BP 0460 Campbell Union ESD
Board Policy

Local Control and Accountability Plan

BP 0460
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board desires to ensure the most effective use of available state funding to
improve outcomes for all students. A community-based, comprehensive, data-driven planning
process shall be used to identify annual goals and specific actions, aligned with state and local
priorities, and to facilitate continuous improvement of district practices. The Local Control and
Accountability Plan (LCAP) is a key component of the state accountability system. Pursuant to
Education Code 52064.5, the State Board of Education (SBE) has adopted evaluation rubrics
(called the "California School Dashboard") which will assist districts in evaluating their progress
toward the goals in their LCAP. Under the flexibility provided by the federal Every Student
Succeeds Act (ESSA) (P.L. 114-95), California has begun to streamline local, state, and federal
requirements into a single, coherent system for planning, accountability, and school
improvement and support.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)



The Board shall adopt a districtwide local control and accountability plan (LCAP), using the
template provided by the State Board of Education, which addresses the state priorities specified
in Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be
updated on or before July 1 of each year and, like the district budget, shall cover the next fiscal
year and subsequent two fiscal years. (Education Code 52060; 5CCR 15497.5)

The LCAP shall focus on improving outcomes for all students, particularly those who are
"unduplicated students™ and other underperforming students.

Unduplicated students include students who are eligible for free or reduced-price meals, English
learners, and foster youth and are counted only once for purposes of the local control funding
formula. (Education Code 42238.02)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Language Learners)

The Superintendent or designee shall review the Single Plan for Student Achievement (SPSA)
submitted by each district school pursuant to Education Code 64001 to ensure that the specific
actions included in the LCAP are consistent with strategies included in the SPSA. (Education
Code 52062)

(cf. 0420 - School Plans/Site Councils)

To minimize duplication of effort and provide clear direction for program implementation, the
LCAP and other district and school plans shall be aligned to the extent possible.

(cf. 0400 - Comprehensive Plans)

(cf. 0440 - District Technology Plan)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 5030 - Student Wellness)

(cf. 6171 - Title 1 Programs)

(cf. 7110 - Facilities Master Plan)

(cf. 0420 - School Plans/Site Councils)

Any complaint that the district has not complied with legal requirements pertaining to the LCAP
may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code 52075)

(cf. 1312.3 - Uniform Complaint Procedures)



Plan Development

The Superintendent or designee shall gather data and information needed for effective and
meaningful plan development and present it to the Board and community. Such data and
information shall include, but not be limited to, data regarding the numbers of students in various
student subgroups, disaggregated data on student achievement levels, and information about
current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically significant
student subgroups to review and comment on LCAP development and may include surveys of
students, student forums, student advisory committees, and/or meetings with student government
bodies or other groups representing students. (Education Code 52060; 5 CCR 15495)

(cf. 1220 - Citizen Advisory Committees)
(cf. 4140/4240/4340 - Bargaining Units)
(cf. 4143/4243 - Negotiations/Consultation)
(cf. 6020 - Parent Involvement)

Public Review and Input

The Board shall establish a parent advisory committee to review and comment on the District's
LCAP. The committee shall be composed of a majority of parents/guardians and shall include at
least one parent/guardian of an unduplicated student as defined above. (Education Code 52063; 5
CCR 15495)

Whenever district enrollment includes at least 15 percent English Learners, and there are at least
50 students who are English Learners, the Board shall establish an English Learner Parent
Advisory Committee composed of a majority of parents/guardians of English Learners.
(Education Code 52063; 5 CCR 15495)



The Superintendent or designee shall present the LCAP or the annual update to the committee(s)
before it is submitted to the Board for adoption, and shall respond in writing to comments
received from the committee(s). (Education Code 52062)

The Superintendent or designee shall notify members of the public of the opportunity to submit
written comments regarding the specific actions and expenditures proposed to be included in the
LCAP or the annual update to the LCAP. The notification shall be provided using the most
efficient method of notification possible, which may not necessarily include producing printed
notices or sending notices by mail. All written notifications related to the LCAP or the annual
update shall be provided in the primary language of parents/guardians when required by
Education Code 48985. (Education Code 52062)

As part of the parent and community engagement process, the district shall solicit input on effective
and appropriate instructional methods, including, but not limited to, establishing language
acquisition programs to enable all students, including English learners and native English speakers,
to have access to the core academic content standards and to become proficient in English.
(Education Code 305-306)

The Board shall hold at least one public hearing to solicit the recommendations and comments of
members of the public regarding the specific actions and expenditures proposed to be included in
the LCAP or the annual update. The public hearing shall be held at the same meeting as the
public hearing required prior to the adoption of the district budget in accordance with Education
Code 42127 and AR 3100 - Budget. (Education Code 42127, 52062)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)
(cf. 9320 - Meetings and Notices)

Adoption of the Plan

Prior to adopting the district budget, but at the same public meeting, the Board shall adopt the
LCAP or the annual update. This meeting shall be held after the public hearing described above,
but not on the same day as the hearing. (Education Code 52062)

The Board may adopt revisions to the LCAP at any time during the period in which the plan is in
effect, provided the Board follows the process to adopt the LCAP pursuant to Education Code
52062 and the revisions are adopted in a public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools



Not later than five days after adoption of the LCAP or the annual update to the LCAP, the Board
shall file the LCAP or the annual update with the County Superintendent of Schools. (Education
Code 52070)

If the County Superintendent sends, by August 15, a written request for clarification of the
contents of the LCAP or the annual update, the Board shall respond in writing within 15 days of
the request. If the County Superintendent then submits recommendations for amendments to the
LCAP within 15 days of receiving the Board's response, the Board shall consider those
recommendations in a public meeting within 15 days of receiving the recommendations.
(Education Code 52070)

Monitoring Progress

The Superintendent or designee shall report to the Board, at least annually in accordance with the
timeline and indicators established by him/her and the Board, regarding the district's progress
toward attaining each goal identified in the LCAP. Evaluation shall include, but not be limited
to, an assessment of district and school performance based on evaluation rubrics adopted by the
State Board of Education pursuant to Education Code 52064.5. Evaluation data shall be used to
recommend any necessary revisions to the LCAP.

(cf. 0500 - Accountability)
Technical Assistance/Intervention

When it is in the best interest of the district, the Board may submit a request to the County
Superintendent for technical assistance, including, but not limited to: (Education Code 52071)

1. Assistance in the identification of district strengths and weaknesses in regard to state
priorities and review of effective, evidence-based programs that apply to the district's goals

2. Assistance from an academic expert, team of academic experts, or another district in the
county in identifying and implementing effective programs to improve the outcomes for student
subgroups

3. Advice and assistance from the California Collaborative for Educational Excellence
established pursuant to Education Code 52074

In the event that the County Superintendent requires the district to receive technical assistance
pursuant to Education Code 52071, the Board shall review all recommendations received from



the County Superintendent or other advisor and shall consider revisions to the LCAP as
appropriate in accordance with the process specified in Education Code 52062.

If the Superintendent of Public Instruction (SPI) identifies the district as needing intervention
pursuant to Education Code 52072, the district shall cooperate with any action taken by the SPI
or any academic advisor appointed by the SPI, which may include one or more of the following:

1. Revision of the district's LCAP
2. Revision of the district's budget in accordance with changes in the LCAP

3. A determination to stay or rescind any district action that would prevent the district from
improving outcomes for all student subgroups, provided that action is not required by a
collective bargaining agreement

Legal Reference:

EDUCATION CODE

17002 State School Building Lease-Purchase Law, including definition of good repair

33430-33436 Learning Communities for School Success Program; grants for LCAP
implementation

41020 Audits

42127 Public hearing on budget adoption

42238.01-42238.07 Local control funding formula

44258.9 County superintendent review of teacher assignment

48985 Parental notices in languages other than English

51210 Course of study for grades 1-6

51220 Course of study for grades 7-12

52052 Academic Performance Index; numerically significant student subgroups

52060-52077 Local control and accountability plan

52302 Regional occupational centers and programs

52372.5 Linked learning pilot program

54692 Partnership academies

60119 Sufficiency of textbooks and instructional materials; hearing and resolution

60605.8 California Assessment of Academic Achievement; Academic Content Standards
Commission

60811.3 Assessment of language development

64001 Single plan for student achievement

99300-99301 Early Assessment Program




UNITED STATES CODE, TITLE 20
6312 Local educational agency plan
6826 Title Il funds, local plans

Management Resources:
CSBA PUBLICATIONS
Promising Practices for Developing and Implementing LCAPs, Governance Brief,
November 2016
LCFF Rubrics, Issue 1. What Boards Need to Know About the New Rubrics, Governance
Brief, rev. October 2016

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Every Student Succeeds Act - Update #6, January 18, 2017

LCFF Frequently Asked Questions

———California School Accounting Manual
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 21, 2014  Campbell, California
revised: October 1, 2015



BP 3260 Campbell Union ESD

Board Policy
Fees And Charges

BP 3260
Business and Noninstructional Operations

The Governing Board recognizes its responsibility to ensure that books, materials, equipment,
supplies, and other resources necessary for students' participation in the district’s educational
program are made available to them at no cost.

No student shall be required to pay a any-fees, deposits, or other charges for his/her participation
in an educational activity which constitutes an integral fundamental part of the district's
educational program, including curricular and extracurricular activities._(Education Code 49010,

49011; 5 CCR 350)

of licitati : o £ I lents!
(cf. 3100 - Budget)

(cf. 6145 - Extracurricular and Cocurricular Activities)

As necessary, the Board may approve fees, deposits, and other charges which are specifically
authorized by law. When approving such fees, deposits, or charges, establishing fee schedules,
or determining whether waivers or exceptions should be granted, the Board shall consider
relevant data, including the socioeconomic conditions of district students' families and their

ability to pay.Fersuch-authorized-fees,-deposits,and-charges,the-6 hal-considerstud

(cf. 3250 - Transportation Fees)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 3553 - Free and Reduced Price Meals)

(cf. 5143 - Insurance)

(cf. 9323.2 - Actions by the Board)




Complaints

A complaint alleging district noncompliance with the prohibition against requiring student fees,
deposits, or other charges shall be filed in accordance with the district's procedures in BP/AR
1312.3 - Uniform Complaint Procedures. (Education Code 49013)

(cf. 1312.3 - Uniform Complaint Procedures)

If, upon investigation, the district finds merit in the complaint, the Superintendent or designee
shall recommend and the Board shall adopt an appropriate remedy to be provided to all affected
students and parents/quardians in accordance with 5 CCR 4600.

Information related to the prohibition against requiring students to pay fees for participation in an
educational activity shall be included in the district's annual notification of uniform complaint
procedures to be provided to all students, parents/guardians, employees, and other interested
parties pursuant to 5 CCR 4622. (Education Code 49013)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)




Legal Reference:

EDUCATION CODE

8239 Preschool and wraparound child care services

8250 Child care and development services for children with disabilities
8263 Child care eligibility

8422 21st Century High School After School Safety and Enrichment for Teens programs
8482.6 After School Education and Safety programs

8760-87743 Outdoor science and conservation programs

17453.1 District sale or lease of Internet appliances or personal computers to students or parents
17551 Property fabricated by students

19910-19911 Offenses against libraries

32033 Eye protective devices

32221 Insurance for athletic team member

32390 Fingerprinting program

35330-35332 Excursions and field trips

35335 School camp programs

38080-38086.15 Cafeteria establishment and use

38120 Use of school band equipment on excursions to foreign countries
39801.5 Transportation for adults

39807.5 Payment of transportation costs

39837 Transportation of students to places of summer employment
48050 Residents of adjoining states

48052 Tuition for foreign residents

48904 Liability of parent or guardian

49010-49013 Student fees

49065 Charge for copies

49066 Grades, effect of physical education class apparel

49091.14 Prospectus of school curriculum

51810-51815 Community service classes

52612 Tuition for adult classes

52613 Nonimmigrant foreign nationalsatens

56504 School records; students with disabilities

60410 Students in classes for adults

GOVERNMENT CODE

6253 Request for copy; fee

CALIFORNIA CONSTITUTION

Article 9, Section 5 Common school system

CODE OF REGULATIONS, TITLE 5

350 Fees not permitted

4622 Notice




4600-4687 Uniform complaint procedures

UNITED STATES CODE, TITLE 8

1184 Foreign students

COURT DECISIONS

Driving School Assn of CA v. San Mateo Union HSD (1993) 11 Cal. App. 4th 1513
Arcadia Unified School District v. State Department of Education (1992) 2 Cal 4th 251
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739

Hartzell v. Connell (1984) 35 Cal. 3d 899

CTA v. Glendale School District Board of Education (1980) 109 Cal. App. 3d 738

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS MANAGEMENT
ADVISORIES

Pupil Fees: Damage to School Property, Fiscal Management Advisory 16-01, September 16,
2016

Pupil Fees: Parent Service Hours, Fiscal Management Advisory 15-01, January 20, 2015

Pupil Fees, Deposits, and Other Charges: Cap and Gown for High School Graduation Ceremony,
Addendum to Fiscal Management Advisory 12-02, October 4, 2013

WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 27,1998  Campbell, California
revised: June 21, 2001

revised: September 12, 2002

revised: March 7, 2013



AR 3260 Campbell Union ESD

Administrative Regulation
Fees And Charges

AR 3260
Business and Noninstructional Operations

When approved by the Governing Board, the Superintendent or designee may impose a fee for

the following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay
the cost of the insurance for any team member who is financially unable to payferfinancial
hardship (Education Code 32221)

(cf. 5143 - Insurance)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331)

3. Expenses of students' participation in a field trip or excursion to another state, the District
of Columbia, or a foreign country, as long as no student is prohibited from making the field trip
due to lack of funds (Education Code 35330)

(cf. 6153 - School-Sponsored Trips)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs
associated with the program. (Education Code 32390)

(cf. 5142.1 - Identification and Reporting of Missing Children)

5. School camp programs_in outdoor science education, conservation education, or forestry
operated pursuant to Education Code 8760-87743 provided that the fee is not mandatory and no
student is denied the opportunity to participate for nonpayment of the fee. (Education Code
35335)

(cf. 6142.5 - Environmental Education)



6. Reimbursement for the direct cost of materials provided by the district to a
student for the fabrication of nonperishable personal property the student will take home for
his/her own possession and use, such as wood shop, art, or sewing projects kept by the student

(Educatlon Code 17551)

7. Home-to-school transportation and transportation between regular, full-time day schools
and regional occupational centers, programs, or classes, as long as the fee does not exceed the
statewide average nonsubsidized cost per student and as-teng-as-exemptions are made for
indigent and disabled students (Education Code 39807.5)

(cf. 3250 - Transportation Fees)

8. Transportation for students to and from their places of employment in connection with
any summer employment programs for youth (Education Code 39837)

9. Deposit for school -band instruments, music, uniforms, and other regalia which school
band members take on excursions to foreign countries (Education Code 38120)

10. Sale or lease of personal computers or of Internet appliances that allow a person to
connect to or access the district's educational network, provided that the items are sold or leased
to parents/quardians at no more than cost and the district provides network access for families

who cannot afford it (Education Code 17453.1)Fees-for-community-serviceclasses{Education
Ceodo ol

(cf. 0440 - District Technology Plan)
(cf. 6163.4 - Student Use of Technology)

11. An adult education or secondary school community service class in civic, vocational,
literacy, health, homemaking, and technical and general education, not to exceed the cost of
maintaining the class (Education Code 51810-51815)

(cf. 6142.4 - Service Learning/Community Service Classes)

121. Eye safety devices worn in courses or activities involving the use of hazardous
substances likely to cause injury to the eyes, when being sold to students and/or teachers or
instructors to keep and; at a price not to exceed the district's actual costs (Education Code
32033)




(cf. 3514.1 - Hazardous Substances)
(cf. 5142 - Safety)

132.  Actual cost of furnishing copies of any student's records, except that no charge shall be
made for furnishing up to two transcripts or two verifications of a former student's records or for

reproducing records of a student with a disability when the cost would effectively prevent the

(cf. 5125 - Student Records)

143.  Actual costs of duplication for reproduction of the prospectus of school curriculum or for
copies of public records (Education Code 49091.14;Government Code 6253)

(cf. 1340 - Access to District Records)

(cf. 5020 - Parent Rights and Responsibilities)

15. Food sold at school subject to free and reduced-price meal program eligibility and other
restrictions specified in law (Education Code 38084)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Funds)
(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3554 - Other Food Sales)

16. As allowed in law, replacement cost or reimbursement for lost or willfully damaged
district books, supplies, or property, or for district property loaned to a student that he/she fails to
return (Education Code 19910-19911, 48904)

(cf. 3515.4 - Recovery for Property Loss or Damage)



17.  Tuition for district school attendance by an out-of-state orand-out-of-country resident
(Education Code 48050, 48052, 52613; 8 USC 1184)

(cf. 5111.2 - Nonresident Foreign Students)

18.  Adult education books, materials, transportation, and classes, except that no fee may be
charged for classes-as-speeified in elementary subjects, classes for which high school credit is
granted when taken by a person who does not hold a high school diploma, or classes in English
and citizenship.taw- (Education Code 39801.5, 52612, 60410)

(cf. 6200 - Adult Education)

19.  Preschool and child care and development services, in accordance with the fee schedule
established by the Superintendent of Public Instruction, unless the family qualifies for subsidized

services or the program is for severely disabled children and the student is eligible to enroll in it
(Education Code 8239, 8250, 8263)

(cf. 5148 - Child Care and Development)
(cf. 5148.3 - Preschool/Early Childhood Education)

20. Participation in a before-school or after-school program that is funded as an After School
Education and Safety (ASES) program, 21st Century Community Learning Center (21st CCLC),
or 21st Century High School After School Safety and Enrichment for Teens program, provided
that fees are waived or reduced for families with students who are eligible for free or reduced-
price meals and, in regard to ASES and 21st CCLC programs, fees are not charged if the district
knows the student is a homeless or foster youth (Education Code 8422, 8482.6)

(cf. 5148.2 - Before/After School Programs)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

Physical-education-uniforms

of. 2 Dhusical Educati | Activity’

21. Advanced Placement and International Baccalaureate Diploma examinations for college
credits, as long as the examination is not a course requirement and the results have no impact on
student grades or credits in the course

(cf. 6141.4 - International Baccalaureate Program)
(cf. 6141.5 - Advanced Placement)




Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: August 17,1998 Campbell, California
revised: June 21, 2001

revised: September 12, 2002

revised: March 7, 2013



AR 4112.22 Campbell Union ESD

Administrative Regulation
Staff Teaching English Language Learners

AR 4112.22
Personnel

Definitions

Instruction for English language development (ELD) means instruction designed specifically for
English learners to develop their listening, speaking, reading, and writing skills in English.
(Education Code 44253.2)

Specially designed academic instruction in English (SDAIE) means instruction in a subject area,
delivered in English, that is specially designed to meet the needs of English learners.
(Education Code 44253.2)

Primary language instruction includes both primary language development designed to develop
English learners' listening, speaking, reading, and writing skills in their primary language and
content instruction delivered in the primary language in any subject area.

(Education Code 44253.2)



(cf. 6174 - Education for English Language Learners)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4112.2 - Certification)

(cf. 4112.21 - Interns)

of - | lificati ot hild Left Behind Act
(cf. 4113 - Assignment)

(cf. 4222 - Teacher Aides/Paraprofessionals)

(cf. 6174 - Education for English Language Learners)




Legal Reference:
EDUCATION CODE

306 Definition, English learner
44253.1-44253.11

44258.9 County superintendent review of teacher assignments

44259.5 Standards for teachers of all students, including English language learners
44380-44386 Alternative certification

44856 Employment of teachers from foreign countries

52160-52178 Bilingual-Bicultural Act of 1976

52180-52186 Bilingual teacher training assistance program

62001-62005. 5 Evaluation and sunsetting of programs

99230-99242 Mathematics and Reading Professional Development Program
CODE OF REGULATIONS, TITLE 5

6100-6125 Teacher qualifications, No Child Left Behind Act

80015 Requirements for the CLAD certification or English learner authorization
80015.1-80015.4 Requirements for CLAD, English learner authorization or bilingual
authorization

80021 Short-Term Staff Permit

80021.1 Provisional Internship Program

80024.7-80024.8 Emergency CLAD and bilingual permits

UNITED STATES CODE, TITLE 20

6319 Highly qualified teachers

6601-6651 Training and recruiting high-quality teachers

6801-7014 Language instruction for English learners and immigrant students

7801 Definitions, highly qualified teacher

CODE OF FEDERAL REGULATIONS, TITLE 34

200.55-200.57 Highly qualified teachers

COURT DECISIONS

Teresa P. et al v. Berkeley Unified School District et al (1989) 724 F.Supp. 698

Management Resources:
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS



CL-622 Serving English Learners;-December2010

CL-626B Bilingual Authorizations;-Nevember2010

CL-626C Crosscultural, Language and Academic Development (CLAD) Certificate, - Nevember
2010

CL-568 The Sojourn Certificated Employee Credential,-August-2009

WEB SITES
CSBA: http://www.csba.org
California Association for Bilingual Education:

California Department of Education, English Learners: http://www.cde.ca.gov/sp/el
California Teachers of English to Speakers of Other Languages: http://www.catesol.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov

U.S. Department of Education: http://www.ed.gov

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: July 15, 2004 Campbell, California

revised: March 17 2005

revised: December 13, 2007

revised: March 1, 2012



E 4112.9 Campbell Union ESD
Exhibit

Employee Notifications

E 41129
Personnel

I. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment

Education or Other Legal Code: Education Code 231.5, Government Code 12950, 2 CCR
1102

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually to all employees and 72 hours before pesticide application
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide product, active ingredients, Internet address to access information

When/Whom to Notify: To all employees, prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on year-round implementing year-round program schedule

When/Whom to Notify: To all employees, prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: AR 6112

Subject: Public hearing on alternative schedule

When/Whom to Notify: To all employees

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints
about student fees and local control accountability plan



When/Whom to Notify: To all employees

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: To all employees

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to administer emergency antiseizure medication; training to be
provided

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical
to duties; discipline; appeal

When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Government Code 3102

Board Policy/Administrative Regulation #: AR 4112.3/4212.3/4312.3
Subject: Oath or affirmation of allegiance required of disaster service workers

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated,;
available employee assistance programs



When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school,
annually thereafter

Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's
emergency response plan

When/Whom to Notify: To all employees, if the district receives Tobacco-Use Prevention
Education funds

Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually to all employees, or more frequently if there is new
information

Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: AR 4119.43/4219.43/4319.43

Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To all employees, with each paycheck
Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: To covered employees and former employees

Education or Other Legal Code: Labor Cod €2800.2

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement
encouraging careful examination of options before declining coverage

When/Whom to Notify: To every new employee, either at the time employee is hired or by end
of first pay period

Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: BP 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician,
form for reporting personal physician/chiropractor



When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality
rights, copy of law

When/Whom to Notify: Upon employment, and when employee goes on leave for specified
reasons

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Education or Other Legal Code: 2 CCR

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights
Act (CFRA); obligation to provide 30 day's notice of need for leave when possible

When/Whom to Notify: Annually to all employees

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress

Il. To Certificated Employees



When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time
and substitute certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of
compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June
30 for noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year
for probationary employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to
certificated employees

Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To certificated employees upon employment and to nonpermanent
employees in July of each school year

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary



When/Whom to Notify: To probationary employees in district with ADA of 250 or more, by
March 15 of employee's second consecutive year of employment

Education or Other Legal Code: Education Code 44929.21

Board Policy/Administrative Regulation #: AR 4117.6

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at
any time of year or, for charge of unsatisfactory performance, during instructional year
Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP 4118; AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30
days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least
45 days prior to suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at
least 90 days prior to suspension/dismissal notice or prior to last quarter of school year
Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence
offense, within 10 days of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employees 30 days prior to dismissal during school
year, but not later than March 15 for second- year probationary employees

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal



When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final
notice by May 15

Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board
decision re: termination

When/Whom to Notify: On or before June 30, to temporary employee who served 75 percent of
school year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of
specified acts

Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to
alleged misconduct

Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

I1l. To Classified Employees

When/Whom to Notify: To classified employee charged with mandatory leave of absence
offense, in merit system district

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of intent to dismiss in 30 days

When/Whom to Notify: When classified employee is subject to disciplinary action for cause, in
nonmerit district

Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, procedures, and employee rights



When/Whom to Notify: To classified employees at least 60 days prior to layoff, or by April 29 if
specially funded program that expires at end of school year

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff and reemployment rights

When/Whom to Notify: To classified employees upon employment and upon each change in
classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours,
prescribed workweek

When/Whom to Notify: To classified permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration
of specified documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to
renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment
and at least once per year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and
thereafter upon employment

Education or Other Legal Code: 49 CFR 382.601

Board Policy/Administrative Regulation #: BP 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy



IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to
teaching position

Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the release or reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the
following school year

Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected
employees

Education or Other Legal Code: Civil Code 1798.2

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable,
contact information for credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district



When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or
charges against employee

Education or Other Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of
confidential information

Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: BP 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history
information or subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious
materials, upon initial employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204, 5193

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person
responsible for maintaining and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area where hazardous chemical are
present, upon initial assignment and upon new exposure situation



Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Location and availability of chemical hygiene plan, exposure limits, signs and
symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the
work area, upon initial assignment and when new hazard is introduced into work area
Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Any presence of hazardous substances in the work area, location and availability of
hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five days of employee's request for family care and medical
leave, receipt of supporting information, or district's knowledge that the requested leave may
qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA,; if not eligible, reason not eligible;
requirement to use paid leave; any requirement for fitness-for-duty certification; any subsequent
changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet
obligations
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AR 4161.1 Campbell Union ESD

Administrative Regulation
Personal IlIness/Injury Leave

AR 4161.1
Personnel

Full-time certificated employees are entitled to 10 days leave of absence for personal illness or
injury (sick leave) per school year, with full pay. Employees working less than five days per
week shall be granted comparable sick leave in proportion to the time they work. However, any
part-time employee who is entitled to less than three days of paid sick leave due to the
amount of time he/she worked shall be granted sick leave pursuant to Labor Code 246.
(Education Code 44978; Labor Code 245-249)

(cf. 4161/4261/4361 - Leaves)
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

Any certificated employee who leaves the district after at least one year of employment and
accepts a certificated position in another district, county office of education or community
college district within one year shall have transferred with him/her the total amount of
accumulated sick leave. The district shall not require new employees to waive their leave
accumulated in a previous district. (Education Code 44979. 44980)

Sick leave may be used by a certificated employee for:

1. Cases of temporary inability to perform duties because of illness, accident or quarantine,
whether or not the cause of absence arises out of and in the course of employment (Education
Code 44964)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)



2. Absences due to pregnancy, miscarriage, childbirth and recovery (Education Code 44965,
44978)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
3. Cases of personal necessity (Education Code 44981)
(cf. 4161.2/4261.2/4361.2 - Personal Leaves)

4. Cases of industrial accidents or illnesses when leave granted specifically for that purpose
has expired (Education Code 44984)

(cf. 4161.11/ 4361.11 - Industrial Accident/llIness Leave

Diagnosis, care, or treatment of an existing health condition of, or preventive care for, the
employee or his/her family member as defined in Labor Code 245.5 (Labor Code 246.5)

Need of the employee to obtain or seek any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child,
when the employee, or his/her child, has been a victim of domestic violence, sexual assault, or
stalking (Labor Code 246.5)

An employee may take sick leave at any time during the school year, even if credit for sick leave
has not yet been accrued. (Education Code 44978)

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 44978)

An employee shall reimburse the district for any unearned sick leave used as of the date of
his/her termination.



Notification of Absence

An employee shall notify the district of his/her need to be absent as soon as such need is known,
so that substitute services may be secured. This notification shall include an estimate of the
expected duration of absence. If the absence becomes longer than estimated, the employee shall
so notify the district.

Continued Absence After Available Sick Leave Is Exhausted

During each school year, when a certificated employee has exhausted all available sick leave,
including all accumulated sick leave, and, due to illness or , continues to be absent
from his/her duties for an additional period of -up to five school months, the employee shall
receive his/her regular salary minus the actual cost of a substitute to fill the position. If the
district has made every reasonable effort to secure the services of a substitute and has been
unable to do so, the amount that would have been paid to a substitute shall be deducted from the
employee’s salary.

An employee shall not be provided more than one five-month period per illness or

However, if the school year ends before the five-month period is exhausted, the employee
may take the balance of the five-month period in a subsequent school year. (Education Code
44977)

After five months, if a certificated employee has exhausted all available sick leave and is not
medically able to resume his/her duties, the employee shall be placed either in another position
or on a reemployment list. If the employee is on probationary status, s/he shall be placed on the
reemployment list for 24 months beginning at the expiration of the five-month period provided
pursuant to Education Code 44977; if on permanent status, the employee shall be placed on the
reemployment list for 39 months. If during this time the employee becomes medically able, s/he
shall be returned to employment in a position for which s/he is credentialed and qualified.
(Education Code 44978.1)

(cf. 4116 - Probationary/Permanent Status)



Verification Requirements

After an absence due to illness or injury, the employee shall verify the absence by submitting a
completed and signed district absence form to his/her immediate supervisor.

The Superintendent or designee may, at any time, require additional written verification by the
employee's physician or practitioner. Such verification shall be required whenever an employee's
absence record shows chronic absenteeism or a pattern of absences immediately before or after
weekends and/or holidays or whenever clear evidence indicates that an absence is not related to
illness or injury.

The Superintendent or designee may require an employee to visit a physician selected by the
district and at district expense in order to receive a report on the medical condition of the
employee. The report shall include a statement as to the employee's need for further leave of
absence and a prognosis as to when the employee will be able to return to work. If the report
concludes that the employee's condition does not warrant continued absence, the Superintendent
or designee may, after giving notice to the employee, deny further leave.

Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and
shall not be disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization or
extended medical treatment may be asked to submit a letter from his/her physician stating that
s/he is able to return and stipulating any recommended restrictions or limitations.

(cf. 4031 - Reasonable Accommodation)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)



Healthy Workplaces, Healthy Families Act Requirements
No employee shall be denied the right to use accrued sick days and the district shall not in any
manner discriminate or retaliate against an employee for using or attempting to use sick leave,

filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code
245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The amount of sick days provided by Labor Code 245-249

C. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting or using sick
leave is prohibited by law and an employee has the right to file a complaint with the Labor

Commissioner if the district discriminates or retaliates against him/her

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use
per work year and allow eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued
with their pay check, of the amount of paid sick leave they have available

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

4. Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years



Legal Reference:
EDUCATION CODE
44964 Power to grant leave of absence in case of illness, accident, or quarantine
44965 Granting of leaves of absence for pregnancy and childbirth
44976 Transfer of leave rights when school is transferred to another district
44977 Salary deduction during absence from duties up to five months after sick leave is
exhausted
44977.5
up to 12 weeks after sick leave is exhausted
44978 Provisions for sick leave of certificated employees
44978.1 Inability to return to duty; placement in another position or on reemployment list

44979 Transfer of accumulated sick leave to another district

44980 Transfer of accumulated sick leave to a county office of education

44981 Leave of absence for personal necessity

44983 Exception to sick leave when district adopts specific rule

44984 Industrial accident or illness

44986 Leave of absence for disability allowance applicant

LABOR CODE

220 Sections inapplicable to public employees

230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to
time off

230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking
victims, right to time off

233 llIness of child, parent, spouse or domestic partner

234 Absence control policy

245-249 Healthy Workplaces, Healthy Families Act of 2014

CODE OF REGULATIONS, TITLE 5

5601 Transfer of accumulated sick leave

UNITED STATES CODE, TITLE 42

2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008

CODE OF FEDERAL REGULATIONS, TITLE 29

1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008

COURT DECISIONS

Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 Cal.App.4th 406
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AR 4261.1 Campbell Union ESD

Administrative Regulation

Personal Illness/Injury Leave

AR 4261.1
Personnel

Accrual of Leave

Full-time classified employees are entitled to 12 days leave of absence, with full pay, for
personal illness or injury per fiscal year. Employees who serve less than a full fiscal year or less
than five days a week shall be granted comparable sick leave in proportion to the time they work.

(Education Code 45191; Labor Code 245-249)

(cf. 4161/4261 - Leaves)
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program)

An employee may take sick leave at any time during the year, even if credit for sick leave has not
yet been accrued. At the beginning of each fiscal year, the sick leave "bank" of the unit worker
shall be increased by the number of days of sick leave which the unit member should earn in the
ensuing fiscal year (July 1 through June 30). A unit member's sick leave bank shall be adjusted if
a change of assignment or extended work year alters the amount of earned sick leave.

(Education Code 45191)

When available paid leave has been exhausted, the employee shall be so notified in writing and
shall be offered an opportunity to request additional leave. (Education Code 45195)

An employee who does not complete a given year of service shall be charged for any unearned
sick leave used as of the date of termination.

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 45191)



An employee shall reimburse the district for any unearned sick leave used as of the date of
his/her termination.

The district shall not require newly employed classified employees to waive leave accumulated
in a previous district. However, if the employee's previous employment was terminated for
cause, the transfer of the accumulated leave shall be made only if approved by the Governing
Board. (Education Code 45202)

At the beginning of each school year, employees shall be notified of the amount of sick leave
they have accumulated.

A classified employee who leaves the district after at least one year of employment and accepts
employment in another district or county office of education within one year shall have
transferred with him/her the total amount of accumulated sick leave. This provision shall not
apply to employees whose employment is terminated due to action initiated by the district for
cause. The district shall not require new employees to waive their leave accumulated in a
previous district. (Education Code 45202)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Sick leave may be used by a classified employee for:

1. Absences caused by accident or illness, whether or not the absence arises out of or in the
course of employment, or by quarantine which results from contact during the performance of
the employee's duties with other persons having a contagious disease (Education Code 45199)
2. Absences due to pregnancy, childbirth and recovery (Education Code 45193)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

3. Cases of personal necessity (Education Code 45207)

(cf. 4161.2/4261.2/4361.2 - Personal Leaves)

4. Cases of industrial accidents or ilinesses when leave granted specifically for that purpose
has expired (Education Code 45192)

(cf. 41261.11 - Industrial Accident/lliness Leave)



5. Iliness of the employee’s child, parent, spouse, registered domestic partner or domestic
partner's child, up to the amount of sick leave that would be accrued during six months (Labor
Code 233)

6. Diagnosis, care, or treatment of an existing health condition of, or preventive care for, the
employee or his/her family member as defined in Labor Code 245.5 (Labor Code 246.5)

7. Need of the employee to obtain or seek any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child,
when the employee, or his/her child, has been a victim of domestic violence, sexual assault, or
stalking (Labor Code 246.5)

Notification of Absence

An employee shall notify the district of his/her need to be absent as soon as such need is known,
so that substitute services may be secured as necessary.

This notification shall include an estimate of the expected duration of absence. This notification
must be into the district's absence reporting system, whether or not a substitute is
required or has previously been secured. Failure to report the absence may result in absence
without pay. Repeated failure to report through the absence reporting system, may result in
further disciplinary action. In the instances where managers require personal notification of an
employee's impending absence, the employee should comply. However, the employee is still
required to call the absence reporting system. If the absence becomes longer than estimated, the



employee shall so notify the district. If the duration of absence becomes shorter than estimated,
the employee shall notify the district by not later than 3 p.m. of the day preceding the day on
which he/she intends to return to work. If failure to so notify the district results in a substitute
being secured, the cost of the substitute shall be deducted from the employee's pay. A request for
leave taken for "matters of compelling personal importance,"” as outlined in collective bargaining
agreements, shall be submitted to the supervisor at least five working days prior.

After an employee has exhausted all paid leave, he/she shall receive his/her regular salary minus
the amount that would be paid to any substitute employed to fill the position. The employee is
entitled to this differential pay for a period up to five months. (Education Code 45196)

The five-month period shall commence on the first day of the leave of absence and shall run
concurrently with any other paid leave.

A permanent employee who is absent because of a personal illness or injury and who has
exhausted all available personal illness or injury leave, vacation, compensatory overtime, and
any other paid leave shall be so notified, in writing, and offered an opportunity to request
additional leave. The Board may grant the employee additional leave, paid or unpaid, for a
period not to exceed six months and may renew this leave for two additional six-month periods
or for lesser periods. Total leave so granted shall not exceed 18 months. (Education Code 45195)

(cf. 4216 - Probationary/Permanent Status)

When a classified employee has exhausted all available personal illness or injury, vacation, and
compensatory overtime leaves, paid or unpaid, and is still not able to resume his/her duties, the
employee shall be placed on a reemployment list for a period of 39 months. If during this time

the employee becomes able, he/she shall be reemployed in the first vacancy in the classification



of his/her previous assignment. The employee's reemployment shall take preference over all
other applicants except those laid off for lack of work or funds, in which case the employee shall
be ranked according to his/her seniority. (Education Code 45195)

Verification Requirements

After any absence due to illness or injury, the employee shall verify the absence by submitting a
completed and signed district absence form to his/her immediate supervisor.

The Superintendent or designee may, at any time, require additional written verification by the
employee's physician or practitioner. Such verification shall be required whenever an employee's
absence record shows chronic absenteeism or a pattern of absences immediately before or after
weekends and/or holidays or whenever clear evidence indicates that an absence is not related to
illness or injury.

The Superintendent or designee may require an employee to visit a physician selected by the
district and at district expense in order to receive a report on the medical condition of the
employee. The report shall include a statement as to the employee's need for further leave of
absence and a prognosis as to when the employee will be able to return to work. If the report
concludes that the employee's condition does not warrant continued absence, the Superintendent
or designee, after giving notice to the employee, may deny further leave.

Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and
shall not be disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization or
extended medical treatment may be asked to submit a letter from his/her physician stating that
he/she is able to return and stipulating any recommended restrictions or limitations.

Verification requirements shall not discriminate against any employee on the basis of his/her
religious practice.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4031 - Complaints Concerning Discrimination in Employment)



(cf. 4032 - Reasonable Accommodation)
(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)

Healthy Workplaces, Healthy Families Act Requirements

No employee, including a short-term or substitute employee, shall be denied the right to use
accrued sick days and the district shall not in any manner discriminate or retaliate against an
employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee
shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that
includes the following information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The amount of sick days provided by Labor Code 245-249

C. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting or using sick
leave is prohibited by law and an employee has the right to file a complaint with the Labor

Commissioner if the district discriminates or retaliates against him/her

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use
per year and allow eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued
with their pay check, of the amount of paid sick leave they have available



4. Keep a record documenting the hours worked and paid sick days accrued and used by
each eligible employee for three years

Short-Term and Substitute Employees

Except for a retired annuitant who is not reinstated to the retirement system, any short-term or
substitute employee who works for 30 or more days within a year of his/her employment shall be
entitled to one hour of paid sick leave for every 30 hours worked. Accrued paid sick days shall
carry over to the following year of employment, up to a maximum of 48 hours. (Labor Code
246)

Any short-term or substitute employee may begin to use accrued paid sick days on the 90th day
of his/her employment, after which he/she may use the sick days as they are accrued. (Labor
Code 246)

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor
Code 246.5)

1. His/her own need or the need of a family member, as defined in Labor Code 245.5, for
the diagnosis, care, or treatment of an existing health condition or for preventive care

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child,
when the employee has been a victim of domestic violence, sexual assault, or stalking

Legal Reference:

EDUCATION CODE

45103 Substitute employees

45190 Leaves of absence and vacations

45191 Leaves of absence for illness and injury

45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances)
45195 Additional leave for nonindustrial accident or illness; reemployment preference
45196 Salary; deductions during sick leave

45202 Transfer of accumulated sick leave and other benefits

LABOR CODE

230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to
time off



230.1 Employers with 25 or more employees; domestic violence, sexual assault and stalking
victims, right to time off

233 llIness of child, parent, spouse or domestic partner

245-249 Healthy Workplaces, Healthy Families Act of 2014

COURT DECISIONS

California School Employees Association v. Colton Joint Unified School District, (2009) 170
Cal.App.4th 957

California School Employees Association v. Tustin Unified School District, (2007) 148
Cal.App.4th 510

ATTORNEY GENERAL OPINIONS

53 Ops.Cal.Atty.Gen. 111 (1970)

Regulation CAMPBELL UNION SCHOOL DISTRICT

approved: May 18, 2006 Campbell, California

revised: December 13, 2007

revised: October 1, 2015

revised: September, 15, 2016



BP 5111 Campbell Union ESD
Board Policy

Admission

BP 5111
Students

The Governing Board believes that all children should have the opportunity to receive
educational services. Staff shall encourage parents/guardians to enroll all school-aged children
in school.

The Superintendent or designee shall maintain procedures which provide for the verification of
all entrance requirements specified in law and in Board policies and regulations.

(cf. 5111.1 - District Residency)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5125 - Student Records)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 Health Screening for School Entry)

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or a
child of a military family is not delayed because of outstanding fees or fines owed to the child's
last school or for his/her inability to produce previous academic, medical, or other records
normally required for enrollment.

(cf. 6173 - Education for Homeless Youth)
(cf. 6173.1 - Education of Foster Youth)
(cf. 6173.2 - Education of Children of Military Families)

In addition, no child shall be denied enrollment in a district school solely on the basis of his/her
arrest, adjudication by a juvenile court, formal or informal supervision by a probation officer,



detention in a juvenile facility, enroliment in a juvenile court school, or other contact with the
juvenile justice system. (Education Code 48645.5)

(cf. 5119 - Students Expelled from Other Districts

The district's enrollment application shall include information about the health care options and
enrollment assistance available to families within the district. The district shall not discriminate
against any child for not having health care coverage and shall not use any information relating
to a child's health care coverage or his/her interest in learning about health care coverage in any
manner that would harm the child or his/her family. (Education Code 49452.9)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Legal Reference:
EDUCATION CODE
46300 Computation of average daily attendance, inclusion of kindergarten and
transitional kindergarten
46600 Agreements for admission of students desiring interdistrict attendance
48000 Minimum age of admission (kindergarten)
48002 Evidence of minimum age required to enter kindergarten or first grade
48010 Minimum age of admission (first grade)
48011 Admission from kindergarten or other school; minimum age
48050-48053 Nonresidents
48200 Children between ages of 6 and 18 years (compulsory full-time education)



48350-48361 Open Enrollment Act
48850-48859 Educational placement of foster youth

49076 Access to records by persons without written consent or under judicial order
49408 Information of use in emergencies

49452.9 Health care coverage options and enrollment assistance
49700-49704 Education of children of military families

HEALTH AND SAFETY CODE

120325-120380 Education and child care facility immunization requirements
121475-121520 Tuberculosis tests for students

CODE OF REGULATIONS, TITLE 5

200 Promotion from kindergarten to first grade

CODE OF REGULATIONS, TITLE 17

6000-6075 School attendance immunization requirements

UNITED STATES CODE, TITLE 42
11431-11435 McKinney Homeless Assistance Act

Management Resources:
CSBA PUBLICATIONS

Dear Colleague Letter, May

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov
Office for Civil Rights, U.S. Department of Education:


http://www2.ed.gov/about/offices/list/ocr

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: December 17, 1998 Campbell, California
revised: June 21, 2012

revised: October 1, 2015



BP 5111.1 Campbell Union ESD
Board Policy

District Residency

BP 5111.1
Students

The Governing Board desires to admit all students who reside within district boundaries or who
fulfill the district residency requirements through other means as allowed by law. The
Superintendent or designee shall develop procedures to facilitate the receipt and verification of
students' proof of residency.

(cf. 5116 - School Attendance Boundaries)

The Superintendent or designee shall annually notify parents/guardians of all existing attendance
options available in the district, including, but not limited to, all options for meeting residency
requirements for school attendance. (Education Code 48980)

(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)
(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall require parents/guardians to provide documentation of the
student's residency upon admission to a district school. A copy of the document or written
statement offered as verification of residency shall be maintained in the student's mandatory
permanent record. (5 CCR 432)

(cf. 5111 - Admission)
(cf. 5125 - Student Records)

A student's enrollment may be denied when the submitted documentation is insufficient to
establish district residency. In any such case, the Superintendent or designee shall notify the
parent/guardian in writing, including specific reasons for the denial.



Investigation of Residency

The Superintendent or designee may assign appropriate district employees to conduct the
investigation. The investigation may include the examination of records, including public
records, and/or interviews of persons who may have knowledge of the student's residency.

If necessary, the Superintendent or designee may employ the services of a private investigator to
conduct the investigation. Before hiring a private investigator, the Superintendent or designee
shall make other reasonable efforts to determine whether the student resides in the district.
(Education Code 48204.2)

The investigation shall not include the surreptitious collection of photographic or videographic
images of persons or places subject to the investigation. However, the use of technology is not
prohibited if done in open and public view. (Education Code 48204.2)

Any employee or contractor engaged in the investigation shall truthfully identify himself/herself
as an investigator to individuals contacted or interviewed during the course of the investigation.
(Education Code 48204.2)

Appeal of Enrollment Denial

If the Superintendent or designee, upon investigation, determines that a student does not meet
district residency requirements and denies the student's enrollment in the district, he/she shall
provide the student's parent/guardian an opportunity to appeal that determination. (Education
Code 48204.2)

The Superintendent or designee shall send the student's parent/guardian written notice specifying
the basis for the district's determination. This notice shall also inform the parent/guardian that
he/she may, within 10 school days, appeal the decision and provide new evidence of residency.

The burden shall be on the parent/guardian to show why the district's determination to deny
enrollment should be overruled. (Education Code 48204.2)



A student who is currently enrolled in the district shall be allowed to remain in attendance at
his/her school pending the results of the appeal. A student who is not currently enrolled in the
district shall not be permitted to attend any district school unless his/her appeal is successful.

In an appeal to the Superintendent or designee of a determination that district residency
requirements were not met, the Superintendent shall review any evidence provided by the
parent/guardian or obtained during the district's investigation and shall make a decision within 10
school days of receipt of the parent/guardian’s request for the appeal. The Superintendent's
decision shall be final.

Legal Reference:

EDUCATION CODE

220 Prohibition of discrimination

35160.5 Intradistrict open enrollment

35351 Assignment of students to particular schools

46600-46611 Interdistrict attendance permits

48050-48054 Nonresidents

48200-48208 Compulsory education law, especially:

48204 Residency requirements

48204.1-48204.2 Evidence of residency

48300-48316 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act transfers

48852.7 Education of homeless students; immediate enrollment

48853.5 Education of foster youth; immediate enrollment

48980 Notifications at beginning of term

52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE

6550-6552 Caregivers

GOVERNMENT CODE

6205-6210 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5

432 Retention of student records

UNITED STATES CODE, TITLE 42

11431-11435 McKinney-Vento Homeless Assistance Act

COURT DECISIONS

Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47



Management Resources:

CSBA PUBLICATIONS

Legal Guidance on Providing All Children Equal Acess to Education, Regardless of Immigration
Status, February 2017

Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014

U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF EDUCATION
OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Fact Sheet: Information on the Rights of All Children to Enroll in School

Dear Colleague Letter: School Enrollment Procedures, May 8, 2014

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Secretary of State, Safe at Home Program: http://www.sos.ca.gov/safeathome
U.S. Department of Education, Office for Civil Rights: hitp://www2.ed.gov/ocr

U.S. Department of Justice: https://www.justice.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: September 15, 2016 Campbell, California


http://www2.ed.gov/ocr

BP 5113 Campbell Union ESD
Board Policy

Absences And Excuses

BP 5113
Students

The Governing Board believes that regular attendance plays an important role in student
achievement. The Board shall work with parents/quardians and students to ensure their
compliance with all state attendance laws and may use appropriate legal means to correct
problems of chronic absence or truancy.

(cf. 5112.1 - Exemptions from Attendance)
(cf. 5112.2 - Exclusions from Attendance)
(cf. 5113.1 - Chronic Absence and Truancy)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6154 - Homework/Makeup Work)

Exeused-Absences

Absence from school shall be excused only for health reasons, family emergencies and justifiable
personal reasons, as permitted by law, Board policy, and administrativeen regulations.
(Education Code 46610,-48205,-48216)




Student absence for religious instruction or participation in religious exercises away from school
property may be considered excused subject to law and administrative regulations-and-taw.
(Education Code 46014)

Inasmuch as school attendance and class participation are integral to students' learning
experiences, parents/quardians and students shall be encouraged to schedule medical and other
appointments during non-school hours.

Students shall not be absent from school without their parents/quardians' knowledge or consent,
except in cases of medical emergency or, as authorized pursuant to Education Code 46010.1, for
a confidential medical appointment.

The Board shall, by resolution entered into its minutes, approve reasonable methods that may be
used to verify student absences due to illness or guarantine. (5 CCR 421)




Legal Reference:
EDUCATION CODE

1740 Employment of personnel to supervise attendance (county superintendent)

B L e ]

37201 School month

37223 Weekend classes

41601 Reports of average daily attendance

42238-42250.1 Apportionments

46000 Records (attendance)

46010-46014 Absences

46100-46119 Attendance in kindergarten and elementary schools
46140-46147 Attendance in junior high and high schools
48200-48208 Children ages 6-18 (compulsory full-time attendance)
48210-48216 Exclusions from attendance

48240-48246 Supervisors of attendance

48260-48273 Truants

48292 Filing complaint against parent

48320-48324 School attendance review boards



48340-48341 Improvement of student attendance

48980 Parental notifications

49067 Unexcused absences as cause of failing grade

49701 Provisions of the interstate compact on educational opportunities for military children
ELECTIONS CODE

12302 Student participation on precinct boards

FAMILY CODE

6920-6929 Consent by minor for medical treatment

VEHICLE CODE

13202.7 Driving privileges; minors; suspension or delay for habitual truancy
WELFARE AND INSTITUTIONS CODE

601-601.4 Habitually truant minors

11253.5 Compulsory school attendance

CODE OF REGULATIONS, TITLE 5

306 Explanation of absence

420-421 Record of verification of absence due to illness and other causes
ATTORNEY GENERAL OPINIONS

87 Ops.Cal.Atty.Gen. 168 (2004)

66 Ops.Cal.Atty.Gen. 244 (1983)

COURT DECISIONS

American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307

Management Resources:

CSBA PUBLICATIONS

Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010
WEB SITES

CSBA: http://www.csba.org

Policy CAMPBELL UNION SCHOOL DISTRICT

adopted: December 17, 1998 Campbell, California

revised: June 21, 2012



AR 5113 Campbell Union ESD

Administrative Regulation
Absences And Excuses

AR 5113

Students

Excused Absences

A student's absence shall be excused for any of the following reasons:

1. Personal illness (Education Code 48205)

2. Quarantine under the direction of a county or city health officer (Education Code 48205)
(cf. 5112.2-Exclusions from Attendance)

3. Medical, dental, optometrical, or chiropractic appointments (Education Code 48205)

4. Attendance at funeral services for a member of the immediate family, which (Edueation

Code-48205)Exeused-absence-in-this-iastance-shall be limited to one day if the service is

conducted in California or three days if the service is conducted out of state. (Education Code
48205)

Immediate family shall be defined as mother, father, grandmother, grandfather, spouse, son/son-
in-law, daughter/daughter-in-law, brother, sister or any relative living in the student's immediate
household. (Education Code 45194, 48205)

5. Jury duty in the manner provided by law (Education Code 48205)

6. The illness or medical appointment of a child to whom the student is the custodial parent
(Education Code 48205)

(cf. 5146 - Married/Pregnant/Parenting Students)




7. Upon advance written request by the parent/quardian and the approval of the principal or
designee, justifiable personal reasons including, but not limited to: (Education Code 48205)

a. Appearance in court
b. Attendance at a funeral service
C. Observation of a holiday or ceremony of his/her religion
d. Attendance at religious retreats for no more than four hours per semester
e. Attendance at an employment conference
f. Attendance at an educational conference offered by a nonprofit organization on

the legislative or judicial process

8. Service as a member of a precinct board for an election pursuant to Elections Code 12302
(Education Code 48205)

(cf. 6142.3 - Civic Education)

9. To spend time with an immediate family member who is an active duty member of the
uniformed services, as defined in Education Code 49701, and has been called to duty for
deployment to a combat zone or a combat support position or is on leave from or has
immediately returned from such deployment (Education Code 48205)

(cf. 6173.2 - Education of Children of Military Families)

10. To attend his/her naturalization ceremony to become a United States citizen. (Education

Code 48205)

11. Participation in religious exercises or to receive moral and religious instruction in
accordance with district policy, subject to the following conditions: (Education Code 46014)

a. The student's parent/quardian shall provide written consent for the absence.

b. The student shall attend at least the minimum school day.

C. The student shall be excused from school for this purpose on no more than four days per
school month.




(cf. 6141.2 - Recognition of Religious Beliefs and Customs)




ot : i
Method of Verification

When a student who has been absent returns to school, he/she shallmust present a satisfactory
explanation verifying the reason for the absence. Absences shall be verified by the student's
parent/guardian, other person having control of the minor, or the student if age 18 or older.
(Education Code 46012; 5 CCR 306)

The following methods may be used to verify student absences:

1. Written note, fax, ex-email, or voice mail from parent/guardian, or parent representative.

2. Conversation, in person or by telephone, between the verifying employee and the
student's parent/guardian or parent representative. The employee shall subsequently record the
following:

a. Name of student
b. Name of parent/guardian or parent representative
C. Name of verifying employee

d. Date(s)-er-dates of absence
e. Reason for absence
3. Visit to the student's home by the verifying employee, or any other reasonable method

which establishes the fact that the student was absent for the reasons stated. The employee shall
document the verification and include the information specified in item #2 above.A-written

4. Physician's verification

a. When excusing students for confidential medical services or verifying such
appointments, district staff shall not ask the purpose of such appointments but may request a note
from theeentaet-a medical office to confirm the time of the appointment.

b. If a student shows a pattern of chronic absenteeism due to illness, district staff may
require physician verification of any further student absences.




Parental Notifications

At the beqginning of each school year, the Superintendent or designee shall:

1. Notify parents/guardians of the right to excuse a student from school in order to
participate in religious exercises or to receive moral and religious instruction at their places of
worship, or at other suitable places away from school property designated by a religious group,
church, or denomination (Education Code 46014, 48980)

2. Notify students in grades 7-8 and the parents/quardians of all students that school
authorities may excuse any student from school to obtain confidential medical services without
the consent of the student's parent/quardian (Education Code 46010.1)

3. Notify parents/guardians that a student shall not have his/her grade reduced or lose academic
credit for any excused absence if missed assignments and tests that can reasonably be provided
are satisfactorily completed within a reasonable period of time, and include the full text of
Education Code 48205 in the notice (Education Code 48980)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.6 - Parental Notifications)
(cf. 6154 - Homework/Makeup Work)










Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: December 17, 1998 Campbell, California
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revised: May 8, 2008



BP 5141.52 Campbell Union ESD
Board Policy

Suicide Prevention

BP 5141.52
Students

The Governing Board recognizes that suicide is a cause of death among youth and
, , ek
to-
o0 attempt to reduce suicidal behavior and its impact on students
and families, the Supermtendent or designee shall develop

he Superintendent or designee
may school health professionals, school counselors,
administrators, other staff, parents/guardians, students, local health agencies
professionals, and community organizations

(cf. 1020 - Youth Services)
(cf. 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Suicide prevention strategies may include, but not be limited to, efforts to promote a positive
school climate that enhances students' feelings of connectedness with the school and is
characterized by caring staff and harmonious interrelationships among students.

(cf. 5131 - Conduct)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)



The district's comprehensive health education program shall promote the healthy mental,
emotional, and social development of students including, but not limited to, the development of
problem-solving skills, coping skills, and self-esteem. Suicide prevention instruction shall be
incorporated into the health education curriculum in the secondary grades. Such instruction shall
be aligned with state content standards and shall be designed to help students analyze signs of
depression and self-destructive behaviors, including potential suicide, and to identify suicide
prevention strategies.

(cf. 6142.8 - Comprehensive Health Education)

The Superintendent or designee may offer parents/guardians education or information which
describes the severity of the youth suicide problem, the district's suicide prevention curriculum,
risk factors and warning signs of suicide, basic steps for helping suicidal youth, and/or school
and community resources that can help youth in crisis.

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they
are experiencing thoughts of suicide or when they suspect or have knowledge of another
student's suicidal intentions.

Whenever schools establish a peer counseling system to provide support for students, peer
counselors shall complete the suicide prevention curriculum, including identification of the
warning signs of suicidal behavior and referral of a suicidal student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)
The Superintendent or designee shall establish crisis intervention procedures to ensure student

safety and appropriate communications in the event that a suicide occurs or an attempt is made
on campus or at a school-sponsored activity.



Legal Reference:
EDUCATION CODE

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors
GOVERNMENT CODE

810-996.6 Government Claims Act

WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent

5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve, 2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
National Strategy for Suicide Prevention: Goals and Objectives for Action,
WEB SITES

American Psychological Association:

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh


http://www.suicidology.org/
http://www.apa.org/

ANANA ] n! ] ]
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California Department of Health Care Services, Suicide Prevention Program:
http://www.dhcs.ca.ov/services/HM/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentalhealth
National Association of School Pyscholgists: https://www.asponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorprogect.org

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
approved: March 27,2014 Campbell, California


http://www.cdc.gov/mentalhealth
http://www.nimh.nih.gov/

Campbell USD NSl

Administrative Regulation
AR 5141.52

Students
SUICIDE PREVENTION

Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees
who interact with students at grades seventh and eighth. The training shall be offered under the
direction of a district counselor/psychologist and/or in cooperation with one or more community
mental health agencies.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school
site_and within the community, and when and how to refer youth and their families to those
services. Materials may also may-include programs that can be completed through self-review of
suitable suicide prevention materials. (Education Code 215)

Staff development shall include research and information related to the following topics:

1.The higher risk of suicide among certain groups, including, but not limited to, students who are
bereaved by suicide; students with disabilities, mental illness, or substance use disorders; students
who are experiencing homelessness or who are in out-of-home settings such as foster care; and
students who are lesbian, gay, bisexual, transgender, or questioning youth

2.Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or
mental illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts,
a recent severe stressor or loss, family instability, impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3.Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as
changes in students' personality or behavior and verbalizations of hopelessness or suicidal intent

4 .Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-
solving ability, access to mental health care, and positive connections to family, peers, school, and

community

5.Instructional strategies for teaching the suicide prevention curriculum and promoting mental and
emotional health

6.School and community resources and services, including resources and services that meet the
specific needs of high-risk groups




(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)

7.District procedures for intervening when a student attempts, threatens, or discloses the desire to
die by suicide

The district's comprehensive health education program shall promote the healthy mental,
emotional, and social development of students and shall be aligned with the state content standards
and curriculum framework. Suicide prevention instruction shall be incorporated into the health
education curriculum at appropriate secondary grades and shall be designed to help students:

1.1dentify and analyze signs of depression and self-destructive behaviors and understand how
feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of suicide

2.Develop coping and resiliency skills and self-esteem

3.Learn to listen, be honest, share feelings, and get help when communicating with friends who
show signs of suicidal intent

4.1dentify trusted adults, school resources, and/or community crisis intervention resources where
youth can get help and recognize that there is no stigma associated with seeking services for mental
health, substance abuse, and/or suicide prevention

(cf. 1020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6164.2 - Guidance/Counseling Services)

Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's
suicidal intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member
suspects or has knowledge of a student's suicidal intentions based on the student's verbalizations
or act of self-harm, he/she shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally
not be revealed, released, referenced, or discussed with third parties, the counselor may report to
the principal or student's parents/guardians when he/she has reasonable cause to believe that
disclosure is necessary to avert a clear and present danger to the health, safety, or welfare of the
student. In addition, the counselor may disclose information of a personal nature to
psychotherapists, other health care providers, or the school nurse for the sole purpose of referring
the student for treatment. (Education Code 49602)




(cf. 5141 - Health Care and Emergencies)

A school employee shall act only within the authorization and scope of his/her credential or license.
An employee is not authorized to diagnose or treat mental illness unless he/she is specifically
licensed and employed to do so. (Education Code 215)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety
by taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2.Notifying law enforcement and/or other emergency assistance if a suicidal act is being
actively threatened

3.Keeping the student under continuous adult supervision until the parent/quardian and/or
appropriate support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate area as soon as possible

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school
took in response to the suicide attempt or threat.

(cf. 5125 - Student Records)

The Superintendent or designee shall follow up with the parent/guardian and student in a timely
manner to provide referrals to appropriate services as needed. If the parent/guardian does not
access treatment for the student, the Superintendent or designee may meet with the parent/guardian
to identify barriers to treatment and assist the family in providing follow-up care for the student.
If follow-up care is still not provided, the Superintendent or designee shall consider whether he/she
is required, pursuant to laws for mandated reporters of child neglect, to refer the matter to the local
child protective services agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

For any student returning to school after a mental health crisis, the principal or designee and/or
school counselor may meet with the parents/quardians and, if appropriate, with the student to
discuss re-entry and appropriate next steps to ensure the student's readiness for return to school.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with
the student's parents/quardians to offer condolences, assistance, and resources. In accordance with




the laws governing confidentiality of student record information, the Superintendent or designee
shall consult with the parents/quardians regarding facts that may be divulged to other students,
parents/quardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief
and to minimize the risk of imitative suicide or suicide contagion. He/she shall provide students,
parents/guardians, and staff with information, counseling, and/or referrals to community agencies
as needed. School staff may receive assistance from school counselors or other mental health
professionals in determining how best to discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who
shall not divulge confidential information. The district's response shall not sensationalize suicide
and shall focus on the district's postvention plan and available resources.

(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide
an opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of
the strategies used, and make recommendations for future actions.




E 5145.6 Campbell Union ESD
Exhibit

Parental Notifications

E 5145.6
Students

I. Annually

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 17611.5, 17612, 48980.3

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Use of pesticide product, active ingredients, Internet address to access information, and,
if district uses certain pesticides, integrated pest management plan

When to Notify: Annually by February 1

Education or Other Legal Code: Education Code 35256, 35258
Board Policy/Administrative Regulation #: See BP 0510
Subject: School Accountability Report Card provided

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 35291, 48980

Board Policy/Administrative Regulation #: See AR 5144, See AR 5144.1
Subject: District and site discipline rules

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 46010.1
Board Policy/Administrative Regulation #: See 5113
Subject: Absence for confidential medical services



When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 48980
Board Policy/Administrative Regulation #: See BP 6111
Subject: Schedule of minimum days

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917
Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Sexual harassment policy as related to students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #: See AR 5145.8

Subject: Right to refrain from harmful or destructive use of animals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 35160.5, 46600-46611, 48204, 48301,
48350-48361

Board Policy/Administrative Regulation #: See BP 5111.1, See AR 5116.1, See AR 5117
Subject: All statutory attendance options, available local attendance options, options for meeting
residency, form for changing attendance, appeals process

When to Notify: Beginning of each school year, if Board allows such absence
Education or Other Legal Code: Education Code 48980, 46014

Board Policy/Administrative Regulation #: See AR 5113
Subject: Absence for religious exercise or purposes

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 48980, 48205
Board Policy/Administrative Regulation #: See AR 5113, See 6154



Subject: Excused absences; grade/credit cannot be reduced due to excused absence if work or
test has been completed

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48206.3, 48207, 48208

Board Policy/Administrative Regulation #: See AR 6183

Subject: Availability of home/hospital instruction for students with temporary disabilities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49403
Board Policy/Administrative Regulation #: See BP 5141.31
Subject: School immunization program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Administration of prescribed medication

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Right to refuse consent to physical examination

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49471, 49472
Board Policy/Administrative Regulation #: See BP 5143

Subject: Availability of insurance

When to Notify: Annually

Education or Other Legal Code: 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Uniform complaint procedures, available appeals, civil law remedies

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, See AR 5125.3
Subject: Challenge, review and expunging of records

When to Notify: Beginning of each school year



Education or Other Legal Code: Education Code 49063, 49069; 20 USC 1232¢; 34 CFR 99.7
Board Policy/Administrative Regulation #: See AR 5125

Subject: Student records: inspect and review, access, types, location, persons responsible,
location of log, access criteria, cost of copies, amendment requests, criteria to determine
legitimate educational interest, course prospectus availability

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Release of directory information

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49520, 48980; 42 USC 1758; 7 CFR 245.5
Board Policy/Administrative Regulation #: See AR 3553

Subject: Free and reduced price meals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 51513, 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022, See BP 6162.8

Subject: Notice of privacy policy and dates of activities re: survey, health examination, or
collection of personal information for marketing; process to opt out of such activities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 56301

Board Policy/Administrative Regulation #: See BP 6164.4

Subject: Parental rights re: special education identification, referral, assessment, instructional
planning, implementation and review, and procedures for initiating a referral for assessment

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 58501, 48980
Board Policy/Administrative Regulation #: See AR 6181
Subject: Alternative schools

When to Notify: Beginning of each school year

Education or Other Legal Code: Health and Safety Code 104855

Board Policy/Administrative Regulation #: See AR 5141.6

Subject: Availability of dental fluoride treatment; opportunity to accept or deny treatment

When/Whom to Notify: Annually



Education or Other Legal Code: 5 CCR 852; Education Code 60615
Board Policy/Administrative Regulation #: See AR 6162.51
Subject: Student's participation in state assessments; option to request exemption from testing

When to Notify: Beginning of each school year, if district receives Title | funds
Education or Other Legal Code: 20 USC 6312; 34 CFR 200.61

Board Policy/Administrative Regulation #: See BP 4112.2, See AR 4222

Subject: Right to request information re: professional qualifications of child's teacher and
paraprofessional

When to Notify: Beginning of each school year

Education or Other Legal Code: 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: See BP 0410, See BP 6178
Subject: Nondiscrimination

When to Notify: Beginning of each school year to parent, teacher, and employee organizations
or, in their absence, individuals

Education or Other Legal Code: 40 CFR 763.84, 40 CFR 763.93

Board Policy/Administrative Regulation #: See AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress

I1. At Specific Times During the Student's Academic Career

When to Notify: Beginning in grade 7, at least once prior to course selection and career
counseling

Education or Other Legal Code: Education Code 221.5; 48980

Board Policy/Administrative Regulation #: See BP 6164.2

Subject: Course selection and career counseling

When to Notify: When child first enrolls in a public school, if the school offers a fingerprinting
program

Education or Other Legal Code: Education Code 32390, 48980

Board Policy/Administrative Regulation #: See AR 5142.1

Subject: Fingerprinting program



When to Notify: Upon registration in K-6, if students have not previously been transported
Education or Other Legal Code: Education Code 39831.5

Board Policy/Administrative Regulation #: See AR 3543

Subject: School bus safety rules and information, list of stops, rules of conduct, red light
crossing instructions, bus danger zones, walking to and from stops

When to Notify: Upon a student’s enrollment

Education or Other Legal Code: Education Code 49063
Board Policy/Administrative Requlation #: See AR 5125, 5125.3
Subiject: Specific rights related to student records

When to Notify: When students entering grade 7
Education or Other Legal Code: Education Code 49452.7
Board Policy/Administrative Regulation #: See AR 5141.3



Subject: Specified information on type 2 diabetes

When to Notify: When in kindergarten, or first grade if not previously enrolled in public school
Education or Other Legal Code: Education Code 49452.8

Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Requirement for oral health assessment, explanation of law, importance of oral health,
agency contact, privacy rights

When to Notify: Beginning of each school year for students in grades 7-12

Education or Other Legal Code: Education Code 51938, 48980
Board Policy/Administrative Regulation #: See AR 6142.1
Subject: Sexual health and HIV prevention education; right to view A/V materials,
request specific Education
Code sections, right to excuse

When to Notify: Within 20 working days of receiving results of standardized achievement tests
Education or Other Legal Code: Education Code 60641; 5 CCR 863

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Results of tests; test purpose, individual score and intended use

When to Notify: When child is enrolled in kindergarten

Education or Other Legal Code: Health and Safety Code 124100, 124105
Board Policy/Administrative Regulation #: See AR 5141.32

Subject: Health screening examination



When to Notify: To secondary students, if district receives Title | funds

Education or Other Legal Code: 20 USC 7908

Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Request that district not release name, address, phone number of child to military
recruiters without prior written consent

[11. When Special Circumstances Occur

When to Notify: In the event of a breach of security of district records, security of district
records,

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: See BP 3580

Subject: Types of records affected, date of breach, description of incident, contact information
for credit reporting agencies

When to Notify: Upon receipt of a complaint alleging discrimination
Education or Other Legal Code: Education Code 262.3

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Civil law remedies available to complainants

When to Notify: When determining whether an English learner should be reclassified as fluent
English proficient

Education or Other Legal Code: Education Code 313;5 CCR 11303

Board Policy/Administrative Regulation #: See AR 6174

Subject: Description of reclassification process, opportunity for parent/guardian to participate

When to Notify: When Student is identified as English learner and district receives Title
111 funds , hot later than 30 days after beginning of school
year or within two weeks of placement if identified during school year



Education or Other Legal Code: Education Code 440; 20 USC
Board Policy/Administrative Regulation #: See AR 6174
Subject: Reason for classification, level of English proficiency, description of program(s),
option to decline program or choose alternate
, exit requirements of program

When to Notify: At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Intended use of pesticide product

When to Notify: To members of athletic teams

Education or Other Legal Code: Education Code 32221.5

Board Policy/Administrative Regulation #: See AR 5143

Subject: Offer of insurance; no-cost and low-cost program options

When/Whom to Notify: When district has contracted for electronic products or services that
disseminate advertising
Education or Other Legal Code: Education Code 35182.5



Board Policy/Administrative Regulation #: BP 33112
Subject: Advertising will be used in the classroom or learning center

When to Notify: At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code: Education Code 35183

Board Policy/Administrative Regulation #: See AR 5132

Subject: Dress code policy requiring schoolwide uniform

When to Notify: Before implementing a year-round schedule

Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: See BP 6117

Subject: Public hearing on year-round schedule

When to Notify: When interdistrict transfer is requested and not approved or denied within 30
days

Education or Other Legal Code: Education Code 46601

Board Policy/Administrative Regulation #: See AR 5117

Subject: Appeal process

When to Notify: Before early entry to kindergarten, if offered
Education or Other Legal Code: Education Code 48000
Board Policy/Administrative Regulation #: See AR 5111
Subject: Effects, advantages and disadvantages of early entry

When to Notify: When student identified as being at risk of retention
Education or Other Legal Code: Education Code 48070.5

Board Policy/Administrative Regulation #: See AR 5123

Subject: Student at risk of retention

When to Notify: When student excluded due to quarantine, contagious or infectious disease,
danger to safety or health

Education or Other Legal Code: Education Code 48213

Board Policy/Administrative Regulation #: See AR 5112.2, See BP 5141.33

Subject: Student has been excluded from school

When to Notify: Before already admitted student is excluded for lack of immunization
Education or Other Legal Code: Education Code 48216; 17 CCR 6040

Board Policy/Administrative Regulation #: See AR 5141.31

Subject: Need to submit evidence of immunization or exemption within 10 school days; referral
to medical care



When to Notify: When a student is classified as truant

Education or Other Legal Code: Education Code 48260.5, 48262

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Truancy, parental obligation, availability of alternative programs, student
consequences, need for conference

When to Notify: When a truant is referred to a SARB or probation department
Education or Other Legal Code: Education Code 48263

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Name and address of SARB or probation department and reason for referral

When to Notify: When a school is identified on the state's Open Enrollment List
Education or Other Legal Code: Education Code 48354; 5 CCR 4702

Board Policy/Administrative Regulation #: See AR 5118

Subject: Student's option to transfer to another school

When to Notify: Within 60 days of receiving application for transfer out of open enrollment
school

Education or Other Legal Code: Education Code 48357; 5 CCR 4702

Board Policy/Administrative Regulation #: See AR 5118

Subject: Whether student's transfer application is accepted or rejected; reasons for rejection

When/Whom to Notify: When student requests to voluntarily transfer to continuation school
Education or Other Legal Code: Education Code 48432.3

Board Policy/Administrative Regulation #: See AR 6184

Subject: Copy of district policy and regulation on continuation education

When to Notify: Prior to involuntary transfer to continuation school

Education or Other Legal Code: Education Code 48432.5

Board Policy/Administrative Regulation #: See AR 6184

Subject: Right to require meeting prior to involuntary transfer to continuation school

When/Whom to Notify: To person holding educational rights, prior to recommending placement
of foster youth outside school of origin

Education or Other Legal Code: Education Code 48853.5

Board Policy/Administrative Regulation #: See AR 6173.1

Subject: Basis for the placement recommendation



When to Notify: When student is removed from class and teacher requires parental attendance at
school

Education or Other Legal Code: Education Code 48900.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Parental attendance required; timeline for attendance

When to Notify: Prior to withholding grades, diplomas, or transcripts
Education or Other Legal Code: Education Code 48904

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Damaged school property

When to Notify: When withholding grades, diplomas or transcripts from transferring student
Education or Other Legal Code: Education Code 48904.3

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Next school will continue withholding grades, diplomas or transcripts

When to Notify: When student is released to peace officer

Education or Other Legal Code: Education Code 48906

Board Policy/Administrative Regulation #: See BP 5145.11

Subject: Release of student to peace officer for the purpose of removing minor from school
premises

When to Notify: At time of suspension

Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See BP 5144.1, See AR 5144.1
Subject: Notice of suspension

When to Notify: When original period of suspension is extended
Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Extension of suspension

When to Notify: At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code: Education Code 48911.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: The student's assignment to a supervised suspension classroom

When to Notify: Before holding a closed session re: suspension



Education or Other Legal Code: Education Code 48912
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Intent to hold a closed session re: suspension

When to Notify: When student expelled from another district for certain acts seeks admission
Education or Other Legal Code: Education Code 48915.1, 48918

Board Policy/Administrative Regulation #: See BP 5119

Subject: Hearing re: possible danger presented by expelled student

When to Notify: When readmission is denied

Education or Other Legal Code: Education Code 48916

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Reasons for denial; determination of assigned program
When to Notify: When expulsion occurs
Education or Other Legal Code: Education Code 48916

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Description of readmission procedures

When to Notify: At least 10 calendar days before expulsion hearing
Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Notice of expulsion hearing

When to Notify: When expulsion or suspension of expulsion occurs

Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Decision to expel; right to appeal to county board; obligation to inform new district of
status

When to Notify: One month before the scheduled minimum day

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: When minimum days are scheduled after the beginning of the school year



When to Notify: When parents/guardians request guidelines for filing complaint of child abuse
at a school site

Education or Other Legal Code: Education Code 48987

Board Policy/Administrative Regulation #: See AR 5141.4

Subject: Guidelines for filing complaint of child abuse at a school site with local child protective
agencies

When to Notify: When student in danger of failing a course
Education or Other Legal Code: Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject: Student in danger of failing a course

When to Notify: When student transfers from another district or private school
Education or Other Legal Code: Education Code 49068

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive copy of student's record and to challenge its content

When/Whom to Notify: When district is considering program to gather safety-related
information from students' social media activity

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: See BP 5125

Subject: Opportunity for input on proposed program

When/Whom to Notify: When district adopts program to gather information from students' social
media activity, and annually thereafter

Education or Other Legal Code: Education Code 49073.6

Board Policy/Administrative Regulation #: AR 5125

Subject: Information is being gathered, access to records, process for removal or corrections,
destruction of records

When to Notify: Within 24 hours of release of information to a judge or probation officer



Education or Other Legal Code: Education Code 49076

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of student record to a judge or probation officer for conducting truancy
mediation program or for presenting evidence at a truancy petition

When to Notify: Before release of information pursuant to court order or subpoena
Education or Other Legal Code: Education Code 49077

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of information pursuant to court order or subpoena

When to Notify: When screening results in suspicion that student has scoliosis
Education or Other Legal Code: Education Code 49452.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Scoliosis screening

When to Notify: When test results in discovery of visual or hearing defects
Education or Other Legal Code: Education Code 49456; 17 CCR 2951
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Vision or hearing test results

When to Notify: Annually to parents/guardians of student athletes before their first practice or
competition

Education or Other Legal Code: Education Code 49475

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on concussions and head injuries

When to Notify: Before any test/survey questioning personal beliefs
Education or Other Legal Code: Education Code 51513

Board Policy/Administrative Regulation #: See AR 5022

Subject: Permission for test, survey questioning personal beliefs

When to Notify:
if arrangement made for guest speaker after beginning of school year
Education or Other Legal Code: Education Code 51938



Board Policy/Administrative Regulation #: See AR 6142.1
Subject: Instruction in HIV prevention or sexual health by guest speaker or outside consultant

When to Notify: Prior to administering survey regarding health risks and behaviors to students
in7-12

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice that the survey will be administered

When to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of
English proficiency

Education or Other Legal Code: Education Code 52164.1, 52164.3; 5 CCR 11511.5

Board Policy/Administrative Regulation #: See AR 6174

Subject: Results of state test of English proficiency

When to Notify: When migrant education program is established
Education or Other Legal Code: Education Code 54444.2

Board Policy/Administrative Regulation #: See BP 6175, See AR 6175
Subject: Parent advisory council membership composition

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: Health and Safety Code 1596.857

Board Policy/Administrative Regulation #: See AR 5148

Subject: Parent/guardian right to enter facility

When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: See AR 3513.3

Subject: The district's tobacco-free schools policy and enforcement procedures

When to Notify: When sharing student immunization information with an immunization system
Education or Other Legal Code: Health and Safety Code 120440

Board Policy/Administrative Regulation #: See AR 5125

Subject: Types of information to be shared, name and address of agency, acceptable use of the
information, right to examine, right to refuse to share

When/Whom to Notify: At least 14 days prior to sex offender coming on campus as volunteer
Education or Other Legal Code: Penal Code 626.81

Board Policy/Administrative Regulation #: See AR 1240, See BP 1250

Subject: Dates and times permission granted; obtaining information from law enforcement



When to Notify: When hearing is requested by person asked to leave school premises
Education or Other Legal Code: Penal Code 627.5

Board Policy/Administrative Regulation #: See AR 3515.2

Subject: Notice of hearing

When/Whom to Notify: When responding to complaint re: discrimination, special education, or
noncompliance with law

Education or Other Legal Code: 5 CCR 4631

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: 5 CCR 18066

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: excused and unexcused absences

When to Notify: Within 30 days of application for subsidized child care or preschool services
Education or Other Legal Code: 5 CCR 18094, 18118

Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3

Subject: Policies re: Approval or denial of services

When to Notify: Upon recertification or update of application for child care or preschool
services

Education or Other Legal Code: 5 CCR 18095, 18119

Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3

Subject: Policies re: Any change in service, such as in fees, amount of service, termination of
service

When to Notify: Upon child's enrollment in child care program
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148
Subject: Policies re: Policy on fee collection

When to Notify: When payment of child care fees is seven days late
Education or Other Legal Code: 5 CCR 18114

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: Notice of delinquent fees

When to Notify: When district substantively changes policy on student privacy rights
Education or Other Legal Code: 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5022



Subject: Notice of any substantive change in policy or regulation

When to Notify: For districts receiving Title I funds, when a child has been assigned or taught
for four or more consecutive weeks by a teacher who does not meet state certification
requirements for the grade level/subject taught

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 4112.24

Subject: Timely notice to parent/guardian of child's assignment

When to Notify: For districts receiving Title | funds, not later than 30 days after beginning of
school year, to parents/guardians of English learners

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reasons for placement, level of proficiency, instructional methods, how program meets
child's strengths and teaches English, exit requirements, right to choose another program

When to Notify: For schools receiving Title | funds, upon development of parent involvement
policy

Education or Other Legal Code: 20 USC 6316

Board Policy/Administrative Regulation #: See AR 6020

Subject: Notice of policy

When to Notify: When household is selected for verification of eligibility for free or reduced-
price meals

Education or Other Legal Code: 42 USC 1758; 7 CFR 245.6a

Board Policy/Administrative Regulation #: See AR 3553

Subject: Need to submit verification information; any subsequent change in benefits; appeals

When/Whom to Notify: When student is homeless or unaccompanied minor

Education or Other Legal Code: 42 USC 11432; Education Code 48852.5

Board Policy/Administrative Regulation #: See AR 6173

Subject: Educational and related opportunities; transportation services; placement decision and
right to appeal

When to Notify: When student transfers out of state and records are disclosed without consent
pursuant to 34 CFR 99.30

Education or Other Legal Code: 34 CFR 99.34

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to review records



When to Notify: When district receives federal funding assistance for nutrition program
Education or Other Legal Code: USDA FNS Instruction 113-1

Board Policy/Administrative Regulation #: See BP 3555

Subject: Rights and responsibilities, nondiscrimination policy, complaint procedures

IV. Special Education Notices

When to Notify: Prior to conducting initial evaluation

Education or Other Legal Code: Education Code 56301, 56321, 56321.5, 56321.6, 56329; 20
USC 1415 (d); 34 CFR 300.502, 300.503

Board Policy/Administrative Regulation #: See BP 6159.1, See AR 6159.1, See AR 6164.4
Subject: Proposed evaluation plan, related parental rights, prior written notice, procedural
safeguards

When/Whom to Notify: Before functional behavioral assessment begins
Education or Other Legal Code: Education Code 56321

Board Policy/Administrative Regulation #: See AR 6159

Subject: Notification and consent

When to Notify: 24 hours before IEP when district intending to record
Education or Other Legal Code: Education Code 56341.1

Board Policy/Administrative Regulation #: See AR 6159

Subject: Intention to audio-record IEP meeting

When to Notify: Early enough to ensure opportunity for parent to attend IEP meeting
Education or Other Legal Code: Education Code 56341.5; 34 CFR 300.322

Board Policy/Administrative Regulation #: See AR 6159

Subject: Time, purpose, location, who will i»-attend , participation of others with special
knowledge, transition statements if appropriate

When to Notify: When parent/guardian orally requests review of IEP
Education or Other Legal Code: Education Code 56343.5

Board Policy/Administrative Regulation #: See AR 6159

Subject: Need for written request

When to Notify: Within one school day of emergency intervention or serious property damage
Education or Other Legal Code: Education Code 56521.1

Board Policy/Administrative Regulation #: See AR 6159.4

Subject: Emergency intervention



When to Notify: Whenever there is a proposal or refusal to initiate or change the identification,
evaluation, placement, or FAPE, including when parent/guardian revokes consent for services
Education or Other Legal Code: 20 USC 1415(c); 34 CFR 300.300, 300.503

Board Policy/Administrative Regulation #: See AR 6159, See AR 6159.1

Subject: Prior written notice

When/Whom to Notify: Upon filing of state complaint

Education or Other Legal Code: 20 USC 1415(d), 34 CFR 300.504
Board Policy/Administrative Regulation #: See AR 6159.1
Subject: Procedural safeguards notice

When/Whom to Notify: When disciplinary measures are taken or change in placement
Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.530

Board Policy/Administrative Regulation #: See AR 5144.2

Subject: Decision and procedural safeguards notice

When to Notify: Upon requesting a due process hearing

Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.508

Board Policy/Administrative Regulation #: See AR 6159.1

Subject: Child's name, address, school, description of problem, proposed resolution

When to Notify: Eligibility for services under Section 504

Education or Other Legal Code: 34 CFR 104.32, 104.36

Board Policy/Administrative Regulation #: See AR 6164.6

Subject: District responsibilities, district actions, procedural safeguards

V. Classroom Notices

When to Notify: In each classroom in each school

Education or Other Legal Code: Education Code 35186

Board Policy/Administrative Regulation #: See AR/E 1312.4

Subject: Complaints re: sufficiency of instructional materials, teacher vacancy and
misassignment, maintenance of facilities, right of students who did not pass the exit exam to
receive intensive instruction after grade 12

Exhibit CAMPBELL UNION SCHOOL DISTRICT
version: October 1,2015  Campbell, California
revised: September 15, 2016



BP 5148.2 Campbell Union ESD
Board Policy

Before/After School Programs

BP 5148.2
Students

The Governing Board desires to provide before-school and/or after-school enrichment programs
that support the regular education program_in a supervised environment.-ang-provide-safe
alternatives-for-students— In order to increase academic achievement of participating students,
the content of such programs shall be coordinated with the district's vision and goals for student
learning,_local control and accountability plan, #s curriculum, and district-aned-state academic
standards.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 5147 - Dropout Prevention)

(cf. 5148 - Child Care and Development)

(cf. 6011 - Academic Standards)

(cf. 6176 - Weekend/Saturday Classes)

(cf. 6177 - Summer Learning Programs)

(cf. 6179 - Supplemental Instruction)

The district's program shall be planned through a collaborative process that includes
parents/guardians, students, and representatives of participating schools, governmental agencies
including city and county parks and recreation departments, local law enforcement, community
organizations, and if appropriate, the private sector. (Education Code 8422, 8482.5)

To the extent feasible, the district shall give priority to establishing before-school and/or after-
school programs in low-performing schools and/or programs that serve low-income and other at-
risk students.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 6020 - Parent Involvement)



Fhe-establishment-ofa Any program to be established shall be approved by the Board and the
principal of each participating school. (Education Code 8421, 8482.3)

The Superintendent or designee shall ensure that all staff who directly supervise students in the
district's before-school and/or after-school program possess appropriate knowledge and
experience. As needed, staff and volunteers shall receive ongoing training related to their job

responsibilities. (Education-Code-8483.4)

(cf. 1240 - Volunteer Assistance)

(cf. 4131 - Staff Development)

(cf. 4222 - Teacher Aides/Paraprofessionals)
(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Fhe- Each program shall include academic and enrichment elements in accordance with law and
administrative regulation. In addition, the-each program may include support services that
reinforce the educational component and promote student health and well-being.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 6142.7 - Physical Education and Activity)

The Board and the Superintendent or designee shall monitor student participation rates and shall
identify multiple measures that shall be used to evaluate program effectiveness. Such measures
may include, but are not limited to, student outcome data; program self-assessments; feedback
from staff, participating students, and parents/guardians; and observations of program activities.

(cf. 0500 - Accountability)

A family fee may be charged to participating families based on the actual cost of services, as long
as the fee is waived or reduced for families with students who are eligible for free or reduced-price
meals.(Education Code 8422, 8482.6)

In regard to the After School Education and Safety program, no fee shall be charged for a student
identified as a homeless or foster youth. (Education Code 8482.6)

(cf. 3260 - Fees and Charges)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)




(cf. 3580 - District Records)

Every three vears, the Superintendent or designee shall review the after-school program plan,
including, but not limited to, program goals, program content, and outcome measures.

Documentation of the program plan shall be maintained for a minimum of five years.
(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

8263 Eligibility and priorities for subsidized child development services
8263.4 Enrollment of students ages 11-12 years

8273.1 Family fees, exemptions

8350-8359.1 Programs for CalWORKS recipients

8360-8370 Personnel qualifications

8420-8428 21st Century After-School Program for Teens

8482-8484.65 After School Education and Safety Program
8484.7-8484.9 21st Century Community Learning Centers

8490-8490.7 Distinguished After School Health Recognition Program
17264 New construction; accommodation of before- and after-school programs
35021.3 After-school physical recreation instructors

45125 Criminal record check

45330 Paraprofessionals; instructional aides

45340-45349 Paraprofessionals; instructional aides

49024 Criminal background check; Activity Supervisor Clearance Certificate
49430-49434 Nutrition standards

49553 Free or reduced-price meals

69530-69547.9 Cal Grant program

UNITED STATES CODE, TITLE 20

6314 Title I schoolwide programs

7171-7176 21st Century Community Learning Centers



UNITED STATES CODE, TITLE 42

1766-1766a Child and Adult Care Food Program
CODE OF FEDERAL REGULATIONS, TITLE 7
226.17 Nutrition standards

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

A Crosswalk Between the Quality Standards for Expanded Learning and Program Quality
Assessment Tools, 2014

Quality Standards for Expanded Learning in California: Creating and Implementing a Shared
Vision of Quality, 2014

California After School Physical Activity Guidelines, 2009

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

21st Century Community Learning Centers, Nonregulatory Guidance, February 2003
WEB SITES

CSBA: http://www.csba.org

California Department of Education, Before and After School: http://www.cde.ca.gov/lIs/ba
California Healthy Kids Survey: https://chks.wested.org

California School-Age Consortium: http://calsac.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Partnership for Children and Youth: http://partnerforchildren.org

U.S. Department of Agriculture: http://www.fns.usda.gov/cnd/care/afterschool.htm

U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 24, 2006 Campbell, California
revised: September 20, 2007

revised: March 31, 2016



AR 5148.2 Campbell Union ESD

Administrative Regulation
Before/After School Programs

AR 5148.2
Students
Grades K-9

The district's After School Education and Safety (ASES) program mayshall serve students in
grades K-8 as the district may determine based on local needs. (Education Code 8482.3, 8484.8)

The district's ASES program(s) shall be operated in accordance with the following:

1. Program Elements

a. The program shall include an educational and literacy element in which tutoring or
homework assistance is provided in language arts, mathematics, history and social science,
computer training, and/or science. (Education Code 8482.3)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6142.92 - Mathematics Instruction)

(cf. 6142.93 - Science Instruction)

(cf. 6154 - Homework/Makeup Work)

(cf. 6163.4 - Student Use of Technology)

b. The program shall include an educational enrichment element which may include, but is
not limited to, fine arts, career technical education, recreation, technology, physical fitness, and

prevention activities. (Education Code 8482.3)

(cf. 5131.6 - Alcohol and Other Drugs)



(cf. 5131.62 - Tobacco)

(cf. 6142.6 - Visual and Performing Arts)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6178 - Career Technical Education)

2. Nutrition

a. If snacks or meals are made available in the program, they shall conform to state nutrition
standards specified in Education Code 49430-49434 or 42 USC 1766 as applicable. (Education
Code 8482.3; 42 USC 1766-1766a; 7 CFR 226.17)

b. The district's before-school program shall offer a breakfast meal as described in
Education Code 49553 for all program participants. (Education Code 8483.1)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3554 - Other Food Sales)
(cf. 5030 - Student Wellness)

3. Location of Program

a. The program may be offered at one or multiple school sites and/or at an easily available
and accessible off-campus facility. (Education Code 8482.3)

b. When there is a significant barrier to student participation in either the before-school or
after-school component of a program at the school of attendance, the distriet Superintendent or
designee may, with the approval of the Superintendent of Public Instruction, provide services at
another school site. Such transfer of services shall occur only if the school to which the program
will be transferred agrees to receive students from the transferring school and has an existing
grant of the same type as the transferring school, or does not have a 10-percent lower percentage
of students eligible for free or reduced-price meals than the transferring school. A-significant
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A significant barrier includes either- any of the following: (Education Code 8482.8)
1) Fewer than 20 students participating in the program component

2 Extreme transportation constraints, including, but not limited to, desegregation busing,
busing for magnet or open enrollment schools, or student dependence on public transportation

(3) A reduction in the program grant of an existing school due to its merging into a new
school opened by the district or the splitting of its students with a new school




In such cases, the district shall arrange for safe, supervised transportation between school sites;
ensure communication among staff in the regular school program, staff in the before-school or
after-school program, and parents/guardians; and ensure alignment of the educational and
literacy elements with the regular school program of participating students. (Education Code
8482.8)

(cf. 3540 - Transportation)

4. Staffing

a. All staff members who directly supervise students shall, at a minimum, meet the
qualifications for an instructional aide. (Education Code 8483.4; 20 USC 6319)

(cf. 4222 - Teacher Aides/Paraprofessionals)

b. All program staff and volunteers shall be subject to the health screening and fingerprint
clearance requirements in law and Board policy. (Education Code 8483.4)

(cf. 1240 - Volunteer Assistance)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)

C. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 8483.4)

5. Hours of Operation

a. A before-school program shall not operate for less than one and one-half hours per
regular school day. (Education Code 8483.1)

b. An after-school program shall begin immediately upon the conclusion of the regular
school day and shall operate a minimum of 15 hours per week and at least until 6 p.m. on every
regular school day. (Education Code 8483)

6. Admissions

a. Every student attending a school operating a program is eligible to participate in the
program, subject to program capacity. (Education Code 8482.6)

(cf. 0410 - Nondiscrimination in District Programs and Activities)



b. If the number of students wishing to participate in the program exceeds program capacity,
students shall be selected for enroliment based on the following guidelines:

(1) First priority for enrollment shall be given to students who are identified as homeless
youth, as defined by the McKinney-Vento Homeless Assistance Act (42 USC 11434a), at the
time they apply for enrollment or at any time during the school year and to students who are

identified by the program as being in foster care. (Education Code 8483, 8483.1)

The district is not required to disenroll a current student in order to secure
the enrollment of a student who has priority for enrollment. (Education
Code 8483, 8483.1)

The district shall inform the parent/quardian of a homeless or foster youth
of the right of the child to receive priority enrollment and how to request
priority enrollment. (Education Code 8483)

(cf. 5145.6 - Parental Notifications)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)

(2%) Second pPriority for enrollment of middle or junior high school students shall be given to
students who attend daily. (Education Code 8483, 8483.1)

(32) Third——pPriority for enrollment shall be given to students identified as in need of
academic remediation or support in accordance with Board policy or administrative regulations.

(cf. 6179 - Supplemental Instruction)
(43)  Any remaining capacity shall be filled by students selected at random.

(54) A waiting list shall be established to accommodate additional students if space becomes
available.

7. Attendance/Early Release

a. Each student admitted into a district program shall be expected to attend the full number
of hours that the program is in operation every day that he/she participates. Elementary students
must attend 5 days a week. Middle school students must attend a minimum of nine hours over
three days a week in the after-school program (Education Code 8483, 8483.1)

b. When necessary, a student's parent/guardian may request, in writing, that the
Superintendent or designee approve the reasonable late daily arrival of his/her child for the



before-school program or the reasonable early daily release of his/her child from the after-school
program. The Superintendent or designee shall not approve such a request if the student would
be attending less than one-half of the daily program hours.

8. Summer/Intersession/VVacation Programs

a. A before-school program operating during summer, intersession, and/or vacation days
shall be offered for a minimum of two hours per day. An after-school program offered during
summer, intersession, and/or vacation days may be operated for either three hours or six hours
per day in accordance with Education Code 8483.76. When both before-school and after-school
programs are offered for the same students on such days, they shall be operated for a minimum
of four and one-half hours per day. (Education Code 8483, 8483.1, 8483.2, 8483.76)

b. A program offered during summer, intersession, and/or vacation periods may open
eligibility to every student attending a school in the district, with priority for enrollment given to
students enrolled in the school that received the grant. (Education Code 8483.76)

C. To address the needs of students and school closures, the program may be conducted at
an off-site location or an alternate school site. The program shall notify the California
Department of Education (CDE) of the change of location and shall include a plan to provide
safe transportation pursuant to Education Code 8484.6. (Education Code 8483.76)

d. Any program operating for six hours per day shall provide at least one nutritionally
adequate free or reduced-price meal to each eligible student during each program day.

(Education Code 8483.76)

e. For any program operating six hours per day, district procedures pertaining to student
attendance and early release as specified in item #7 above shall apply. (Education Code 8483.76)

(cf. 6177 - Summer Learning Programs)

Reports

The Superintendent or designee shall annually submit to the CDE outcome-based data, including,
but not limited to: (Education Code 8427, 8482.3, 8484)

1. For participating students, school day attendance on an annual basis and program
attendance on a semi-annual basis



2. Evidence of a program quality improvement process that is data driven and based on
CDE program quality standards

(cf. 0500 - Accountability)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: August 24, 2006 Campbell, California
revised: September 20, 2007

revised: March 31, 2016



BP 6111 Campbell Union ESD
Board Policy

School Calendar

BP 6111
Instruction

The Superintendent or designee shall recommend to the Governing Board a calendar for each
school that will meet the requirements of law as well as the needs of the community, students
and staff.

(cf. 4143/4243 - Negotiations/Consultation)

Each school calendar shall show the beginning and ending school dates, legal and local holidays,
orientation meeting days, minimum days, vacation periods and other pertinent dates.

(cf. 6112 - School Day)
(cf. 6115 - Ceremonies and Observances)
(cf. 6177 - Summer )

The district shall offer 180 days of instruction per school year, unless the district and employee
organization(s) have negotiated to reduce the days of instruction in any school year pursuant to
the authorization in the Education Code.

(cf. 1431 - Waivers)
Staff development days shall not be counted as instructional days.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Notifications of the schedule of minimum days shall be
sent to all parents/guardians at the beginning of the school year. If any minimum days

are added to the schedule, the Superintendent or designee shall
notify the parents/guardians of the affected students as soon as possible and at least one month
before the scheduled minimum day. (Education Code 48980)



(cf. 5145.6 - Parental Notifications)

If a school will be used as a polling place on an election day, the Superintendent shall determine
whether to continue school in session, designate the day for staff training and development or
close the school to students and nonclassified staff. (Elections Code 12283)

Bell schedules will be posted in polling places.

(cf. 1400 - Relations Between Governmental Agencies and the Schools)
(cf. 5113 - Absences and Excuses)

Legal Reference:
EDUCATION CODE
37200-37202 School calendar
37220-37223 Holidays

37600-37672 Continuous school programs: year-round schools, especially:
37618 School calendar
37700-37712% Four-day week

41422 Schools not maintained for 175 days

46200-462085 Incentives for longer instructional day and year
46300 Method of computing ADA
48980 Notice at beginning of term

ELECTIONS CODE

12283 School closures, election days

COURT DECISIONS

Butt v. State of California, (1992) 4 Cal 4th 668

PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS
Davis Joint Unified School District, (1984) PERB Decision No. 474

Management Resources:



WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

California Public Employment Relations Board: http://www.perb.ca.gov
Secretary of State's Office: http://www.sos.ca.gov

Policy CAMPBELL UNION SCHOOL DISTRICT

adopted: April 1, 1999 Campbell, California
revised: January 19, 2006
revised: March 25, 2010

revised: March 1, 2012



BP 6144 Campbell Union ESD
Board Policy

Controversial Issues

BP 6144
Instruction

The Governing Board recognizes that the district's educational program may sometimes include
instruction related to controversial issues that may arouse strong reactions based on personal
values and beliefs, political philosophy, culture, religion, or other influences. Instruction
concerning such topics shall be relevant to the adopted course of study and curricular goals, and
should be designed to develop students' critical thinking skills. The study of a controversial issue
should help students learn how to gather and organize pertinent facts, discriminate between fact
and opinion, respect for others, and understanding and tolerance of diverse points of view.

The Board expects administrators and teachers to exercise professional judgment when deciding
whether or not a particular issue is suitable for study or discussion. They shall consult with the
Superintendent or designee as necessary to determine the appropriateness of the subject matter,
guest speakers, and/or related instructional materials or resources.

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(cf. 6142.3 - Civic Education)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6142.94 - History-Social Science Instruction)

(cf. 6143 - Courses of Study)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)



When providing instruction related to a controversial issue, the following guidelines shall apply:
1. The topic shall be suitable to the age and maturity of the students.

2. Instruction shall be presented in a balanced manner, addressing all sides of the issue
without bias or prejudice and without promoting any particular point of view.

3.
peintefviewIn the classroom, teachers act on behalf of the district and are
expected to follow the adopted curriculum. In leading or guiding class
discussions about issues that may be controversial, a teacher may not advocate
his/her personal opinion or viewpoint. When necessary, the Superintendent or
designee may instruct teachers to refrain from sharing personal views in the
classroom on controversial topics.

abushve-toward-others- Students shall be assured of their right to form and express an opinion
without jeopardizing their grades or being subject to discrimination, retaliation, or discipline,
provided the viewpoint does not constitute harassment, threats, intimidation, or bullying or is
otherwise unlawful.

lationshin wwith 1 | 1

(cf. 5022 - Student and Family Privacy Rights)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.2 - Freedom of Speech/Expression)

(cf. 6145.5 - Student Organizations and Equal Access)

5. Students shall be informed of conduct expected during such instruction and the
importance of being courteous and respectful of the opinions of others.

(cf. 5131 - Conduct)
(cf. 5131.2 - Bullying)
(cf. 5137 - Positive School Climate)

6. Adequate factual information shall be provided to help students objectively analyze and
evaluate the issue and draw their own conclusions.



7. The instruction shall not reflect adversely upon persons because of their race, ethnicity,
national origin, sex, sexual orientation, gender identity or expression, disability, religion, or any
other basis prohibited by law.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.9 - Hate-Motivated Behavior)

8. The subject matter of the instruction shall not be prohibited by state or federal law.

When a guest speaker is invited to make a presentation related to a controversial issue, the Beare
requires-that-hefshe-be-netified-Superintendent or designee shall notify him/her oef this policy
and the expectations and goals regarding the instruction. If the guest speaker is presenting only
one point of view on an issue, the teacher shall be responsible for ensuring that students also
receive information on opposing viewpoints.

(cf. 6145.8 - Assemblies and Special Events)

When required by Iaw such as in reqards to comprehensive sexual health and HIV prevention

education Ay , 3 parents/guardians
shall be notified prior to instruction that thev may request in ertlnq that their child be excused
from the instruction.re

ebmedieesmdeneparmtpanereswdents whose parents/guardlans decllne such instruction
may be offered the-eption-te-participate-tn-an alternative activity of similar educational value.

A student or parent/guardian with concerns regarding instruction about controversial issues may

communicate directly with the teacher or principal and/or use sthat-they-may request-in-writing
that-theirchild-be-exeused-from-the-instruction-shall-be-directed-te-appropriate district complaint

procedures.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination

48950 Freedom of speech
51240 Excuse from health instruction due to religious beliefs




51500 Prohibited instruction or activity
51510 Prohibited study or supplemental materials
51511 Religious matters properly included in courses of study

51513 Materials containing questions about beliefs or practices
51530 Prohibition and definition regarding advocating or teaching communism with intent to

indoctrinate

51930-51939 California Healthy Youth Act; comprehensive sexual health and HIV prevention
education

60040 Portrayal of cultural and racial diversity
60044 Prohibited instructional materials
60045 Criteria for instructional materials
COURT DECISIONS

Johnson v. Poway Unified School District, (2011) 658 F.3d 954 (9th Cir.)

Mayer v. Monroe County Community School Corporation, (2007) 474 F.3d 477 (7th Cir.)
Garcetti v. Ceballos, (2006) 547 U.S. 410

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: April 1, 1999 Campbell, California
revised: March 27, 2014



BP 6174 Campbell Union ESD
Board Policy

Education for English Language Learners

BP 6174
Instruction

The Governing Board intends to provide English learners with challenging curriculum and

instruction that develop proficiency in English asrapidhy-and-effectively-as-pessible-while

facilitating student achievement in the district's regular course of study.

The district shall identify in its local control and accountability plan (LCAP) goals and specific
actions and services to enhance student engagement, academic achievement, and other outcomes
for English learners.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

English learners shall be provided English language development instruction targeted to their
English proficiency level and aligned with the state content standards and curriculum framework.
The district's program shall be based on sound instructional theory, use standards-aligned
instructional materials, and assist students in accessing the full educational program.

(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6171 - Title 1 Programs)

The Superintendent or designee shall ensure that all staff employed to teach English learners
possess the appropriate authorization from the Commission on Teacher Credentialing.

(cf. 4112.22/4212.22 - Staff Teaching English Language Learners)

The Superintendent-er-designee-district shall provide effective professional development to
teachers (including teachers in classroom settings that are not the settings of language instruction

educational programs), administrators, and other school or community-based organization




personnel staffresearch-based-professional-development-that-is-designhed to improve the

instruction and assessment of English learners and enhance staff's ability to understand and use
curricula, assessment, and instructional strategies for English learners. Such professional
development shall be of sufficient intensity and duration to produce a positive and lasting impact
on teachers’ performance in the classroom. (20 USC 6825)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

may provide an adult literacy training program that leads to English fluency for
parents/guardians and community members.

Lo Llon Proon leoemonl

Identification and Assessment

The Superintendent or designee shall maintain procedures which provide for the accurate
identification of English learners and an assessment of their proficiency and needs in the areas of
listening, speaking, reading, and writing in English.

Once identified as an English learner, a student shall be annually assessed for language
proficiency until he/she is reclassified based on criteria specified in administrative regulation.

English learners' academic achievement in English language arts, mathematics, science, and any
additional subject required by law shall be assessed using the California Assessment of Student
Performance and Progress. As necessary, the test shall be administered with aHewable-testing
variations in accordance with 5 CCR 853.5 and 853.7. English learners who are in their first 12
months of attending a school in the United States shall be exempted from taking the English
language arts assessment to the extent allowed by federal law. (Education Code 60603, 60640; 5
CCR 853.5, 853.7)

(cf. 6162.51 - State Academic Achievement Tests)

Language Acquisition Programs Placement-ofEnglish-Learners




In establishing the district's language acquisition programs, the Superintendent or designee shall
consult with parents/quardians and the community during the LCAP development process. He/she
shall also consult with administrators, teachers, and other personnel with appropriate
authorizations and experience in establishing a language acquisition program. (Education Code

305)

Language acquisition programs are educational programs that are designed to ensure English
acquisition as rapidly and as effectively as possible and that provide instruction to students on the
state-adopted academic content standards, including the English language development standards.
The language acquisition programs provided to students shall be informed by research and shall
lead to grade-level proficiency and academic achievement in both English and another language.
(Education Code 306)

The district shall offer English learners a structured English immersion program to ensure that
English learners have access to the core academic content standards, including the English
lanquage development standards, and become proficient in English. In the structured English
immersion program, nearly all of the classroom instruction in-the-district's—structured-English
wmmersion—program shall be provided in English, but with the curriculum and presentation
designed for students who are learning thedanguage-English. For the purpose of determining the
amount of instruction to be conducted in English in the structured English immersion program,
“nearly all” means that all classroom instruction shall be conducted in English except for
clarification, explanation, and support as needed. (Education Code 305-306)

Students who are English language learners shall be educated through "sheltered English
immersion™ or "structured English immersion" as defined in law and administrative regulation
during a temporary transition period not normally intended to exceed one year. Nearly all of the
classroom instruction in the district's sheltered English immersion program shall be in English,
but with the curriculum and presentation designed for students who are learning the language.
(Education Code 305, 306)

When an English learner is determined pursuant to state and district reclassification criteria to
have acquired a reasonable level of English proficiency pursuant to Education Code 313 and
52164.6 or upon request by the student’s parent/guardian, the student shall be transferred from a
language acquisition program into an English language mainstream classroom.




CUSD defines students as having "reasonable fluency" if they have a CELDT score level of
Early Advanced to Advanced and demonstrate grade-level proficiency in reading and writing as
measured by District assessments.

(cf. 6011 - Academic Standards)
(cf. 6162.5 - Student Assessment)
(cf. 6171 - Title | Programs)




Program Evaluation

To evaluate the educational program effectiveness for English learners, the Superintendent or
designee shall report to the Board, at least annually, regarding:

1. Progress of English learners towards proficiency in English
2. The number and percentage of English learners reclassified as fluent English proficient
3. The number and percentage of English learners who are or are at risk of being classified

as long-term English learners in accordance with Education Code 313.1

4. The achievement of English learners on standards-based tests in core curricular areas
5. Progress toward any other goals for English learners identified in the district's LCAP
6. A comparison of current data with data from at least the previous year.

The Superintendent or designee also shall provide the Board with regular reports from any
district or schoolwide English learner advisory committees.

(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference:
EDUCATION CODE
300-340 English language education, especially:
305-310 Language acquisition programs
313-313.5 Assessment of English proficiency
430-446 English Learner and Immigrant Pupil Federal Conformity Act
33050 State Board of Education waiver authority
42238.02-42238.03 Local control funding formula
44253.1-44253.11 Qualifications for teaching English learners
48980 Parental notifications
48985 Notices to parents in language other than English
52052 Numerically significant student subgroups
52060-52077 Local control and accountability plan

51101-51101.1 Rights-of parents




52130-52135 Impacted Languages Act of 1984
52160-52178 Bilingual Bicultural Act

56305 CDE manual on English learners with disabilities
60603 Definition, recently arrived English learner

52180-52186-BHingual-teacher tratningassistance-program
cor di |

60605.87 Supplemental instructional materials, English language development

60640 California Assessment of Student Performance and Progress

60810-60812 Assessment of language development

62005.5 Continuation of advisory committee after program sunsets

CODE OF REGULATIONS, TITLE 5

853.5-853.7 Test administration; universal tools, designated supports, and
accommodations

11300-11316 English learner education

11510-11517 California English Language Development Test

UNITED STATES CODE, TITLE 20

1412 Individuals with Disabilities Education Act: state eligibility

1701-1705 Equal Educational Opportunities Act

6311 Title | state plan

6312 Title | Local education agency plans

6801-70146871 Title 111, Language instruction for English learners Hmited-Enghish
proficient-and immigrant students

7801 Definitions

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Discrimination prohibited

200.16 Assessment of English learners

COURT DECISIONS

Valeria G. v. Wilson, (2002) 307 F.3d 1036

California Teachers Association v. State Board of Education et al., (9th Circuit, 2001)
271 F.3d 1141

McLaughlin v. State Board of Education, (1999) 75 Cal.App.4th 196

Teresa P. et al v. Berkeley Unified School District et al, (1989) 724 F.Supp. 698

ATTORNEY GENERAL OPINIONS

83 Ops.Cal.Atty.Gen. 40 (2000)

Management Resources:
CSBA PUBLICATIONS
English Learners in Focus, Issue 1: Updated Demographic and Achievement Profile of
California's English Learners, Governance Brief, rev. September 2016




English Learners in Focus, Issue 3: Ensuring High-Quality Staff for English Learners,
Governance Brief, July 2016

English Learners in Focus, Issue 2: The Promise of Two-Way Immersion Programs,
Governance Brief, September 2014

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Integrating the CA ELD Standards into K-12 Mathematics and Science Teaching and
Learning, December 2015

——English Language Development Standards for California Public Schools: Kindergarten
Through Grade Twelve, 2012
Matrix of Test Variations, Accommodations, and Modifications for Administration of
California Statewide Assessments
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS NONREGULATORY

Assessment and Accountability for Recently Arrived and Former Limited English
Proficient (LEP) Students, May 2007

WEB SITES

CSBA: http://www.scba.org

California Association for Bilingual Education: http://www.gocabe.org
California Department of Education: http://www.cde.ca.gov/sp/el

National Clearinghouse for English Language Acquisition: http://www.ncela.us
U.S. Department of Education: http://www.ed.gov



http://www.scba.org/
http://ww.gocabe.org/
http://www.cde.ca.gov/sp/el
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AR 6174 Campbell Union ESD

Administrative Regulation
Education for English Language-Learners

AR 6174
Instruction

Definitions

English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll
in an elementary or secondary school, and whose difficulties in speaking, reading, writing, or
understanding the English language may be sufficient to deny the student the ability to meet state
academic standards, the ability to successfully achieve in classrooms where the language of
instruction is English, or the opportunity to participate fully in society. An English learner may
include a student who was not born in the United States or whose native language is a language
other than English; a student who is Native American or Alaska Native, or a native resident of
the outlying areas, who comes from an environment where a language other than English has had
a significant impact on the individual's level of English language proficiency; or a student who is
migratory, whose native language is a language other than English, and who comes from an
environment where a language other than English is dominant. (Education Code 306; 20 USC

7801)

Native speaker of English means a student who has learned and used English in his/her home from
early childhood and English has been his/her primary means of concept formation and
communication. (Education Code 306)




Identification and Assessments

Upon enrollment, each student's primary language shall be determined through the use of a home
language survey. (5 CCR 11307)

Any student who is identified as having a primary language other than English as determined by
the home language survey, and who has not previously been identified as an English learner by a
California public school or for whom there is no record of results from an administration of an
English language proficiency test, shall be assessed for English proficiency using the state's
designated English language proficiency test for initial identification. (Education Code 313,
52164.1; 5 CCR 11511)

Each year after a student is identified as an English learner and until he/she is redesignated as
English proficient, the summative assessment of the state’s designated English language
proficiency test shall be administered to the student during a four-month period after January 1
as determined by the California Department of Education. (Education Code 313)

The state assessment shall be administered in accordance with test publisher instructions and 5
CCR 11511-11516.67. Variations and accommodations in test administration may be provided to
English learners pursuant to 5 CCR 11516-11516.67. Any student with a disability who is
identified as an English learner shall be allowed to take the assessment with those
accommodations for testing that the student has regularly used during instruction and classroom
assessment as delmeated in the student's individualized educatlon program (IEP) or Section 504
plan. 3 103 v . If the student
he/she-is unable to part|C|pate in the assessment or a portion of the assessment even with such
accommodations, he/she-shall-be-administered-an alternate assessment for English language
proficiency shall be administered to the student as set forth in his/her IEP. (5 CCR 11516-
11516.7; 20 USC 1412)

(cf. 6152.51 - State Academic Achievement Tests)
(cf. 6159 - Individualized Education Program)



(cf. 6164.6 - Identification and Education under Section 504)

1— Assessment Notification: The Superintendent or designee Fhe-gistrict-shall notify
parents/guardians of their child's results on the state's English language proficiency assessment
within 30 calendar days following receipt of the results from the test contractor. (Education Code
52164.1; 5 CCR 11511.5)

(cf. 5145.6 - Parental Notifications)

3—— The Fitle H-Netifications:-Each-parent/guardian of a student participating in, or
identified for participation in, a language instruction program supported by federal Title | or Title
111 funds shall receive notification of the assessment of his/her child's English proficiency. Such
notice shall be provided not later than 30 calendar days after the beginning of the school year or,
if the student is identified for program participation during the school year, within two weeks of
the student's placement in the program. The notice shall include all of the following: (Education
Code 440; 20 USC 63127012}

la—  Thereason for the identification of the student student's-classification-as an English
language-learner and the need for placement in a language
acquisition program

25— The level of English proficiency, how the level was assessed, and the status of the
student's academic achievement

3e—  Adescription of the language acquisition program_in which the student is, or will be,

participating, forEnghsh-languagedevelepmentinstruction, including a description of all of the

following:

a.{h— The methods of instruction used in the program and in other available programs,
including how such programs differ in content, instructional goals, and the use of English and a
native language in instruction.

b. The manner in which the program will meet the educational strengths and needs of the student




c.{2)- The manner in which the program will help the student develop his/her English
proficiency and meet age-appropriate academic standards for grade promotion and graduation

d.£3)— The specific exit requirements for the program and the expected rate of transition from
the program into classrooms not tailored for English language learner students

e.{4y Where the student has been identified for special education, the manner in which the
program meets the requirements of the student's IEP

4.d- Information about the parent/guardian’s right to have the student immediately removed
from a program upon the parent/guardian’s request

5. Information regarding a parent/guardian’s option to decline to enroll aHewthe student to

become-enreHed-in the program or to choose to-alow-the-studentto-become-enrolled-nan
alternative-pregramanother program or method of instruction, if available.

6. e~ Information designed to assist a parent/guardian in selecting among available programs,
if more than one program or method is offered










Reclassification/Redesignation

The district shall continue to provide additional and appropriate educational services to English
language learners for the purposes of overcoming language barriers until the English language
learners have: (5 CCR 11302)

1. Demonstrated English language proficiency comparable to that of the district's average
native English language speakers

2. Recouped any academic deficits which may have been incurred in other areas of the core
curriculum as a result of language barriers

English language learners shall be redesignated as fluent English proficient when they are able to
comprehend, speak, read and write English well enough to receive instruction in an English
language classroom and make academic progress at a level substantially equivalent to that of
students of the same age or grade whose primary language is English and who are in the regular
course of study. (Education Code 52164.6)

The fellewing-measures shat-be-used to determine whether an English language learner shall be
reclassified as fluent English proficient shall include, but not be limited to: (Education Code 313;
5 CCR 11303)

1. Assessment of English language proficiency utilizing an objective assessment of the
student's English reading and writing skills, including, but not limited to, the state's English
language proficiency assessment

2. Participation of the student's classroom teacher and any other certificated staff with direct
responsibility for teaching or placement decisions

3. Parent/guardian opinion and consultation. Parents/guardians shall receive notice and a
description of the reclassification process, including notice of their right to participate in the
process. Parent/guardian participation in the process shall be encouraged

4. Student performance on an objective assessment of basic skills in English that shows
whether the student is performing at or near grade level



The Superintendent or designee shall provide subsequent monitoring and support for
redesignated students, including but not limited to monitoring the performance of redesignated
students in the core curriculum in comparison with their native-English speaking peers,
monitoring the rate of redesignation, and ensuring correct classification and placement. (5 CCR
11304)

Students shall be monitored for at least two years following their reclassification. As part of this
evaluation, the Superintendent or designee shall identify whether the student needs any
additional academic support to ensure his/her language and academic success.

Advisory Committees

At the district level when there are more than 50 English language learners in the district and at
each school with more than 20 English language learners, parent/guardian advisory committees
shall be maintained to serve the advisory functions specified in law. (5 CCR 11308)
Parents/guardians of English language learners shall constitute committee membership in at least
the same percentage as their children represent of the total number of students in the school.
(Education Code 52176)

The district's English language advisory committee shall advise the Governing Board on at least
the following tasks: (5 CCR 11308)

1. The development of a district master plan of education programs and services for English
learners, taking into consideration the school site plans for English learners

2. The districtwide needs assessment on a school-by-school basis

3. Establishment of a district program, goals and objectives for programs and services for
English learners

4. Development of a plan to ensure compliance with applicable teacher or aide requirements
5. Administration of the annual language census
6. Review of and comment on the district's reclassification procedures

(cf. 0420 - School Plans/Site Councils)



(cf. 1220 - Citizen Advisory Committees)
(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

In order to assist advisory members in carrying out their responsibilities, the Superintendent or
designee shall ensure that committee members receive appropriate training and materials. This
training shall be planned in full consultation with the members. (5 CCR 11308)

LCAP Advisory Committee

When there are at least 15 percent English learners in the district, with at least 50 students who
are English learners, a district-level English learner parent advisory committee shall be
established to review and comment on the district's local control and accountability plan (LCAP)
in accordance with BP 0460 - Local Control and Accountability Plan. The committee shall be
composed of a majority of parents/guardians of English learners. (Education Code 52063; 5 CCR
15495)

(cf. 0460 - Local Control and Accountability Plan)

The advisory committee established pursuant to 5 CCR 11308, as described in the section
"Advisory Committee" above, could serve as the LCAP English learner advisory committee if its
composition includes a majority of parents/guardians of English learners.

Regulation =~ CAMPBELL UNION SCHOOL DISTRICT
approved: August 28, 2003 Campbell, California
revised: June 20, 2013

revised: October 1, 2015



E 6174 Campbell Union ESD
Exhibit

Education For English Language Learners

E 6174
Instruction

PARENTAL EXCEPTION WAIVER
EDUCATION CODE 311

Student's Name: Grade:
School: Date of Birth:

Student’s Primary Language:

| request a waiver of the placement of my child in the school's structured/sheltered English
immersion program for the following reason:

___ My child possesses good English language skills. (Education Code 311(a))

___ My child is 10 years of age or older and I believe that an alternate course of study is better
suited to my child's rapid acquisition of English. (Education Code 311(b))

__ | believe that my child has special needs and that an alternate course of study is better suited
to his/her educational development. (Education Code 311(c))

| understand that the objective for my child is to be taught English as rapidly and effectively as
possible. | have been provided a full written description of the intent and content of the
structured English immersion program; any alternative courses of study offered by the district
and made available to my child; all educational opportunities offered by the district and made
available to my child; and the educational materials to be used in the different educational
program choices.

Parent/Guardian Signature: Date:



Address:

City: State: Zip:

Phone Number:

For School Use Only:

For waivers pursuant to Education Code 311(a), student's English standardized test scores:

(Scores must be at or above the state average for the child's grade level or above the 5th grade
average)

Waiver Granted/Denied: Date:

Signature: Title:

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: June 20, 2013 Campbell, California



Campbell Union ESD
Board Policy

Intradistrict Open Enrollment

BP 5116.1
Students

The Governing Board offers parent choice to provide enrollment options for parents and
students that meet the diverse needs and interests of district students. The Superintendent or
designee shall establish procedures for the selection and transfer of students among district
schools in accordance with law, Board policy and administrative regulation.

Transitional Kindergarten (TK) is for those students whose fifth birthday falls between
September 2 and December 2 of the school year in which they will be enrolled in a Transitional
Kindergarten program. To the extent that this legislation and related funding remain in place, it
is a goal to place these students in a Transitional Kindergarten program in the students' resident
boundaries. If there is not a Transitional Kindergarten program at the student's school of
residence, or if the Transitional Kindergarten at the school of residence is beyond capacity, the
district will attempt to place the student in a Transitional Kindergarten near the student's
residence. Placement at a school other than the resident school for Transitional Kindergarten
will not guarantee a placement at that school for Kindergarten. However, the student will have
an opportunity to participate in Open Enrollment when advancing from Transitional Kindergarten
to Kindergarten.

(cf. 5117 - Interdistrict Attendance)
(cf. 5117.1 - Interdistrict Attendance Agreements)
(cf. 5117.2 - Alternative Interdistrict Attendance Program)

The parents/guardians of any student who resides within district boundaries may apply to enroll
their child in any district school, regardless of the location of the resident within the district.
(Education Code 35160.5)

(cf. 5111.1 - District Residency)

(cf. 5111.11 - Residency of Students with Caregiver)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)

(cf. 5111.13 - Residency for Homeless Children)

The Board shall annually review this policy. (Education Code 35160.5, 48980)

Enrollment Priorities



Students who reside within district boundaries may apply for enrollment in any district school.
The Superintendent or designee shall determine the enrollment capacity of each district school
and establish a random, unbiased selection process for the admission of students from outside
a school's attendance area. In accordance with law, the Superintendent shall undertake
reasonable efforts such that no student currently residing within a school's attendance area
shall be displaced by another student.

Enroliment priorities shall be set by the Superintendent or designee and defined through AR
5116.1 and be provided to parents and guardians requesting Open Enrollment information.

1. If a district school receiving Title | funds is identified for program improvement, corrective
action or restructuring, all students enrolled in that school shall be provided an option to transfer
to another district school or charter school. (20 USC 6316)

(cf. 0420.4 - Charter Schools)
(cf. 0520.2 - Title | Program Improvement Schools)
(cf. 6171 - Title | Programs)

2. If while on school grounds a student becomes a victim of a violent criminal offense, as
defined by the State Board of Education, or attends a school designated by the California
Department of Education as persistently dangerous, he/she shall be provided an option to
transfer to another district school or charter school. (20 USC 7912)

(cf. 0450 - Comprehensive Safety Plan)

3.  The Superintendent or designee may approve a student's transfer to a district school that
is at capacity and otherwise closed to transfers upon finding that special circumstances exist
that might be harmful or dangerous to the student in the current attendance area, including, but
not limited to, threats of bodily harm or threats to the emotional stability of the student.

To grant priority under these circumstances, the Superintendent or designee must have
received either: (Education Code 35160.5)

a. A written statement from a representative of an appropriate state or local agency,
including but not limited to a law enforcement official or social worker, or a properly licensed or
registered professional, including, but not limited to, a psychiatrist, psychologist or marriage and
family therapist

b. A court order, including a temporary restraining order and injunction

4.  Priority may be given to current students enrolled in the school through prior Open
Enrollment transfer.



5. Priority may be given to siblings of students currently enrolled and continuing attendance
in that school.

6.  Priority may be given to students whose parent/guardian works in the district as his/her
primary place of employment (20 hours or more weekly).

For all other applications for enrollment outside a school's attendance area, the Superintendent
or designee shall use a random, unbiased selection process to determine who shall be admitted
whenever a school receives admission requests that are in excess of the school's capacity.
(Education Code 35160.5)

Enroliment decisions shall not be based on a student's academic or athletic performance,
except that existing entrance criteria for specialized schools or programs may be used provided
that the criteria are uniformly applied to all applicants. Academic performance may be used to
determine eligibility for, or placement in, programs for gifted and talented students. (Education
Code 35160.5)

(cf. 6172 - Gifted and Talented Student Program)

No student who currently resides within the attendance area of a school shall be displaced by
students transferring from outside of the attendance area. (Education Code 35160.5(b)(2)(C)

Transportation

Except as required by 20 USC 6316, for transfers out of Title | program improvement schools,
the district shall not be obligated to provide transportation for students who attend school
outside their attendance area. However, upon request, the Superintendent or designee may
authorize transportation contingent upon available space and funds. Priority for any such
transportation shall be based on demonstrated financial need.

(cf. 3250 - Transportation Fees)
(cf. 3540 - Transportation)

Open Enrollment for the Dual Immersion, Parent/Guardian Participation and TK — 8 schools
1.  Sherman Oaks, Dual Immersion School
Enroliment for Sherman Oaks School will be processed at the Campbell Union School
District office. Registration forms and enrollment information can be obtained from either the
Sherman Oaks Community Charter School office or the Campbell Union School District Office.
As part of the Dual Immersion focus of the school, an enroliment percentage of no more

than 2/3 English language learners and 1/3 English only students, with a goal of having 1/3
English only students, 1/3 Bilingual (English and Spanish) students and 1/3 Spanish will be



maintained to allow for appropriate modeling for Spanish and English.

Students wishing to enroll after the second semester of first grade will be assessed to
determine the students' ability to participate successfully in a dual immersion curriculum.
Assessment results will determine eligibility for the dual immersion program.

2. Village, Parent/Guardian Participation School

Village School students have many opportunities to work in multi-aged environments. The
developmentally appropriate practices at Village School take into account those aspects of
teaching and learning that change with the age and experience of the learner.

Based on capacity and grade level space considerations, students currently enrolled in
Village School will be assured continued enroliment as long as their parents meet their
participation guidelines as outlined in the Village School Parent Handbook. Students may
participate in Open Enrollment for grades other than Kindergarten. The same lottery process will
be followed as defined for Kindergarten.

Village School classes are multi-aged and work very closely with each other. Parent
participation and support of the multi-aged structure is required.

3. TK -8 School Name, will afford students opportunities to be in a consistent school
environment throughout their schooling through eighth grade. Enrollment for the TK-8 school
will be processed at the Campbell Union School District office. Registration forms and
enrollment information can be obtained from either the TK - 8 School office or the Campbell
Union School District Office.

As part of the focus of the school, a goal of having half of the attendees coming from the
attendance area of the school boundaries with the other half coming from the other elementary
school boundaries. The district will have a goal of not more than 10 percent from any one of the
other elementary school’s boundaries to allow for equal enroliment throughout the district.
Students may patrticipate in Open Enrollment for grades other than Transitional
Kindergarten/Kindergarten. The lottery placement process outlined in AR 5116.1 will be followed
for student placement.

3. Placement Process

A priority and lottery system will determine the order in which students will be admitted to
Sherman Oaks, Village and TK — 8 School Name Schools if there are more applicants than
space available.



Legal Reference:

EDUCATION CODE

200 Prohibition against discrimination

35160.5 District policies; rules and regulations

35291 Rules

35351 Assignment of students to particular schools
46600-46611 Interdistrict attendance agreements

48200 Compulsory attendance

48204 Residency requirements for school attendance
48300-48316 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act

48980 Notice at beginning of term

CODE OF REGULATIONS, TITLE 5

11992-11994 Definition of persistently dangerous schools
UNITED STATES CODE, TITLE 20

6316 Transfers from program improvement schools

7912 Transfers from persistently dangerous schools

CODE OF FEDERAL REGULATIONS, TITLE 34

200.36 Dissemination of information

200.37 Notice of program improvement status, option to transfer
200.39 Program improvement, transfer option

200.42 Corrective action, transfer option

200.43 Restructuring, transfer option

200.44 Public school choice, program improvement schools
200.48 Transportation funding for public school choice

COURT DECISIONS

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275
ATTORNEY GENERAL OPINIONS

85 Ops.Cal.Atty.Gen. 95 (2002)

Management Resources:

U.S. DEPARTMENT OF EDUCATION NONREGULATORY GUIDANCE
Public School Choice, January 2009

Unsafe School Choice Option, May 2004

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Unsafe School Choice Option:
http://www.cde.ca.gov/ls/ss/se/usco.asp

U.S. Department of Education, No Child Left Behind: http://www.nclb.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
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Campbell Union ESD

Administrative Regulation
Intradistrict Open Enrollment

AR 5116.1
Students
To implement annual intradistrict open enrollment pursuant to Education Code 35160.5:

The Superintendent or designee shall identify those schools, which may have space
available for additional students.

Open Enrollment Period

An Open Enrollment period will be held prior to the end of February of each year. Only

during this period, students may apply to attend district schools outside their attendance
area.

Open Enrollment Application

Application forms will be available at a central location(s), which will be designated and

publicized each year. The applications must be submitted to the announced location(s)
during the Open Enroliment period.

Each applicant will be notified of his/her placement by mail.

Available Space

Available space is determined by the Superintendent or designee according to:

1. Defined enrollment capacity of the school
2. Projected staffing entitlement
3. Physical space

4, Safety of students



Attendance for Grades Transitional Kindergarten - Eight:

A priority and lottery system will determine the order in which students will be admitted
to those schools that have more applicants than space available.

Priorities will determine the order in which students are assigned to schools.

1. First Priority: Students who live in the school's attendance area. (Education
Code 35160.5(b)(3)(C))
2. Second Priority: Current students enrolled in the school through Open Enroliment

transfer. (Not applicable to Transitional Kindergarten or Kindergarten)

3. Third Priority: Siblings of students who reside in the district and who are currently
attending the requested school.

4, Fourth Priority: Students whose parents or legal guardians have their primary
place of employment (20 hours or more weekly) at that school. Such employees may
reside within or outside of district boundaries.

5. Fifth Priority: All students who are residents of the district, but are not included in
any of the first five priorities.

6. Sixth Priority: Children of district employees who work 20 hours or more weekly
for the district.

7. Seventh Priority: Students residing outside the Campbell Union School District
(CUSD) boundaries.

All 4th grade students must apply for 5th grade placement through the Open Enrolliment
process to select attendance in elementary (5th) or middle school (5th). An
eExceptions to this is for Sherman Oaks Dual Immersion School as this program is
intended to be from Transitional Kindergarten or Kindergarten through sixth grade and
the TK — 8 School Name, as this is intended to go through eighth grade.

Available space for fifth grade students in elementary and middle schools will be
determined each year. Students will be enrolled into their desired-preferred school
through Open Enrollment, if space is available in that school.



Lottery

If the number of applications exceeds the available space in the school or in a grade
level within a school, a lottery will determine which students are to be admitted from the
total applicants within each separate priority. A waiting list will be made indicating the
order in which students will be admitted as openings occur. The first lottery name drawn
from a priority will be the first admitted, as openings occur until October 15.

The lottery will be a random selection conducted by the district on or before the last
week in April.

Written announcement of the date and time of the lottery will be sent to all involved
participants, at least one week prior to the lottery, so they may attend if desired.

A written result of the individual student's rank according to the lottery will be mailed to
involved families no later than 20 working days after the close of the lottery. (Education
code 35160.5)

To protect the privacy of all involved students, no document will be distributed listing the
names of these students.

If space is not available in the school through Open Enrollment, the student will be
enrolled in a school within his/her attendance area.

Multiple Child Provision

If a family participating in Open Enrollment has twins, triplets, etc., a number will be
pulled for the family and assigned for the siblings. For instance, if there are twins and
the number 10 is selected for the family in the lottery, they will be assigned 10 and 11,
with the next number drawn being designated as 12.

Waiting Lists

All waiting lists established by a lottery will be terminated on October 15th of each
school year.



Return Rights - All Grade Levels

It is the desire of the Governing Board to allow students to remain at theirattending
school they are attending, should they wish to remain. Once enrolled through Open
Enrollment, students will not have to reapply for admission during their continuous
enrollment in that school. However, due to potential capacity limitations, all students
entering the 5th grade will need to indicate their-desire preference to remain at the
elementary site or attend the middle school. The priority and lottery process will be
used should fifth grade enroliment requests exceed the available capacity. Because of
the grade level structure, Sherman Oaks Dual Immersion and TK — 8 School Name is
through-sixth-grade,-Sherman-Oaksfamilies students are encouraged to remain
through sixth-gradethe duration of the grade levels at these schools, unless enrollment
exceeds capacity limitations.

Open Enrollment students have the rights of all resident area students and will only be
displaced if the grade level for which they are attending is impacted with resident
students (Priority 1). (Education Code 35160.5(b)(3)(C))

Students placed through Open Enrollment relinquish their right to attend their
attendance area school until the next Open Enrollment period. Requests for placement
at the student’s’ attendance area school must be made in writing and submitted to the
district during the annual Open Enrollment period. Transfer requests to an attendance
area school made at times other than during the Open Enrollment period will be given
the same consideration as all other transfer requests.

Transitional Kindergarten (TK)

Transitional Kindergarten is for students whose fifth birthday falls between September 2
and December 2 of the school year in which they will be enrolled. To the extent that this
legislation and related funding remain in place, it is a goal to place these students in a
Transitional Kindergarten program in the student’s’ resident boundaries. If there is not a
Transitional Kindergarten program at the student's school of residence, or if the
Transitional Kindergarten at the school of residence is beyond capacity, the district will
attempt to place the student in a Transitional Kindergarten near the student's residence.
Placement at a school other than the resident school for Transitional Kindergarten will
not guarantee a placement at that school for Kindergarten. However, the student will



have an opportunity to participate in Open Enrollment when advancing from Transitional
Kindergarten to Kindergarten.

Transportation

District transportation will not be provided.

Special Education

Special Education students will be assigned te at a school according to the
Individualized Education Plan (IEP). Special Education Resource students will be
placed according to the above mentioned priority system, if space is available in the
school's program.

Transfers After Open Enrollment

Once a student has been placed in a school through the Open Enrollment process,
transferring to another school, including the school of residence, will go through the
same process as per any other student transfer within the district.

Transfers for Victims of a Violent Criminal Offense

Within a reasonable amount of time, not to exceed 14 days, after it has been
determined that a student has been the victim of a violent criminal offense while on
school grounds, the student's parents/guardians shall be offered an option to transfer
their child to an eligible school identified by the Superintendent or designee. In
determining whether a student has been a victim of a violent criminal offense, the
Superintendent of designee shall consider the specific circumstances of the incident on
a case-by-case basis and consult with local law enforcement as appropriate. Examples
of violent criminal offenses include, but are not limited to, attempted murder, battery with
serious bodily injury, assault with a deadly weapon, rape, sexual battery, robbery,
extortion, or hate crimes.

The Superintendent or designee shall consider the needs and preferences of the
affected student and his/her parent/guardian in making the offer. If the parent/guardian
elects to transfer his/her child, the transfer shall be completed as soon as practicable.



(cf. 5118 - Transfers)

Enrollment for -Sherman Oaks, Dual Immersion School, Village, Parent/Guardian
Participation School and TK — 8 School Name.

Sherman Oaks, Dual Immersion School - Enrollment

In an effort to provide a variety of educational options, CUSD offers families the choice
of a Spanish Dual Immersion education. In order to provide effective language
modeling, a goal of the program is to have 1/3 of the students in each grade level to-be
comprised of English language learners and 1/3 ef-each-grade-levelto-be comprised of
English speaking students and 1/3 ef-each-grade-level-be Bilingual (English and
Spanish). Three priority lists will be followed to enable such enrollment. The priorities
will be the same as those listed above. Due to the commitment of the dual immersion
education, if there is a Transitional Kindergarten program at Sherman Oaks, parents of
Transitional Kindergarten students may select Sherman Oaks as an option for their
child. If enroliment requests exceed capacity, the priority and lottery system will be
followed. Children enrolled in Sherman Oaks Dual Immersion Transitional Kindergarten
will automatically be enrolled in Sherman Oaks for Kindergarten.

School Name TK-8 School-Enrollment

In an effort to provide a variety of educational options, CUSD offers families the choice
of a TK — 8 school for their child(ren)’s entire CUSD school experience. In order to
allow this option for families throughout the district, a goal of the program is to have 50
percent of the students coming from the school’s area boundaries with an option for the
other 50 percent to be from other district elementary schools. It is the goal to have no
more than 10 percent come from any one school’s boundary area. Multiple priority lists
will be followed to enable such enrollment. The priorities will be the same as those
listed above. If enrollment requests exceed capacity, the priority and lottery system will
be followed. Children enrolled in School Name’s Transitional Kindergarten will
automatically be enrolled in School Name for Kindergarten. Students may request
enroliment in grades other than TK or Kindergarten for the TK-8 School Name.



Village, Parent Participation School -— Enrollment Priorities

— ind I :
1. First Priority: Siblings of Students

2. Second Priority: Students whose parents or legal guardians have their primary
place of employment (20 hours or more weekly) at Village School. Such employees
may reside within or outside of the district boundaries.

3. Third Priority: Students residing within CUSD

4. Fourth Priority: Children of district employees who work 20 hours or more weekly
for the district

5. Fifth Priority: Students who aren't included in any of the first four priorities

Sherman Oaks, Dual Immersion School,-and Village, Parent Participation School and
School Name TK — 8 school shall adhere to the district lottery policies and procedures.

Avalilability of Space

If space is not available at Sherman Oaks, er Village School or TK — 8 School Name,
the student will be placed on a waiting list for Sherman-Oaks-er\illage-School the
preferred school and will be enrolled in a school within his/her attendance area. For
students within TK — 8 School Name’s boundaries for which there is ret no available
space at that school, they will be placed at the nearest school where there is space
available. Waiting list students will be notified when a space becomes available until
October 15.

Return rights and transfers after Open Enrollment will be the same for Sherman Oaks,
and-Village and TK — 8 School Name as for other schools in the district.
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