
ELK GROVE UNIFIED SCHOOL DISTRICT 

CLASS TITLE: MANAGER-FLEET MAINTENANCE 

BASIC FUNCTION: 

Under the direction of the Director-Transportation, plan, supervise and performjoumey-level mechanical 
work in the inspection, diagnosis, repair and maintenance of a variety of District vehicles; monitor required 
inspections of school buses; train and evaluate the performance of assigned staff; assure shop operations 
run in a timely manner. 

ESSENTIAL FUNCTIONS: 

Plan, supervise and perform journey-level mechanical work in the inspection, diagnosis, repair and 
maintenance of buses, automobiles, trucks and other District vehicles including gasoline, diesel and 
alternative powered vehicles; assure shop operations run in a timely manner. 

Supervise required inspections of school buses; perform routine maintenance safety checks and inspections 
of vehicles; maintain accurate service and repair history records on transportation vehicles and equipment; 
monitor and update DMV registrations. 

Train and evaluate the performance of assigned staff; interview and select employees and recommend 
transfers, reassignment, termination and disciplinary actions. 

Supervise and prioritize work orders for maintenance projects on District vehicles; communicate with other 
departments to discuss repairs; estimate cost and time required for repairs. 

Oversee the inventory and purchase of needed parts and supplies; communicate with vendors; prepare and 
maintain related receipts, records, and purchase orders. 

�valuate, maintain, service and repair vehicles; troubleshoot difficult diagnostic problems as needed; read 
and interpret schematics and diagrams; inspect and diagnose mechanical malfunctions; verify work list of 
the mechanical maintenance and repair needs of District vehicles. 

Prepare and maintain a variety of records, reports and files related to assigned activities and personnel; 
maintain mileage, repair and labor costs performed on District vehicles. 

Operate a variety of specialized electronic diagnosis equipment and machinery; operate a variety of office 
equipment including a computer. 

Maintain shop area, equipment and materials in a safe, clean and orderly manner; assure compliance with 
health and safety regulations. 

EXISTING






