
ELK GROVE UNIFIED SCHOOL DISTRICT 

CLASS TITLE: MANAGER-TRANSPORTATION OPERATIONS 

BASIC FUNCTION: 

Under the direction of the Director-Transportation, plan, organize and supervise the activities of the 

student transportation and bus driver training operations for the District; schedule, coordinate and 

supervise bidding, routing and dispatch of bus routes, field trips and extracurricular events; prepare and 

maintain accurate records related to vehicles and drivers; assign and review the work of drivers; train, 

supervise and evaluate the performance of assigned staff 

ESSENTIAL FUNCTIONS: 

Plan, organize and supervise the activities of the student transportation and bus driver training operations 

for the District. 

Supervise and evaluate the scheduling, coordination and dispatching of buses for bus routes, field trips 

and extracurricular · events; prepare and assign work schedules; prepare bus routes and schedules; 

schedule subs as needed to cover driver absences; initiate and develop programs for proper 

coordination and utilization of District equipment and personnel. 

Prepare and maintain accurate records related to vehicles and drivers; assure proper licenses for subs 

and drivers and maintain accurate records of expiration dates. 

Plan, develop, implement and evaluate Transportation Driver Training Programs; supervise and evaluate 

driver trainees. 

Train, supervise and evaluate the performance of assigned staff; interview and select employees and 

recommend transfers, reassignment, termination and disciplinary actions. 

Plan, develop, supervise and conduct safety in-service and classroom workshops. 

Assist the Director of Transportation in the development of the department budget. 

Communicate with parents and teachers and resolve issues or concerns as needed; resolve and respond 

to parent complaints. 

Serve as the Director of Transportation in the absence of the Director. 

Operate a vehicle to conduct work. 

Perform related duties as assigned. 

EXISTING




