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BOARD POLICY
Irvine Unified School District
6153

FIELD TRIPS AND EXCURSIONS

The Board of Education recognizes that school-sponsored trips are an important
component of a student’s development and supplement and enrich the classroom
learning experience. School-sponsored trips may be conducted in connection with
the district’s course of study or school-related social, educational, cultural, athletic,
or other extracurricular or co-curricular activities. Edueational-stady-trips-and
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All school sponsored trips involving students will have proper supervision at all
times by school employees. Parents are permitted and encouraged to assist in such
supervision.

The safety and security of students under the care of the Irvine Unified School
District is of paramount concern. If the Irvine Unified School District receives threat
level warnings from the Homeland Security Advisory System, incremental
precautions will be implemented to protect the safety of students. All field trips and
excursions shall comply with appropriate sections of the Education Code governing
the students involved.

Schools do not receive specific budgetary allocations for field trips. Field trips and
excursions that involve out-of-state, overnight travel, air travel or solicitation of
funds in excess of 83,500 shall be submitted to the Superintendent or designee. The
Superintendent or designee shall review the request and make a recommendation to
the Board as to whether the request should be approved by the Board of Education.
All other school-sponsored trips shall be approved in advance by the principal.

Legal Reference: Education Code

8760 Authorization of outdoor science and conservation programs

32040 Duty to equip school with first aid kit

32041 Field trips

32043 Snake bite kits on field trips

32044 Violations

35212 Insurance coverage for volunteers

35330 Excursions and field trips within state; to other state; District of Columbia or



to a foreign country

35331 Provisions for medical or hospital service for pupils (on field trips)
35332 Transportation by chartered airlines

44808 Liability when pupils not on school property

48921 Duties of pupils (re: authority of teachers over students)

Field Trip Application Form

Adopted: November 30, 1977
Revised: May 20, 2003
Revised: September 15, 2009
Revised: October 7, 2014



ADMINISTRATIVE REGULATION

Irvine Unified School District
6153

FIELD TRIPS AND EXCURSIONS

Conditions to be Met by all Approved Field Trips

Requests for school-sponsored trips involving out-of-state, overnight travel, air
travel or solicitation of funds in excess of $3,500 shall be submitted to the
Superintendent or designee. The Superintendent or designee shall review and make
a recommendation to the Board as to whether the request should be approved by the
Board. All other school-sponsored trips shall be approved in advance by the
principal. Prineipal-ap is-Feqitired H-fretd+#, i g-the-comd 2

sei-forii-inbections AdS below

District sponsored travel is limited to destinations within the United States. Travel
outside of the United States must be provided by a non-district sponsor and must
meet the conditions set forth in Section L below.

The principal shall establish a process for approving a staff member’s request to
conduct a school-sponsored field trip. When planning trips, staff shall consider
student safety, objectives of instruction, the most effective use of instructional time,
the distance from school, expense, and transportation and supervision
requirements. Principals may exclude from the trip any student whose presence
would pose a safety or disciplinary risk.

All school-sponsored field trips must meet the following conditions:
Conditions:
A. Instruction

Appropriate instruction as part of the course shall precede and follow each



educational field trip. Educational field trips shall be considered as instruction and
planned as such with definite learning objectives determined in advance. (This
requirement precludes educational field trips from approval if proposed between
school years.)

B. Participation/Expenses

No identifiable group shall be authorized to take a field trip or excursion if a student
member of said group is excluded from participation in the trip because of the lack
of sufficient funds. In the event an individual cannot raise the funds, a scholarship
or other form of financial support shall be provided. Substitute teachers costs shall
be included as an expense and covered by fees or funds raised for the trip.

C. Transportation

All arrangements for transportation of students shall be made through the

transportation director or his/her designee, andforcarry-the-specific-approval-ef the
Assistant-Superintendent; Faeilities-&-Operations. The Transportatlon Department

shall ensure that buses and drivers assigned to any field trip or excursion have the
proper certification and insurance. No other district employee should arrange for
transportation of students by district vehicle or common carrier. The school official
in charge of the field trip may request a specific carrier on the "Request for
Transportation" form.

Students participating in an off-campus activity must travel in both directions on the
transportation approved by the district. Exceptions are made only on a pre-approved
basis.

Certificated personnel responsible for student supervision shall work in cooperation
with the driver in the enforcement of special regulations and reasonable student
conduct.

All sellers of air or sea travel are required at or before the time of sale to conform to
the disclosure conditions outlined in SB 142. Note that the conditions are different
for sellers of travel located outside the state of California than for those located
inside the state. (Sample disclosure language is available from the State Attorney
General's Office.)

D. Parent Approval
All participating students must have parent signed field trip approval forms.

Students traveling in a private vehicle to/from a field trip may request a specific
carrier on the “Request for Transportation” form.



E. Alternate Experience

Appropriate educational experience and proper supervision shall be supplied for any
pupils whose parents do not wish them to participate in a field trip.

F. Supervision

Teachers or other certificated personnel shall accompany students on all field trips
and shall assume responsibility for their proper conduct. Supervision of students
involved in field trips or excursions shall include an adequate number of certificated
district employees as determined by the district.

Appropriate levels of supervision are contextual, depending upon the age of the
student, location being visited, mode of transportation, etc. Adequate levels of
supervision shall be determined and approved by the principal after reviewing the
specifics of a given trip. In cases of doubt, principals are directed to insist on
increased adult supervision. Adult supervisors may include parents who are not
necessarily district employees.

Trips involving air travel or overnight accommodations shall adhere to the
following average adult/student ratios:

grades 4-8  1:8
grades 9-12 1:12

Unique situations may be reviewed and approved by the Assistant Superintendent,
Education Services.

Students are to remain under the care and supervision of the assigned adult.
Students shall not be permitted to leave the supervision of the assigned adult during
or after a field trip or excursion without the approval of the school official.

Students are to be informed of the return time. Students are to be on time, ready to
leave as directed by the field trip supervisor. If, for any reason, a student is unable to
leave as directed, the supervisor shall have an adult remain behind and assist the
student in contacting their parent. The parent will be expected to pick up the student
in a timely manner, as well as return the adult supervisor to the school.

If, for any reason, the parent or guardian is unable to pick up his/her student, the
parent will be responsible to pay the costs of the most convenient public
transportation, for both the student and the supervisor, back to the school. If the
parents or guardians do not pick up their student at school in a timely manner, they
will be responsible for the cost of the most convenient public transportation to the



student's home and for returning the supervisor to the school.

If the supervisor determines a satisfactory solution cannot be achieved in returning
the student to his/her home, an appropriate agency will be contacted and asked to
assist the student.

When a field trip is made to a place of business or industry, the teachers shall insist
that an employee of the host company serve as conductor.

G. Compensation

Teacher supervisors of school or district sponsored trips may not accept
compensation in any form from an outside agency. If the outside sponsoring agency
pays for the IUSD staff member's cost of the trip, the staff member must make that
arrangement clear to all participants.

H. Field Trips Requiring Prior Approval of the Board of Education

Trips or excursions by student groups involving any of the following require
submission to the Board of Education for approval.

overnight accommodations

air travel

c. destinations outside the State of California or trips requiring the solicitation
of funds in excess of $3,500.00 $35500-00 (total)

op

I. Limits on Overnight Trips for Student Groups

A. Each identifiable performing group or athletic team shall be limited each
school year to one overnight trip that is within a 500 mile radius. (This limit
shall not apply to CIF post-season playoffs, nor to successful competitions
that entitle the group to compete at the next level, nor to a single national
competition annually for pep squad and pageantry groups.)

B. In addition to the above, each identifiable group may take not more than one
out-of-state overnight trip every two years (congruent with CIF guidelines).

C. For a school-based summer program group other than those defined above,
annual overnight trips shall be limited to one.

D. The educational benefit of the trip must balance both the educational value
and the impact of time away from regular classes for both students and staff.



J. Liability/Insurance

All persons making a field trip, or excursion shall be deemed to have waived all
claims against the district or the State of California in case of injury, accident,
illness, or death occurring during or by reason of the field trip, or excursion. All
adults participating in out-of-state lead trips, or excursions and all parents or
guardians of pupils taking out-of-state trips or excursions shall sign a statement
waiving such claims and assuring primary coverage.

The Board of Education will make available medical or hospital insurance to
students participating in field trips, or excursions. The student insurance made
available to parents at the beginning of each year shall fulfill the district's
obligation.

The cost of the insurance beyond normal insurance carried by the district shall be
paid for by the student, parent, or guardian.

Parents or other adults may drive private cars with the understanding that drivers are
licensed and carry current automobile liability insurance. Further, the drivers
understand and accept that their liability policy provides the primary coverage, and
that the district liability policy covers any liability beyond the financial limits of the
driver's policy.

K. Insurance

Minimum insurance is required for any parent or guardian driving a student to or
from a school sponsored activity.

Insurance minimums:

Bodily Injury $100,000/300,000 per accident
Property Damage $50,000 per accident

Medical Payments $5,000 per accident
Un/under insured $100,000/300,000 per accident

L. Student Field Trips, Tours, and Excursions Not Meeting Guidelines

For school-based trips that do not meet the above criteria for required Board
approval:

a. parents will be required to sign a release form to acknowledge the lack of
district involvement in the field trip

b. school employees shall be precluded from using school facilities at any time

c. communicating with parents or students during the normal school day is
prohibited
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school channels of communication, e.g., school bulletins or newsletters,
public address announcements, school letterhead, posting, etc. shall not be
used

the school name shall not be used as part of the title of such a group
teachers shall not be released from regular teaching duties

no school personnel or procedures shall be involved in the collection or
processing of funds

no checks shall be made payable to any school, school organization or staff
member

no expenses of school staff and/or of pupils participating in a field trip or
excursion shall be paid with school district funds unless the field trip is
required as part of an approved program

M. Homeland Security Advisory Warning

The safety and security of students under the care of the Irvine Unified School
District is of paramount concern. As Irvine Unified School District continues to
receive threat level warnings from the Homeland Security Advisory System,
incremental precautions will be implemented to protect the safety of students.
Principals, in conjunction with district personnel, will determine the appropriateness
of school events, activities, and field trips based on the following threat level
recommendations.

Threat levels GREEN and BLUE represent a low risk of terrorist attack or
general risk of terrorist attack, respectively. Under these conditions, school
events, activities, and field trips will proceed according to existent district
policies.

Threat level YELLOW is a significant risk of terrorist attacks. Field trips will
be permitted with the understanding that all of the precautionary field trip
information has been secured and school district personnel acknowledge that
the possibility of an ORANGE level may be implemented without further
warning.

Threat level ORANGE is a high risk of terrorist attacks.

o All school events, day or evening, will be evaluated on a case-by-
case basis.

o Trips outside of Orange County may be limited to those from which
students can return at a reasonable time in the event of a crisis.

o Field trips may be canceled to venues which have significant
attendance on any given day (i.e., Disneyland, Angel Stadium,
Anaheim Convention Center, etc.)

o All overnight field trips may be cancelled.

o Sixth grade camp will be permitted unless advised otherwise.

o All trips to international destinations will be cancelled.

Threat level RED is a severe risk of terrorist attacks.

o All school events outside the regularly scheduled school day will be

subject to cancellation, and will be evaluated on a case-by-case basis.
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All field trips shall be subject to cancellation.

A trip will be permitted only if students on a field trip can return at a
reasonable time in the event of a crisis.

Field trips will not be permitted to venues which have significant
attendance on any given day (i.e., Disneyland, Angel Stadium,
Anaheim Convention Center, etc.)

All overnight field trips will be cancelled.

Sixth grade camp shall be subject to cancellation; students already at
camp may be returned home.

All trips to international destinations will be canceled.

Field Trip Application Form

(Directions on How To Save)

Non-district Transportation Notice

Revised March 1997
Revised April 2003
Revised June 2004
Revised July 2006
Revised September 2009
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5050 Barranca Parkway, Irvine California 92604

NON-DISTRICT TRANSPORTATION NOTICE AND WAIVER
AND RELEASE OF ALL TRANSPORTATION CLAIMS

The undersigned hereby acknowledges and understands that the Irvine Unified School District is
NOT providing transportation to the following school-sponsored activity and that it is the
responsibility of the undersigned to arrange transportation for their child:

School-Sponsored Activity Description (Date) Child’s Name / School

As parent/legal guardian, I hereby authorize and give permission for my child to drive
himself/herself or to ride as a passenger in a private vehicle. The undersigned acknowledges and
understands that the transportation provided is non-District sponsored. Further, the undersigned
understands that the Irvine Unified School District has not verified the driving record or
insurance of the driver or the mechanical condition of the vehicle.

DISCLAIMER

It is fully understood that the Irvine Unified School District is in no way responsible, nor does
the District assume liability, for any injuries or losses resulting from this non-District sponsored
transportation and the undersigned hereby waives the right to bring any claim for personal
injuries arising in any way out of such transportation, or arrangements therefor.

The undersigned releases the Irvine Unified School District, the governing board, its employees,
volunteers, and agents of all such claims or responsibility therefor, whether caused by the
negligence of the driver, District, or any third party. Although the District may assist in
coordinating the transportation and/or recommend travel time, routes, or arrangements to or from
this event, I fully understand that such assistance is not mandatory and that the transportation is
in no way the responsibility of the Irvine Unified School District.

Parent/Guardian Signature Date
Parent/Guardian Signature Date
Student Signature Date

COMPLETED FORM MUST BE ON FILE BEFORE AUTHORIZING PRIVATE VEHICLE TRANSPORTATION

Original: School Site



