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SAN j()Sl"'I UNIFIED SCHOOL DISTRICY

This Service Agreement (*Agreement”) is made this ,1‘&51*&_ day of August 22018, between San Josd Unified School
District (“District”), and McArthur & Levin o ("Contractor”), a/an (Please choose one)

O Individual O) Partnership () Corporation BLLP OLLe OOthcr (Please specify):

1. SERVICES. Contraclor shall perform the following services ("Services"). (If a separate seope of services or proposal generatod
by the Districl or the Contractor is available, attach exhibit(s) and reference it here Please do not allach a separate contract.)

To represent, advise and counsel any and all aspects of the Dishict's education, labor and business concems
locusing on Special Education and Sludent Services during the 2018-2019 school year,

Please see altached Exhibit "A & B"

2. LOCATION. Work will be performed at the following: (e.g., District-wide or specific District siles - a list of siles may also ha
altached and referenced here)

3. COMPENSATION. District agrees to pay Contractor for Services as follows (check and complete one of the following):
Al the rate of $ per______, with the tolal amount not to exceed $ 200,000.00

In an amount not 1o exceed $ = . invoiced to the District in increments as Sorvicos are actually
completed.
In installments of each, for a tolal amount nol to exceed $

Payment shall be made for all undisputed amounts within thirly (30) days after the Contractor submits a detailed invoice (o the
District's Accounts Payable Department.

4. TERMITERMINATION The term of this Agreement shall commence on JULY 1, 2018 and shall continue through
JUNE 80, 2019 - The District may terminate this Agreement immediately for any reason at any time, by giving wrilten
nofice to the Contraclor. Such wrillen notice shall be sufficient to stop further performance of services by Contractor. In the event
of termination prior to the end of the term of this Agreement, Contractor shall invoice the District for any work performed and
documented exponses incurred prior and up to the date of termination, and shall promptly return any District property or records,
and any copies thereol, in its possession to the Districl. Termination shall not affect the rights and obligations of the Parties arising
prior to the effective date of terminalion.

INSURANCE. Contractor shall be responsible for any damage, loss or olher claim arising out of the performance of its servicos
under this Agreemenl. Contiactor shall carry the Insurance indicated below throughout the term of this Agrezement. The cerlificate
ol liabilily insurance must have San Jose Unified School Districl, 855 Lenzen Avenue, San Jose, CA 95126, as the Certificate
Holder and as additional insured.

S,‘l

Commercial General Liability Insurance Each Occurrence [ §3.000,000 ]
—{GenoralAggregate 174,000,000 _
Automobite Liability msurance Each Occurrence - Commercial vehicles $1,000,000
Injuryfone death - Personal vehicles |~ §15000
Injury/multiple death ) ~$30,000
S — . |Property damago SORIRSRIRE i 1 [
Professional Liability [Each Occurrence 4 %1,000,000
—[Genoral Aggregate "1 §2,000,000
Each Occurrence 4. $1000000 |
___IGeneral Aggregate P $1,000,000
_— I | Statutory limits _
—IEach Oceurrence " | §1,000000
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SANJ(’)SI'?, UNIFIED SCHOOL DISTRICT

Acceptability of Insurers
Insurance is to be placed with insurers with a current AM. Best's rating of no less than AV, unless olherwise acceptable o the

District.

Subcontractors
Sontractor shall require its Subcontiactors and any Sub-subcontractors to take oul and maintain similar public fiability insurance

and property damage insurance, and any olher msurance required of Contractor under this Agreement, in company or companies
lawfully authorized to do business in California as admilled caniers, in like amounts and scope of coverage as that required of
Conlractor herounder

TAXES; INDEPENDENT CONTRACTOR STATUS. District shall not withhold or set aside income lax, Federal Insurance
Contribulions Acl Tax, Unemployment Insurance, Disabilily Insurance, or any other Federal or State funds whatsoever. It shall be
the sole responsibility of the Contractor to account for all of lhe above and Contractor agraes to hold District harmless from all habilily
for these taxes, While engaged in carrying out the Services Contractor is and shall be an Independent Contractor, and not an Officer,
Employee, Agent, Parlner, or joint venture of the District.

COMPLIANCE WITH APPLICABLE LAW. In performing services under this Agreement, Contractor shall comply with all applicable
law, including but not fimited to Education Code Seclions 45125.1 and 49406, Conlractor must complete and sign the Gontractor
Certification attached as Exhibil A. 1l shall be the sole responsibility of Contractor to oblain any needed business licenses,
cerificates, permits to conduct business to meet the terms of this Agreement,

WORK PRODUCT. District is the owner of and enfitied (o exclusive possession of all records, documents, graphs, photographic or
other reproductions of any kind ("Work Product’) praduced as part of or resulling from this Agreement, and all rights in such Work
Product, and no uses thereof except in Contractor's performiance of the Services will be permitted except by express wrilten
permission of the District. Contractor acknowledges thal this Agreement and its work hereunder, including the Work Product, may
be subject to disclosure to the public. With respect to records in the District's or Conlractor's possession that may be prolected from
disclosure by applicable faw, Contraclor agrees to abide by such law

INDEMNIFICATION. Contractor shalt defend, indemnily, and hold harmless the District and its agents, employees, Board of
Education, and members of the Board of Education, from and against claims, damages, losses, and expenses (including, but not
limiled lo attorey's fees and costs including fees of consultants) arising out of or resulting from peiformance of this Agreement
including, but not limited to, the Contractor's use of the sites listed herein; the Contractor's complation of its duties under this
Agreement; injury to or death of persons or damage to property or delay or damage to the District, its agents, employees, Board of
Education, members of the Board of Educalion, for any act, omission, negligence, or willful misconduct of the Contractor or ils
respactive agents, subcontractors, employees, material or equipment suppliers, invitees, or licensees, Such obligation shall not be
sonstiued to negate, abridge, or reduce other rights or obligations of indemnity, which would otherwise exist as to a parly, person,
or District described in this paragraph.,

STATEMENT OF COMPLIANCE. Conlractor has, unless exempled, complied with the Pupil Records Rider for Digital Records
Storage or Digilal Educational Software contract requirements (Education Code §49073.1, “Pupil Records”).

ENTIRE AGREEMENT; AMENDMENT. This conslitutes the entire Agreement between the District and Contractor supersedes
any and all other Agreements, either oral or in wiiling, betwaen the parties hereto wilh respect to the subject matter heroof, and no
other agreement, stalement or promise relating to the subject matter of this Agreement which is not contained herein shall be valid
or binding.  This Agreoment may only be amended in wriling execuled by bolh parties and approved by the District's Board of
Education. This Agreement consists of:

11.1 Service Agreement

11.2 Exhibit A -~ Contractor Cerlification

11.3 Pupil Records Rider for Digital Educational Seftware Conlracts. Required() YES(E) NO
(Refoer lo Section 10; Statement of Compliance)

NO ASSIGNMENT. This Agreemant may not be assigned by the Contractor, nor any part of the services hereunder subcontracted,
wilhout the exprass wriitten permission of the District,



13.
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SAN JOSIE UNIFIED SCHOOI, DISTRICT

SEVERABILITY. In the event that any provision of this Agreement is held invalid or unenforceable by a court of competent
jurisdiction, no other provision of this Agreament will be affected by such holding, and all of the remaining provisions of this
Agreement will continue in full force and effect, unless to do so would invalidate the intent of the parlies in entering into this
Agreement

INFORMATION R('(:ARDING CONTRACTOR
\/Q; 1{ \(\A\LQ‘J YENEl Aduress: C’ _L(: (@, e o'\/\c(L W&{(LQ f/p(//u,

‘\ Jf WL _(_(’!;_&2,?‘ ] ‘(Q (m Qmﬁn*s (K B
oo OKJU D3I roosmier U INEETE 7338 i SO0

Contact Name:

Address:

- GOVERNING LAW; VENUE. This Agreement shall be governed under the laws of the State of California. Any action to enforce

the terms of this Agreement shall be brought in the appropriate court having jurisdiction over matlers arising in Santa Clara
County, Galifornia,

. ATTORNEY'S FEES. If any action al law or equily is brought to enforce or interpret the provisions of this Agreement, the prevailing

parly shall be entitled to reasonable altorney's (ees in addilion to any other relief to which such party may be entitlod.

BOARD APPROVAL REQUIRED. This Agreement shall not be a valid and binding obligation of the District, and Conlractor shalf
not be entitled to payment for services rendered, unless and until executed by both parties and approved by the District's Board of
Education.

Executed by the parties at San José, California, on the day and year indicated below,

San José Unified School District Contractor
Date: e e Dale:
Signature: e Signature;
Print Name: FLORENCF EE‘LG - o Print Name:
Title, Dcre(‘lou _Busmc*:s Suppnrt vawcs Title:

'Fedaral Code of Regulations sections 6041 and 6209 re (quire non-corporate reciplonts of $600.00 or moro to furnish their taxpayer identification number to
the payer. The ragulations afso provide that a panalty imay be imposed for failuro to furnish the taxpayer idontification numbor. In order (o comply with theso
fequiations, the District requires Contractor's fedeoral tax identification number or Social Security number, whichever is applicable.
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SAN )(‘)S’l'"‘, UNIFTED SCHOOL DISTRICY

YEXHIBIT A”
CONTRACTOR CERTIFICATION
Fingerprint and Background Certification

Business enlities entering into a Service Agreement with the Districl shall comply with Education Code seclions 45125.1. Such
enities are responsible for ensuring full compliance with the law and should therefore review all applicable statutes and regulations,

One of the two boxes helow must bo checked, with the corresponding cerlification provided, and this form altached (o the Servico

Agrecment: Vi )N >
w L L{[_} _! m..“v}(__ 1\ (:{ [_1 UL am (an authorized representative offdoing business as)

e (Name of Contractor) and hereby certify that Contractor have
Conducted the required criminal hackground check(s) of all persons who will be providing services to the San José Unifiod
sSchool District on behall of this business Distiict, and that none of those persons have been reported by the Department
of Justice ("DOJ") as having been convicted of a serious or violent felony as specified in Penal Code Sections 667.5
and/or 1192.7(c). 1 undersland that this Certificate is nol to be signed and submitted unlil | have received cloarance from
DOJ regarding those persons named. | have-also atlachad hereto and incorporated herein is a list of the names of the
employaes of t?() undagsigned who will be providing services to San José Unified School District and who may come in
contact with pupily’ 1 agree to keep this list current and to nolify San José Unified School District of any additions/deletions

as they occur, / —
/
Signature 1

/y - T~ Date v_:j// ‘;?.1 [ _\ o

v |
/
O Arrange o have a District emp) \lee wham the DOJ has ascertained has nol been convicted of a vialent or serious felony,
continually monitor and supervise the Contractor,

District Representative’s Name & Tille =
Signalure __

_Date

Megan's Lam/ (Sex/Oﬁ nde/;). | have verified and will continue to verify that the employees of the Contractor and the
Subcontractor(s) undlar Yis agrgemént are notJisted on California’s ‘Megan's Law" Website (intip //www v paansiaw.ca gov/).

e Dalo r@ 15 4

Tuberculosis Certification. and the Contractor Parties shall at all times comply with the tuberctlosis cerfification
requirements as set forth below. Spacifically, by checking the applicable boxes below, Contractor hereby represents and warrants
to District the following:

Signature

@ Contractor and/or Contractor Parties will not be present on a District school site and will nol have contact with Dislrict
students during the term of this Agroement,

O The following Contractor and/or Contractor Partios shall or may be on a District school site and have contact with Dislricl
students during the term of this Agraement and, at no cost to District, they have received a tuberculosis test that complies
with the requirements of California Education Code Section 49406,

Contraclor shall maintain on file the certificates showing that the Contractor Parties were examined and found free from aclive
tuberculosis. These forms shall be regularly maintained and updated by Contractor and shall be available to District upon request
or audit.

Contractor further agrees and acknowledges that all new personnel hired after the effective data of this Agreement are subject lo
the tuberculosis cerlification requirements and shall be prohibiled from having any contact with District students until the luberculosis
cerlilication requirements have been salisfied and District determines whether any such contact is pormissible.

I declare under penalty ¢f perjyty ugfder the 1aws of the State of California that the foregoing is true and corract,

Signature w4 .
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X s José
" Unilied
School District

Case Management & Billing Standards for 2018-2019

EXHIBIT B

LEGAL MATTER INTAKE AND ASSESSMENT

The District and District legal counsel share responsibility for developing effective and sound
approaches to District legal matiers. Approaches to District fegal matiers should be developed in
atimely manner, District legal counsels are to address the activitics necessary o defend, resolve,
oraddress a District legal matter as soon as possible,

Itis the District’s policy that all cases and legal matters should be assessed as soon as possible for
the purpose of determining potential liability, vesponse, resolution and potential legal expenses.
On cases or legal matters forwhich the District has liability, itis the District's coal to resolve those
matters as expeditionsly and economically as possible. On cases that do not appear to involye
District lability, itis the District’s goal that District legal counsel maintains a thorough and firm
defense to same.,

The Districtand Distriet legal counsel shall jointly agree on the approach o a case or legal matter,
including the steps necessary 10 bring it 1o an appropriate resolution. All strategies, approaches,
handtling, and resolution ol cases and legal matters shall be subject to approval ol the District’s
Governing Board or designee in accordance with applicable laws and District policy and
procedure. I Distict legal counsel is requested to be involved in settlement negotiations,
settfement authority must be obtained from the District’s Governing Board or designee in
comphiance with applicable Laws and District policy and procedure.

STAFFING REQUIREMENTS
Stafling of Distriet eases or legal matters shall be as follows:

o District Iegal counsel shall designate one partner level altorney (o the district, who shall
have primary responsibility for cach District case or legal matier Jor which fegal services
are requested.,

¢ Unless otherwise authorized by District, District legal counsel may designate a maximum
ol one associate-level attorney and one parategal in addition (o the pactner tevel attorney
to waork on a District case or legal matter for which legal services are requested. Tn limited
circumstances, District Jegal counsel may involve more than this number of atlorneys
without prior approval from Distict il necessary to meet District established deadlines.

Fhe partner assigned to a District legal matter shall be vesponsible for enswring that the matter is
stalted in the most efficient and cost-clfective manner, Duplication ol effor amongst attorneys

and paralegals is (o be avorded.

In order to achieve the best level of efficiency and value, the roles and responsibilities of District
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EXHIBIT B

legal counsel staff members should be clearly defined and appropriate to cach individoal's
gualilications. level of experience and billing vate. District legal counsel should delegale work to
subordinates  wherever  possible 1o achieve  efficiency  and  cost-effectiveness  without
compromising quality.

District Tegal connsel shall make every effort to have the same attorneys and stalf working on a
case o legal matter through to its conelusion.

HOURLY PROFESSIONAL RATES

artiner | Sharcholders ! Senior Counsel / Of Counsel . $225.00 per hour
$200.00

Assaciate per hour

$145.00

Parategal | Lavw Clerk per-hour

Consultant . per hour

REPORTING REQUIREMIENTS
A. Reporting Requirements for Routine and Advisory Maiters

Unless otherwise requested it is nat necessary 1o provide the District with formal reports
such as acknowledgment letters or imtial evaluations for legal work performed on day-to-
day legal matters, such as one-time legal questions or advisory work, or work performed
under general legal advice matter identifiers that do not swarrant a separate matter identifier.
For day-to-day advisory matters, counsel shall keep the appropriate District administrator
informed of the progress and resolution of the matter, and provide such information (o the
District in writing where appropriate.

B. Reporting Requirements for Formal Litigation

The following reporting requirements shall apply: at a minimum, District legal connsel are
o provide written reports to the District as follows: (1) o acknowledge case or matter
referrals (2) to provide an initial evaluation of the case: (3) 10 report to the District regarding
stgnificant developments in @ case; and (4) 1o provide budget status information
(anticipated v, actual).

Page 2 of 10



EXHIBIT B
Acknowledgment of Case Referral

Once the District refers a case (o connsel, District legal counsel should send a leticl
to the District acknowledging sueh referval, The Teter should also advise the
District as 10 the manner in which the case is 10 be stalted meluding the specilic
personnel who will be staffing the matter. Any matters of immediate concern to (he
District, or information that may result in carly resolution of a case or matter should
also be addressed in the acknowledgment letier,

Initial Case Evaluation

District legal counsel shall provide the Districtwith an initial case evaluation within
thirty (30 days of referral from the Distvict unless otherwise ¢ greed upon with the
appropriate District admimistrator, In providing the initial evaluation. District legal
counsel should send an initial report and/or hold a conference call with the
appropriate: District administrator and provide the following information to the
District:

a. A preliminary evaluation of liability and damages and a brief discussion of the
legal issues presented, including a summary of claims presented, where
appropriate,

b. A Litigation Plan providing the following:

L Identity cach significant activity District legal counsel proposes to initiate:
¢.g. investigation, motions, discovery, legal research, ele. ..

2. Identify discovery and motions that have been, or are likely to be, initiated
by other parties;

J. Estimate of the completion date for cach activity:

4. The estimated cost of each activity.

5. The total estimated cost of the District legal matter.

6. Discussion of the potential for carly disposition of the case or legal mattey
by setdement and recommendations with respeet to arbitration, mediation
or direct settlement negotiations,

7. Discussion of when dispositive motions such as motions to dismiss or
motions for summary  judgment may be appropriate and the potential
sticeess ol dispositive motions prior (o, or alter, the commencement of

discovery. IE this information is unknown at the time of this report, this
discussion will be presented prior to the filing of any dispositive motion,
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EXHIBIT B

8. Anestimate of the probable trial or administrati ve hearing date,

District legal connsel shall adapt the above requirements as appropriate to the type of
matter involved, such as for an administratve heaving, board hearne, arievance arbitration,
or special education complaint. In the event ol there being a queston as to the need for or
the format or content of @ Litigation Plan or similar document in a aiven matter, District
counsel shall consult with and come 10 an agreement with (he appropriate District
administrator regarding same.

3. Signilicant Case Developments

District Tegal counsels are required to report to the District regarding case status and
developments including without Himitation significant case developments. District legal
counsel will communicate with and appraise the Distiict as soon as practicable when
significant case developments occur including without limitation the following:

a.

The fiting of supplemental or amended claims (e.g., (ot claims, amended
grievances, unfair practice charges);

Settlement communications;

Deposition summaries;,

Pre-trial yeports;

Lxpert reports,

Scttlement options:

[ispositive motions;

Updated evaluations ol hability and damages;

Updated Litigation Plans: and

Frial - Reports. Unless otherwise agreed (0 with the  appropriate  District
administrator, sixty (60) days before the scheduled trial date District legal counsel
will submttareport to the Distriet detailing the issues, the evidence and an analysis
of same, along with any other information requested by the District in the report
Revised budgets as necessary

4, Case Documents

I'he District should be copied on the following documents, where applicable:
o Orders of Dismissal
e Final Judgments
e Motion papers

District Tegal counsel shall promptly provide the District with copies of any and all documents in
counsel’s file regarding a District case upon request for such documents by the District.
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EXHIBIT B
BILLING
Billing Procedures and Frequency of Billing

Bills for lepal serviees shall be submitied on a monthly basis. SJUSD reserves the righi to
add up to a two percent (2%) penalty to any Law Firm for not submitting bills tor legal
serviees on a mouthly basis. Special billing arrangements may be agreed (o certain cases or
matters subject 1o prior writlen approval from the Districts” Direetor,

District Iegal counsel will submit bills for legal services, inclusive of detailed billing and a
summary sheet of all billings, by eleetronic means to the Divector of Business Support Services
only, with the exception that any law firm working with Human Resources will send the detailed
bill direetly to Human Resources Director’s secretary hy eleclionic means, with only the summary
sheet ol all billings. All such billing shall be in a PDF Tormat capable of being opened, read, and
processed by the District’s computer system and software,

Formaiting District Iegal counsel submitting bills for legal services must comply with the
following format requircments:

Heading The first page of the bill must state (11 legal counsel’s RS identificr number: (2) case,
matter identifier information or code of service; (3) whenever possible, the namie of (he primary
SIUSD employee who requested service being billed [or; and (1) District purchase order number.

Body The body of the bill must include daily entries showing (1) the date (he work was performed:
(2) the inttials of the person performing the work or providing the service: (3) a deseription of (he
work performed (single activities); and (4) the actual time spent on the acliy (ty, broken down to
tenths (. 10) of an hour,

Closing Summary The closing summary of the bill must include: (1) the full name of cach
attorney/paralegal who worked on the case or madter in the billing period; (2) the status of cach
such timekeeper (e, partner, associate, paralegal); (3) the howrly rate of cuch timekeeper; and (4)
the total hours and (otal amount charged for cach timekeeper during (he billing period.

Charges for Services

1. Time Charges All charges for services by attorneys and paralegals must be itemized based
upon the actual time spent and broken down in one-tenth (. 10) hour increments.

2. Block Entries “Blocked™ or grouped entries for activitics are permitted. Time spent on each
activity shall be separately ttemized it over one (1) hour tatal for a single day.

3. Aclivity Deseriptions Descriptions of activities performed on a legal matter should inform the
Districts™ Director ol the nature, purpose and/or subject of the work performed and the specific
activity or project to which it relates. Activity descriptions should not be overly lengthy or
technical and the use of legal jargon is discouraged.
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EXHIBIT B

4. Compensation District legal counsel must obtain prior written consent from the Districts’
Director and the Governing Board prior fo implementing any increase in billing rates or other
legal services costs appearing on bills.

S0 In-Fiem Conferences Unless otherwise agreed upon by the District, time will be bitlable for
in-firm conferences on a District case or matter.

Multiple Attendees Unless otherwise agreed, District legal counsel should consult with (he
District where it is anticipated that more than one altormney’s attendance is required at (rial,
courtappearances, meetings, depositions, witness interviews, inspections and other functions.

G.

=

7. Depositions District legal counsel should consult with the Districts”™ Director belore initiating
and attending  depositions other than that of the plaintiff(s), Key witnesses, and other
deposttions alveady agreed upon in the inital Litigation Plan or supplement thereto, District
legal counsel shall advise the District of upcoming depositions initiated by other parties that
counsel plans to attend.

8. Legal Research District legal counsel should consult with the District before undertaking a
legal research projectinvolving substantial expenditure of time (greater than two hours).

[}

e

Motions District legal counsel should consult with the appropriate District administrator
before drafting or filing any motions not previously identified and approved in the initial
Litigation Plan or supplement therelo,

.

1. Revising Standardized Forms and Pleadings Only the actual time spent in personalizing
standardized pleadings, documents, or discovery responses or requests to the ease at hand
should be billed, vather than the time originally spent drafting such standard language.

L1, Clerical, Scervetavial or Administrative work is not billuble to the District. Examples
include, but are not limited to: receipt and distribution of mail, new file set up, maintenance of
office and attorney calendars, transeription, copying, posting, faxing, c-matling, inserting
documents into and retrieving documents from the file, maintaining order in the file, stamping
documents, updating databases, Bates-stamping, tabbing sub-files and assembling materials.

12, Travel Time

I Local Travel Unless athenwise agreed to, travel (o and from District legal counsel offices
Lo San Jose Unified School District Office, is not retmbursable or billable.

e Automobile Travel The District will pay the carrent IRS mileage vate for personal
autonmobile bavel starting from the Distriet Office, not including travel (o or from

the Distriet Office,

2. Long Distance Travel The Distiict will only reimburse pre-approved long-distance travel
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EXHIBIT B

expenses al the rates authorized for District personnel generally (per diems, caps on
meal/hotel expenses, ete... ). Time billed for long distance travel shall be limited to actual
time spent traveling only. “Round the clock™ billing for time spent on long distance
travel will not be permitied.

o Air Travel Disirict legal counsel will consult with the appropriate District
administrator prior (o making arangements for air ravel . Only econoimy or coach
airfare rates will be reimbursed. Air travel anangements should be made as carly
as possible to avoid unnecessary cost. The District will not pay for service fees
charged by travel agents.

A Time Spent On Other Matters While Traveling, The District will not pay for travel
time spent billed on other matters while District counsel is trayeling.

13. Deposition Transcript Summary Deposition transcript summaries should not be prepared
without prior consultation with the appropriate District administiator.,

14, Kxpert Witnesses/Outside Consultant/Professional Services Fees. Fees for expert witnesses
or other outside consultants or professional services, or outside vendors are subject to prior,
written authorization by the appropriate District administrator and will not be reimbursed
absent such authorization. The authorization shall specifically state whether District legal
counsel will initially pay for expert witness or other outside consultant costs and seck
reimbursement for same in their regular billings o the District, or whether the District shall be
billed for and pay for the expert witness or outside consultant costs directly.

REVIEW OF BILLING AND FILE MATERIALS

The District reserves the right o review all charges for services and disbursements pertaining (o a

District matter or case, includhng without limitation, all charges paid by District legal counsel with
respect 1o same, The District reserves the right to conduct on-site audits and Lo review District
legal counsel’s files and/or bills, consistent with District legal counsel's ethical obligations. The
on-site audits and reviews will be completed in a manner that will not compromise the attorney'-
client or work product protection accorded material in the Districts or any other egal counsel
client file or communications by and between District legal counsel and the District, District legal
counsel agrees to comply with all reasonable requests for information and documents

MISCELLANEOUS

Media Communication Policy

Itis the DistrictUs policy that all communications with the media regarding a District fegal matier
shall be controlled by and subject to the prior authorization of the District. District legal counsel
are not to respond to any media inquiry involving a District legal matter without obtaming prior

authorization tor same from the Districts” Director. Anthorization for District legal counsel (o
vespond to media inquiries or discuss a District legal matter with the media shall only be given
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EXHIBIT B

when such communications are in the District’s best intevests and require the services of District
legal counsel because the communication involves a legal matter. Al District legal counsel
communications with the media shall be done in an honest and ethical manner and in Keeping with
the rules of prolessional conduct.

The Districtand its and affiliates and employcees should not be named in any journal article, firm
newsletter, video, presentation or other type o communication of o professional, promotional or
educational nature without the District’s express written pernission.

AL mediainquiries or reguests for permission should be referred to the District’s Assistant
Superintendent, Educational Accountability and Community Development, and the dppropriate
District Director.

Confidential Distriet Information

During the comse of providing legal services to the Distriet, District legal counsel may haye access
to confidential information including without limitation cmployee records, student records. and/or
information that is privileged and confidential by Taw. 1tis expected that District legal counsel
will comply with all legal requirements governing the privacy and conlidenuality of such
mformation including without limitation all State and Federal constitutional privacy protections
and applicable statutes regulations, and court decisions.

The District expects its legal counsel (o respect the confidentiality and privacy of information
pertaining (o the District’s operations, employees, and students as required and permitted by law,
and not to disclose any such information (o outside partics without obtaining prior approval from
the District or unless required to do so by subpoena another legal process. District legal counsel
must notify the Districts™ Director as soon as possible upon receipt of any such subpoena or other
legal process requirmg such disclosure,

REIMBURSABLIE AND NON-REIMBURSABLE INTERNAL EXPENSES
Ihe District will retmburse District’s legal counsel’s internal expenses as follows:

Photocopying With prior approval, the District will reimburse in-house photocopying costs al the
actual cost to the firmy, up to a maximum ol ten cents ($0.10) per page. In caleulating actual cost,
seerelarial time is not o be considered. The Distriet may request the documentation supporting a
firm’s requested rate per page.

Postage The District will reimburse for postage at face value.

Delivery/Express/Overnight Mail Services The use of expedited delivery services is discouraged

and will only be reimbursed if its use is necessary o the handling of a District legal matter. Prior
approval of the districts”™ Director is required.
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CXHIBIT B

Computer Assisted Research. The District will not pay for compuler assisted rescarch unless it
results in cost savings Lo the district such as Westlaw, Lexis, Dralog, Information/America and
other for-fee computer rescarch databases and Internet access, and unless the District gives prior
approval forany charge that will exceed $300 in a one month period on a partieular mater,

Court Reporters Court reporter costs are reimbursable only when pre-approved by the districts’
Director,

Overtime The District will not pay for clerical administrati ve overtime charges. These charges are
considered part of District legal counsel's overhead.
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EXHIBIT B

By signing below, Teertity that 1 have read the Case Management & Billing Standards provided
by San Jose Unified School District,

The firm will comply with all the Standards.
Please return this document with the signed service agreement,

Thank you for your cooperation.

I'irm Name; McArthur, &1 evin / )
( />/1 5 )
Signature: : L’( e W de A —

Print Name: » {} V4 ﬁ\_\/(__ “\i {/lh' {“ At )

Date: \\) {" j /‘\ § /

This document is intended to establish the Case Management and Billing Standards for partics
providing legal services 1o the San Jose Unified School District (*District™). The District expects
its legal counsel to provide it with high quality, cost-effective, and ethical lepal serviees in
accordance with these Standards,

In providing legal advice to the District, legal counsel will take into account the District’s
educational mission and poals and the best interests of the salety, well-being, and cducational
needs ol its students,  Providing legal advice -in the dynamic and fast-changing education
environment involves a varicty of arcas including, but not limited to, general legal consultation
and advisory services, compliance with applicable laws including the California Constitution,
[iducation Code and Title V of the California Code of Regulations, student issucs, special
cducation, personnel issues, collective bargaining, property issues including acquisition and
disposal, business issues, school construction, compliance with the Brown Act and public entity
law generally. 1t is expeeted that District legal counsel will be trained in and have expertise in
these arcas for which they provide services to the District and apply these Standards in providing
the District with the best legal serviees possible 1o meet the needs of its students.

District legal counsel fees and expenses should accurately reflect the cost of the work neeessary 1o
defend, resolve or address District legal matters, whether within the context of day-to-day District
operations or ina formalized dispute resolution setting, The District will pay only the reasonable
and necessary fees and expenses incurred by legal counsel in accordance with these Standards,

Questions regarding these Standards should be direeted to the office of the District’s Director of
IBusiness Support Services,
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