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School Safety Planning Committee Roster 

CA Ed. Code Section 32281 

 
 

Name Role 

Sandra Cuevas Principal/Designee 

Lorene Kiser Assistant Principal 

Megan Babin Teacher  

Darcie Pool Teacher  

Patty Alva Parent of child who attends the 
school 

Ashley Monasmith Parent of child who attends the 
school 

Audelia Galindo Parent of child who attends the 
school 

Adriana Melgoza Parent of child who attends the 
school 

Marci Ernst Classified Employee 

Humberto Arista Representative from law enforcement 
agency 
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Approval Process 

 
 

Approval Process Step Date 

Plan is shared at a public meeting located at the school site 2/4/16 

The School Site Council approves the Plan 2/4/16 

The Plan is submitted to the NMCUSD District Office 2/4/16 

The NMCUSD Superintendent approves the Plan   

The NMCUSD School Board approves the Plan  
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Elkhorn Elementary School Safety Plan Approval  

 
 
The School Safety Plan for Elkhorn Elementary School has been reviewed and 
approved. 
 

 
 
_______________________________________________            ________________ 

Kari Yeater, Superintendent   Date 
 
 
_______________________________________________            ________________ 

Linda Lines, School Board President      Date 
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Assessment of the Current Status of School Crime 

CA Ed. Code Section 32282 

 
Summary of Data: 
Source:  The School Safety Plan is based on an assessment of the current status of 
school crime at Elkhorn Elementary School. Data sources used for this assessment 
include: 1. CALPADS Data Reporting 2013-14, 2014-15 for Suspensions and 
Expulsions and 2. The California Healthy Kids Survey Data Reporting for 2014-15. 
 
 
 

Comprehensive School Safety Plan (Year 2014-2015) 
DATA SUMMARY 

Elkhorn Elementary School 
 
 

 
Data Source 

 
2014-2015 School Year 

Suspensions: 
Total Number: 
 

 
16 

% of a Violent Nature: 
 

0.06%(1) 

% of Drugs/Alcohol Related 
 

0 

Expulsions: 
Total Number: 

 

 
0 
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California Healthy Kids Survey 
2014-15 

 
Summary of Key Indicators of School Climate and Student Well Being 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

1. School Engagement and Supports  
School connectedness (high) 61% 
Academic motivation (high) 34% 
Caring adult relationships (high) 55% 
High expectations (high) 68% 
Meaningful participation (high) 24% 

2. School Safety and Substance Use  
Feel safe at school 82% 
Been hit or pushed 59% 
Mean rumors spread about you 68% 
Saw a weapon at school 27% 

3. Disciplinary Environment  

Students well-behaved 34% 
Students treated fairly when break school rules 43% 
Students treated with respect 89% 

4. Lifetime Substance Use  
Alcohol or drug use 16% 
Cigarette smoking 0% 
E-cigarette 3% 
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Summary of Data: 
 
Areas of accomplishments as perceived by students, staff, and parents: 
 

1. The majority of students feel that adults both at home and at school help them to 
be motivated to learn and set high expectations for them.  

2. The students, staff, and parents feel that the school is well maintained, clean, 
and is an overall safe place to be.  

3. Staff, students, and parents feel that Elkhorn School offers a supportive and 
nurturing environment for students. 

4. The majority of staff and parents felt that students are well behaved and that the 
rules are known, understood, and enforced by all.  

5. Almost all students surveyed stated that they work hard in all of their classes.  
6. A significant amount of parents, students, and staff felt that the environment at 

Elkhorn was inviting and promoted academic success for all students.  
7. The majority of staff and students surveyed felt that teachers and the school 

community members are encouraging and make them feel part of the school.  
8. The majority of parents felt strongly that their input was welcome and that they 

were well informed of their child’s progress.  
9. Students were very clear in stating that the school helps them to solve conflicts 

and that adults on campus help them when they are in need of support.  
10.  There was a decrease in the number of students that were suspended from the 

13-14 school year to the 14-15 school year by almost 50%, this could be 
attributed to the use of our “I Understand” behavioral intervention plan.  

 
 
Areas of concern as perceived by students, parents, and staff: 
 

1. Students and parents felt that they need increased opportunities to dialogue with 
teachers and administration about their ideas before making important decisions.  

2. The majority surveyed felt that students’ emotional needs were not being met 
and felt that there was a need for counseling supports.  

3. Some students state that they have been hit or pushed by others at school as 
well as have had mean rumors spread about them.  

4. Many staff members, students, and parents feel that student voice is not always 
heard and recognized when it comes to making decisions in their classrooms 
around making rules and choosing what to do.  

5. Parents felt that the school was lacking in clubs and activities to meet their child’s 
needs.  
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Appropriate Programs and Strategies  

that Provide School Safety 
 

 
Elkhorn School's Safe School Mission Statement: 
Elkhorn Elementary School is a team of dedicated students, parents, staff and 
community members who share a collective responsibility to create a safe and 
productive learning environment in which all students grow and succeed. 
 
1. Attendance policies   
When a student is absent, their parent notifies the school office about the reason for the 
absence. If the parent doesn’t notify the office, the school office personnel calls the 
parent to verify the absence. Parents have 10 days to clear the absence or it 
automatically becomes unexcused. 

The school uses an auto-dial system to contact the parents of all students who are 
absent from school. The automated phone call is made by 6:00 p.m. on the day of the 
absence. 
 
2. Campus supervisors  
Eight campus supervisors are present in all locations of the school to welcome students 
to school, monitor them during breakfast, and supervise them as they play on the 
playgrounds. Six campus supervisors are present during recess and lunch to supervise 
student activities. 

Campus supervisors carry 2-way radios so that they can communicate easily with each 
other, the school office, and school administrators. They invite any visitors to the school 
to report to the school office, and alert the office to the presence of any unwanted 
intruder. 
 
3. Closed Campus Policy 
The campus is surrounded by cyclone fencing, and access to the campus is limited to 
the main parking area only during school hours. Signs are prominently posted to remind 
all visitors to report to the office. All doors are to remained closed into campus, during 
school hours, with the exception of the front entry where parents and guests are 
instructed to enter.  

Students may not leave campus before the end of the school day unless they have 
been officially released to a responsible adult by the school office personnel. The 
responsible adult must sign the student out and indicate the reason for the early 
release. All adults picking up students early will need to be identified on registration 
paperwork for the district and identification will need to be verified prior to the release of 
the student.  
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4. Communication tools  
The school maintains 2-way radios that are charged overnight and distributed every 
school day to the custodian, office personnel, administrators, physical education 
teachers, and campus supervisors. Each grade level representative has a radio for use 
of that grade level during times when they are out of their rooms.  

Every classroom has an intercom system that is connected to a speaker as well as a 
telephone. The speaker and telephone can be used in any emergency to contact the 
office. The office can contact any specific classroom, or all classrooms simultaneously 
to send alert messages.  

The school bell system is coded so that the office staff can call for a custodian to assist 
with any need and to alert all staff to the need for students to be secured in place with 
classroom lock-down. 
 
5. Other staff  
There are three Custodians who help supervise the presence of intruders on campus. 
They carry 2-way radios with which they can contact the office and administrators to 
alert them to any danger. 

The school office personnel, including the Administrative Assistant to the Principal and 
the Bilingual Clerk, monitor the sign-in and sign-out of visitors, staff, and students. If an 
adult comes to the office to request that a student leave the campus in their custody, the 
office staff ensures that the adult is listed on the student’s Emergency Contacts prior to 
that student being released, ensuring that proper identification is verified.  

Classroom teachers spend the most time with the students and can be the best 
informed of dangerous situations that may be imminent. Teachers communicate their 
understanding of imminent dangers to the school administrators or office personnel. 

6. Visitor policy  
Visitors to the campus must sign in at the school office and indicate the time and 
purpose of their visit. They are given a Visitor sticker to wear while on campus so that 
any school personnel can determine that the non-employee has been checked in by the 
office.  
 
7. School Administration  
The school Principal and Assistant Principal are actively involved with student 
supervision and discipline. They interview all students who participate in behavior that 
requires disciplinary action and makes all determinations regarding consequences for 
misbehavior, including suspension and recommendation for expulsion. The school 
administrators help supervise student arrival, dismissal, recess, and classroom 
participation. When there are issues of concern, the school administrators contact the 
student’s parent in addition to interviewing the student.  
 
8. Law enforcement presence  
The Monterey County Sheriff’s Department maintains a field office in the town of 
Castroville. The Department responds as quickly as possible when called to a school 
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site. There are adequate deputies on duty at any time who serve the large 
unincorporated area of north Monterey County. 
 
9. After-School Activity Programs 
The school operates the After School Education and Safety (ASES) Program and a fee-
based childcare program called Kid Zone. Students are scheduled into classes and role 
is taken daily so that students are accounted for. Staff in these two programs monitor 
visitors on campus and adhere strictly to student release policies. The staff of the 
program all carry 2-way radios and can be contacted both for a release of student for 
pick-up and in any emergency situation. Students may only be released to adults who 
are listed as Emergency Contacts.  
 
10. Community-Parent Partnerships 
The Parent-Teacher Group is very active in providing supplemental activities to students 
at the school. The high visibility of parents on campus increases the capacity of the 
school to supervise student activities and ensure that intruders are quickly identified. 
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Child Abuse Reporting Procedures  

 
A mandated reporter who knows or reasonably suspects that a minor is the victim of 
child abuse must report immediately by telephone and in writing by follow-up report 
within 36 hours to a law enforcement agency. The law penalizes the failure to report by 
imposing a jail sentence on the defaulting mandated reporter. On the other hand, the 
law rewards the reporter who meets the reporting obligation by granting absolute 
immunity from civil or criminal prosecution. (Penal Code Section 11166)  
 
Mandated Reporter: a “Child care custodian”; includes teachers, administrators, 
supervisors of child welfare and attendance, certificated pupil personnel staff. If 
specifically trained in child abuse detection, also includes instructional aides, teacher’s 
aides, and teacher assistants. District employed child care workers and health 
practitioners (doctors, nurses and psychologists) are also mandated reporters. 
 
Knowledge of or Reasonably Suspects Abuse: When a mandated reporter observes a 
child with physical “injuries which appear to have been inflicted…by other than 
accidental means by any other person…” Whether or not there are visible physical 
injuries, all suspected sexual abuse must be reported. 
 
To Whom is the Report Made: An oral report to designated law enforcement agencies 
must be made immediately. The observing employee must contact:  
 
a. The Child Protective Services (CPS) Hotline:  (800) 606-6618 
 or 
b. Monterey County Sheriffs Department  (non-emergency) (831) 755-3752 

Emergency Number       911 
 
A follow up written report must be submitted within 36 hours.  
 
School Interview Law:  
 
Law enforcement or Child Protective Services may interview suspected victims of child 
abuse on school premises during school hours concerning child abuse in the home. The 
child may choose to be interviewed in private or may select an adult staff member to be 
present “to lend support”.  
 

Step One – The investigator comes to school.  
All investigations begin in the school office. The staff member “in charge” should 
ask for identification and the purpose of the proposed interview. When it is made 
clear that the interview will focus on allegation of abuse in the home, the staff 
member in charge should be present with the child before the interview begins.  
Step Two - The investigator must advise the child of the right to choose a staff 
member to be present during the interview.  



North Monterey County Unified School District 

Elkhorn Elementary School Comprehensive Safety Plan 2015-16 Page 14 

 

What the school employee should do if: 
1. The child chooses not to have a staff member present? 

The staff member should leave the room.  
2. The child asks for either the mother or father to be present? 

School employees do not grant or deny such requests. This 
responsibility lies with the investigator. 

3. The child changes their mind during the interview? 
The law gives the child a continuous option to ask for an adult staff 
member or to send the staff member away. 
 

 Step Three – The child asks for an adult staff member to be present 
  What can the selected staff member do: 

a. The staff member, by law, may decline to sit in the interview 
b. The school administrator should inform the selected staff member of 

their duties during the interview. A copy of Penal Code 11174.3 should 
be supplied to the staff member who has agreed to be present. 

c. The staff member’s role is one of a “comforter” during the interview. 
There is no questioning by the staff member and no discussion of the 
child abuse incident with the child. There must be no prompting by the 
staff member. Investigators should not attempt to ask or direct the staff 
member to coerce, suggest or elicit a response from the child. 

d. The law forbids disclosure of what the staff member hears or learns 
during the interview. This confidentiality disappears when a court 
orders testimony. No written report is required by the staff member. 

 
 
 
  



North Monterey County Unified School District 

Elkhorn Elementary School Comprehensive Safety Plan 2015-16 Page 15 

 

North Monterey Co USD | BP 5141.4 Students Child Abuse Prevention And 

Reporting    

 
Child Abuse Prevention  

The Governing Board recognizes the district's responsibility to educate students about the 

dangers of child abuse so that they will acquire the skills and techniques needed to identify 

unsafe situations and to react appropriately and promptly.  

The district's instructional program shall include age-appropriate and culturally sensitive child 

abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 

inform them of available support resources, and teach them how to obtain help and disclose 

incidents of abuse. The curriculum also shall include training in self-protection techniques.  

The Superintendent or designee shall seek to incorporate community resources into the district's 

child abuse prevention programs. To the extent feasible, the Superintendent or designee shall use 

these community resources to provide parents/guardians with instruction in parenting skills and 

child abuse prevention.  

Child Abuse Reporting  

The Board recognizes that child abuse has severe consequences and that the district has a 

responsibility to protect students by facilitating the prompt reporting of known and suspected 

incidents of child abuse. The Superintendent or designee shall establish procedures for the 

identification and reporting of such incidents in accordance with law.  

Employees who are mandated reporters, as defined by law and administrative regulation, are 

obligated to report all known or suspected incidents of child abuse and neglect. Mandated 

reporters shall not investigate any suspected incidents but rather shall cooperate with agencies 

responsible for investigating and prosecuting cases of child abuse and neglect.  

The Superintendent or designee shall provide training regarding the reporting duties of mandated 

reporters.  

In the event that training is not provided to mandated reporters, the Superintendent or designee 

shall report to the California Department of Education the reasons that such training is not 

provided. (Penal Code 11165.7)  

Policy adopted: May 17, 2012 Moss Landing, California  
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California Penal Code 11174.3., known as the School Interview Law, describes the 
regulations governing the interview at school of students who are suspected victims of 
child abuse or neglect. 
 

CA Penal Code 11174.3. 

School Interview Law 

 

1174.3. (a) Whenever a representative of a government agency 

investigating suspected child abuse or neglect or the State 

Department of Social Services deems it necessary, a suspected 

victim of child abuse or neglect may be interviewed during 

school hours, on school premises, concerning a report of 

suspected child abuse or neglect that occurred within the 

child's home or out-of-home care facility. The child shall be 

afforded the option of being interviewed in private or selecting 

any adult who is a member of the staff of the school, including 

any certificated or classified employee or volunteer aide, to be 

present at the interview. A representative of the agency 

investigating suspected child abuse or neglect or the State 

Department of Social Services shall inform the child of that 

right prior to the interview. 

 

The purpose of the staff person's presence at the interview is 

to lend support to the child and enable him or her to be as 

comfortable as possible. However, the member of the staff so 

elected shall not participate in the interview. The member of 

the staff so present shall not discuss the facts or 

circumstances of the case with the child. The member of the 

staff so present, including, but not limited to, a volunteer 

aide, is subject to the confidentiality requirements of this 

article, a violation of which is punishable as specified in 

Section 11167.5.  A representative of the school shall inform a 

member of the staff so selecte4d by a child of the requirements 

of this section prior to the interview.  A staff member selected 

by a child may decline the request to be present at the 

interview.  If the staff person selected agrees to be present, 

the interview shall be held at a time during the school hours 

when it does not involve an expense to the school.  Failure to 

comply with the requirements of this section does not affect the 

admissibility of evidence in a criminal or civil proceeding. 
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Monterey County 

Standardized Emergency Plan 
 

 

Directions for the Site Administrator/Principal 

This Standardized Emergency Plan must be completed at the beginning of each 
school year.  Please enter all your Information.  Get consultation as needed from 
local emergency services.  Discuss with your staff the Incident Command System 
Management Roles.  Review all of the information in the Emergency Plan with all 
staff members.  Inform staff where copies of the manuals are kept.  Forward copies 
of your Evacuation Routes/Site Map to: Local Law Enforcement and Fire 
Department. 

 

School Information 

School: Elkhorn Elementary 

Principal: Sandra Cuevas 

Revision Date: January 27, 2016 

 

Identify a School Command Post, Media Staging Areas, 
Parent/Student Release and Communication Resources 

The on campus Command Post will serve as a base for operations in the event of an 
emergency.  Selection on a location for the Command Post may have access to 
telephones, Fax, Intercom or any needed building controls.  Designate a Media 
staging area and an on campus Parent/Student Release Area. 

Command Post: School office 

Media Staging area: Outside Front Gate 

Parent/Student Release On site: Cafeteria/top field at fenced area 

 

 YES NO  YES NO 

Radios X  Megaphones X  

Intercom X  Phone Access X  

Buzzer/Tones X     

 

Management Binder YES NO 

Has student emergency contact information been placed in Emergency 
Management binders? 

X  

Have student rosters been placed in Emergency Management 
binders? 

X  
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Emergency Resources at Your School 

 YES NO 

Accountability Boards in All Classrooms and Office. X  

Evacuation Diagrams in All Classrooms and Office. X  

Did you replenish the First Aid Kit? X  

Do You Have A Parent/Student Release Procedure? X  

 

Identify Two Off-Site Emergency Evacuation Locations 

These relocation facilities should be near your school and able to house your 
students and staff until they are released to their parents.  Examples are a nearby 
school, church or public library.  Specify both a first and second choice.  Support 
services will be identified in Parent/Student off- site Release Procedures.  Contact 
the off-site location directly to make. 

 

1st Evacuation Facility: North Monterey County High School 

Contact Person: Caroline Calero/Garret Quindemill 

Address: 13990 Castroville Blvd. Castroville, 
95012 

Phone Number: (831) 633-5221 

 

2nd Evacuation Facility: Castroville Elementary School 

Contact Person: Hugo Galvan 

Address: 11161 Meritt St. Castroville, 95012 

Phone Number: (831) 633-2570 

 

Emergency Planning for Individuals With Functional Needs 

 YES NO 

Is a list of students with functional needs/corresponding staff and 
evacuation plans in the management binders? 

X  

Is each classroom teacher for each student informed of the 
evacuation plan? 

X  

Are staff, students and parents informed of Evacuation Areas 
identified for students and staff with functional needs? 

X  

 

Student/Staff Name Room # Evacuation Location 

*Please refer to the Standardized Emergency Plan Binder 
Penelope Conner C4 Primary playground 

Oscar Bonilla Pacheco C4 Primary playground 
Bryan Espinoza Rosales C4 Primary playground 

Eli Lara Rocha C4 Primary playground 
Estefany Lopez Flores C4 Primary playground 
Yamileth Lopez Cruz C4 Primary playground 
Angel Mejia Pelayo C4 Primary playground 
Sergio Rodriguez C4 Primary playground 

Jacob Vasquez Garcia C4 Primary playground 



North Monterey County Unified School District 

Elkhorn Elementary School Comprehensive Safety Plan 2015-16 Page 21 

 

Dinora Bella Velasquez C4 Primary playground 
 C4 Primary playground 
 C4 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 D1 Primary playground 
 A4 Primary playground 
 A4 Primary playground 
 A4 Primary playground 
 A4 Primary playground 
 A4 Primary playground 
 A4 Primary playground 
 A4 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 

 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 A3 Primary playground 
 C3 Primary playground 
 D1 Primary playground 
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SAFETY PLAN 
Emergency Component Index 

 

 
Emergency Contact Numbers        Section A 
 
 
Evacuation/Accountability         Section B 
 
 
Individual Functional Needs List   __  _ _______ Section C 
 
 
Emergency Incident Guides         Section D 
 
 
Student Rosters           Section E 
 
 
Incident Command System Guide/Form      Section F 
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Emergency 

Contact 
Numbers 

 
SECTION 

A 
  



North Monterey County Unified School District 

Elkhorn Elementary School Comprehensive Safety Plan 2015-16 Page 24 

 

Elkhorn Elementary School Emergency Contact Numbers 2015-2016 
 
 

Phone Contact Information During School Hours 
 

 
Primary Contact: Sandra Cuevas Title: Principal 
Campus Phone 
Number: 

 
(831) 633-2405 
X2302 

 
Cell Phone Number: 

 
* 

    
Secondary Contact: Lorene Kiser Title: Assistant Principal 
Campus Phone 
Number: 

 
(831) 633-2405 
X2303 

 
Cell Phone Number: 

 
* 

    
Secondary Contact: Sabino Galindo Title: Head Custodian 
Campus Phone 
Number: 

 
(831) 633-2405 
X2341 

 
Cell Phone Number: 

 
* 

 
After Hour Contact Information 

 

 
Secondary Contact: Mark Harris Title:  Director of Maintenance 
Home Phone 
Number: 

 
* 

 
Cell Phone Number: 

 
* 

    
Secondary Contact: Kay King Title: Director of 

Transportation 
Home Phone 
Number: 

* 
 

Cell Phone Number:  
* 

    
Secondary Contact: Sandra Cuevas Title: Principal-Site 
Home Phone 
Number: 

 
 

Cell Phone Number:  
* 

    
Secondary Contact: Lorene Kiser Title: Assistant Principal-Site 
Home Phone 
Number: 

 
* 

Cell Phone Number:  
* 
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Evacuation/ 
Accountability 

 
SECTION 

B 
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Safe Ingress and Egress Procedures 
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Disabled 
Persons 

 
SECTION 

C 
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Elkhorn Elementary School Emergency Contact Numbers 2015-2016 
Individual Functional Needs List 

 

Name of Student Grade Level Teacher Room # 

*Please refer to the Standardized Emergency Binder 

Penelope Conner K Araos C4 

Oscar Bonilla Pacheco PK Araos C4 

Bryan Espinoza Rosales PK Araos C4 

Eli Lara Rocha PK Araos C4 

Estefany Lopez Flores PK Araos C4 

Yamileth Lopez Cruz PK Araos C4 

Angel Mejia Pelayo PK Araos C4 

Sergio Rodriguez PK Araos C4 

Jacob Vasquez Garcia PK Araos C4 

Dinora Bella Velasquez PK Araos C4 

Bicanar Velasquez PK Araos C4 

Mario Velazquez PK Araos C4 

Xavier Ruloma 4 Flores D1 

Omar Ramos Magana 4 Flores D1 

Alexander Colimote Padilla 5 Flores D1 

Matthew Curtis 5 Flores D1 

Oliver Falling 5 Flores D1 

Eden Goodenow 5 Flores D1 

David Huipe 5 Flores D1 

Fabian Luna 5 Flores D1 

Jose Luna 5 Flores D1 

Marlene Tovar 5 Flores D1 

Gabriel Brouhard 5 Flores D1 

Fay Rendon 6 Flores D1 

Leonel Rubio Garcia 6 Flores D1 

Adan Garcia Ruiz 6 Flores D1 

Sito Lee Bates 6 Flores D1 

Sebastian Martinez 2 Riddle A4 

Niomy Lopez 3 Riddle A4 

Jesus Garcia Garcia 3 Riddle A4 

Laila Nassiri 3 Riddle A4 

Mishelle Oliva 4 Riddle A4 

Jose Manuel Politron 4 Riddle A4 

Ellowyn Lomeli 6 Riddle A4 

Christopher Estes Jr 1 Sanchez A3 

Alek Medina 1 Sanchez A3 

Onofre Gomez Jr 1 Sanchez A3 

Jacob Rodriguez Gil 1 Sanchez A3 

Carlos Miramontes 2 Sanchez A3 

 Malakai Izquierdo  3 Sanchez A3 

Alfonso Hernandez Galindo 3 Sanchez A3 

Alexiah Flores 3 Sanchez A3 

Adrian Rodriguez 4 Sanchez A3 

James Williams K Sanchez A3 
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Elkhorn Elementary School Emergency Contact Numbers 2015-2016 
Individual Functional Needs List 

 
Name of Student Grade Level Teacher Room # 

Saul Martinez K Sanchez A3 

Ayub Sublaban K Sanchez A3 

Emilio Tapia San Miguel 2 Valadez C3 

Becky Flores N/A STAFF D1 
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Emergency 

Incident Guides 
 

SECTION 
D 
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Disaster Procedures 

 
Disaster procedure guides have been established in collaboration with the North County 
Fire Department and the Monterey County Sheriff’s Department. These procedure 
guides include: 
 

1 Standardized Emergency Operational Plan   
2 Earthquake Guide       
3 Fire Guide        
4 Bomb Threat Guide       
5 Drive By Shooting Guide      
6 Evacuation/Shelter in Place Guide    
7 Explosion Guide       
8 Fallen Aircraft Guide      
9 Hazardous Materials Guide      
10 Intruder Guide       
11 Major Systems Failure Guide     
12 Missing Student Guide      
13 Severe Weather Guide      
14 Suspicious Package Guide      

 
Incident Command System (ICS) Documents 

15 - 20 Incident Briefing (ICS 201) 
21 - 23 Incident Objectives (ICS 202)     
24 - 26 Organization Assignment List (ICS 203)    
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1 

MONTEREY COUNTY STANDARDIZED 

EMERGENCY OPERATIONAL PLAN 
 

1. Purpose:  

The purpose of the emergency plan is to establish a simple, all risk operational plan, which will 

work as a guide during major emergency incidents incorporating responding emergency 

agencies. The Operational Plan will work in conjunction with both the North County Unified 

School District Safety Plan and North County Unified School District Disaster Plan. The 

Operational Plan will incorporate state and federal mandates.  

2. Responsibility:  

A. It is the responsibility of every administrator, teacher and supervisor to identify a school 

emergency. The model to be used will be “When in doubt, call 911.” Early notification is crucial 

in mitigating an emergency incident. Call 911 immediately and then follow the proper channels 

of notification within the school so that the proper administrative procedures can be carried out.  

B. The Principal, Vice Principal or the office staff will be responsible for determining the 

emergency mode if any and filling Incident Command System positions.  

C. During emergency operations all classified and certified personnel shall account for all 

students they are supervising.  

D. The Custodial staff will be responsible for filling Incident Command System positions and 

school security if applicable.  

3. Accountability:  

A. The accountability system will consist of an Accountability Board with a color-coded 

(RED/GREEN) flip chart to identify and account for students under a specific supervisor. One 

side will have name tags of all the students being supervised. The opposite side will have a flip 

chart system with RED and GREEN color coded sheets to identify the status of students under 

their supervision. The supervisor/teacher will display GREEN for all students accounted for or 

RED for missing students during an emergency.  

B. The Accountability Board shall be maintained during the day so that there is an accurate 

account of all students should an emergency present itself. The accountability board shall be 

hung next to the exit door so it can be available on your way out during an emergency.  

C. If no Accountability Board is displayed, it shall be treated as a RED sheet. This will signal 

that all students are not accounted for.  
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4. Alarm System:  

A. The emergency alarm shall consist of two operational modes: Shelter in Place or Evacuation 

of the Classrooms.  

B. The alarm signal shall be a long extended 10 second bell ring followed by: “Attention all 

staff, Shelter in Place” or “Attention all staff, Evacuate the Classrooms”. This emergency 

message will be repeated two times with only one 10 second bell activation. In the event that 

there is a fire, the fire alarm shall serve as an “Evacuation Signal”.  

C. A back up alarm system shall be established at each school. This will ensure proper 

emergency response in the event there is a failure of the alarm system.  

5. Shelter in Place:  

Once the shelter in place emergency signal is been activated, the following will take place:  

A. All doors and windows shall be secured by the occupying supervisor or teacher.  

B. Supervisors shall have all students take refuge next to their desks.  

C. The Accountability board will be placed in the most visible window based on the layout of the 

room or the small door window if no other windows are available.  

D. The supervisor/teacher will determine accountability by displaying RED for missing students 

and or GREEN for all students accounted for.   

E. Supervisors/Teachers shall ensure that all students remain in a shelter in place mode until 

given further instructions via the PA system, phone, radio or face to face.  

 

6. Evacuating the Classrooms:  

Once the “Evacuate the Classrooms” signal has been activated, the following will take place:  

A. The supervisor/teacher will ensure students, in an orderly manner, are lined up for evacuation.  

B. The supervisor/teacher will remove accountability board from wall while exiting the building.  

C. The supervisor/teacher with the students will proceed to their on campus evacuation area 

established by each individual school. Based on the school and campus layouts, the campus 

evacuation of each class will be different. This location is spelled out in the school evacuation 

plan.  

D. Once evacuated to the assigned on campus evacuation location, the supervisor will determine 

accountability by displaying RED for missing students or GREEN for all students accounted 

for.  

E. The supervisor will remain at the pre-assigned evacuation area until given further instructions.  
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F. It is important to note that further instructions may include return to class, evacuate to a safer 

area or instructions on evacuating students from the campus.  

G. The Incident Commander will make the decision on whether or not students will be bused off 

the campus. The logistics person will handle all the logistical needs associated with moving the 

students off campus. The accountability officer will handle accounting for all students both on 

and off campus.  

7. Incident Command System Structure:  

A. The Principal, Vice Principal (if applicable) or the office secretary may fill the roll and 

identify them self as the Incident Commander. The Incident Commander will meet emergency 

responding personnel near the entrance to the school if it is safe to do so. If it is not safe to do so 

emergency personnel will contact the Incident Commander via telephone or cell phone from a 

list of emergency contact numbers provided. The Incident Commander will oversee the incident 

until emergency services arrive and command is transferred or the Incident Commander may 

work in a Unified Command capacity.  

B. The  Incident Commander will be responsible for appointing an Accountability Officer. The 

Accountability Officer is responsible for an accurate head count of all staff and students. The 

Accountability Officer is to begin accounting for all the students and staff immediately if it is 

safe to do so. The Accountability Officer position may transfer from school staff to emergency 

service personnel once they arrive. If this is done an accurate report of who has been accounted 

for will be passed on.  

C. The head custodian or a member of his/her staff may be assigned to the position of Logistics. 

The Logistics person will be responsible for any logistical needs the incident may require. This 

includes bus transportation and an account of equipment available in the school district with 

estimated times to place in service if requested. The custodian or his/her staff members will also 

be required to secure the main entrance during an emergency if it is safe to do so. Logistics will 

also be responsible for assisting emergency equipment with entry to the school as necessary.  

D. The Incident Command Structure will expand if the incident grows as identified in the 

Incident Command System Training.  

 
Updated 2/10/2010  HAJMDC  
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Public Agency Use of Facilities During an Emergency 

 
NMCUSD Administrative Regulation AR 0450 Philosophy, Goals, Objectives and 
Comprehensive Plans - Comprehensive Safety Plan - Development and Review of 
Comprehensive School Safety Plan addresses public agency use of facilities during 
an emergency, including the American Red Cross. 
 

NMCUSD | AR 0450 Philosophy, Goals, Objectives and Comprehensive Plans  

Development and Review of Comprehensive School Safety Plan  

The school site council shall consult with local law enforcement in writing and developing the 

comprehensive school safety plan. When practical, the school site council also shall consult 

with other school site councils and safety committees. (Education Code 32281, 32282)  

The school site council may delegate the responsibility for developing a comprehensive safety 

plan to a school safety planning committee. This committee shall be composed of the following 

members:(Education Code 32281)  

1.  The principal or designee  

2.  One teacher who is a representative of the recognized certificated employee organization  

3.  One parent/guardian whose child attends the school  

4.  One classified employee who is a representative of the recognized classified employee 

organization  

5.  Other members, if desired.  

Before adopting its comprehensive safety plan, the school site council or school safety planning 

committee shall hold a public meeting at the school in order to allow members of the public the 

opportunity to express an opinion about the plan. (Education Code 32288) The school site 

council or safety planning committee shall notify, in writing, the following persons and entities 

of the public meeting: (Education Code 32288)  

1. The local mayor  

2. A representative of the local school employee organization  

3. A representative of each parent organization at the school, including the parent teacher 

association and parent teacher clubs  

4. A representative of each teacher organization at the school (cf. 4140/4240/4340) 

5. A representative of the school's student body government  

6. All persons who have indicated that they want to be notified  

In addition, the school site council or safety planning committee may notify, in writing, the 

following entities of the public meeting: (Education Code 32288) 

1. Representatives of local religious organizations  

2.  Local civic leaders  
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3.  Local business organizations  

Content of the Safety Plan Each comprehensive safety plan shall include an assessment of the 

current status of school crime committed on campus and at school-related functions. (Education 

Code 32282) The assessment may include, but not be limited to, data on reports of school crime, 

suspension and expulsion rates, and surveys of students, parents/guardians, and staff regarding 

their perceptions of school safety. The plan also shall identify appropriate strategies and 

programs that will provide or maintain a high level of school safety and address the school's 

procedures for complying with existing laws related to school safety, including all of the 

following: (Education Code 32282)  

1.  Child abuse reporting procedures consistent with Penal Code 11164  

2.  Routine and emergency disaster procedures including, but not limited to:  

a. Adaptations for students with disabilities in accordance with the Americans with 

Disabilities Act (cf. 6159 - Individualized Education Program)  

b. An earthquake emergency procedure system in accordance with Education Code 

32282 (cf. 3516 - Emergencies and Disaster Preparedness Plan) (cf. 3516.3 - Earthquake 

Emergency Procedure System)  

c. A procedure to allow public agencies, including the American Red Cross, to use 

school buildings, grounds, and equipment for mass care and welfare shelters during 

disasters or other emergencies affecting the public health and welfare  

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in 

Education Code 48915(c) and other school-designated serious acts which would lead to 

suspension, expulsion, or mandatory expulsion recommendations  

4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079.  

5. A policy consistent with the prohibition against discrimination, harassment, 

intimidation, and bullying pursuant to Education Code 200-262.4. 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related 

apparel" pursuant to Education Code 35183, the provisions of that dress code and the 

definition of "gang-related apparel". 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to 

and from school  

8. A safe and orderly school environment conducive to learning.  

9. The rules and procedures on school discipline adopted pursuant to Education Code 

35291 and 35291.5.  

10. Hate crime reporting procedures.  

Among the strategies for providing a safe environment, the school safety plan may also include:  

1. Development of a positive school climate that promotes respect for diversity, personal and 

social responsibility, effective interpersonal and communication skills, self-esteem, anger 

management, and conflict resolution.  

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to 
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prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and 

consequences for violations.  

3. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural 

education, character/values education, media analysis skills, conflict resolution, community 

service learning, and education related to the prevention of dating violence.  

4. Parent involvement strategies, including strategies to help ensure parent/guardian support and 

reinforcement of the school's rules and increase the number of adults on campus.  

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol which 

shall reflect expectations for drug-free schools and support for recovering students.  

6. Collaborative relationships among the city, county, community agencies, local law 

enforcement, the judicial system, and the schools that lead to the development of a set of 

common goals and community strategies for violence prevention instruction.  

7. Procedures for responding to the release of a pesticide or other toxic substance from 

properties located within one-quarter mile of the school.  

8. Procedures for receiving verification from law enforcement that a violent crime has occurred 

on school grounds and for promptly notifying parents/guardians and employees of that crime.  

9. Assessment of the school's physical environment, including a risk management analysis and 

development of ground security measures such as procedures for the closing campuses to 

outsiders, installing surveillance systems, securing the campus perimeter, protecting 

buildings against vandalism, and providing for a law enforcement presence on campus.  

10. Crisis prevention and intervention strategies, which may include the following:  

a. Identification of possible crises that may occur, determination of necessary tasks that need 

to be addressed, and development of procedures relative to each crisis, including the 

involvement of law enforcement and other public safety agencies as appropriate 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and 

provide appropriate interventions for the potential offender(s)  

c. Assignment of staff members responsible for each identified task and procedure  

d. Development of an evacuation plan based on an assessment of buildings and grounds and 

opportunities for students and staff to practice the evacuation plan  

e. Coordination of communication to schools, Governing Board members, parents/guardians, 

and the media  

f. Development of a method for the reporting of violent incidents  

g. Development of follow-up procedures that may be required after a crisis has occurred, 

such as counseling  

11. Staff development in violence prevention and intervention techniques, including preparation 

to implement the elements of the safety plan.  

Regulation approved: May 17, 2012 Moss Landing, California   
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Suspension and Expulsion Policies 

 
Suspension and expulsion offenses fall under the following California Education Codes: 
 
48915 (1) possessed/sold/furnished firearm (Mandatory Expulsion Recommendation) 
48915 (2) brandished a knife at another person (Mandatory Expulsion 
Recommendation) 
48915 (3) sold a controlled substance (Mandatory Expulsion Recommendation) 
48915 (4) sexual assault or sexual battery (Mandatory Expulsion Recommendation) 
48915 (5) possession of an explosive (Mandatory Expulsion Recommendation) 
48900 (a1) caused, attempted to cause, or threatened to cause physical injury 
48900 (a2) willfully used force or violence upon the person of another, except in self-

defense 
48900 (b) possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 

dangerous object 
48900 (c) possession of, use of, sale or furnishing of a controlled substance 
48900 (d) offered, arranged or negotiated to sell a controlled substance and then 

provided a replica substance 
48900 (e) attempted/committed robbery or extortion  
48900 (f)  attempted/caused damage to school or private property 
48900 (g) attempted/stole school or private property 
48900 (h) possession/use of tobacco product 
48900 (i) committed an obscene act or engaged in habitual profanity or vulgarity 
48900 (j) possession of/offered/arranged/negotiated to sell drug paraphernalia 
48900 (k) disruption of school activities; defiance of authority 
48900 (l) knowingly received stolen school or personal property 
48900 (m) possession of a replica firearm 
48900 (n) attempted/committed a sexual assault or sexual battery** 
48900 (o) harassed, threatened or intimidated a pupil who is a complaining witness or 

witness in a school disciplinary proceeding 
48900 (p) unlawfully offered, arranged to sell, negotiate to sell, or sold the prescription 

drug SOMA 
48900 (q) engaged in or attempted to engage in hazing. 
48900 (r) Engaged in an act of bullying, including but not limited to, bullying committed 

by means of an electronic act 
48900.2 (grades 4-12) sexual harassment 
48900.3 (grades 4-12) act of hate crime 
48900.4 (grades 4-12) harassment, threats, or intimidation, directed against school 

district personnel or pupils that is severe or pervasive to create substantial 
disorder or by creating an intimidating or hostile educational environment. 

48900.7  Terrorist threats against school officials or school property or both. 
 
Repeat offenses and habitual non-compliance result in the increase of supports and 

remediation. 
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NMCUSD Board Policy Suspension and Expulsion 

 
North Monterey Co USD | BP 5144.1 Students  

Suspension And Expulsion/Due Process  

The Governing Board has established policies and standards of behavior in order to promote learning 

and protect the safety and well-being of all students. When these policies and standards are violated, it 

may be necessary to suspend or expel a student from regular classroom instruction.  

Suspended or expelled students shall be denied the privilege of participation in all 

extracurricular activities during the period of suspension or expulsion.  

Except where suspension for a first offense is warranted in accordance with law, suspension 

shall be imposed only when other means of correction fail to bring about proper conduct. 

(Education Code48900.5)  

Expulsion is an action taken by the Board for severe or prolonged breaches of discipline by a 

student. Except for single acts of a grave nature, expulsion shall be used only when there is a 

history of misconduct, when other forms of discipline, including suspension, have failed to bring 

about proper conduct, or when the student's presence causes a continuing danger to self or others.  

The grounds for suspension and expulsion and the procedures for considering, recommending 

and/or implementing suspension and expulsion shall be those specified in law and/or 

administrative regulation.  

Zero Tolerance  

The Board supports a zero tolerance approach to serious offenses in accordance with state and 

federal law. This approach makes the removal of potentially dangerous students from the 

classroom a top priority and ensures the standardized treatment of all students. Staff shall 

immediately report to the Superintendent or designee any incidence of offenses specified in law, 

Board policy, and administrative regulation as cause for suspension or expulsion.  

Student Due Process  

The Board shall provide for the fair and equitable treatment of students facing suspension and 

expulsion by affording them their due process rights under the law. The Superintendent or 

designee shall comply with procedures for notices and appeals as specified in administrative 

regulation and/or law. (Education Code 48911, 48915, 48915.5)  

Supervised Suspension Classroom  

The Board recognizes that students who are suspended from school often have no supervision or 

guidance during the school hours when they are off campus and may fall behind in the 

coursework. The Board believes that, in many cases, it would be better to manage the student's 

behavior by keeping the student at school and providing him/her with supervision that is 

separated from the regular classroom.  

The Superintendent or designee shall establish a supervised classroom suspension program 

which meets the requirements of law for students suspended for any of the reasons enumerated in 

Education Code48900 and 48900.2, who pose no imminent danger or threat at school, and for 

whom an expulsion action has not been initiated.  

The Superintendent or designee shall examine alternatives to off-campus suspension and may 
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establish a suspension program which involves progressive discipline during the school day on 

campus; use of conferences between staff, parents/guardians and students; detention; student 

study teams or other assessment-related teams; and/or referral to school support services staff. 

The use of such alternatives does not preclude off-campus suspensions.  

Required Parental Attendance  

The Board believes that parental involvement plays an important role in the resolution of 

classroom behavior problems. The Board expects that teachers will communicate with 

parents/guardians when behavior problems arise.  

Whenever a student is suspended from class by a teacher because he/she committed an obscene 

act, engaged in habitual profanity or vulgarity, disrupted school activities, or otherwise willfully 

defied valid staff authority, the teacher of the class from which the student was removed may 

provide that the student's parent/guardian attend a portion of a school day in the class from 

which the student was suspended. (Education Code 48900.1)  

Before requiring parental attendance, the teacher shall make reasonable efforts to have the 

parent/guardian visit the class voluntarily. The teacher also may inform the parent/guardian 

about available resources and parent education opportunities. Teachers should reserve the 

option of required parental attendance for cases in which they have determined that it is the 

best strategy to promote positive interaction between the student and the parent/guardian and 

to improve classroom behavior.  

The teacher shall apply this policy uniformly to all students within the classroom. This policy 

shall apply only to a parent/guardian who lives with the student. (Education Code 48900.1)  

When a teacher requires parental attendance, the principal shall send a written notice to the 

parent/guardian stating that his/her attendance is pursuant to law. (Education Code 48900.1)  

The notice shall specify that the attendance may be on either the date the student is scheduled 

to return o class or within one week thereafter.  

A parent/guardian who has received a written notice shall attend class as specified in the 

notice. After completing the classroom visit and before leaving school premises, the 

parent/guardian also shall meet with the principal or designee. (Education Code 48900.1)  

The principal or designee shall contact a parent/guardian who does not respond to the request 

to attend school. The Board recognizes that parent/guardian compliance with this policy may 

be delayed, modified, or prevented for reasons such as serious illness/injury/disability, absence 

from town, or inability to get release time from work.  

District regulations and school-site rules for student discipline shall include procedures for 

implementing parental attendance requirements. Parents/guardians shall be notified of this policy 

prior to its implementation. (Education Code 48900.1)  

Decision Not to Enforce Expulsion Order  

In cases where expulsion is mandatory pursuant to Education Code 48915(c), the enforcement of 

an expulsion order shall not be suspended by the Board. In all other cases of expulsion, the order 

for expulsion may be suspended by the Board, on a case-by-case basis, pursuant to the 

requirements of law.  

Policy adopted: May 17, 2012 Moss Landing, California  
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Policy for Notifying Teachers of Dangerous Pupils 

 

 
In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has 
been suspended. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are 
asked to secure the information so students and others may not view it. 
 
Pursuant to Education Code 48267, the Monterey County Probation Department notifies 
the Pupil Personnel Division of North Monterey County Unified School District regarding 
students who have engaged in certain criminal conduct. This information is forwarded to 
the school principal who is responsible for prompt notification of the student’s teachers, 
consistent with NMCUSD Administrative Regulation AR 0450 Philosophy, Goals, 
Objectives and Comprehensive Plans - Comprehensive Safety Plan - Development 
and Review of Comprehensive School Safety Plan and Board Policy | BP 4158 - 
Employee Security. 
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NMCUSD | AR 0450 Philosophy, Goals, Objectives and Comprehensive Plans  

Development and Review of Comprehensive School Safety Plan  

 

The school site council shall consult with local law enforcement in writing and developing the 

comprehensive school safety plan. When practical, the school site council also shall consult 

with other school site councils and safety committees. (Education Code 32281, 32282)  

The school site council may delegate the responsibility for developing a comprehensive safety 

plan to a school safety planning committee. This committee shall be composed of the following 

members:(Education Code 32281)  

6.  The principal or designee  

7.  One teacher who is a representative of the recognized certificated employee organization  

8.  One parent/guardian whose child attends the school  

9.  One classified employee who is a representative of the recognized classified employee 

organization  

10.  Other members, if desired.  

Before adopting its comprehensive safety plan, the school site council or school safety planning 

committee shall hold a public meeting at the school in order to allow members of the public the 

opportunity to express an opinion about the plan. (Education Code 32288) The school site 

council or safety planning committee shall notify, in writing, the following persons and entities 

of the public meeting: (Education Code 32288)  

1. The local mayor  

2. A representative of the local school employee organization  

3. A representative of each parent organization at the school, including the parent teacher 

association and parent teacher clubs  

4. A representative of each teacher organization at the school (cf. 4140/4240/4340 - 

Bargaining Units)  

5. A representative of the school's student body government  

6. All persons who have indicated that they want to be notified  

 

In addition, the school site council or safety planning committee may notify, in writing, the 

following entities of the public meeting: (Education Code 32288) 

4. Representatives of local religious organizations  

5.  Local civic leaders  

6.  Local business organizations  

 

Content of the Safety Plan Each comprehensive safety plan shall include an assessment of the 

current status of school crime committed on campus and at school-related functions. (Education 
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Code 32282) The assessment may include, but not be limited to, data on reports of school crime, 

suspension and expulsion rates, and surveys of students, parents/guardians, and staff regarding 

their perceptions of school safety. The plan also shall identify appropriate strategies and 

programs that will provide or maintain a high level of school safety and address the school's 

procedures for complying with existing laws related to school safety, including all of the 

following: (Education Code 32282)  

12.  Child abuse reporting procedures consistent with Penal Code 11164  

13.  Routine and emergency disaster procedures including, but not limited to:  

a. Adaptations for students with disabilities in accordance with the Americans with 

Disabilities Act (cf. 6159 - Individualized Education Program)  

b. An earthquake emergency procedure system in accordance with Education Code 32282 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) (cf. 3516.3 - Earthquake 

Emergency Procedure System)  

c. A procedure to allow public agencies, including the American Red Cross, to use school 

buildings, grounds, and equipment for mass care and welfare shelters during disasters or 

other emergencies affecting the public health and welfare  

14. Policies pursuant to Education Code 48915(d) for students who commit an act listed in 

Education Code 48915(c) and other school-designated serious acts which would lead to 

suspension, expulsion, or mandatory expulsion recommendations  

15. Procedures to notify teachers of dangerous students pursuant to Education Code 49079.  

16. A policy consistent with the prohibition against discrimination, harassment, intimidation, and 

bullying pursuant to Education Code 200-262.4. 

17. If the school has adopted a dress code prohibiting students from wearing "gang-related 

apparel" pursuant to Education Code 35183, the provisions of that dress code and the 

definition of "gang-related apparel". 

18. Procedures for safe ingress and egress of students, parents/guardians, and employees to and 

from school  

19. A safe and orderly school environment conducive to learning.  

20. The rules and procedures on school discipline adopted pursuant to Education Code 35291 

and 35291.5.  

21. Hate crime reporting procedures.  

 

Among the strategies for providing a safe environment, the school safety plan may also include:  

11. Development of a positive school climate that promotes respect for diversity, personal and 

social responsibility, effective interpersonal and communication skills, self-esteem, anger 

management, and conflict resolution.  

12. Disciplinary policies and procedures that contain prevention strategies, such as strategies to 

prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and 

consequences for violations.  
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13. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural 

education, character/values education, media analysis skills, conflict resolution, community 

service learning, and education related to the prevention of dating violence.  

14. Parent involvement strategies, including strategies to help ensure parent/guardian support and 

reinforcement of the school's rules and increase the number of adults on campus.  

15. Prevention and intervention strategies related to the sale or use of drugs and alcohol which 

shall reflect expectations for drug-free schools and support for recovering students.  

16. Collaborative relationships among the city, county, community agencies, local law 

enforcement, the judicial system, and the schools that lead to the development of a set of 

common goals and community strategies for violence prevention instruction.  

17. Procedures for responding to the release of a pesticide or other toxic substance from 

properties located within one-quarter mile of the school.  

18. Procedures for receiving verification from law enforcement that a violent crime has occurred 

on school grounds and for promptly notifying parents/guardians and employees of that crime.  

19. Assessment of the school's physical environment, including a risk management analysis and 

development of ground security measures such as procedures for the closing campuses to 

outsiders, installing surveillance systems, securing the campus perimeter, protecting 

buildings against vandalism, and providing for a law enforcement presence on campus.  

20. Crisis prevention and intervention strategies, which may include the following:  

a. Identification of possible crises that may occur, determination of necessary tasks that need 

to be addressed, and development of procedures relative to each crisis, including the 

involvement of law enforcement and other public safety agencies as appropriate 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and 

provide appropriate interventions for the potential offender(s)  

c. Assignment of staff members responsible for each identified task and procedure  

d. Development of an evacuation plan based on an assessment of buildings and grounds and 

opportunities for students and staff to practice the evacuation plan  

e. Coordination of communication to schools, Governing Board members, parents/guardians, 

and the media  

f. Development of a method for the reporting of violent incidents  

g. Development of follow-up procedures that may be required after a crisis has occurred, 

such as counseling  

22. Staff development in violence prevention and intervention techniques, including preparation 

to implement the elements of the safety plan.  

 

Regulation approved: May 17, 2012 Moss Landing, California  
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North Monterey Co USD | BP 4158 Personnel   Employee Security    

The Governing Board desires to provide a safe and orderly work environment for all employees. 

As part of the district's comprehensive safety plan, the Superintendent or designee shall develop 

strategies for protecting employees from potentially dangerous persons and situations and for 

providing them with necessary assistance and support when emergency situations occur.  

Any employee against whom violence or any threat of violence has been directed in the 

workplace shall notify the Superintendent or designee immediately. The Superintendent or 

designee shall initiate legal and security measures to protect the employee and others in the 

workplace. In addition, the Superintendent or designee may initiate legal proceedings against any 

individual to recover damages for injury caused by the willful misconduct of that individual to 

the person or property of an employee or another person on district premises.  

The Superintendent or designee shall ensure that employees are trained in crisis prevention and 

intervention techniques in order to protect themselves and students. Staff development may 

include training in classroom management, effective communication techniques, and crisis 

resolution.  

The Superintendent or designee also shall ensure that employees are informed, in accordance 

with law, of crimes and offenses committed by students who may pose a danger in the 

classroom.  

The Superintendent or designee may make available at appropriate locations, including, but not 

limited to, district and school offices, gyms, and classrooms, communication devices that would 

enable two-way communication with law enforcement and others when emergencies occur.  

Use of Pepper Spray Employees may not carry or possess pepper spray on school property or at 

school activities. On a case-by-case basis, however, the Superintendent or designee may allow an 

employee to possess pepper spray that meets the requirements of Penal Code 12403.7 when 

justified by unusual dangerous circumstances. Any employee who is negligent or careless in the 

possession or handling of pepper spray shall be subject to appropriate disciplinary measures.  

Reporting of Injurious Objects  

The Board requires employees to take immediate action upon being made aware that any 

person is in possession of an unauthorized injurious object on school grounds or at a school-

related or school-sponsored activity. The employee shall use his/her own judgment as to the 

potential danger involved and, based upon this analysis, shall do one of the following:  

1.  Confiscate the object and deliver it to the principal immediately  

2.  Immediately notify the principal, who shall take appropriate action  

3.  Immediately call 911 and the principal. When informing the principal about the possession 

or seizure of a weapon or dangerous device, the employee shall report the name(s) of persons 

involved, witnesses, location, and the circumstances of any seizure.  

 
 
Policy adopted: May 17, 2012 Moss Landing, California  
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Discrimination and Harassment Policies 

 
 
The following North Monterey County Unified School District Board Policies address 
discrimination and harassment: 
 

BP 5145.3 Nondiscrimination/Harassment     
BP 6163.4 Student Use Of Technology     
BP 0410 Nondiscrimination In District Programs And Activities 
BP 5145.7 Students - Sexual Harassment    
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North Monterey Co USD | BP 5145.3 Students    Nondiscrimination/Harassment  

The Governing Board desires to ensure equal opportunities for all students in admission and 

access to the district's educational programs, guidance and counseling programs, athletic 

programs, testing procedures, and other activities. District programs and activities shall be 

free from discrimination, including harassment, with respect to a student's actual or perceived 

sex, gender, ethnic group identification, race, national origin, religion, color, physical or 

mental disability, age, or sexual orientation.  

The Board prohibits discrimination, intimidation, or harassment of any student by any 

employee, student, or other person in the district. Prohibited harassment includes physical, 

verbal, nonverbal, or written conduct based on one of the categories listed above that is so 

severe and pervasive that it affects a student's ability to participate in or benefit from an 

educational program or activity; creates an intimidating, threatening, hostile, or offensive 

educational environment; has the purpose or effect of substantially or unreasonably interfering 

with a student's academic performance; or otherwise adversely affects the student's educational 

opportunities.  

School staff and volunteers shall carefully guard against segregation, bias, and 

stereotyping in the delivery of services, including, but not limited to, instruction, 

guidance, and supervision.  

The principal or designee shall develop a plan to provide students with appropriate 

accommodations when necessary for their protection from threatened or potentially harassing or 

discriminatory behavior.  

Students who engage in discrimination or harassment in violation of law, Board policy, or 

administrative regulation shall be subject to appropriate discipline, up to and including 

counseling, suspension, and/or expulsion. Any employee who permits or engages in harassment 

or prohibited discrimination shall be subject to disciplinary action, up to and including dismissal.  

The Board hereby designates the following position as Coordinator for Nondiscrimination to 

handle complaints regarding discrimination and harassment and inquiries regarding the district's 

nondiscrimination policies: Chief Human Resources Officer 8142 Moss Landing Road Moss 

Landing, CA 95039-9617 (831) 633-3343  

Any student who feels that he/she has been subjected to discrimination or harassment should 

immediately contact the Coordinator, the principal, or any other staff member. Any student or 

school employee who observes an incident of discrimination or harassment should report the 

incident to the Coordinator or principal, whether or not the victim files a complaint.  

Upon receiving a complaint of discrimination or harassment, the Coordinator shall 

immediately investigate the complaint in accordance with site-level grievance procedures 

specified in AR 5145.7 Sexual Harassment.  

The Superintendent or designee shall ensure that the student handbook clearly describes the 

district's nondiscrimination policy, procedures for filing a complaint regarding discrimination or 

harassment, and the resources that are available to students who feel that they have been the 

victim of discrimination or harassment. The district's policy may also be posted on the district 

website or any other location that is easily accessible to students.  
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North Monterey Co USD | BP 6163.4 Instruction   Student Use Of Technology    

The Governing Board intends that technological resources provided by the district be used in 

a safe, responsible, and proper manner in support of the instructional program and for the 

advancement of student learning.  

The Superintendent or designee shall notify students and parents/guardians about authorized uses 

of district computers, user obligations and responsibilities, and consequences for unauthorized 

use and/or unlawful activities in accordance with district regulations and the district's Acceptable 

Use Agreement.  

Before a student is authorized to use the district's technological resources, the student and his/her 

parent/guardian shall sign and return the Acceptable Use Agreement specifying user obligations 

and responsibilities. In that agreement, the student and his/her parent/guardian shall agree not to 

hold the district or any district staff responsible for the failure of any technology protection 

measures, violations of copyright restrictions, or user mistakes or negligence. They shall also 

agree to indemnify and hold harmless the district and district personnel for any damages or costs 

incurred.  

The Superintendent or designee, with input from students and appropriate staff, shall regularly 

review and update this policy, the accompanying administrative regulation, and other relevant 

procedures to enhance the safety and security of students using the district's technological 

resources and to help ensure that the district adapts to changing technologies and circumstances. 

Use of District Computers for Online Services/Internet Access The Superintendent or designee 

shall ensure that all district computers with Internet access have a technology protection measure 

that blocks or filters Internet access to visual depictions that are obscene, child pornography, or 

harmful to minors and that the operation of such measures is enforced.  

To reinforce these measures, the Superintendent or designee shall implement rules and 

procedures designed to restrict students' access to harmful or inappropriate matter on the Internet 

and to ensure that students do not engage in unauthorized or unlawful online activities. Staff 

shall supervise students while they are using online services and may have teacher aides, student 

aides, and volunteers assist in this supervision. 

The Superintendent or designee also shall establish regulations to address the safety and 

security of students and student information when using email, chat rooms, and other forms 

of direct electronic communication.  

The Superintendent or designee shall provide age-appropriate instruction regarding safe and 

appropriate behavior on social networking sites, chat rooms, and other Internet services. Such 

instruction shall include, but not be limited to, the dangers of posting personal information 

online, misrepresentation by online predators, how to report inappropriate or offensive content or 

threats, behaviors that constitute cyberbullying, and how to respond when subjected to 

cyberbullying.  

Student use of district computers to access social networking sites is prohibited. To the extent 

possible, the Superintendent or designee shall block access to such sites on district computers 

with Internet access.  

Policy adopted: May 17, 2012 Moss Landing, California 
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North Monterey Co USD | BP 0410 Philosophy, Goals, Objectives and 

Comprehensive Plans  

Nondiscrimination In District Programs And Activities  

The Governing Board is committed to equal opportunity for all individuals in education. 

District programs and activities shall be free from discrimination based on gender, sex, race, 

color, religion, ancestry, national origin, ethnic group identification, marital or parental status, 

physical or mental disability, sexual orientation or the perception of one or more of such 

characteristics. The Board shall promote programs which ensure that discriminatory practices 

are eliminated in all district activities.  

District programs and facilities, viewed in their entirety, shall be in compliance with the 

Americans with Disabilities Act. The Superintendent or designee shall ensure that the district 

provides auxiliary aids and services when necessary to afford individuals with disabilities equal 

opportunity to participate in or enjoy the benefits of a service, program or activity. These aids 

and services may include, but are not limited to, qualified interpreters or readers, assistive 

listening devices, note takers, written materials, taped text, and Braille or large print materials.  

Individuals with disabilities shall notify the Superintendent or principal if they have a disability 

that requires special assistance or services. Reasonable notification should be given prior to the 

school-sponsored function, program or meeting.  

The Superintendent or designee shall notify students, parents/guardians, employees, employee 

organizations and applicants for admission and employment, and sources of referral for 

applicants about the district's policy on nondiscrimination. Such notification shall be included in 

each announcement, bulletin, catalog, application form or other recruitment materials distributed 

to these groups.  

The Superintendent or designee shall also provide information about related complaint 

procedures.  

In compliance with law, the district's nondiscrimination policy shall be published in the 

individual's primary language to the extent practicable.   

Policy adopted: May 17, 2012 Moss Landing, California 
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North Monterey Co USD | BP 5145.7 Students - Sexual Harassment  

The Governing Board is committed to maintaining an educational environment that is free 

from harassment and discrimination. The Board prohibits sexual harassment of students by 

other students, employees, or other persons, at school or at school-sponsored or school-related 

activities. The Board also prohibits retaliatory behavior or action against persons who 

complain, testify, assist, or otherwise participate in district complaint processes.  

Instruction/Information  

The Superintendent or designee shall ensure that all district students receive age-appropriate 

instruction and information on sexual harassment. Such instruction and information shall 

include:  

1.  What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex  

2.  A clear message that students do not have to endure sexual harassment  

3.  Encouragement to report observed instances of sexual harassment, even where the victim of 

the harassment has not complained  

4.  Information about the district's procedure for investigating complaints and the person(s) to 

whom a report of sexual harassment should be made.  

Complaint Process Any student who feels that he/she is being or has been sexually harassed by a 

school employee, another student, or a non-employee on school grounds or at a school-related 

activity (e.g., a visiting athlete or coach) shall immediately contact his/her teacher or any other 

employee. An employee who receives such a complaint shall report it in accordance with 

administrative regulation.  

The Superintendent or designee shall ensure that any complaints regarding sexual harassment are 

immediately investigated in accordance with administrative regulation. When the Superintendent 

o rdesignee has determined that harassment has occurred, he/she shall take prompt, appropriate 

action to end the harassment and to address its effects on the victim. 

Disciplinary Actions - Any student who engages in sexual harassment of anyone at school or at a 

school-sponsored or school-related activity is in violation of this policy and shall be subject to 

disciplinary action. For students in grades 4-12, disciplinary action may include suspension 

and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 

incident(s) shall be taken into account.  

All complaints and allegations of sexual harassment shall be kept confidential except as 

necessary to carry out the investigation or take other subsequent necessary action.  

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment 

to enable the district to monitor, address, and prevent repetitive harassing behavior in the 

schools.  

Policy adopted: May 17, 2012 Moss Landing, California  
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Dress Code 

 

 
Elkhorn School Dress Code 

 

Students at Elkhorn School are expected to come to school dressed in clothing that is clean, 

comfortable, and appropriate. Clothing should reflect their role as responsible students. 

Inappropriate school attire is clothing which interferes with normal school activities 

(including P.E.), presents a safety problem, or is a distraction to student learning. Students 

must follow the following guidelines: 

 

 1.  Students must wear shoes - slippers, high-heeled, strapless or open-toed sandals are  

 not appropriate. No shoes with wheels allowed. 

 2.  Students may not wear clothing that is revealing. No excessively short skirts or  

 shorts. Shirts or blouses must be buttoned /zipped and the length must be beyond the  

 belt level. No tank tops. 

 3.  Pants should be the correct size and worn with a belt if loose fitting. NO SAGGING  

 OR BAGGY PANTS ALLOWED. The cuff of the pants should not drag on the 

ground. 

4. Clothing may not reflect blatant gang colors (blue and red) or gang-related markings 

or styles. 

 5.  Any clothing which is controversial /obscene or displays references to illegal     

  substances, alcohol, tobacco, or gang-related symbols or slogans is not allowed. 

6.  Hats and baseball caps may not be worn inside buildings. Hats and baseball caps must 

be worn with bill facing forward. 

 7.  Please reserve make-up, excessive jewelry, and artificial nails for home use. 

 8.  Spray-on temporary hair colors are not allowed. 

 

 If students violate the dress code: 

 

 *  parents will be notified and may be asked to bring a change of clothing; or 

 *  for repeated violations – the principal will hold a conference with the parent and 

student.  
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North Monterey Co USD | BP 5132 Students  Dress And Grooming    

The Governing Board believes that appropriate dress and grooming contribute to a productive 

learning environment. The Board expects students to give proper attention to personal 

cleanliness and to wear clothes that are suitable for the school activities in which they 

participate. Students' clothing must not present a health or safety hazard or a distraction which 

would interfere with the educational process.  

Students and parents/guardians shall be informed about dress and grooming standards at the 

beginning of the school year and whenever these standards are revised. A student who violates 

these standards shall be subject to appropriate disciplinary action.  

Gang-Related Apparel  

The principal, staff and parents/guardians at a school may establish a reasonable dress code 

that prohibits students from wearing gang-related apparel when there is evidence of a gang 

presence that disrupts or threatens to disrupt the school's activities. Such a dress code may be 

included as part of the school safety plan and must be presented to the Board for approval. The 

Board shall approve the plan upon determining that it is necessary to protect the health and 

safety of the school's students.  

Uniforms  

In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 

principal, staff and parents/guardians at a school may establish a reasonable dress code requiring 

students to wear uniforms. Such a dress code may be included as part of the school safety plan 

and must be presented to the Board for approval. The Board shall approve the plan upon 

determining that it is necessary to protect the health and safety of the school's students.  

If a school's plan to require uniforms is adopted, the Superintendent or designee shall establish 

procedures whereby parents/guardians may choose to have their children exempted from the 

school uniform policy. Students shall not be penalized academically, otherwise discriminated 

against or denied attendance to school if their parents/guardians so decide. (Education Code 

35183)  

The Superintendent or designee shall ensure that resources are identified to assist 

economically disadvantaged students in obtaining uniforms.  

Policy adopted: May 17, 2012 Moss Landing, Californ 
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Ensuring a Safe and Orderly Environment 

 
Component 1: People and Programs 
 
Overall goal: Create a “safe and orderly environment” in the classroom and school-
wide that stops negative behavior, increases learning time, develops positive 
relationships and teaches students responsibility utilizing the “I Understand” program.  
 
Objective 1.1: Increase opportunities for students to “take control” of their behavior and 
build their level of responsibility within and outside the classroom.  
 
As a result of increased opportunities for student responsibility, there will be reduced 
disruptions in the classroom, and increase in student on-task behavior, and a decrease 
in referrals to the office. 
 
Related activities:  
•  Staff will continue to develop and implement individual classroom behavior 

management plans through a school-wide training for certificated staff.  
•  Staff will work together with colleagues to reinforce the school-wide program on an 

ongoing basis.   
•  Staff will work with students’ parents towards managing and preventing behavior 

problems that occur throughout the school day.  
 
Persons responsible: Principal, Assistant Principal, teachers, classified staff, students, 
and parents 
Timeline: Ongoing 

 
 

Objective 1.2 Elkhorn School will continue to promote a safe, nurturing, and respectful 
school environment for all students, staff, and community members.   
 
As a result of this emphasis, there will be a 25% improvement on the part of students 
and staff in the responses related to safety, belonging, caring, trust and equity on the 
Safe School and Healthy Kids surveys and School Climate Survey.  
 
Related activities: 
•  Continue to discuss and practice school norms 
•  Continue to discuss and implement, “I understand” school wide behavior policy. 

 Provide opportunities for students to discuss and role- play the rules and respectful 
interactions  

•  Continue to "check in" and dialogue with all staff and parent groups regarding our 
progress toward school climate goals 

•  Continue recognition programs such as spirit assemblies and award certificates 
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 Character trait of the month and theme for the month will be encouraged throughout 
the school and the focus of the spirit assemblies and student of the month award 
recipients. 

•  Provide training and assemblies for students on tolerance, respect and diversity 
•  Provide community building and service activities such as Food Drive and 

Beautification Day 
 
Persons responsible: Administration, office staff, school staff 
Timeline: ongoing 
Budget: PTG for awards at assemblies 
 
 
Objective 1.3- Increase parental involvement and decision making at Elkhorn School.  
 
As a result of these efforts, there will be increased participation at school events and 
meetings, as well as increased understanding and input regarding school goals and 
programs. 
 
Related activities:  
•  Work with existing parent groups to acquaint parents with School Plan goals, areas 

of focus, and current successes and challenges 
•  Work with parent leaders to develop outreach system to other parents 
•  Continue to focus on providing a welcoming environment for all community members 
•  Provide opportunities for parents to meet socially via school events 

 
Persons responsible: Administration, staff, and parents 
Timeline: Ongoing 
 

Component 2:Place 
 
Goal: Provide a safe and secure campus for students, staff, and parents.  
 
Objective 2.1 Increase safety procedures regarding student and visitor entry and 
departure.  
 
As a result of these modifications, staff and parents will report a 75% improvement on 
safety measures for monitoring access to our school. 
 
Related activities:  
•  Lock gates at all school entrances near cafeteria, D9, and near garden during 

school hours. 
• Follow newly designed drop off procedures for our parking lot to ensure student 

safety and less disruption to the outside school community during drop off tyime in 
the morning 

  Utilize one main entry to campus; close doors by kindergarten wing.  
• Communicate changes to parents via newsletter and direct mailing 
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Persons responsible: Administration and custodial staff 
Timeline: 2015-16 school year 
 
Objective 2.2 Implement regular safety drills 
 
Related activities:  
•  Hold scheduled and non-scheduled drills. Convene safety committee to provide 

feedback on modifications needed. 

 Implement student and staff identification cards for all persons present on school 
campus. 

•  Continue to work with district to monitor phone systems and intercom 
communication procedures 

•  Continue to work with local emergency personnel on safety procedures and protocol 
during an emergency situation 

•  Ensure that all teachers have and use accountability boards to their fullest potential 
to ensure that all students are accounted for in times of emergencies 

 Ensure that all staff signs in and out daily to increase accountability of adults on 
campus. 

 
Persons responsible: Administrators  
Timeline: Ongoing 
 
 
Objective 2.3- Reduce incidents of accidents on campus. Provide quick and effective 
response to injured students 
 
As a result of this emphasis, there will be a 25% decrease in the number of serious 
playground accidents.  
 
Related activities:  
•  Provide regular on-going yard duty training  
• Provide “I Understand” training for yard duty supervisors and office personnel 
• Continue to work to enforce school wide rules 

 Provide optional CPR and First Aid training and certification for all staff members 

 Provide yard duty supervisors with proper equipment to handle minor injuries 
throughout the school. 

 
Persons responsible: Administrators, district office personnel 
Timeline: Ongoing 
 

 
 
 
 
Objective: 2.4 Maintain a safe parking lot area 
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Related activities:  
•  Implement check out procedures consistently, being sure to check and validate 

identification for early drop off and maintain school personnel in the cafeteria during 
end of day dismissal and verification of parents as they sign students out 

•  Consider stationing school personnel in parking lot to direct traffic and prevent 
potential accidents, however will be monitored by school personnel during the 
egress of students daily 

•  Continue to work with community and highway patrol to solve parking lot problems 
and issue citations if necessary 

  Institute new parking lot regulations and modifications, of which will hopefully 
decrease the backup and chaos during drop off times in the morning 

 Paint fire lanes at two major gated areas to ensure that cars are not parked and 
blocking fire lane entrances in parking lot 

 
Persons responsible: School staff and administration 
Timeline: Ongoing 
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School Rules and Discipline Procedures 

 
 
North Monterey County Unified School District Board Policies address discipline 
procedures to be followed in the case of unacceptable actions by students against 
persons or property. These policies also protect the constitutional rights of students. In 
recent years the courts have emphasized the constitutional principle that students do 
have certain rights when they attend our schools. Such rights include freedom of 
expression, speech, and equal educational opportunity. Along with these rights come 
additional responsibilities on the part of the students. The staff of the school system will 
work with the students to help them understand their rights and responsibilities and to 
grow to maturity with additional respect for fairness, justice and truth. 

Students are suspended or expelled from school or school activities to protect the 
physical safety of other students or staff or to ensure that classroom instruction is 
continued without interference. The general safety, well-being, and educational goals of 
all students must be considered along with the rights and responsibilities of each 
individual. 

California law permits suspension from school and school activities for a period of five 
days, except while waiting for action by juvenile court or the Board of Trustees, when 
time may be extended. 

In expulsion cases, a full hearing is given to each student by the Board of Trustees. The 
facts of each case are carefully reviewed in this hearing and by the Board of Trustees. 
Final action is taken by the Board of Trustees in open session. 

 

Expected Student Behavior  

The Board of Trustees of North Monterey County Unified School District, in support of 
public education and the exercise of general supervision of district schools, believes 
that the conduct of students must establish an educational climate conducive for the 
furtherance of educational opportunities for youth and the promotion of learning. For this 
purpose, the people of the State have empowered local boards of education to regulate 
student conduct. 

The governing board of any school district shall prescribe rules not inconsistent with law 
or with the rules prescribed by the State Board of Education, for the government and 
discipline of the schools under its jurisdiction. (E.C. 35291) All pupils shall comply with 
the regulations, pursue the required course of study, and submit to the authority of the 
teachers of the schools. (E.C. 48908) 

There is a place and an appropriate educational program in our schools for every 
student interested in pursuing an education.  The law requires attendance of youth 
between certain ages and the public has, through numerous legislative enactments, 
expressed its will that educational opportunities shall be provided for all.  
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Rules and Regulations  

Rules and regulations are established to maintain an atmosphere conducive to learning.  
Students who fail to comply with these rules and regulations will be counseled, 
reprimanded, suspended, expelled, and/or arrested as the laws are applied. 

Suspension shall be imposed only when other means of correction fail to bring about 
proper conduct, provided that a pupil may be suspended for any of the reasons 
enumerated in E.C. Sections 48900 (a-s), 48900.2, 48900.3, 48900.4, 48900.7, 48901.5 
and sections of 48915 upon a first offense.   

a) The principal may recommend a pupil’s expulsion for any of the acts enumerated in 
Section 48900 and in sections of E.C. 48915.  

b) Upon recommendations by the principal or by a hearing officer  or  administrative 
panel appointed  pursuant to subdivision (d) of Section 48918,  the governing board 
may order a pupil expelled upon finding that the pupil violated E.C. Sections 48900 (a-
s), 48900.2. 48900.3, or 48900.4, 48900.7; and that other means of correction have 
repeatedly  failed to bring about proper conduct, or due to the nature of the violation, the 
presence of the pupil causes a continuing danger to the physical safety of the pupil or 
others and that other means of correction are not feasible.  The governing board shall 
order expulsion for violation of E.C. 48915 (c-1) to (c-5). 

 

CAUSES FOR DISCIPLINARY ACTION  

 

VIOLATIONS RELATING TO PERSONS 

ABUSE / HARASSMENT, THREATS OR INTIMIDATION  (physical or verbal attack on  
district employee or student)  (E.C. 44810, 48900 (a)(1), (a)(2), 48900 i and o, 48900.4, 
48900.7; P.C. 71) 

ASSAULT AND BATTERY  (assault or battery upon another student or upon school  
personnel; threat of force or violence toward school  personnel, at any time or place  
related to school attendance or functions)  (E.C. 44014, 44810, 48900 (a)(1), (a)(2), 
48915 (c-2), (a-1), (a-2), (a-5); P.C. 240-243, 245) 

BUS CONDUCT  (continued disorderly conduct or persistent refusal to submit to 
authority of the driver)  (C.A.C. 14103) 

DEFIANCE, DISRESPECT, ETC.  (insubordination or defiance toward school  
employees, either in language or action)  (E.C. 48900 k; 48908) 

ELECTRONIC LISTENING OR RECORDING DEVICE  (It is the students’ responsibility 
to make sure that all devices, including cell phones, are turned off and secure during the 
official school day. use of all electronic communication devices, without prior consent of 
the principal, is prohibited.  (E.C. 51512, 48901.5) 

EXTORTION / ROBBERY  (taking possessions from another person by threat or force)  
(E.C. 44014, 44810, 48900 (a)(1), (a)(2), e and g, 48915 (a-4); P.C. 240, 241, 524) 
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FIGHTING  (involvement in fighting either in groups, gangs, or as an individual on 
school  premises or elsewhere under authority of school personnel)  (E.C. 32210, 
44807, 44810, 48900 (a)(1), (a)(2), 48915 (a-1) 

FORGING  (forging notes, signatures, excuses or other school documents)  (E.C. 
48900 k; P.C. 470) 

GAMBLING  (any betting, gaming played with cards, dice, coins, or other items of value 
is prohibited)  (P.C. 330) 

HAZING / HATE VIOLENCE  (committing any act that injures, degrades, or disgraces 
any fellow student or person attending the institution)  (E.C. 32050-32051; 48900 q; 
48900.3; 233) (Ref. 610R Admin. Code and AB 1785.  

KEYS  (illegal possession, unauthorized use or duplication of keys to school buildings 
or premises)  (P.C.469) 

RECEIVING STOLEN PROPERTY (knowingly received stolen school property or 
private property)  (E.C.48900 l) 

SECRET CLUBS (membership on school campus prohibited)  (E.C. 48900 k) 

SEXUAL HARASSMENT/ASSAULT  (unwelcome sexual advances, requests for 
sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made by 
someone from or in the work or educational setting)  (E.C. 48900.2, 212.5, 48915 (c-4) 

STEALING  (stealing school property or from persons while on school property or at 
school sponsored events)  (E.C. 19911, 35291, 44807, 48900 g; P.C. 484-485)  

TARDINESS/TRUANCY  (late to class; missing class(es) illegally)  (E.C. 48260-48262) 

VEHICLES  (failure to observe posted traffic and parking regulations)  (V.C. 21113, 
42001) 

OTHER OFFENSES  (serious infractions of behavior standards, not identified above, 
inimical to the welfare of the school, including buildings, property, staff, students or 
other personnel during the school day or while in attendance at school functions)  (E.C. 
48212, 48900 (a)(1) to 48900 o, 48915)   

 

VICTIMS OF VIOLENT CRIMES   

Victims of violent crimes, while in or on school grounds, will have the option of an intra-
district transfer. Incidents will be reviewed on a case-by-case basis to determine 
whether a student is the victim of a violent offense as provided for in the California 
Penal Code. 

 

VIOLATIONS RELATING TO STUDENT EXPRESSION 

LEWD OR LASCIVIOUS ACTS (engaging in or performing lewd or lascivious acts on 
school grounds or at school sponsored activities) (P.C. 314) 

PROFANITY/VULGARITY (continual or habitual use of profanity or vulgarity) (C.A.C. 
300; E.C. 48900 I) 
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VIOLATIONS RELATING TO CAMPUS DISTURBANCE 

FALSE FIRE ALARMS  (willfully tampers with any fire alarm equipment or deliberately 
sounds a false fire alarm) (E.C. 48900 k; P.C. 148.4) 

LOITERING  (persons on school premises unlawfully)  (P.C. 653 g) 

PICKETING  (persons posted to affect the school)  (P.C. 407, 409) 

SIT-INS,  WALK-ONS, ETC.  (violations of rules governing lawful assemblage on 
school grounds or at school events; failure to disperse)  (PC. 407, 409, 416, 420 j, p, 
626.2, 626.4, 626.6, 626.8) 

TRESPASSING / FORCED ENTRY  (trespassing or forced entry with respect to school 
buildings or school events)  (E.C. 32210, 44810; P.C. 902 p, 626.8) 

UNAUTHORIZED VISITORS  (persons who come into any school building or onto any 
school ground or adjacent areas without lawful business thereon) (E.C. 44810; P.C. 
626.8, 647 b, 653 g) 

 

VIOLATIONS RELATING TO PROHIBITED ITEMS 

ALCOHOL / INHALENTS  (use or possession on school campus or at school 
sponsored events)  (B. & P.C. 25608, 25658, 25662; C.A.C. 14251; E.C. 48900 c, 
48915 (a-3); P.C. 647 e) 

CHEMICAL SPRAYS  (possession of or use of any chemical weapon)    (E.C. 48900 b; 
P.C. 12403.7 (4)) 

DRUGS / NARCOTICS  (use, possession or sale of narcotics or other hallucinogenic 
drugs or substances or any other controlled substances on school grounds or 
elsewhere under the authority of school personnel) (E.C. 48900 c, 48915 (a-3), (c-3); H. 
& S. C. 11350, 11353, 11354, 11357, 11359, 11361, 11377, 11378, 11380; P.C. 647 e)  

Offered, arranged or negotiated to sell any controlled substance, alcoholic beverage, or 
intoxicant of any kind, and then sold, delivered or otherwise furnished to any person 
another liquid, substance, or material in lieu of the substance.  (E.C. 48900 d; H. & S. C. 
11382) 

DRUG PARAPHERNALIA  (possession of, offered, arranged, or negotiated to sell drug 
paraphernalia)  (E.C. 48900 j) 

ELECTRONIC SIGNALING DEVICES  (use of any electronic signaling device is 
prohibited during the official school day, except for health reasons when prescribed by a 
licensed physician and approved by school administration)  (E.C. 48901.5)   

TOBACCO  (use or possession of tobacco or any products containing tobacco or 
nicotine products on school grounds or elsewhere while under the authority of the 
school)  (E.C. 48900 h; 48901) 

WEAPONS OR THREAT THEREOF  (possession, sale or furnishing of any firearm 
(gun), knife, explosive, or other dangerous object of no reasonable use to the pupil at 
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school, or at a school activity off school grounds)  (C.C. 1714.1, 1714.3; E.C. 48900 b, 
48915 (a-2), (c-1), (c-2); P.C. 245. 626.9, 626.10, 653 k, 12020, 12021.2, 12301) 
Possession of an imitation firearm (gun).  (E.C. 48900 m) 

SEARCH AND SEIZURE  (personal or private property on school grounds, adjacent to 
the school, or while under the authority of school personnel, is subject to search and 
seizure by school officials)  (E.C. 493331; H.& S.C. 11364.7, 11471) 

LASER  POINTERS OR LASER DEVICES  (possession, sale or the furnishing of any 
device that conducts a laser beam such as a laser pointer is strictly prohibited.)  (E.C. 
48900B) 

 

VIOLATIONS RELATING TO PROPERTY 

BOMB THREATS  (false report that a bomb or other explosive has been placed in 
school buildings or on school grounds)  (L.C. 3367; P.C. 148.1) 

DEFACING OR DAMAGING SCHOOL PROPERTY (VANDALISM)  (acts which 
endanger life of students, employees or visitors or result in damage to school buildings, 
school property including electronic files and databases or possessions of students, 
staff members or visitors; parent or guardian is responsible for damages)  (C.A.C. 305, 
C.C. 1714.1; E.C. 19910, 48900 f, 48904; G.C. 6201, 53069.5, 53069.6; P.C. 451, 452, 
594, 594.5, 602 j) 

FIRES, EXPLOSIVES OR THREAT THEREOF  (fires or explosives which threaten or 
cause serious damage to human life or property on campus or at school sponsored 
events; parent or guardian is responsible for damages)  (E.C. 48900 (a)(1), b, 48904, 
48915 (a-2); H & S.C. 12304-12306; P.C. 451, 452) 

 

DEFINITION OF TERMS 

PROBATION:  Placing a student on a trial basis because of prior conditions; must meet 
specified conditions for a given period of time. 

TRANSFER TO ANOTHER CLASS / SCHOOL:  A student may be transferred to 
another class in the same school.  A student may be transferred to another school; this 
decision follows a hearing at the school, or district office. 

DETENTION:  Keeping a student in custody for a defined period of time in special 
rooms under staff supervision. 

PARTICIPATION DENIAL:  Preventing the student from participating in school 
activities. 

SUSPENSION:  Temporary denial of class and/or school attendance for causes of 
action committed on school property, school buses, at school functions, or elsewhere. 
Usually students are referred by teachers to the appropriate administrator for 
disciplinary actions if the students are unresponsive to normal classroom and/or school 
expectations of behavior. 
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EXPULSION:  Action by the Board of Trustees to deny the right of school attendance 
with a time limit. (E.C. 48915-48918)  

EXEMPTION:  Action to eliminate the requirement of compulsory school attendance; 
not related to misconduct. (E.C. 48220, 48221, 48410) 

EXCLUSION:  Action by the Board of Trustees to discontinue attendance for either a 
definite or indefinite period of time. (E.C. 46010.5, 48211, 48212) 

 

EXTRA-CURRICULAR  ACTIVITIES 

Participation and/or attendance at extra-curricular activities is considered a part of the 
educational program for students. Participants carry extra responsibilities as 
representatives of their schools. Student conduct rules also apply to extra-curricular 
activities. Penalties in most cases will require some loss of participation privileges.  
Disciplinary action procedures outlined in the adopted code will be followed by the 
member schools in order that each case might be evaluated individually as prescribed 
by the Board.  

 

STUDENT EXPRESSION 

Students have the right to exercise free expression; however, student expression, 
assemblage and/or publication distribution shall not materially disrupt class work, 
involve substantial disorder, or invade the rights of others.   

 

ENFORCEMENT 

The certificated staff of the schools and the district shall enforce all school regulations 
as prescribed by law and Board regulations.  The administration of each school shall 
enforce the Board adopted regulations to maintain proper conditions for the safety, 
health and physical wellbeing of all persons on campus and elsewhere while engaged in 
school-sponsored activities. 

Suspension of students will be ordered by the principal.  Expulsions may be ordered by 
the Board of Trustees when charges are substantiated after a proper hearing. 

Should the student be expelled by the Board of Trustees of North Monterey County 
School District, the action may be appealed by the student or parent to the County 
Board of Education. 

The Monterey County Sheriff is available on an as-needed basis. 

 

RIGHTS AND RESPONSIBILITIES 

In our form of government the judicial system interprets the law and its applications and 
orders compliance with its interpretations. Judicial decisions have constantly supported 
the authority of the State and of school officials to prescribe and control conduct in the 
schools. This has been extended from control of students while on the school grounds 
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to also maintaining order at other events, such as athletic contests. In recent years, 
however, the courts have recognized the student’s legitimate right to a public education, 
which is protected by the Due Process Clause of the Constitution of the United States. 
This right cannot be taken away for misconduct without adherence to the minimum 
procedures required by that clause. 

The U.S. Supreme Court has made clear that students cannot collide with the rights of 
others without expecting a penalty. “But conduct by the student, in class or out of it, 
which for any reason - whether it stems from time, place, or type of behavior - materially 
disrupts class work or involves substantial disorder or invasion of the rights of others is, 
of course, not immunized by the constitutional guarantee of freedom of speech.” 

The role of the parent continues to be of primary importance in the education and 
control of the student. Parents are encouraged to help their youngsters by stressing the 
importance of a sound education and by forming a cooperative partnership with the 
schools to help guide and influence the education of all students. 

 
CODE REFERENCE ABBREVIATIONS 

B.  P.C. Business and Professions Code G.C. Government Code 

C.A.C. Calif. Administrative Code, Title 5 H. & S.C. Health and Safety Code 

C.C. Civil Code L.C. Labor Code 

E.C. Education Code P.C. Penal Code 

  V.C. Vehicle Code 
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Student Handbook 

 
The Student Handbook for Elkhorn Elementary School includes the Discipline Policy as 
it specifically relates to our students. 

A Message from the Principal 

Dear Parents and Students, 

 This handbook has been developed for your information. It should answer the many 

questions you may have regarding the new school year. Please pay close attention to the routines, 

procedures, and rules designed to maintain a safe and healthy learning environment for all 

students. You will want to keep this handbook accessible throughout the school year. You will 

find important information that you will want to refer to all year. When you (student and parent) 

have read and discussed the information contained in this handbook, please sign and return the 

last page to confirm that you have read and understood the information contained within the 

handbook. 

 You are welcome to call or visit the office if you have questions or concerns. The office 

hours are 7:30-4:30 p.m. when school is in session. Watch for the monthly newsletter for current 

events and information. We wish you a successful and safe year of learning at Elkhorn School. 

 

Sandra Cuevas        Lorene Kiser   

Principal        Vice Principal 

Mensaje de la Directora 

 

Estimados Padres y Estudiantes, 

 Esta libreta ha sido desarrollada para su beneficio. Debe contestar 
las preguntas distintas que tendrán en cuanto al nuevo año escolar. Por 
favor, presten atención cuidadosa a las rutinas, los procedimientos y las 
reglas diseñadas para mantener un ambiente seguro y saludable en el cual 
todos los niños pueden aprender con éxito. Va a querer guardar esta 
libreta para tener acceso a ella durante todo el año. Cuando ustedes 
(padre y estudiante) han leído y conversado en cuanto a la información 
que contiene esta libreta, por favor firmen y regresen la última hoja para 
confirmar que ustedes leyeron y entendieron la información incluida.  
 Ustedes están bienvenidos a llamar o visitar la oficina si tienen alguna pregunta o 

preocupación. Las horas de la oficina son de 7:30 a.m. a 4:30 p.m., cuando la escuela está en 

sesión. Manténganse en expectación del boletín mensual. Este contiene los eventos y la 

información reciente. Les deseamos mucho éxito en este año de aprendizaje en la Escuela 

Elkhorn.  

 

Sandra Cuevas       Lorene Kiser   

Directora        Subdirectora 
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GENERAL INFORMATION 
In an effort to increase student safety at Elkhorn, we follow procedures for student drop-off in 

the morning and pick-up in the afternoon. The side doors outside of A1, Kindergarten classroom, 

are closed at 8:45 a.m. and are not used as an entrance/exit to the school, except in an 

emergency. We ask that all parents/guardians and other visitors enter the school campus through 

the main doors in front of the office after 8:45 a.m. 

 
Arrivals 
 

Students are not to arrive to school before 8:00 a.m.  Students shall report to assigned areas 

before classes begin: Kindergarten-3
rd

 grade - cafeteria, grades 4-5 upper playground, grade 6 

upper field. Students must report to their classrooms at 8:45 a.m. Breakfast is served for all 

students at the beginning of the school day. NO supervision is provided prior to 8:00. If you 

have a need for childcare, there is an extended care program, Kid Zone, located on campus (633-

2213). 

 

Unloading Buses 
 

Students exiting school buses must stay behind the white lines and proceed to their designated 

play area prior to the start of school. Students arriving on late buses should go directly to class. 

 

Parent Transportation 
 

Parents choosing to drop off students must use the designated CAR LANE for drop-off.  

Students are to be dropped off in the drop off zone which is in front of the brick wall and flag 

pole in front of the school.   Children being dropped off will enter the school through the main 

entrance and report to their assigned areas until the bell rings. Please make sure to use the 

crosswalks that are in the parking lot to cross through the parking lot.  Students under no 

circumstance should walk across the parking lot by themselves. 
 

 

Dismissals 
End of Day 

 

If you are picking up your child, it is advisable to come early to find a space in the parking lot.  
Please follow these procedures to ensure that all Elkhorn students are picked up in a safe and 

orderly manner after school: 

 Please wait for your child in the cafeteria until dismissal time and sign him/her out.  

Do not pick up students from the classroom or wait for them in the hallways or 

playgrounds. This creates traffic jams! 

 Use the door marked “Entrance”, in front of the girls’ bathroom, to enter the cafeteria. 

 After signing your child out, sit at the table designated for your child’s grade level. 

 With your child, exit through the door marked “Exit”, in front of the boys bathroom. 

 When you re-enter the parking lot, use the crosswalk. DO NOT walk between buses. 

 The cafeteria door to the bus lane is ONLY for Pre-School access to buses for student 

drop-off. 
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Students who have already boarded a bus must be signed out in the office if an authorized 
adult takes him/her from the bus.  

Early Pick Ups  
 
Please attempt to schedule your child’s appointments after the school day. If it is necessary to 
pick up your child early please go to the office and sign him/her out. Teachers will not release 
students from classrooms. Parents of students who regularly leave school before the 
completion of the school day will be contacted by the vice principal/attendance clerk to resolve 
the issue.  
 

Attendance/Tardies 
 
Regular and prompt attendance is expected of all students. Students who are late miss opening 
activities and may have difficulty managing the daily routine. The school only receives funds for 
students who are present. Absences require a note or phone call. The office would appreciate a 
phone call the morning of the day your child is absent or a note to the office the following day. 
 
Students who arrive after 8:45 a.m. are late and must report to the school office, where their 
tardiness will be recorded and a blue slip will be issued to them. Excessive or chronic tardiness 
will be reported to parents and the District Attorney’s Office, as required by law. It is your legal 
responsibility as a parent to have your child at school on time daily.  
 

Bus Use 
 
Transportation provided by the North Monterey County Unified School District is a privilege, 
and cooperation and respect are expected by all drivers to ensure safety for all students. If a 
student is warned by the driver and continues to abuse this privilege, the bus driver will write 
out a bus ticket that is sent home with the student. Suspension of bus use is a consequence of 
chronic misbehavior. School bus conduct rules and the bus ticket policy are included in the back 
of this handbook. 
 

Student Pick Up From School and Bus Stop Pick Up  
Please be advised that your child will not be able to be picked up from school or bus stops by 
anyone who is not on your emergency contacts.  You can add as many people as you would like 
to your emergency contacts.  Notes or phone calls from parents asking for children to ride 
home to a different bus stop or go home with another child will no longer be accepted if the 
adult where the student is going is not on the emergency contact list.   
 
 

Field Trips 
 
Parents will be asked to sign a district field trip permission form prior to each field trip during 
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the school year. Students without a signed permission form will not be allowed to attend the 
field trip. Parents driving private cars need to make arrangements with the office prior to the 
day of the trip. 

 
  Use of Telephones 
 
Students’ use of phones is limited to emergency situations only. Forgetting homework, projects, 
books, or wanting to go to a friend’s house are not emergencies. The staff would appreciate 
parents reinforcing this at home, because school phones are usually busy and lines are limited. 
 
We are unable to send messages to students during class time, except when there is an 
emergency. All students should leave home with an understanding of what they are to do 
during or after school. We do our best not to interrupt instruction. Students can call home only 
in an emergency. Students cannot call home for homework, etc., unless a teacher has 
requested that he/she do so.  
 

School Emergency Plans 
 
All staff will remain at school until all children are released to a parent or guardian. Emergency 
services (ambulance, fire, and police) will be called immediately in an emergency. 
 
No students will be released to anyone other than his/her own parent or guardian, unless 
consent is received in writing or by phone, except in circumstances where the best interest of 
the student would be served by doing otherwise in the judgment of school officials. 
 
Please discuss emergency procedures with your child. Make sure that the office has your 
current home and work phone number, address, and an emergency phone number or contact 
person. 
  
Monthly drills to practice procedures for fire, earthquake, and unsafe conditions are held.   
 

Instructional Program 
 
Elkhorn School provides a rigorous academic program for all students. In English language arts 
Elkhorn staff uses the Pearson Reading Streets series for all grades. For Spanish reading we also 
use the Pearson Calle de Lectura series. The program Language Central is used for English 
Language Development. For math instruction teachers use the Houghton Mifflin Expressions 
Common Core Mathematics series. For social studies the Harcourt Brace Reflections series is 
used and McGraw Hill Science series is used for science.  

 
Textbooks and Supplies 
 
The North Monterey County Unified School District provides supplies and textbooks for the 
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educational program. Textbooks are lent to students for the school year. Any textbook or 
library book that is lost or damaged beyond a normal year’s wear must be paid for by the 
student assigned to and responsible for that book. 
 
We emphasize organization and study skills in all grades. Each student will need certain 
materials for learning that are grade level specific, but all Kinder through 6th grade students will 
need a backpack.   
  
 
 

Dress Code 
 
Students at Elkhorn School are expected to come to school dressed in clothing that is clean, 
comfortable, and appropriate. Clothing should reflect their role as responsible students. 
Inappropriate school attire is clothing which interferes with normal school activities 
(including P.E.), presents a safety problem, or is a distraction to student learning. Students 
must follow the following guidelines: 
 
 1.  Students must wear shoes - slippers, high-heeled, strapless or open-toed sandals are  
 not appropriate. No shoes with wheels allowed. 
 2.  Students may not wear clothing that is revealing. No excessively short skirts or  
 shorts. Shirts or blouses must be buttoned /zipped and the length must be beyond the  
 belt level. No tank tops. 
 3.  Pants should be the correct size and worn with a belt if loose fitting. NO SAGGING  
 OR BAGGY PANTS ALLOWED. The cuff of the pants should not drag on the ground. 

5. Clothing may not reflect blatant gang colors (blue and red) or gang-related markings 
or styles. 

 5.  Any clothing which is controversial /obscene or displays references to illegal      
 substances, alcohol, tobacco, or gang-related symbols or slogans is not allowed. 

6.  Hats and baseball caps may not be worn inside buildings. Hats and baseball caps 
must be worn with bill facing forward. 

 7.  Please reserve make-up, excessive jewelry, and artificial nails for home use. 
 8.  Spray-on temporary hair colors are not allowed. 
 

 If students violate the dress code: 
 
 *  parents will be notified and may be asked to bring a change of clothing; or 
 *  for repeated violations – the principal will hold a conference with the parent and 
student.  

 
 
Cellular Phones 
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The use of cell phones during school hours is strictly prohibited. The availability of classroom 
telephones to provide outside access in case of emergencies eliminates the need for student-
operated cell phones during school hours.  
 
For family communication purposes, students may possess cell phones, but they may not be 
used during school hours. Neither the district nor its employees are responsible in any manner 
for their loss or damage. If disruptions occur during school hours because of student possession 
of a cell phone, it will be kept in the office or classroom until the end of the day or a parent 
picks it up.  
 

Toys, Games, and Electronic Devices  
 
Experience tells us that toys and other devices brought to school are frequently subject to 
damage or theft. Do not send these items to school. They cause a distraction in the classroom. 
IPODS, hand-held video games, cell phones, etc., will be kept in the office or classroom until the 
end of the day or until a parent picks them up. We greatly appreciate your support of this 
policy. 

Lost and Found 
 
The Lost and Found rack is located in the hallway outside of the cafeteria. Small items (pens, 
wallets, watches, etc.) are kept in the office. Please label your child’s jackets and sweaters 
with his/her name. 
 

Tobacco Free Policy 
 
The Governing Board recognizes the health hazards associated with smoking and use of tobacco 
products, including the breathing of second-hand smoke, and desires to provide a healthy 
environment for students and staff. For the purpose of this policy, smoking means all uses of 
tobacco, including cigar, cigarette, pipe, and chewing.  
 
The Board prohibits the use of tobacco at any time in district-owned or leased buildings, on 
district property, and district vehicles, or within 100 feet of those.  
 
This prohibition applies to all employees, students, visitors, and other person at any school or 
school-sponsored activity or athletic event. It applies to meetings on any property owned by 
the North Monterey County Unified School District. 
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HEALTH AND SCHOOL PRACTICES 
 

Immunizations 
 
Immunizations are required for all students attending public schools in the State of California. A 
copy of your child’s immunization record will be required upon registration. No student will be 
admitted to a class without the proper documentation. 
 

Head Lice  
 
From time to time, a student will be discovered with head lice. The following procedures will be 
followed: 
 
 1.  The affected student will be sent home with a parent. 
 2.  Siblings of the affected child will be checked. 

3. All students in the affected child’s room may be checked. 
4. Affected children will be permitted to return to school as soon as parents have taken 

all  
recommended steps to eliminate lice. It is not necessary to keep a child out of school for 
more than one or two days to eliminate live adult lice; therefore, any absence beyond 
two days will be considered unexcused.   
        

Medication at School 
 
We do not recommend student medications be brought to or dispensed at school. If you child 
must take medicine at school, please follow this procedure: 
 
 1.  All medication dispensed at school must be approved by a student’s physician. 
 2.  A parent must bring the medication in the original container to the office.        
       Specific instructions are to be clearly written. 
 3.  All medication is kept in the school office and dispensed by office personnel only. 
 4.  Children are not to carry any kind of medication on their person, unless it is an 
inhaler or  

Epi pen for bee allergies. 
 5. By law, the school cannot administer non-prescription medication. This includes  
 cough drops, aspirin, cough syrup, etc. These should not be sent to school. 
 

Illness at School 
 
Should your child become ill at school, we will notify you or the person designated on the 
emergency card. Thus, it is important that you keep your emergency card up to date. 
 

Insurance 
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Despite all precautions, playground and classroom accidents do happen. The school does not 
provide  
medical insurance for students who may be injured while at school. A student insurance plan is 
available for a reasonable fee. Forms are available in the office. 

SCHOOL MEAL PROGRAMS 
 

Breakfast 
 

Breakfast is free of charge to all students. The breakfast will be served in the cafeteria or grade 
level designated area to your child between the hours of 8:05-8:40 am.  
 

Lunch 
 

Lunch is served daily for all students. A menu is sent home at the beginning of each month. 
Prices are subject to change. 
 

  Cost of lunch:  $2.50 
     $0.30 milk only 
 

Applications for free lunches are available in our office. There is a 10-day waiting period for 
applications to be processed. It is necessary to reapply each year. We encourage you to send a 
check to cover two weeks to a month of meals. This may be paid in the cafeteria any day before 
school starts. Our new computer system is equipped to facilitate this process. It also reduces 
the chance of lost lunch money. 
 

 
Snacks 
 

Students who bring snacks may eat them during recess while sitting on the bench. This is a safe 
practice and helps keep our campus clean. Healthy snacks such as fruit, crackers, and veggies 
are encouraged. Candy, gum, sodas, and hot Cheetos or any other kind of spicy snacks are not 
allowed. Please do not send beverages in glass containers.  
 

STUDENT SERVICES 
 

Library Books 
 

Students may check out library books during their regularly scheduled library time. Students 
must pay for lost or damaged books. Library privileges will be taken away until lost or damaged 
books are paid for or returned. At the end of the school year, report cards will be held until all 
books are returned or paid for.  
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Student Success Team 
 
 This team consists of: 
 Principal   Classroom Teacher    Parents 

Assistant Principal    
      
Children who demonstrate special needs may be referred to the school’s SST. A parent or any 
school staff member may make the referral. The team then meets with the parents to consider 
all the information and determine methods of meeting the child’s needs. Possible 
recommendations may include: modification of classroom instruction, extra help by one of the 
specialists, counseling, or a combination of these and other services. Throughout the process, 
we keep parents involved. 

 
School-Wide Positive Behavior Support  
 
We are a School-Wide Positive Behavior Support School. It is our goal, through this program, to 
promote positive social skills and attitudes throughout the school.  
 

Preschool 
 
A preschool program is available for children 3 years 9 months through 4 years. For information 
please call: full day preschool - 633-8227, half-day preschool - 633-3135. 
 

Kid Zone 
 
This program is housed on the Elkhorn campus and is available to students for a fee. The hours 
are: 
 7:00 - 8:35 a.m. and 3:15 - 6:00 p.m. Monday, Tuesday, Thursday and Friday and 1:40 - 6:00 
p.m. on Wednesday. For applications and information please call 633-2213. 

 

STUDENT RECOGNITION 
 

Student of the Month 
 
During the school year, teachers select one or more students to be honored each month for 
excellence in academics, citizenship, and/or effort in the classroom. Students are acknowledged 
at the Spirit Assembly and in the monthly parent newsletter and students receive a certificate.  
 

Awards Assembly 
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Students in grades 4, 5 and 6 are recognized at the end of each grading period for academic 
achievement, improvement, citizenship, and consistent attendance. An assembly is held in the 
cafeteria and families are invited to help celebrate their student’s excellence. Watch the 
monthly calendar for dates and times. 
 

Perfect Attendance  
Every trimester, students with perfect attendance (which includes no lates or tardies) will 
receive an invitation to a special luncheon.  Students will be recognized with lunch and an 
award.  Luncheons will be announced on the monthly calendar.  
 

Student Council 
 
Fourth, fifth, and sixth grade students serve as representatives and officers in an organized 
student council. This group holds elections in the fall and manages various school-wide 
activities. 

 

PARENT PARTICIPATION  

Parent Volunteers/Visitors 
 
If you would like to volunteer in your child’s' class please stop by the office to pick up a 
volunteer clearance form. No one will be allowed to volunteer if they have not been cleared 
through the district office. 
 
All volunteers/visitors must sign in at the office before entering any room. This is a safety 
precaution for the entire campus. A visitor’s badge is given to each person who signs in. All 
parent volunteers are asked to sign in daily. Parents are invited to visit classrooms. However, as 
a courtesy to the teacher, it is required that you arrange a time for your visit. In order to 
maintain an appropriate learning environment for all students, younger siblings are not allowed 
in classrooms during school hours.  
 

Parent / Teacher Group 
 
Elkhorn School has a very active parent organization that has raised significant funds for 
students and staff. There are many ways you can participate with this outstanding group of 
parents. Monthly meetings are listed in the newsletter. 
 

School Site Council 
 
The School Site Council (SSC) is an elected committee composed of parents and school 
personnel whose chief function is advisory. Its primary duties are: 
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 1.  To assist in establishing and strengthening communication between the school  
       and families in the school community. 
 2.  Assisting in interpreting school needs and programs to the community. 
 3.  Monitoring Categorical programs and funding that have been incorporated in        
 the School Plan. 
 

English Learners Advisory Council (ELAC) 
 
Parents are invited to attend monthly meetings to contribute ideas and learn how to get 
involved with their child’s education both at school and at home. The meetings are generally 
conducted in Spanish. Representatives to the District English Learners Advisory Council are 
elected each year. 

 
School Safety Committee  
 
Elkhorn has a safety committee that is made up of staff and parents or guardians.  This 
committee meets to discuss school safety issues.  Please look at school calendars for meeting 
dates.  

STUDENT BEHAVIOR EXPECTATIONS AND DISCIPLINE PLAN 
 

At Elkhorn School, every student shall be held to a high standard of behavior. The way one 
dresses, talks, and acts reflects upon oneself and the community. All staff members are 
responsible for monitoring the behavior of all students on our campus. We expect all students 
to accept personal responsibility for their actions. Elkhorn School practices the values of Trust, 
Respect, Responsibility, Family, and Caring. We implement the Positive Discipline approach and 
believe discipline provides an opportunity for learning. We teach problem solving skills to help 
our students take positive actions. We support students in developing pride in them and in 
their school.  
 

School-Wide/Classroom Rules 
 

1. Come on time and prepared 
2. Follow instructions and procedures 
3. Keep hands, feet, and objects to yourself 
4. No teasing, bullying, or put downs 
5. No foul language 

 

Student Acknowledgements 
 

1. Student of the Month/Spirit Assembly 
2. Certificates for Good Citizenship 
3. Certificates for Perfect Attendance 
4. Classroom recognition 
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Classroom Discipline Policy 

 

All classrooms adhere to the rules stated above. Each teacher posts the rules and develop 
specific procedures relating to their classroom.  Students are aware of the consequences when 
they choose not to follow these rules. Classroom procedures are also on file with the Principal.  
 

In addition to the five school rules, there are specific rules for certain areas of the school:  
 

Cafeteria Rules 
 

1. Walk calmly through the lunch line.  
2. Use good table manners. 
3. Talk softly to those near you.  
4. Clean up your eating area before being excused.  
5. Play outside, not inside.  

 
 

Playground Rules 
 

1. Be respectful of Yard Duty Supervisors. 

2. Show consideration for others. 
3. Play safely in designated areas.  
4. Use playground equipment appropriately. 
5. Eat snacks on the benches and dispose of trash correctly.  

 

Restroom Rules 
 
 

1. Use restrooms appropriately. 
2. Respect the personal privacy of others. 
3. Clean up after yourself.  

 
The restrooms are not a play area. Use them only to take care of your personal toileting needs. 
Leave the restrooms clean.  
 

Consequences for not following school rules: 

 
 1. Warning  

 2.  5 minute time-out 
 3.  10 minute time-out  

4.  Parent phone call   
 5.  20 minute in buddy room/Principal 
 

*Severe Clause 
  In a severe behavior situations the student is sent directly to the office 

 
Unacceptable Behavior (Severe)  and Consequences 
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Consequences of the following actions may include: community service, writing letters of 
apology, removal of student from school activities, and/or in-school suspension. 
 

1. Inappropriate attire; 
2. Habitual misbehavior; 
3. Gang-related behaviors; or  
4. Disrupting school activities. 

 

Repeated or more serious behaviors (as listed below) will result in the immediate referral to 
Administration and/or possible out-of-school suspension, police report or citation, expulsion 
from the school district.  
 

1. Assault/battery or Fighting; 
2. Possession of weapons (imitation or real); 
3. Chronic or blatant profanity/obscenity; 
4. Harassment, sexual or otherwise; 
5. Bullying; 
6. Irreparable property damage; 
7. Chronic theft; 
8. Possession or being under the influence of drugs or alcohol; or 
9. Extreme defiance of authority. 

 

Bus Ticket Policy for Elementary Schools 
First Ticket 
A. Ticket is sent home to parents. 
B. The bus driver may give student an assigned seat. 
C. Parent conference may be required. 
Second Ticket 
A. Ticket is sent home to parents. 
B. The bus driver will give student an assigned seat. 
C. Parent conference may be required. 
Third Ticket 
A. Ticket is sent home to parents. 
B. Bus riding privileges suspended for 3 days. 
C. Parent conference may be required. 
Fourth Ticket 
A. Ticket is sent home to parents. 
B. Bus riding privileges suspended for 5 days. 
C. Parent conference with school site administrator must take place prior to bus riding 

privileges being reinstated. 
D. Contract may be required. 
Fifth Ticket 
A. Ticket is sent home to parents. 
B. Bus riding privileges suspended for 5 days. 
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C. Parent conference with school site administrator must take place prior to bus riding 
privileges being reinstated. 

D. Contract required.  
Note: The Transportation Director reserves the right to suspend a student’s bus riding 
privileges at any time if the administration feels the student’s behavior is compromising 
the safe operation of the vehicle. 
 
When a student’s bus riding privilege is suspended, all district bussing is included in the 
suspension: 
1. Home to School 
2. Athletics 
3. Field trips 
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Hate Crime Policies and Procedures 

 
North Monterey Co USD | BP 5145.9 Students  Hate-Motivated Behavior  

 

In order to create a safe learning environment for all students, the Governing Board desires to 

protect the right of every student to be free from hate-motivated behavior and will promote 

harmonious relationships among students so as to enable them to gain a true understanding of the 

civil rights and social responsibilities of people in society. The district prohibits discriminatory 

behavior or statements that degrade an individual on the basis of his/her actual or perceived race, 

ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or 

religious beliefs or practices.  

The Superintendent or designee shall collaborate with regional programs and community 

organizations to promote safe environments for youth. These efforts shall be focused on 

providing an efficient use of district and community resources.  

The district shall provide age-appropriate instruction to help promote an 
understanding of and respect for human rights, diversity, and tolerance in a 
multicultural society and to provide strategies to manage conflicts constructively.  

 

Policy adopted: May 17, 2012 Moss Landing, California 
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