dress code shall be modified as appropriate to accommodate a student's religious or cultural 
observance, health condition, or other circumstance deemed necessary by the principal or designee. In 
addition, the principal or designee may impose dress requirements to accommodate the needs of special 
school activities, physical education classes, athletic activities, and other extracurricular and co-curricular 
activities. 
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No grade of a student participating in a physical education class shall be adversely affected if the student 
does not wear standardized physical education apparel because of circumstances beyond the student's 
control.  (Education Code 49066) 
 
 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use 
during the school day.  (Education Code 35183.5) 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, 
the principal, staff, and parents/guardians participating in the development of the school safety plan shall 
define "gang-related apparel" and shall limit this definition to apparel that reasonably could be determined 
to threaten the health and safety of the school environment if it were worn or displayed on a school campus.  
(Education Code 32282) 
 
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be 
reviewed at least once each semester and updated whenever related information is received. As necessary, 
the school shall collaborate with law enforcement agencies to update definitions of gang-related apparel. 
 
Uniforms 
 
In schools that require a schoolwide uniform, the principal, staff, and parents/guardians of the school shall 
jointly select the specific uniform to be worn.  (Education Code 35183) 
 
At least six months before a school uniform policy is implemented, the principal or designee shall notify 
parents/guardians of this policy.  (Education Code 35183) 
 
Parents/guardians shall also be informed of their right to have their child exempted. 
 
The Superintendent or designee shall establish criteria for determining student eligibility for financial 
assistance when purchasing uniforms. 
 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization 
uniforms on days when the organization has a scheduled meeting.  (Education Code 35183) 

 

Regulation GALT JOINT UNION HIGH SCHOOL DISTRICT approved: September 5, 2019 Galt, 
California 
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Safe Ingress and Egress:  Education Code 32282 (G) 

Campus Visitor Policy:  Only parents/guardians of Liberty Ranch High School students are allowed to 
visit campus during regular school hours with 24 hour notice.  Visitors must register at the office in order 
to visit classes.  Do not bring friends, siblings, cousins, or pets as visitors to school.   
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The arrows designate the flow of students to school.  Students should alway7s use the pedestrian cross walks to cross  
Marengo Road.  Students should never cross the street in undesignated areas. 

Safe and Orderly Environment:  Education Code 32282 (H) 

Mission Statement: 
Liberty Ranch high School has a simple mission/vision statement:   
 
Our mission at Liberty Ranch High school is to provide personized educational opportunities in a safe, 
positive learning environment for all students empowering them to reach their full potential as productive, 
responsible citizens.   
 
Student Learning Outcomes 
The commitment of Liberty Ranch High School is to promote life-long learning, effective communication, 
and respect for self and others.   
 
Liberty Ranch High School students are expected to be:  
 
Healthy Individuals who 

• Make healthy, lifestyle decisions and establish positive relationships with others. 
 

Academic Achievers 
• Demonstrate a mastery of academic standards through critical thinking, problem-solving and 

communication. 
 

Well-rounded Citizens 
• Understand global issues, respect diverse cultures, and contribute to the improvement of their 

school and community. 
  

Knowledgeable 
• Apply learning and 21st Century skills to their daily lives and future experiences 

 
Self-motivated 

• Persevere through challenges and progress towards their short term and long term goals 
 
 
 
Motto 
 
Liberty Ranch High School-instilling PRIDE in our community, on HAWK at a time by 
 
Promoting, 
 
Respect, 
 
Integrity, 
 
Determination, and 
 
Excellence. 
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Procedures to Ensure a Safe and Orderly School Environment 
 

The Liberty Ranch Safety Committee reviewed and discussed the 20-21 Panorama Survey 
Results.  Results from the survey indicate the following: 
 

 
• 91% of students felt their teachers were respectful towards them 
• 85% of students felt that they did not have to worry about violence on the campus 
• 83% of students responded that they did not feel bullied 
• 78% of the student felt they were treated fairly at the school 
• 91% of the students felt their teachers were respectful towards them 
 
• A review of student incidents indicates student suspension and expulsion rates have 

decreased during the 18-19 school year.   
 
• Gaggle and Securly-Are student safety solutions that use a combination of machine learning 

and human safety experts to review students’ use of online tools. The solution alerts school 
officials when students show signs of self-harm, depression, thoughts of suicide, substance 
abuse, cyberbullying, unhealthy relationships, and credible threats of violence against others. 
 

• SRO-Galt High School District works closely with our local police department. Liberty Ranch 
High School has a dedicated Galt Police School Resource Officer (SRO) on campus two days 
per week. The SRO helps deter issues, assists school administration with discipline and is 
available to talk with students. Our SRO is also available as needed the other days of the 
week. 
 

• Threat Assessment-In the 2018-2019 Liberty Ranch High School completed a 
comprehensive threat assessment with cooperation from the Department of Home Land 
Security, Cosumnes Fire and the Galt Police Department. 
 

• STOPit-Liberty Ranch High School subscribes to STOPit. A safe, secure, and anonymous way 
for students/parents to report issues of bullying, cyberbullying, harassment, violence, threats, 
or weapon possession, hazing, discrimination, and ethics violations to administration.  

• School Counselors (two fulltime/one part time School Counselors)-Provide 
personal, academic, and career counseling to support student success. 

• School Psychologist (one fulltime)-Provides counseling for students in crisis.  Conducts 
risk assessments to determine students’ current state in order to ensure their personal safety 
and safety of others. 

• CatapultK12 EMS-Pending Implementation January 2022. It’s an Emergency 
Communication Solution system  

• Health Department (One fulltime Health Assistant, One part-time Nurse):  
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School Nurse 

• Performs minor first aid and assessment/management of trauma and general health assessment 
• Performs mandated screenings 
• Prepares health plan and emergency care plans 
• Provides specialized physical health care services, and trains staff 
• Trains and supervises for medication administration 
• Completes IEP and 504 assessments, attends meetings 
• Provides health education/counseling 
• Crisis response 
• Provide communicable disease prevention and control 
• Case management 
• Referral and follow up 

Health Assistant 

• Performs minor first aid.  Calls school nurse for assessment and management of trauma or health 
assessment.  Assists school nurse with management. 

• Provides specialized physical health care services under supervision of school nurse 
• Administer medication if physician order, parental consent, and trained by school nurse 
• Maintains student health records 
• Responds to crisis following written plan 
• Assist school nurse with referral and follow up 

Rules and Procedures on School Discipline:  Education Code (I) 
The student behavior code, rules for classroom conduct, and discipline policy were developed through 
the cooperative efforts of Board, administrators, teachers, and guidance personnel. Students are 
expected to cooperate and to treat with respect ALL adults and students on campus. Behavior that 
could be harmful to others or that disturbs the normal conduct of school or classes is unacceptable. 
Each student will be informed of the rules at the beginning of each school year. Copies of the behavior 
code and discipline policy are available for parents to read in the school offices and are summarized 
below. 
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LIBERTY RANCH HIGH SCHOOL – Discipline Plan 
48900(k) DISRUPTION OF SCHOOL ACTIVITIES OR DEFINACE OF SCHOOL AUTHORITY 
Although each incident will be evaluated and the Administrator will determine appropriate discipline, the following will serve as a guide.  
A student may be suspended or expelled and or cited/arrested for acts enumerated below that are committed while on school grounds, 
while going to or from school; during lunchtime whether off or on campus; while going to or coming from school sponsored activities. 

OFFENSE DISCIPLINARY ACTION 

GANG RELATED 
ACTIVITIES 
48900(a-1), 48900(k) 

1ST:  Warning and note in file 
2ND:  3 day home suspension and law enforcement contact 
3RD:  5 day home suspension 
4TH:  5 day home suspension and recommend expulsion 

FIGHTING 
48900(a-1) 
BATTERY 
48900(a-2) 

1ST:   5 day suspension, parent conference with asst. principal, and behavior contract 
2ND:  5 day home suspension and recommend expulsion 

WEAPONS 
48900(b) 

1ST:   5 day home suspension, report to law enforcement, and recommendation for  
expulsion 

DRUGS AND ALCOHOL (USE) 
48900(c), 48900(j) 

1ST:   5 day home suspension, referral to law enforcement and counseling, and   
possible recommendation for expulsion 

2ND:  5 day home suspension and recommend expulsion 
(DEALING) 
48900(c), 48900(d), 48900(j) 

1ST:   5 day home suspension, referral to law enforcement, counseling, and 
recommend expulsion 

ROBBERY OR EXTORTION 
48900(e) 

1ST:   5 day home suspension, referral to law enforcement, and possible  
recommendation for expulsion 

2ND:  5 day home suspension, and recommend expulsion 

VANDALISM 
48900(f) 

1ST:   5 day suspension, referral to law enforcement, possible recommendation for  
expulsion, and reimbursement for damages 

2ND:  5 day suspension, and recommendation for expulsion and reimbursement for 
damages 

TOBACCO 
48900(h) 

1ST:   3 day home suspension and/or referral and completion of a cessation program. 
2ND:  5 day home suspension, referral to law enforcement. 
3RD:  5 day home suspension and recommend expulsion 

PROFANITY 
18900(i) 

1ST:   Saturday school 
2ND:  3 day home suspension 
3RD:  or more: 5 day home suspension 

FAILURE TO SERVE DETENTION 
48900(k) 

Assignment of Saturday School 

THEFT 
48900(g) 

Follow Ed Code 

RECEIVING STOLEN PROPERTY 
48900(l) 

Follow Ed Code 

SEXUAL HARASSMENT 
48900.2 

Follow Ed Code 

HATE CRIMES 
48900.3 

Follow Ed Code 

Bullying 
48900 (r) 

1ST:  Warning and not on file 
2ND:  2 day home suspension and referral to law enforcement 
3RD:  5 day home suspension  
4TH:  5 day home suspension referral to law enforcement and recommend expulsion 
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Prevention of Bullying:  Education Code 32282 (e) 

Bullying:  Board Policy 5131.2  

Bullying Module for staff 

Annually, certificated school site employees and all other school site employees who have regular 
interaction with pupils are provided the California Department of Education training module related to 
bullying and bullying prevention, including cyberbullying.     

The Board of Trustees recognizes the harmful effects of bullying on student learning and school 
attendance and desires to provide safe school environments that protect students from physical and 
emotional harm. District employees shall establish student safety as a high priority and shall not tolerate 
bullying of any student. 

No individual or group shall, through physical, written, verbal, or other means, harass, sexually harass, 
threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence against any 
student or school personnel. 

Cyberbullying includes the creation or transmission of harassing communications, direct threats, or other 
harmful texts, sounds, or images on the Internet, social media, or other technologies using a telephone, 
computer, or any wireless communication device. Cyberbullying also includes breaking into another 
person's electronic account and assuming that person's identity in order to damage that person's 
reputation. 

Strategies for addressing bullying in district schools shall be developed with involvement of key 
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the 
comprehensive safety plan, the local control and accountability plan, and other applicable district and 
school plans. 

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, social 
services, mental health services, other agencies, and community organizations in the development and 
implementation of joint strategies to promote safety in schools and the community and to provide services 
for alleged victims and perpetrators of bullying. 

Bullying Prevention 

To the extent possible, district schools shall focus on the prevention of bullying by establishing clear rules 
for student conduct and implementing strategies to promote a positive, collaborative school climate. 
Students shall be informed, through student handbooks and other appropriate means, of district and 
school rules related to bullying, mechanisms available for reporting incidents or threats, and the 
consequences for engaging in bullying. 

As appropriate, the district shall provide students with instruction, in the classroom or other educational 
settings, that promotes effective communication and conflict resolution skills, social skills, 
character/values education, respect for cultural and individual differences, self-esteem development, 
assertiveness skills, and appropriate online behavior. 

Staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective response. 

Based on an assessment of bullying incidents at school, the Superintendent or designee may increase 
supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds, 
hallways, restrooms, and cafeterias. 
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Intervention 

Students are encouraged to notify school staff when they are being bullied or suspect that another 
student is being victimized. In addition, the Superintendent or designee shall develop means for students 
to report threats or incidents confidentially and anonymously. 

School staff who witness an act of bullying shall immediately intervene to stop the incident when it is safe 
to do so. (Education Code 234.1) 

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee 
shall notify the parents/guardians of victims and perpetrators and may contact law enforcement. 

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other 
student affected by an act of bullying to a school counselor, school psychologist, social worker, child 
welfare attendance personnel, school nurse, or other school support service personnel for case 
management, counseling, and/or participation in a restorative justice program as appropriate. (Education 
Code 48900.9) 

Reporting and Filing of Complaints 

Any student, parent/guardian, or other individual who believes that a student has been subjected to 
bullying or who has witnessed bullying may report the incident to a teacher, the principal, a compliance 
officer, or any other available school employee. Within one business day of receiving such a report, a staff 
member shall notify the principal of the report, whether or not a uniform complaint is filed. In addition, any 
school employee who observes an incident of bullying involving a student shall, within one business day, 
report his/her observation to the principal or a district compliance officer, whether or not the alleged victim 
files a complaint. 

Within two business days of receiving a report of bullying, the principal shall notify the district compliance 
officer identified in AR 1312.3 - Uniform Complaint Procedures. 

When the circumstances involve cyberbullying, individuals with information about the activity shall be 
encouraged to save and print any electronic or digital messages that they feel constitute cyberbullying 
and to notify a teacher, the principal, or other employee so that the matter may be investigated. When a 
student uses a social networking site or service to bully or harass another student, the Superintendent or 
designee may file a request with the networking site or service to suspend the privileges of the student 
and to have the material removed. 

When a report of bullying is submitted, the principal or a district compliance officer shall inform the student 
or parent/guardian of the right to file a formal written complaint in accordance with AR 1312.3. The 
student who is the alleged victim of the bullying shall be given an opportunity to describe the incident, 
identify witnesses who may have relevant information, and provide other evidence of bullying. 

Investigation and Resolution of Complaints 

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in 
accordance with law and the districts uniform complaint procedures specified in AR 1312.3. 

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, the 
principal or designee shall inform the complainant and shall take all necessary actions to resolve the 
complaint. 

 

 

http://gamutonline.net/displayPolicy/460631/
http://gamutonline.net/displayPolicy/1006989/
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Discipline 

Corrective actions for a student who commits an act of bullying of any type may include counseling, 
behavioral intervention and education, and, if the behavior is severe or pervasive as defined in Education 
Code 48900, may include suspension or expulsion in accordance with district policies and regulations. 

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to 
disciplinary action, up to and including dismissal. 

Policy GALT JOINT UNION HIGH SCHOOL DISTRICT  adopted: September 11, 2018 Galt, California 

Release of Pesticides and Toxic Substances: Education Code 32284

Pesticide Warnings:  The district has implemented an integrated pest management (IPM) program 
designed to effectively control pests using a combination of techniques.  Pesticides that pose the least 
possible hazard and are effective in a manner that minimized risks to people property, and the 
environment may be used according to established regulations and treatment thresholds. Pursuant to the 
Healthy Schools Act of 2015, the district is required to notify staff, parents, or guardians of the name of 
the pesticide products expected to be applied at the school facility during the upcoming year.  Those 
products are as follows:  

Product Name Active Ingredient 
Round Up Glyphosate, Thosthonomethyl
Pro Star 70 WP Flutolanil, Methylethoxy, Phenyl 

Trifluoromethye, Benzanide 
Maxforce Stations Fipronil 
Maxforce G. Hydramethylnon 
Suspend SC Delathamethrin 
Delta Dust Deltamethrin 
Microcare Piperonyl Butoxide 
Wasp Freeze D-Trans-Allerthhrin
Siege Gel Hydramethylnon 
Turflon Triclopyr 
Ronstar G Oxydiazon 
Hunter 5G Imidacloprid 

If you want to receive notification of individual pesticide applications at the school facility, please 
complete a registration form that is available in the district office.  You will receive notification at least 72 
hours prior to the application.  Information regarding pesticide information may be obtained at the web 
site for the California Department of Pesticide Regulation at www.cdpr.ca.gov.   

Management Plan For Asbestos-Containing Material (AHERE):  A complete, updated 
management plan for asbestos-containing material in school buildings is available in the Director of 
Maintenance’s office at 150 Camellia Way, Galt, Ca 95632. 

http://gamutonline.net/displayPolicy/137736/
http://www.cdpr.ca.gov/


Liberty Ranch High School 
Galt Joint Union High School District 

Comprehensive School Safety Plan Checklist 
California Education Code: Sections 32280–32289 

Required Components for a Comprehensive School Safety Plan 

Section 32281 Mandate 
Met 

(date, plan) 

Comments, Suggested 
Details 
(resources, activities, etc) 

(b)(1) Plan is written and developed by a 
school site council (SSC). 
(2) The SSC may delegate this responsibility to
a safety committee made up of
principal/designee, teacher, parent of child
who attends the school, classified employee,
and others, if desired.

Updated-
11/2021 

Liberty Ranch Safety 
Committee met to 
Review and update 
plan. 

(b)(3) SSC/planning committee consulted with 
a representative from a law enforcement 
agency in the writing and development of the 
comprehensive school safety plan. 

11/2021 
The plan was 
developed with 
consistent input from 
our SRO throughout 
the 2020-2021 school 
year. 

Section 32282 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details 
(resources, activities, etc. 

(a) The comprehensive school safety plan includes,
but is not limited to all of the following:

(1) An assessment of the current status of school
crime at the school and at school-related
functions, which may be accomplished by
reviewing one or more of the following types of
information:

• Office Referrals
• Attendance rates/SARB data
• Suspension/Expulsion data
• California Healthy Kids Survey
• School Improvement Plan
• Local law enforcement juvenile crime data
• Property Damage data

  11/04/2021 

-Ongoing
through- 
out the
school year

 This type of data is reviewed 
ongoing with SARB team, 
Safety committee, and 
Administration Team. 

(2) Identify appropriate strategies and
programs that provide and maintain a high
level of school safety and address the school’s
procedures for complying with existing laws
related to school safety, including but not
limited to the following:

11/04/2021 



Section 32282 Mandate 
Made 

(date, plan) 

Comments, 
Suggested Details 
(resources, activities, 
etc.) 

(A) Child Abuse Reporting procedures
11/04/2021 

Mandated 
Reporting Law 
Board Policy 
5141.4 
AR 5141.4 

(B) Disaster procedures, routine and emergency, crisis
response plan including adaptations for pupils with disabilities
and the following:

11/04/2021 
Use the 
Standardized 
Emergency 
Management 
System (SEMS) 
as detailed in the 
California 
Emergency 
Services Act 8607 
and the 
supporting 
California Code of 
Regulations. 

(i) Earthquake emergency procedures that include:
(I) A school building disaster plan

Note: Building disaster plan emergency procedures and drills 
for the following situations that may be associated with an 
earthquake or other emergency event should be developed 
and adapted to each school’s needs and circumstances in 
collaboration with first responders and community partners; 
these may include but are not limited to: 

Fire; Relocation/Evacuation; Bomb Threat; 
Bioterrorism/Hazardous Materials; Earthquake; Flood; Power 
Failure/Blackout; Intruders/Solicitors; 
Weapons/Assault/Hostage; Explosion; Gas/Fumes 

(II) a drop procedure (students and staff take  cover)
dates/times of drop procedure drills held once each
quarter in elementary; once each semester in secondary 
schools

(III) protective measures to be taken before, during, and
after an earthquake

(IV) a program to ensure that pupils, and certificated and
classified staff are aware of and are trained in the
procedures

11/04/2021 
Liberty Ranch High 
School participated 
in the Great 
Shakeout drill 
(2019-20 School 
year) 

(ii) Establish procedures to allow a public
agency, including the American Red Cross,
to use school buildings, grounds, and
equipment for mass care and welfare
shelters during an emergency.

11/04/2021 Board Policy 3516 



Section 32282 Mandate 
Made 

   (date, plan) 

Comments, Suggested 
Details 
(resources, activities, etc.) 

(C) Suspension/Expulsion 
procedures 

policies and  11/04/2021 Board Policy 5144.1 
AR 5144.1 

(D) Procedures to notify teachers of
dangerous pupils

 11/04/2021 Galt Federation 
Contract, Article IX, 
Section B 
AR 4158 

(E) Discrimination and Harassment Policy.
Include hate crime reporting procedures
and policies here.

Note: The Legislature encourages safety plans to 
include bullying policies and procedures to 
the extent that resources are available. 
Assembly Bill 9 Ch. 723 requires that all 
schools have an anti- bullying policy and 
AB 746 covers all types of bullying, 
including cyber-bullying. While it is not 
required to place these policies in the 
school safety plan, they may be placed 
here. 

 11/04/2021 Non-discrimination – 
Harassment 
Board Policy 5145.3 
AR 5145.3 
Sexual Harassment 
Board Policy 5145.7 
AR 5145.7 
Hate-Motivated 
Behavior 
Board Policy 5145.9 

(
(F) 

Schoolwide Dress Code, if it exists, 
including prohibition of gang-related 
apparel 

 11/04/2021 Site Dress Code 
Matrix 
Board Policy 5132 
AR 5132 

 (G) Procedures for safe ingress and egress of 
pupils, parents, and school employees to 
and from school site 

 11/04/2021 Campus Visitor Policy 
Campus Map 

(H)   A safe and orderly environment conducive 
to learning at the school 

 11/04/2021 Mission Statement 
Schoolwide Learner 
Outcomes 
Expectations and 
Outcomes 

(I) Rules and procedures on school
discipline

 11/04/2021 Site Discipline Matrix 

(c) 
Where practical, consult, cooperate and 
coordinate with other school site councils or 
school safety planning committees. 

Ongoing 
throughout 

2021/22 
school 
Year 

ESTRELLITA 
CONTINUATION 
HIGH SCHOOL 



Section 32282 Mandate 
Made 

(date, plan) 

Comments, 
Suggested Details 
(resources, activities, 
etc. 

(e) The Legislature encourages that policies and
procedures aimed at the prevention of bullying be
included in the comprehensive school safety plan.
See (E) above.

 11/04/2021 Board Policy 5131.2 

(d) Evaluate and amend the plan as needed and at
least once each year, to ensure the plan is
properly implemented.
Keep an updated file of all non-sensitive safety- 
related plans and materials readily available for
inspection by the public.

    11/04/2021 Demonstrate annually 
approved plan with 
board or district 
Superintendent 
signature page. 
Review and update by 
March 1.  



Section 32284 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details 
(resources, activities, etc.) 

Plan may include procedures for responding to the 
release of a pesticide or other toxic substance from 
properties located within one-quarter mile of a 
school. 

11/04/2021 

Section 32288 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details 
 (resources, activities, etc.) 

(a) Submit the plan to school district office or county
office of education for approval.

11/04/2021 

(b)(1) SSC/Planning Committee communicated the 
school safety plan to the public at a public meeting at 
the school site.  Education Code Section 32288 (b) (2) 
and recommendations in Section 32288 (b) (3)  

11/04/2021 

California Department of Education  August 2018 

Section 32282.1 Mandate 
Made 

(date, plan) 

Comments, Suggested 
Details 
(resources, activities, etc.) 

(a) Schools are encouraged to include clear
guidelines for the roles and responsibilities
of the positions listed below (if used by the
district):

Include for 
2021/2022 

plan 

• School resource officers, police officers
on campus

• Mental health professionals, school
Counselor

Page 72 
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	PERSON RECEIVING THREAT BY TELEPHONE:
	PERSON RECEIVING THREAT BY MAIL:
	Outside the building
	Inside the building
	1. Assess the victim (ABC – Airway, Breathing, Circulation.  Call 911, if appropriate.  Provide:
	 School name, address including nearest cross street(s) and fastest way for ambulance to reach the building
	 Exact location within the building
	 Nature of the emergency and how it occurred
	 Approximate age of injured person
	 Caller’s name and phone number
	Do not hang up until advised to do so by dispatcher.
	STAFF ACTIONS:
	1. Assess the scene to determine what assistance is needed.
	2. Direct students away from the scene of the emergency.
	3. Notify Principal/Site Administrator.
	4. Stay calm. Keep individual warm with a coat or blanket.
	5. Ask school nurse to begin first aid until paramedics arrive.
	6. Do not move the individual unless there is danger of further injury.
	7. Do not give the individual anything to eat or drink.



