BP 0410 Campbell Union ESD
Board Policy

Nondiscrimination In District Programs And Activities

BP 0410
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board is committed to providing equal opportunity for all individuals in district
programs and activities edueation. District programs, activities and practices shall be free from
unlawful discrimination including discrimination against an individual or group based on gender,
gender identity, er gender expression, sex, race, color, religion, ancestry, nationality, national
origin, immigration status, ethnic group identification, ethnicity, age, marital status, pregnancy,
or parental status, physical or mental disability, genetic information, or sexual orientation; a
perception of one or more of such characteristics; or association with a person or group with one
or more of these actual or perceived characteristics.

(cf. 1240 - Volunteer Assistance)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 5132.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education under Section 504)
(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)

All individuals shall be treated equitably in the receipt of district and school services. Personally
identifiable information collected in the implementation of any district program, including, but not
limited to, student and family information for the free and reduced-price lunch program,
transportation, or any other educational program, shall be used only for the purposes of the
program, except when the Superintendent or designee authorizes its use for another purpose in
accordance with law. Resources and data collected by the district shall not be used, directly or by
others, to compile a list, registry, or database of individuals based on race, gender, sexual
orientation, religion, ethnicity, national origin, or immigration status or any other category
identified above.




(cf. 3540 - Transportation)
(cf. 3553 - Free and Reduced Price Meals)
(cf. 5145.13 - Response to Immigration Enforcement)

District programs and activities shall alse-be free of any racially derogatory or discriminatory
school or athletic team names, mascots, or nicknames.

Annuathyt The Superintendent or designee shall annually review district programs and activities
to ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier
that may unlawfully prevent an individual or group in any of the protected categories stated
above from accessing district programs and activities. He/she shall take prompt, reasonable
actions to remove any identified barrier. The Superintendent or designee shall report his/her
findings and recommendations to the Board after each review.

(cf. 1330 - Use of Facilities)

All allegations of unlawful discrimination in district programs and activities shall be investigated
and resolved in accordance with the procedures specified in AR 1312.3 - Uniform Complaint
Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify
students, parents/guardians, employees, employee organizations, applicants for admission and
employment and sources of referral for applicants about the district's policy on
nondiscrimination and related complaint procedures. Such notification shall be included in_the
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, in
eaeh announcements, bulletins, catalogs, handbooks, application forms, or other materials
distributed by the district to-these-groups-andas-applicableto-the public— As-appropriate-such
The notification shall also be posted on the district’s web site and social media and in district
schools and offices, including staff lounges, student government meeting rooms, and other

prominent locations as appropriate. and-shal-be-posted-on-the-district's-web-site-and-when
Gese—dhe el cnsnoe ol coe o edl

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

In addition, the annual parental notification shall inform parents/quardians of their children's right
to a free public education regardless of immigration status or religious beliefs, including
information on educational rights issued by the California Attorney General. Alternatively, such
information _may be provided through any other cost-effective _means determined by the
Superintendent or designee. (Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a
format that parents/guardians can understand and, when 15 percent or more of a school's students



speak a single primary language other than English, those materials shall be translated into that
other language.

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the
Americans with Disabilities Act (ADA) and any implementing standards and/or regulations.

When structural changes to existing district facilities are needed to provide individuals with
disabilities access to programs, services, activities, or facilities, the Superintendent or designee
shall develop a transition plan that sets forth the steps for completing the changes.

(cf. 6163.2 - Animals at School)
(cf. 7110 - Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)

The Superintendent or designee shall ensure that the district provides auxiliary aids and services
when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy
the benefits of a service, program or activity. These aids and services may include, but are not
limited to, qualified interpreters or readers, assistive listening devices, assistive technologies or
other modifications to increase accessibility to district and school web sites, notetakers, written
materials, taped text, and Braille or large--print materials.

Individuals with disabilities shall notify the Superintendent or principal if they have a disability
that requires special assistance or services. Reasonable notification should be given prior to a
school-sponsored function, program or meeting.

(cf. 6020 - Parent Involvement)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee
responsible for coordinating the district's response to complaints and for complying with state
and federal civil rights laws is hereby designated as the district's ADA coordinator. He/she shall
receive and address requests for accommodation submitted by individuals with disabilities, and
shall investigate and resolve complaints regarding their access to district programs, services,
activities, or facilities.

Assistant Assectate Superintendent, Human Resources
155 North Third Street

Campbell, CA 95008

(408) 364-4200 ext. 6213
Ibundtzensviramentez@campbellusd.org



Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

489880 Parental notifications

48985 Notices to parents in language other than English

51007 Legislative intent: state policy

GOVERNMENT CODE

8310.3 California Religious Freedom Act

11000 Definitions

11135 Nondiscrimination in programs or activities funded by state
11138-Rules-and-regulations

12900-12996 Fair Employment and Housing Act

54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE

422.55 Definition of hate crime

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 5

4600-4670 4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities in Education Act

1681-1688 Discrimination based on sex or blindness, Title 1X
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans

6312 Local education agency plans

UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

36.303 Auxiliary aids and services

CODE OF FEDERAL REGULATIONS, TITLE 34

100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI
104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title 1X, especially:
106.9 Dissemination of policy

Management Resources:
CSBA PUBLICATIONS

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students, Against



Sex Discrimination, July 2016
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Transgender Students, May 2016
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015
Dear Collegue Letter, May 26, 2011
Dear Colleague Letter: Harassment and Bullying, October 2010
Notice of Non-Discrimination, Fact Sheet, August 2010
Dear Colleague Letter: Electronic Book Readers, June 29, 2010
Nondiscrimination in Employment Practices in Education, August 1991
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
2010 ADA Standards for Accessible Design, September 2010
Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS
Web Content Accessibility Guidelines, December 2008
WEB SITES

CSBA: http://www.csba.org
California Office of the Attorney General: http://0oag.ca.gov

California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Safe Schools Coalition: http://www.casafeschools.org

Pacific ADA Center: http://www.adapacific.org

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act:
http://www.ada.gov

U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov

World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai
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http://www.csba.org/

E 0420.41 Campbell Union ESD
Exhibit

Charter School Oversight

E 0420.41

Philosophy, Goals, Objectives and Comprehensive Plans
REQUIREMENTS FOR CHARTER SCHOOLS

Charter schools shall be subject to the terms of their charters, any memorandum of understanding
with their chartering authority, and other legal requirements that are expressly applicable to charter

schools, including, but not limited to, requirements that each charter school:

13. Be nonsectarian in its programs, admission policies, employment practices, and all other
operations (Education Code 47605)

24- Not discriminate against any student on the basis of the characteristics listed in Education
Code 220 (Education Code 47605)

35. Not charge tuition (Education Code 47605)

46. Not charge student fees for any activity that is an integral component of the educational
program, except as authorized by those Education Code provisions that explicitly apply to
charter schools

57. Adhere to all laws establishing the minimum age for public school attendance
(Education Code 47610)

68. Serve students who are California residents and who, if over 19 vears of age, are
continuously enrolled in a public school and making "satisfactory progress" toward a high school
diploma as defined in 5 CCR 11965 (Education Code 47612)

79, Serve students with disabilities in the same manner as such students are served in other



district pubhe schools (Education Code 47646, 56145)

810.  Admit all students who wish to attend the school, according to the following criteria and
procedures:

a. Admission to the charter school shall not be determined according to the student's or
parent/guardian’s place of residence, erthat-ef-his/herparents/guardians-within the state, except
that any existing public school converting partially or entirely to a charter school shall adopt and
maintain a policy giving admission preference to students who reside within the school's former
attendance area. (Education Code 47605)

If a charter school will be physically located in a public elementary school attendance
area in which 50 percent or more of the student enrollment is eligible for free or reduced-price
meals, it may also establish an admission preference for students who are currently enrolled in
the public elementary school and for students who reside in the public school attendance area.
(Education Code 47605.3)

b. If the number of students who wish to attend the charter school exceeds the school's
capacity, attendanceadmission, except-forexisting-students-of-the-chartersehoel-shall be
determined by a public random drawing,- Preference-shat-be- with preference extended to
students currently attending the charter school and students who reside in the district, except as
provided for in Education Code 47614.5. (Education Code 47605)

C. Other admission preferences may be permitted by the Governing Board of the ehartering
district on an individual school basis as consistent with law. (Education Code 47605)

911, Immediately enroll a homeless student, except where such enrollment would conflict with
Education Code 47605(d) (Education Code 48850; 42 USC 11431-11435)

1042. Comply with the requirements of Education Code 48850-48859 regarding the enrollment
and placement of foster youth (Education Code 48853.5, 48859)

1113. If the school offers a kindergarten program; (Education Code 48000)

a. Offer a transitional kindergarten (TK) program within the district to students whose fifth
birthday is from September 2 through December 2

b. Ensure that any credentialed teacher first assigned to teach a TK class after July 1, 2015
meets the qualifications specified in Education Code 48000 by August 1, 2020

1214, Require its teachers to hold a certificate, permit, or other document issued by the

Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in other public
schools would be required to hold (Education Code 47605)

13. Provide annual training on child abuse and neglect reporting requirements to employees




and persons working on the school's behalf who are mandated reporters, within the first six

weeks of each school vear or Wlthln six weeks of emplovment (Educatlon Code 44691)

146.  Not hire any person who has been convicted of a violent or serious felony except as
otherwise provided by law, and, if the school contracts with an entity for specified services,
verify that any employee of that entity who will have contact with students has had a criminal
background check (Education Code 44830.1, 45122.1, 45125.1)

157.  Report to the CTC any change in a certificated employee's employment status (dismissal,
non-reelection, resignation, suspension, unpaid administrative leave for more than 10 days,
retirement, or other decision not to employ or reemploy) as a result of an allegation of
misconduct or while an allegation of misconduct is pending (Education Code 44030.5)

168. Meet the requirements of Education Code 47611 regarding the State Teachers'
Retirement System (Education Code 47610)

179. Meet the requirements of Government Code 3540-3549.3 related to collective bargaining
in public education employment (Education Code 47611.5)

1820. If the school serves students in grades 7-8, adopt a policy on suicide prevention,
intervention, and postvention with specified components (Education Code 215)

1921, Meet all statewide standards and conduct anythe statewide assessments applicable to non-
charter public schools (Education Code 47605, 47612.5, 60605,-66850-60859}

202.  Offer at least the number of instructional minutes required by law for the grade levels
provided by the charter school (Education Code 47612.5)

213. If the school provides independent study, meet the requirements of Education Code
51745- 51749.3, except that the school may be allowed to offer courses required for graduation
solely through independent study as an exception to Education Code 51745(e) (Education Code
47612.5,51747.3; 5 CCR 11705)

224. ldentify and report to the Superintendent of Public Instruction (SP1) any portion of its
average daily attendance that is generated through non-classroom-based instruction, including,
but not limited to, independent study, home study, work study, and distance and computer-based
education (Education Code 47612.5, 47634.2; 5 CCR 11963.2)

235.  If the school offers competitive athletics, annually post on the school's web site or on the
web site of the charter operator the total enroliment of the school classified by gender, the
number of students who participate in competitive athletics classified by gender, and the number
of boys' and girl's teams classified by sport and by competition level (Education Code 221.9)



246.  If the school offers an athletic program, annually provide information sheets about
concussion/ head injuries and sudden cardiac arrest to athletes and their parents/guardians, which
must be signed and returned to the school before the athlete initiates practice or competition. In
the event that an athlete, who is suspected of sustaining a concussion or head injury, passes out,
or faints during or immediately after participation in an athletic activity, he/she shall be
immediately removed from the activity for the remainder of the day and shall not be permitted to
return to the activity until he/she is evaluated by a licensed health care provider and receives
written clearance to do so. (Education Code 33479-33479.5, 49475)

257.  On aregular basis, consult with parents/guardians and teachers regarding the school'’s
educational programs (Education Code 47605)

268.Notify parents/quardians of applicant students and currently enrolled students that
parental involvement is not a requirement for acceptance to, or continued enrollment at,
the charter school (Education Code 47605)

279.28: Provide students the right to exercise freedom of speech and of the press
including, but not limited to, the use of bulletin boards; the distribution of printed materials or
petitions; the wearing of buttons, badges, and other insignia; and the right of expression in
official publications (Education Code 48907, 48950)

2380.Adopt policy that is consistent with the model policy developed by the California
Attorney General addressing the school's response to immigration enforcement, notify
parents/guardians of their children's right to a free public education regardless of
immigration status or religious beliefs, prohibit the collection of information or documents
regarding the immigration status of students or their family members, and fulfill other
requirements of Education Code 234.7

2931, Not collect or solicit social security numbers or the last four digits of social security
numbers from students or their parents/quardians unless otherwise required to do so by
state or federal law (Education Code 49076.7)

3032. 29: Maintain written contemporaneous records that document all student attendance
and make these records available for audit and inspection (Education Code 47612.5)

3133. 30. If a student subject to compulsory full-time education is expelled or leaves the
charter school without graduating or completing the school year for any reason, notify the
Superintendent of the school district of the student's last known address within 30 days and, upon
request, provide that district with a copy of the student's cumulative record, including a transcript
of grades or report card, and health information (Education Code 47605)

3234. 3% Develop a transportation safety plan that includes procedures to ensure that a
student is not left unattended on a school bus, student activity bus, yeuth-bus;-or child care motor
vehicle and procedures and standards for designating an adult chaperone, other than the driver, to
accompany students on a school activity bus (Education Code 39831.3)



3335. 32 Comply with the California Building Standards Code as adopted and enforced by
the local building enforcement agency with jurisdiction over the area in which the charter school
is located, unless the charter school facility meets either of the following conditions: (Education
Code 47610, 47610.5)

a. The facility complies with the Field Act pursuant to Education Code 17280-17317 and
17365-17374.

b. The facility is exclusively owned or controlled by an entity that is not subject to the
California Building Standards Code, including, but not limited to, the federal government.

34 36. 33- Provide reasonable accommodations on campus to a lactating student to express
breast milk, breastfeed an infant child, or address other needs related to breastfeeding (Education
Code 222)

35 37. 34- Ensure the availability and proper use of emergency epinephrine auto-injectors
by: (Education Code 49414)

a. Providing school nurses or other voluntary, trained personnel with at least one regular
and one junior device for elementary schools and, for secondary schools, one regular device if
there are no students who require a junior device

b. Distributing a notice at least once per school year to all staff requesting volunteers and
describing the training that volunteers will receive
C. Providing defense and indemnification to volunteers for any and all civil liability from

such administration.

37 36 29.1f the school participates in the National School Lunch and/or Breakfast program,

not promote any food or beverage during the school day that does not comply with state
nutritional standards pursuant to Education Code 49430-49434, and not participate in a
corporate incentive program that offers free or discounted non-nutritious foods or
beverages as rewards for students who reach certain academic goals (Education Code

49431.9)

38 37 40.1f the school participates in the National School Lunch and/or Breakfast program,
notify parents/guardians within 10 days of their child’s meal account reaching a negative
balance; ensure that a student with unpaid school meal fees is not shamed, treated
differently, or served a meal that differs from other students; and prohibit student discipline
from resulting in the denial or delay of a nutritionally adequate meal (Education Code

49557.5)




39 38 41. If the school participates in the National School Lunch and/or Breakfast
program and is a very high poverty school, as defined, apply to the California Department
of Education (CDE) to provide lunch and/or breakfast free of charge to all students under
a federal universal service provision (Education Code 49564)

40 39 42. 36 Promptly respond to all reasonable inquiries from the district, the county office of
education, or the SPI, including, but not limited to, inquiries regarding the school's financial
records (Education Code 47604.3)

41 40 43. 37 Annually prepare and submit financial reports to the Governing Board and the
County Superintendent of Schools in accordance with the following reporting cycle:

a. By July 1, a preliminary budget for the current fiscal year. For a charter school in its first
year of operation, financial statements submitted with the charter petition pursuant to Education
Code 47605(g) will satisfy this requirement. (Education Code 47604.33)

b. By July 1 each-year-an update of the school's goals and the actions to achieve those goals
as identified in the charter, developed using the local control and accountability plan template
adopted by the State Board of Education. This report shall include a review of the progress
toward the goals, an assessment of the effectiveness of the specific actions toward achieving the
goals, a description of changes the school will make to the specific actions as a result of the
review and assessment, and a listing and description of expenditures for the fiscal year
implementing the specific actions. (Education Code 47604.33, 47606.5, 52064)

When conducting this review, the governing body of the school may consider qualitative
information including, but not limited to, findings that result from any school quality reviews
conducted pursuant to Education Code 52052 or any other reviews. To the extent practicable,
data shall be reported in a manner consistent with how information is reported on a school
accountability report card. The update shall be developed in consultation with teachers,
principals, administrators, other school personnel, parents/guardians and students. (Education
Code 47606.5)

C. By December 15, an interim financial report for the current fiscal year reflecting changes
through October 31. (Education Code 47604.33)

d. By March 15, a second interim financial report for the current fiscal year reflecting
changes through January 31. (Education Code 47604.33)

e. By September 15, a final unaudited report for the full prior year. The report submitted to
the Board shall include an annual statement of all the charter school's receipts and expenditures
for the preceding fiscal year. (Education Code 42100, 47604.33)

f. By December 15, a copy of the charter school's annual, independent financial audit report
for the preceding fiscal year, unless the charter school's audit is encompassed in the district's
audit. The audit report shall also be submitted to the state Controller and the California
Department of Education. (Education Code 47605)



42 41 44. 38 Post specified information related to the prohibition against discrimination under
Title 1X of the Education Amendments of 1972 in a prominent and conspicuous location on the
school web site or on the web site of the charter operator (Education Code 221.61)

43 42 45. 39: If a direct-funded charter school, adopt and implement uniform complaint
procedures to resolve complaints of unlawful discrimination or alleged violation of a state or
federal law or regulation governing educational programs, in accordance with 5 CCR 4600-4670
(5 CCR 4600)

43 46.. 406  Annually adopt a school accountability report card (Education Code 47612,
California Constitution, Article 16, Section 8.5)

In addition, charter schools shall comply with the state and federal constitutions, applicable
federal laws, and state laws that apply to governmental agencies in general, such as the Brown
Act requirements in Government Code 54950-54963 and the conflict of interest laws in
Government Code 1090-1099 and 87100-91014.
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BP 3514 Campbell Union ESD
Board Policy

Environmental Safety

BP 3514
Business and Noninstructional Operations

The Governing Board recognizes its obligation to provide a safe and healthy environment at
school facilities for students, staff and community members. The Superintendent or designee
shall regularly assess school facilities to identify environmental health risks and shall develop
strateqgies to prevent and/or mitigate environmental hazards. He/she shall consider the proven
effectiveness of various options, anticipated short-term and long-term costs and/or savings to the
district, and the potential impact on staff and students, including the impact on student

achlevement and attendance Ihe%ea#d—sha#rdenﬂ%#&ndadd#essqae{enmlﬁskﬂemmhﬁand

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3516.3 - Earthquake Emergency Procedure System)
(cf. 3517 - Facilities Inspection)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 5142 - Safety)
(cf. 7111 - Evaluating Existing Buildings){ef-3513-3—~Tebacco-Free-Schools)

-Such strategies shall focus on maximizing healthy indoor air guality; monitoring the guality of
outdoor air and adjusting outdoor activities as necessary; reducing exposure to vehicle emissions;
minimizing exposure to lead and mercury; reducing the risk of unsafe drinking water; inspecting
and properly abating asbestos; appropriately storing, using, and disposing of potentially
hazardous substances; using effective least toxic pest management practices; reducing the risk of
foodborne illness; and addressing any other environmental hazards identified during facilities

inspections.

In developing strategies to promote healthy school environments, the Superintendent or designee
may consult and collaborate with local environmental protection agencies, health agencies, water
boards, and other community organizations.




(cf. 1020 - Youth Services)

The Superintendent or designee shall provide the district's maintenance and facilities staff, bus
drivers, food services staff, teachers, and other staff as appropriate with professional development
regarding their responsibilities in _implementing strategies to improve and maintain
environmentally safe and healthy schools.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall notify the Board, staff, parents/quardians, students, and/or
governmental agencies, as appropriate, if an environmental hazard is discovered at a school site.
The notification shall provide information about the district's actions to remedy the hazard and
may recommend health screening of staff and students.

(cf. 5141.6 - School Health Services)

Legal Reference:

EDUCATION CODE
17002 Definition of "good repair"

17070.75 Facilities inspection

17582 Deferred maintenance fund

17590 Asbestos abatement fund

17608-17614 Healthy Schools Act of 2000, least toxic pest management practices




32080-32081 Carbon monoxide devices

32240-32245 Lead-Safe Schools Protection Act

48980.3 Notification of pesticides

49410-49410.7 Asbestos materials containment or removal

FOOD AND AGRICULTURAL CODE
11401-12408 Pest Control Operations and Agricultural Chemicals
13180-13188 Healthy Schools Act of 2000, least toxic pest management practices
GOVERNMENT CODE
3543.2 Scope of representation; right to negotiate safety conditions
HEALTH AND SAFETY CODE
105400-105430 Indoor environmental quality
113700-114437 California Retail Food Code, sanitation and safety requirements
116277 Lead testing of potable water at schools and requirements to remedy
CODE OF REGULATIONS, TITLE 5
14010 Standards for school site selection

CODE OF REGULATIONS, TITLE 8
337-339 Hazardous substances list
340-340.2 Occupational safety and health, rights of employees

lover's abliaati ; S :
1528-1537 Construction safety orders; exposure to hazards

5139-5223 Control of hazardous substances
CODE OF REGULATIONS, TITLE 13
2025 Retrofitting of diesel school buses
2480 Vehicle idling

CODE OF REGULATIONS, T’ITLE 17

35001-35099 Acereditation-in-Lead Abatement Services
CODE OF REGULATIONS, TITLE 22

64670-64679 Lead and copper in drinking water
CODE OF REGULATIONS, TITLE 24
915.1-915.7 California Building Standards Code; carbon monoxide devices

UNITED STATES CODE, TITLE 7

136-136y Use of pesticidesthsecticideFungicide-and-RodenteideAct
UNITED STATES CODE, TITLE 15
2601-2629 Control of toxic substances
2641-2656 Asbestos Hazard Emergency Response Act
CODE OF FEDERAL REGULATIONS, TITLE 40
141.1-141.723 Drinking water standards
745.61-745.339 Lead-based paint standards
763.80-763.99 Ashestos-containing materials in schools
763.120-763.123 Asbestos worker protections




She e Tl onepi Do
763.94 Record keeping

Management Resources:
CSBA PUBLICATIONS
Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy Brief, July
2008
Asthma Management in the Schools, Policy Brief, March 2008
Food Safety Requirements, Fact Sheet, October 2007
Sun Safety in Schools, Policy Brief, July 2006
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
School Site Selection and Approval Guide, 2000
Indoor Air Quality, A Guide for Educators, 1995
CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS
Report to the Legislature: Lead Hazards in California's Public Elementary Schools and Child Care
Facilities, April 1998
CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY: AIR RESOURCES BOARD PUBLICATIONS
Facts about Truck and Bus Regulation School Bus Provisions, rev. March 22, 2011
CALIFORNIA STATE WATER RESOURCES CONTROL BOARD PUBLICATIONS
Frequently Asked Questions about Lead Testing of Drinking Water in California Schools; Updated for
Assembly Bill 746/Health and Safety Code 116277, December 15, 2017
DIVISION OF THE STATE ARCHITECT PUBLICATIONS
K-12 Occupancy Classification and Load Factors, IR A-26, rev. April 18, 2012
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS
A Citizen's Guide to Radon: The Guide to Protecting Yourself and Your Family from Radon, 2016
Healthy School Environments Assessment Tool, rev. 2015
Indoor Air Quality Tools for Schools, rev. 2009
Mold Remediation in Schools and Commercial Buildings, September 2008
The ABCs of Asbestos in Schools, rev. August 2003
How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide, 1996
WEB SITES
CSBA: http://www.csba.org
AirNow: http://www.airnow.gov
American Association of School Administrators: http://www.aasa.org
California Air Resources Board: http://www.arb.ca.gov
California Building Standards: http://www.bsc.ca.gov/codes.aspx
California Department of Education, Health and Safety: http://www.cde.ca.gov/Is/fa’hs
California Department of Pesticide Regulation: http://www.cdpr.ca.gov
California Department of Public Health: http://www.cdph.ca.gov
California State Water Resources Control Board: https://www.waterboards.ca.gov
Centers for Disease Control and Prevention: http://www.cdc.gov
Consumer Product Safety Commission: http://www.cpsc.gov
National Center for Environmental Health: http://www.cdc.gov/nceh
Occupational Safety and Health Administration: http://www.osha.gov

U.S. Environmental Protection Agency: http://www.epa.gov
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AR 3514 Campbell Union ESD

Administrative Regulation
Environmental Safety

AR 3514
Business and Noninstructional Operations

The Superintendent may designate and train one or more employees to oversee and coordinate
the district's environmental safety program(s). The responsibilities of the coordinator(s) shall
include, but are not limited to, overseeing assessments of district facilities, recommending
strategies for the prevention and mitigation of environmental health risks, ensuring effective
implementation of environmental safety strategies, and reporting to the Superintendent regarding
the district's progress in addressing environmental safety concerns.

(cf. 3510 - Green School Operations)

(cf. 3511 - Energy and Water Management)
(cf. 3517 - Facilities Inspection)

(cf. 4157/4257/4357 - Employee Safety)
(cf. 5030 - Student Wellness)

(cf. 5142 - Safety)

(cf. 7111 - Evaluating Existing Buildings)
(cf. 7150 - Site Selection and Development)

Indoor Air Quality

In order to provide proper ventilation, humidity, and temperature in school facilities and to
reduce indoor air contaminants, the Superintendent or designee shall ensure that the following
strategies are implemented:

1. Mechanically driven heating, ventilation, and air conditioning systems shall be operated
continuously during working hours except under the circumstances specified in 8 CCR 5142.
The systems shall be inspected at least annually and problems corrected within a reasonable
time. Where the air supply is filtered, the filters shall be replaced or cleaned regularly to prevent
significant reductions in airflow. Documentation of inspections, tests of ventilation rates, and
maintenance shall be retained for at least five years. years. (8 CCR 5142-5143)

(cf. 3580 - District Records)

Staff shall ensure that airflow is not obstructed by the blocking of ventilators with
posters, furniture, books, or other obstacles.

2. School facilities shall be regularly inspected for water damage, spills, leaks in plumbing
and roofs, poor drainage, and improper ventilation so as to preclude the buildup of mold and



mildew. Wet building materials and furnishings shall be dried within 48 hours if possible to
prevent mold growth. When evidence of mold or mildew is found, maintenance staff shall locate
and repair the source of water intrusion and remove or clean moldy materials.

3. Exterior wall and foundation cracks and openings shall be sealed as soon as possible to
minimize seepage of radon into buildings from surrounding soils.

4. Least toxic pest management practices shall be used to control and manage pests at
school sites. (Education Code 17608-17614; Food and Agriculture Code 13182)

(cf. 3514.2 - Integrated Pest Management)
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Superintendent or designee shall install a carbon monoxide detector or alarm in alleach-school
buildings that contains a fess# fuel--burning appliance, fireplace, or forced-air furnace. The
device or alarm shall be locatedglaced in close proximity to the appliancefuraace in order to
accurately detect and alert school personnel of any leakage of carbon monoxide. (24 CCR 915.1-

915.7)

6. Schedules and practices for routine housekeeping and maintenance shall be designed to
effectively reduce levels of dust, dirt, and debris. Plain water, soap and water, or low-emission
cleaning products shall be used whenever possible. Aerosols, including air fresheners and other
products containing ozone, shall be avoided to the extent possible.

(cf. 5141.23 - Asthma Management)

7. Painting of school facilities and maintenance or repair activities duties that require the
use of potentially harmful substances shall be limited to those times when school is not in
session. Following any such activity, the facility shall be properly ventilated with adequate time
allowed prior to reopening for use by any person.

8. Paints, adhesives, and solvents shall be used and stored in well-ventilated areas. These
items shall be purchased in small quantities to avoid storage exposure.

(cf. 3514.1 - Hazardous Substances)

9. To the extent possible, printing and duplicating equipment that may generate indoor air
pollutants, such as methyl alcohol or ammonia, shall be placed in locations that are well
ventilated and not frequented by students and staff.

10.  The district's tobacco-free schools policy shall be consistently enforced in order to reduce
the health risks caused by second-hand smoke.

(cf. 3513.3 - Tobacco-Free Schools)



11.  Staff and students shall be asked to refrain from bringing common irritants such as furred
or feathered animals, stuffed toys that may collect dust mites, scented candles, incense, or air
fresheners and from using perfume or cologne, scented lotion or hair spray, nail polish or nail
polish remover, or other personal care products that are not fragrance-free in classrooms or other
enclosed areas or buildings.

(cf. 6163.2 - Animals at School)
Outdoor Air Quality
The Superintendent or designee may monitor local health advisories and outdoor air quality

alerts, including forecasts of ozone levels, particle pollution, and/erultraviolet radiation levels,
and/or temperature and humidity.

Whenever these measures indicate a significant health risk, the Superintendent or designee shall
communicate with each principal so that outdoor activities, especially those requiring prolonged
or heavy exertion, may be avoided, limited in duration, or modified as necessary for all persons
or for persons who may be particularly susceptible to the health risk involved.

(cf. 5141.7 - Sun Safety)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

Vehicle Emissions

In order to reduce public exposure to toxic air contaminants, school bus drivers and other drivers
of commercial motor vehicles shall limit unnecessary idling of vehicles at or near schools in
accordance with 13 CCR 2480. The Superintendent or designee may also request
parents/guardians to turn off their vehicles when they are idling on school grounds and
encourage students to walk and/or bicycle to school.

(cf. 3540 - Transportation)
(cf. 3541.1 - Transportation for School-Related Trips)

(cf. 3542 - School Bus Drivers)
(cf. 5142.2 - Safe Routes to School Program)

Any diesel-fueled, dual-fueled, or alternative diesel-fueled school bus with a gross vehicle

weight rating over 14,000 pounds manufactured-on-er-after-Apri-1-1977-shall be equipped with

a particulate filter designed to reduce particulate matter emissions, oxides of nitrogen emissions,
and other pollutants. (13 CCR 2025)

Drinking Water

The quality and safety of the district's drinking water sources shall be regularly assessed, and



drinking fountains shall be reqularly cleaned and maintained to avoid the presence of dirt, mold,
or other impurities or health concerns.

Whenever anylevels-ofarsenic-bacteria-or-other-contaminants in the drinking water are
determined to be a concern, the Superintendent or designee shall take reasonable steps to identify
the source and mitigate the concern to ensure the availability of safe drinking water.rmay

B e L e e

Until-drinking-wateris-assured-to-be-safe; As needed, the Superintendent or designee shall
providemay-explere-alternatives sources of drinking water, such as bottled water, to ensure that

students have access to fresh drinking water at mealtimes and at other times throughout the day.

Whenever testing of drinking water finds concentrations of lead that exceed federal and state
standards, the Superintendent or designee shall notify parents/quardians and take immediate steps
to make inoperable any fountains or faucets where excess lead levels may exist. (Health and Safety

Code 116277)

Lead Exposure

In addition to keeping school facilities as dust-free and clean as possible, the following steps
shall be taken to minimize potential exposure to lead in school facilities:

1. Lead-based paint, lead plumbing and solders, or other potential sources of lead
contamination shall not be used in the construction of any new school facility or the
modernization or renovation of any existing school facility. (Education Code 32244)

2. Lead exposure hazards shall be evaluated before any renovation or remodeling is begun,
and children shall not be allowed in or near buildings in which these activities may create lead
dust. Contractors and workers shall comply with state and federal standards related to the
handling and disposal of lead debris and the clean-up and containment of dust within the
construction area.

3. Lead-based painted surfaces that are in good condition shall be kept intact. If lead-based
paint is peeling, flaking, or chalking, contractors or workers shall follow state and federal



standards for safe work practices to minimize contamination when removing the paint.

4. Soil with_low-high lead content may be covered with grass, other plantings, concrete, or
asphalt._For soil with high lead content, removal and abatement are required.

5. Drinking water shall be regularly tested for lead and remediated as provided in the
section "Drinking Water" above.

Any action to abate existing lead hazards, excluding containment or cleaning, shall be taken only
by contractors, inspectors, and workers certified by the California Department of Public Health
in accordance with 17 CCR 35001-35099. (Education Code 32243)

The Superintendent or designee shall notify parent/quardians, teachers, and staff members if
significant risk factors for lead exposure are found. (Education Code 32243)

Mercury Exposure

The Superintendent or designee shall identify any products containing mercury that are present
in district facilities and, to the extent possible, shall replace them with mercury-free alternatives.

Staff shall receive information about proper procedures to follow in the event of a mercury spill.
Clean-up instructions, a clearly labeled kit with necessary clean-up supplies, and a list of local
resources shall be readily accessible.

In the event of a spill, staff shall evacuate all students from the immediate area of the spill,
ensure that any clothing or other items with mercury on them remain in the room, open windows
to the outside, and close doors to other parts of the school. Staff who are trained in proper clean-
up procedures may carefully clean a small spill. As needed for larger or difficult-to-clean spills,
the Superintendent or designee shall use an experienced professional referred by the local health
department or environmental agency.

Any products containing mercury shall be properly disposed at an appropriate hazardous waste
collection facility.

Asbestos Management

The Superintendent shall designate an employee who shall ensure that the district's
responsibilities related to asbestos inspection and abatement are implemented in accordance with
federal and state regulations. This employee shall receive adequate training to perform these
duties, including, as necessary, training on the health effects of asbestos; detection,
identification, and assessment of asbestos-containing materials; options for controlling asbestos-
containing building materials; asbestos management programs; and relevant federal and state
regulations. (40 CFR 763.84)

(cf. 4231 - Staff Development)



(cf. 4331 - Staff Development)
The designated employee shall ensure that the district complies with the following requirements:

1. School facilities shall be inspected for asbestos-containing materials as necessary in
accordance with the following:

a. Any school building that is leased or acquired by the district shall be inspected for
asbestos-containing materials prior to its use as a school building, unless exempted by federal
regulations. (40 CFR 763.85, 763.99)

b. At least once every six months, the district shall conduct a periodic surveillance
consisting of a visual inspection of each school building that contains or is assumed to contain
asbestos-containing building materials. (40 CFR 763.92)

C. At least once every three years, the district shall conduct a re-inspection of all known or
assumed asbestos-containing building materials in each school building. (40 CFR 763.85)

2. Based on the results of the inspection, an appropriate response which is sufficient to
protect human health and the environment shall be determined from among the options specified
in 40 CFR 763.90. The district may select the least burdensome response, taking into
consideration local circumstances, including occupancy and use patterns within the school
building and economic concerns such as short-term and long-term costs. (40 CFR 763.90)

3. An asbestos management plan for each school site shall be maintained and regularly
updated to keep it current with ongoing operations and maintenance, periodic surveillance,
inspection, reinspection, and response action activities. (15 USC 2643; 40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and school
offices during normal business hours. Parent/guardian, teacher, and employee organizations shall
be annually informed of the availability of these plans. (40 CFR 763.84, 763.93)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

4. Staff, students, and parents/guardians shall be informed at least once each school year
about any inspections, response actions, and post-response actions, including periodic
reinspection and surveillance activities, that are planned or in progress. (40 CFR 763.84)

5. Inspections, reinspections, periodic surveillance, and response actions, including
operations and maintenance, shall be conducted in compliance with state and federal regulations
for the protection and safety of workers and all other individuals. (Education Code 49410.5; 40
CFR 763.84)

Asbestos inspection and abatement work, preparation of a management plan, and any
maintenance activities that may disturb asbestos-containing building materials, except for




emergency repairs or small-scale, short-duration maintenance activities, shall be completed by
state-certified asbestos inspectors or contractors. (15 USC 2646; 40 CFR 763.84, 763.85,
763.91)

6. All custodial and maintenance employees shall be properly trained in accordance with
applicable federal and/or state regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains
asbestos-containing materials, regardless of whether they are required to work with such
materials, shall receive at least two hours of related asbestos awareness training. New
maintenance and custodial staff shall receive such training within 60 days after beginning
employment. Any maintenance or custodial staff who conduct activities that will disturb
asbestos-containing materials shall receive 14 hours of additional training. The trainings shall
address the topics specified in 40 CFR 763.92. (15 USC 2655; 40 CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or exterminators,
who may come in contact with asbestos in a school shall be provided information regarding the
locations of known or suspected asbestos-containing building materials. (40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected asbestos-
containing building material located in routine maintenance areas in accordance with 40 CFR
763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three years,
records pertaining to each preventive measure and response action taken; staff training; periodic
surveillances conducted; cleaning, operations, and maintenance activities; and any fiber release
episode. (40 CFR 763.94)

Regulation CAMPBELL UNION SCHOOL DISTRICT
approved: August 27,1998 Campbell, California
revised: March 22, 2001
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BP 3514.1 Campbell Union ESD
Board Policy

Hazardous Substances

BP 3514.1
Business and Noninstructional Operations

The Governing Board desires to provide a safe school environment that protects students and
employees from exposure to any potentially hazardous substances-that-may-be used in the
district's educational program and in the maintenance and operation of district facilities and
equipment.

(cf. 3514 - Environmental Safety)

(cf. 4119.42/4219.42/4219.424319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4157/4257/4357 - Employee Safety)

(cf. 5141.22 - Infectious Diseases)

(cf. 5142 - Safety)

Insofar as reasonably possible, the Superintendent or designee shall minimize the quantities of
hazardous substances stored and used on school property. When hazardous substances must be
used, the Superintendent or designee shall give preference to materials that cause the least risk to
people and the environment.

(cf. 3510 - Green School Operations)
(cf. 3514.2 - Integrated Pest Management)

The Superintendent or designee shall ensure that all potentially hazardous substances on district
properties are inventoried, used, stored, and regularly disposed of in a safe and legal manner.

The Superintendent or designee shall develop, implement and maintain a written hazard
communication program in accordance with 8CCR 5194 and shall ensure that employees,
students, and others as necessary are fully informed about the properties and potential hazards of
substances to which they may be exposed.

(cf. 1240 - Volunteer Assistance)

The Superintendent or designee shall develop specific measures to ensure the safety of students
and staff in school laboratories where hazardous chemicals are used. Such measures shall
include the development and implementation of a chemical hygiene plan in accordance with 8
CCR 5191 and instruction to students about the importance of proper handling of hazardous

substances.
(cf. 6142.93 - Science Instruction)




The Superintendent or designee shall not order or purchase for use in grades TK-6 any arts and
crafts materials containing a substance determined by the California Office of Environmental
Health Hazard Assessment to be toxic. The Superintendent or designee shall not purchase any such
toxic material for use in grades 7-12 unless it includes a warning label as specified in Education
Code 32065 that identifies any toxic ingredients, warns of potential adverse health effects, and
describes procedures for safe use and storage. (Education Code 32064)

Legal Reference:

EDUCATION CODE
32060-32066 Toxic art supplies in schools

49340-49341 Hazardous substances education

49401.5 Legislative intent; consultation services

49411 Chemical listing; compounds used in school programs; determination of shelf life;
disposal

FOOD AND AGRICULTURAL CODE

12981 Regulations re pesticides and worker safety

HEALTH AND SAFETY CODE

25163 Transportation of hazardous wastes; registration; exemptions; inspection

25500-25520 Hazardous materials release response plans; inventory
108100-108515 California Hazardous Substances Act

LABOR CODE

6360-6363 Hazardous Substances Information and Training Act

6380-6386 List of hazardous substances

CODE OF REGULATIONS, TITLE 8

339 List of hazardous substances

3203 llIness and injury prevention program

3204 Records of employee exposure to toxic or harmful substances

5139-5230 Control of hazardous substances, especially

5154.1-5154.2 Ventilation

5161 Definitions

5162 Emergency eyewash and shower equipment

5163 Control of spills

5164 Storage of hazardous substances

5191 Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan
5194 Hazard communication

CODE OF REGULATIONS, TITLE 22

67450.40-67450.49 School hazardous waste collection, consolidation, and accumulation
facilities

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Science Safety Handbook for California Public Schools, 2012

CALIFORNIA OFFICE OF ENVIRONMENTAL HEALTH HAZARD ASSESSMENT PUBLICATIONS
Art and Craft Materials in Schools: Guidelines for Purchasing and Safe Use, September 17, 2016

WEB SITES



CSBA: http://www.csba.org

California Department of Education: http://cde.ca.gov
California Office of Environmental Health Hazard Assessment: http://www.oehha.ca.gov

Department of Industrial Relations, Cal/OSHA: http://www.dir.ca.gov/dosh

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 27, 1998 Campbell, California
revised: October 24, 2013



BP 3516 Campbell Union ESD
Board Policy

Emergencies And Disaster Preparedness Plan

BP 3516
Business and Noninstructional Operations

Tinorderto-protect-lives-and-property-the Governing Board recognizes that all district staff and

students must be prepared to respond quickly and responsibly to emergencies, disasters, and
threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the
impact of a disaster on district students, staff, and schools.

The Superlntendent or desrgnee shall develop and malntaln a dlsaster preparedness plan which
contains routine and
emerqency drsaster procedures mcludrnq but not Irmrted to earthquake emergency procedures,
and adaptations for individuals with disabilities in accordance with the Americans with
Dlsabrlrtres Act Such procedures shall be mcorporated into the comprehensrve school safety

reeemmeneLehange& (Educatron Code 32282)

(cf. 0400 - Comprehensive Plans)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516.3 - Earthqguake Emergency Procedure System)

In developing the disaster preparedness plan, the Superintendent or designee shall involve district
staff at all levels, including administrators, district police or security officers, facilities managers,
transportation managers, food services personnel, school psychologists, counselors, school nurses,
teachers, classified employees, and public information officers. As appropriate, he/she shall also
collaborate with law enforcement, fire safety officials, emergency medical services, health and
mental health professionals, parents/guardians, and students.

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf. 3513.3 - District Police/Security Department)




The plan shall comply with state-approved Standardized Emergency Management System (SEMS)
guidelines established for multiple-jurisdiction or multiple-agency operations and with the
National Incident Management System.

The Superintendent or designee shall provide training to employees regarding their
responsibilities, including periodic drills and exercises to test and refine staff's responsiveness in
the event of an emergency.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Board shall grant the use of school buildings, grounds, and equipment to public agencies,
including the American Red Cross, for mass care and welfare shelters during disasters or other
emergencies affecting the public health and welfare. The Board shall cooperate with such agencies
in furnishing and maintaining whatever services the district may deem necessary to meet the
community's needs. (Education Code 32282)

(cf. 1330 - Use of School Facilities)

District employees are considered disaster service workers and are subject to disaster service
activities assigned to them. As defined in Government Code 3101, Governing Board Members are
not considered disaster service workers. (Government Code 3100 -3101)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel)

Legal Reference:

EDUCATION CODE

32001 Fire alarms and drills

32040 Duty to equip school with first aid kit

32280-32289 School safety plans

32290 Safety devices

39834 Operating overloaded bus

46390-46392 Emergency average daily attendance in case of disaster



49505 Natural disaster; meals for homeless students; reimbursement
CIVIL CODE
1714.5 Release from liability for disaster service workers and shelters

GOVERNMENT CODE
3100-3109 Public employees as disaster service workers; oath or affirmation

8607 Standardized emergency management system
CALIFORNIA CONSTITUTION
Article 20, Section 3 Oath or affirmation

CODE OF REGULATIONS, TITLE 5

550 Fire drills

560 Civil defense and disaster preparedness plans
CODE OF REGULATIONS, TITLE 19

2400-2450 Standardized emergency management system
UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Crisis Response Box, 2000
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS
Active Shooter Awareness Guidance, February 2018
State of California Emergency Plan, 2017
School Emergency Response: Using SEMS at Districts and Sites, June 1998
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS
National Incident Management System, 3rd ed., October 2017
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Guide for Developing High-Quality School Emergency Operations Plans, 2013
WEB SITES
CSBA: http://www.csba.org
American Red Cross: http://www.redcross.org
California Attorney General's Office: https://oag.ca.gov
California Department of Education, Crisis Preparedness: http://www.cde.ca.qgov/Is/ss/cp
California Governor's Office of Emergency Services: http://www.caloes.ca.qgov
California Seismic Safety Commission: http://www.seismic.ca.qov
Centers for Disease Control and Prevention: http://www.cdc.gov




Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 27,1998  Campbell, California
revised: March 17, 2005

revised: February 8, 2007



AR 3516 Campbell Union ESD

Administrative Regulation
Emergencies And Disaster Preparedness Plan

AR 3516
Business and Noninstructional Operations

In-additienthe Superintendent or designee shall ensure that district and school site
plansprocedures address, at a minimum, the following types of emergencies and disasters:

1. Fire on or off school grounds which endangers students and staff
(cf. 3516.1 - Fire Drills and Fires)

2. Earthquake, flood, or other natural disasters

(cf. 3516.3 - Earthquake Emergency Procedure System)

3. Environmental hazards, such as leakages or spills of hazardous materials

(cf. 3514 - Environmental Safety)
(cf. 3514.2 - Integrated Pest Management)

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group

{cf. 3515 - Campus Security)

(cf. 3515.2 - Disruptions)

(cf. 3515.7 - Firearms on School Grounds)
(cf. 5131.4 - Student Disturbances)

5. Bomb threat or actual detonation

(cf. 3516.2 - Bomb Threats)



6. Biological, radiological, chemical and other terrorist activities, or heightened warning of
such activities

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak

(cf. 5141.22 - Infectious Diseases)

The Superintendent or designee shall also ensure that the district's procedures include strategies
and actions for prevention/mitigation, preparedness, response, and recovery, including, but not

limited to the following:

1. Regular inspection of school facilities and equipment, and-identification of risks-, and
implementation of strategies and measures to increase the safety and security of school facilities

(cf. 3513.3 - District Police/Security Department)
(cf. 3515 - Campus Security)
(cf. 3517 - Facilities Inspection)

(cf. 3530 - Risk Management/Insurance)

2. Instruction and-practice-for district staff and students-and-employees-regarding

emergency plans, including:
a. Training of staff in first aid and cardiopulmonary resuscitation

b. Reqular practice of emergency procedures by students and staff

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

3. Specific determination of roles and responsibilities of staff during a disaster or other
emergency, including determination of:

a. The appropriate chain of command at the district and, if communication between
the district and site is not possible, at each site

b. Individuals responsible for specific duties

C. Designation of the principal for the overall control and supervision of activities at
each school during an emergency, including authorization to use his/her discretion
in situations which do not permit execution of prearranged plans




d. Identification of at least one person at each site who holds a valid certificate in first
aid and cardiopulmonary resuscitation

e. Assignment of responsibility for identification of injured persons and

4. Personal safety and security, including:
-a. Identification of areas of responsibility for the supervision of students
b. Procedures for the evacuation of students and staff, including posting of evacuation
routes
C. Procedures for the release of students, including a procedure to release students

when reference to the emergency card is not feasible

(cf. 5141 - Health Care and Emergencies)
(cf. 5142 - Safety)

d. Identification of transportation needs, including a plan which allows bus seating
capacity limits to be exceeded when a disaster or hazard requires students to be
moved immediately to ensure their safety

(cf. 3543 - Transportation Safety and Emergencies)

e. Provision of a first aid kit to each classroom

f. Arrangements for students and staff with special needs

(cf. 4032 - Reasonable Accommodation)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education Under Section 504)

g. Upon notification that a pandemic situation exists, adjustment of attendance
policies for students and sick leave policies for staff with known or suspected
pandemic influenza or other infectious disease

(cf. 4161.1/4361.1 - Personal IlIness/ Injury Leave)
(cf. 4261.1 - Personal Illness/Injury Leave)

(cf. 5113 - Absences and Excuses)

(cf. 6183 - Home and Hospital Instruction)




5. Closure of schools, including an analysis of:

a. The impact on student learning and methods to ensure continuity of instruction

b. How to provide for continuity of operations for essential central office functions,
such as payroll and ongoing communication with students and parents/quardians

(cf. 3516.5 - Emergency Schedules)

65.  Communications among staff, parents/guardians, the Governing Board, other
governmental agencies, and the media during an emergency including:

a. Identification of spokesperson(s)
(cf. 1112 - Media Relations)

b. Development and testing of communication platforms, such as hotlines, telephone trees,
and-web sites, social media, and electronic notifications

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

C. Development of methods to ensure that communications are, to the extent practicable, in
a language and format that is easy for parents/guardians to understand

d. Distribution of information about district and school site emergency procedures to staff,
students, and parents/guardians

76.  Cooperation with other state and local agencies, including:

a. Development of guidelines for law enforcement involvement and intervention

b. Collaboration with the local health department, including development of a
tracking system to alert the local health department of a substantial increase of
student or staff absenteeism as indicative of a potential outbreak of an infectious
disease

(cf. 1400 - Relations between Other Governmental Agencies and the Schools)

87.  Steps to be taken afterfellowing-the disaster or emergency, including:

a. linspection of school facilities
b. -and-PpProvision of mental health services for students and staff, as needed
of e i e

(cf. 6164:2 - Guidance/Counseling Services)



The Superintendent or designee shall assemble key information that would be needed in an
emergency. Such information may include, but is not limited to, a list of individuals and
organizations who should be contacted for assistance in an emergency, current layouts and
blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and alternate
routes, a roster of employees with their work locations, student photographs and their emergency
contact information, a clearly labeled set of keys, location of first aid supplies, and procedures and
locations for turning off fire alarms, sprinklers, utilities, and other systems. Such information shall
be stored in a box in a secure, easily accessible location, with a duplicate kept at another location
in case the primary location is inaccessible.
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AR 3541 Campbell Union ESD

Administrative Regulation
Transportation Routes And Services

AR 3541
Business and Noninstructional Operations

ROUTES-ANDBUSSFORS

The Superintendent or designee shall design transportation routes and stops within district
boundaries thatte promote student the-safety,-of students-and and maximum efficiency in the use
of buses, and decreased traffic in and around the schools.

(cf. 3510 - Green School Operations)
(cf. 3514 - Environmental Safety)
(cf. 3540 - Transportation)

Students shal may be eligible for transportation service to and from school if the distance between
their school-established bus stop and the school is beyond the minimum listed below:

1. For elementary school students:

Grades K-4/5: one and one-quarter mile
2. For students attending a feur-year-middle school:

Grade 6-85: two miles

The Superintendent or designee may authorize transportation below these limits within-the
walking-gistanee-when safety problems or hazards exist.

(cf. 5142.2 - Safe Routes to School)

The Superintendent or designee shall communicate in writing to parents/guardians regarding bus
routes, schedules and stops. He/she may alsoand/er-shall-arrange for local media to publish such




information.

(cf. 1112 - Media Relations)
(cf. 5145.6 - Parental Notifications)

TRANSPORTATION-SERVICES

With the Board's authorization, transportation services may be provided or arranged by the
district for:

1. Students traveling to and from school during the regular school day (Education Code
398008020)

2. Field trips and excursions (Education Code 35330)
(cf. 3541.1 - Transportation for School-Related Trips)

3. School activities, expositions or fairs, or other activities determined to be for the benefit
of students (Education Code 38065)

4. District employees, e+-parents/guardians, and adult volunteers traveling to and from
educational activities authorized by the district (Education Code 39837.58055)

5. Preschool or nursery school students (Education Code 398008020)

(cf. 5148.3 - Preschool/Early Childhood Education)

6. Nonschool purposes as allowed by law, such as:
a. Community recreation (Education Code 398358052)
b. Public transportation (Education Code 398418059)

Students who attend school outside of their school attendance area or district boundaries may be
eligible for transportation services in accordance with district policy.

(cf. 5116.1- Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)

The district shall provide home-to-school transportation and additional transportation services as
needed for students with disabilities as specified in their individualized education programs or
Section 504 plan.. (Education Code 41850, 20 USC 1400-1482, 34 CFR 104.4, 300.17, 300.34)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education under Section 504)




The Superintendent or designee shall provide transportation to homeless students in accordance
with law, Board policy, and administrative requlation. When the student resides outside of district
boundaries, the Superintendent or designee shall consult with the superintendent of the district of
residence to apportion the responsibility and costs of transportation. (42 USC 11432)

(cf. 6173 - Education for Homeless Children)

The Superintendent or designee shall collaborate with the local child welfare agency to determine
the provision, arrangement, and funding of transportation to enable foster youth to attend their
school of origin when it is in the student’s best interest to do so. (20 USC 6312)

(cf. 6173.1 - Education for Foster Youth)

Legal Reference:
EDUCATION CODE
10900.5 Use of school buses for community recreation
35330 Excursions and field trips
35350 Authority to transport pupils
39800-39809.5 Transportation, general provisions, especially:
39800 Powers of governing board to provide transportation to and from school
39801.5 Transportation for adults
39808 Transportation for private school students
39830-3984339842 School buses, especially:
39835 Use of school buses for community recreation
39837 Transportation to summer employment program
39837.5 Transportation of employees,-and-parents/guardians, and adult volunteers to school
activities
39860 Transportation to school activities
41850-41856 Allowances for transportation
41860-41863 Supplementary allowances for transportation
48853.5 Educational placement of students residing in licensed children’s institutions
CODE OF REGULATIONS, TITLE 5
15240-15244 Allowances for student transportation, definitions
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities Education Act
6312 Transportation to maintain children in foster care in school of origin
UNITED STATES CODE, TITLE 42
11432 McKinney-Vento Homeless Assistance Act
CODE OF FEDERAL REGULATIONS, TITLE 34

104.4 Equal opportunity under the Rehabilitation Act of 1973, Section 504
300.17 Free appropriate public education




300.34 Special education related services

Management Resources:
CSBA PUBLICATIONS
Special Education Pupil Transportation: Considerations in the Era of LCFF, Governance Brief, April 2014

WEB SITES
California Department of Education, Office of School Transportation:

https://www.cde.ca.gov/ls/tn/or/assignment.asphttp:Hwww-cde-ca-gewbus/index-htmi
Pupil Transportation Safety Institute: http://www.ptsi.org

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: August 27, 1998 Campbell, California
revised: July 15, 2004



BP 4158, 4258, 4358 Campbell Union ESD
Board Policy

Employee Security

BP 4158 4258,4358
Personnel

The Governing Board desires to provide a safe, orderly working environment for all employees.
As part of the district's comprehensive school safety plan, the Superintendent or designee shall
develop strategies for protecting employees from potentially dangerous persons and situations
and for providing them-with-necessary assistance and support when emergency situations occur.

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515 - Campus Security)
(cf. 5131.4 - Student Disturbances)

Any employee against whom violence or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, Fthe
Superintendent or designee shall initiate and implement legal and appropriate security measures

to protect the employee and others in the Workplace tneddttren—the%epeﬂmenelenter—desrgnee

The Superintendent or designee may pursue legal action on behalf of an employee against a student
or his/her parent/guardian to recover damages to the employee or his/her property caused by the
student's willful misconduct that occurred on district property, at a school or district activity, or in
retaliation for lawful acts of the employee in the performance of his/her duties. (Education Code

48904, 48905)

(cf. 3320 - Claims and Actions Against the District)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

The Superintendent or designee shall ensure that employees receive training are-trathed in Crisis
prevention and intervention techniques in order to protect themselves and students. Staff
development may include training in classroom management, effective communication
techniques, procedures for responding to an active shooter situation, and crisis resolution.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)



The Superintendent or designee also shall inform teachers, ensure-that-employees-are-infermed;

in accordance with law, of crimes and offenses committed by students who may pose a danger in
the classroom._(Education Code 48201, 49079; Welfare and Institutions Code 827)

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities, except
when authorized by, the Superintendent or designee for self-defense purposes. When allowed, an
employee may only possess pepper spray in accordance with administrative regulations and Penal
Code 22810. Any employee who is negligent or careless in the possession or handling of pepper
spray shall be subject to appropriate disciplinary measures.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The Superintendent or designee may make available at appropriate locations, including, but not
limited to, district and school offices, gyms, and classrooms, communication devices that would
enable two-way communication with law enforcement and others when emergencies occur.

(cf. 5141 - Health Care and Emergencies)
Reporting of Injurious Objects
The Board requires employees to take immediate action upon being made aware that any person

is in possession of a weapon or an unauthorized injurious object on school grounds or at a
school-related or school-sponsored activity. The employee shall use his/her own judgment as to

the potential danger involved and; based-upen-this-anahysis-shall do one of the following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal, who shall take appropriate action
3. Immediately call 911

(cf. 3515.7 - Firearms on School Grounds)

(cf. 5131.7 - Weapons and Dangerous Instruments)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

When informing the principal about the possession or seizure of a weapon or dangerous device,
the employee shall report the name(s) of persons involved, witnesses, location, and the
circumstances of any seizure.



Legal Reference:

EDUCATION CODE

32210-32212 Willful disturbance, public schools or meetings
32225-32226 Communication devices

35208 Liability insurance

35213 Reimbursement for loss, destruction or damage of school property
44014 Report of assault by pupil against school employee

44807 Duty concerning conduct of students

48201 Transfer of student records

48900-48926 Suspension or expulsion

49079 Notification to teacher; student who has engaged in acts re: grounds suspension or
expulsion

49330-49335 Injurious objects

CIVIL CODE

51.7 Freedom from violence or intimidation

CODE OF CIVIL PROCEDURE

527.8 Workplace violence safety

GOVERNMENT CODE

995-996.4 Defense of public employees

3543.2 Scope of representation

PENAL CODE

71 Threatening public officers and employees and school officials
240-246.3 Assault and battery, especially including:

241.3 Assault against school bus drivers

241.6 Assault on school employee including es-board member

243.3 Battery against school bus drivers

243.6 Battery against school employee including es board member

245.5 Assault with deadly weapon; against school employee includinges board member
290 Registration of sex offenders

601 Trespass by person making credible threat

626-626.11 School crimes

646.9 Stalking

LAl T e snes porcnil cpep e pncn

22810 Purchase, possession, and use of tear gas

WELFARE AND INSTITUTIONS CODE

827 Juvenile court proceedings; reports; confidentiality

828.1 District police or security department, disclosure of juvenile records
COURT DECISIONS

City of San Jose v. William Garbett, (2010) 190 Cal. App. 4th 526

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Safe Schools and Violence Prevention Office:
http://www.cde.ca.gov/Is/ss
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AR 4158, 4258, 4358 Campbell Union ESD

Administrative Regulation
Employee Security

AR 4158 4258,4358
Personnel

An employee may use reasonable and necessary force for-histher self-defense, defense of another

person, er-pretection-ef-property-to quell a disturbance threatening physical injury to others_or
damage to property; or to obtain possession of weapons or other dangerous objects within the

control of a student. (Education Code 44807, 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)

An employee Empleyees shall promptly report to the their principal or other immediate
supervisor any attack, assault or physical threat made against him/her them by a student or by
any other individual in relation to the employee's performance of his/her duties, and any action
the employee took in response. When appropriate, the employee and the principal or other
immediate supervisor shall report the incident to law enforcement.

(cf. 3515.2 - Disruptions)

Reports of attack, assault or threat also shall be forwarded immediately to the Superintendent or
designee.

(cf. 3320 - Claims and Actions Against the District)
(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 3530 - Risk Management/Insurance)

Notice Regarding Student Offenses Committed While Under School Jurisdiction

The Superintendent or designee shall inform the teacher(s) of each student who, during the
previous three school years, has engaged in; or is reasonably suspected to have engaged in of,
any act, except the possession or use of tobacco products, that would during-the-previous-three

scheolyears-which-ceutd-constitute a grounds for suspension or expulsion as specified in AR
5144.1 - Suspension and Expulsion/Due Process.-under-Education-Code-48900-with-the




48900.4-6r-48900.-7—This information shall be based upon district records maintained in the
ordinary course of business or records received from a law enforcement agency. (Education
Code 49079)

(cf. 5125 - Student Records)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Upon receiving a transfer student's record regarding acts committed by the student that resulted
in his/her suspension or expulsion, the Superintendent or designee shall inform the student's
teacher(s) that the student was suspended from school or expelled from his/her former district
and of the act that resulted in the suspension or expulsion. (Education Code 48201)

Information received by teacher(s) shall be received in confidence for the limited purpose for
which it was provided and shall not be further disseminated by the teacher. (Education Code
49079)

Notice Regarding Student Offenses Committed While Outside School Jurisdiction

When a minor student has been found by a court of competent jurisdiction to have illegally used,
sold, or possessed a controlled substance or committed specified crimes involving serious acts of
violence, the district police or security department may provide written notification to the
Superintendent. (Welfare and Institutions Code 828.1)

(cf. 3515.3 - District Police/Security Department)

When informed by the court that a minor student has been found by a court to have committed
any felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products,
carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, larceny,
vandalism, or graffiti, the Superintendent or designee shall inform the school principal. (Welfare
and Institutions Code 827)

The principal shall disseminate this information to any counselor who directly supervises or
reports on the student's behavior or progress. The principal shall also-may inform any teacher or
administrator directly supervising or reporting on the student’s behavior or progress whom
he/she thinks may need the information so as to work with the student appropriately, avoid being
needlessly vulnerable, or protect others from vulnerability. (Welfare and Institutions Code 827)

Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff. The
information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the
student or to protect students and staff. (Welfare and Institutions Code 827)

When a student is removed from school as a result of his/her offense, the Superintendent shall
hold the court's information in a separate confidential file until the student is returned to the



district. If the student is returned to a different district, the Superintendent shall transmit the
information provided by the student's parole or probation officer to the superintendent of the new
district of attendance. (Welfare and Institutions Code 827)

Any confidential file of court-initiated information shall be kept until the student becomes 18,
graduates from high school, or is released from juvenile court jurisdiction, whichever occurs
first, and shall then be destroyed. (Welfare and Institutions Code 827)

Procedures to Maintain Confidentiality of Student Offenses

In order to maintain confidentiality when providing information about student offenses to
counselors and teachers of classes/programs to which a student is assigned, the principal or
designee shall send the staff member a written notification that one of his/her students has
committed an offense that requires his/her review of a student's file in the school office. This
notice shall not name or otherwise identify the student. The staff member shall be asked to
initial the notification and return it to the principal or designee.

He/she The staff member shaII also initial the students flle When reV|eW|ng |t |n the school

Use of Pepper Spray

The Superintendent or designee shall notify employees of the district's policy prohibiting the
possession of pepper spray on school property or at school-related activities without prior approval
of the Superintendent or designee. Employees wishing to carry pepper spray shall submit to the
Superintendent or designee a written request setting forth the need for the pepper spray. The
Superintendent or designee shall notify the employee in writing as to whether the request was
approved or denied.

When approving an employee's request, the Superintendent or designee shall inform the employee
of the
following conditions:

1.The pepper spray shall be used only in self-defense.

2.An employee who uses pepper spray other than in self-defense shall be subject to
disciplinary action by the district and, in accordance with law, a fine and/or imprisonment.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

3.The pepper spray must be stored in a secure place and not be accessible to students or
other individuals. Negligent storage of the pepper spray may subject the employee to
disciplinary action.
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BP 4161.9 Campbell Union ESD
Board Policy

Catastrophic Leave Program

BP 4161.9
Personnel

The Governing Board recognizes that district employees may desire to assist other employees who
have an urgent need for a leave of absence but do not have sufficient accrued leave to cover their
absence. The Superintendent or designee shall establish a catastrophic leave program by which
employees may donate acerued-vvacation-andfor-sick leave credits, which shall be placed into a
pool for use by eligible employees. For those employees who are part of a collective bargaining
agreement, the agreement shall outline the process for catastrophic leave.

Donations made under the catastrophic leave program shall be strictly voluntary.

The district's policy and procedures regarding catastrophic leave shall be included in the
employee handbook. The Superintendent or designee may notify employees annually, or more
frequently if the need arises, of the process for donating leave for this purpose.

An employee may apply to use donated leave credits in accordance with the applicable catastrophic

leave procedures accompanying—administrative—regulation—when he/she has exhausted all
applicable paid leaves of absence and a catastrophic illness or injury incapacitates the employee
or a member of his/her family for an extended period of time. (Education Code 44043.5)

(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)

(cf. 4261.1 - Personal IlIness/Injury Leave)
B

Legal Reference:

EDUCATION CODE

44043.5 Catastrophic leave
44977 Salary deduction during sick leave, certificated employees
44978 Sick leave, certificated employees
44983 Compensation during leave, certificated employees




45190-45191 Sick leave and vacation, classified employees
45196 Salary deductions during sick leave, classified employees
LABOR CODE

245-249 Healthy Workplaces, Healthy Families Act

Policy CAMPBELL UNION SCHOOL DISTRICT
Adopted: May 18, 2006 Campbell, California



BP 5111 Campbell Union ESD
Board Policy

Admission

BP 5111
Students

The Governing Board believes that all children should have the opportunity to receive
educational services. Staff shall encourage parents/guardians to enroll all school-aged children
in school.

Verification of Admission Eligibility

The Superintendent or designee shall maintain procedures which provide for the verification of
all entrance requirements specified in law and in Board policies and regulations. Before enrolling
any child in a district school, the Superintendent or designee shall verify the child's age,
residency, immunization, and other applicable eligibility criteria specified in law, the
accompanying administrative regulation, or other applicable Board policy or administrative
regulation.

(cf. 5111.1 - District Residency)

(cf. 5125 - Student Records)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

The district's enrollment application shall include information about the health care options and
enrollment assistance available to families within the district. The district shall not discriminate
against any child for not having health care coverage and shall not use any information relating to
a_child's health care coverage or his/her interest in learning about health care coverage in any
manner that would harm the child or his/her family. (Education Code 49452.9)




The district Superintendent-or-designee shall not inquire into or request documentation of a
student's social security number or the last four digits of the social security number or the

citizenship or |mm|grat|0n status of the student or hls/her famllv members (Educatlon Code

(cf. 0410 - Nondiscrimination in District Programs and Activities)
)cf. 5145.13 - Response to Immigration Enforcement)
(cf. 5145.3 - Nondiscrimination/Harassment)

However, such information may be collected when required by state or federal law or to comply

with requirements for special state or federal programs. In any such situation, the information shall
be collected separately from the school enrollment process and the Superintendent or designee
shall explain the limited purpose for which the information is collected. Enrollment in a district
school shall not be denied on the basis of any such information of the student or his/her
parents/quardians obtained by the district, or the student's or parent/quardian's refusal to provide
such information to the district.

School registration information shall list all possible means of documenting a child's age for grades
TK-1 as authorized by Education Code 48002 or otherwise prescribed by the Board. Any
alternative document allowed by the district shall be one that all persons can obtain regardless of
immigration status, citizenship status, or national origin and shall not reveal information related to
citizenship or immigrant status.

The Superintendent or designee shall immediately enroll and ensure that the enrollment of a




homeless student, or foster youth, student who has had contact with the juvenile justice system,
child or a child of a military family is not delayed-because regardless of outstanding fees or fines
owed to the student’s ehid's last school, lack of clothing normally required by the school, such
as school uniforms, or for his/her inability to produce previous academic, medical, or other
records normally required for enrollment. (Education Code 48645.5, 48850, 48852.7, 48853.5,
49701; 42 USC 11432)

(cf. 6173 - Education for Homeless Youth)

(cf. 6173.1 - Education of Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Legal Reference:
EDUCATION CODE

234.7 Student protections relating to immigration and citizenship status
46300 Computation of average daily attendance, inclusion of kindergarten and transitional
kindergarten
46600 Agreements for admission of students desiring interdistrict attendance
48000 Minimum age of admission (kindergarten)
48002 Evidence of minimum age required to enter kindergarten or first grade
48010 Minimum age of admission (first grade)
48011 Admission from kindergarten or other school; minimum age
48050-48053 Nonresidents
48200 Children between ages of 6 and 18 years (compulsory full-time education)
48350-48361 Open Enrollment Act

48645.5 Enrollment of former juvenile court school students
48850-48859 Educational placement of foster youth
26 " Ef . | | |

49076 Access to records by persons without written consent or under judicial order
49076.7 Student records; data privacy; social security numbers

49408 Information of use in emergencies

49452.9 Health care coverage options and enrollment assistance
49700-49703 49704~ Education of children of military families

HEALTH AND SAFETY CODE

120325-120380 Education and child care facility immunization requirements
121475-121520 Tuberculosis tests for students




CODE OF REGULATIONS, TITLE 5

200 Promotion from kindergarten to first grade

CODE OF REGULATIONS, TITLE 17

6000-6075 School attendance immunization requirements
UNITED STATES CODE, TITLES

552a Note Refusal to disclose social security number
UNITED STATES CODE, TITLE 42

11431-11435 McKinney Homeless Assistance Act
COURT DECISIONS

Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of
Immigration Status, February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
= S| 1nf ) he Rig! £ AN Child £ ILin-School
Dear Colleague Letter, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014

Information on the Rights of All Children to Enroll in School: Questions and Answers for States, School
Districts and Parents, May 8, 2014

WEB SITES
CSBA: http://www.csba.org
California Department of Education: Health Care Coverage and Enrollment Assistance:
http://www.cde.ca.gov/Is/he/hc
California Office of the Attorney General: http://oag.ca.gov
Office for Civil Rights, U.S. Department of Education:
http://www2.ed.gov/about/offices/list/ocr
U.S. Department of Justice: https://www,justice.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: December 17, 1998 Campbell, California
revised: June 21, 2012

revised: October 1, 2015

revised: June 22, 2017
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AR 5111 Campbell Union ESD

Administrative Regulation
Admission

AR 5111
Students

Age of Admission to Transitional Kindergarten (TK), Kindergarten and First Grade

At the beginning of each school year, the Superintendent or designee shall enroll any etherwise
eligible child who will have his/her fifth or sixth birthday on or before September 1 of that year
into kindergarten or first grade, as applicable. (Education Code 48000, 48010)

Any child who will have hrs/her frfth brrthday from September 2 throuqh December 2 of the

school year -betw _shall
be offered a transitional krndergarten Mprogram in accordance wrth Iaw and Board policy.
(Education Code 48000)

(cf. 5123 - Promotion/Acceleration/Retention)
(cf. 6170.1 - Transitional Kindergarten)

On a case-by-case basis, a chrld who will turn reaehe&age frve years old in any given school year
may be enrolled in 3 3
kindergarten erFi<-at any trme durrng the school year wrth the approval of the chrld S
parent/guardian, provided that: (Education Code 4800)

1. The Superintendent or designee determines that the-admittance is in the best interests of
the child.
2. The parent/guardian is given information regarding the advantages and disadvantages and

any other explanatory information about the effect of this early admittance.
(cf. 5145.6 - Parental Notifications)

In determining whether a child may be granted early entry to kindergarten, the Superintendent or
designee may also consider the availability of classroom space and any negotiated maximum



class size.

(cf. 6151 - Class Size)
(cf. 7111 - Evaluating Existing Buildings)

Documentation of Age/Grade

Prior to the admission of a child to TK, kindergarten or first grade, the parent/quardian shall present
proof of the child's age. (Education Code 48002)

Evidence of the child's age may include: (Education Code 48002)

1.A certified copy of a birth certificate or a statement by the local reqistrar or county
recorder certifying the date of birth

2.A duly attested baptism certificate

3.A passport

4. \When none of the above documents is obtainable, an affidavit of the parent/quardian

5.0ther means prescribed by the Board

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: December 17, 1998 Campbell, California
revised: June 21, 2012

revised: October 1, 2015



BP 5111.1 Campbell Union ESD
Board Policy

District Residency

BP 5111.1
Students

The Governing Board desires to admit all students who reside within district boundaries or who
fulfill the district residency requirements through other means as allowed by law. The
Superintendent or designee shall develop procedures to facilitate the receipt and verification of
students' proof of residency.

(cf. 5116 - School Attendance Boundaries)

The Superintendent or designee shall annually notify parents/guardians of all existing attendance
options available in the district, including, but not limited to, all options for meeting residency
requirements for school attendance. (Education Code 48980)

(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)
(cf. 5145.6 - Parental Notifications)

The Superintendent or designee shall require parents/guardians to provide documentation of the
student's residency upon admission to a district school. A copy of the document or written
statement offered as verification of residency shall be maintained in the student's mandatory
permanent record. (5 CCR 432)

(cf. 5111 - Admission)
(cf. 5125 - Student Records)

When establishing a students’'s residency for enrollment purposes, the Superintendent or
designee shall not inquire into the a-students citizenship or immigration status of students or
their family members:.

(cf. 5145.13 - Response to Immigration Enforcement)

A student's enrollment may be denied when the submitted documentation is insufficient to
establish district residency. In any such case, the Superintendent or designee shall notify the
parent/quardian in writing, including specific reasons for the denial.




Investigation of Residency

When the Superintendent or designee reasonably believes that a student's parent/guardian has
provided false or unreliable evidence of residency, he/she may make reasonable efforts to
determine that the student meets district residency requirements. An investigation may be
initiated when the Superintendent or designee is able to identify specific, articulable facts
supporting the belief that the parent/guardian has provided false or unreliable evidence of
residency. (Education Code 48204.1, 48204.2)

The Superintendent or designee may assign appropriate district employees to conduct the
investigation. The investigation may include the examination of records, including public
records, and/or interviews of persons who may have knowledge of the student's residency.

If necessary, the Superintendent or designee may employ the services of a private investigator to
conduct the investigation. Before hiring a private investigator, the Superintendent or designee
shall make other reasonable efforts to determine whether the student resides in the district.
(Education Code 48204.2)

The investigation shall not include the surreptitious collection of photographic or videographic
images of persons or places subject to the investigation. However, the use of technology is not
prohibited if done in open and public view. (Education Code 48204.2)

Any employee or contractor engaged in the investigation shall truthfully identify himself/herself
as an investigator to individuals contacted or interviewed during the course of the investigation.
(Education Code 48204.2)

Appeal of Enrollment Denial

If the Superintendent or designee, upon investigation, determines that a student does not meet
district residency requirements and denies the student's enrollment in the district, he/she shall
provide the student's parent/guardian an opportunity to appeal that determination. (Education
Code 48204.2)

The Superintendent or designee shall send the student's parent/guardian written notice specifying
the basis for the district's determination. This notice shall also inform the parent/guardian that
he/she may, within 10 school days, appeal the decision and provide new evidence of residency.

The burden shall be on the parent/guardian to show why the district's determination to deny
enrollment should be overruled. (Education Code 48204.2)

A student who is currently enrolled in the district shall be allowed to remain in attendance at
his/her school pending the results of the appeal. A student who is not currently enrolled in the
district shall not be permitted to attend any district school unless his/her appeal is successful.

In an appeal to the Superintendent or designee of a determination that district residency
requirements were not met, the Superintendent shall review any evidence provided by the



parent/guardian or obtained during the district's investigation and shall make a decision within 10
school days of receipt of the parent/guardian’s request for the appeal. The Superintendent's
decision shall be final.

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
234.7 Student protections relating to immigration and citizenship status
35160.5 Intradistrict open enrollment
35351 Assignment of students to particular schools
46600-46611 Interdistrict attendance permits
48050-48054 Nonresidents
48200-48208 Compulsory education law, especially:
48204 Residency requirements
48204.1 - 48204.4 -48204-2-Evidence of residency
48300-48317 48316 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act transfers
48852.7 Education of homeless students; immediate enrollment
48853.5 Education of foster youth; immediate enrollment
48980 Notifications at beginning of term
52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE
6550-6552 Caregivers
GOVERNMENT CODE
6205-6210 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5

432 Retention of student records
UNITED STATES CODE, TITLE 8
1229c Immigration and Nationality Act

UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS

Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47
Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources:

CSBA PUBLICATIONS

Legal Guidance on Providing All Children Equal Acess to Education, Regardless of Immigration
Status, February 2017

Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014
CALIFORNIA ATTORNEY GENERAL'S OFFICE PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Fact Sheet: Information on the Rights of All Children to Enroll in School




Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014
Information on the Rights of All Children to Enroll in School: Questions and Answers for States, School

Districts and Parents, May 8, 2014
WEB SITES
CSBA: http://lwww.csba.org

California Department of Education: http://www.cde.ca.gov
California Office of the Attorney General: http://oag.ca.gov

California Secretary of State, Safe at Home Program: http://www.sos.ca.gov/safeathome
U.S. Department of Education, Office for Civil Rights: http://www?2.ed.gov/ocr
U.S. Department of Justice: https://www.justice.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: September 15, 2016Campbell, California
revised: June 22, 2017


http://www.cde.ca.gov/

AR 5111.1 Campbell Union ESD

Administrative Regulation
District Residency

AR 5111.1
Students

Criteria for Residency

A student shall be deemed to have complied with residency requirements if he/she meets any of
the following criteria:

1. The student's parents/guardians reside within district boundaries. (Education Code
48200)
2. The student is placed within district boundaries in a regularly established licensed

children's institution, a licensed foster home or a family home pursuant to a court-ordered
commitment or placement. (Education Code 48204)

3. The student is admitted through the district's interdistrict attendance program. (Education
Code 48204)

(cf. 5117 - Interdistrict Attendance)
(cf. 5118 - Open Enrollment Act Transfers)

4. The student is an emancipated minor residing within district boundaries. (Education
Code 48204)

5. The student lives with a caregiving adult within district boundaries. (Education Code
48204)

6. The student resides in a state hospital located within district boundaries. (Education
Code 48204)
7. The student is confined to a hospital or other residential health facility within district

boundaries for treatment of a temporary disability. (Education Code 48204, 48207)



(cf. 6183 - Home and Hospital Instruction)

8. The student's parent/guardian resides outside district boundaries but is employed within
district boundaries and lives with the student at the place of employment for a minimum of three
days during the school week. (Education Code 48204)

9. The student's parent/guardian, while on active military duty pursuant to an official
military order, is transferred or is pending transfer to a military installation within the state
districtbeundaries. (Education Code 48204.3)

(cf. 6173.2 - Education of Children of Military Families)

10.The student's parent/guardian was a resident of California who departed the state against
his/her will due to a transfer by a government agency that had custody of the
parent/guardian, a lawful order from a court or government agency authorizing his/her
removal, or removal or departure pursuant to the federal Immigration and Nationality Act,
and the student lived in California immediately before moving out of state as a result of
his/her parent/guardian’s departure. (Education Code 48204.4)

(cf. 5145.13 - Response to Immigration Enforcement)

11. 30: A student may attend school through grade 8 in the district so long as the parent or legal
guardian remains physically employed in the school district. (Education Code 48204,
subdivision (b)(1), (7).

However, the district is not required to admit students for this reason. (Education Code 48204)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)
(cf. 6183 - Home and Hospital Instruction)

Proof of Residency
The district shall not solicit or collect information or documents regarding the citizenship or

immigration status of students or their family members for the purpose of determining residency
within the district. (Education Code 234.7)

The Superintendent or designee shall retain a copy of the document or written verification
offered as proof of residency. In addition, the Superintendent or designee shall annually verify
the student's residency and retain a copy of the document or written statement offered as
verification. (5 CCR 432)

(cf. 5111 - Admissions)

When presented with a substitute address designated by the Secretary of State for victims of
domestic violence or stalking residing within district boundaries, the Superintendent or designee
shall accept and use the substitute address for all future communication and correspondence and
in all public records. (Government Code 6207)



(cf. 3580 - District Records)
(cf. 5125 - Student Records)

If any district employee reasonably believes that the parent/guardian of a student has provided
false or unreliable evidence of residency, the Superintendent or designee shall make reasonable
efforts to determine whether the student meets legal residency requirements. If it is determined
that the student resides outside district boundaries, the parent/guardian of that student will be
required to file an approved interdistrict attendance agreement within 10 school days.

Evidence of residency may be established by documentation showing the name and address of the
parent/quardian within the district, including, but not limited to, any of the following: (Education

Code 48204.1)

1. Current property tax payment receipts

2. Current rental agreements on company printed forms

3. Current utility service statements or payment receipts

4. Current residential telephone statement or payment receipts

A student whose parent/guardian’s departure from the state occurred against his/her will pursuant
to item #10 in the section "Criteria for Residency" above shall be in compliance with district
residency requirements if he/she provides official documentation of the parent/guardian's
departure and evidence demonstrating that the student was enrolled in a public school in California
immediately before moving outside the state. (Education Code 48204.4)

Any homeless student or foster youth or student who has had contact with the juvenile justice
system shall be immediately enrolled in school even if he/she is unable to provide proof of
residency. (Education Code 48645.5, 48852.7, 48853.5; 42 USC 11432)

(cf. 6173 - Education for Homeless Youth)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6173.3 - Education for Juvenile Court School Students)



Safe at Home/Confidential Address Program

When a student or parent/guardian participating in the Safe at Home program requests that the
district use the substitute address designated by the Secretary of State, the Superintendent or
designee may request the actual residence address for the purpose of establishing residency
within district boundaries but shall use the substitute address for all future communications and
correspondence and shall not include the actual address in the student's file or any other public
record. (Government Code 6206, 6207)

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

35351 Assignment of students to particular schools

46600-46611 Interdistrict attendance permits

48050-48054 Nonresidents

48200-48208 Compulsory education law

48356 Open Enrollment Act transfer, fulfillment of residency requirement

48853.5 Education of foster youth; immediate enrollment

48980 Notifications at beginning of term

52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE

6550-6552 Caregivers

GOVERNMENT CODE

6205-6210 Confidentiality of residence for victims of domestic violence

CODE OF REGULATIONS, TITLE 5

432 Varieties of student records

UNITED STATES CODE, TITLE 42

11431-11435 McKinney-Vento Homeless Assistance Act

COURT DECISIONS

Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES

0303.95 Verification of residency, LO: 1-95

OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Dear Colleague Letter, May 6, 2011

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Secretary of State, Safe at Home Program: http://www.so0s.ca.gov/safeathome

Office for Civil Rights, U.S. Department of Education: http://wwwz2.ed.gov/about/offices/list/ocr



Regulation CAMPBELL UNION SCHOOL DISTRICT
approved: December, 17, 1998 Campbell, California
revised: June 7, 2001

revised: December 13, 2007

revised: June 21, 2012

revised: March 16, 2017



AR 5121 Campbell Union ESD

Administrative Regulation
Grades/Evaluation Of Student Achievement

AR 5121
Students

The Superintendent or designee shall inform teachers of the district's policy regarding grading,
including expectations that report cards shall be based on factors that directly measure students'
knowledge and skills in the content area and shall not include non-academic factors.

Report cards displaying students' progress toward district academic achievement and behavioral
standards in each subject or course shall be distributed to parents/guardians at the end of each
grading period._Teachers shall maintain timely and current grading practices by grading
assignments and inputting students’ grades regularly. Middle school teachers shall input grades
a minimum of once every two weeks. Elementary school teachers shall update students’ progress
to standards mastery a minimum of once every three weeks. Parents/guardians shall be offered
an opportunity to meet with their child's teacher(s) to discuss the grades and strategies to
improve their child's performance.

(cf. 6020 - Parent Involvement)

Whenever it becomes evident to a teacher that a student is in danger of failing a course or not
completing promotion requirements, the teacher shall arrange a conference with the student's
parent/guardian and send the parent/guardian a written report. (Education Code 49067)

(cf. 5123 - Promotion/Acceleration/Retention)

Homework assienments shall not make up more than 20 percent of a students’ grade. It is noted
that when a student is given ample class time to complete a class assignment and does not
manage the time well and therefore needs to complete the assignment outside of class, that is not
considered homework.

Absences from School

When an unexcused absence occurs, the student and parent/guardian shall again be notified of
the district's policy regarding excessive unexcused absences.

The student and parent/guardian shall have a reasonable opportunity to explain the absences.
(Education Code 49067)

(cf. 5113 - Absences and Excuses)
(cf. 5113.1-Chronic Absence and Truancy)



If a student receives a failing grade because of excessive unexcused absences, the student's
record shall specify that the grade was assigned because of excessive unexcused absences.
(Education Code 49067)

Grades for a student in foster care shall not be lowered if the student is absent from school due to
either of the following circumstances: (Education Code 49069.5)

1. A decision by a court or placement agency to change the student's placement, in which
case the student's grades and credits shall be calculated as of the date the student left school

2. A verified court appearance or related court-ordered activity

(cf. 6173.1 - Education for Foster Youth)

Regulation ~ CAMPBELL UNION SCHOOL DISTRICT
adopted: December 10, 2009 Campbell, California
revised: December 8, 2016



BP 5125 Campbell Union ESD
Board Policy

Student Records

BP 5125
Students

The Governing Board recognizes the importance of keeping accurate, comprehensive student

records as required by law. -Proceduresfor-maintaining-the-confidentiatity-of student-records
shatl-be-consistent with-state-and-federal-aw-

The Superintendent or designee shall establish administrative regulations for-Beard-appreval
governing the identification, collection, retention deseription- and security of student records. ;-as

wel-as-timely-aceess-forauthorized-persens: These regulations shall ensure the parentat-rights of

authorized persons to have timely access to student records while maintaining the confidentiality

of student records con5|stent with state and federal Iaw te—mwew—mspeet—and—pheteeepy—student

(cf. 3580 - District Records)

(cf. 4040 - Employee Use of Technology)

(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)

Custodian-ofRecords

The Superintendent or designee shall designate a certificated employee to serve as custodian of

records, with responsibility for student records at the district level. At each school, the principal
or a certificated designee shall be designated as aet-as custodian of records for students enrolled
in that school. The custodian of records shall be responsible for implementing the Board policy
and administrative regulation regarding student records. (5 CCR 431)

All appropriate personnel shall receive training regarding district policies and procedures for
gathering and handling sensitive student information.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The district shall not collect or solicit social security numbers or the last four digits of social
security numbers of students or their parents/quardians, unless otherwise required to do so by state
or federal law. (Education Code 49076.7)




No information or documents regarding the citizenship or immigration status of students or their
family members shall be collected, except as required by state or federal law or as required to
administer a state or federally supported educational program. The Superintendent or designee
shall not disclose student records to a person, agency, or organization for immigration enforcement
purposes without parental consent, a court order, or judicial subpoena. If a district employee
receives such a request, he/she shall immediately report the request to the Superintendent. The
Superintendent _shall report the request to the Board in a timely manner that ensures the
confidentiality and privacy of any potentially identifying information. (Education Code 234.7)

(cf. 5145.13 - Response to Immigration Enforcement)

The Superintendent or designee shall not compile a list, registry, or database based on students'
national origin, ethnicity, or religious belief, practice, or affliation, nor shall he/she disclose student
information to federal government authorities for the purpose of compiling such a list, registry, or
database for purposes of immigration enforcement. Such information may only be compiled or
exchanged with other local, state, or federal agencies if the information is aggregated and is not
personally identifiable. (Government Code 8310.3)

Student Records from Social Media

The Superintendent or designee may gather and maintain information from social media of any
district student, provided that the district first notifies students and parents/guardians about the
proposed program, offers an opportunity for public comment at a regularly scheduled Board
meeting, and gathers only information that directly pertains to school safety or student safety.
(Education Code 49073.6)

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5131.2 - Bullying)

(cf. 5145.6 - Parental Notifications)

(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

Contract for Digital Storage, Management, and Retrieval of Student Records

The Superintendent or designee may enter into a contract with a third party for the digital
storage, management, and retrieval of student records and/or to authorize a third party provider
of digital software to access, store, and use student records, provided that the contract meets the
requirements of Education Code 49073.1 and other applicable state and federal laws.

(cf. 3312 - Contracts)

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
17604 Contracts




48201 Student records for transfer students who have been suspended/expelled
48853.5 Foster youth; placement, immunizations
48902 Notification of law enforcement of specified violations
48904-48904.3 Withholding grades, diplomas, or transcripts
48918 Rules governing expulsion procedures
48980 Parental notifications
48985 Notices in parent/guardian's primary language
49060-49079 Student records
49091.14 Parental review of curriculum
51747 Independent study programs
56041.5 Rights of students with disabilities
56050 Surrogate parents
56055 Foster parents
69432.9 Cal Grant program; notification of grade point average
BUSINESS AND PROFESSIONS CODE
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586-22587 Early Learning Personal Information Protection Act
CODE OF CIVIL PROCEDURE
1985.3 Subpoena duces tecum
FAMILY CODE
3025 Access to records by noncustodial parents
6552 Caregiver's authorization affidavit
GOVERNMENT CODE
6252-6260 Inspection of public records
HEALTH AND SAFETY CODE
120440 Immunizations; disclosure of information
PENAL CODE
245 Assault with deadly weapon
WELFARE AND INSTITUTIONS CODE
681 Truancy petitions
701 Juvenile court law
16010 Health and education records of a minor
CODE OF REGULATIONS, TITLE 5
,430-438 Individual student records
16020-16027 Destruction of records of school districts
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act
1232h Protection of Pupil Rights Amendment
UNITED STATES CODE, TITLE 26
152 Definition of dependent child
UNITED STATES CODE, TITLE 42
11434a McKinney-Vento Homeless Assistance Act; definitions
CODE OF FEDERAL REGULATIONS, TITLE 16
Part 312 Children's Online Privacy Protection Rule
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy




300.501 Opportunity to examine records for parents of student with disability

Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status,

February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

FEDERAL REGISTER

Final Rule and Analysis of Comments and Changes, Family Educational Rights and
Privacy, December 9, 2008, Vol. 73, No. 237, pages 74806-74855

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Data in the Cloud: A Legal and Policy Guide for School Boards on Student Data Privacy
in the Cloud Computing Era, April 2014

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
IDEA and FERPA Confidentiality Provisions, 2014

Joint Guidance on the Application of FERPA and HIPAA to Student Health Records,
November 2008

Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights
and Privacy Act for Elementary and Secondary Schools, October 2007

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

National School Boards Association: http://www.nsba.org

U.S. Department of Education, Family Policy Compliance Office,
http://www.ed.gov/policy/gen/guid/fpco/index.html

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: December 17, 1998 Campbell, California
revised: March 22, 2001

revised: June 18, 2009

revised: October 1, 2015



AR 5125 Campbell Union ESD

Administrative Regulation
Student Records

AR 5125
Students

Definitions

Student means any individual who is or has been in attendance at the district and regarding
whom the district maintains student records. (34 CFR 99.3)

Attendance includes, but is not limited to, attendance in person or by paper correspondence,
videoconference, satellite, Internet, or other electronic information and telecommunication
technologies for students who are not physically present in the classroom, and the period during
which a person is working under a work-study program. (34 CFR 99.3)

Student records are any items of information other than directory information, gathered within or
outside the district that is directly related to an identifiable student and maintained by the district
or required to be maintained by an employee in the performance of his/her duties, or maintained
by a party acting for the district. Any information maintained for the purpose of second-party
review is considered a student record. A student record may be recorded in handwriting, print,
computer media, video or audio tape, film, microfilm, microfiche or by other means. Student
records include the student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR
99.3)

(cf. 5125.1 - Release of Directory Information)

Student records do not include: (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3)
1. Directory information

(cf. 5125.1 - Release of Directory Information)

2. Informal notes compiled by a school officer or employee which remain in the sole
possession of the maker, are used only as a personal memory aid, and are not accessible or

revealed to any other person except substitute personnel

3. Records created or received by the district after an individual is no longer a student in
attendance and that are not directly related to the individual's attendance as a student

4. Grades on peer-graded papers before they are collected and recorded by a teacher

Mandatory permanent student records are those records which are maintained in perpetuity and



which schools have been directed to compile by state law, regulation or administrative directive.
(5 CCR 430)

Mandatory interim student records are those records, which the schools are directed to compile
and maintain for stipulated periods of time and are then destroyed in accordance with state law,
regulation or administrative directive. (5 CCR 430)

Permitted student records are those records having clear importance only to the current
educational process of the student. (5 CCR 430)

Access means a personal inspection and review of a record, an accurate copy of a record or
receipt of an accurate copy of a record, an oral description or communication of a record, and a
request to release a copy of any record. (Education Code 49061)

Disclosure means to permit access to or the release, transfer, or other communication of
personally identifiable information contained in education records, to any party, by any means
including oral, written or electronic means. (34 CFR 99.3)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name

2. The name of the student's parent/guardian or other family members

3 The address of the student or student's family

4 A personal identifier such as the student's social security number or student number, or

biometric record (e.q., fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial
characteristics, and handwriting)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's
maiden name
6. Other information that, alone or in combination, is linked or linkable to a specific student

that would allow a reasonable person in the school community, who does not have personal
knowledge of the relevant circumstances, to identify the student with reasonable certainty

7. Information requested by a person who the district reasonably believes knows the identity
of the student to whom the student record relates

Parent/Guardian means a natural parent, an adopted parent, or legal guardian, surrogate parent,
or foster parent. (Education Code 49061, 56050, 56055)



Leqgitimate educational interest is an interest held by any school official, employee, contractor, or
consultant whose duties, responsibilities, or contractual obligations to the district, whether routine
or as a result of special circumstances, require him/her to have access to student records.

School officials and employees are officials or employees whose duties and responsibilities to the
district, whether routine or as a result of special circumstances, require that they have access to
student records.

Contractor or consultant is anyone with a formal written agreement or contract with the district
regarding the provision of services or functions outsourced to him/her by the district. Contractor
or consultant shall not include a volunteer or other party. (Education Code 49076)

Custodian of records is the employee responsible for the security of student records maintained
by the district and for devising procedures for assuring that access to such records is limited to
authorized persons. (5 CCR 433)

County placing agency means the county social services department or county probation
department. (Education Code 49061)

Persons Granted Absolute Access Aceess-to-StudentRecordsWithoutPriorWritten-Consent

In accordance with law, absolute access to any student records shall be granted toFhe-fellowing

A N a\ AL"
A v vy .

1. Parents/guardians of students younger than age 18, including the parent who is not the
student's custodial parent (Education Code 49069)

Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are relevant to
their legitimate educational interest or other legally authorized purpose:




1. School officials and employees, consistent with the definition provided in the section

"Deflnltlons" above (Educatlon Code 49076; 34 CFR 99.31)

2. Members of a school attendance review board (SARB) and any volunteer aide age 18 or
older who has been investigated, selected, and trained by the SARB to provide follow-up
services to a referred student (Education Code 49076)

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.12 - District School Attendance Review Board){ef-5113-1~Truancy-and-Chronic-Absence)

3. Officials and employees of other public schools or school systems where the student
intends or is directed to enroll, including local, county or state correctional facilities where
educational programs leading to high school graduation are provided, or where the student is
already enrolled, as long as the disclosure is for purposes related to the student's enrollment or
transfer.

When the district discloses personally identifiable information to officials of another
school, school system or postsecondary institution where the student seeks or intends to enroll,
the Superintendent or designee shall make a reasonable attempt to notify the parent/guardian or
adult student at his/her last known address, provide a copy of the record that was disclosed, and
give him/her an opportunity for a hearing to challenge the record. (34 CFR 99.34)

4. Federal, state and local officials, as needed for an audit, evaluation, or compliance
activity related to a state or federally funded education program and in accordance with a written
agreement developed pursuant to 34 CFR 99.35 (Education Code 49076; 34 CFR 99.3, 99.31,

99.35)
with-law

5. Any county placing agency acting as an authorized representative of a state or local
educational agency which is required to audit or evaluate a state or federally supported education
program pursuant to item #4 above (Education Code 49076)

6. Any person, agency or organization authorized in compliance with a court order or
lawfully issued subpoena(Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to
disclosing a record pursuant to a court order or subpoena, give the parent/guardian at least three
days' notice of the name of the requesting agency and the specific record requested, if lawfully
possible within the requirements of the judicial order. (Education Code 49077; 5 CCR 435; CFR
99.31)

7. Any district attorney who is participating in or conducting a truancy mediation program
or part|C|pat|ng |n the presentatlon of ewdence ina truancy petltlon ep&proseeuﬂngegeney#o;

(Educatlon Code 49076)



8. A district attorney's office for consideration against a parent/guardian for failure to
comply with compulsory education laws (Education Code 49076)

9. Any probation officer, district attorney or counsel of record for a minor student for the
purposes of conducting a criminal investigation or an investigation in regards to declaring the
minor student a ward of the court or involving a violation of a condition of probation, subject to
specified-evidentiary rules specified in Welfare and Institutions Code 701 (Education Code
49076)

When disclosing records for these purposes, the Superintendent or designee shall obtain
written certification from the recipient of the record(s) that the information will not be disclosed
to another party without prior written consent of the student's parent/guardian or the holder of the
student's educational rights, unless specifically authorized by state or federal law. (Education
Code 49076)

10.  Any judge or probation officer for the purpose of conducting a truancy mediation
program for a student, or for purposes of presenting evidence in a truancy petition pursuant to
Welfare and Institutions Code 681

In such cases, the judge or probation officer shall certify in writing to the Superintendent or
designee that the information will be used only for truancy purposes. Upon releasing
student mformatlon to a Judge or probatlon officer fepth&pewpes&ef—eendaetmg—a—tmaney
ition, the Superintendent or designee
shall mform or prowde written notlflcatlon to the students parent/guardlan within 24 hours.
(Education Code 49076)

(cf. 6173.1 - Education for Foster Youth)

11. Foster family agencies with jurisdiction over a currently enrolled or former students
short-term residential treatment program staff responsible for the education or case management
of a student; or a caregiver who has direct responsibility for the care of a student, including a
certified or licensed foster parent, an approved relative or nonrelated extended family member,
or a resource family, as defined (Education Code 49076)

Such individuals shall have access to the student's ferpurposes-ofaceessing-those-students

current or most recent records of grades, and transcripts, attendance, discipline, online
communication on platforms established by schools for students and parents/guardians,
and any individualized education program or Section 504 plan developed and maintained
by the district (Education Code 49069.3)

(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6173.1 - Education for Foster Youth)




o, ¢ idualized Educati ;

12.A student age 14 years or older who is both a homeless student and an unaccompanied
minor as defined in 42 USC 11434a (Education Code 49076)

(cf. 6173 - Education for Homeless Children)

13.An individual who completes items #1-4 of the caregiver's authorization affidavit
pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling a minor
in school (Education Code 49076)

14.A caseworker or other representative of a state or local child welfare agency or tribal
organization that has legal responsibility for the care and protection of a student, provided
that the information is directly related to providing assistance to address the student's
educational needs (Education Code 49076; 20 USC 1232(q))

15.——Appropriate law enforcement authorities, in circumstances where Education Code 48902
requires that the district provide special education and disciplinary records of a student with
disabilities who is suspended or expelled for committing an act violating Penal Code 245
(Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the records as described in item #9 above. (Education Code
49076)

12 16. Designated peace officers or law enforcement agencies in cases where the district is\When
authorized by law to assist law enforcement in investigations of suspected suspeeted-criminal
conduct or kidnapping, and a written parental consent, lawfully issued subpoena, or court order
is submitted to the district, or information is provided to it indicating that an emergency exists in
which the student's information is necessary to protect the health or safety of the student or other
individuals (Education Code 49076.5; 34 CFR 99.1-99.67)

In such cases, the Superintendent or designee shall provide information about the identity and
location of the student as it relates to the transfer of that student's records to another public
school dlstrlct or Callfornla prlvate schoolwmmmhe—state Ih&rr#ermaﬂenshaﬂ—b&released

49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the
necessary documentation to verify that the person, agency, or organization is a person, agency, or
organization that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to
another person, agency, or organization without written permission from the parent/quardian o




adultstudent-unless specifically allowed by state law or the federal Family Educational Rights and
Privacy Act. (Education Code 49076)

In addition, the parent/quardian eradult-student-may provide written consent for access to be
granted to persons, agencies, or organizations not afforded access rights by law. The written
consent shall specify the records to be released and the party or parties to whom they may be
released. (Education Code 49075)

Only a parent/quardian having legal custody of the student may consent to the release of records
to others. Either parent/quardian may grant consent if both parents/quardians notify the district, in
writing, that such an agreement has been made. (Education Code 49061)

(cf. 5021 - Noncustodial Parents)

Discretionary Access

At his/her discretion, Fthe Superintendent or designee may release information from student

records to the following: (34-CFR-99-36;-Education-Code-49076}

1. Appropriate persons, including parents/guardians of a student, in an emergency if the
health and safety of a student or other persons are at stake (34 CFR 99.31, 99.36; Education

Code 49076)

When releasing information to any such appropriate person, the Superintendent or
designee shall record information about the threat to the health or safety of the student or any
other person that formed the basis for the disclosure and the person(s) to whom the disclosure
was made. (Education Code 49076; 34 CFR 99.32)

2. Accrediting associations_(Education Code 49076; 34 CFR 99.31)

3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31,
organizations conducting studies on behalf of educational institutions or agencies for the purpose
of developing, validating or administering predictive tests, administering student aid programs or
improving instruction, provided that: (Education Code 49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal identification of
parents/guardians and students by individuals other than representatives of the organization who
have legitimate interests in the information

b. The information is destroyed when no longer needed for the purposes for which the study
is conducted.

C. The district enters into a written agreement with the organization that includes the
information in 34 CFR 99.31.



4. Officials and employees of private schools or school systems where the student is
enrolled or intends to enroll subject to the rights of parents/quardians as provided in Education
Code 49068 and in compliance with 34 CFR 99.34 (Education Code 49076; 34 CFR 99.31,

99.34)

5. Local health departments operating countywide or regional immunization information
and reminder systems and the California Department of Public Health_unless the parent/guardian
has requested that no disclosures of this type be made (Health and Safety Code 120440)

6. Contractors and consultants having a legitimate educational interest based on services or
functions which have been outsourced to them through a formal written agreement or contract by
the district, excluding volunteers or other parties (Education Code 49076)

(cf. 3600 - Consultants)

De-identification of Records

When authorized by law for any program audit, educational research, or other purposes, the
Superintendent or designee may release information from a student record without prior consent
of the parent/quardian eradultstudentafter the removal of all personally identifiable information.
Prior to releasing such information, the Superintendent or designee shall make a reasonable
determination that the student's identity is not personally identifiable, whether through single or
multiple releases and taking into account other reasonably available information. (Education Code
49074, 49076; 34 CFR 99.31)

Process for Providing Access to Records
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Student records shall be maintained in a central file at the school attended by the student or,
when records are maintained at #a-different locations, a notation shall be placed in the central file
indicating where other records may be found. Parents/guardians shall be notified of the location
of student records if not centrally located. (Education Code 49060; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall assure
that access is limited to authorized persons. (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical, technological,
and administrative controls, to ensure that school officials and employees obtain access to only
those student records in which they have legitimate educational interests. (34 CFR 99.31)

To inspect, review or obtain copies of student records, authorized persons shall submit a request
to the custodian of records. For those individuals for whom the law requires that access be

granted based on legitimate educational interest, the request shall specify such interest involved.
Prior to granting the request, the custodian of records shall authenticate the individual's identity.

When prier-eonsentis-required by law, the parent/guardian shall provide written, a-signed and
dated witten-consent before the district discloses the student record. Such consent may be given
through electronic means in those cases where it can be authenticated. The district’s consent
form shall specify the records that may be disclosed, state the purpose of the disclosure, and
identify the party or class of parties to whom the disclosure may be made. Upon request by the
parent/guardian, the district shall provide him/her a copy of the records disclosed. (34 CFR
99.30)

If the parent/quardian refuses to provide written consent for the release of student information, the
Superintendent or designee shall not release the information, unless it is otherwise subject to
release based on a court order or a lawful subpoena.

Within five business days following the date of request, a parent/guardian or other authorized
person shall be granted access to inspect, review and obtain copies of student records during
regular school hours. (Education Code 49069)

Qualified certificated personnel shall be available to interpret records when requested.
(Education Code 49069)

The custodian of records or the Superintendent or designee shall prevent the alteration, damage
or loss of records during inspection. (5 CCR 435)




Access Log

A log shall be maintained for each student's record, which lists all persons, agencies or
organizations requesting or receiving information from the records and the legitimate educational
interest of the requester. (Education Code 49064)

In every instance of inspection by persons who do not have assigned educational responsibility,
the sehoel-custodian of records shall make an entry in the log indicating the record inspected, the
name of the person granted access, the reason access was granted, and the time and
circumstances of inspection.

(5 CCR 435)

The custodian of records shall also make an entry in the log regarding any request for records that
was denied and the reason for the denial.

The log shall include requests for access to records by:dees-net-need-to-record-aceess-by:
{Education-Code- 49064}

1. Parents/guardians or adult students
2. Parties obtaining district-approved directory information
3. Parties who provide written parental consent, in which case the consent notice shall be

filed with the record pursuant to Education Code 49075
4. School officials or employees who have legitimate educational interest

5. Law enforcement personnel seeking to enforce immigration laws

The log shall be accessible only to the parent/guardian, eligible student, adult student, dependent
adult student, student age 16 years or older or who has completed the 10th grade, custodian of
records, and certain state/federal officials. (Education Code 49064; 5 CCR 432)




Duplication of Student Records

To provide copies of any student record, the district shall charge a reasonable fee not to exceed

the actual cost of furnishing copies. No charge shall be made for providing up to two transcripts
or up to two verifications of various records for any former student. No charge shall be made to
locate or retrieve any student record. (Education Code 49065)

(cf. 3260 - Fees and Charges)

Changes to Student Records

No additions except routine updating shall be made to a student's record after permanent
departure without prior consent of the parent/guardian or adult student. (5 CCR 437)

Only a parent/guardian having legal custody of the student, may challenge the content of a record
or offer a written response to a record. (Education Code 49061)

(cf. 5125.3 - Challenging Student Records)

A student's legal name or gender as entered on the mandatory student record required pursuant to
5 CCR 432 shall only be changed with proper documentation.-pursuant-te-a-court-order.
However, at the written request of a student or, if appropriate, his/her parents/guardians, the
district shall use the student's preferred name and pronouns consistent with his/her gender
identity on all other district-related documents.

(cf. 5145.3 - Nondiscrimination/Harassment)
Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be dated
and signed by the individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 437)
1. Legal name of student

2. Date and place of birth, and method of verifying birth date

(cf. 5111 - Admission)

3. Sex Gender of student

4. Name and address of parent/guardian of minor student

a. Address of minor student if different from the above



b. Annual verification of parent/guardian’'s name and address and student's residence
(cf. 5111.1 - District Residency)

5. Entrance and departure dates of each school year and for any summer session or other
extra session.

6. Verification of or exemption from required immunizations

(cf. 5141.31 - Immunizations)

Mandatory interim student records, unless forwarded to another district, shall be maintained
subject to destruction during the third school year following a determination that their usefulness
has ceased or the student has left the district. These records include: (Education Code 48918,
51747;5 CCR 432, 437, 16027)

1. Expulsion orders and the causes therefore

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)

2. A log identifying persons or agencies who request or receive information from the
student record

3. Health information, including verification or waiver of the health screening for school
entry

(cf. 5141.32 - Health Screening for School Entry)

4. Information on participation in special education programs, including required tests, case
studies, authorizations, and evidence of eligibility for admission or discharge

(cf. 6159 - Individualized Education Program)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

5. Language training records

(cf. 6174 - Education for English Language Learners)

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary



action
9. Parent/guardian authorization or denial of student participation in specific programs

10. Results of standardized tests administered within the past three years

(cf. 6162.51 - State Academic Achievement Tests)
(ef-61625—Student-Assessment)
of . ) . .

11.  Written findings resulting from an evaluation conducted after a specified number of
missed assignments to determine whether it is in a student's best interest to remain in
independent study

(cf. 6158 - Independent Study)

Permitted student records may be destroyed six months after the student completes or withdraws
from the educational program, including: (5 CCR 432, 437)

1. Obijective counselor/teacher ratings
2. Standardized test results older than three years
3. Routine disciplinary data

(cf. 5144 - Discipline)

4. Verified reports of relevant behavioral patterns
5. All disciplinary notices
6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public
inspection in the process of destruction. (5 CCR 437)

Transfer of Student Records

When # a student transfers into this district from any other school district or a private school, the
Superintendent or designee shall inform the parent/guardian of his/her right regarding student
records, including the right to review, challenge and receive a copy of student records.
(Education Code 49068; 5 CCR 438)

When a student transfers into this district from another, the Superintendent or designee shall
request that the student's previous district provide any records, either maintained by that district
in the ordinary course of business or received from a law enforcement agency, regarding acts
committed by the transferring student that resulted in his/her suspension or expulsion. (Education



Code 48201)

(cf. 4158/4258/4358 - Employee Security)
(cf. 5119 - Students Expelled from Other Districts)

When a student transfers from this district to another school district or to a private school, the
Superintendent or designee shall forward a copy of the student's mandatory permanent records as
requested by the other district or private school within 10 school days of the district's receipt of
the request for the student's records. The original record or a copy shall be retained permanently
by this district. If the transfer is to another California public school, the student's entire
mandatory interim record shall be forwarded. If the transfer is out of state or to a private school,
the mandatory interim record may be forwarded. Permitted student records may be forwarded to
any other district or private school. (Education Code 48918, 49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care,out of
a district school, the Superintendent or designee shall transfer the student's records to the next

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees
owed by the student or parent/guardian. (5 CCR 438)

If the district is withholding grades, diploma or transcripts from the student because of his/her
damage or loss of school property, this information shall be sent to the requesting district along
with the student's records.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
Notification of Parents/Guardians

Upon students' initial enrollment and at the beginning of each year thereafter, the Superintendent
or designee shall notify parents/guardians and eligible students, in writing, of their rights related
to student records. If 15 percent or more of the students enrolled in the district speak a single
primary language other than English, then-the district shall provide these notices in that
language. Otherwise, tinsofar as practicable, the district shall provide these notices in the
student's home language and shall effectively notify parents/guardians or eligible students who
are disabled. (Education Code 49063, 48985; 34 CFR 99.7)




(cf. 5145.6 - Parental Notifications)

The notice shall include-rfermation-abeut:
(Education Code 49063; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein
2. The title(s) of the official(s) responsible for maintaining each type of record

3. The location of the log identifying those who request information from the records

4. District criteria for defining school officials and employees and for determining

legitimate educational interest

5. District policies for reviewing and expunging student records
6. The right to inspect and review student records, and the procedures for doing so
7. The right to challenge and the procedures for challenging the content of a student record

that the parent/guardian or student believes to be inaccurate, misleading or otherwise in violation
of the student's privacy rights

8. The cost, if any, charged for duplicating copies of records

9. The categories of information defined as directory information pursuant to Education
Code 49073

10.  The right to consent to disclosures of personally identifiable information contained in the
student's records except when disclosure without consent is authorized by law

11.  The availability of the curriculum prospectus developed pursuant to Education Code
49091.14 containing the titles, descriptions and instructional aims of every course offered by the
school

(cf. 5020 - Parent Rights and Responsibilities)

12.  Any other rights and requirements set forth in Education Code 49060-49078, and the
right of parents/guardians to file a complaint with the United States Department of Education
concerning an alleged failure by the district to comply with 20 USC 12329

13. The notification shall also include a statement that the district forwards education records
to other agencies or institutions that have requested the records and in which the student seeks or
intends to enroll or is already enrolled as long as the disclosure is for purposes related to the



student’s enrollment. (34 CFR 99.34)

In addition, the annual parental notification shall include a statement that a student's citizenship
status, immigration status, place of birth, or any other information indicating national origin will
not be released without parental consent or a court order.
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AR 5125.1 Campbell Union ESD

Administrative Regulation
Release Of Directory Information

AR 5125.1
Students

Definition
Directory information means information contained in a student record that would not generally

be considered harmful or an invasion of privacy if disclosed. Such student information includes:
(Education Code 49061; 20 USC 1232g; 34 CFR 99.3)

1. Name

2. Address

3. Telephone number

4. Parent/guardian Email address

5. Date of birth

6. Participation record in officially recognized activities and sports
7. Weight and height of athletic team members

8. Dates of attendance

9. Awards received

10. Most recent previous school attended

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

Directory information does not include a student's social security number or student
identification number. However, for purposes of accessing or communicating in electronic

systems, directory information may include a student identification number, user identification,
or other personal identifier used by the student ferpurpeses-ef-aceessing-er-communicatingih
electronic-systems provided that the identifier cannot be used to gain access to education records
except when used in conjunction with a personal identification number, password, or other factor
known or possessed only by the authorized user. (34 CFR 99.3)




Directory information also does not include a student's citizenship status, immigration status, place
of birth, or any other information indicating national origin.

Notification to Parents/Guardians

At the beginning of each school year, all parents/guardians shall be notified as to the categories
of directory information the district plans to release and the recipients of the information. The
notification shall also inform parents/guardians of their right to refuse to let the district designate
any or all types of information as directory information-, how to refuse release, and the period of
time within which a parent/guardian must notify the district in writing that he/she does not want
a certain category of information designated as directory information.

(Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37)

(cf. 5125 - Student Records)
(cf. 5145.6 - Parental Notifications)

In addition, the annual parental notification shall include a statement that directory information
does not include citizenship status, immigration status, place of birth, or any other information
indicating national origin and that the district will not release such information without parental
consent or a court order.

(cf. 5145.13 - Response to Immigration Enforcement)

Parent/Guardian Consent

No directory information of a student identified as a homeless child or youth as defined in 42
USC 1143a shall be released, unless the parent/guardian, or the student if he/she is 18 years old
or older, has provided written consent that directory information may be released. For any other
student directory information shall not be released regarding any student whose parent/guardian
notifies the district in writing that such information not be disclosed without the
parent/guardian’s prior consent. (Education Code 49073; 20 USC 1232¢, 7908)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

For a former student, the district shall continue to honor any valid request to opt out of the
disclosure of directory information made while the student was in attendance at the district,
unless the opt-out request has been rescinded. (34 CFR 99.37)
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E 5125.1 Campbell Union ESD
Exhibit

Release Of Directory Information

E 5125.1
Students

PARENT/GUARDIAN NOTICE
RELEASE OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that Campbell
Union School District, with certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from your child's education records. However,
the district may disclose appropriately designated "directory information" without written
consent, unless you have advised the district to the contrary in accordance with district
procedures. The primary purpose of directory information is to allow the district to include this
type of information from your child's education records in certain school and/or district
publications. Examples include:

* playbill, showing your child's role in a drama production

* the annual yearbook

* honor roll or other recognition lists

* commencement programs

* sports activity sheets, such as for wrestling, showing weight and height of team members

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a
parent/guardian’s prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal laws
require districts receiving assistance under the Elementary and Secondary Education Act of 1965
(ESEA), as amended, to provide military recruiters, upon request, with students' names,
addresses, and telephone listings, unless parents/guardians have advised the district that they do
not want their child's information disclosed without their prior written consent.

If you do not want the district to disclose directory information from your child's education
records without your prior written consent, you must notify the district in writing by September
30. The district has designated the following information as directory information:

1. Name

2. Address

3. Telephone number



4. Parent/Guardian email address

5. Date of birth

6. Major field of study

7. Participation in officially recognized activities and sports

8. Weight and height of athletic team members

9. Dates of attendance

10.  Degrees and awards received

11. Most recent previous school attended

The district also may disclose your child's student identification number, user identification, or
other unique personal identifier used to communicate in electronic systems, provided it cannot be
used to access education records without a personal identification number (PIN), password, or
other factor that only the authorized user knows. Your child's social security number will not be
used for this purpose.

Directory information does not include your child's citizenship status, immigration status, place of

birth, or any other information indicating national origin. The district will not disclose such
information without your consent or a court order.

ExhibitCAMPBELL UNION SCHOOL DISTRICT
approved: June 21, 2012 Campbell, California
revised: June 20, 2013



BP 5131.2 Campbell Union ESD

Board Policy
Bullying

BP 5131.2
Students

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide a safe school environments that protects students from physical
and emotional harm.

No student or group of students shall, through physical, written, verbal, or other means, harass,
sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence
against any other student or school personnel.

(cf. 5131 - Conduct)

(cf. 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Cyberbullying includes the electronic creation or -transmissions of harassing communications,
direct threats, or other harmful texts, sounds, or images_as defined in Education Code 48900. en

communication-device—Cyberbullying also includes breaking into another person's electronic
account and assuming that person's identity in order to damage that person'’s reputation.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6163.4 - Student Use of Technology)

Bullying Prevention

To the extent possible, district and school strategies shall focus on prevention of bullying by
establishing clear rules for student conduct and strategies to establish a positive, collaborative
school climate. Students shall be informed, through student handbooks and other appropriate
means, of district and school rules related to bullying, mechanisms available for reporting
incidents or threats, and the consequences for perpetrators of bullying.

(cf. 5137 - Positive School Climate)

(ef.—@420—§eheel—l2lans_/§+¢&eeunens}
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As appropriate, Fthe district shall may provide students with instruction, in the classroom or
other educational settings, that promotes social-emotional learning, effective communication
and conflict resolution skills, secial-skills,-character/values education, respect for cultural and
individual differences, self-esteem development, assertiveness skills, and appropriate online
behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)
(ef-6163-4—Student-Use-of- Technology)

of . . ial Sei .

Such instruction shall also educate students about the negative impact of bullying, discrimination,
intimidation, and harassment based on actual or perceived immigration status, religious beliefs and
customs, or any other individual bias or prejudice.

The Superintendent or designee shall provide training to teachers and other school staff to raise
their _awareness about the legal obligation of the district and its employees to prevent
discrimination, harassment, intimidation, and bullying of district students. Such training shall be
designed to provide staff with the skills to:

1.Discuss the diversity of the student body and school community, including their varying
immigration experiences

2.Discuss bullying prevention strategies with students, and teach students to recognize the
behavior and characteristics of bullying perpetrators and victims

3. Identify the signs of bullying or harassing behavior
4. Take immediate corrective action when bullying is observed
5. Report incidents to the appropriate authorities, including law enforcement in

instances of criminal behavior

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

As part of the School Linked Services, the Superintendent or designee may collaborate with law
enforcement, courts, social services, mental health services, other agencies, and community
organizations in the development and implementation of joint strategies to promote safety in
schools and the community and to provide services for alleged victims and perpetrators of
bullying.



(cf. 1020 - Youth Services)
Intervention
Students are encouraged to notify school staff when they are being bullied or suspect that another

student is being victimized._In addition, the Superintendent or designee shall develop means for
students to report threats or incidents confidentially and anonymously.

School staff who witness bullying shall immediately intervene to stop the incident when it is safe
to do so. (Education Code 234.1)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or

designee shall notify the parents/quardians of victims and perpetrators and may contact law
enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or
other student affected by an act of bullying to a school counselor, school psychologist, social
worker, child welfare attendance personnel, school nurse, or other school support service personnel
for _case management, counseling, and/or participation in a restorative justice program as
appropriate. (Education Code 48900.9)

(cf. 6164.2 - Guidance/Counseling Services)

Reporting and Filing of Complaints

R

Any student, parent/guardian, or other individual who believes that a student has been subjected
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee. Within one business day of
receiving such a report, a staff member shall notify the principal of the report, whether or not a
uniform complaint is filed. In addition, any school employee who observes an incident of
bullying involving a student shall, within one business day, report his/her observation to the
principal or a district compliance officer, whether or not the alleged victim files a complaint.



Within two business days of receiving a report of bullying, the principal shall notify the district
compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages sent to them that they
feel constitute cyberbullying and to notify a teacher, the principal, or other employee so that the
matter may be investigated.

H When -thea student uses is-using a social networking site or service to bully or harass another

student, thathas-terms-efuse-thatprohibit-pesting-ef-harmful-material-the Superintendent or
designee-alse may file a request with the networking tnaternet site or service to suspend the

privileges of the student and to have the material removed.

When a report of bullying is submitted, the principal or a district compliance officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to
describe the incident, identify witnesses who may have relevant information, and provide other
evidence of bullying.

Investigation and Resolution of Complaints

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3.

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying,
the principal or designee shall inform the complainant and shall take all necessary actions to
resolve the complaint.

Discipline

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as
defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

Any student who engages in bullying on school premises, or off campus in a manner that causes
or is likely to cause a substantial disruption, shall be subject to discipline in accordance with
district policies and regulations.

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)



(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)
{ef-5145.7-Sexual-Harassrment)

(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

32283.5 Bullying; online training

35181 Governing board policy on responsibilities of students
35291-35291.5 Rules

48900-48925 Suspension or expulsion

48985 Translation of notices

52060-52077 Local control and accountability plan

PENAL CODE

422.55 Definition of hate crime

647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

UNITED STATES CODE, TITLE 47

254 Universal service discounts (e-rate)

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

110.25 Notification of nondiscrimination on the basis of age

COURT DECISIONS

Wynar v. Douglas County School District, (2013) 728 F.3d 1062

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources:
CSBA PUBLICATIONS



Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy,
Programs, Activities & Facilities, Legal Guidance, March 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 Addressing the Conditions of Children:
Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Building Healthy Communities: A School Leaders Guide to Collaboration and Community
Engagement, 2009
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California's Social and Emotional Learning: Guiding Principles, 2018
Health Education Content Standards for California Public Schools: Kindergarten Through Grade
Twelve, 2008

Bullying at School, 2003
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013

Dear Colleague Letter: Guidance on Schools' Obligations to Protect Students from Student-on-Student
Harassment on the Basis of Sex; Race, Color and National Origin; and Disability, October 26, 2010

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/Is/ss
California Office of the Attorney General: http://oag.ca.gov

Center on Great Teachers and Leaders: https://gtlcenter.org/
Collaborative for Academic Social and Emotional Learning: https://casel.org

Common Sense Media: http://www.commonsensemedia.org

Partnership for Children and Youth: https://www.partnerforchildren.org
U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: May 30, 2013 Campbell, California
revised: October 24, 2013

revised: June 25, 2015

revised: March 31, 2016


http://www.cde.ca.gov/ls/ss

BP 5145.13 CSBA Board Policy (NEW - CUSD does not have this policy)
Students BP 5145.13

RESPONSE TO IMMIGRATION ENFORCEMENT

The Governing Board is committed to the success of all students and believes that every school
site should be a safe and welcoming place for all students and their families irrespective of their
citizenship or immigration status.

District staff shall not solicit or collect information or documents regarding the citizenship or
immigration status of students or their family members or provide assistance with immigration
enforcement at district schools, except as may be required by state and federal law. (Education
Code 234.7)

(cf. 5111 - Admission)
(cf. 5111.1 - District Residency)

No student shall be denied equal rights and opportunities nor be subjected to unlawful
discrimination, harassment, intimidation, or bullying in the district's programs and activities on
the basis of his/her immigration status. (Education Code 200, 220, 234.1)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

The Superintendent or designee shall notify parents/guardians regarding their children's right to a
free public education regardless of immigration status or religious beliefs and their rights related
to immigration enforcement. (Education Code 234.7)

(cf. 5145.6 - Parental Notifications)

Consistent with requirements of the California Office of the Attorney General, the
Superintendent or designee shall develop procedures for addressing any requests by a law
enforcement officer for access to district records, school sites, or students for the purpose of
immigration enforcement.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)
(cf. 5125 - Student Records)



(cf. 5125.1 - Release of Directory Information)

Teachers, school administrators, and other school staff shall receive training regarding
immigration issues, including information on responding to a request from an immigration
officer to visit a school site or to have access to a student.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall report to the Board in a timely manner any requests for
information or access to a school site by an officer or employee of a law enforcement agency for
the purpose of enforcing the immigration laws. Such notification shall be provided in a manner
that ensures the confidentiality and privacy of any potentially identifying information.
(Education Code 234.7)

Legal Reference:

EDUCATION CODE

200 Educational equity

220 Prohibition of discrimination

234.1 Safe Place to Learn Act

234.7 Student protections relating to immigration and citizenship status
48204.4 Evidence of residency for school enrollment

48980 Parental notifications

48985 Notices to parents in language other than English
GOVERNMENT CODE

8310.3 California Religious Freedom Act
PENAL CODE

422.55 Definition of hate crime
627.1-627.6 Access to school premises, outsiders

UNITED STATES CODE, TITLE 20




12329 Family Educational Rights and Privacy Act
COURT DECISIONS

Plyler v. Doe, 457 U.S. 202 (1982)

Management Resources:

CSBA PUBLICATIONS

Legal Guidance on Providing All Children Equal Access to Education, Regardless of
Immigration Status, February 2017

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model
Policies to Assist California's K-12 Schools in Responding to Immigration Issues, April
2018

WEB SITES

CSBA: http://www.csha.org

California Office of the Attorney General: http://oag.ca.gov

California Department of Education: http://www.cde.ca.gov

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
California Department of Justice: http://www.justice.gov

U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr

U.S. Immigration and Customs Enforcement: https://www.ice.gov

U.S. Immigration and Customs Enforcement, Online Detainee Locator System:
https://locator.ice.gov/odls

Policy CSBA MANUAL MAINTENANCE SERVICE
adopted: May 2018



AR 5145.13 CSBA Administrative Reg (New - CUSD does not have this AR
Students AR 5145.13

RESPONSE TO IMMIGRATION ENFORCEMENT

Responding to Requests for Information

Unless authorized by the Family Educational Rights and Privacy Act pursuant to 20 USC 1232g,
student information shall not be disclosed to immigration law enforcement authorities without
parental consent, a court order, or judicial subpoena. The Superintendent or designee shall
annually notify parents/guardians that the district will not release student information to third
parties for immigration enforcement purposes, unless the parent/guardian consents or as required
to do so by a court order or judicial subpoena.

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

Upon receiving any verbal or written request for information related to a student's or family's
immigration or citizenship status, district staff shall:

1. Notify the Superintendent or designee about the information request

2. Provide students and families with appropriate notice and a description of the
immigration officer's request

3. Document any request for information by immigration authorities

4. Provide students and parents/guardians with any documents provided by the immigration

enforcement officer, unless such disclosure is prohibited by a subpoena served on the
district or in cases involving investigations of child abuse, neglect, or dependency

(cf. 5141.4 - Child Abuse Prevention and Reporting)

Resources and data collected by the district shall not be used, directly or by others, to compile a
list, registry, or database of individuals based on national origin, immigration status, religion, or
other category of individual characteristics protected against unlawful discrimination.
(Government Code 8310.3)

Responding to Requests for Access to Students or School Grounds



District staff shall receive parent/guardian consent before a student is interviewed or searched by
any officer seeking to enforce civil immigration laws at the school, unless the officer presents a
valid, effective warrant signed by a judge or a valid, effective court order. A student's
parent/guardian shall be immediately notified if a law enforcement officer requests or gains
access to the student for immigration enforcement purposes, unless the judicial warrant or
subpoena restricts disclosure to the parent/guardian.

(cf. 5145.12 - Search and Seizure)

All visitors and outsiders, including immigration enforcement officers, shall register with the
principal or designee upon entering school grounds during school hours. Each visitor or outsider
shall provide the principal or designee with his/her name, address, occupation, age if less than
21, purpose in entering school grounds, proof of identity, and any other information required by
law. (Penal Code 627.2, 627.3)

(cf. 1250 - Visitors/Outsiders)

District staff shall report the presence of any immigration enforcement officers to en-site-district
police-and-ether-appropriate administrators.

(cf. 3515.3 - District Police/Security Department)

As early as possible, district staff shall notify the Superintendent or designee of any request by
an immigration enforcement officer for access to the school or a student or for review of school
documents, including service of lawful subpoenas, petitions, complaints, warrants, or other such
documents.

In addition, district staff shall take the following actions in response to an officer present on the
school campus specifically for immigration enforcement purposes:

1. Advise the officer that before school personnel can respond to the officer's request, they
must first receive notification and direction from the Superintendent or designee, except
under exigent circumstances that necessitate immediate action

2. Request to see the officer's credentials, including his/her name and badge number, and
the phone number of the officer's supervisor, and note or make a copy of all such
information

3. Ask the officer for his/her reason for being on school grounds and document the response

4. Request that the officer produce any documentation that authorizes his/her school access

5. Make a copy of all documents produced by the officer and retain one copy for school
records

6. If the officer declares that exigent circumstances exist and demands immediate access to

the campus, comply with the officer's orders and immediately contact the Superintendent
or designee



10.

If the officer does not declare that exigent circumstances exist, respond according to the
requirements of the officer's documentation, as follows:

a.

If the officer has an Immigrations and Customs Enforcement (ICE) administrative
warrant, district staff shall inform the agent that they cannot consent to any
request without first consulting with the district's legal counsel or other designated
district official.

If the officer has a federal judicial warrant, such as a search and seizure warrant or
an arrest warrant signed by a federal judge or magistrate, district staff shall
promptly comply with the warrant. If feasible, district staff shall consult with the
district's legal counsel or designated administrator before providing the officer
with access to the person or materials specified in the warrant.

If the officer has a subpoena for production of documents or other evidence,
district staff shall inform the district's legal counsel or other designated official of
the subpoena and await further instructions as to how to proceed.

Do not attempt to physically impede the officer, even if the officer appears to be
exceeding the authorization given under a warrant or other document. If an officer enters
the premises without consent, district staff shall document the officer's actions while on
campus.

After the encounter with the officer, promptly make written notes of all interactions with
the officer, including:

a.
b.

C.

A list or copy of the officer's credentials and contact information
The identity of all school personnel who communicated with the officer
Details of the officer's request

Whether the officer presented a warrant or subpoena to accompany his/her
request, what was requested in the warrant or subpoena, and whether the warrant
or subpoena was signed by a judge

District staff's response to the officer's request
Any further action taken by the officer

A photo or copy of any documents presented by the officer

Provide a copy of these notes and associated documents collected from the officer to the
district's legal counsel or other designated district official



The district's legal counsel or other designated official shall submit a timely report to the
Governing Board regarding the officer's requests and actions and the district's responses.
(Education Code 234.7)

The Superintendent or designee shall also email the Bureau of Children's Justice in the California
Department of Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to
access a school site or a student for immigration enforcement purposes.

Responding to the Detention or Deportation of Student's Family Member

The Superintendent or designee shall encourage students and their families to update their
emergency contact information as needed throughout the school year and to provide alternative
contacts, including an identified trusted adult guardian, in case a student's parent/guardian is
detained or is otherwise unavailable. The Superintendent or designee shall notify students'
families that information provided on the emergency cards will only be used in response to
specific emergency situations and not for any other purpose.

(cf. 5141 - Health Care and Emergencies)

The Superintendent or designee shall also encourage all students and families to learn their
emergency phone numbers and be aware of the location of important documentation, including
birth certificates, passports, social security cards, physicians' contact information, medication
lists, lists of allergies, and other such information that would allow the students and families to
be prepared in the event that a family member is detained or deported.

In the event that a student's parent/guardian is detained or deported by federal immigration
authorities, the Superintendent or designee shall release the student to the person(s) designated in
the student's emergency contact information or to any individual who presents a caregiver's
authorization affidavit on behalf of the student. The Superintendent or designee shall only
contact child protective services if district personnel are unable to arrange for the timely care of
the student by the person(s) designated in the emergency contact information maintained by the
school or identified on a caregiver's authorization affidavit.

The Superintendent or designee shall notify a student whose parent/guardian was detained or
deported that the student continues to meet the residency requirements for attendance in a district
school, provided that the parent/guardian was a resident of California and the student lived in
California immediately before he/she moved out of state as a result of the parent/guardian’s
departure. (Education Code 48204.4)

(cf. 5111.1 - District Residency)

The Superintendent or designee may refer a student or his/her family members to other resources
for assistance, including, but not limited to, an ICE detainee locator, legal assistance, or the
consulate or embassy of the parent/guardian’s country of origin.

Regulation CSBA MANUAL MAINTENANCE SERVICE
approved: May 2018



BP 5145.3 Campbell Union ESD
Board Policy

Nondiscrimination/Harassment

BP 5145.3
Students

The Governing Board desires to provide a safe school environment that allows all students equal
access and opportunities in the district's academic, extracurricular, and other educational support
programs, services, and activities. The Board prohibits, at any district school or school activity,
unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted
at any student by anyone, based on the student's actual or perceived race, color, ancestry,
nationality, national origin, patienality; immigration status, ethaicity; ethnic group identification,
ethnicity, age, religion, marital status, pregnancy, er parental status, physical or mental disability,
sex, sexual orientation, gender, gender identity, ef gender expression, or genetic information, or

This policy shall apply to all acts related to school activity or to school attendance occurring
within a district school, and to acts which occur off campus or outside of school-related or
school-sponsored activities but which may have a significant impact or create a hostile
environment at school (Education Code 234.1)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.7- Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6164.6 - Identification and Education under Section 504)

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may
result from physical, verbal, nonverbal, or written conduct based on any of the categories listed
above. Unlawful discrimination also includes the creation of a hostile environment through
prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to
participate in_or benefit from an educational program or activity; creates an intimidating,
threatening, hostile, or offensive educational environment; has the effect of substantially or




unreasonably interfering with a student's academic performance; or otherwise adversely affects a
student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the

categories above with respect to the provision of opportunities to participate in school programs
or activities or the provision or receipt of educational benefits or services.

The Board also prohibits any form of retaliation against any individual who reports or participates
in the reporting of unlawful discrimination, files or participates in the filing of a complaint, or
investigates or participates in the investigation of a complaint or report alleging unlawful
discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a
discrimination complaint.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal
filing requirements, all complaints alleging unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, shall be investigated and prompt action taken to stop the
discrimination, prevent recurrence, and address any continuing effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment,
intimidation, bullying, or retaliation in violation of law, Board policy, or administrative
regulation shall be subject to appropriate consequence or discipline, which may include
counseling, suspension, and/or expulsion. Any employee who permits or engages in prohibited
discrimination, harassment, intimidation, bullying, or retaliation shall be subject to disciplinary
action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 - Freedom of Speech/Expression)



The Governing Board shall ensure equal opportunities for all students in admission and access to
the educational program, guidance and counseling programs, athletic programs, testing
procedures, and other activities.

School staff and volunteers shall carefully guard against segregation, bias and stereotyping in
instruction, guidance and supervision.

The Board prohibits intimidation or harassment of any student by any employee, student or other
person in the district. Staff shall be alert and immediately responsive to student conduct which
may interfere with another student's ability to participate in or benefit from school services,
activities or privileges.

(cf. 5145.2 - Freedom of Speech/Expression: Publications Code)
(cf. 5145.7 - Sexual Harassment)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.2 - Guidance/Counseling Services)

Students who harass other students shall be subject to appropriate discipline, up to and including
counseling, suspension and/or expulsion. An employee who permits or engages in harassment
may be subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

The principal or designee shall develop a plan to provide students with appropriate
accommodations when necessary for their protection from threatening or potentially harassing or
discriminatory behavior.

Grievance Procedures

The Board hereby designates the following position as Coordinator for Nondiscrimination to
handle complaints regarding discrimination and inquiries regarding the district's
nondiscrimination policies:

Associate/Assistant Superintendent, Human Resources
Campbell Union School District - Administration Building
155 North Third Street

Campbell, CA 95008

(408) 341-4200 Ext 6213

(cf. 1312.1 - Complaints Concerning District Employees)



(cf. 1312.3 - Uniform Complaint Procedures)

Any student who feels that he/she is being harassed should immediately contact the principal or
designee, or any other staff member. Any student who observes an incident of harassment should
report the harassment to a school employee, whether or not the victim files a complaint.

Employees who become aware of an act of harassment shall immediately report the incident to
the principal or designee. Upon receiving a complaint of discrimination or harassment, the
principal or designee shall immediately investigate the complaint in accordance with site-level
grievance procedures specified in AR 5145.7 - Sexual Harassment. Where the principal or
designee finds that harassment has occurred, he/she shall take prompt, appropriate action to end
the harassment and address its effects on the victim.

The principal or designee shall also advise the victim of any other remedies that may be
available. The principal or designee shall file a report with the Superintendent or designee and
refer the matter to law enforcement where required.

Within 30 days of receiving the principal’s report, the complainant may appeal to the Board if
he/she disagrees with the resolution of the complaint. The Board shall make a decision at its next
regular meeting and its decision shall be final. The Superintendent or designee shall ensure that
the student handbook clearly describes the district's nondiscrimination policy, procedures for
filing a complaint regarding discrimination or harassment, intimidation or bullying and the
resources that are available to students who feel they have been the victim of discrimination or
harassment. The district's policy shall also be posted on the district web site or any other
location that is easily accessible to students.

The superintendent or designee shall ensure that the student handbook clearly describes the
nondiscrimination policy, procedures for filing a complaint regarding discrimination,
harassment, intimidation, or bullying, and the resources that are available to students who feel
they have been the victims of any such behavior. The district's policy shall also be on the district
web site.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 6163.4 - Student Use of Technology)

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of unlawful
discrimination, including discriminatory harassment, intimidation, or bullying, to enable the
district to monitor, address, and prevent repetitive prohibited behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:



EDUCATION CODE

200-262.4 Prohibition of discrimination

48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression

48950 Freedom of speech

48985 Translation of notices

49020-49023 Athletic programs

51500 Prohibited instruction or activity

51501 Prohibited means of instruction

60044 Prohibited instructional materials

CIVIL CODE

1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state

PENAL CODE

422.55 Definition of hate crime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 4687 Uniform Complaint Procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title 1X of the Education Amendments of 1972

12101-12213 Title 11 equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.31 Disclosure of personally identifiable information

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130

Management Resources:
CSBA PUBLICATIONS



Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex
Discrimination, July 2016

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

FIRST AMENDMENT CENTER PUBLICATIONS
Public Schools and Sexual Orientation: A First Amendment Framework for Finding
Common Ground, 2006

tdentity2004

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS
PUBLICATIONS

Dear Colleague Letter: Transgender Students, May 2016

Examples of Policies and Emerging Practices for Supporting Transgender Students, May

2016
Dear Colleague Letter: Harassment and Bullying, October 2010
Notice of Non-Discrimination, Fact Sheet, August 2010 January-1999
WEB SITES
CSBA: http://lwww.csba.org
California Department of Education: http://www.cde.ca.gov
California Safe Schools Coalition: http://www.casafeschools.org
California Office of the Attorney General: http://oag.ca.gov
First Amendment Center: http://www.firstamendmentcenter.org
National School Boards Association: http://www.nsba.org
U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: December 17, 1998 Campbell, California
revised: October 14, 2010

revised: December 13, 2012

revised: October 24, 2013

revised: December 8, 2016


http://www.casafeschools.org/

AR 5145.3 Campbell Union ESD

Administrative Regulation
Nondiscrimination/Harassment

AR 5145.3
Students

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's efforts to comply with applicable state and federal civil rights laws,
including Title 1X of the Education Amendments of 1972, Section 504 of the Rehabilitation Act
of 1973, Title Il of the Americans with Disabilities Act, and the Age Discrimination Act of 1975,
and to answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall
also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures
as the responsible employee to handle complaints alleging unlawful discrimination targeting a
student, including discriminatory harassment, intimidation, or bullying, based on the student's
actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic
group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or
mental disability, sex, sexual orientation, gender, gender identity, gender expression, genetic
information, or any other legally protected status or association with a person or group with one
or more of these actual or perceived characteristics. The coordinator/compliance officer(s) may be

contacted at: (Educatlon Code 2341 5 CCR 4621)Ihe—fel-lewmg—pesmen—|s—de54gna{ed

Assistant Superintendent - Human Resources
155 North Third Street

Campbell, CA 95008

(408) 364-4200

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation,
retaliation and bullying of students at district schools or in school activities and to ensure equal
access of all students to the educational program, the Superintendent or designee shall implement
the following measures:

1. Provide to employees, volunteers, parents/guardians, and the general public, by posting
on the district's website and other prominent locations, training and information regarding the
district's nondiscrimination policy; what constitutes prohibited discrimination, harassment,
intimidation, or bullying; how and to whom a report of an incident should be made; including the



coordinator/compliance officer's contact information, and how to guard against segregating or
stereotyping students when providing instruction, guidance, supervision, or other services to
them. Such training and information shall include guidelines for addressing issues related to
transgender and gender-nonconforming students.

(cf. 1240 - Volunteer Assistance)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

2. Post in a prominent and conspicuous location on the district and school web sites
information regarding Title IX prohibitions against discrimination based on a student's sex,
gender, gender identity, pregnancy, and parental status, including the following: (Education
Code 221.61)

a. The name and contact information of the district's Title 1X coordinator, including the
phone number and email address

b. The rights of students and the public and the responsibilities of the district under Title IX,
including a list of rights as specified in Education Code 221.8 and web links to information about
those rights and responsibilities located on the web sites of the Office for Equal Opportunity and

the U.S. Department of Education’'s Office for Civil Rights (OCR)

C. A description of how to file a complaint of noncompliance with Title X in accordance
with AR 1312.3 - Uniform Complaint Procedures, which shall include:

(1)  Anexplanation of the statute of limitations within which a complaint must be filed after
an alleged incident of discrimination has occurred and how a complaint may be filed beyond the
statute of limitations

(2)  Anexplanation of how the complaint will be investigated and how the complainant may
further pursue the complaint, including web links to this information on the OCR's web site

3) A web link to the OCR complaints form and the contact information for the office,
including the phone number and email address for the office.

3. Provide to students a handbook that contains age-appropriate information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint, and resources
available to students who feel that they have been the victim of any such behavior. (Education
Code 234.1)

4. Annually notify all students and parents/guardians of the district's nondiscrimination
policy including its responsibility to provide a safe, nondiscriminatory school environment for all
students, including transgender and gender-nonconforming students. The notice will also
provide information to parents and students that they may request to meet with eftheirabHity-to
netify the compliance officer Ceerdinator to determine how best to accommodate or resolve




concerns that may arise from the district's implementation of its nondiscrimination policies. The
notice shall also inform all students and parents/quardians that, to the extent possible, the district

will address any |nd|V|duaI students interests and concerns in private.

(cf. 5145.6 - Parental Notifications)

5. The Superintendent or designee shall ensure that students and parents/guardians,
including those with limited English proficiency, are notified of how to access the relevant
information provided in the district's nondiscrimination policy and related complaint procedures,
notices, and forms in a language they can understand.

When 15 percent or more of a school's students speak a single primary language other
than English, translate the nondiscrimination policy, related complaint procedures, and all forms
for use in the complaint process into that other language. (Education Code 234.1, 48985)

6. Provide to students, employees, volunteers, and parents/guardians age-appropriate
training and information regarding the district's nondiscrimination policy; what constitutes
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying; how and to whom a report of an incident should be made; and how to guard against
segregating or stereotyping students when providing instruction, guidance, supervision, or other
services to them. Such training and information shall include details of guidelines the district
may use to provide a discrimination-free environment for all district students, including
transgender and gender-nonconforming students.

(cf. 1240 - Volunteer Assistance)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

7. At the beginning of each school year, inform school employees that any employee who
witnesses any act of discrimination, harassment, intimidation, or bullying against a student is
required to intervene if it is safe to do so. (Education Code 234.1)

8. At the beginning of each school year, inform each principal or designee of the district's

responsibility to provide appropriate assistance or resources aceemmeodation(s) to protect
students -protectstudents privacyrights-and-ensure-their-safety from threatened or potentially

harassing, intimidating, or discriminatory behavior and ensure their privacy rights.

Enforcement of District Policy




The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1. Removing vulgar or offending graffiti

(cf. 5131.5 - Vandalism and Graffiti)

2.Providing training to students, staff, and parents/quardians about how to recognize
unlawful discrimination, how to report it or file a complaint, and how to respond

3.Disseminating and/or summarizing the district's policy and requlation regarding unlawful
discrimination

4.Consistent with laws regarding the confidentiality of student and personnel records,
communicating to students, parents/quardians, and the community the school's response
plan to unlawful discrimination or harassment

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

5.Taking appropriate disciplinary action against students, employees, and anyone
determined to have engaged in wrongdoing in violation of district policy, including any
student who is found to have filed a complaint of discrimination that he/she knew was not
true

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Any student who feels that he/she has been subjected to discrimination, harassment, intimidation,
or bullying should immediately contact the compliance officerCeerdinator, the principal, or any
other staff member.

In addition, any student who observes any such incident should report the incident to the
compliance officerCeerdinater-or principal, whether or not the victim files a complaint.

Any school employee who observes an incident of discrimination, harassment, intimidation, or
bullying or to whom such an incident is reported shall immediately report the incident to the
compliance officerGeerdinater or principal, whether or not the victim files a complaint.

Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the
compliance officerCeerdinator shall immediately investigate the complaint in accordance with




the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint
Procedures.

Transgender and Gender-Nonconforming Students

Gender identity means a person's gender-related identity, appearance, or behavior, whether or not
that gender-related identity, appearance, or behavior is different from that traditionally associated
with the person's physiology or assigned sex at birth.

Gender expression means a person's gender-related appearance and behavior, whether or not
stereotypically associated with the person's assigned sex at birth. (Education Code 210.7)

Transgender student means a student whose gender identity or gender expression is different
from that traditionally associated with the assigned sex at birth.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression,
intimidation, or hostility that are based on sex, gender identity, or gender expression, or that have
the purpose or effect of producing a negative impact on the student's academic performance or of
creating an intimidating, hostile, or offensive educational environment are prohibited. Examples
of the types of conduct which are prohibited in the district and which may constitute gender-based
harassment include, but are not limited to:

1.Refusing to address a student by a name and the pronouns consistent with his/her gender
identity

2.Disciplining or disparaging a student or excluding him/her from participating in activities
for behavior or appearance that is consistent with his/her gender identity or that does not
conform to stereotypical notions of masculinity or femininity, as applicable

3.Blocking a student's entry to the restroom that corresponds to his/her gender identity

4. Taunting a student because he/she participates in an athletic activity more typically
favored by a student of the other sex

5.Revealing a student's transgender status to individuals who do not have a legitimate need
for the information, without the student's consent

6. Use of gender-specific slurs

7.Physical assault of a student motivated by hostility toward him/her because of his/her
gender, gender identity, or gender expression

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve
complaints alleging discrimination against transgender and gender-nonconforming students.




Examples of bases for complaints include, but are not limited to, the above list, as well as improper
rejection by the district of a student's asserted gender identity, denial of access to facilities that
correspond with a student's gender identity, improper disclosure of a student's transgender status,
discriminatory enforcement of a dress code, and other instances of gender-based harassment.

To ensure that transgender and gender-nonconforming students are afforded the same rights,
benefits, and protections provided to all students by law and Board policy, the district shall
address each situation on a case-by-case basis, in accordance with the following guidelines:

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her
private information and the district will only disclose the information to others with the student's
prior consent, except when the disclosure is otherwise required by law or is necessary to preserve
the student's physical or mental well-being. Any district employee to whom a student discloses
his/her transgender or gender-nonconforming status shall seek the student's permission to notify
the Coordinator for Nondiscrimination. If the student refuses to give permission, the employee
shall keep the student's information confidential, unless he/she is required to disclose or report
the student's information pursuant to administrative regulation or district policy, and shall inform
the student that it may be impossible to accommodate the student's needs related to his/her status
as a transgender or gender-nonconforming student. If the student permits the employee to notify
the Coordinator, the employee shall do so within three school days.

As appropriate, the Coordinator shall discuss with the student any need to disclose the
student's transgender or gender-nonconformity status to his/her parents/guardians and/or others,
including other students, teacher(s), or other adults on campus. Any decision to disclose the
student's status to others shall be based on the student's best interest.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

2. Determining a Student's Gender Identity: The Coordinator shall accept the student's
assertion unless district personnel present a credible basis for believing that the student's
assertion is for an improper purpose. In such a case, the Coordinator shall document the
improper purpose and, within seven school days of receiving notification of the student's
assertion, shall provide a written response to the student and, if appropriate, to his/her
parents/guardians.

3. Addressing a Student's Transition Needs: The Coordinator shall arrange a meeting with
the student and, if appropriate, his/her parents/guardians to identify potential issues, including
transition-related issues, and to develop strategies for addressing them. The meeting shall
discuss the transgender or gender-nonconforming student's rights and how those rights may
affect and be affected by the rights of other students and shall address specific subjects related to
the student's access to facilities and to academic or educational support programs, services, or
activities, including, but not limited to, sports and other competitive endeavors. In addition, the
Coordinator shall identify specific school site employee(s) to whom the student may report any
problem related to his/her status as a transgender or gender-nonconforming individual, so that



prompt action can eeuld be taken to address it.

4. Accessibility to Sex-segregated Facilities, Programs, and Activities: The district may
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated
programs and activities, such as physical education classes, intramural sports, and interscholastic
athletic programs. A student shall be entitled to access facilities and participate in programs and
activities consistent with his/her gender identity. In addition, a student shall be permitted to
participate in accordance with his/her gender identity in other circumstances where students are
separated by gender, such as for class discussions, yearbook pictures, and field trips. However, a
student's right to participate in a sex-segregated activity in accordance with his/her gender
identity shall not render invalid or inapplicable any other eligibility rule established for
participation in the activity.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6153 - School-Sponsored Trips)

(cf. 7110 - Facilities Master Plan)

5. Student Records: A student's legal name or gender as entered on the mandatory student
record required pursuant to 5 CCR 432 shall only be changed with proper
documentation.pursuantto-a-court-order. However, at the written request of a student or, if
appropriate, his/her parents/guardians, the district shall use the student's preferred name and
pronouns consistent with his/her gender identity on all other district-related documents.

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

6. Names and Pronouns: If a student so chooses, district personnel shall be required to
address the student by a name and the pronouns consistent with his/her gender identity, without
the necessity of a court order or a change to his/her official district record. However, inadvertent
slips or honest mistakes by district personnel in the use of the student's name and/or consistent
pronouns will, in general, not constitute a violation of this administrative regulation or the
accompanying district policy.

7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with
his/her gender identity, subject to any dress code adopted on a school site.

(cf. 5132 - Dress Code)

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: August 21, 2014 Campbell, California
revised: December 8, 2016

revised: September 14, 2017



BP 5145.9 CSBA Sample_ (New- CUSD does not have this policy)
Board Policy

Students BP 5145.9

HATE-MOTIVATED BEHAVIOR

The Governing Board is committed to providing a safe learning environment that protects
students from discrimination, harassment, intimidation, bullying, and other behavior motivated
by a person's hostility towards another person's real or perceived ethnicity, national origin,
immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other
physical or cultural characteristic. The Superintendent or designee shall design strategies to
promote harmonious relationships among students, prevent incidents of hate-motivated behavior
to the extent possible, and address such incidents if they occur.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131- Conduct)

(cf. 5131.2 - Bullying)

(cf. 5131.5 - Vandalism and Graffiti)

(cf. 5136 - Gangs)

(cf. 5137 - Positive School Climate)

(cf. 5141.52 - Suicide Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. Such collaborative efforts shall focus on
ensuring an efficient use of district and community resources, developing effective prevention
strategies and response plans, providing assistance to students affected by hate-motivated
behavior, and/or educating students who have perpetrated hate-motivated acts.



(cf. 1020 - Youth Services)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 5148.2 - Before/After School Programs)

The district shall provide students with age-appropriate instruction that includes the development
of social-emotional learning, promotes their understanding of and respect for human rights,
diversity, and acceptance in a multicultural society, and provides strategies to manage conflicts
constructively.

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 6142.3 - Civic Education)

(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6142.94 - History-Social Science Instruction)

As necessary, the district shall provide counseling, guidance, and support to students who are
victims of hate-motivated behavior and to students who exhibit such behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior
and procedures for reporting a hate-motivated incident are provided to students and
parents/guardians.

The Superintendent or designee shall provide staff with training on recognizing and preventing
hate-motivated behavior and on effectively enforcing rules for appropriate student conduct.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
Complaint Process

A student or parent/guardian who believes the student is a victim of hate-motivated behavior is
strongly encouraged to report the incident to a teacher, the principal, or other staff member.

Any staff member who is notified that hate-motivated behavior has occurred, observes such
behavior, or otherwise becomes aware of an incident shall immediately contact the principal or
the compliance officer responsible for coordinating the district's response to complaints and
complying with state and federal civil rights laws. As appropriate, he/she shall also contact law
enforcement.



(cf. 3515.3 - District Police/Security Department)
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Any complaint of hate-motivated behavior shall be investigated and, if determined to be
discriminatory, shall be resolved in accordance with law and the district's uniform complaint
procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, during the investigation,
it is determined that a complaint is about nondiscriminatory behavior, the principal or designee
shall inform the complainant and shall take all necessary actions to resolve the complaint.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 School safety plans

48900.3 Suspension for hate violence

48900.4 Suspension or expulsion for threats or harassment

PENAL CODE

422 .55 Definition of hate crime
422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34




100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title 1X

110.25 Prohibition of discrimination based on age

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model
Policies to Assist California K-12 Schools in Responding to Immigration Issues, April
2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010

Dear Colleague Letter: Prohibited Disability Harassment, July 2000

WEB SITES

CSBA: http://www.csba.org

California Association of Human Relations Organizations: http://www.cahro.org
California Department of Education: http://www.cde.ca.gov

California Office of the Attorney General: http://oag.ca.gov

U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice, https://www.justice.gov

(6/99 7/09) 5/18



BP 6154 Campbell Union ESD
Board Policy

Homework/Makeup Work

BP 6154

Instruction

The Governing Board recognizes that meaningful homework assignments can be a valuable
extension of student learning time and assist students in developing good study habits.
Homework shall be assigned to support classroom lessons, enable students to complete
unfinished assignments, or review and apply academic content for better understanding.

Homework assignments shall be reasonable in length and appropriate to the grade level and
course. The Board expects that the number, frequency, and degree of difficulty of homework
assignments will increase with the grade level and the maturity of students. Teachers shall assign
homework as necessary to fulfill academic goals and reinforce current instruction.

(cf. 6011 - Academic Standards)

Homework can provide a daily or frequent check-in to measure a student's grasp of concepts
taught in class. Homework assignments are designed to extend and practice what has been
learned in the classroom.

Homework can be used to direct creative efforts and research projects that extend beyond the
practical boundaries of the day-to-day classroom.

Regular homework assignments encourage students to develop self-discipline, self-reliance and
prioritization skills. In certain cases, homework provides parents with a useful way to monitor
the academic progress and capabilities of their children.



The Board believes homework should be purposeful, and also values learning opportunities that
result from extra-curricular activities and time spent with families and friends. A general
expectation is that homework should be about ten minutes per grade level, for instance in first
grade, the student would have an average of ten minutes per night of homework, in third grade,
they would have an average of thirty minutes per night and in eighth grade around eighty
minutes per night. This time does not include the encouragement of daily reading.

Homework assignments will reflect the capabilities of the majority of students, and
differentiation must be made wherever practical, i.e. for higher performers, Special Education
students and EL learners.

Age-appropriate instruction may be given to help students allocate their time wisely, meet their
deadlines, and develop good personal study habits.

Work that is sent home for completion because the student did not manage the adequate time
allowed in class to complete an assignment should not be considered homework.

At the beginning of the school year, teachers shall communicate homework expectations to
students and their parents/guardians. Homework guidelines also shall be included in student
and/or parent handbooks. These communications shall include the manner in which homework
relates to achievement of academic standards and course content, the impact of homework
assignments on students' grades, any school resources and programs that are available to provide
homework support, and ways in which parents/guardians may appropriately assist their children.

The Superintendent or designee shall collaborate with administrators and teachers to develop and
regularly review guidelines for the assignment of homework and the related responsibilities of
students, staff and parents/guardians. As needed, teachers may receive training in designing
relevant, homework assignments that reinforce classroom learning objectives.

(cf. 4131 - Staff Development)

Although it is the student's responsibility to undertake assignments independently
parents/guardians may serve as a resource and are encouraged to ensure that their child's
homework assignments are completed. When a student repeatedly fails to do his/her homework,



the teacher shall notify the students' parents/guardians as soon as possible so that corrective
action can be taken prior to the release of any final grades or report cards.

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 6020 - Parent Involvement)

To further support students' homework efforts, the Superintendent or designee may provide
access to school library media centers and/or provide after school programs where students can
receive homework assistance from staff or volunteers. The board encourages the Superintendent
or designee to design transportation schedules that will enable students to participate in the after
school program

(cf. 1240 - Volunteer Assistance)

(cf. 1700 - Relations between Private Industry and the Schools)
(cf. 3541 - Transportation Routes and Services)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 6112 - School Day)

(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6163.1 - Library Media Centers)

Teachers shall review all completed homework to assess the student's understanding of academic
content and shall provide timely feedback to the student.

Makeup Work

Students who miss school work shall be given the opportunity to complete all assignments and
tests that can be reasonable provided. As determined by the teachers, the assignments and tests
shall be reasonably equivalent to, but not necessarily identical to, the assignments and tests
missed during the absence. Students shall receive full credit for work satisfactorily completed
within a reasonable period of time.



(cf. 5113 - Absences and Excuses)

The Superintendent or designee shall notify parents/guardians that no student may have his/her
grade reduced or lose academic credit for any excused absence when missed assignments and
tests are satisfactorily completed within a reasonable period of time. Such notification shall
include the full text of Education Code 48205. (Education Code 48980)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.6 - Parental Notifications)

The teacher of any class from which a student is suspended may require the student to complete
any assignments and tests missed during the suspension. (Education Code 48913)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Legal Reference:

EDUCATION CODE

8420-8428 21st Century High School After School Safety and Enrichment for Teens
8482-8484.65 After School Education and Safety Program

8484.7-8484.9 21st Century Community Learning Centers

48205 Absences for personal reasons

48913 Completion of work missed by suspended student

48980 Parental notifications

UNITED STATES CODE, TITLE 20

7171-7176 21st Century Community Learning Centers

Management Resources:

CSBA PUBLICATIONS



Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, Governance
Brief,

July 2016

WEB SITES

CSBA: http://www.csba.org

California State PTA: http://www.capta.org

Policy CAMPBELL UNION SCHOOL DISTRICT
approved: April 1, 1999 Campbell, California
revised: September 12, 2002

revised: May 26, 2011

revised: December 19, 2013

revised: March 16, 2017
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