
BP 0415 CSBA Sample (New policy) 
Board Policy 
  

Philosophy, Goals, Objectives, and Comprehensive Plans                       BP 0415(a) 

  

EQUITY 

  

  

The Governing Board believes that the diversity that exists among the district's community of 

students, staff, parents/guardians, and community members is integral to the district's vision, 

mission, and goals. Addressing the needs of the most marginalized learners requires recognition 

of the inherent value of diversity and acknowledgement that educational excellence requires a 

commitment to equity in the opportunities provided to students and the resulting outcomes. 

  
(cf. 0000 - Vision) 

(cf. 0100 - Philosophy) 

(cf. 0200 - Goals for the School District) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

  

In order to eradicate institutional bias of any kind, including implicit or unintentional biases and 

prejudices that affect student achievement, and to eliminate disparities in educational outcomes 

for students from historically underserved and underrepresented populations, the district shall 

proactively identify class and cultural biases as well as practices, policies, and institutional barriers 

that negatively influence student learning, perpetuate achievement gaps, and impede equal access 

to opportunities for all students. 

  

The Board shall make decisions with a deliberate awareness of impediments to learning faced by 

students of color and/or diverse cultural, linguistic, or socio-economic backgrounds. To ensure 

that equity is the intentional result of district decisions, the Board shall consider whether its 

decisions address the needs of students from racial, ethnic, and indigent communities and remedy 

the inequities that such communities experienced in the context of a history of exclusion, 

discrimination, and segregation. Board decisions shall not rely on biased or stereotypical 

assumptions about any particular group of students. 

   

  
(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6174 - Education for English Learners) 

(cf. 6175 - Migrant Education Program) 

(cf. 9000 - Role of the Board) 

(cf. 9310 - Board Policies) 

  

The Board and the Superintendent or designee shall develop and implement policies and strategies 

to promote equity in district programs and activities, through measures such as the following: 

  



1.     Routinely assessing student needs based on data disaggregated by race, ethnicity, and socio-

economic and cultural backgrounds in order to enable equity-focused policy, planning, and 

resource development decisions 

  
(cf. 0400 - Comprehensive Plans) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 6162.5 - Student Assessment) 

  

  

2.     Analyzing expenditures and allocating financial and human resources in a manner that 

provides all students with equitable access to district programs, support services, and opportunities 

for success and promotes equity and inclusion in the district. Such resources include access to 

high-quality administrators, teachers, and other school personnel; funding; technology, equipment, 

textbooks, and other instructional materials; facilities; and community resources or partnerships. 

  
(cf. 0440 - District Technology Plan) 

(cf. 3100 - Budget) 

(cf. 4113 - Assignment) 

(cf. 7110 - Facilities Master Plan) 

  

3.     Enabling and encouraging students to enroll in, participate in, and complete curricular and 

extracurricular courses, advanced college preparation programs, and other student activities 

  
(cf. 6141.4 - International Baccalaureate Program) 

(cf. 6141.5 - Advanced Placement) 

(cf. 6143 - Courses of Study) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6152.1 - Placement in Mathematics Courses) 

  

  

4.     Building a positive school climate that promotes student engagement, safety, and academic 

and other supports for students 

  
(cf. 5137 - Positive School Climate) 

  

5.     Adopting curriculum and instructional materials that accurately reflect the diversity among 

student groups 

  
(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

  

6.     Providing and/or collaborating with local agencies and community groups to ensure the 

availability of necessary support services for students in need 

  
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 

(cf. 6179 - Supplemental Instruction) 

  



7.     Promoting the employment and retention of a diverse staff that reflects the student 

demographics of the community 

  

8.     Providing district staff with ongoing, researched-based, professional learning and 

professional development on culturally responsive instructional practices 

  
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

  

9.     Conducting program evaluations that focus on equity and address the academic outcomes and 

performance of all students on all indicators 

  
(cf. 0500 - Accountability) 

  

The Board shall regularly monitor the intent and impact of district policies and decisions in order 

to safeguard against disproportionate or unintentional impact on access to district programs and 

achievement goals for specific student populations in need of services. 

  

  

  

  
Legal Reference: 

EDUCATION CODE 

200-262.4 Educational equity 

52077  Local control and accountability plan 

60040  Selection of instructional materials 

GOVERNMENT CODE 

11000  Definitions 

11135  Nondiscrimination in programs or activities funded by state 

PENAL CODE 

422.55  Definition of hate crime 

422.6  Interference with constitutional right or privilege 

CODE OF REGULATIONS, TITLE 5 

4900-4965  Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1400-1482  Individuals with Disabilities in Education Act 

1681-1688  Discrimination based on sex or blindness, Title IX 

2301-2415  Carl D. Perkins Vocational and Applied Technology Act 

6311  State plans 

6312  Local education agency plans 

UNITED STATES CODE, TITLE 29 

794  Section 504 of the Rehabilitation Act of 1973 

UNITED STATES CODE, TITLE 42 

2000d-2000d-7  Title VI, Civil Rights Act of 1964 

2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 

2000h-2000h-6  Title IX 

12101-12213  Americans with Disabilities Act 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.101-35.190  Americans with Disabilities Act 

36.303  Auxiliary aids and services 

CODE OF FEDERAL REGULATIONS, TITLE 34 



100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 

104.1-104.39  Section 504 of the Rehabilitation Act of 1973 

106.1-106.61  Discrimination on the basis of sex, effectuating Title IX 

  

Management Resources: 

CSBA PUBLICATIONS 

Meeting California's Challenge:  Access, Opportunity, and Achievement:  Key Ingredients for Student Success, 2017 

The School Board Role in Creating the Conditions for Student Achievement, 2017 

African-American Students in Focus:  Closing Opportunity and Achievement Gaps for African-American Students, 

2016 

African-American Students in Focus:  Demographics and Achievement of California's African-American Students, 

2016 

Latino Students in California's K-12 Public Schools, 2016 

Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, 2016 

Climate for Achievement Governance Brief Series, 2015 

Math Misplacement, 2015 

                                                                                                                  
Management Resources:  (continued) 

CENTER FOR URBAN EDUCATION PUBLICATIONS 

Protocol for Assessing Equity-Mindedness in State Policy, 2017 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

Center for Urban Education:  https://cue.usc.edu 

Safe Schools Coalition:  http://www.casafeschools.org 

  



BP 0420.42 Campbell Union ESD 
Board Policy 
Charter School Renewal 

  

BP 0420.42 

Philosophy, Goals, Objectives and Comprehensive Plans 

  

  

The Governing Board believes that the ongoing operation of a charter school established within 

the district should be dependent on the school's effectiveness in achieving its mission and goals 

for student learning and other student outcomes. Whenever a charter school submits a petition 

for renewal of its charter, the Board shall review the petition thoroughly and in a in a thorough 

and timely manner. The Board shall consider renewal petitions only of charters originally 

authorized by the Board itself or by the State Board of Education on appeal after initial denial by 

the Board. 

 

  

District dependent conversion charters, approved after July 1, 2005 are operated and regulated by 

district Board policy and Education Code. 

  

(cf. 0420.4 - Charter School Authorization) 

(cf. 0420.41 - Charter School Oversight) 

(cf. 0420.43 - Charter School Revocation) 

(cf. 0500 - Accountability) 

  

No charter school that submits a renewal petition on or after July 1, 2019 shall be operated as, or 

be operated by, a for-profit corporation, a for-profit educational management organization, or a 

for-profit charter management organization.  (Education Code 47604) 

 

 The Board recommends that a charter school submit its petition for renewal to the Board 

sufficiently early before the expiration of the term of the charter to allow the Board's deliberations 

and decision on the renewal petition to be completed with minimal disruption to the charter 

school's educational program in the renewal year. 

 

Each renewal granted by the Board shall be for a period of five years.  (Education Code 47607) 

 

A charter school seeking renewal of its charter is encouraged to submit a petition for renewal to 

the Board sufficiently early before the term of the charter is due to expire. 

  



The signature requirement applicable to new charter petitions shall not be applicable to petitions 

for renewal.  (5 CCR 11966.4) 

  

The petition for renewal shall include a reasonably comprehensive description of how the charter 

school has met all new charter school requirements enacted into law after the charter was 

originally granted or last renewed.  The petition also shall include documentation that the charter 

school meets at least one of the criteria for academic performance specified in Education Code 

47607(b), as listed in item #5 in the section "Criteria for Granting or Denying Renewal" below.  

(Education Code 47607; 5 CCR 11966.4) 

  

The Board shall not grant a renewal until at least 30 days after the charter school submits such 

documentation of its academic performance.  (Education Code 47607) 

Renewals shall be governed by the same standards and criteria that apply to new charter petitions 

as set forth in Educationexcept that the signature requirement for new petitions is not applicable 

to petitions for renewal.  

 

Criteria for Granting or Denying Renewal 

  

Renewals shall be governed by the same standards and criteria that apply to new charter petitions 

as set forth in Education Code 47605, except that the signature requirement for new petitions is 

not applicable to petitions for renewal.  ((Education Code 47607; 5 CCR 11966.4).  When 

considering a petition for renewal, the Board shall consider the past performance of the charter 

school's academics, finances, and operations in evaluating the likelihood of future success, along 

with plans for improvement, if any.  (Education Code 47607; 5 CCR 11966.4) 

 

The petition for renewal shall include a reasonably comprehensive description of how the charter 

school has met all new charter school requirements enacted into law after the charter was 

originally granted or last renewed.  (Education Code 47607; 5 CCR 11966.4) 

 

In determining whether to grant a charter renewal, the Board shall consider the pastincreases in 

academic, financial, and operational performance of the other charter school in evaluating the 

likelihood of future success, along with any plans for improvement.  Increases in academic 

achievement for all "numerically significant" groups of students served by the charter school, as 

defined in Education Code 52052, as the most important factor.  (Education Code 47607; 5 CCR 

11966.4) 

  

Each renewal shall be for a period of five years.  (Education Code 47607) 

  

The Board shall only deny a renewal petition unlessonly if  if it makes a written factual findings, 

specific to the particular petition,  setting forth specific facts to support one or more of the 

following grounds:  (Education Code 47605, 47607; 5 CCR 11966.4) 



  

1.      The charter school presents an unsound educational program for the students to be 

enrolled in the charter school. 

  

2.      The petitioners are demonstrably unlikely to successfully implement the program set 

forth in the petition. 

  

3.      The petition does not contain an affirmation of each of the conditions described in 

Education Code 47605(d). 

  

4.      The petition does not contain reasonably comprehensive descriptions of the charter 

provisions in Education Code 47605(b). 

  

5.      The charter school has failed to demonstrate that it meets at least one of the following 

criteria of academic performance: 

  

a.      Attainment of its Academic Performance Index (API) growth target in the prior year or in 

two of the last three years, both schoolwide and for all numerically significant groups of students 

served by the charter school as defined in Education Code 52052. 

  

b.      An API ranking in deciles 4-10 in the prior year or in two of the last three years 

  

c.      An API ranking in deciles 4-10 for a demographically comparable school in the prior 

year or in two of the last three years 

 a.      Increases in academic achievement for all groups of students schoolwide and among 

numerically significant student subgroups, as determined using measures identified pursuant to 

Education Code 52052 

 

bd.      Academic performance at least equal to the academic performance of the public schools 

that the charter school students would otherwise have been required to attend, as well as the 

academic performance of district schools, taking into account the composition of the student 

population that is served at the charter school.  In determining whether the charter school 

satisfies this criterion, the Board shall base its decision on: 

 

Such performance shall be determined based on a review of documented clear and convincing 

data; student achievement data from assessments, including, but not limited to, state academic 

achievement tests, for demographically similar student populations in comparison schools; and 

information submitted by the charter school. The Board shall not grant a renewal until at least 30 

days after the submission of any such documentation by the charter school. The Superintendent 



or designee shall submit to the Superintendent of Public Instruction copies of supporting 

documentation and a written summary of the basis for the Board's determination. 

  

(cf. 6162.51 - State Academic Achievement Tests) 

 

  

(1)    Documented, clear, and convincing data 

  

(2)    Student achievement data from assessments, including, but not limited to the 

Standardized Testing and Reporting Program, for demographically similar student populations in 

comparison schools 

  

(3)    Information submitted by the charter school at least 30 days prior to the Board's decision. 

  

         Whenever the Board makes a determination based on this criterion, the Superintendent or 

designee shall submit copies of supporting documentation and a written summary of the basis for 

the Board's determination to the Superintendent of Public Instruction. 

  

(cf. 6162.51 - Standardized Testing and Reporting Program) 

  

ce.      Qualification for the state’san alternative accountability system for schools that serve 

high-risk studentspursuant to Education Code 52052(h) 

  

Timelines for Board Action 

  

Within 30 days of receiving the renewal petition, the Board shall hold a public hearing to review 

documentation submitted by the charter school and obtain public input. 

  

 

If the charter school submits documentation pursuant to item #5d in the section "Criteria for 

Granting or Denying Renewal" above, the Board shall not grant a renewal until at least 30 days 

after the submission of such documentation.  (Education Code 47607) 

  

Within 60 days of receiving the renewal petition, or within 90 days if extended by mutual written 

agreement of the Board and the charter school, the Board shall either grant or deny the request to 

renew the charter. (Education Code 47607; 5 CCR 11966.4) 

  

If the Board fails to make a written factual finding pursuant to items #1-5 in the section "Criteria 

for Granting or Denying Renewal" above within the required time period, the absence of a 

written factual finding shall be deemed an approval of the renewal petition.  (5 CCR 11966.4) 



  

The Superintendent or designee shall provide notification to the California Department of 

Education, within 10 calendar days of the Board's action, whenever a renewal of the charter is 

granted or denied.  (Education Code 47604.32; 5 CCR 11962.1) 

  

If the Board denies a renewal petition, the charter school may submit its application for renewal 

to the County Board of Education within 30 days of the Board's written factual findings 

supporting the denial.  If the County Board then fails to deny or grant the petition within 60 days 

of receiving the petition, or within 90 days if extended by written mutual agreement of the 

charter school and the County Board, the charter school may submit the petition to the State 

Board of Education.  (Education Code 47605, 47607.5) 

  

  

  

Legal Reference: 

EDUCATION CODE 

47600-47616.7  Charter Schools Act of 1992 

52052  Alternative accountability system; definition of numerically significant student subgroup 

56145-56146  Special education services in charter schools 

60600-60649  Assessment of academic achievement 

CODE OF REGULATIONS, TITLE 5 

11960-11969  Charter schools 

UNITED STATES CODE, TITLE 20 

7223-7225  Charter schools 

  

Management Resources: 

CSBA PUBLICATIONS 

The Role of the Charter School Authorizer, Online Course 

Charter Schools: A GuideManual for Governance Teams, rev. 20162 

WEB SITES 

CSBA:  http://www.csba.org 

California Charter Schools Association:  http://www.calcharters.org 

California Department of Education, Charter Schools:  http://www.cde.ca.gov/sp/cs 

National Association of Charter School Authorizers: http://www.charterauthorizers.org 

U.S. Department of Education:  http://www.ed.gov 

  

 Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  December 13, 2012 Campbell, California 

revised:  June 20, 2013 

  



BP 1020 Campbell Union ESD 
Board Policy 
Youth Services 

  

BP 1020 

Community Relations 

  

  

The Governing Board realizes that the schools alone cannot meet children's complex individual 

needs. Parents/guardians, schools, local government, businesses, foundations and community-

based organizations all must work together to assess needs, improve conditions for our 

community's youth, and ensure that the multiple services needed by children and families are 

coordinated so as to avoid gaps, duplication, or delay. 

  

The Board shall initiate or participate in collaborative relationships with city and county leaders 

to develop local policies and provide effective multi-agency programs that respond to the needs 

of children and families. 

  

(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 

  

The Superintendent and staff shall contact and cooperate with public and private agencies to 

ensure the availability and effective implementation of child care, after-school, nutrition, health 

and other services for children.  District staff shall have opportunities to learn collaborative skills 

that will enhance their participation in these efforts. 

  

The Board shall regularly evaluate the progress of collaborative efforts and shall monitor district 

budget, facilities and personnel priorities for opportunities to promote community collaboration 

and youth services. 

  

The Board shall advocate for local, state and national policies, legislation and programs designed 

to provide or better coordinate services for children and families. 

  

The district shall provide support services for children and families to the extent possible. 

  

(cf. 0450  - Comprehensive Safety Plan) 

(cf. 1160  - Political Processes) 

(cf. 1240  - Volunteer Assistance) 

(cf. 3553  - Free and Reduced-Price Meals) 

(cf. 4131 - Staff Development) 



(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 5136  - Gangs) 

(cf. 5141.32 - Child Health and Disability Prevention Program) 

(cf. 5141.4 - Child Abuse Reporting Procedures) 

(cf. 5141.41 - Child Abuse Prevention) 

(cf. 5141.6 - School-Based Health and Social Services) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 5148 - Child Care) 

(cf. 6020 - Parent Involvement) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6171 - Title I Programs) 

  

  

Legal Reference: 

EDUCATION CODE 

35160  Authority of governing boards 

35160.1  Broad authority of school districts 

58700-58702  Tutoring and homework assistance program 

WELFARE AND INSTITUTIONS CODE 

18961.5  Computerized data base; families at risk for child abuse; sharing of information; 

multidisciplinary teams 

18986.2-18986.30  Interagency Children's Services Act, especially: 

18986.11-18986.15  County interagency collaboration 

18986.40-18986.46  Integrated children's services programs 

  

Management Resources: 

CSBA PUBLICATIONS 

Collaboration for Kids, March 1995 

YOUTH LAW CENTER PUBLICATIONS 

Model Form for Consent to Exchange Confidential Information among the Members of an 

Interagency Collaborative, Youth Law Center, San Francisco, 1995 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  August 27, 1998   Campbell, California 

  



BP 1100 Campbell Union ESD 
Board Policy 
Communication With The Public 

  

BP 1100 

Community Relations 

  

  

The Governing Board recognizes the importance of community involvement and therefore shall 

strive to keep the community informed of developments within the school system in timely and 

understandable ways. 

  

The Superintendent or designee shall use all available means of communication to keep the 

public aware of the goals, programs, achievements and needs of our schools.  Members of the 

community shall have opportunities to become involved in the schools and to express their 

interests and concerns. 

  

The district shall seek to communicate in ways that accommodate the needs of all members of 

the public, including the visually or hearing impaired, those who do not understand English, and 

those who do not read. 

  

(cf. 1340 - Access to District Records) 

(cf. 5145.6 - Parental Notifications) 

(cf. 9321- Closed Session Purposes and Agendas) 

  

Mass Mailings or Distributions 

  

The Board recognizes that state law prohibits mass mailings or distributions at public expense 

that benefit elected officers.  The name, signature or photograph of an elected district officer may 

be included in such materials only as permitted by the Code of Regulations, Title 2, 18901. 

(Government Code 82041.5 and 89001 and 2 CCR 18901) 

  

NAny newsletters or mass mailings regarding ballot measures, candidates, legislative activities, 

or any other campaign activities shall be sent and distributed in accordance with law and Board 

policy. 

  

In order to promote open communication between Board members and the public, district 

newsletters and other mass mailings shall include a roster of all Board members' names in 

accordance with law. 



  

 

A mass mailing is prohibited if all of the following criteria are met:  (Government Code 89001-

89002) 

 

1.The mailing involves sending a tangible item, such as a videotape, record, button, or 

written document, which is delivered by any means to recipients at their residence, place 

of employment or business, or post office box 

 

2.The item features a Board member or includes the name, office, photograph, or other 

reference to a Board member and is prepared or sent in cooperation, consultation, 

coordination, or concert with the Board member. 

 

3.The costs of distribution, or any costs of design, production, and printing exceeding $50, 

are paid with district funds. 

 

4.More than 200 substantially similar items, as defined in Government Code 89002, are 

sent in a single calendar month. 

 

The above prohibition does not apply to the types of mass mailings specified in Government Code 

89002(b), including, but not limited to:  (Government Code 89002) 

 

1.An item in which the Board member's name appears only in a roster containing the names 

of all Board members or in the letterhead or logotype of the stationery, forms, and 

envelopes of the district, a district committee, or the Board member 

 

2.An announcement including only a single mention of the Board member's name which 

concerns a public meeting related to the Board member's duties or any official district 

event(s) for which the district is providing the use of its facilities, staff, or other financial 

support 

 

3.A business card that contains only one mention of the Board member's name and no 

photograph of the Board member 

 

However, any of the excepted mailings listed in items #1-3 above that meets the criteria for 

prohibited mass mailings shall not be sent within 60 days preceding an election in which a Board 

member to whom the mailing relates will appear on the ballot as a candidate.  (Government Code 

89003) 

 

Comprehensive Communications Plan 
 

The Superintendent or designee shall develop a written communications plan which establishes 

priorities for proactive community outreach to build support for district programs and issues.  The 

plan shall identify specific communications goals aligned with the district's vision and goals for 

student learning. For each communications goal, the plan shall identify key messages, individuals 

or groups that can help the district achieve its goal, strategies tailored to each target audience, 



timelines, persons responsible for each activity, and budget implications. 

 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 

 

As appropriate for each issue, target audiences may include parents/guardians, the media, local 

governmental agencies, businesses, community organizations and civic groups, postsecondary 

institutions, health care professionals, child care providers, community leaders, state or federal 

legislators or agencies, and/or other segments of the public. 

 

The plan shall incorporate strategies for effective communications during a crisis or other 

emergency situation that may arise. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 

The Superintendent or designee shall periodically evaluate the implementation and effectiveness 

of the district's communications plan and recommend to the Board whether the goals and key issues 

identified in the plan need to be revised to meet changing circumstances or priorities. 

  

  

Legal Reference: 

EDUCATION CODE 

7054  Use of district property or funds re: ballot measures and candidates 

35145.5  Board meetings, public participation 

35172  Promotional activities 

38130-38138  Civic Center Act 

48980-48985  Parental notifications 

GOVERNMENT CODE 

54957.5  Meeting agendas and materials 

82041.5  Mass mailing 

89001-89003  Newsletter or mass mailing 

CODE OF REGULATIONS, TITLE 2 

18901  Mass mailings sent at public expense 

18901.1  Campaign-related mailings sent at public expense 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.101-35.190  Americans with Disabilities Act 

  

Management Resources: 

WEB SITES 

CSBA:  http://www.csba.org 

California School Public Relations Association: http://www.calspra.org 

Fair Political Practices Commission:  http://www.fppc.ca.gov 

  



  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted: August 27, 1998    Campbell, California 

revised:  November 6, 2008 

revised:  October 13, 2011 

  



BP 1330 Campbell Union ESD 
Board Policy 
Use Of School Facilities 

  

BP 1330 

Community Relations 

  

  

The Governing Board believes that school facilities and grounds are a vital community resource 

which should be used to foster community involvement and development.  Therefore, the Board 

authorizes the use of school facilities by district residents and community groups for purposes 

specified in the Civic Center Act, to the extent that such use does not interfere with school 

activities or other school-related uses. 

  

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 6145.5 - Student Organizations and Equal Access) 

  

The Superintendent or designee shall give priority to school sSchool-related activities shall have 

priority in the use of school facilities and grounds.  Other uses authorized under the Civic Center 

Act shall be on a first-come, first-served basis. 

  

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, 

with the Board's approval, enter into an agreement for the joint use of any school facilities or 

grounds.  The Board shall approve any such agreement only if it determines that it is in the best 

interest of the district and the community. 

  

(cf. 1330.1 - Joint Use Agreements) 

  

Subject to prior approval by the Board, the Superintendent or designee may grant the use of 

school facilities on those days on which the school is closed.  (Education Code 37220) 

  

(cf. 6115 - Ceremonies and Observances) 

  

For the effective management and control of school facilities and grounds, the Superintendent or 

designee shall maintain procedures and regulations that:  (Education Code 38133) 

  

1.      Aid, encourage, and assist groups desiring to use school facilities for approved activities 

  



2.      Preserve order in school facilities buildings and on school grounds and protect school 

facilities, designating a person to supervise this task, if necessary 

  

(cf. 0450 - Comprehensive School Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

  

3.      Ensure that the use of school facilities or grounds is not inconsistent with their use for 

school purposes and does not interfere with the regular conduct of school work 

  

Subject to prior approval by the Board, the Superintendent or designee may grant the use of 

school facilities or grounds on those days on which district schools are closed.  (Education Code 

37220) 

  

(cf. 6115 - Ceremonies and Observances) 

 

There shall be no advertising on school facilities and grounds except as allowed by district policy 

specified in BP 1325 - Advertising and Promotion. 

  

(cf. 1325 - Advertising and Promotion) 

 

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, 

with the Board's approval, enter into an agreement for the joint use of any school facilities or 

grounds. The Board shall approve any such agreement only if it determines that it is in the best 

interest of the district and the community. 

  

(cf. 1330.1 - Joint Use Agreements) 

 

  

Fees 

  

The Board shall adopt a comprehensive schedule of fees to be charged for community use of 

school facilities and grounds, including, but not limited to, the multipurpose room(s), playing or 

athletic field(s), track and field venue(s), tennis court(s), and outdoor basketball court(s). The 

schedule of fees shall be prepared in accordance with 5 CCR 14037-14041.  (5 CCR 14041) 

  

(cf. 9320 - Meetings and Notices) 

 

OPTION 1:  (Amount not exceeding direct costs to all community groups) 

 



The Board believes that the use of school facilities or grounds should not result in an 

expensecosts to the district.  The Superintendent or designee shall charge all groups granted the 

use of school facilities or grounds under the Civic Center Act an amount not exceeding direct 

costs determined in accordance with 5 CCR 14037-14041. (Education Code 38134).  However, if 

the use of school facilities or grounds is for religious services, the group shall be charged an 

amount that equals or exceeds the direct costs. 

  

OPTION 2:  (No charge to nonprofit organizations and youth and school-oriented groups) 

 

The Board authorizes the use of school facilities or grounds, without charge, by nonprofit 

organizations and by clubs or associations organized to promote youth and school activities, 

including, but not limited to, Girl Scouts, Boy Scouts, Camp Fire USA, YMCA, parent-teacher 

associations, school-community advisory councils, and recreational youth sports leagues that 

charge participants no more than an average of $60 per month. Other groups that request the use 

of school facilities under the Civic Center Act shall be charged an amount not exceeding direct 

costs determined in accordance with 5 CCR 14037-14041.  (Education Code 38134) 

  

OPTION 3:  (No charge to school-related organizations) 

  

The Board authorizes the use of school facilities or grounds without charge to school-related 

organizations whose activities are directly related to or for the benefit of district schools.  All 

other groups requesting the use of school facilities under the Civic Center Act shall be charged 

an amount not exceeding direct costs determined in accordance with 5 CCR 14037-14041. 

 

Additionally, when any use of school facilities or grounds is for religious services, the district 

shall charge an amount at least equal to the district's direct costs.  (Education Code 38134) 

 

In determining direct costs to be charged for community use of school facilities or grounds, 

including, but not limited to, playing or athletic fields, track and field venues, tennis courts, and 

outdoor basketball courts, the Superintendent or designee shall include a proportionate share of 

the costs of the following:  (Education Code 38134) 

  

1.      Supplies, utilities, janitorial services, other services of district employees, and salaries of 

district employees directly associated with operation and maintenance of the school facilities or 

grounds involved 

  

2.      Maintenance, repair, restoration, and refurbishment of the school facilities or grounds 

  

However, for classroom-based programs that operate after school hours, including, but not 

limited to, after-school, tutoring, and child care programs, direct costs to be charged shall not 



include the cost of maintenance, repair, restoration, or refurbishment of the school facilities or 

grounds.  (Education Code 38134) 

  

(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

  

Groups shall be charged fair rental value when using school facilities or grounds for 

entertainment or meetings where admission is charged or contributions solicited and net receipts 

are not to be expended for charitable purposes or for the welfare of the district's students. 

(Education Code 38134) 

 

Calculating Direct Costs 

  

Direct costs to be charged for community use of each, or each type of, school facility or grounds 

shall be calculated in accordance with 5 CCR 14038 and may reflect the community's 

proportionate share of the following costs:  (Education Code 38134; 5 CCR 14038-14041) 

  

1.      Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated 

costs of maintenance, repair, restoration, and refurbishment of non-classroom space school 

facilities or grounds 

  

2.      Operational direct costs calculated in accordance with 5 CCR 14040, including estimated 

costs of supplies, utilities, janitorial services, other services performed by district employees 

and/or contracted workers, and salaries and benefits paid to district employees directly associated 

with the administration of the Civic Center Act to operate and maintain school facilities and 

grounds 

Direct cost fees shall not be discounted to any group or organization except when the discount is 

specifically authorized in the adopted fee schedule.  (5 CCR 14041) 

  

Expending Funds Collected as Capital Direct Costs 

  

Any funds collected as capital direct costs shall be deposited into a special fund to be used only 

for capital maintenance, repair, restoration, and refurbishment of school facilities and grounds.  

(5 CCR 14042) 

  

Use of School Facility as Polling Place 

 

The Board may authorize the use of school buildings as polling places on any election day, and 

may also authorize the use of school buildings, without cost, for the storage of voting machines 

and other vote-tabulating devices. However, if a city or county elections official specifically 



requests the use of a school building as a polling place, the Board shall allow its use for such 

purpose. If school will be in session, the Superintendent or designee shall identify to elections 

officials the specific areas of the school buildings not occupied by school activities that will be 

allowed for use as polling places.  (Elections Code 12283) 

  

(cf. 6111 - School Calendar) 

  

When a school is used as a polling place, the Superintendent or designee shall provide the 

elections official a site with an adequate amount of space that will allow the precinct board to 

perform its duties in a manner that will not impede, interfere, or interrupt the normal process of 

voting and shall make a telephone line for Internet access available for use by local elections 

officials if so requested. He/she shall make a reasonable effort to ensure that the site is accessible 

to persons with disabilities.  (Elections Code 12283) 

  

The Superintendent or designee shall establish procedures to ensure student safety and minimize 

disruptions whenever school is in session while the facilities are being used as a polling place. 

  

(cf. 3515.2 - Disruptions) 

 

 

 

  

  

  

Legal Reference: 

EDUCATION CODE 

10900-10914.5  Community recreation programs 

32282  School safety plan 

37220  School holidays 

38130-38138  Civic Center Act, use of school property for public purposes 

BUSINESS AND PROFESSIONS CODE 

25608  Alcoholic beverage on school premises 

ELECTIONS CODE 

12283  Polling places:  schools 

GOVERNMENT CODE 

54950-54963  The Ralph M. Brown Act 

MILITARY AND VETERANS CODE 

1800  Definitions 

CODE OF REGULATIONS, TITLE 5 

14037-14042  Proportionate direct costs for use of school facilities and grounds 



UNITED STATES CODE, TITLE 20 

7905  Equal access to public school facilities 

COURT DECISIONS 

Good News Club v. Milford Central School,  (2001) 533 U.S. 98 

Lamb's Chapel v. Center Moriches Union Free School District,  (1993) 508 U.S. 384 

Cole v. Richardson, (1972) 405 U.S. 676 

Connell v. Higgenbotham, (1971) 403 U.S. 207 

ACLU v. Board of Education of  Los Angeles, (1961) 55 Cal .2d 167 

Ellis v. Board of Education, (1945) 27 Cal.2d 322 

ATTORNEY GENERAL OPINIONS 

82 Ops.Cal.Atty.Gen. 90 (1999) 

79 Ops.Cal.Atty.Gen. 248 (1996) 

  

Management Resources: 

CSBA PUBLICATIONS 

Maximizing Opportunities for Physical Activity Through Joint Use of Facilities, Policy Brief, 

February 2010 

Building Healthy Communities: A School Leader's Guide to Collaboration and Community 

Engagement, 2009 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 
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AR 1330 Campbell Union ESD 
Administrative Regulation 
Use Of School Facilities 

  

AR 1330 

Community Relations 

  

  

Application for Use of Facilities 

  

Any person applying for the use of any school facilities or grounds on behalf of any society, 

group, or organization shall present written authorization from the group or organization to make 

the application. 

  

Persons or organizations applying for the use of school facilities or grounds shall submit a 

facilities use statement indicating that they will uphold the state and federal constitutions and do 

not intend to use school premises or facilities to commit unlawful acts. 

  

Civic Center Use 

  

Subject to district policies and regulations, school facilities and grounds shall be available to 

citizens and community groups as a civic center for the following purposes:  (Education Code 

32282, 38131) 

  

1.      Public, literary, scientific, recreational, educational, or public agency meetings 

  

2.      The discussion of matters of general or public interest 

  

3.      The conduct of religious services for temporary periods, on a one-time or renewable 

basis, by any church or religious organization 

  

4.      Child care programs to provide supervision and activities for children of preschool and 

elementary school age 

  

(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

  



5.      The administration of examinations for the selection of personnel or the instruction of 

precinct board members by public agencies 

  

6.      Supervised recreational activities, including, but not limited to, sports league activities 

that are arranged for and supervised by entities, including religious organizations or churches, 

and in which youth may participate regardless of religious belief or denomination 

  

7.      A community youth center 

  

(cf. 1020 - Youth Services) 

  

8.      Mass care and welfare shelters during disasters or other emergencies affecting the public 

health and welfare 

  

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

  

9.      A ceremony, patriotic celebration, or related educational assembly conducted by a 

veterans' organization 

  

         A veterans' organization means the American Legion, Veterans of Foreign Wars, 

Disabled American Veterans, United Spanish War Veterans, Grand Army of the Republic, or 

other duly recognized organization of honorably discharged soldiers, sailors, or marines of the 

United States, or any of their territories.  (Military and Veterans Code 1800) 

  

10.    Other purposes deemed appropriate by the Governing Board 

  

Priority Systems 

  

To prevent conflicts between groups requesting use of the same school facility at the same time 

the following priority system applies. The Superintendent or designee shall make the final 

determination according to this system of Priorities: 

  

Priority 1:     District and school-sponsored activities directly related to the instructional and 

educational programs of the district 

  

Priority 2:     Events and activities designed to serve district students or staff and 

planned/directed by school-associated groups such as Home and School clubs 

  



Priority 3:     Use by community-based organizations whose primary purpose is to serve district 

youth or the general community 

  

Priority 4:     Use by groups who do not qualify under the provisions of the Civic Center Act, 

but to whom the district may make facilities available 

  

Types of Use 

  

1.      Group: District and School-Sponsored Activities (free use) 

  

         District and school-sponsored activities are granted free use of facilities if no admission 

is charged or when such monies are used for the benefit of the district students. 

  

         Included in this category are district/school-related meetings or function, school-

sponsored groups or clubs, in-service programs, Home and School/PTA activities, school sports 

programs and school day care programs. 

  

         The activity sponsor will assume any costs incurred. This may include set-up, take-down 

and supervision. 

  

         Included in this category are regular meetings for Girl Scouts, Boy Scouts, and Campfire 

that occur before 5:00 p.m. weekdays. 

  

2.      Group: Youth Non-Profit Organizations (fee required) 

  

         Non-profit (501c 3) groups and organizations which charge an admission fee or collect 

dues or contributions, and have a prime objective of youth education, service or recreation. 

  

         Special and Fundraising events for youth non-profit is included in this category. 

  

3.      Group: For Profit and Religious Organizations (fee required) 

  

         This category includes organizations that do not qualify under the provisions of the Civic 

Center Act but are local in nature and engage in recreation, educational, political or artistic 

activities and usually charge for services. Fees charged will represent a fair market value. 

  

         Included in this category are private groups, private educational agencies or institutions, 

adult sports and recreation groups, local business organizations, adult service clubs and religious 

organizations. 

  



4.      Group: Outside Enrichment Organizations (fee required) 

  

         This category includes organizations that provide student enrichment value to the student 

population that are run at school sites at times prior to 6:00 p.m. on regular school days and not 

run by the district. 

  

Safety/Security 

  

1.      No structures may be erected or assembled on school premises nor any extraordinary 

electrical, mechanical or other equipment be brought on any school campus unless special 

approval has been obtained for the Superintendent/designee. 

  

2.      Organizations or groups using a district facility shall assume the responsibility to ensure 

that all activities, equipment used or placed on school premises, and all information distributed 

shall comply with applicable state and local fire, health and safety laws and regulations. 

  

3.      To maintain district standards of safety and sanitation, school facilities may not be 

available for any activities involving the use of animals. The use of straw or hay is also 

restricted. The Superintendent/designee may approve exceptions. 

  

4.      The Superintendent reserves the right to provide police and/or fire protection services at 

user's cost for any activity held at a district facility when such protection is deemed desirable. 

  

5.      All draperies, hangings, curtains, drops and decorative materials used within or upon the 

school buildings or grounds shall be made from a flame-retardant solution or process approved 

by the State Fire Marshall. 

  

6.      The district may exclude certain school facilities from non-school use for safety or 

security reasons. 

  

Restrictions 

  

School facilities shall not be used for any of the following activities: 

School facilities or grounds shall not be used for any of the following activities 

  

1.      Any use by an individual or group for the commission of any crime or any act prohibited 

by law. 

  



2.      Any use which is inconsistent with Groups may not monopolize the use of school 

facilities for school purposes or which interferes with the regular conducteducational programs 

of the  of school or school work. 

  

3.      If use is granted as provided in the Civic Center Act, the meeting shall be non-inclusive 

and open to the public. Every organization is required to enforce all posted district and school 

rules and regulations. 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

  

4.      Intoxicants, narcotics, profane language, quarrelling, fighting and gambling are sufficient 

causes for denying future use of district facilities to the organization. 

  

35.      Any use which involves the possession, consumption, or sale of drugsalcoholic beverages 

or any restricted substances, including tobacco 

  

(cf. 3513.3 - Tobacco-Free Schools) 

 

4.      Any use which involves the possession, consumption, or sale of alcoholic beverages, 

except for special events approved by the Superintendent or designee pursuant to Business and 

Professions Code 25608 which are covered by a special events permit pursuant to Division 9 of 

the Business and Professions Code and which will occur at a time when students are not on the 

grounds.  Any such use of school facilities shall be subject to any limitations that may be 

necessary to reduce risks to the district and ensure the safety of participants, as determined by the 

Superintendent or designee. Applicable limitations shall be clearly stated in the facility use 

agreement to be signed by the user's representative. 

 

The district may exclude certain school facilities from nonschool use for safety or security 

reasons. 

 

 

  

6.      District equipment may not be used or removed from grounds unless approved in 

advance by the Superintendent/designee. 

  

7.      District furniture or apparatus may not be moved or displaced by the applicant without 

prior approval or under the supervision of the district employee in charge. 

  

8.      Youth organizations must have adequate adult sponsorship and supervision. Adequate 

supervision is one adult per twenty children. 



  

9.      Applicants shall be financially responsible in case of any loss or damage to district 

property as a result of its use. 

  

10.    Recreational and athletic facilities shall not be available at any time which might interfere 

with the regular functions of the schools. 

  

11.    Under no circumstances shall a room be used to accommodate a group in excess of the 

legal or specified maximum capacity for that room. 

  

12.    Gratuities shall not be offered to or accepted by district personnel. 

  

13.    Any use may be denied without prior notice when there is a scheduling conflict due to the 

facility being needed for public school purposes. Use may be denied for other reasons with 

advance notice. 

  

14.    School property must be protected from damage and mistreatment. Groups shall be 

responsible for the condition in which school facilities are left. Should school facilities or 

property be damaged or abused beyond normal wear, such damage will be paid for by the 

organization involved and shall be sufficient cause for cancellation of future use. Groups or 

persons using school facilities shall be liable for any property damages caused by the activity. 

The Board may charge the amount necessary to repair the damages and may deny the group 

further use of school facilities. 

  

15.    Every group or organization using district facilities shall hold the district, Board and 

employees free and harmless from any loss, damage, liability, cost or expense that may arise 

during or be caused in any way by such use or occupancy of school property. 

  

16.    The site custodian or other designated employee of the district shall open and close 

buildings, operate security systems and enforce regulations. 

  

17.    Keys to district facilities shall not be provided to groups or organizations using district 

facilities except as approved by the Superintendent/designee. 

  

18.    All normal charges for use of facilities are itemized in the district Facility Fee Schedule. 

Such fees may be exceeded if additional clean-up or other services are required. 

  

19.    All debris must be disposed of properly and the school facilities restored to their previous 

condition of cleanliness. 

  



20.    Nothing shall be applied to school floors or walls without prior approval. 

  

21.    Regular building use will be permitted for religious purposes for school clubs that are 

composed of students from the district, or churches/religious organizations temporarily unable to 

obtain suitable facilities. 

  

22.    Use of district facilities shall not be approved for longer than one school year. During any 

year no organization may monopolize a facility. 

  

23.    All uses shall be approved for specific facilities and hours. It shall be the responsibility of 

the organization to ensure that unauthorized areas are not used and that the premises are vacated 

as scheduled. 

  

24.    All parking on district property must be in designated areas only and in such a manner 

that fire-fighting equipment will have easy access to buildings and fire hydrants at all times. 

  

25.    Playing or practice on fields following rains or when muddy is prohibited. Watering days 

must be observed. 

  

26.    Facilities are not available for use during holiday periods and/or times outside the regular 

instructional calendar except by permission of the Superintendent. 

  

Request for District/School Sponsored Use 

  

1.      Under district sponsorship, all authorized volunteers become agents of the district. The 

district then assumes liability and must carefully monitor and supervise all aspects of the activity. 

District sponsored use must provide a direct benefit to students and/or staff. Any funds generated 

must meet Education Code requirements. 

  

2.      District/school sponsored activities require request approval by the site principal or off-

site program administrator. Upon approval, the request will be forwarded to district staff for 

approval and scheduling. The activity sponsor will assume any costs incurred. This may include 

set-up, take down or supervision. 

  

         Special events may require approval by the Superintendent/designee for liability issues. 

  

3.      District/school sponsored activities have priority use of district facilities. These activities 

may pre-empt outside group requests. To avoid conflicts, facility use must be scheduled in 

advance. Approval by the Superintendent may be required to "bump" a previously scheduled 

activity. 



  

Request for Community Group Use 

  

1.      All requests from outside groups for use of district facilities shall be made using the 

district's online requesting system and shall be made at least two weeks (14 days) in advance. 

Requests for the upcoming school year will be accepted beginning on July 15th of the current 

year.  Athletic organizations requesting school facilities may make a preliminary request for their 

seasons using the preliminary request form found in the facility use guide.  Forms may be 

submitted up until July 30th.  All requests will be evaluated to determine which facility use will 

best serve the needs of district students.  If multiple requests are received for the same site/times 

and those requests serve the needs of the district students, a lottery system will be used to 

determine which request will be granted.  Organizations will be notified of their preliminary 

approval by the start of the school year.  Late applications may be denied. 

  

2.      Any person requesting use of school facilities on behalf of a group or organization shall 

be a member of the applicant group and, unless he/she is an officer, must present written 

authorization to represent the group. 

  

3.      The completed request with preliminary site approval shall be submitted to district staff 

for determination of fees, charges and insurance requirements.  Application fees, use fees and 

deposits shall be paid prior to final approval.  Any special requests for fee or insurance waivers 

shall be referred to the Superintendent for approval. 

  

4.      Special requests, such as use of school equipment, will be referred to the appropriate site 

administrator for approval. 

  

5.      District staff will advise the requestor of approval or denial and the need for any 

additional information. Upon approval, the requestor will be provided a fully approved copy of 

the request. 

  

6.      If the scheduled use of facilities is altered or canceled, the district must be notified in 

writing by the responsible user 15 days in advance to qualify for a refund of use fees. 

  

7.      All requests for use of school facilities expire on June 30th of each school year and must 

be re-negotiated for subsequent use. 

  

8.      Upon receipt of any facility use fee, district staff will forward the check, money order or 

cash to the business office for deposit. 

  

Damage and Liability 



  

Damage and Liability 

 

Groups, organizations, or persons using school facilities or grounds shall be liable for any 

property damage caused by the activity.  The district may charge the amount necessary to repair 

the damages and may deny the group further use of school facilities or grounds.  (Education 

Code 38134) 

  

Any group or organization using school facilities or grounds shall be liable for any injuries 

resulting from its negligence during the use of district facilities or grounds.  The group shall bear 

the cost of insuring against this risk and defending itself against claims arising from this risk.  

(Education Code 38134) 

  

Groups or organizations shall provide the district with evidence of insurance against claims 

arising out of the group's own negligence when using school facilities.  Groups or organizations 

shall also be required to include the district as an additional insured on their liability policies for 

claims arising out of the negligence of the group..(Education Code 38134) 

  

As permitted, the Superintendent or designee may require a hold harmless agreement and 

indemnification when warranted by the type of activity or the specific facilities being used. 

 

(cf. 3515.21 - Unmanned Aircraft Systems (Drones) 
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BP 1400 Campbell Union ESD 
Board Policy 
Relations Between Other Governmental Agencies And The Schools 

  

BP 1400 

Community Relations 

  

  

The Governing Board recognizes that agencies at all levels of government share its concern and 

responsibility for the welfare, health and safety of youth. The Board and district staff shall take 

every opportunity to work cooperatively with these agencies for the benefit of our students. The 

Superintendent or designee shall initiate and maintain good working relationships with 

representatives of these agencies in order to help our schools and students make use of the 

resources which governmental agencies can provide. 

  

(cf. 1020 - Youth Services) 

  

The district may enter into agreements with other agencies which involve the exchange of funds 

or reciprocal services. Such agreements shall be approved by the Board and executed in writing. 

  

(cf. 3515.2 - Disruptions) 

(cf. 3515.3 - District Police Department) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 5131.4 - Campus Disturbances) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.4 - Child Abuse Reporting Procedures) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5145.11 - Questioning and Apprehension) 

(cf. 5145.12 - Search and Seizure) 

(cf. 7131 - Relations with Local Agencies) 

(cf. 9311 - Board Policies) 

  

When a school is used as a polling place, the Superintendent or designee shall provide the 

elections official a site with an adequate amount of space that will allow the precinct board to 

perform its duties in a manner that will not impede, interfere or interrupt the normal process of 

voting, and shall make a telephone line for Internet access available for use by local elections 

officials if so requested. He/she shall make a reasonable effort to ensure that the site is accessible 

to disabled persons. (Elections Code 12283) 



  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

  

  

  

Legal Reference: 

EDUCATION CODE 

10900-10914.5  Cooperative community recreation programs 

12400  Authority to receive and expend federal funds 

12405  Authority to participate in federal programs 

17050  Joint use of library facilities 

17051  Joint use of park and recreational facilities 

32001  Fire alarms and drills 

35160  Authority of governing boards 

35160.1  Broad authority of school districts 

48902  Notification of law enforcement agencies 

48909  District attorney may give notice re student drug use, sale or  possession 

49305  Cooperation of police and California Highway Patrol 

49402   Contracts with city, county or local health departments 

49403  Cooperation in control of communicable disease and immunization 

51202  Instruction in personal and public health and safety 

ELECTIONS CODE 

2145-2146  Distribution of voter registration forms 

12283  Polling places: schools 

WELFARE AND INSTITUTIONS CODE 

828  Disclosure of information re minors by law enforcement agency 

828.1  School district police department; disclosure of juvenile criminal records 

  

Management Resources: 

WEB SITES 

California Secretary of State:  http://www.ss.ca.gov 

California Voter Foundation:  http://www.calvoter.org 

Cities, Counties, and Schools Partnership:  http://www.ccspartnership.org 

The Governing Board believes that district efforts to provide a high-quality education for 

students in the community can be enhanced by collaboration with other government and public 

agencies that are responsible for the health, safety, and well-being of children and youth. The 

district shall initiate and maintain good working relationships with representatives of local 

agencies to maximize student and family access to support services that will help students 

achieve to their highest potential. 

  



(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5030 - Student Wellness) 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5141.52 - Suicide Prevention) 

(cf. 5141.6 - School Health Services) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

 

The Board shall initiate or participate in collaborative relationships with city and county elected 

officials to design and coordinate multi-agency programs that respond to the needs of children 

and families and provide more efficient use of district and community resources. To further such 

collaborations, the Board may establish or participate in formal structures for governance teams 

to regularly meet and discuss issues of mutual concern. 

 

(cf. 0200 - Goals for the School District) 

(cf. 9140 - Board Representatives) 

 

The Superintendent and appropriate staff shall cooperate with government and public agencies in 

the planning and implementation of joint projects or activities within the community. The 

Superintendent or designee may designate a coordinator to ensure effective implementation of 

the district's responsibilities in any such collaborative project. 

 

In order to identify priorities for services, the Board shall encourage a periodic assessment of 

children's needs within the community, which may include, but not be limited to, needs based on 

poverty, child abuse and neglect, poor physical or mental health, substance abuse, violence, 

homelessness, placement in foster care, or lack of access to child care. The needs assessment 

should also examine the extent to which those needs are being met through existing services in 

the district and in the community, the costs of providing those services, and any gaps, delay, or 

duplication of services. 

 

The Board shall approve the services to be offered by the district, the resources that will be 

allocated to support collaboration, any use of school facilities for services, and any development 

or joint use of facilities with other jurisdictions. All agreements with other agencies to coordinate 



services or share resources shall be in writing. The Board may establish joint powers agreements 

or memorandums of understanding, when feasible, to formalize the responsibilities and liabilities 

of all parties in a collaborative activity. 

 

(cf. 1330 - Use of School Facilities) 

(cf. 1330.1 - Joint Use Agreements) 

(cf. 3100 - Budget) 

 

The Superintendent or designee shall work with interagency partners to explore funding 

opportunities available through each agency, state and national grant programs, and/or private 

foundations for youth service coordination and delivery. 

 

In order to facilitate service delivery or determination of eligibility for services, the district may 

share information with other appropriate agencies as long as the parent/guardian consents and the 

information is shared in accordance with laws pertaining to confidentiality and privacy. 

  

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 5125 - Student Records) 

  

The Board shall receive regular reports of progress toward the identified goals of the 

collaborative effort. The reports may include, but not be limited to, feedback from staff and 

families regarding service delivery, numbers of children and families served, specific indicators 

of conditions of children, and indicators of system efficiency and cost effectiveness. 

  

(cf. 0500 - Accountability) 

  

The Board shall communicate with the community about the district's collaborative efforts and 

the conditions of children within the schools. The Board may advocate for local, state, and 

national policies, programs, and initiatives designed to improve the conditions of children and 

youth. 

  

(cf. 1100 - Communication with the Public) 

(cf. 1160 - Political Processes) 

(cf. 9000 - Role of the Board) 

(cf. 9322 - Agenda/Meeting Materials) 

  

  

  

Legal Reference: 

EDUCATION CODE 



8800-8807  Healthy Start support services for children 

10900-10914.5 Cooperative community recreation programs 

49073  Privacy of student records 

49075 Parent/guardian permission for release of student records 

49557.2  Sharing of information for MediCal eligibility 

HEALTH AND SAFETY CODE 

120440  Immunization records; release to local health departments 

130100-130155  Early childhood development; First 5 Commission 

WELFARE AND INSTITUTIONS CODE 

5850-5883  Mental Health Services Act 

18961.5  Computerized database; families at risk for child abuse; sharing of information 

18980-18983.8  Child Abuse Prevention Coordinating Council 

18986-18986.30  Interagency Children's Services Act 

18986.40-18986.46  Multidisciplinary services teams 

18986.50-18986.53  Integrated day care program 

18987.6-18987.62  Family-based services 

  

Management Resources: 

CITIES, COUNTIES AND SCHOOLS PARTNERSHIP PUBLICATIONS 

Healthy Children, Healthy Communities:  An Action Guide for California Communities, 2006 

Stretching Community Dollars:  Cities, Counties and School Districts Building for the Future, 

2006 

YOUTH LAW CENTER PUBLICATIONS 

Model Form for Consent to Exchange Confidential Information among the Members of an 

Interagency Collaborative, 1995 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education, Learning Support:  http://www.cde.ca.gov/ls 

California Department of Public Health:  http://www.cdph.ca.gov 

California Department of Social Services:  http://www.dss.cahwnet.gov 

California State Association of Counties:  http://www.csac.counties.org 

Children Now:  http://www.childrennow.org 

Cities, Counties and Schools Partnership:  http://www.ccspartnership.org 

First 5 California:  http://www.ccfc.ca.gov 

League of California Cities:  http://www.cacities.org 

Youth Law Center:  http://www.ylc.org 
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BP 3290 Campbell Union ESD 
Board Policy 
Gifts, Grants And Bequests 

  

BP 3290 

Business and Noninstructional Operations 

  

  

The Governing Board may accept any gift, grant, or bequest of money, property, or service to the 

district from any individual, organization, foundation, or public or private agency that desires to 

support the district's educational program. While greatly appreciating suitable donations, the 

Board shall reject any gift which may directly or indirectly impair its authority to make decisions 

in the best interest of district students or its ability or commitment to provide equitable 

educational opportunities. 

bequest or gift of money or property on behalf of the district.  While greatly appreciating suitable 

donations, the Board discourages any gifts which may directly or indirectly impair its 

commitment to providing equal educational opportunities for all district students. 

  

(cf. 0200 - Goals for the School District) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

cf. 0415 - Equity) 

(cf. 1260 - Educational Foundation) 

(cf. 9270 - Conflict of Interest) 

 

  

Before accepting any gift, grant, or bequest, the Board shall carefully consider any conditions or 

restrictions imposed by the donor to ensure their consistency with the district's vision, 

philosophy, and operations.  If the Board believes the district will be unable to fully satisfy the 

donor's conditions, the gift shall not be accepted. 

  

(cf. 0000 - Vision) 

(cf. 0100 - Philosophy) 

consider whether the gift: 

 

In addition, the Board shall ensure that acceptance of the gift, grant, or bequest does not: 

  



1.      Involve creation of a program which the Board would be unable to sustain when the 

donation is exhausted 

Has a purpose consistent with the district's vision and  philosophy 

  

2.      Begins a program which the Board would be unable to continue when the donated funds 

are exhausted 

  

23.      Entails undesirable or excessive costs 

  

34.      Promote the use of violence, drugs, tobacco, or alcoholImplies endorsement of any 

business or product 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.62 - Tobacco) 

 

4.      Advertise or endorse the use of non-nutritious food or beverages during the school day 

  

(cf. 5030 - Student Wellness) 

  

5.      Encourage or enable the violation of any law or district policy 

  

6.      Imply endorsement of any business or product or unduly commercialize or politicize the 

school environment 

 

  

(cf. 1325 - Advertising and Promotion) 

  

5.      Donations of computers and other technology equipment must be preapproved and 

determined to be compatable with District requirements. 

  

The Board shall carefully evaluate any conditions or restrictions imposed by the donor in light of 

district philosophy and operations.  If the Board feels the district will be unable to fully satisfy 

the donor's conditions, the gift shall not be accepted. 

  

Any gGift of books and instructional materials may only shall be accepted only if they meet 

regular district criteria for selection of instructional materials. 

  

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

  



All gifts, grants and bequests shall become district property.  Donors are encouraged to donate 

all gifts to the district rather than to a particular school, classroom, or teacher. At the 

Superintendent or designee's discretion, a gift may be used at a particular school or classroom. 

 

When any gift of money received by the district is not immediately used, it shall be placed in the 

county treasury in accordance with law.  (Education Code 41030-41031) 

  

(cf. 3430 - Investing) 

  

The Superintendent or designee shall annually provide a report to the Board indicating the gifts, 

grants, and/or bequests received on behalf of the district in the preceding fiscal year.  The report 

shall include a statement of account and expenditure of all gifts of money and an inventory of all 

gifts of physical assets. 

  

(cf. 3440 - Inventories) 

(cf. 3460 - Financial Reports and Accountability) 

  

Corporate Sponsorship 

The Board may enter into an agreement or arrangement with an outside entity for the 

sponsorship of an educational, athletic, or other program or activity. When appropriate, the 

agreement may allow the outside entity to advertise or promote its business, product, or service 

in district publications or on district property or web sites. 

  

(cf. 1113 - District and School Web Sites) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

(cf. 3312 - Contracts) 

(cf. 6145.2 - Athletic Competition) 

  

Every sponsorship agreement shall be in writing and shall be approved by the Board. The Board 

shall ensure that the district's relationship and arrangement with the sponsor are consistent with 

the district's mission, values, and goals. Any advertising or promotional message, image, or other 

depiction to be used by the sponsor shall meet the standards set for commercial advertising on 

district property and in district-sponsored publications in accordance with BP 1325 - Advertising 

and Promotion. 

  

Each sponsorship agreement shall contain statements including, but not limited to: 

  

1.      The purpose of the relationship with the sponsor, details of the benefits to the district, and 

how the benefits will be distributed 

  



2.      The duration of the agreement and the roles, expectations, rights, and responsibilities of 

the district and the sponsor, including whether and to what extent the sponsor is allowed to 

advertise or promote its products and/or services 

  

3.      The authority of the Board to retain exclusive right over the use of the district's name, 

logo, and other proprietary information and the requirement that the sponsor obtain prior 

approval of the Board before using such information 

  

4.      The prohibition against the collection or distribution of students' personal information 

except as allowed by law 

  

5.      The authority of the Board to terminate the agreement without any penalty or sanction to 

the district if the sponsor's message, business, or product becomes inconsistent with the district's 

vision, mission, or goals or the sponsor engages in any prohibited activity 

  

(cf. 5022 - Student and Family Privacy Rights) 

(cf. 5125 - Student Records) 

  

Online Fundraising 

Any person or entity who wishes to conduct an online fundraising campaign, including a 

crowdfunding campaign, for the benefit of the district, a school, or a classroom shall submit a 

written request for prior approval to the Superintendent or designee. Approval of requests shall 

take into consideration compatibility with the district's vision and goals, core beliefs, 

instructional priorities, and infrastructure; the manner in which donations are collected and 

distributed; equity of the use of funds; and any other factors deemed relevant or appropriate by 

the district. 

  

Any person or entity approved to conduct an online fundraising campaign shall comply with 

relevant district policies and procedures, including ensuring financial transparency in describing 

the purpose and use of the funds and protecting student privacy as applicable. Such person or 

entity shall specify that the district, rather than a staff member, classroom, or school, will own 

the funded resources. 

  

Funds raised by an online fundraising campaign and donated to the district shall be subject to the 

same terms, criteria for acceptance, and accountability measures as any other donation as 

specified in this policy. 

  

Appreciation 

  



The Board may show appreciation for any donation to the district in any manner it deems 

appropriate. Such appreciation may take the form of letters of recognition or Board resolutions; 

plaques, commendations, or awards; planting of commemorative trees or gardens; or naming or 

renaming of buildings, grounds, or facilities. Conferment of any such honor shall be in 

accordance with applicable Board policy. 

  

(cf. 1150 - Commendations and Awards) 

(cf. 7310 - Naming of Facility) 

 

 

  

  

Legal Reference: 

EDUCATION CODE 

1834  Acquisition of materials and apparatus 

35160  Powers and duties 

35162  Power to sue, be sued, hold and convey property 

41030  School district may invest surplus monies from bequest or gifts 

41031  Special fund or account in county treasury 

41032  Authority of school board to accept gift or bequest; investments; gift of land requirements 

41035  Advisory committee 

41036  Function of advisory committee 

41037  Rules and regulations 

 

Management Resources: 

WEB SITES 

California Consortium of Education Foundations:  http://www.cceflink.org 
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BP 3312.2 Campbell Union ESD 
Board Policy 
Educational Travel Program Contracts 

  

BP 3312.2 

Business and Noninstructional Operations 

  

  

The Governing Board believes that field trips and other travel opportunities for students are a 

valuable tool in supporting classroom instruction and enrichpromoting students' learning 

aboutawareness of places, cultures,  and events.  The district may contract In contracting with 

organizations to provide with a qualified person, partnership, corporation, or other entity for 

educational travel services., Any such contract shall be submitted to the Board for approval 

and/or ratification.desires to ensure a quality educational experience and the health, safety and 

welfare of each student traveler. 

 

(cf. 3312 - Contracts) 

(cf. 3541.1 - Transportation for School-Related Trips) 

(cf. 6153 - School-Sponsored Trips)  

 

The Superintendent or designee shallmay establish procedures for selecting the highest quality 

vendor, taking into account safeguards for student safety, quality of the educational program, and 

fiscal integrity. 

 

The Superintendent or designee shall ensure that each contract is in writing and includes all of 

the following:  (Business and Professions Code 17554) 

  

1.      The travel organization's name, trade or business name, business address, business 

telephone number, and a 24-hour emergency contact telephone number, pager, voice mail, or 

other method of 24-hour communication 

  

2.      A detailed description of: 

  

a.      Services to be provided as part of the program 

  

b.      Agreed cost for the services 

  

c.      Whether or not the educational travel organization maintains insurance that supplies 

coverage in the event of injury to any student traveler, including the type and amount of 



coverage, the policy number and issuer, and the name, address, and telephone number of the 

person or organization able to verify coverage 

  

d.      Any additional costs to students 

  

e.      Any experience and/or training requirements to be met by the educational travel 

organization's staff who will accompany students on the educational travel program 

  

3.      The educational program being contracted for, including a copy of all materials to be 

provided to students 

  

4.      The number of times the educational travel program or a substantially similar educational 

travel program has been conducted by the organization and the number of students who 

completed the program 

  

5.      The length of time the organization has either been arranging or conducting educational 

travel programs, and, at the option of the organization, other travel services with substantially 

similar components 

  

6.      The name of each owner, officer, general partner, or sole proprietor of the organization 

  

7.      Whether any owner or principal of the organization has had any judgment entered against 

him/her, made a plea of nolo contendere, or been convicted of any criminal violation in 

connection with the sale of any travel services for a period of 10 years predating the contract 

 

  

  

Legal Reference: 

EDUCATION CODE 

35160 Authority of boards 

35160.1 Broad authority of school districts 

BUSINESS AND PROFESSIONS CODE 

17540 Travel promoters 

17550-17550.9 Sellers Definition of travel services 

17552-17556.5 Educational travel organizations 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  August 27, 1998   Campbell, California 



AR 3312.2 Campbell Union ESD 
Administrative Regulation 
Educational Travel Program Contracts 

  

AR 3312.2 

Business and Noninstructional Operations 

  

  

Definitions 

  

Educational travel organization or organization means a person, partnership, corporation, or 

other entity which offers educational travel programs for students residing in California.  

(Business and Professions Code 17552) 

  

Student traveler or student means a person who is enrolled in elementary or secondary school, 

grades kindergarten through grade 12, at the time an educational travel program is arranged with 

an educational travel organization.  (Business and Professions Code 17552) 

  

Educational travel program means travel services that are arranged through or offered to an 

elementary or secondary school in the state, and where the services are represented to include an 

educational program as a component. (Business and Professions Code 17552) 

  

Owner means a person or organization which owns or controls 10 percent or more of the equity 

of, or otherwise has claim to 10 percent or more of the net income of, the educational travel 

organization.  (Business and Professions Code 17554) 

  

Principal means an owner, an officer of a corporation, a general partner of a partnership, or a sole 

proprietor of a sole proprietorship.  (Business and Professions Code 17554) 

  

Contract Requirements 

  

The Superintendent or designee shall ensure that each written contract with an educational travel 

organization includes all of the following:  (Business and Professions Code 17554) 

  

1.      The travel organization's name, trade or business name,  business address, business 

telephone number and a 24-hour emergency contact number 

  

2.      An itemized statement which shall include but not be limited to: 

  



a.      Services to be provided as part of the program 

  

b.      Agreed cost for the services 

  

c.      A statement as to whether or not the educational travel organization maintains insurance 

that supplies coverage in the event of injury to any student traveler, including the type and 

amount of coverage, the policy number and issuer, and the name and telephone number of the 

person or organization which is able to verify coverage 

  

d.      Any additional costs to students 

  

e.      The qualifications, if any, for experience and training that are required to be met by the 

educational travel organization's staff  who shall accompany students on the educational travel 

program 

  

3.      A written description of the educational program being contracted for, including a copy 

of all materials to be provided to students 

  

4.      The number of times the educational travel program or a substantially similar educational 

travel program proposed by the contract has been conducted by the organization and the number 

of students who completed the program 

  

5.      The length of time the organization has either been arranging or conducting educational 

travel programs and, at the option of the organization, other travel services with substantially 

similar components 

  

6.      The name of each owner and principal of the organization 

  

7.      A statement as to whether any owner or principal of the organization has had entered 

against him or her any judgment, including a stipulated judgment, order, made a plea of nolo 

contendere or been convicted of any criminal violation in connection with the sale of any travel  

services for a period of 10 years predating the contract 

  

District staff shall inform all vendors representing educational travel organizations that they may 

not arrange a travel program before the district has first entered into a written contract with the 

organization. 

   

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  August 27, 1998  Campbell, California 



BP 3320 Campbell Union ESD 
Board Policy 
Claims And Actions Against The District 

  

BP 3320 

Business and Noninstructional Operations 

  

  

The Governing Board desires to conductensure that the district's operations are conducted in a 

manner that minimizes risk, protects district resources, and promotes the health and safety of 

students, staff, and the public. Any and all claims for money or damages against the district shall 

be presented to and acted upon in accordance with the Government Claims Act or other 

applicable state or district procedures, law, Board policy, and administrative regulation as well as 

the district's jJoint pPowers aAuthority (JPA) agreement or other insurance coverage. 

  

(cf. 3530 - Risk Management/Insurance) 

(cf. 5143 - Insurance) 

  

Any claims for money or damages not governed by the Government Claims Act (Government 

Code 810-996.6) or specifically excepted by Government Code 905 shall be presented and acted 

upon in accordance with district-established proceduresto the District, consistent with the manner 

and time limitations specified in the accompanying administrative regulation  in the Government 

Claims Act, unless a procedure for processing such claims is otherwise provided by state or 

federal law or regulation.  (Government Code 935) 

  

Upon notice to the district of a claim, the Superintendent or designee shall take all necessary 

steps to protect the district's rights under any applicable contractual agreements, including the 

right to indemnification from its insurance or other coverage provider. 

  

 In accordance with Government Code 935.4, the Board delegates to the Superintendent the 

authority to allow, compromise, or settle claims of $50,000 or less pursuant to any conditions of 

coverage in the district's JPA agreement or insurance coverage. 

  

Roster of Public Agencies 

 

Within 10 days of any change in the name of the district, the mailing address of the Board, or the 

names and addresses of the Board president, the Board clerk or secretary, or other Board 

members, the Superintendent or designee shall file the updated information with the Secretary of 

State and the County Clerk.  (Government Code 53051) 



 

  

Legal Reference: 

EDUCATION CODE 

35200 Liability for debts and contracts 

35202 Claims against districts; applicability of Government Code 

CODE OF CIVIL PROCEDURE 

340.1 Damages suffered as result of childhood sexual abuse 

GOVERNMENT CODE 

800 Cost in civil actions 

810-996.6 Claims and actions against public entities 

6500-6536 Joint exercise of powers 

53051 Information filed with secretary of state and county clerk 

PENAL CODE 

72 Fraudulent claims 

COURT DECISIONS 

Big Oak Flat-Groveland Unified School District v. Superior Court of Tuolumne County, (2018) 

21 Cal.App.5th 403 

City of Stockton v. Superior Court, (2007) 42 Cal. 4th 730 

Connelly v. County of Fresno, (2006) 146 Cal.App.4th 29 

CSEA v. South Orange Community College District, (2004) 123 Cal.App.4th 574 

CSEA v. Azusa Unified School District, (1984) 152 Cal.App.3d 580 

  

Management Resources: 

WEB SITES 

California Secretary of State's Office: http://www.sos.ca.gov 
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AR 3320 Campbell Union ESD 
Administrative Regulation 
Claims And Actions Against The District 

  

AR 3320 

Business and Noninstructional Operations 

  

  

Time Limitations 

  

The following time limitations apply to claims against the district: 

  

1.      Claims for money or damages relating to any cause of action which is governed by a 

statute or regulation, including childhood sexual abuse and other causes of action specifically 

excepted from the Government Claims Act by Government Code 905, shall be filed in 

accordance with the governing statute or regulation.  (Government Code 905, 935) 

a cause of action for death or for injury to person, personal property, or growing crops shall be 

presented to the Governing Board not later than six months after the accrual of the cause of 

action. (Government Code 905, 911.2) 

  

2.      In accordance with the Board's authority pursuant to Government Code 935, claims for 

money or damages which relate to any cause of action specifically excepted from the 

Government Claims Act by Government Code 905 but which are not governed by any other 

claims presentation statute or regulation shall be filed not later than six months after the accrual 

of the cause of action.  (Government Code 905, 935) 

 

3.      Claims for money or damages relating to a cause of action for death or for injury to 

person, personal property, or growing crops shall be presented to the Governing Board not later 

than six months after the accrual of the cause of action.  (Government Code 911.2) 

 

4. Claims for money or damages relating to any other cause of action shall be filed not later 

than one year after the accrual of the cause of action.  (Government Code 911.2) 

Claims for money or damages as authorized in Government Code 905 and not included in item 

#1 above, including claims for damages to real property, shall be presented not later than one 

year after the accrual of the cause of action. (Government Code 905, 911.2) 

  

Receipt of Claims 

  



A claim, any amendment thereto, or an application to present a late claim shall be deemed 

presented and received when delivered to the district office or deposited in a post office, 

mailbox, sub-post office, substation, or mail chute, or other similarlike facility maintained by the 

U.S. gGovernment, in a sealed envelope properly addressed to the district office with postage 

paid or when otherwise actually received in the district office or by the Board secretary or clerk. 

(Government Code 915, 915.2) 

  

Upon receipt of a claim against the district pursuant to the Government Claims Act, the 

Superintendent or designee shall promptly provide written notice to the district's joint powers 

authorityJPA or insurance carrier in accordance with the applicable conditions of coverage. 

  

ReviewReceipt of Contents of the Claim 

  

The Superintendent or designee shall review any claim received to ensure that the claim contains 

all of the following information as specified in Government Code 910 and 910.2: 

  

1.      The name and post office address of the claimant 

  

2.      The post office address to which the person presenting the claim desires notices to be sent 

  

3.      The date, place, and other circumstances of the occurrence or transaction which gave rise 

to the claim asserted. 

  

4.      A general description of the indebtedness, obligation, injury, damage, or loss incurred 

insofar as it may be known at the time of presentation of the claim 

  

5.      The name(s) of the districtpublic employee(s) causing the injury, damage, or loss if 

known 

  

6.       The amount claimed if it totals less than $10,000 as of the date of the presentation of the 

claim, including the estimated amount of any prospective injury, damage, or loss, insofar as it 

may be known at the time of the claim, together with the basis of computation of the amount 

claimed. If the amount claimed exceeds $10,000, the dollar amount shall not be included in the 

claim and the claimant shall indicate whether the claim is a "limited civil case." 

  

7.       The signature of the claimant or the person acting on his/her behalf 

  

Notice of Claim Insufficiency 

  



If the claim is found insufficient or found not to satisfy the form requirements under Government 

Code 910 and 910.2, the Board or its designee shall, within 20 days of receipt of the claim, 

personally deliver or mail to the claimant, at the address stated in the claim or application, a 

notice that states the particular defects or omission in the claim. (Government Code 910.8, 915.4) 

  

The Board shall not act upon the claim until at least 15 days after such notice is given. 

(Government Code 910.8) 

  

Amendments to Claim 

  

Within the time limits provided inunder the section entitled "Time Limitations" above or prior to 

final action by the Board, whichever is later, a claim may be amended if, as amended, it relates to 

the same transaction or occurrence which gave rise to the original claim. (Government Code 

910.6) 

  

Late Claims 

  

For claims under item #21 and or item #32 in the section entitled "Time Limitations" above, any 

person who presents a claim later than six months after the accrual of the cause of action shall 

present, along with the claim, an application to present a late claim. Such claim and the 

application to present a late claim shall be presented not later than one year after the accrual of 

the cause of action. (Government Code 905, 911.4) 

  

If the claim is presented late and is not accompanied by an application to presentfile a late claim, 

the Board or its designee may, within 45 days, give written notice that the claim was not 

presented timely and that it is being returned without further action. (Government Code 911.3) 

  

The Board shall grant or deny the application to present a late claim within 45 days after it is 

presented. This 45-day period may be extended by written agreement of the claimant and the 

Board provided that such agreement is made before the expiration of the 45-day period. 

(Government Code 911.6) 

  

The Board shall grant the application to present a late claim where one or more of the following 

conditions are applicable: (Government Code 911.6) 

  

1.      The failure to present the claim was through mistake, inadvertence, surprise, or excusable 

neglect and the district was not prejudiced in its defense regarding the claim by the claimant's 

failure to present the claim within the time limit. 

  



2.      The person who sustained the alleged injury, damage, or loss was a minor during all of 

the time specified for presentation of the claim. 

  

3.      The person who sustained the alleged injury, damage, or loss was physically or mentally 

incapacitated during all of the time specified for presentation of the claim and the disability was 

the reason he/she failed to present the claim. 

  

4.      The person who sustained the alleged injury, damage, or loss died before the expiration 

of the time specified for the presentation of the claim. 

  

If the application to present a late claim is denied, the claimant shall be given notice in 

substantially the same form as set forth in Government Code 911.8. (Government Code 911.8) 

  

If the Board does not take action on the application to present a late claim within 45 days, the 

application shall be deemed to have been denied on the 45th day unless thesuch time period has 

been extended, in which case it shall be denied on the last day of the period specified in the 

extension agreement. (Government Code 911.6) 

  

Action on Claims 

  

Within 45 days after the presentation or amendment of a claim, the Board shall take action on the 

claim. This time limit may be extended by written agreement between the district and the 

claimant before the expiration of the 45-day period. If the 45-day period has expired, the time 

limit may be extended if legal action has not been commenced or been barred by legal 

limitations. (Government Code 912.4) 

  

The Board may act on the claim in one of the following ways: (Government Code 912.4, 912.6) 

  

1.      If the Board finds that the claim is not a proper charge against the district, the claim shall 

be rejected. 

  

2.      If the Board finds that the claim is a proper charge against the district and is for an 

amount justly due, the claim shall be allowed. 

  

3.      If the Board finds that the claim is a proper charge against the district but is for an 

amount greater than is justly due, the Board shall either reject the claim or allow it in the amount 

justly due and reject it as to the balance. 

  

4.      If legal liability of the district or the amount justly due is disputed, the Board may reject 

or compromise the claim. 



  

5.      If the Board takes no action on the claim, the claim shall be deemed rejected. 

  

If the Board allows the claim in whole or in part or compromises the claim and the claimant 

accepts the amount allowed or offered to settle the claim, the Board may require the claimant to 

accept it in settlement of the entire claim. (Government Code 912.6) 

  

The Board or its designee shall transmit to the claimant written notice of action taken or inaction 

which is deemed rejection. The notice shall be in the form set forth in Government Code 913 and 

shall either be personally delivered or mailed to the address stated in the claim or application. 

(Government Code 913, 915.4) 

  

  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 
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AR 3460 Campbell Union ESD 
Administrative Regulation 
Financial Reports and Accountability 

  

AR 3460 

Business and Noninstructional Operations 

  

  

Interim Reports 

  

Each interim fiscal report developed pursuant to Education Code 42130 shall include an 

assessment of the district budget as revised to reflect current information regarding the adopted 

state budget, district property tax revenues, if any, and ending balances for the preceding fiscal 

year. (Education Code 42130, 42131) 

  

The interim reports shall be based on State Board of Education (SBE) criteria and standards 

which address fund and cash balances, reserves, deficit spending, estimation of average daily 

attendance (ADA), projected enrollment, ratio of ADA to enrollment, projected local control 

funding formula (LCFF) revenue, salaries and benefits, other revenues and expenditures, and 

facilities maintenance. For purposes of assessing projections of LCFF revenue, the first interim 

report shall be compared to the adopted district budget, and the second interim report shall be 

compared to the projections in the first interim report. 

(Education Code 42130; 5 CCR 15453-15464) 

  

(cf. 3100 - Budget) 

(cf. 3220.1 - Lottery Funds) 

(cf. 3300 - Expenditures and Purchases) 

(cf. 3314 - Payment for Goods and Services) 

  

The report shall also provide supplemental information regarding contingent liabilities, use of 

one-time revenues for ongoing expenditures, contingent revenues, contributions (i.e., projected 

contributions from unrestricted general fund resources to restricted general fund resources, 

projected transfers to or from the general fund to cover operating deficits in the general fund or 

any other fund, and capital project cost overruns that may impact the general fund budget), long-

term commitments, unfunded liabilities, temporary interfund borrowings, the status of labor 

agreements, and the status of other funds. (Education Code 42130; 5 CCR 15453, 15464) 

  

(cf. 3110 - Transfer of Funds) 



  

Audit Report 

  

The Superintendent or designee shall establish a timetable for the completion and review of the 

annual audit within the deadlines established by law. 

  

The Superintendent or designee shall provide the necessary financial records and cooperate with 

the auditor selected by the Governing Board to ensure that the audit report contains all 

information required by law and the Governmental Accounting Standards Board (GASB). 

  

The audit shall include an audit of income and expenditures by source of funds for all funds of 

the district, including the student body and cafeteria funds and accounts, state and federal grant 

fundsaccounts, and any other funds under the control or jurisdiction of the district, as well as an 

audit of student attendance procedures. The audit shall also include a determination of whether 

LCFF funds were expended in accordance with the district's local control and accountability plan 

or an approved annual update of the plan. (Education Code 41020) 

  

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3230 - Federal Grant Funds) 

(cf. 3430 - Investing) 

(cf. 3451 - Petty Cash Funds) 

(cf. 3452 - Student Activity Funds) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

  

If the district participates in the school district of choice program to accept interdistrict transfers, 

the Superintendent or designee shall notify the auditor, prior to the commencement of the audit, 

that the audit must include a review of the district's compliance with specified program 

requirements.  (Education Code 48301) 

  

(cf. 5117 - Interdistrict Attendance) 

 

If an audit finding results in the district being required to repay an apportionment or pay a 

penalty, the district may appeal the finding to the Education Audit Appeals Panel by making an 

informal summary appeal within 30 days of receiving the final audit report or initiating a formal 

appeal within 60 days of receiving the report. (Education Code 41344, 41344.1) 

  

While a public accounting firm is performing the audit of the district, it shall not provide any 

nonauditing, management, or other consulting services for the district except as provided in 

Government Auditing Standards, Amendment #3, published by the U.S. Government 

Accountability Office. (Education Code 41020) 



 

Report on Expenditures of State Facilities Funds 

 

When the district participates in the school facilities program pursuant to Education Code 

17070.10-17079.30, the Superintendent or designee shall annually report a detailed list of all 

expenditures of state facilities funds, including interest, and of the district's matching funds for 

completed projects until all such funds are expended. The report shall identify expenditures on a 

project-by-project basis, reflect completed projects that were reimbursed within that fiscal year, 

and clearly indicate the list of projects that have been completed.  (Education Code 41024; 2 

CCR 1859.104) 

  

Audits of facilities projects shall be concluded within one year of project completion, and shall 

be included as part of the district's audit for the fiscal year in which the project is reported as 

completed.  A project shall be deemed completed when any of the following conditions is met:  

(Education Code 41024; 2 CCR 1859.104) 

  

1.      When the notice of completion for the project has been filed, all outstanding invoices, 

claims, and change orders have been satisfied, and the facility is currently in use by the district 

  

2.      Three years from the date of the final fund release for an elementary school project 

  

3.      Four years from the date of the final fund release for a middle or high school project 

 

 

  

Fund Balance 

  

In accordance with GASB Statement 54, external financial reports shall report fund balances in 

the general fund within the following classifications based on the relative strength of constraints 

placed on the purposes for which resources can be used: 

  

1.   Nonspendable fund balance, including amounts that are not expected to be 

converted to cash, such as resources that are not in a spendable form or are legally or 

contractually required to be maintained intact 

  

2.   Restricted fund balance, including amounts constrained to specific purposes by 

their providers or by law 

  

3.   Committed fund balance, including amounts constrained to specific purposes by 

the Board 



  

4.   Assigned fund balance, including amounts which the Board or its designee 

intends to use for a specific purpose 

  

5.   Unassigned fund balance, including amounts that are available for any purpose 

  

Negative Balance Report 

  

Whenever the district reports a negative unrestricted fund balance or a negative cash balance in 

its annual budget or annual audit report, it shall include in the budget a statement that identifies 

the reasons for the negative unrestricted fund balance or negative cash balance and the steps that 

have been taken to ensure that the negative balance will not occur at the end of the current fiscal 

year. (Education Code 42127.5) 

  

Non-Voter-Approved Debt Report 

  

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement for 

financing school construction pursuant to Education Code 17170-17199.5, the Superintendent or 

designee shall notify the County Superintendent of Schools and the county auditor. The 

Superintendent or designee shall provide the Board, the county auditor, the County 

Superintendent, and the public with related repayment schedules and evidence of the district's 

ability to repay the obligation. (Education Code 17150) 

  

(cf. 3470 - Debt Issuance and Management) 

(cf. 7214 - General Obligation Bonds) 

  

When the Board is considering the issuance of certificates of participation and other debt 

instruments that are secured by real property and do not require the approval of the voters of the 

district, the Superintendent or designee shall provide notice to the County Superintendent and 

county auditor no later than 30 days before the Board's approval to proceed with issuance. The 

Superintendent or designee shall provide the Board, the county auditor, the County 

Superintendent, and the public with information necessary to assess the anticipated effect of the 

debt issuance, including related repayment schedules, evidence of the district's ability to repay 

the obligation, and the issuance costs. (Education Code 17150.1) 

  

Other Postemployment Benefits Report (GASB 45) 

  

In accordance with GASB Statement 75, the district's financial statements shall report the 

expense of nonpension other postemployment benefits (OPEBs) on an accrual basis over retirees' 

active working lifetime, as determined by a qualified actuary procured by the Superintendent or 



designee. To the extent that these OPEBs are not prefunded, the district shall report a liability on 

its financial statements. 

  

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 

  

The Superintendent or designee shall annually present the estimated accrued but unfunded cost 

of OPEBs and the actuarial report upon which those costs are based at a public meeting of the 

Board. (Education Code 42140) 

  

The district's financial obligation for OPEBs shall be reevaluated every two years in accordance 

with GASB 75. 

  

Workers' Compensation Claims Report 

  

The Superintendent or designee shall annually provide the Board, at a public meeting, 

information and related actuarial reports showing the estimated accrued but unfunded cost of 

workers' compensation claims. The estimate of costs shall be based on an actuarial report 

completed at least every three years by a qualified actuary. (Education Code 42141) 

  

  

  

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  August 27, 1998   Campbell, California 

revised:  January 6, 2011 

revised:  March 1, 2011 

revised:  October 24, 2013 

revised:  June 25, 201 
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BP 3515.21 Board Policy (New Policy) 
  

Business and Noninstructional Operations                                           BP 3515.21(a) 

  

UNMANNED AIRCRAFT SYSTEMS (DRONES) 

  

  

  

The Governing Board recognizes that unmanned aircraft or aerial systems (drones) may be a useful 

tool to enhance the instructional program and assist with district operations. In order to avoid 

disruption and maintain the safety, security, and privacy of students, staff, and visitors, any person 

or entity desiring to use a drone on or over district property shall submit a written request for 

permission to the Superintendent or designee. 

  

(cf. 1330 - Use of School Facilities) 

(cf. 1330.1 - Joint Use Agreements) 

(cf. 5142 - Safety) 

  

A small unmanned aircraft system or drone is an aircraft weighing less than 55 pounds that is 

operated remotely without the possibility of direct human intervention from within or on the 

aircraft and the associated elements, including communication links and controls, required for the 

pilot to operate the aircraft safely and efficiently. It does not include model aircraft or rockets such 

as those which are radio controlled and used only for hobby or recreational purposes.  (49 USC 

40101 Note; 14 CFR 107.3) 

  

The Superintendent or designee may grant permission to district employees and students for the 

use of drones only if the planned activity supports instructional, co-curricular, extracurricular, 

athletic, or operational purposes. Such uses may include, but are not limited to, instruction in 

science, technology, engineering, and math (STEM), the arts, or other subjects; maintenance of 

grounds and facilities; and campus security. When used for instructional purposes, there shall be 

a clear and articulable connection between drone technology and the course curriculum. Students 

shall only operate a drone on or over district property under the supervision of a district employee 

as part of an authorized activity. 

  

The Superintendent or designee may grant permission to other persons or entities under terms and 

conditions to be specified in a memorandum of understanding. 

  

Any person or entity requesting to operate a drone on or over district property, including a district 

employee, shall provide a description of the type of operation requested, flight location, date and 

time of the planned flight, anticipated duration, and whether photos and/or video will be taken. As 

applicable, the applicant shall also present a copy of his/her Certificate of Waiver or Authorization 

or exemption issued by the Federal Aviation Administration. 

  

Any person or entity, other than a district employee or student, who is requesting or operating a 

drone on or over district property shall agree to hold the district harmless from any claims of harm 



to individuals or property resulting from the operation of the drone and provide proof of adequate 

liability insurance covering such use. 

  

(cf. 3530 - Risk Management/Insurance) 

  

In determining whether to grant permission for the requested use of a drone, the Superintendent or 

designee shall consider the intended purpose of the activity and its potential impact on safety, 

security, and privacy. The decision of the Superintendent or designee shall be final. 

  

Any person authorized to use a drone on district property shall sign an acknowledgment that he/she 

understands and will comply with the terms and conditions of the district's policy, federal law and 

regulations, state law, and any local ordinances related to the use of drones. 

  

When any use of drones is authorized, the Superintendent or designee shall notify the drone 

operator of the following conditions: 

   

  

1.     The operator is responsible for complying with applicable federal, state, and/or local laws and 

regulations, including federal safety regulations pursuant to 14 CFR 107.15-107.51 which include, 

but are not limited to, requirements that the drone not be flown at night, above 400 feet in altitude, 

or over any people unless they are in a covered structure or stationary vehicle. The operator shall 

maintain the visual line of sight with the drone at all times. 

  

2.     The drone shall be kept away from any area reasonably considered private, including, but not 

limited to, restrooms, locker rooms, and individual homes. 

  

3.      The district reserves the right to rescind the authorization for use of drones at any time. 

  

The Superintendent or designee may remove any person engaged in unauthorized drone use on 

district property and/or may confiscate the drone. He/she may also shut down the operation of any 

authorized drone use whenever the operator fails to comply with the terms of the authorization or 

the use interferes with district activity, creates electronic interference, or poses unacceptable risks 

to individuals or property. 

  

(cf. 3515.2 - Disruptions) 

  

Any student or staff member violating this policy shall be subject to disciplinary action in 

accordance with district policies and procedures. 

  

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process)) 

  

  

  



Legal Reference:  (see next page) 

  

  

  

Legal Reference: 

UNITED STATES CODE, TITLE 49 

40101 Note  Unmanned aircraft systems 

CODE OF FEDERAL REGULATIONS, TITLE 14 

107.1-107.205  Small unmanned aircraft systems, especially: 

107.12  Requirement for a remote pilot certificate with a small UAS rating 

107.15-107.51  Operating rules; safety 

107.53-107.79  Remote pilot certification 

  

Management Resources: 

FEDERAL AVIATION ADMINISTRATION PUBLICATIONS 

Educational Use of Unmanned Aircraft Systems (UAS), Memorandum, May 4, 2016 

WEB SITES 

Federal Aviation Administration:  https://www.faa.gov/uas 

 

  

https://www.faa.gov/uas


 

BP 4140 4240 4340 Campbell Union ESD 
Board Policy 
Bargaining Units 

  

BP 4140 4240 4340 

Personnel 

  

The Governing Board recognizes the right of public school employees to form a bargaining unit, select an 

employee organization as the exclusive representative of their unit, and be represented by that organization 

in their employment relationship with the district. 

The Board is committed to negotiating in good faith and respecting the rights of employees and employee 

organizations. As required by law, the Board shall negotiate only with the exclusive representative of each 

bargaining unit. 

 

(cf. 4141/4241 - Collective Bargaining Agreement) 

(cf. 4143/4243 - Negotiations/Consultation) 

 

Certificated and classified employees shall not be included in the same bargaining unit. (Government Code 

3545) 

The district shall not dominate or interfere with the formation or administration of any employee 

organization or contribute financial or other support to it. (Government Code 3543.5) 

The district shall not deter or discourage employees from becoming or remaining members of an employee 

organization, impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 

against employees, or otherwise interfere with, restrain, or coerce employees because of their membership 

or nonmembership in an employee organization. (Government Code 3543.5, 3550) 

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 

 

Management and Supervisory Employees 

 

Employees serving in a management, senior management, or confidential position shall not be represented 

by an exclusive representative. Such employees may represent themselves individually or may be 

represented by an employee organization whose membership is composed entirely of employees designated 

as holding those positions, when represented by an employee organization, that organization shall not meet 

and negotiate with the district. 

(Government Code 3540.1, 3543.4) 

However, the district may recognize a bargaining unit of supervisors if that unit includes all supervisory 

employees and if the unit does not represent the employee whom the supervisors supervise. (Government 

Code 3545) 

Management, supervisory, and confidential positions shall be classified as follows: 

(Government Code 3540.1) 

http://www.gamutonline.net/district/campbellesd/displayPolicy/229542/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/229543/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/1024344/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/1024345/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/146385/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/144419/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/144419/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/831542/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/831543/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/831544/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/144409/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/144418/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/146385/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/144409/4


1. Management employee means any employee who has significant responsibilities for formulating district 

policies or administering district programs, and whose position is designated as a management position by 

the Board. 

2. Supervisory employee means any employee, regardless of job description, having the authority, in the 

interest of the district, to hire, transfer, suspend, layoff, recall, promote, discharge, assign, reward, 

discipline, assign work, direct, adjust grievance of other employees, or effectively recommend that action. 

The exercise of this authority shall not be merely routine or clerical in nature, but shall require the use of 

independent judgment. 

(cf. 4300 - Administrative and Supervisory Personnel) 

(cf. 2220 - Administrative Staff Organization) 

(cf. 4312.1 - Contracts) 

3. Confidential employee means any employee who is required to develop or present management positions 

with respect to employer-employee relations or whose duties normally require access to confidential 

information that is used to contribute significantly to the development of management positions. 

Access to Employee Orientations and Contact Information 

The district allows access to new employee orientation and contact information consistent with all 

applicable laws and collective bargaining agreements between the district and employee units. 

 

Access to Employee Orientations and Contact Information 
 

The process for providing contact information is consistent with all applicable laws and collective 

bargaining agreements between the district and employee units.  (Government Code 3558, 6254.3) 

 

The process for orientations is consistent with all applicable laws and collective bargaining 

agreements between the district an employee units.  (Government Code 3555.5, 3555, 3557) 

 

The date, time, and place of the orientation shall not be disclosed to anyone other than employees, 

the exclusive representative, or a vendor that is contracted to provide a service for purposes of the 

orientation.  (Government Code 3556)  
 

Payment of Dues or Service Fees 

Membership Dues or Other Payments to an Employee Organization 

 

Upon the written request of a recognized employee organization, the Superintendent or designee shall 

deduct the amount of organization dues or the fair share service fee, determined in accordance with 

Government Code 3546, from the wages and salary of each employee represented by that employee 

organization and shall pay that amount to the employee organization. (Education Code 45060, 45168; 

Government Code 3546) 

Any employee who is a member of a religious body whose traditional tenets or teachings include objections 

to joining or financially supporting employee organizations shall not be required to join, maintain 

membership in, or financially support any employee organization as a condition of employment. However, 

such an employee may be required to pay an amount equal to the service fee to a designated charitable fund. 

(Government Code 3546.3) 

 

http://www.gamutonline.net/district/campbellesd/displayPolicy/327425/4
http://www.gamutonline.net/district/campbellesd/displayPolicy/1090896/4


When drawing an order for the salary or wage payment of a bargaining unit employee of an 

employee organization, the district shall deduct any amount which has been requested by the 

employee in a revocable written authorization for the purpose of paying dues or other payments 

for any service, program, or committee provided or sponsored by the employee organization.  

(Education Code 45060, 45168; 

 

An employee organization that certifies that it has and will maintain individual employee 

authorizations shall handle and process employee written authorizations for payroll deductions. 

When an employee organization provides such a certification to the district, the district shall rely 

on information from the employee organization regarding the amounts of such payroll deductions 

and from which employees. The employee organization shall not be required to submit to the 

district a copy of the written authorization in order for the payroll deductions to be effective. 

However, when there is a dispute about the existence or terms of the written authorization, a copy 

of the employee's written authorization shall be submitted to the district. The employee 

organization shall indemnify the district for any employee claims regarding payroll deductions 

made by the district in reliance on notification from the employee organization.  (Education Code 

45060, 45168) 

 

When an employee organization which has declined to certify that it will handle and process 

employee written authorizations makes a request for payroll deductions, the district shall request 

a copy of the employee's written authorization before making the payroll deductions.  (Education 

Code 45060, 45168) 
 

A written authorization shall remain in effect until expressly revoked in writing by the employee 

and pursuant to the terms of the written authorization.  Employee requests to cancel or change 

authorizations for payroll deductions for employee organizations shall be directed to the employee 

organization rather than the district. The employee organization shall be responsible for processing 

these requests.  The district shall rely on the information provided by the employee organization 

regarding whether deductions for an employee organization were properly canceled or changed. 

The employee organization shall be required to indemnify the district for any claims made by an 

employee for deductions made by the district in reliance on information from the employee 

organization.  (Education Code 45060, 45168) 

 
 

 
 

Each employee organization shall, within 60 days after the end of its fiscal year, provide the Board and the 

employees who are members of the organization with a detailed financial report consisting of a balance 

sheet and an operating statement. If the employee organization fails to provide the financial report, the 

Board may issue an order compelling the organization to provide the financial report or any employee 

within the organization may petition the Board for such an order. (Government Code 3546.5) 

(cf. 3460 - Financial Reports and Accountability) 

The Superintendent or designee may provide an employee organization with the home address and home 

telephone number of employees, except any employees performing law enforcement-related functions and 

any employees who provide written request that the information not be disclosed for this purpose. 

(Government Code 6254.3) 



(cf. 1340 - Access to District Records) 

 

Legal Reference: 

EDUCATION CODE 

45060-45061.5 Deduction of fees from salary or wage payment, certificated employees 

45100.5 Senior management positions 

45104.5 Abolishment of senior classified management positions 

45108.5 Definition of senior classified management employees 

45108.7 Waiver of provisions of 45108.5 

45168 Deduction of fees from salary or wage payment, classified employees 

45220-45320 Merit system, classified employees 

GOVERNMENT CODE 

3540-3549.3 Educational Employment Relations Act, especially: 

3540.1 Definitions 

3543.4 Management position; representation 

3545 Appropriateness of unit; basis 

3550-3552 Prohibition on public employers deterring or discouraging union membership 

3555-3559 Public employee communication, information and orientation 

6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 

6254.3 Disclosure of employee contact information to employee organization 

6503.5 Joint powers agencies 

53260-53264 Employment contracts 

CODE OF REGULATIONS, TITLE 8 

33015-33490 Recognition of exclusive representative; proceedings 

33700-33710 Severance of established unit 

34020 Petition to rescind organizational security arrangement 

34055 Reinstatement of organizational security arrangement 

COURT DECISIONS 

Janus v. American Federation of State, County and Municipal Employees, Council 31, (2018) 138 S.Ct. 

2448 

 

Janus v. American Federation of state, County and Municipal Employees, Council 31, (7th Cir. 2017) 851 

F.3d 746, cert granted Sept. 28, 2017, no.16-1466 

County of Los Angeles v. Service Employees International Union, Local 721(2013) 56 Cal. 4th 905 

Abood v. Detroit Board of Education, (1977) 431 U.S.209 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org 

Association of California School Administrators: http://www.acsa.org 

California Federation of Teachers: http://www.cft.org 

California School Employees Association: http://www.csea.com 

California Teachers Association: http://www.cta.org 

Public Employment Relations Board: http://www.perb.ca.gov 

Policy CAMPBELL UNION SCHOOL DISTRICT 

adopted: November 19, 1998 Campbell, California 

http://www.csba.org/
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http://www.cft.org/
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revised: December 13, 2007 

revised: June 21, 2012 

revised: October 7, 2017 

revised: January 18, 2018 

  

 

  

  

  

 

  



AR 4157.2 4257.2 4357.2 Campbell Union ESD 
Administrative Regulation 
Ergonomics 

  

AR 4157.2 4257.2,4357.2 

Personnel 

  

The Superintendent or designee shall implement an ergonomics program to identify risk factors in 

the work environment that may result in injuries or illnesses to employees and shall design 

measures to mitigate such risk factors. The program shall include a study of body movements and 

positions used during work, the tools and equipment used, the physical environment (such as 

temperature, noise, and lighting), and the organizational environment (such as deadlines, 

teamwork, and supervision) in order to identify potential causes of stress on the body over time, 

such as exertion or strain, awkward or sustained posture, or repeated motions. 

 

An employee who experiences pain, numbness, stiffness, swelling, tingling, weakness, or other 

symptom(s) of a repetitive motion injury (RMI) or other musculoskeletal disorder that may be 

caused or aggravated by workplace conditions shall report the problem to his/her supervisor. 

 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

 

 

To minimize employees' risk of repetitive motion injuries (RMIs), the Superintendent or designee 

shall implement an ergonomics program whenever two or more RMIs from an identical work 

activity have been reported by district employees within a 12-month period beginning July 3, 1997.  

In addition, all reported injuries must satisfy all of the following conditions:  (Code of Regulations, 

Title 8, Section 5110) 

When an RMI which is objectively identified and diagnosed by a licensed physician to be a 

musculoskeletal injury has been reported by two or more district employees within a 12-month 

period, and is determined to be predominantly caused by a repetitive job, process, or operation of 

an identical work activity, the Superintendent or designee shall:  (8 CCR 5110) 

 

 Strategies adopted for identifying and correcting workplace conditions or practices that may 

increase employees' risk of RMIs may be incorporated into the district's injury and illness 

prevention program developed pursuant to Labor Code 6401.7 and 8 CCR 3203. 

 
(cf. 4157 /4257/4357 - Employee Safety) 

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 
 

 

 

 



1.  The RMIs were predominantly caused (i.e., 50 percent or more) by a repetitive job, process or 

operation. 

  

2.  The employees incurring the RMIs were performing a job process or operation of identical 

work activity.  Identical work activity means that the employees were performing the same 

repetitive motion task, such as similar word processing, assembly or loading tasks. 

  

3.  The RMIs were musculoskeletal injuries that a licensed physician objectively identified and 

diagnosed. 

  

The Superintendent or designee shall ensure that the ergonomics program be designed to minimize 

RMIs in accordance with law.  The program shall be composed of the following components:  

(Code of Regulations, Title 8, Section 5110) 

  

1.  Worksite evaluation 

  

Evaluate eEach job, process, or operation of identical work activity at the worksite, or a 

representative number of such jobs, processes, or operations of identical work activities, shall be 

evaluated for exposures which have caused RMIs. 

  

2.  Control of exposures which have caused RMIs 

  

Correct in a timely manner, or minimize to the extent feasible of if correction is not possible, aAny 

exposures that have caused RMIs shall, in a timely manner, be corrected or, if not capable of being 

corrected, be minimized to the extent feasible.  The district shall consider taking into consideration 

engineering controls, such as work station redesign, adjustable fixtures, or tool redesign, and 

administrative controls such as job station, rotation work pacing, or work breaks. 

  

3.  Training 

  

Employees shall be pProvided staff training that includes an explanation of:  

  

a.  The district's ergonomics program 

  

b.  The exposures that have been associated with RMIs 

  

c.  The symptoms and consequences of injuries caused by repetitive motion 

  

d.  The importance of reporting symptoms and injuries to the employer district 

  



e.  Methods used by the district to minimize RMIs 

  

(cf. 4157 /4257/4357 - Employee Safety) 

(cf. 4157.1/4257.1/4357.1  - Work-Related Injuries) 

 

Legal Reference: 

EDUCATION CODE 

44984  Industrial accident and illness leaves, certificated employees 

45192  Industrial accident and illness leaves, classified employees 

GOVERNMENT CODE 

21153  Employer not to separate for disability members eligible to retire 

LABOR CODE 

142.3  Adoption, amendment or repeal of standards and orders 

3200-4855  Workers' compensation, especially: 

3550-3553  Employee Nnotice 

3600-3605  Conditions of liability 

3760  Report of injury to insurer 

4600  Provision of medical and hospital treatment by employer 

4906  Disclosures and statements 

5400-5404  Notice of injury or death 

6303  Place of employment; employment 

6305  Occupational safety and health standards; special orders 

6310  Retaliation for filing complaint prohibited 

6357  Standards for workplace ergonomics 

6401.7  Injury prevention programs 

6409.1  Reports 

CODE OF REGULATIONS, Title 8 

3203  Injury and Illness Prevention Program 

5110  Repetitive motion injuries 

  

Management Resources: 

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS, DIVISION OF OCCUPATIONAL 

SAFETY AND HEALTH PUBLICATIONS 

Ergonomic Hazards, Fact Sheet H 

Guide to Developing Your Workplace Injury and Illness Prevention Program, rev. May 2011 

WEB SITES 

California Department of Industrial Relations, Division of Occupational Safety and Health: 

http://www.dir.ca.gov/dosh 
 

Regulation   CAMPBELL UNION SCHOOL DISTRICT 

approved:  November 19, 1998       Campbell, California 

  

http://www.dir.ca.gov/dosh


BP 5030 Campbell Union ESD 
Board Policy 
Student Wellness 

  

BP 5030 

Students 

  

  

The Governing Board recognizes the link between student health and learning and desires to 

provide a comprehensive program through the Campbell Union School District Wellness 

Guidelines which promotes ing healthy eating and physical activity for district students. The 

Superintendent or designee shall build a coordinated school health system that supports and 

reinforces health literacy through health education, physical education, health services, nutrition 

services, psychological and counseling services, health promotion for staff, a safe and healthy 

school environment, and parent/guardian and community involvement. 

  

(cf. 1020 - Youth Services) 

(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 3514 - Environmental Safety) 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.61 - Drug Testing) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.31 - Immunizations) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5141.6 - School Health Services) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education) 

(cf. 6164.2 - Guidance/Counseling Services) 

  

To encourage consistent health messages between the home and school environment, the 

Superintendent or designee may disseminate health information and/or the district's student 

wellness policy to parents/guardians through district or school newsletters, handouts, 

parent/guardian meetings, district and school web sites, and other communications. Outreach to 

parents/guardians shall emphasize the relationship between student health and academic 

performance. 

  



(cf. 1100 - Communication with the Public) 

(cf. 1112 - Media Relations) 

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

(cf. 6020 - Parent Involvement) 

  

In order to ensure that students have access to comprehensive health services, the district may 

provide access to health services at or near district schools and/or may provide referrals to 

community resources. 

  

The Board recognizes that a safe, positive, school environment is also conducive to students' 

physical and mental health and thus prohibits bullying and harassment of all students, including 

bullying on the basis of weight or health conditions. 

  

(cf. 5131.2 - Bullying) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

  

School Wellness Council 

  

The Superintendent or designee shall encourage parents/guardians, students, food service 

employees, physical education teachers, school health professionals, Board members, school 

administrators, and members of the public to participate in the development, implementation, 

and periodic review and update of the district's student wellness policy.  (42 USC 1758b; 7 CRF 

210.30) 

  

To fulfill this requirement, the Superintendent or designee may appoint a school wellness council 

or other district committee and a wellness council coordinator.  The council may include 

representatives of the groups listed above, as well as health educators, curriculum directors, 

counselors, before and after-school program staff, health practitioners, and/or others interested in 

school health issues. 

  

(cf. 1220 - Citizen Advisory Committees) 

(cf. 9140 - Board Representatives) 

  

The school wellness council shall advise the district on health-related issues, activities, policies, 

and programs. At the discretion of the Superintendent or designee, the duties of the council may 

also include the planning, implementation, and evaluation of activities to promote health within 

the school or community. 

  

Goals for Nutrition, Physical Activity and Other Wellness Activities 



  

The Board shall adopt specific goals for nutrition promotion and education, physical activity, and 

other school-based activities that promote student wellness. These goals are included in the 

Campbell Union School District Wellness Guidelines.  In developing such goals, the Board shall 

review and consider evidence-based strategies and techniques.  (42 USC 1758b; 7 CRF 210.30) 

  

(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

  

The district's nutrition education and physical education programs shall be based on research, 

consistent with the expectations established in the state's curriculum frameworks and content 

standards, and designed to build the skills and knowledge that all students need to maintain a 

healthy lifestyle. 

  

(cf. 6011 - Academic Standards) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6143 - Courses of Study) 

  

The nutrition education program shall include, but is not limited to, information about the 

benefits of healthy eating for learning, disease prevention, weight management, and oral health. 

Nutrition education shall be provided as part of the health education program and, as appropriate, 

shall be integrated into other academic subjects in the regular educational program.  Nutrition 

education also may be offered through before and after school programs. 

  

(cf. 5148.2 - Before/After School Programs) 

(cf. 6142.8 - Comprehensive Health Education) 

  

All students in grades TK-8 shall be provided opportunities to be physically active on a regular 

basis.  Opportunities for moderate to vigorous physical activity shall be provided through 

physical education and recess and may also be provided through athletic programs, 

extracurricular programs, before and after-school programs, programs encouraging students to 

walk or bicycle to and from school, and/or other structured and unstructured activities. 

  

The Superintendent or designee shall recommend the collection of student travel data, assess, 

and to the extent possible, make needed improvements to assure the environment is safer and 

easier for students to walk and bike to school. When appropriate, the district will work together 

with local public works, public safety, healthcare, and other Safe Routes to School partners in 

those efforts. 

  



(cf. 5142.2 - Safe Routes to School Program) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

  

The Board may enter into a joint use agreement or memorandum of understanding to make 

district facilities or grounds available for recreational or sports activities outside the school day 

and/or to use community facilities to expand students' access to opportunity for physical activity. 

  

(cf. 1330.1 - Joint Use Agreements) 

  

Professional development may be regularly offered to the nutrition program director, managers, 

and staff, as well as health education teachers, physical education teachers, coaches, activity 

supervisors, and other staff as appropriate to enhance their knowledge and skills related to 

student health and wellness. 

  

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

  

In order to ensure that students have access to comprehensive health services, the district may 

provide access to health services at or near district schools and/or may provide referrals to 

community resources. 

  

The Board recognizes that a safe, positive school environment is also conducive to students' 

physical and mental health and thus prohibits bullying and harassment of all students, including 

bullying on the basis of weight or health condition. 

  

(cf. 5131.2 - Bullying) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

  

The Superintendent or designee shall encourage staff to serve as positive role models for healthy 

eating and physical fitness. He/she shall promote work-site wellness and may provide 

opportunities for regular physical activity among employees. Professional development may 

include instructional strategies that assess health knowledge and skills and promote healthy 

behaviors. 

  

Nutritional Guidelines for All Foods Available at School 

  



For all foods and beverages available on each campus during the school day, the district shall 

adopt nutritional guidelines which are consistent with 42 USC 1773 and 1779 and support the 

objectives of promoting student health and reducing childhood obesity.  (42 USC 1758b) 

  

In order to maximize the district's ability to provide nutritious meals and snacks, all district 

schools shall participate in available federal school nutrition programs, including the National 

School Lunch and School Breakfast Programs and after-school snack programs, to the extent 

possible. When approved by the California Department of Education, the district may sponsor a 

summer meal program. 

  

(cf. 3550 - Food Service/Child/Child Nutrition Program) 

(cf.3552 - Summer Meal Program) 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

(cf. 5148 - Child Care and Development) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

  

The Superintendent or designee shall provide access to free, potable water in the food service 

area during meal times in accordance with Education Code 38086 and 42 USC 1758, and shall 

encourage students' consumption of water by educating them about the health benefits of water 

and serving water in an appealing manner. 

  

The Board believes that all foods and beverages sold to students at district schools, including 

those available outside the district's reimbursable food services program, should support the 

health curriculum and promote optimal health.  Nutrition standards adopted by the district for 

foods and beverages provided through student stores, vending machines, or other venues shall 

meet or exceed state and federal nutrition standards. 

  

(cf. 3312 - Contracts) 

(cf. -3553 - Other Food Sales) 

  

The Superintendent or designee shall encourage school organizations to use healthy food items 

or non-food items for fundraising purposes. 

  

He/she also shall encourage school staff to avoid the use of non-nutritious foods as a reward for 

students' academic performance, accomplishments, or classroom behavior. 

  

School staff shall encourage parents/guardians or other volunteers to support the district's 

nutrition education program by considering nutritional quality when selecting any snacks which 



they may donate for occasional class parties. Class parties or celebrations shall be held after the 

lunch period when possible. 

  

To reinforce the district's nutrition education program, the Board prohibits the marketing and 

advertising of foods and beverages that do not meet nutrition standards for the sale of foods and 

beverages on campus during the school day.  (7CFR 210.30) 

  

(cf. 1325 - Advertising and Promotion) 

  

Program Implementation and Evaluation 

  

The Superintendent designates the individual(s) identified below as the individual(s) responsible 

for ensuring each school site complies with the district's wellness policy.  (42 USC 1758b; 7 

CFR 210.30) 

  

Assistant Superintendent Human Resources 

(408) 341-7213 

lbundtzen@campbellusd.org 

  

(cf. 0500 - Accountability) 

(cf. 3555 - Nutrition Program Compliance) 

  

The Superintendent or designee shall invite feedback on district and school wellness activities 

from food service personnel, school administrators, the wellness council, parents/guardians, 

students, teachers, before- and after-school program staff, and/or other appropriate persons. 

  

The Superintendent or designee shall inform and update the public, including parents/guardians, 

students, and others in the community, about the contents and implementation of this policy. 

He/she shall periodically measure and make available to the public an assessment of the extent to 

which district schools are in compliance with this policy, the extent to which this policy 

compares to model wellness policies available from the U.S. Department of Agriculture, and a 

description of the progress made in attaining the goals of the wellness policy.  (42 USC 1758b) 

  

Posting Requirements 

  

The Superintendent or designee shall inform the public about the content and implementation of 

the district's wellness policy and shall make the policy, and any updates to the policy, available 

to the public on an annual basis.  He/she shall also inform the public of the district's progress 

towards meeting the goals of the wellness policy, including the availability of the triennial 

district assessment.  (Education Code 49432; 42 USC 1758b; 7 CFR 210.30) 



  

(cf. 5145.6 - Parental Notifications) 

  

Each school may post a summary of nutrition and physical activity laws and regulations prepared 

by the CDE. 

  

Records 

  

The Superintendent or designee shall retain records that document compliance with 7 CFR 

210.30, including, but not limited to, the written student wellness policy, documentation of the 

triennial assessment of the wellness policy for each school site, and documentation 

demonstrating compliance with the community involvement requirements, including 

requirements to make the policy and assessment results available to public.  (7CFR 210.30) 

  

  

  

Legal Reference: 

EDUCATION CODE 

33350-33354  CDE responsibilities re: physical education 

38086 Free fresh drinking water 

49430-49434  Pupil Nutrition, Health, and Achievement Act of 2001 

49490-49494  School breakfast and lunch programs 

49500-49505  School meals 

49510-49520  Nutrition 

49530-49536  Child Nutrition Act 

49540-49546  Child care food program 

49547-49548.3  Comprehensive nutrition services 

49550-495612  Meals for needy students 

49565-49565.8  California Fresh Start pilot program 

49570  National School Lunch Act 

51210  Course of study, grades 1-6 

51210.1 51210.2 Physical education, grades 1-6 

51210.4 Nutrition education 

51220  Course of study, grades 7-12 

51222 Physical education 

51223  Physical education, elementary schools 

51795-51796.8  School instructional gardens 

51880-51921  Comprehensive health education 

CODE OF REGULATIONS, TITLE 5 

15500-15501  Food sales by student organizations 



15510  Mandatory meals for needy students 

15530-15535  Nutrition education 

15550-15565  School lunch and breakfast programs 

UNITED STATES CODE, TITLE 42 

1751-1769  National School Lunch Program, especially: 

1758b Local wellness policy 

1771-1791  Child Nutrition Act, especially: 

1773  School Breakfast Program 

1779  Rules and regulations, Child Nutrition Act 

CODE OF FEDERAL REGULATIONS, TITLE 7 

210.1-210.31  National School Lunch Program 

210.30 Wellness policy 

220.1-220.23  National School Breakfast Program 

COURT DECISIONS 

Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 

  

Management Resources: 

CSBA PUBLICATIONS 

Integrating Physical Activity into the School Day, Governance Brief, April 2016 

Increasing Access to Drinking Water in Schools, Policy Brief, April 2013 

Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, 

rev. 2012 

Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012 

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 

Physical Activity and Physical Education in California Schools, Research Brief April 2010 

Building Healthy Communities: A School Leader's Guide to Collaboration and Community 

Engagement, 2009 

Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009 

Physical Education and California Schools, Policy Brief, rev. October 2007 

School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy 

Brief, March 2006 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Physical Education Framework for California Public Schools, Kindergarten Through Grade 

Twelve, 2009 

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 

CALIFORNIA PROJECT LEAN PUBLICATIONS 

Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 

CENTER FOR COLLABORATIVE SOLUTIONS 

Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in 

Healthy Eating, Physical Activity and Food Security in Afterschool Programs, January 2015 



CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 

School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning 

Guide, rev 2012 

FEDERAL REGISTER 

Rules and Regulations, July 29, 2016, Vol. 81, Number 146, pages 50151-50170 

NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 

Fit, Healthy and Ready to Learn, rev 2012 

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 

Dietary Guidelines for Americans, 2016 

WEB SITES 

CSBA: http://www.csba.org 

Action for Healthy Kids: http://www.actionforhealthykids.org 

Alliance for a Healthier Generation: http://www.healthiergeneration.org 

California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 

California Department of Public Health: http://www.cdph.ca.gov 

California Healthy Kids Resource Center: http://www.californiahealthykids.org 

California Project LEAN (Leaders Encouraging Activity and Nutrition): 

http://www.californiaprojectlean.org 

California School Nutrition Association: http://www.calsna.org 

Center for Collaborative Solutions: http://www.ccscenter.org 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Dairy Council of California: http://www.dairycouncilofca.org 

National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html 

National Association of State Boards of Education: http://www.nasbe.org 

School Nutrition Association: http://www.schoolnutrition.org 

Society for Nutrition Education: http://www.sne.org 

U.S. Department of Agriculture, Food Nutrition Service, wellness policy: 

http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 

http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 

U.S. Department of Agriculture, Healthy Meals Resource System: 

http://healthymeals.fns.usda.gov 
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AR 5141.32 Administrative Regulation (NEW) 
  

Students                                                                                                   AR 5141.32(a) 

  

HEALTH SCREENING FOR SCHOOL ENTRY 

  

  

Comprehensive Health Screening for Grades K-1 

  

As part of the enrollment process, Tthe parent/guardian of a student in kindergarten or first grade 

shall submit to the Superintendent or designee a certification form developed by the California 

Department of Health Care Services (DHCS) and signed by the student's health examiner 

certifying that the student has completed a comprehensive health screening within 18 months prior 

to entry into first grade or within 90 days thereafter.  (Health and Safety Code 124040, 124085) 

  
(cf. 5111 - Admission) 

(cf. 5141.3 - Health Examinations) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

  

The Superintendent or designee shall notify parents/guardians of all kindergarten students of the 

requirement to obtain a health screening and of the availability of the Child Health and Disability 

Prevention (CHDP) program established pursuant to Health and Safety Code 124025-124110 to 

assist eligible low-income families in obtaining the health screening.  (Health and Safety Code 

124100) 

 
(cf. 5145.6 - Parental Notifications) 

  

The notice and certification form shall be included with the notification of immunization 

requirements provided to parents/guardians prior to their child's enrollment in kindergarten and 

shall encourage completion of the health screening simultaneously with immunizations. The notice 

shall also be provided to the parent/guardian of any student who is enrolling in first grade without 

having attended kindergarten in the district. 

  
(cf. 5141.31 - Immunizations) 

  

In lieu of the certification, the parent/guardian may submit a waiver on a form developed by DHCS 

indicating that he/she does not want or is unable to obtain a health screening. If the waiver indicates 

that the parent/guardian was unable to obtain the services, the reasons should be included in the 

waiver.  (Health and Safety Code 124085) 

  

The waiver form shall be provided to a parent/guardian upon request. 

  

The completed certification form or the waiver shall be maintained in the student's health file or 

cumulative record.  (5 CCR 432) 



  
(cf. 5125 - Student Records) 

  

During the first 90 days of the school year, the Superintendent or designee may contact any 

parent/guardian of a first-grade student who has not provided either the certification form or the 

waiver to ensure that the parent/guardian understands the health screening requirement and, if 

appropriate, his/her possible eligibility for the CHDP program. 

  

The Superintendent or designee shall exclude from school, for not more than five school days, any 

first-grade student who does not present evidence of a health screening or a waiver on or before 

the 90th day after entering first grade. The exclusion shall begin on the 91st day after the student's 

entrance into the first grade, or if school is not in session, then on the next succeeding school day.  

(Health and Safety Code 124105) 

 

The Superintendent or designee may exempt a student from exclusion when his/her 

parents/guardians have been contacted at least twice between the first day and the 90th day after 

the student's enrollment in first grade and the parents/guardians refuse to provide either a 

certification form or a waiver.  (Health and Safety Code 124105) 

  
(cf. 5112.2 - Exclusions from Attendance) 

  

Oral Health Assessment for Grades K-1 

  

No later than May 31 of the relevant school year, the parent/guardian of a any kindergarten student, 

or of any first-grade student who was not previously enrolled in kindergarten in a public school, 

shall certify that the student has received an oral health assessment. The oral health assessment 

shall have been performed by a licensed dentist or other authorized dental health professional no 

earlier than 12 months prior to the date of the student's initial enrollment. The parent/guardian shall 

submit to the Superintendent or designee a California Department of Education, standardized form 

which has been completed and signed by the dental health professional.  (Education Code 49452.8) 

  

The Superintendent or designee shall notify parents/guardians of students in grades K-1 of the oral 

health assessment requirement.  The notification shall, at a minimum, consist of a letter that 

includes all of the following:  (Education Code 49452.8) 

  

1.     An explanation of the administrative requirements of the law 

  

2.     Information on the importance of primary teeth 

  

3.     Information on the importance of oral health to overall health and to learning 

  

4.     A toll-free telephone number to request an application for Healthy Families, Medi-Cal, or 

other government-subsidized health insurance programs  

  

5.     Contact information for county public health departments 

  

6.     A statement of privacy applicable under state and federal laws and regulations 



  

The notification, along with a copy of the and certification form developed by the California 

Department of Education, shall be provided to parents/guardians when they register their child for 

school. 

  

Following completion of the assessment, tThe parent/guardian shall submit to the Superintendent 

or designee a California Department of Education, standardized form a or completed certification 

form which has been completed and signed by the dental health professional. 

  

The student A parent/guardian may be excused from complying with the oral health assessment 

requirements if his/her parent/guardian he/she indicates on the certification standardized form that 

it the assessment could not be completed for any of the following reasons:  (Education Code 

49452.8) 

  

1.     Completion of an assessment poses an undue financial burden on the parent/guardian. 

  

2.     The parent/guardian lacks access to a licensed dentist or other dental health professional. 

  

3.     The parent/guardian does not consent to an assessment. 

  

If the district hosts a free oral health assessment event at which licensed dentists or other licensed 

dental health professionals perform school site assessments of students enrolled in the school, any 

student who has not had an oral health assessment shall be given an assessment unless his/her 

parent/guardian has indicated on the certification form that he/she does not consent to the student 

receiving an assessment. However, a student shall not receive dental treatment of any kind without 

his/her parent/guardian's informed consent for the treatment.  (Education Code 49452.8) 

  

Students who are not assessed, or for whom the parents/guardians fail to return the standardized 

certification form, shall not be excluded from school attendance. 

  

By July 1 December 31 of each year, the Superintendent or designee shall report data on oral health 

assessments to the state dental director and/or the county office of education in accordance with 

Education Code 49452.8. 

  

The report shall also be provided to the Governing Board.  The identity of any student shall not be 

included in the report. 

  

   
Legal Reference: 

EDUCATION CODE 

48985  Notice to parents in language other than English 

49060-49079  Pupil Student records 

49452.8  Oral health assessment 

HEALTH AND SAFETY CODE 

104395  Child Health and Disability Prevention Program expansion 

124025-124110  Child Health and Disability Prevention Program, especially: 

124085  Certificate documenting health screening and evaluation services; waiver by parent/guardian 

124100  Distribution of program information to parents/guardians of kindergarten children 



124105  Exclusions and exemption; legislative intent of notification contents 

CODE OF REGULATIONS, TITLE 5 

432  Student records 

CODE OF REGULATIONS, TITLE 17 

6800-6874  Child Health and Disability Prevention Program 

  
Management Resources: 

CSBA PUBLICATIONS 

Promoting Oral Health for California's Students: New Roles, New Opportunities for Schools, Governance and Policy 

Services, Policy Brief, February 2007 

CALIFORNIA DEPARTMENT OF HEALTH CARE SERVICES PUBLICATIONS 

Child Health & Disability Prevention (CHDP) Program: Oral Health Educational Resources for Children and Teens 

(6-20 years), rev. July 2013 

CHDP School Handbook: School Entry Health Examination Requirements, rev. January 2006 

WEB SITES 

CSBA: http://www.csba.org 

California Dental Association: http://www.cda.org 

California Department of Education, Health Services: http://www.cde.ca.gov/ls/he/hn 

California Department of Health Care Services, Child Health and Disability Prevention Program: 

http://www.dhcs.ca.gov/services/chdp 

California Healthy Kids Resource Center: https://www.ccrcca.org/resources/family-resource-

directory/item/california-healthy-kids-resource-center http://www.californiahealthykids.org 

  



BP 5144.1 Campbell Union ESD 

Board Policy 
Suspension And Expulsion/Due Process 

  

BP 5144.1 

Students 

  

  

The Governing Board desires to provide district students access to educational opportunities in 

an orderly school environment that protects their safety and security, ensures their welfare and 

well-being, and promotes their learning and development. The Board shall develop rules and 

regulations setting the standards of behavior expected of district students and the disciplinary 

processes and procedures for addressing violations of those standards, including suspension 

and/or expulsion. 

  

The Board has established policies and standards of behavior in order to promote learning and 

protect the safety and well-being of all students. Student handbooks will also indicate the reasons 

and conditions for expulsion and suspension. When these policies and standards are violated, it 

may be necessary to suspend or expel a student from regular classroom instruction. 

  

(cf. 5144 - Discipline) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

  

To correct the behavior of any student who is subject to discipline, the Superintendent or 

designee shall, to the extent allowed by law, first use alternative disciplinary strategies specified 

in AR 5144 - Discipline.  (Education Code 48900.5) 

  

(cf. 1020 - Youth Services) 

(cf. 5144 - Discipline) 

  

The grounds for suspension and expulsion and the procedures for considering, recommending, 

and/or implementing suspension and expulsion shall be only those specified in law, in this 

policy, and in the accompanying administrative regulation. 

  

Except when otherwise permitted by law, a student may be suspended or expelled only when 

his/her behavior is related to a school activity or school attendance occurring within any district 

school or other school district, regardless of when it occurs, including, but not limited to, the 

following:  (Education Code 48900(s)) 



  

1.      While on school grounds 

  

2.      While going to or coming from school 

  

3.      During the lunch period, whether on or off the school campus 

  

(cf. 5112.5 - Open/Closed Campus) 

  

4.      During, going to, or coming from a school-sponsored activity 

  

District staff shall enforce the rules concerning suspension and expulsion of students fairly, 

consistently, equally, and in accordance with the district's nondiscrimination policies. 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

  

Suspended or expelled students shall be excluded from all school-related extracurricular 

activities during the period of suspension or expulsion. 

  

(cf. 6145 - Extracurricular and Cocurricular Activities) 

  

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned 

school activities. 

  

(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

  

Except when a student commits an act that violates Education Code 48900(a)-(e) as listed in 

items #1-5 under "Grounds for Suspension and Expulsion:  Grades TK-8" of the accompanying 

administrative regulation, or when his/her presence causes a danger to others, suspension shall be 

used only when other means of correction fail to bring about proper conduct.  (Education Code 

48900.5, 48900.6) 

  

(cf. 1020 - Youth Services) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 

  



Except when a student commits an act listed in Education Code 48915(c), the Superintendent or 

designee shall have the discretion to determine whether to recommend to the Board that the 

student be expelled. 

  

(cf. 5131.7 - Weapons and Dangerous Instruments) 

  

No student in grades TK-3 may be suspended for disruption or willful defiance, except by a 

teacher pursuant to Education Code 48910.  (Education Code 48900) 

  

On-Campus Suspension 

  

To ensure the proper supervision and ongoing learning of students who are suspended for any of 

the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent 

danger or threat to anyone at school and for whom expulsion proceedings have not been initiated, 

the Superintendent or designee shall establish a supervised suspension classroom program which 

meets the requirements of law. 

  

Except where a supervised suspension is permitted by law for a student's first offense, supervised 

suspension shall be imposed only when other means of correction have failed to bring about 

proper conduct.  (Education Code 48900.5) 

  

Removal from Class by a Teacher 

  

Teachers should reserve the option of required parental attendance for cases in which they have 

determined that it is the best strategy to promote positive interaction between the teacher and the 

student and his/her parents/guardians and to improve the student's behavior. 

  

Any teacher requiring parental attendance pursuant to this policy shall apply the policy 

uniformly to all students within the classroom.  (Education Code 48900.1) 

  

When a teacher requires parental attendance, the principal shall send a written notice to the 

parent/guardian stating that his/her attendance is required pursuant to law. 

(Education Code 48900.1) 

  

Parental Attendance 

  

The Board believes that parental involvement plays an important role in the resolution of 

classroom behavior problems. The Board expects that teachers will communicate with 

parents/guardians when behavior problems arise. 

  



A student's parents/guardians shall be notified as soon as possible when there is an escalating 

pattern of misbehavior that could lead to classroom or school removal. 

  

Whenever a student is removed from a class because he/she committed an obscene act, engaged 

in habitual profanity or vulgarity, disrupted school activities or otherwise willfully defied valid 

staff authority, the teacher of the class from which the student was removed may require that the 

student's parent/guardian who lives with the student attend a portion of a school day in that class, 

to assist in resolving the classroom behavior problems. 

  

A parent/guardian who has received a written notice shall attend class as specified in the notice. 

After completing the classroom visit and before leaving school premises, the parent/guardian 

also shall meet with the principal or designee.  (Education Code 48900.1) 

  

At the meeting with the student's parent/guardian, the principal or designee shall explain the 

district's and school's discipline policies, including the disciplinary strategies that may be used to 

achieve proper student conduct. 

  

When a parent/guardian does not respond to the request to attend school, the principal or 

designee shall contact him/her by telephone, mail, or other method that maintains the 

confidentiality of the student's records. 

  

(cf. 5125 - Student Records) 

  

District regulations and school-site rules for student discipline shall include procedures for 

implementing parental attendance requirements. Parents/guardians shall be notified of this policy 

prior to its implementation.  (Education Code 48900.1) 

  

Authority to Expel 

  

Expulsion is an action taken by the Board for severe or prolonged breaches of discipline by a 

student. Except for single acts of a grave nature, expulsion is used only when there is a history of 

misconduct, when other forms of discipline, including suspension, have failed to bring about 

proper conduct, or when the student's presence causes a continuing danger to him/herself or 

others.  (Education Code 48915) 

  

A student may be expelled only by the Board.  (Education Code 48918(j)) 

  

The grounds for suspension and expulsion and the procedures for considering, recommending 

and/or implementing suspension and expulsion shall be specified in administrative regulation. 

  



As required by law, the Superintendent or principal shall recommend expulsion and the Board 

shall expel any student found to have committed any of the following "mandatory 

recommendation and mandatory expulsion" acts at school or at a school activity off school 

grounds:  (Education Code 48915) 

  

1.      Possessing, selling or otherwise furnishing a firearm 

  

2.      Brandishing a knife at another person 

  

3.      Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

  

4.      Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 

286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 

  

5.      Possessing an explosive as defined in 18 USC 921 

  

For all other violations listed in the accompanying administrative regulation under "Grounds for 

Suspension and Expulsion:  Grades TK-8" and "Additional Grounds for Suspension and 

Expulsion:  Grades 4-8," the Superintendent or principal shall have the discretion to recommend 

expulsion of a student. If expulsion is recommended, the Board shall order the student expelled 

only if it makes a finding of either or both of the following:  (Education Code 48915(b) and (e)) 

  

1.      That other means of correction are not feasible or have repeatedly failed to bring about 

proper conduct 

  

2.      That due to the nature of the violation, the presence of the student causes a continuing 

danger to the physical safety of the student or others 

  

A vote to expel a student shall be taken in an open session of a Board meeting. 

  

The Board may vote to suspend the enforcement of the expulsion order pursuant to the 

requirements of law and the accompanying administrative regulation.  (Education Code 48917) 

  

No student shall be expelled solely for disruption or willful defiance.  (Education Code 48900) 

  

No child enrolled in a preschool program shall be expelled except under limited circumstances as 

specified in AR 5148.3 - Preschool/Early Childhood Education. 

 

Due Process 

  



The Board shall provide for the fair and equitable treatment of students facing suspension and/or 

expulsion by affording them their due process rights under the law. The Superintendent or 

designee shall comply with procedures for notices, hearings, and appeals as specified in law and 

administrative regulation.  (Education Code 48911, 48915, 48915.5, 48918) 

  

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

  

Zero Tolerance 

  

The Board supports a zero tolerance approach to serious offenses in accordance with state and 

federal law. This approach makes the removal of potentially dangerous students from the 

classroom a top priority. It ensures fair and equal treatment of all students and requires that all 

offenders be punished to the fullest extent allowed by law. Staff shall immediately report to the 

Superintendent or designee any incidence of offenses specified in law, Board policy and 

administrative regulation as cause for suspension or expulsion. 

  

Zero tolerance requires a mandatory suspension and recommendation for expulsion of students 

who possess, sell or furnish a firearm, brandish a knife, sell a controlled substance, commit or 

attempt to commit a sexual assault or sexual battery, or possess an explosive. 

(Education Code 48915) 

  

The Superintendent or designee shall notify staff, students and parents/guardians about the 

district's zero tolerance policy and the consequences which may result from student offenses. 

He/she shall also ensure strict enforcement of this policy. 

  

Decision not to Enforce Expulsion Order 

  

On a case-by-case basis, the enforcement of an expulsion order may be suspended by the Board 

pursuant to the requirements of law. 

  

At the end of each school year, the Superintendent or designee shall present a report to the Board 

regarding the use of suspension and/or expulsion in district schools. The report shall include, but 

is not limited to, outcome data which the district is required by law to collect and data related to 

the effect of suspension and/or expulsion on the district's minority student populations or 

groupings. 

  

Maintenance and Monitoring of Outcome Data 

  



The Superintendent or designee shall annually present to the Board a report of the maintain 

outcome data related to student suspensions and expulsions in accordance with which the district 

is required to collect pursuant to Education Code 48900.8 and 48916.1, including , but not 

limited to, the number of students recommended for expulsion, the grounds for each 

recommended expulsion, the actions taken by the Board, the types of referral made after each 

expulsion, and the disposition of the students after the expulsion period. For any expulsion that 

involves the possession of a firearm, such data shall include the name of the school and the type 

of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall 

be reported to the Board annually and to the California Department of Education when so 

required. 

 

  

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on 

suspensions and expulsions by school and by numerically significant student subgroups, 

including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 

English learners, students with disabilities, foster youth, and homeless students. Based on the 

data, the Board shall address any identified disparities in the imposition of student discipline and 

shall determine whether and how the district is meeting its goals for improving school climate as 

specified in its local control and accountability plan. 

  

(cf. 0460 - Local Control and Accountability Plan) 

  

  

  

Legal Reference: 

EDUCATION CODE 

    212.5 Sexual harassment 

        233 Hate violence 

    1981 Enrollment of students in community school 

 8239.1  Prohibition against expulsion of preschool student 

17292.5 Program for expelled students 

    32261 Interagency School Safety Demonstration Act of 1985 

    35145 Open board meetings 

    35146 Closed sessions (regarding suspensions) 

    35291 Rules (for government and discipline of schools) 

    35291.5 Rules and procedures on school discipline 

    48645.5 Readmission; contact with juvenile justice system 

    48660-48667 Community day schools 

    48853.5 Foster youth 

    48900-48927 Suspension and expulsion 

    48950 Speech and other communication 



    48980 Parental notifications 

    49073-49079 Privacy of student records 

    52060-52077 Local control and accountability plan 

 64000-64001  Consolidated application 

 

    CIVIL CODE 

    47 Privileged communication 

    48.8 Defamation liability 

    CODE OF CIVIL PROCEDURE 

    1985-1997 Subpoenas; means of production 

    GOVERNMENT CODE 

    11455.20 Contempt 

    54950-54963 Ralph M. Brown Act 

    HEALTH AND SAFETY CODE 

    11014.5 Drug paraphernalia 

    11053-11058 Standards and schedules 

    LABOR CODE 

230.7 Discharge or discrimination against employee for taking  Employee time off to appear in 

school on behalf of a child 

    PENAL CODE 

    31 Principal of a crime, defined 

    240 Assault defined 

    241.2 Assault fines 

    242 Battery defined 

    243.2 Battery on school property 

    243.4 Sexual battery 

    245 Assault with deadly weapon 

    245.6 Hazing 

    261 Rape defined 

    266c Unlawful sexual intercourse 

    286 Sodomy defined 

PENAL CODE 

    288 Lewd or lascivious acts with child under age 14 

    288a Oral copulation 

    289 Penetration of genital or anal openings 

    417.27 Laser pointers 

    422.55 Hate crime defined 

    422.6 Interference with exercise of civil rights 

    422.7 Aggravating factors for punishment 

    422.75 Enhanced penalties for hate crimes 



    626.2 Entry upon campus after written notice of suspension or dismissal without 

permission 

    626.9 Gun-Free School Zone Act of 1995 

    626.10 Dirks, daggers, knives, razors, or stun guns 

    868.5 Supporting person; attendance during testimony of witness 

    WELFARE AND INSTITUTIONS CODE 

    729.6 Counseling 

       UNITED STATES CODE, TITLE 18 

    921 Definitions, firearm 

    UNITED STATES CODE, TITLE 20 

    1415(K) Placement in alternative educational setting 

    7151 Gun-free schools 

    COURT DECISIONS 

    T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 

    Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 

Board of Education of Sacramento City Unified School District v. Sacramento County Board of 

Education and Kenneth H.  (2001) 85 Cal.App.4th 1321 

    Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 

    Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 

3d 1182 

    John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 

    ATTORNEY GENERAL OPINIONS 

    84 Ops.Cal.Atty.Gen. 146 (2001) 

    80 Ops.Cal.Atty.Gen. 91 (1997) 

    80 Ops.Cal.Atty.Gen. 85 (1997) 

    80 Ops.Cal.Atty.Gen. 85 (1997) 

  

Management Resources: 

    CSBA PUBLICATIONS 

    Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 

    U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

    Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, 

January 2014 

    WEB SITES 

    CSBA:  http://www.csba.org 

    California Attorney General's Office:  http://www.oag.ca.gov 

    California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights:  

http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf 



U.S. Department of Education, Office of Safe and Drug-Free Schools:  

http://www.ed.gov/about/offices/list/osdfs 
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AR 5144.1 Campbell Union ESD 
Administrative Regulation 
Suspension And Expulsion/Due Process 

  

AR 5144.1 

Students 

  

  

Definitions 

  

Suspension means removal of a student from ongoing instruction for adjustment purposes. 

However, suspension does not mean any of the following:  (Education Code 48925) 

  

1.      Reassignment to another education program or class at the same school where the student 

will receive continuing instruction for the length of day prescribed by the Governing Board for 

students of the same grade level 

  

2.      Referral to a certificated employee designated by the principal to advise students 

  

3.      Removal from the class, but without reassignment to another class or program, for the 

remainder of the class period without sending the student to the principal or designee as provided 

in Education Code 48910. 

  

Expulsion means removal of a student from the immediate supervision and control, or the 

general supervision, of school personnel.  (Education Code 48925) 

  

Day means a calendar day unless otherwise specifically provided.  (Education Code 48925) 

  

School day means a day upon which the schools of the district are in session or weekdays during 

the summer recess.  (Education Code 48925) 

  

Student includes a student's parent/guardian or legal counsel.  (Education Code 48925) 

  

Principal's designee means one or more administrators or, if there is not a second administrator at 

one school site, a certificated person specifically designated by the principal, in writing, to assist 

with disciplinary procedures. Only one such person may be designated at any time as the 

principal's primary designee and only one such person may be designated as secondary designee 

for the school year. The names of such persons shall be on file in the principal's office.  

(Education Code 48911) 



  

School property, for the purpose described in Education Code 48900, includes, but is not limited 

to, electronic files and databases.  (Education Code 48900(s)) 

  

Notice of Regulations 

  

At the beginning of each school year, the principal of each school shall ensure that all students 

and parents/guardians are notified in writing of all school rules related to discipline, suspension 

and expulsion.  (Education Code 35291, 48900.1, 48980) 

  

(cf. 5144 - Discipline) 

(cf. 5145.6 - Parental Notifications) 

  

Grounds for Suspension and Expulsion Grades K-8TK-8 

  

Acts for which a student, including a student with disabilities, may be suspended or expelled 

shall be only those specified as follows: 

  

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

  

1.      Caused, attempted to cause, or threatened to cause physical injury to another person or 

willfully used force or violence upon another person, except in self-defense; or committed as an 

aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the victim 

suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

  

2.      Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 

object.  (Education Code 48900(b)) 

  

(cf. 5131 - Conduct) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

  

3.      Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of, 

any  controlled substance as defined in Health and Safety Code 11053-11058, alcoholic 

beverage, or  intoxicant of any kind (Education Code 48900(c)) 

  

(cf. 3513.4 - Drug and Alcohol Free Schools) 

(cf. 5131.6 - Alcohol and Other Drugs) 

  

4.      Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 

Health and Safety Code 11053-11058, alcoholic beverage or intoxicant of any kind, and then 



sold, delivered or otherwise furnished to any person another liquid, substance or material and  

represented same as controlled substance, alcohol beverage or intoxicant 

         (Education Code 48900(d)) 

  

5.      Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 

  

6.      Caused or attempted to cause damage to school property or private property  (Education 

Code 48900(f)) 

  

7.      Stole or attempted to steal school property or private property (Education Code 48900(g)) 

  

8.      Possessed or used tobacco or any products containing tobacco or nicotine products, 

including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless 

tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a student 

from using or possessing his/her own prescription products (Education Code 48900(h)) 

  

(cf. 5131.62 - Tobacco) 

  

9.      Committed an obscene act or engaged in habitual profanity or vulgarity  (Education Code 

48900(i)) 

  

10.    Unlawfully possessed or offered, arranged, or negotiated to sell any drug paraphernalia, 

as defined in Health and Safety Code 11014.5  (Education Code 48900(j)) 

  

11.    Knowingly received stolen school or private property  (Education Code 48900(l)) 

  

12.    Possessed an imitation firearm 

  

         Imitation firearm means a replica of a firearm that is so substantially similar in physical 

properties to an existing firearm as to lead a reasonable person to conclude that the replica is a 

firearm.  (Education Code 48900(m)) 

  

13.    Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 

286, 288, 288a or 289, or committed a sexual battery as defined in Penal Code 243.4  (Education 

Code 48900(n)) 

  

14.    Harassed, threatened, or intimidated a student who is a complaining witness or witness in 

a school disciplinary proceeding for the purpose of preventing that student from being a witness 

and/or retaliating against that student for being a witness (Education Code 48900(o)) 

  



15.    Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 

Soma.  (Education Code 48900 (p)) 

  

16.    Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

  

         Hazing means a method of initiation or pre-initiation into a student organization or body, 

whether or not the organization or body is officially recognized by an educational institution, 

which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 

physical or mental harm to a former, current, or prospective student.  Hazing does not include 

athletic events or school-sanctioned events.  (Education Code 48900 (q)) 

  

17.    Engaged in an act of bullying (Education Code 48900(r)) 

  

         Bullying means any severe or pervasive physical or verbal act or conduct, including 

communications made in writing or by means of an electronic act, directed toward one or more 

students that has or can reasonably be predicted to have the effect of placing a reasonable student 

in fear of harm to himself/herself or his/her property; cause the student to experience a 

substantially detrimental effect on his/her physical or mental health; or cause the student to 

experience substantial interferences with his/her academic performance or ability to participate 

in or benefit from the services, activities, or privileges provided by a school.  (Education Code 

48900(r)) 

  

         Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 

intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items #1-

3 of "Additional Grounds for Suspension and Expulsion:  Grades 4-12," that has any of the 

effects described above on a reasonable student. 

  

         Bullying also includes an act of cyber sexual bullying by a student through the 

dissemination of, or the solicitation or incitement to disseminate, a photograph or other visual 

recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 

recording of an identifiable minor, when such dissemination is to another student or to school 

personnel by means of an electronic act and has or can be reasonably predicted to have one or 

more of the effects of bullying described above. Cyber sexual bullying does not include a 

depiction, portrayal, or image that has any serious literary, artistic, educational, political, or 

scientific value or that involves athletic events or school-sanctioned activities. 

  

         Electronic act means the creation or transmission originated on or off the school site by 

means of an electronic device, including, but not limited to, a telephone, wireless telephone, or 

other wireless communication device, computer, or pager, of a communication including, but not 

limited to:  (Education Code 48900(r)) 



  

a.      A message, text, sound, video, or image 

  

b.      A post on a social network Internet web site, including, but not limited to, posting to or 

creating a burn page or creating a credible impersonation or false profile for the purpose of 

causing a reasonable student any of the effects of bullying described above. 

  

         Reasonable student means a student, including, but not limited to, a student who has been 

identified as a student with a disability, who exercises average care, skill, and judgment in 

conduct for a person of his/her age, or for a person of his/her age with his/her disability.  

(Education Code 48900(r)) 

  

(cf. 1114 - District-Sponsored Social Media) 

(cf. 5131.2 - Bullying) 

(cf. 6163.4 - Student Use of Technology) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education under Section 504) 

  

18.    Aided or abetted the infliction or attempted infliction of physical injury on another 

person, as defined in Penal Code 31  (Education Code 48900(t)) 

  

19.    Made terrorist threats against school officials and/or school property  (Education Code 

48900.7) 

  

         A terrorist threat includes any written or oral statement by a person who willfully 

threatens to commit a crime which will result in death or great bodily injury to another person, or 

property damage in excess of $1,000.00, with the specific intent that the statement is to be taken 

as a threat, even if there is no intent of actually carrying it out.  (Education Code 48900.7) 

  

Additional Grounds for Suspension and Expulsion:  Grades 4-8 

  

Any student in grades 4-8 may be suspended, but not expelled, for disrupting school activities or 

otherwise willfully defying the valid authority of supervisors, teachers, administrators, other 

school officials, or other school personnel engaged in the performance of their duties. 

(Education Code 48900(k)) 

  

(cf. 5131.4 - Student Disturbances) 

  

A student in grades 4 through 8 is also subject to suspension or recommendation for expulsion 

when it is determined that he/she: 



  

1.      Committed sexual harassment as defined in Education Code 212.5  (Education Code 

48900.2) 

  

         Sexual harassment means that conduct, when considered from the perspective of a 

reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to have 

a negative impact upon the victim's academic performance or to create an intimidating, hostile, 

or offensive educational environment.  (Education Code 212.5, 48900.2) 

  

(cf. 5145.7 - Sexual Harassment) 

  

2.      Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 

as defined in Education Code 233 (Education Code 48900.3) 

  

         Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 

acts include injuring or intimidating another person, interfering with the exercise of a victim's  

civil rights, or damaging a victim's property because of the victim's race, ethnicity  religion, 

nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 

perception of the presence of any of those characteristics in the victim; or the victim's association 

with a person or group with one or more of those actual or perceived characteristics (Education 

Code 233; Penal Code 422.55) 

  

(cf. 5145.9 - Hate Motivated Behavior) 

  

3.      Intentionally engaged in harassment, threats or intimidation against district personnel or 

students that is sufficiently severe or pervasive to have the actual and reasonably expected effect 

of materially disrupting classwork, creating substantial disorder, and invading the rights of 

school personnel or students by creating an intimidating or hostile educational environment  

(Education Code 48900.4) 

  

(cf. 5145.3 - Nondiscrimination/Harassment) 

  

Suspension from Class by a Teacher 

  

A teacher may suspend any student including a grade TK-3 student, from class for the remainder 

of the day and the following day for disruption, willful defiance, or any of the other acts 

specified in Education Code 48900 and listed as items #1-18 19 under "Grounds for Suspension 

and Expulsion" above.  (Education Code 48910) 

  



When suspending a student from class, the teacher shall immediately report this action to the 

principal or designee and send the student to the principal or designee for appropriate action.  If 

that action requires the continuing presence of the student at school, he/she shall be appropriately 

supervised during the class periods from which he/she has been suspended. 

(Education Code 48910) 

  

As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 

student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 

counselor or psychologist may attend the conference if it is practicable, and a school 

administrator shall attend if either the parent/guardian or teacher so requests.  (Education Code 

48910) 

  

A student suspended from class shall not be returned to class during the period of the suspension 

without the approval of the teacher of the class and the principal or designee. 

(Education Code 48910) 

  

A student suspended from class shall not be placed in another regular class during the period of 

suspension.  However, a student assigned to more than one class per day may continue to attend 

other regular classes except those held at the same time as the class from which he/she was 

suspended.  (Education Code 48910) 

  

The teacher of any class from which a student is suspended may require the student to complete 

any assignments and tests missed during the removal.  (Education Code 48913) 

  

Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the 

teacher has removed attend a portion of a school day in his/her child's classroom. When a teacher 

makes this request, the principal shall send the parent/guardian a written notice that the 

parent/guardian's attendance is requested pursuant to law.  (Education Code 48900.1) 

  

The notice shall specify that the attendance may be on either the date the student is scheduled to 

return to class or within one week thereafter. 

  

Suspension by Superintendent, Principal or Principal's Designee 

  

To implement disciplinary procedures at a school site, the principal may, in writing, designate as 

the principal's designee another administrator or, if the principal is the only administrator at the 

school site, a certificated employee. As necessary, the principal may, in writing, also designate 

another administrator or certificated employee as the secondary designee to assist with 

disciplinary procedures when the principal and the principal's primary designee are absent from 

the school site. 



  

The Superintendent, principal, or designee shall immediately suspend any student found at 

school or at a school activity to have committed any of the acts listed in the Board policy under 

"Authority to Expel" and for which he/she is required to recommend expulsion.  (Education 

Code 48915(c)) 

  

The Superintendent, principal, or designee may impose a suspension for a first offense if he/she 

determines that the student violated any of items #1-5 listed under "Grounds for Suspension and 

Expulsion:  Grades TK-8" above or if the student's presence causes a danger to persons.  

(Education Code 48900.5) 

  

For all other offenses, a student may be suspended only when the Superintendent or principal has 

determined that other means of correction have failed to bring about proper conduct. 

(Education Code 48900.5) 

  

When other means of correction are implemented prior to imposing suspension or supervised 

suspension upon a student, the Superintendent, principal, or designee shall document the other 

means of correction used and retain the documentation in the student's record. 

(Education Code 48900.5) 

  

(cf. 5125 - Student Records) 

  

Length of Suspension 

  

The Superintendent, principal or designee may suspend a student from a school for not more than 

five consecutive school days.  (Education Code 48911) 

  

A student may be suspended from school for not more than 20 school days in any school year.  

However, if a student enrolls in or is transferred to another regular school, an opportunity school, 

or continuation school or class for the purpose of adjustment, he/she may be suspended for not 

more than 30 school days in a school year.  The district may count suspensions that occur while a 

student is enrolled in another school district toward the maximum number of days for which the 

student may be suspended in any school year.  (Education Code 48903, 48911, 48912) 

  

These restrictions on the number of days of suspension shall not apply when the suspension is 

extended pending an expulsion.  (Education Code 48911) 

  

Due Process Procedures for Suspension 

  

Suspensions shall be imposed in accordance with the following procedures: 



  

1.      Informal Conference:  Suspension shall be preceded by an informal conference 

conducted by the principal, designee or the Superintendent with the student and, whenever 

practicable, the teacher, supervisor or school employee who referred the student to the principal. 

At the conference, the student shall be informed of the reason for the disciplinary action, 

including the other means of correction that were attempted before the suspension as required 

pursuant to Education Code 48900.5, and the evidence against him/her; and shall be given the 

opportunity to present his/her version and evidence in support of his/her defense.  (Education 

Code 48911(b)) 

  

         This conference may be omitted if the principal, designee or the Superintendent 

determines that an emergency situation exists involving a clear and present danger to the lives, 

safety or health of students or school personnel. If a student is suspended without this 

conference, both the parent/guardian and student shall be notified of the student's right to return 

to school for the purpose of a conference and the conference shall be held within two school 

days, unless the student waives his/her right to it or is physically unable to attend for any reason. 

In such case, the conference shall be held as soon as the student is physically able to return to 

school.  (Education Code 48911(c)) 

  

2.      Administrative Actions:  All requests for student suspension are to be processed by the 

principal or designee.  A school employee shall report the suspension, including the name of the 

student and the cause for the suspension, to the Superintendent or designee.  (Education Code 

48911) 

  

3.      Notice to Parents/Guardians:  At the time of the suspension, a school employee shall 

make a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 

student is suspended, the parent/guardian shall be notified in writing of the suspension.  

(Education Code 48911) 

  

         This notice shall state the specific offense committed by the student.  (Education Code 

48900.8) 

  

         In addition, the notice may also state the date and time when the student may return to 

school. 

  

4.      Parent/Guardian Conference:  Whenever a student is suspended, school officials may 

request a meeting with the parent/guardian to discuss the cause(s) and duration of the suspension, 

the school policy involved, and any other pertinent matter.  (Education Code 48914) 

  



         If school officials request to meet with the parent/guardian, the notice may state that the 

law requires the parent/guardian to respond to such requests without delay. However, no 

penalties may be imposed on the student for the failure of the parent/guardian to attend such a 

conference. The student may not be denied reinstatement solely because the parent/guardian 

failed to attend the conference.  (Education Code 48911) 

  

5.      Extension of Suspension:  If the Board is considering the expulsion of a suspended 

student from any school or the suspension of a student for the balance of the semester from 

continuation school, the Superintendent or designee may, in writing, extend the suspension until 

such time as the Board has made a decision provided the following requirements are followed:  

(Education Code 48911) 

  

a.      The extension of the original period of suspension is preceded by notice of such 

extension with an offer to hold a conference concerning the extension, giving the student an 

opportunity to be heard. This conference may be held in conjunction with a meeting requested by 

the student or parent/guardian to challenge the original suspension. 

  

b.      The Superintendent or designee determines, following a meeting in which the student and 

the student's parent/guardian were invited to participate, that the student's presence at the school 

or at an alternative school would endanger persons or property or threaten to disrupt the 

instructional process.  (Education Code 48911) 

  

c.      If the student involved is a foster youth, the Superintendent or designee shall notify the 

district liaison for foster youth of the need to invite the student's attorney and a representative of 

the appropriate county child welfare agency to attend the meeting.  (Education Code 48853.5, 

48911, 48918.1) 

  

(cf. 6173.1 - Education for Foster Youth) 

  

d.      If the student involved is a homeless child or youth, the Superintendent or designee shall 

notify the district liaison for homeless students.  (Education Code 48918.1) 

  

(cf. 6173 - Education for Homeless Children) 

  

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may 

provide services or require the student to participate in an alternative disciplinary program 

designed to correct his/her behavior and keep him/her in school. 

  

Suspension by the Board 

  



The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 

Expulsion:  Grades K-8TK-8" and "Additional Grounds for Suspension:  Grades 4-8" above and 

within the limits specified in "Suspension by Superintendent, Principal or Principal's Designee" 

above.  (Education Code 48912) 

  

The Board may suspend a student enrolled in a continuation school or class for a period not 

longer than the remainder of the semester The suspension shall meet the requirements of 

Education Code 48915.  (Education Code 48912.5) 

  

When the Board is considering a suspension, disciplinary action or any other action (except 

expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 

disclosure of information violating a student's right to privacy under Education Code 49073-

49079.  (Education Code 35146, 48912) 

  

(cf. 9321 - Closed Session Purposes and Agendas) 

  

The Board shall provide the student and his/her parent/guardian with written notice of the closed 

session by registered or certified mail or personal service. Upon receiving this notice, the student 

or parent/guardian may request a public meeting, and this request shall be granted if made in 

writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts 

with any other student's right to privacy still shall be held in closed session.  (Education Code 

35146, 48912) 

  

On-Campus Suspension Program 

  

A student for whom an expulsion action has not been initiated and who poses no imminent 

danger or threat to the school, students, or staff may be assigned to on-campus suspension in a 

separate, classroom, building, or site for the entire period of suspension.  The following 

conditions shall apply:  (Education Code 48911.1) 

  

1.      The on-campus suspension classroom shall be staffed in accordance with law. 

  

2.      The student shall have access to appropriate counseling services. 

  

3.      The on-campus suspension classroom shall promote completion of schoolwork and tests 

missed by the student during suspension. 

  

4.      The student shall be responsible for contacting his/her teacher(s) to receive assignments 

to be completed in the supervised suspension classroom. The teacher(s) shall provide all 



assignments and tests that the student will miss while suspended. If no such work is assigned, the 

person supervising the suspension classroom shall assign schoolwork. 

  

At the time a student is assigned to an on-campus suspension classroom, the principal or 

designee shall notify the student's parent/guardian in person or by telephone.  When the 

assignment is for longer than one class period, this notification shall be made in writing 

(Education Code 48911.1) 

  

Superintendent or Principal's Authority to Recommend Expulsion 

  

Unless the principal, Superintendent or designee determines that expulsion should not be 

recommended under the circumstances or that an alternative means of correction would address 

the conduct, he/she shall recommend a student's expulsion for any of the following acts:  

(Education Code 48915) 

  

1.      Causing serious physical injury to another person, except in self-defense 

  

2.      Possession of any knife or other dangerous object of no reasonable use to the student 

  

3.      Unlawful possession of any controlled substance, as listed in Health and Safety Code 

11053- 11058, except for (a) the first offense for the possession of not more than one ounce of 

marijuana, other than concentrated cannabis or (b) the student's possession of over-the-counter 

medication for his/her use or other medication prescribed for him/her by a physician 

  

4.      Robbery or extortion 

  

5.      Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

  

In determining whether or not to recommend the expulsion of a student, the Superintendent, 

principal, or designee shall act as quickly as possible to ensure that the student does not lose 

instructional time.  (Education Code 48915) 

  

Student's Right to Expulsion Hearing 

  

Any student recommended for expulsion shall be entitled to a hearing to determine whether 

he/she should be expelled. The hearing shall be held within 30 school days after the principal, 

Superintendent or designee determines that the student has committed the act(s) that form the 

basis for the expulsion recommendation.  (Education Code 48918(a)) 

  



The student is entitled to at least one postponement of an expulsion hearing for a period of not 

more than 30 calendar days. The request for postponement shall be in writing. Any subsequent 

postponement may be granted at the Board's discretion.  (Education Code 48918(a)) 

  

If the Board finds it impractical during the regular school year to comply with these time 

requirements for conducting an expulsion hearing, the Superintendent or designee may, for good 

cause, extend the time period by an additional five school days. Reasons for the extension shall 

be included as a part of the record when the expulsion hearing is held.  (Education Code 

48918(a)) 

  

If the Board finds it impractical to comply with the time requirements of the expulsion hearing 

due to a summer recess of Board meetings of more than two weeks, the days during the recess 

shall not be counted as school days. The days not counted during the recess may not exceed 20 

school days, as defined in Education Code 48925. Unless the student requests in writing that the 

expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to 

the first day of the next school year.  (Education Code 48918(a)) 

  

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 

without unnecessary delay.  (Education Code 48918(a)) 

  

Stipulated Expulsion 

  

After a determination that a student has committed an expellable offense, the Superintendent, 

principal, or designee shall offer the student and his/her parent/guardian the option to waive a 

hearing and stipulate to the expulsion or to a suspension of the expulsion under certain 

conditions. The offer shall be made only after the student or his/her parent/guardian has been 

given written notice of the expulsion hearing pursuant to Education Code 48918. 

  

The stipulation agreement shall be in writing and signed by the student and his/her 

parent/guardian. The stipulation agreement shall include notice of all the rights that the student is 

waiving, including the waiving of his/her right to have a full hearing, to appeal the expulsion to 

the County Board of Educations, and to consult legal counsel. 

  

The stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 

upon approval by the Board. 

  

Rights of Complaining Witness 

  



An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 

for one school day in order to accommodate the special physical, mental or emotional needs of a 

student who is the complaining witness.  (Education Code 48918.5) 

  

Whenever the Superintendent or designee recommends an expulsion hearing that addresses 

allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy 

of the district's suspension and expulsion policy and regulation and shall advise the witness of 

his/her right to:  (Education Code 48918.5) 

  

1.      Receive five days' notice of his/her scheduled testimony at the hearing 

  

2.      Have up to two adult support persons of his/her choosing present in the hearing at the 

time he/she testifies 

  

3.      Have a closed hearing during the time he/she testifies 

  

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 

designee shall immediately advise complaining witnesses and accused students to refrain from 

personal or telephone contact with each other during the time when an expulsion process is 

pending.  (Education Code 48918.5) 

  

Written Notice of the Expulsion Hearing 

  

Written notice of the expulsion hearing shall be forwarded to the student and the student's 

parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include:  

(Education Code 48900.8, 48918(b)) 

  

1.      The date and place of the hearing 

  

2.      A statement of the specific facts, charges and offense upon which the proposed expulsion 

is based 

  

3.      A copy of district disciplinary rules which relate to the alleged violation 

  

4.      Notification of the student's or parent/guardian's obligation, pursuant to Education Code 

48915.1, to provide information about the student's status in the district to any other district in 

which the student seeks enrollment. 

  

         This obligation applies when a student is expelled for acts other than those described in 

Education Code 48915 (a) or (c). 



  

(cf. 5119 - Students Expelled from Other Districts) 

  

5.      The opportunity for the student or the student's parent/guardian to appear in person or be 

represented by legal counsel or by a nonattorney adviser. 

  

         Legal counsel means an attorney or lawyer who is admitted to the practice of law in 

California and is an active member of the State Bar of California. 

  

         Nonattorney adviser means an individual who is not an attorney or lawyer, but who is 

familiar with the facts of the case, and has been selected by the student or student's 

parent/guardian to provide assistance at the hearing. 

  

6.      The right to inspect and obtain copies of all documents to be used at the hearing 

  

7.      The opportunity to confront and question all witnesses who testify at the hearing 

  

8.      The opportunity to question all evidence presented and to present oral and documentary 

evidence on the student's behalf, including witnesses 

  

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

  

If the student facing expulsion is a foster student, the Superintendent or designee shall also send 

notice of the hearing to the student's attorney and a representative of an appropriate child welfare 

agency at least 10 days prior to the hearing.  (Education Code 48918.1) 

  

If the student facing expulsion is a homeless student, the Superintendent or designee shall also 

send notice of the hearing to the district liaison for homeless students at least 10 days prior to the 

hearing.  (Education Code 48918.1) 

  

Any notice for these purposes may be provided by the most cost-effective method possible, 

including by email or a telephone call.  (Education Code 48918.1) 

  

Conduct of Expulsion Hearing 

  

1.      Closed Session:  Notwithstanding Education Code 35145, the Board shall conduct a 

hearing to consider the expulsion of the student in a session closed to the public unless the 

student requests in writing at least five days prior to the hearing that the hearing be a public 

meeting. If such request is made, the meeting shall be public unless another student's privacy 

rights would be violated.  (Education Code 48918) 



  

         Whether the expulsion hearing is held in closed or public session, the Board may meet in 

closed session to deliberate and determine whether or not the student should be expelled. If the 

Board admits any other person to this closed session, the parent/guardian, the student, and the 

counsel of the student shall also be allowed to attend the closed session.  (Education Code 

48918(c)) 

  

         If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 

public, a complaining witness shall have the right to have his/her testimony heard in closed 

session when testifying in public would threaten serious psychological harm to the witness and 

when there are no alternative procedures to avoid the threatened harm, including but not limited 

to videotaped deposition or contemporaneous examination in another place communicated to the 

hearing room by closed-circuit television.  (Education Code 48918(c)) 

  

2.      Record of Hearing:  A record of the hearing shall be made and may be maintained by any 

means, including electronic recording, as long as a reasonably accurate and complete written 

transcription of the proceedings can be made.  (Education Code 48918(g)) 

  

3.      Subpoenas:  Before commencing a student expulsion hearing, the Board may issue 

subpoenas, at the request of either the student or the Superintendent or designee, for the personal 

appearance at the hearing of any person who actually witnessed the action that gave rise to the 

recommendation for expulsion. After the hearing has commenced, the Board or the hearing 

officer or administrative panel may issue such subpoenas at the request of the student or the 

County Superintendent of Schools or designee. All subpoenas shall be issued in accordance with 

Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 

11455.20.  (Education Code 48918(i)) 

  

         Any objection raised by the student or the Superintendent or designee to the issuance of 

subpoenas may be considered by the Board in closed session, or in open session if so requested 

by the student, before the meeting. The Board's decision in response to such an objection shall be 

final and binding.  (Education Code 48918(i)) 

  

         If the Board determines, or if the hearing officer or administrative panel finds and 

submits to the Board, that a witness would be subject to unreasonable risk of harm by testifying 

at the hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 

the hearing. However, that witness may be compelled to testify by means of a sworn declaration 

as described in item #4 below.  (Education Code 48918(i)) 

  

4.      Presentation of Evidence:  Technical rules of evidence shall not apply to the expulsion 

hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 



evidence on which reasonable persons can rely in the conduct of serious affairs. The decision of 

the Board to expel shall be supported by substantial evidence that the student committed any of 

the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and Expulsion 

K-8TK-8" and "Additional Grounds for Suspension and Expulsion:  Grades 4-8" above.  

(Education Code 48918(h)) 

  

         Findings of fact shall be based solely on the evidence at the hearing.  Although no 

findings shall be based solely on hearsay, sworn declarations may be admitted as testimony from 

witnesses whose disclosure of their identity or testimony at the hearing may subject them to an 

unreasonable risk of physical or psychological harm.  (Education Code 48918(f)) 

  

         In cases where a search of a student's person or property has occurred, evidence 

describing the reasonableness of the search shall be included in the hearing record. 

  

5.      Testimony by Complaining Witnesses:  The following procedures shall be observed 

when hearings involve allegations of sexual assault or sexual battery by a student:  (Education 

Code 48918, 48918.5) 

  

a.      Any complaining witness shall be given five days' notice before being called to testify. 

  

b.      Any complaining witness shall be entitled to have up to two adult support persons, 

including but not limited to a parent/guardian or legal counsel, present during his/her testimony. 

  

c.      Before a complaining witness testifies, support persons shall be admonished that the 

hearing is confidential. 

  

d.      The person presiding over the hearing may remove a support person whom he/she finds is 

disrupting the hearing. 

  

e.      If one or both support persons are also witnesses, the hearing shall be conducted 

according to Penal Code 868.5. 

  

f.       Evidence of specific instances of prior sexual conduct of a complaining witness shall be 

presumed inadmissible and shall not be heard unless the person conducting the hearing 

determines that extraordinary circumstances require the evidence to be heard. Before such a 

determination is made, the complaining witness shall be given notice and an opportunity to 

oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, the 

complaining witness shall be entitled to be represented by a parent/guardian, legal counsel or 

other support person. Reputation or opinion evidence regarding the sexual behavior of a 

complaining witness shall not be admissible for any purpose. 



  

g.      In order to facilitate a free and accurate statement of the experiences of the complaining 

witness and to prevent discouragement of complaints, the district shall provide a nonthreatening 

environment. 

  

(1)    The district shall provide a room separate from the hearing room for the use of the 

complaining witness before and during breaks in testimony. 

  

(2)    At the discretion of the person conducting the hearing, the complaining witness shall be 

allowed reasonable periods of relief from examination and cross-examination during which 

he/she may leave the hearing room. 

  

(3)    The person conducting the hearing may: 

  

(a)    Arrange the seating within the hearing room so as to facilitate a less intimidating 

environment for the complaining witness 

  

(b)    Limit the time for taking the testimony of a complaining witness to the hours he/she is 

normally in school if there is no good cause to take the testimony during other hours. 

  

(c)    Permit one of the support persons to accompany the complaining witness to the stand 

  

6.      Decision:  The Board's decision as to whether to expel a student shall be made within 40 

school days after the student is removed from his/her school of attendance, unless the student 

requests in writing that the decision be postponed.  (Education Code 48918(a)) 

  

Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 

  

Instead of conducting an expulsion hearing itself, the Board may contract with the county 

hearing officer or with the Office of Administrative Hearings of the State of California for a 

hearing officer. The Board may also appoint an impartial administrative panel composed of three 

or more certificated personnel, none of whom shall be members of the Board or on the staff of 

the school in which the student is enrolled.  (Education Code 48918(d)) 

  

A hearing conducted by the hearing officer or administrative panel shall conform to the same 

procedures as apply to a hearing conducted by the Board as specified above in "Conduct of 

Expulsion Hearing" including the requirement to issue a decision within 40 school days of the 

student's removal from school, unless the student requests that the decision be postponed.  

(Education Code 48918(a) and (d)) 

  



The hearing officer or administrative panel shall, within three school days after the hearing, 

determine whether to recommend expulsion of the student to the Board. If expulsion is not 

recommended, the expulsion proceeding shall be terminated and the student shall be immediately 

reinstated and permitted to return to the classroom instructional program from which the referral 

was made, unless another placement is requested in writing by the student's parent/guardian. 

Before the student's placement decision is made by his/her parent/guardian, the Superintendent 

or designee shall consult with the parent/guardian and district staff, including the student's 

teachers, regarding other placement options for the student in addition to the option to return to 

the classroom instructional program from which the student's expulsion referral was made. The 

decision to not recommend expulsion shall be final.  (Education Code 48918(e)) 

  

If expulsion is recommended, findings of fact in support of the recommendation shall be 

prepared and submitted to the Board. All findings of fact and recommendations shall be based 

solely on the evidence presented at the hearing. The Board may accept the recommendation 

based either upon a review of the findings of fact and recommendations submitted or upon the 

results of any supplementary hearing the Board may order.  (Education Code 48918(f)) 

  

In accordance with Board policy, the hearing officer or administrative panel may recommend 

that the Board suspend the enforcement of the expulsion. If the hearing officer or administrative 

panel recommends that the Board expel a student but suspend the enforcement of the expulsion, 

the student shall not be reinstated and permitted to return to the classroom instructional program 

from which the referral was made until the Board has ruled on the recommendation.  (Education 

Code 48917, 48918) 

  

Final Action by the Board 

  

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing 

officer, or an administrative panel, or is waived through the signing of a stipulated expulsion 

agreement, the final action to expel shall be taken by the Board in public. 

(Education Code 48918(j)) 

  

(cf. 9321.1 - Closed Session Actions and Reports) 

  

The Board's decision is final. If the decision is not to expel, the student shall be reinstated 

immediately. If the decision is to suspend the enforcement of the expulsion, the student shall be 

reinstated under the conditions of the suspended expulsion. 

  

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 

readmission to a school within the district. For a student expelled for an act listed under 

"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from 



the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case 

basis. For a student expelled for other acts, this date shall be no later than the last day of the 

semester following the semester in which the expulsion occurred. If an expulsion is ordered 

during the summer session or intersession period of a year-round program, the Board shall set a 

date when the student shall be reviewed for readmission not later than the last day of the 

semester following the summer session or intersession period in which the expulsion occurred.  

(Education Code 48916) 

  

At the time of the expulsion order, the Board shall recommend a plan for the student's 

rehabilitation which may include:  (Education Code 48916) 

  

1.      Periodic review as well as assessment at the time of review, for readmission 

  

2.      Recommendations for improved academic performance, tutoring, special education 

assessments, job training, counseling, employment, community service and other rehabilitative 

programs 

  

         With parental consent, students who have been expelled for reasons relating to controlled 

substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation 

program before returning to school.  (Education Code 48916.5) 

  

Written Notice to Expel 

  

The Superintendent or designee shall send written notice of the decision to expel to the student or 

parent/guardian. This notice shall include the following: 

  

1.      The specific offense committed by the student for any of the causes for suspension or 

expulsion listed above under "Grounds for Suspension and Expulsion:  Grades K-8TK-8" or 

"Additional Grounds for Suspension and Expulsion:  Grades 4-8" (Education Code 48900.8) 

  

2.      The fact that a description of readmission procedures will be made available to the 

student and his/her parent/guardian (Education Code 48916) 

  

3.      Notice of the right to appeal the expulsion to the County Board of Education  (Education 

Code 48918) 

  

4.      Notice of the alternative educational placement to be provided to the student during the 

time of expulsion (Education Code 48918) 

  



5.      Notice of the student's or parent/guardian's obligation to inform any new district in which 

the student seeks to enroll of the student's status with the expelling district, pursuant to Education 

Code 48915.1 (Education Code 48918) 

  

Decision Not to Enforce Expulsion Order 

  

In accordance with Board policy, when deciding whether to suspend the enforcement of an 

expulsion, the Board shall take into account the following criteria: 

  

1.      The student's pattern of behavior 

  

2.      The seriousness of the misconduct 

  

3.      The student's attitude toward the misconduct and his/her willingness to follow a 

rehabilitation program 

  

The suspension of the enforcement of an expulsion shall be governed by the following: 

  

1.      The Board may, as a condition of the suspension of enforcement, assign the student to a 

school, class or program appropriate for the student's rehabilitation. This rehabilitation program 

may provide for the involvement of the student's parent/guardian in the student's education. 

However, a parent/guardian's refusal to participate in the rehabilitation program shall not be 

considered in the Board's determination as to whether the student has satisfactorily completed the 

rehabilitation program.  (Education Code 48917) 

  

2.      During the period when enforcement of the expulsion order is suspended, the student 

shall be on probationary status.  (Education Code 48917) 

  

3.      The suspension of the enforcement of an expulsion order may be revoked by the Board if 

the student commits any of the acts listed under "Grounds for Suspension and Expulsion:  Grades 

K-8TK-8" or "Additional Grounds for Suspension and Expulsion:  Grades 4-8" above or violates 

any of the district's rules and regulations governing student conduct.  (Education Code 48917) 

  

4.      When the suspension of enforcement of an expulsion order is revoked, a student may be 

expelled under the terms of the original expulsion order.  (Education Code 48917) 

  

5.      Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate 

the student in a district school. Upon reinstatement, the Board may order the expunging of any or 

all records of the expulsion proceedings.  (Education Code 48917) 

  



6.      The Superintendent or designee shall send written notice of any decision to suspend the 

enforcement of an expulsion order during a period of probation to the student or parent/guardian. 

The notice shall inform the parent/guardian of the right to appeal the expulsion to the County 

Board, the alternative educational placement to be provided to the student during the period of 

expulsion, and the student's or parent/guardian's obligation to inform any new district in which 

the student seeks to enroll of his/her status with the expelling district, pursuant to Education 

Code 48915.1(b).  (Education Code 48918(j)) 

  

7.      Suspension of the enforcement of an expulsion order shall not affect the time period and 

requirements for the filing of an appeal of the expulsion order with the County Board of 

Education.  (Education Code 48917) 

  

Appeal 

  

The student or parent/guardian is entitled to file an appeal of the Board's decision with the 

County Board of Education. The appeal must be filed within 30 days of the Board's decision to 

expel, even if the expulsion order is suspended and the student is placed on probation.  

(Education Code 48919) 

  

If the student submits a written request for a copy of the written transcripts and supporting 

documents from the district simultaneously with the filing of the notice of appeal with the 

County Board, the district shall provide the student with these documents within 10 school days 

following the student's written request.  (Education Code 48919) 

  

Notifications to Law Enforcement Authorities 

  

Prior to the suspension or expulsion of any student, the principal or designee shall notify 

appropriate city or county law enforcement authorities of any student acts of assault which may 

have violated Penal Code 245.  (Education Code 48902) 

  

The principal or designee also shall notify appropriate city or county law enforcement authorities 

of any student acts which may involve the possession or sale of narcotics or of a controlled 

substance or of any student acts involving. In addition, law enforcement authorities shall be 

notified regarding any acts by students regarding the possession, sale or furnishment of firearms, 

explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or 

violation of Penal Code 626.9 and 626.10.  (Education Code 48902) 

  

Within one school day after a student's suspension or expulsion, the principal or designee shall 

notify appropriate city or county or district law enforcement authorities, by telephone or other 

appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 



relating to the possession, use, offering or sale of controlled substances, alcohol or intoxicants of 

any kind.  (Education Code 48902) 

  

Placement During Expulsion 

  

The Board shall refer expelled students to a program of study that is: 

(Education Code 48915, 48915.01) 

  

1.      Appropriately prepared to accommodate students who exhibit discipline problems 

  

2.      Not provided at a comprehensive middle or at any elementary school, unless the program 

is offered at a community day school established at any of these 

  

3.      Not housed at the school site attended by the student at the time of suspension 

  

(cf. 6185 - Community Day School) 

  

When the placement described above is not available, and when the County Superintendent of 

Schools so certifies, students expelled for only acts described in items #6 through #12 under 

"Grounds for Suspension and Expulsion:  Grades K-8TK-8" and items #1-3 under "Additional 

Grounds for Suspension and Expulsion:  Grades 4-8" above may be referred to a program of 

study that is provided at another comprehensive middle school, or at an elementary school, or 

home instruction.  (Education Code 48915) 

  

The program for a student expelled from any of grades K-6 shall not be combined or merged 

with programs offered to students in any of grades 7-8.  (Education Code 48916.1) 

  

Readmission after Expulsion 

  

Prior to the date set by the Board for the student's readmission: 

  

1.      The Superintendent or designee shall hold a conference with the parent/guardian and the 

student. At the conference the student's rehabilitation plan shall be reviewed and the 

Superintendent or designee shall verify that the provisions of this plan have been met. School 

regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in 

writing their willingness to comply with these regulations. 

  

2.      The Superintendent or designee shall transmit to the Board his/her recommendation 

regarding readmission. The Board shall consider this recommendation in closed session.  If a 



written request for open session is received from the parent/guardian or adult student, it shall be 

honored to the extent that privacy rights of other students are not violated. 

  

3.      If the readmission is granted, the Superintendent or designee shall notify the student and 

parent/guardian, by registered mail, of the Board's decision regarding readmission. 

  

4.      The Board may deny readmission only if it finds that the student has not satisfied the 

conditions of the rehabilitation plan or that the student continues to pose a danger to campus 

safety or to other district students or employees.  (Education Code 48916) 

  

5.      If the Board denies the readmission of a student, the Board shall determine either to 

continue the student's placement in the alternative educational program initially selected or to 

place the student in another program that serves expelled students, including placement in a 

county community school. 

  

6.      The Board shall provide written notice to the expelled student and parent/guardian 

describing the reasons for denying readmittance into the regular program. This notice shall 

indicate the Board's determination of the educational program which the Board has chosen. The 

student shall enroll in that program unless the parent/guardian chooses to enroll the student in 

another school district.  (Education Code 48916) 

  

No student shall be denied readmission into the district based solely on the student's arrest, 

adjudication by a juvenile court, formal or informal supervision by a probation officer, detention 

in a juvenile facility, enrollment in a juvenile school, or other such contact with the juvenile 

justice system.  (Education Code 48645.5) 

  

Maintenance of Records 

  

The district shall maintain a record of each expulsion, including its specific cause(s). Expulsion 

records of any student shall be maintained in the student's mandatory interim record and sent to 

any school in which the student subsequently enrolls, upon written request by that school.  

(Education Code 48918(k)) 

  

The Superintendent or designee shall, within five working days, honor any other district's request 

for information about an expulsion from this district.  (Education Code 48915.1) 

  

(cf. 5119 - Students Expelled from Other Districts) 
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BP 5148.3 Campbell Union ESD 
Board Policy 
Preschool/Early Childhood Education 

  

BP 5148.3 

Students 

  

  

The Governing Board recognizes the value of that high-quality preschool experiences  help 

children ages 3-4 to develop to enhance children’s social-emotional development, knowledge, 

skills, abilities and attributes necessary for a successful transition into the elementary education 

program. Early education programs should provide  The Board desires to provide children ages 

0-5 years access to developmentally appropriate activities in a safe, adequately supervised, and 

cognitively rich environment. 

  

Collaboration with Community Programs 

  

The Superintendent or designee shall collaborate with the local child care and development 

planning council, the county office of education, other public agencies, organizations, the county 

office of education, and/or private preschool providers to assess the availability of preschool 

programs in the community and the extent to which the community's preschool needs are being 

met.  The Board encourages the development of a comprehensive districtwide and/or countywide 

plan to increase children's access to high-quality preschool programs. 

  

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

(cf. 5148 - Child Care and Development) 

  

The Superintendent or designee shall provide information about preschool options in the 

community to parents/guardians upon request. 

  

District Preschool Programs 

  

When the Board determines that it is feasible, the district may contract with the California 

Department of Education (CDE) to provide preschool services in facilities at or near district 

schools  either directly or through a subcontract with a public or private provider. 

 



District preschool programs shall comply with all health and safety laws and regulations, 

including, when applicable, licensure requirements pursuant to 22 CCR 101156. 

  

The Board shall approve, for the district's preschool program, a written philosophical statement, 

goals, and objectives that reflect the cultural and linguistic characteristics of the families to be 

served and address the program components specified in 5 CCR 18272-18281 and the 

accompanying administrative regulation.  (5 CCR 18271) 

  

The Board shall set priorities for establishing or expanding services as resources become 

available, giving consideration to the benefits of providing early education programs for at-risk 

children and/or children residing in the attendance areas of the lowest performing district 

schools. 

  

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 6171 - Title I Programs) 

  

On a case-by-case basis, the Board shall determine whether the district shall directly administer a 

preschool program or contract with a public or private provider to offer such a program. 

  

Facilities for Ppreschool classrooms needs  shall be addressed in the district's facilities master 

plan, including an assessment as to whether adequate and appropriate space exists on school 

sites. As necessary, the Superintendent or designee shall provide information to the Board 

regarding facilities financing options for preschool classrooms and/or facilities available through 

partnering organizations or agencies. 

  

(cf. 1330.1 - Joint Use Agreements) 

(cf. 7110 - Facilities Master Plan) 

(cf. 7210 - Facilities Financing) 

  

Because parents/guardians are essential partners in supporting the development of their children, 

the Superintendent or designee shall involve them in program planning. 

  

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

  

The Superintendent or designee shall coordinate planning efforts for the district's preschool 

program, transitional kindergarten program (TK), and elementary education program to provide 

a developmental continuum that builds upon children's growing skills and knowledge. 

  

(cf. 6011 - Academic Standards) 



(cf. 6170.1 - Transitional Kindergarten) 

  

The district's program shall be aligned with preschool learning foundations and curriculum 

frameworks developed by the CDE which identify the knowledge, skills, and competencies that 

children typically attain as they complete their first or second year of preschool.  The program 

shall be designed to facilitate children's development in essential skills related to in the areas of 

language and literacy, mathematics, physical development, health, visual and performing arts, 

science, history-social science, English language development, and social-emotional 

development. 

  

The district's preschool program shall provide appropriate services to support the needs of those 

historically underserved. English learners and children with disabilities. 

  

(cf. 0415 - Equity) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6175 - Migrant Education Program) 

  

The district shall encourage volunteerism in the program and shall communicate frequently with 

parents/guardians of enrolled children regarding their child's progress. 

  

(cf. 1240 - Volunteer Assistance) 

  

To maximize the ability of children to succeed in the preschool program, the program shall 

support children's health through proper nutrition and physical activity and shall provide or make 

referrals to available health and social services as needed. 

  

(cf. 3550 - Food Services/Child Nutrition Program) 

(cf. 5030 - Student Wellness) 

(cf. 5141.31 - Immunizations) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5141.6 - School Health Services) 

  

The district shall encourage volunteerism in the program and shall communicate frequently with 

parents/guardians of enrolled children regarding their child's progress. 

 
(cf. 1240 - Volunteer Assistance) 

 



The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals 

in district preschool programs possess the appropriate permit(s) issued by the Commission on 

Teacher Credentialing, meet any additional qualifications established by the Board, and 

participate in professional development opportunities designed to continually enhance their 

knowledge and skills. 

  

(cf. 4112.2 - Certification) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4112.5//4212.5/4312.5 - Criminal Record Check) 

(cf. 4131 - Staff Development) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

  

Preschool admissions policies and procedures shall be in writing and available to the public.  

Such policies and procedures shall include criteria designating those children whose needs can 

be met by the program and services, the ages of children who will be accepted, program 

activities, any supplementary services provided, any field trip provisions, any transportation 

arrangements, food service provisions, and a health examination requirement.  (CCR 18105; 22 

CCR 101218) 

  

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible 

families to the extent that state and/or federal funding is available and shall establish enrollment 

priorities in accordance with Education Code 8263 and 5 CCR 18106. 

  

The Superintendent or designee shall recommend strategies to link the district's preschool 

program with other available child care and development programs in the district or community 

in order to assist families whose child care needs extend beyond the length of time that the 

district's part-day preschool program is offered. 

  

The Superintendent or designee shall develop and implement an annual plan of evaluation which 

conforms to state requirements. (5 CCR 18279) 

 

The district's Williams uniform complaint procedures, with modifications as necessary, shall be 

used to investigate and resolve complaints alleging violation of applicable health or safety 

requirements for license-exempt programs operating under the California State Preschool 

Program. However, licensed programs shall refer complaints alleging health and safety violations 

to the California Department of Social Services.  (Education Code 8235.5; 5 CCR 4610, 4611) 

 
(cf. 1312.4 - Williams Uniform Complaint Procedures)  

 



The Superintendent or designee shall regularly report to the Board regarding enrollments in 

district preschool programs and the effectiveness of the programs in preparing preschoolers for 

transition into the elementary education program. 

  

(cf. 0500 - Accountability) 

  

  

  

Legal Reference: 

EDUCATION CODE 

8200-8499.10  Child Care and Development Services Act, especially: 

8200-8209  General provisions for child care and development services 

8230-8233  Migrant child care and development program 

8235-8239.1  California State Preschool Program 

8240-8244  General child care and development programs 

8250-8252  Programs for children with special needs 

8263  Eligibility and priorities for subsidized child development services 

8263.3  Disenrollment of families due to reduced funding levels 

8264.8  Center-based child care programs, staffing ratios 

8273.1  Family fees 
8300-8303  Early Learning Quality Improvement System Advisory Committee 

8360-8370  Personnel qualifications 

8400-8409  Contracts, administrative appeal procedure 

8493-8498  Facilities, capital outlay 

8499.3-8499.7  Local child care and development planning councils 

44065  Interchange between certificated and classified positions 

44256  Credential types 

48000  Transitional kindergarten 

48985  Notification, primary language other than English 
HEALTH AND SAFETY CODE 

1596.70-1596.895  California Child Day Care Act 

1596.90-1597.21  Day care centers 

120325-120380  Immunization requirements 

CODE OF REGULATIONS, TITLE 5 

4680-4687  Williams uniform complaint procedures 

18000-18434  Child care and development programs, especially: 

18130-18136  California State Preschool Program 

18295  Waiver of qualifications for site supervisor 

80105-80125  Permits authorizing service in child development programs 

UNITED STATES CODE, TITLE 20 

6311-6322  Title I, relative to preschool 

6371-6376  Early Reading First 



6381-6381k  Even Start family literacy programs 

6391-6399  Education of migratory children 

UNITED STATES CODE, TITLE 42 

9831-9852  Head Start programs 

9858-9858q  Child Care and Development Block Grant 

CODE OF FEDERAL REGULATIONS, TITLE 22 

101151-101239.2  General requirements, licensed child care centers, especially:including: 

101151-101163  Licensing and application procedures 

101212-101231  Continuing requirements 

101237-101239.2  Facilities and equipment 

UNITED STATES CODE, TITLE 20 

1400-1482 Individuals with Disabilities Education Act 

6311-6322  Title I, relative to preschool 

6371-6376  Early Reading First 

6381-6381k  Even Start family literacy programs 

6391-6399  Education of migratory children 

UNITED STATES CODE, TITLE 42 

9831-9852c  Head Start programs 

9857-9858r  Child Care and Development Block Grant 
CODE OF FEDERAL REGULATIONS, TITLE 45 

1301.1-1305.210  Head Start 

  

Management Resources: 

CSBA PUBLICATIONS 

What Boards of Education Can Do About Kindergarten Readiness, Governance Brief, May 

2016 

Expanding Access to High-Quality Preschool Programs, 2008 

California Preschool Learning Foundations 

14-02  Enrolling and Reporting Children in California State Preschool Programs, April 2014 

12-08  Disenrollment Due to 2012-13 Budget Reduction for California State Preschool 

Programs, Management Bulletin, July 2012 

Dream Big for Our Youngest Children: Final Report of the California Early Learning Quality 

Improvement System Advisory Committee, 2010 

Preschool English Learners: Principles and Practices to Promote Language, Literacy, and 

Learning, 2nd ed., 2009 

Prekindergarten Learning Development Guidelines, 2000 

First Class: A Guide for Early Primary Education, 1999 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Policy Statement on Expulsion and Suspension Policies in Early Childhood Settings, 2016 

Good Start, Grow Smart, April 2002 

WEB SITES 

CSBA: http://www.csba.org 

California Association for the Education of Young Children: http://www.caeyc.org 



California Children and Families Commission: http://www.ccfc.ca.gov 

California County Superintendents Educational Services Association: http://www.ccsesa.org 

California Department of Education: http://www.cde.ca.gov 

California Head Start Association: http://caheadstart.org 

California Preschool Instructional Network: http://www.cpin.us 

Child Development Policy Institute: http://www.cdpi.net 

Cities, Counties, and Schools Partnership: http://www.ccspartnership.org 

First 5 Association of California: http://www.ccfc.ca.govehttp://www.f5ac.org 

National Institute for Early Education Research: http://nieer.org 

National School Boards Association: http://www.nsba.org 

Preschool California: http://www.preschoolcalifornia.org 

U.S. Department of Education: http://www.ed.gov 
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AR 5148.3 Campbell Union ESD 
Administrative Regulation 
Preschool/Early Childhood Education 

  

AR 5148.3 

Students 

  

  

When approved by the California Department of Education (CDE) under the California State 

Preschool Program (CSPP), the district may operate one or more part-day preschool programs in 

accordance with law and the terms of its contract with the CDE. 

  

(cf. 5148 - Child Care and Development) 

  

The district's preschool program shall include all required program components, as described in 

5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational program, 

the creation of a developmental profile for each child, staff development, parent involvement and 

education, community involvement, health and social services, nutrition, and program 

evaluation.  (5 CCR 18271-28281) 

  

Minimum Hours/Days of Operation 

  

The district's part-day preschool program shall operate a minimum of three hours per day, 

excluding time for home-to-school transportation, and for a minimum of 175 days per year 

unless otherwise specified in the program's contract.  (Education Code 8235; 5 CCR 18136) 

  

Staffing 

  

The preschool program shall maintain an adult-child ratio of at least one adult for every eight 

children and a teacher-child ratio of at least one teacher for every 24 children. If the district 

cannot recruit a sufficient number of parents/guardians or volunteers to meet the required adult-

child ratio, teacher aides shall be hired as necessary.  (5 CCR 18135, 18290) 

  

(cf. 1240 - Volunteer Assistance) 

(cf. 6020 - Parent Involvement) 

  

Any person employed at a district preschool and any volunteer who provides care and 

supervision to children at a preschool shall, unless exempted by law, be immunized against 

influenza, pertussis, and measles in accordance with Health and Safety Code 1596.7995 and AR 



5148 - Child Care and Development. Documentation of required immunizations, or applicable 

exemptions, shall be maintained in the employee's personnel file.  (Health and Safety Code 

1596.7995) 

  

(cf. 4112.4 - Health Examinations) 

(cf. 4112.6 - Personnel Files) 

  

In addition, preschool teachers shall present evidence of a current tuberculosis clearance and 

meet other requirements as specified in Health and Safety Code 1597.055. 

  

Wraparound Child Care Services 

  

In accordance with its contract with the CDE, the district may offer full-day services to meet the 

needs of eligible families through a combination of part-day preschool and wraparound child 

care services that are offered for the remaining portion of the day or year following completion 

of the preschool services. Child care and development services offered through this program 

shall meet the requirements of general child care and development programs pursuant to 

Education Code 8240-8244.  (Education Code 8239) 

  

Wraparound services shall operate a minimum of 246 days per year unless otherwise specified in 

the contract.  Within this period of time, the part-day preschool program shall operate 175-180 

days. After the completion of the preschool program, a part-time general child care and 

development program may operate a full day for the remainder of the year.  (Education Code 

8239) 

  

Family Literacy Services 

  

When any district preschool program receives funding for family literacy services pursuant to 

Education Code 8238.4, the Superintendent or designee shall coordinate the provision of:  

(Education Code 8238) 

  

1.      Opportunities for parents/guardians to work with their children on interactive literacy 

activities, including activities in which parents/guardians actively participate in facilitating their 

children's acquisition of pre reading skills through guided activities such as shared reading, 

learning the alphabet, and basic vocabulary development 

  

2.      Parenting education for parents/guardians of children in participating classrooms  

children to support their child's development of literacy skills, including, but not limited to, 

parent education in: 

  



a.      Providing support for the educational growth and success of their children 

  

b.      Improving parent-school communications and parental understanding of school structures 

and expectations 

  

c.      Becoming active partners with teachers in the education of their children 

  

d.      Improving parental knowledge of local resources for the identification of and services for 

developmental disabilities, including, but not limited to, contact information for the district 

special education referral 

  

3.      Referrals to providers of adult education and instruction in English as a second language 

as necessary to improve parents/guardians' academic skills of parents/guardian 

  

(cf. 6200 - Adult Education) 

  

4.      Staff development for teachers in participating classrooms that includes, but is not limited 

to: 

  

a.      Development of a pedagogical knowledge, including, but not limited to, improved 

instructional and behavioral strategies 

  

b.      Knowledge and application of developmentally appropriate assessments of the pre 

reading skills of children in participating classrooms 

  

c.      Information on working with families, including the use of on-site coaching, for guided 

practice in interactive literacy activities 

  

d.      Providing targeted interventions for all young children to improve kindergarten readiness 

upon program completion 

  

(cf. 4131 - Staff Development) 

  

Eligibility and Enrollment 

  

Children eligible for the district's CSPP preschool program include those who will have their 

third or fourth birthday on or before December September 1 of the fiscal year that they are being 

served.  Children who have their third birthday on or after December 2 may be enrolled on or 

after their third birthday. (Education Code 8208, 8235, 8236) 

  



When a child is eligible for both the preschool program and the district's transitional 

kindergarten program, the family may choose the most appropriate program for the child. In 

accordance with the enrollment priorities described below, the child may be enrolled in both 

programs provided that the child is not enrolled in both programs for the same time period on the 

same day. 

  

(cf. 5111 - Admission) 

(cf. 6170.1 - Transitional Kindergarten) 

  

Eligibility for the CSPP program  subsidized preschool shall be as follows: 

  

1.      Children shall be eligible for subsidized preschool services if their family is a current aid 

recipient, income eligible, or homeless and/or the children are recipients of protective services or 

have been identified as being, or at risk of being abused, neglected, or exploited.  (Education 

Code 8235, 8263, 8263.1; 5 CCR 18131, 18134) 

  

2.      Children shall be eligible for subsidized wraparound preschool and child care services if 

their family meets at least one of the criteria specified in item #1 above and needs child care 

services due to either of the following circumstances:  (Education Code 8239, 8263) 

  

a.      The child is identified by a legal, medical, or social services agency the district liaison for 

homeless students, a Head Start program, or an emergency or transitional shelter as being a 

recipient of protective services as being or at risk of being neglected, abused, or exploited or as 

being homeless. 

  

(cf. 6173 - Education for Homeless Children) 

  

b.      The parents/guardians are engaged in vocational training leading directly to a recognized 

trade, paraprofession, or profession; are engaged in an educational program for English language 

learners or for the attainment of a high school diploma or general educational development 

certificate; are employed or seeking employment; are seeking permanent housing for family 

stability; or are incapacitated. 

  

The Superintendent or designee shall consult the county's centralized eligibility list, when 

available, or shall maintain a district waiting list in accordance with admission priorities. As 

vacancies occur, applicants shall be contacted in order of their priority.  (5 CCR 18106) 

  

First priority for enrollment in a preschool program shall be given to neglected or abused 

children ages 3-4 3 or 4 years of age who are recipients of child protective services or who, 

based upon written referral from a legal, medical, or social service agency, are at risk of being 



neglected, abused, or exploited. If unable to enroll a child in this category, the district shall refer 

the child's parent/guardian to local resource and referral services so that services for the child can 

be located.  (Education Code 8236; 5 CCR 18131) 

  

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

  

After all children with first priority are enrolled, the district shall give second priority to eligible 

children 4 years of age who are not enrolled in a transitional kindergarten (TK) program prior to 

enrolling eligible children 3 years of age.  (Education Code 8236) 

 

After all otherwise eligible children have been enrolled, the program may provide services to 

children with disabilities who are ages 3-4 and whose family income is above the income eligibility 

threshold.  (Education Code 8235) 

  

In addition, Aafter enrolling all eligible children who meet the criteria for subsidized services, up 

to 10 percent of the program's enrollment, calculated throughout the entire contract, may be filled 

with children who exceed the age limitations and children whose family income exceeds is no 

more than 15 percent above the income eligibility threshold by no more than 15 percent.  

(Education Code 8235; 5 CCR 18133) 

  

The district may certify eligibility and enrollment up to 120 calendar days prior to the first day of 

the beginning of the preschool year. After establishing eligibility at the time of initial enrollment, 

a child shall remain eligible for a period no less than 24 months.  (Education Code 8237; 5 CCR 

18082) 

  

The district's decision to approve or deny a child's enrollment shall be communicated to the 

family through a written Notice of Action mailed or delivered within 14 days from the date the 

application is signed by the parent/guardian.  (5 CCR 18094, 18095, 18118) 

  

(cf. 5145.6 - Parental Notifications) 

  

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 

parent/guardian at least 14 calendar days before any intended change in services, including, but 

not limited to, an increase or decrease in fees, an increase or decrease in the amount of services, 

or termination of services, due to any of the following circumstances:  (5 CCR 18095, 18119) 

  

1.      A determination during recertification or update of the application that the need or 

eligibility requirements are no longer being met or the fee or amount of service needs to be 

modified 



  

2.      Failure of the parent/guardian to document the family's need or eligibility after the district 

requested such documentation in writing 

  

3.      An indication by the parent/guardian that he/she no longer wants the service 

  

4.      The death of a parent/guardian or child 

  

5.      The conclusion of a limited-term agreement, provided that the parent/guardian has been 

informed in writing of the date that the services would terminate 

  

For each child enrolled in the district's preschool program, the Superintendent or designee shall 

maintain a family data file including, but not limited to, containing a completed and signed 

application for services, documentation of income eligibility, and a copy of all Notices of Action. 

For each child not receiving subsidized services, the family data file shall also include records of 

the specific reason(s) for enrolling each child, the child's family income, and evidence that the 

district has made a diligent search for children eligible for subsidized services.  (5 CCR 18130, 

18133, 18081, 18084) 

  

(cf. 1340 - Access to District Records) 

(cf. 3580 - District Records) 

(cf. 5125 - Student Records) 

 

Combined Preschool/Transitional Kindergarten Classroom 

 

When a child is eligible for both the preschool program and the district's TK program, the district 

may place the child in a classroom which is commingled with children from both programs as long 

as the commingled program meets all of the requirements of each program as well as the following 

requirements:  (Education Code 8235, 48000) 

 

1.An early childhood environment rating scale, as specified in 5 CCR 18281, shall be 

completed for the classroom. 

 

2.All children enrolled for 10 or more hours per week shall be evaluated using the Desired 

Results Developmental Profile, as specified in 5 CCR 18272. 

 

3.The classroom shall be taught by a teacher who holds a credential issued by the 

Commission on Teacher Credentialing in accordance with Education Code 44065 and 

44256. 

 

4.The classroom shall comply with the adult-child ratio specified in Education Code 

8264.8. 

 



5.Contractors of the district shall report the services, revenues, and expenditures for 

children in the preschool program in accordance with 5 CCR 18068. 

 

6.The classroom shall not include children enrolled in TK for a second year or children 

enrolled in a regular kindergarten classroom. 

 
(cf. 5111 - Admission) 
(cf. 6170.1 - Transitional Kindergarten) 

  

Fees and Charges 

  

Fees for participation in the district's preschool program shall be assessed and collected in 

accordance with the fee schedule established by the Superintendent of Public Instruction (SPI).  

(Education Code 8273, 8273.2; 5 CCR 18078) 

  

(cf. 3260 - Fees and Charges) 

  

However, no fee shall be charged to an income-eligible family whose child is enrolled in a part-

day preschool program, or a family that is receiving CalWORKs cash aid, or a family that is 

otherwise exempted pursuant to Education Code 8273.1.  (Education Code 8273.1; 5 CCR 

18110) 

  

In addition, any family qualifying for subsidized preschool on the basis of having a child who is 

a recipient of child protective services, or having a certification by a county child welfare agency 

that services continue to be necessary, may be exempt from these fees for up to 12 months. Any 

family whose child is receiving subsidized preschool on the basis of being at risk of abuse, 

neglect, or exploitation may be exempt from these fees for up to three months, unless the family 

becomes eligible based on receipt of child protective services or certification of need by a county 

child welfare agency. The cumulative period of exemption for these purposes shall not exceed 12 

months. A family may be exempt from the fees for up to 24 months if the child qualifies for 

preschool on the basis of being the recipient of child protective services or as being, or at risk of 

being, abused or neglected.  (Education Code 8273.1) 

  

The Superintendent or designee shall establish a process that involves parents/guardians in 

determining whether to require parents/guardians to provide diapers and . This process shall also 

be used to determine whether and how much to charge parents/guardians for field trip expenses, 

in accordance within with the limit specified in law. A child shall not be denied participation in a 

field trip due to the parent/guardian's inability or refusal to pay the fee, and no adverse action 

shall be taken against a parent/guardian for that inability or refusal.  (Education Code 8273.3) 

  

Disenrollment Based on Reduced Funding 

  



When necessary due to a reduction in state reimbursements, families shall be disenrolled in the 

following order:  (Education Code 8236, 8263.3) 

  

1.      Children 3 years of age whose families have the highest income in relation to family size 

shall be disenrolled first, followed by children 4 years of age whose families have the highest 

income in relation to family size. 

  

         At each age level, if two or more families have the same income ranking, the child with 

disabilities shall be disenrolled last. If there are no families that have a child with disabilities, the 

child who has received services the longest shall be disenrolled first. 

  

2.      Families of children 3 or 4 years of age who are receiving child protective services or 

who have been documented to be at risk of being neglected, or abused, or exploited, regardless 

of income, shall be disenrolled last. 

 

Expulsion/Unenrollment Based on Behavior 

 

A district preschool program shall not expel or unenroll a child based on the child's behavior, 

unless the district first takes the following actions to address the child's behavior:  (Education Code 

8239.1) 

 

1.Inform the parents/guardians of the child's persistent and serious challenging behaviors 

and consult with the parents/guardians and teacher in an effort to maintain the child's safe 

participation in the program 

 

2.If the child has an individualized family service plan (IFSP) or individualized education 

program (IEP), with written parent/guardian consent, contact the agency or district 

employee responsible for such plan or program to seek consultation in regard to serving 

the child 

 
(cf. 6159 - Individualized Education Program) 

 

3.If the child does not have an IFSP or IEP, consider if it is appropriate to complete a 

universal screening of the child, including, but not limited to, screening the child's social 

and emotional development, referring the parents/guardians to community resources, 

implementing behavior supports within the program, and considering an IEP for the child 

 

If the district has taken the actions specified in items #1-3 above and the child's continued 

enrollment would present a serious safety threat to the child or other enrolled children, the district 

shall refer the parents/guardians to other potentially appropriate placements, the local child care 

resource and referral agency, or any other referral service available in the local community. Within 

180 days of the start of the process, the district may unenroll the child.  (Education Code 8239.1) 

 



 Children with disabilities may only be suspended or expelled in conformance with the procedures 

and limitations of the Individuals with Disabilities Education Act. 

  

Parent Hearing 

  

If a parent/guardian disagrees with any district action to deny his/her child's eligibility for 

subsidized preschool services, disenroll the child due to a funding shortage, increase or decrease 

fees, increase or decrease the amount of services, terminate services, or otherwise change the 

level of services, he/she may file a request for a hearing with the Superintendent or designee 

within 14 calendar days of the date the Notice of Action was received. Within 10 calendar days 

of receiving the request for a hearing, the Superintendent or designee shall notify the 

parent/guardian of the time and place of the hearing, which, to the extent possible, shall be 

convenient for the parent/guardian.  (5 CCR 18120) 

  

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120 by a 

district administrator who is at a staff level higher in authority than the staff person who made 

the contested decision. Within 10 calendar days after the hearing, the district administrator shall 

mail or deliver a written decision to the parent/guardian. If the parent/guardian disagrees with the 

written decision, he/she may, within 14 calendar days, appeal the decision to the CDE.  (5 CCR 

18120-18122) 
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BP 6145.2 Campbell Union ESD 
Board Policy 
Athletic Competition 

  

BP 6145.2 

Instruction 

  

  

The Governing Board recognizes that the athletic program constitutes an integral component of 

the educational program, providing participants with an opportunity to promote physical well-

being, enhance self-confidence, build school spirit and promote a positive school climate while 

learning values such as teamwork and sportsmanship. The district's athletic program shall be 

designed to meet students' interests and abilities and be varied in scope to attract wide 

participation. 

  

(cf. 3541.1 - Transportation for School-Related Trips) 

(cf. 5137 - Positive School Climate) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 7110 - Facilities Master Plan) 

  

All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive 

appropriate instruction and guidance related to safety, health, sports skills and sportsmanship. 

  

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 

  

Sportsmanship 

  

The Board supports the ideals of sportsmanship, ethical conduct and fair play and commits the 

district to providing an environment which promotes good sportsmanship. 

  

The Board expects athletes, coaches, spectators and others to demonstrate good sportsmanship 

during all athletic competition. Students and staff are responsible for maintaining sportsmanlike 

behavior at all times and may be subject to disciplinary action for improper conduct. 

  

Each school shall adopt and implement appropriate guidelines and rules related to 

sportsmanship, citizenship and behavior at athletic contests. 

  

(cf. 3515.2 - Disruptions) 

(cf. 4118 - Suspension/Disciplinary Action) 



(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 

  

Nondiscrimination and Equivalent Opportunity 

  

The district's athletic program and activities shall be free from discrimination and discriminatory 

practices in accordance with state and federal law, including, but not limited to, the use of any 

racially derogatory or discriminatory school or athletic team name, mascot, or nickname.  The 

Superintendent or designee shall ensure that equivalent opportunities are provided for males and 

females, and that students are permitted to participate in athletic activities consistent with their 

gender identity. 

  

The Board encourages all interested students to participate in the athletic program and try out for 

teams. 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

  

Any complaint regarding  alleging discrimination in the district's athletic program shall be filed 

in accordance with BP/AR 1312.3 - Uniform Complaint Procedures. 

  

(cf. 1312.3 - Uniform Complaint Procedures) 

  

Student Eligibility 

  

Eligibility requirements for student participation in the district's interscholastic athletic program 

are the same as those set by the district for participation in extracurricular and cocurricular 

activities. 

  

Health and Safety 

  

Coaches and appropriate district employees shall take every possible precaution to ensure that 

athletic equipment is kept in safe and serviceable condition.  The Superintendent or designee 

shall ensure that all athletic equipment is cleaned and inspected for safety annually. 



 

 

(cf. 5142 - Safety) 

  

In the event that an a serious injury occurs, the coach or other appropriate district employee shall 

observe universal precautions and shall remove the student athlete from the activity and/or seek 

medical treatment for the student as appropriate. 

 

  

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.34 - Universal Precautions) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 

(cf. 5141.22 - Infectious Diseases) 

  

Whenever a serious injury or illness is suffered by a student athlete, the Superintendent or designee 

shall notify the student's parent/guardian of the date, time, and extent of any injury or illness 

suffered by the student and any actions taken to treat the student. 

 

  

  

Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

17578  Cleaning and sterilizing of football equipment 

17580-17581  Football equipment 

32220-32224 Insurance for athletic teams, especially: 

32221.5  Required insurance for athletic activities 

33353-33353.5  California Interscholastic Federation; implementation of policies, insurance 

program 

33354  California Department of Education authority over interscholastic athletics 

33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 

35160.5  District policies; rules and regulations 

35179  Interscholastic athletics 

48850  Interscholastic athletics; students in foster care and homeless students 

48900  Grounds for suspension and expulsion 

48930-48938  Student organizations 

49010-49013 Student fees 

49020-49023  Athletic programs; legislative intent, equal opportunity 

49030-49034  Performance-enhancing substances 

49458  Health examinations, interscholastic athletic program 



49475  Health and safety, concussions and head injuries 

49700-49701  Education of children of military families 

51242  Exemption from physical education for high school students in interscholastic athletic 

program 

PENAL CODE 

245.6  Hazing 

CODE OF REGULATIONS, TITLE 5 

4900-4965  Nondiscrimination in elementary and secondary education programs, especially: 

4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 

5531  Supervision of extracurricular activities of students 

5590-5596  Employment of noncertificated coaches 

UNITED STATES CODE, TITLE 20 

1681-1688 Discrimination based on sex or blindness, Title IX 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.31  Nondiscrimination on the basis of sex in education programs or activities 

106.33  Comparable facilities 

106.41 Nondiscrimination in athletic programs 

COURT DECISIONS 

Mansourian v. Regents of University of California, (2010) 602 F. 3d 957 

Kahn v. East Side Union High School District, (2004) 31 Cal. 4th 990t 

McCormick v. School District of Mamaroneck, (2003) 370 F.3d 275 

Hartzell v. Connell, (1984) 35 Cal. 3d 899 

  

Management Resources: 

CSBA PUBLICATIONS 

Updated Legal Guidance:  Protecting Transgender and Gender Nonconforming Students Against 

Discrimination, March 2017 

CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 

Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013 

California 

Interscholastic Federation Constitution and Bylaws 

A Guide to Equity in Athletics 

Acute Concussion Evaluation (ACE) Care Plan, 200 

Guidelines for Gender Identity Participation 

Keep Their Heart in the Game:  A Sudden Cardiac Arrest Information Sheet for Athletes and 

Parents/Guardians 

Pursuing Victory with Honor, 1999 

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 

Heads Up:  Concussion in High School Sports, Tool Kit, June 2010 

Heads Up:  Concussion in Youth Sports, Tool Kit, July 2007 



Acute Concussion Evaluation (ACE) Care Plan, 2006 

U.S. DEPARTMENT OF EDUCATION OFFICE OF CIVIL RIGHTS PUBLICATIONS 

Withdrawal of Dear Colleague Letter on Transgender Students, Dear Colleague Letter, February 

22, 2017 

Intercollegiate Athletics Policy Clarification:  The Three-Part Test - Part Three, Dear Colleague 

letter, April 20, 2010 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

California Interscholastic Federation:  http://www.cifstate.org 

Centers for Disease Control and Prevention, Concussion Resources:  

http://www.cdc.gov/concussion 

National Federation of State High School Associations:  http://www.nfhs.org 

National Operating Committee on Standards for Athletic Equipment:  http://www.nocsae.org 

U.S. Anti-Doping Agency:  http://www.usada.org 

U.S. Department of Education, Office for Civil Rights:  http://www2.ed.gov/ocr 
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AR 6145.2 Campbell Union ESD 
Administrative Regulation 
Athletic Competition 

  

AR 6145.2 

Instruction 

  

  

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

  

No student shall be excluded from participation in, be denied the benefits of, be denied 

equivalent opportunity in, or otherwise be discriminated against in interscholastic, intramural, or 

club athletics on the basis of of actual or perceived sex, sexual orientation, gender, gender 

identity, gender expression, ethnic group identification, race, ancestry, national origin, religion, 

color, mental or physical disability, or any other basis specified in law.   Aany actual or 

perceived characteristic specified in law and BP 0410 Nondiscrimination in District Programs 

and Activities. (Education Code 220, 221.5, 230; 5 CCR 4920; 34 CFR 106.41) 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

  

The Superintendent or designee may provide single-sex teams where selection for the teams is 

based on competitive skills.  (5 CCR 4921; 34 CFR 106.41) 

  

Each student shall be allowed to participate in any single-sex athletic program or activity 

consistent with his/her gender identity and for which he/she is otherwise eligible to participate, 

irrespective of the gender listed on the student's records. 

  

(cf. 5125 - Student Records) 

  

When a school provides only one team in a particular sport for members of one sex, but provides 

no team in the same sport for members of the other sex, and athletic opportunities in the total 

program for that sex have been previously limited, members of the excluded sex shall be allowed 

to try out and compete with the team. The same standards for eligibility shall be applied to every 

student trying out for a team, regardless of sex, sexual orientation, gender, gender identity, 

gender expression, or other protected group status.  (5 CCR 4921; 34 CFR 106.41) 

  



When determining whether equivalent opportunities are available to both sexes in athletic 

programs, the Superintendent or designee shall consider, among other factors:  (5 CCR 4922; 34 

CFR 106.41) 

  

1.      Whether the selection of sports and levels of competition offered effectively 

accommodate the interests and abilities of both sexes 

  

         The athletic program shall be considered to effectively accommodate the interests and 

abilities of both sexes if it meets one of the following criteria:  (Education Code 230) 

  

a.      The interscholastic-level participation opportunities for male and female students are 

provided in numbers substantially proportionate to their respective enrollments. 

  

b.      When the members of one sex have been and are underrepresented among interscholastic 

athletes, the district can show a history and a continuing practice of program expansion that is 

demonstrably responsive to the developing interests and abilities of the members of that sex. 

  

c.      When the members of one sex are currently underrepresented among interscholastic 

athletes and the district cannot show a history and continuing practice of program expansion as 

required in item #1b above, the district can demonstrate that the interests and abilities of the 

members of that sex have been fully and effectively accommodated by the present program. 

  

2.      The provision and maintenance of equipment and supplies 

  

3.      Scheduling of games and practice times, selection of the season for a sport, and location 

of the games and practices 

  

4.      Travel and per diem allowances 

  

5.      Opportunities to receive coaching 

  

6.      Assignment and compensation of coaches 

  

7.      Provision of locker rooms and practice and competitive facilities 

  

8.      Provision of medical and training facilities and services 

  

9.      Provision of necessary funds 

  

10.    Publicity 



  

Beginning with the 2015-16 school year and every year thereafter, each school that offers 

competitive athletics shall post the following information on its school web site, or on the district 

web site if the school does not have a web site, at the end of the school year:  (Education Code 

221.9) 

  

1.      The total enrollment of the school, classified by gender 

  

2.      The number of students enrolled at the school who participate in competitive athletics, 

classified by gender 

  

3.      The number of boys' and girls' teams, classified by sport and by competition level 

  

(cf. 1113 - District and School Web Sites) 

  

The data reported for items #1-3 above shall reflect the total number of players on a team roster 

on the official first day of competition. The materials used to compile this information shall be 

retained by the school for at least three years after the information is posted on the web site.  

(Education Code 221.9) 

  

(cf. 3580 - District Records) 

  

Concussions and Head Injuries 

  

The Superintendent or designee shall annually distribute to student athletes and their 

parents/guardians a concussion and head injury information sheet. The student and 

parent/guardian shall sign and return the information sheet before the student's initiatinges 

practice or competition.  (Education Code 49475) 

  

(cf. 5145.6 - Parental Notifications) 

  

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity, 

he/she shall be immediately removed from the activity for the remainder of the day. The student 

shall not be permitted to return to the activity until he/she is evaluated by a licensed health care 

provider trained in the management of concussions and receives the health care provider's 

written clearance to return to the activity.  If the health care provider determines that the athlete 

sustained a concussion or a head injury, the athlete shall also complete a graduated return-to-play 

protocol of no less than seven days in duration under the supervision of a licensed health care 

provider.  (Education Code 49475) 

  



The Superintendent or designee shall notify the student's parent/guardian of the date, time, and 

extent of any injury suffered by the student and any actions taken to treat the student. 

  

The Superintendent or designee shall provide training to coaches and/or athletic trainers 

regarding concussion symptoms, prevention, and appropriate response.  (Education Code 

35179.1, 49032) 

  

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 

 

 

Heat Illness 

 

 The Superintendent or designee shall provide training to coaches and/or athletic trainers 

regarding the signs and symptoms of, and the appropriate response to, heat illness, including heat 

cramps, heat syncope, heat exhaustion, and exertional heat stroke.  (Education Code 35179.1, 

49032) 

The Superintendent or designee shall provide training to coaches and/or athletic trainers regarding 

the nature and warning signs of sudden cardiac arrest.  (Education Code 33479.6, 33479.7, 

35179.1, 49032) 

 

Automated External Defibrillators 

 

The Superintendent or designee shall acquire at least one automated external defibrillator (AED) 

for each district school and shall make the AED(s) available to coaches, athletic trainers, and/or 

other authorized persons at athletic activities or events for the purpose of providing emergency 

care or treatment to students, spectators, and other individuals in attendance at athletic activities 

and events.  (Education Code 35179.6) 

 

(cf. 5141 - Health Care and Emergencies) 

 

The district shall comply with all requirements of Health and Safety Code 1797.196 pertaining to 

any AED acquired by the district, including, but not limited to, regular maintenance and testing of 

the AED and the provision and posting of information regarding the proper use of the AED.  

(Education Code 35179.6; Health and Safety Code 1797.196) 

 

 

 

Parental Notifications 

  

Before a student participates in interscholastic athletic activities, the Superintendent or designee 

shall send a notice to the student's parents/guardians which: 

  



1.      Contains information about the procedures for filing a discrimination complaint that 

arises out of an interscholastic athletic activity, including the name of the district's Title IX 

Coordinator 

  

(cf. 1312.3 - Uniform Complaint Procedures) 

  

2.      Includes a copy of students' Title IX rights pursuant to Education Code 221.8 

  

3.      Includes a copy of the Athletes' Bill of Rights pursuant to Education Code 271 

  

4.      Explains that there is an element of risk associated with all athletic competitions and that 

the district cannot guarantee that students will not be injured, despite a commitment to every 

participant's health and welfare 

  

(cf. 3530 - Risk Management/Insurance) 

  

5.      Provides information about insurance protection pursuant to Education Code 32221.5 

  

(cf. 5143 - Insurance) 

  

6.      Requests parental permission for the student to participate in the program and, if 

appropriate, be transported by the district to and from competitions 

  

(cf. 3541.1 - Transportation for School-Related Trips) 

  

7.      States the Governing Board's expectation that students adhere strictly to all safety rules, 

regulations, and instructions, as well as rules and guidelines related to conduct and 

sportsmanship 

  

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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BP 6170.1 Campbell Union ESD 
Board Policy 
Transitional Kindergarten 

  

BP 6170.1 

Instruction 

  

  

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program for 

eligible children who do not yet meet the minimum age criterion for kindergarten. The TK 

program shall assist children in developing the academic, social, and emotional skills they need 

to succeed in kindergarten and beyond. 

  

The district's transitional kindergarten shall be the first year of a two-year kindergarten program.  

(Education Code 48000) 

  

The Board encourages ongoing collaboration among district preschool staff, other preschool 

providers, elementary teachers, administrators, and parents/guardians in the development, 

implementation, and evaluation of the district's TK program. 

  

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 6020 - Parent Involvement) 

  

Eligibility 

  

The district's TK program shall admit children whose fifth birthday is from September 2 through 

December 2.  (Education Code 48000) 

  

Upon request of a child's parents/guardians, the district may on a case-by-case basis, allow early 

entrance into kindergarten for children who are transitional kindergarten age if the district 

determines it is in the child's best interests, and the district has provided the parent/guardian with 

information on the advantages and disadvantages of early admittance; see AR 5111 - Admission. 

The district will follow the acceleration process when making this determination.  Similarly, 

parents/guardian request a kindergarten age child be admitted into transitional kindergarten, the 

district would follow the retention process for making that determination. 

  

Parents/guardians of eligible children shall be notified of the availability of the TK this program 

and the age, residency, immunizations and any other enrollment requirements.  While enrollment 



in the transitional kindergarten program is highly encouraged by the district, enrollment in the 

program shall be voluntary. 

  

(cf. 5111 - Admission) 

(cf. 5111.1 - District Residency) 

(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 

(cf. 5111.13 - Residency for Homeless Children) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.31 - Immunizations) 

(cf. 5141.32 - Health Screening for School Entry) 

  

Curriculum and Instruction 

  

The district's transitional kindergarten program shall be based on a modified kindergarten 

curriculum that is age and developmentally appropriate.  (Education Code 48000) 

  

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

  

Upon recommendation by the Superintendent or designee, the Board shall approve academic 

standards for transitional kindergarten that bridge preschool learning foundations and 

kindergarten standards. Such standards shall be designed to facilitate students' development in 

essential skills which may include, as appropriate, language and literacy, mathematics, physical 

development, the arts, science, social sciences, English language development, and social-

emotional development. 

  

(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6011 - Academic Standards) 

(cf. 6174 - Education for English Language Learners) 

  

Transitional kindergarten students may be placed in the same classrooms as kindergarten 

students when necessary, provided that the instructional program is differentiated to meet student 

needs. 

 

TK students may be placed in a classroom commingled with 4-year-old students from a California 

State Preschool Program as long as the classroom does not include students enrolled in TK for a 

second year or students enrolled in a regular kindergarten.  (Education Code 8235, 48000) 

 

 

  



The Board shall establish the lengths of the school day in the district's TK program. TK 

programs may be maintained for different lengths of time either at the same or different school 

sites, as long as the school day is at least three hours but no more than four hours.  The 

Superintendent or designee shall annually report to the California Department of Education as to 

whether the district's TK programs are offered full day, part day, or both.  (Education Code 

37202, 46111, 46115, 46117, 48003) 

  

(cf. 6111- School Calendar) 

(cf. 6112- School Day) 

  

Staffing 

  

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes possess 

a teaching credential or permit from the Commission on Teacher Credentialing (CTC) that 

authorizes such instruction. 

  

(cf. 4112.2 - Certification) 

  

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 1, 

2020, have at least one of the following: 

  

1.      24 units in early childhood education and/or child development, 

  

2.      Comparable experience in a preschool setting, 

  

3.      And/or a child development teacher permit issued by the CTC.  (Education Code 48000) 

  

The Superintendent or designee may provide professional development as needed to ensure that 

transitional kindergarten teachers are knowledgeable about district standards and effective 

instructional methods for teaching young children. 

  

(cf. 4131 - Staff Development) 

  

Continuation to Kindergarten 

  

Students who complete the transitional kindergarten program shall be eligible to continue in 

kindergarten the following school year. Parents/guardians of such students shall not be required 

to submit a signed parental permission form for kindergarten attendance. The exception to this 

applies to children who were kindergarten age eligible when they entered TK. In such an 



instance, a parent would need to sign a continuance form to allow the child to enter kindergarten 

and ensure that the district receives an apportionment for the kindergarten year. 

  

A student shall not attend more than two years in a combination of transitional kindergarten and 

kindergarten.  (Education Code 46300) 

  

(cf. 5123 - Promotion/Acceleration/Retention) 

  

Assessment 

  

The Superintendent or designee shall develop or identify appropriate assessments of transitional 

kindergarten students' development and progress. He/she shall monitor and regularly report to 

the Board regarding program implementation and the progress of students in meeting related 

academic standards. 

  

(cf. 0500 - Accountability) 

(cf. 6162.5 - Student Assessment) 

  

  

  

Legal Reference: 

EDUCATION CODE 

8235  California State Preschool Program 

 

8973  Extended-day kindergarten 

37202  School calendar; equivalency of instructional minutes 

44258.9  Assignment monitoring by county superintendent of schools 

46111  Kindergarten, hours of attendance 

46114-46119  Minimum school day, kindergarten 

46300  Computation of ADA, inclusion of kindergarten and transitional kindergarten 

48000  Age of admission, kindergarten and transitional kindergarten 

48002  Evidence of minimum age required to enter kindergarten or first grade 

48003 Kindergarten annual report 

48200  Compulsory education, starting at age six 

  

Management Resources: 

CSBA PUBLICATIONS 

What Boards of Education Can Do About Kindergarten Readiness, governance Brief, May 2016 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Transitional Kindergarten FAQs 

Desired Results Developmental Profile, 2015 



Transitional Kindergarten Implementation Guide:  A Resource for California Public School 

District Administrators and Teachers, 2013 

California Preschool Curriculum Framework, Vol. 1, 2010 

California Preschool Learning Foundations, Vol. 1, 2008 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

California Kindergarten Association:  http://www.ckanet.org 

Commission on Teacher Credentialing:  http://www.ctc.ca.gov 

Transitional Kindergarten California:  http://www.tkcalifornia.org 
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BP 6174 Campbell Union ESD 
Board Policy 
Education For English Learners 

  

BP 6174 

Instruction 

  

  

The Governing Board intends to provide English learners with challenging curriculum and 

instruction that maximize the attainment of high levels of develop proficiency in English, advance 

multilingual capabilities, and facilitate  while facilitating student achievement in the district's 

regular course of study. 

  

The district shall identify in its local control and accountability plan (LCAP) goals and specific 

actions and services to enhance student engagement, academic achievement, and other outcomes 

for English learners. 

  

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

  

English learners shall be provided differentiated English language development instruction which 

is targeted to their English proficiency level, integrated across all subject areas, and aligned with 

the state content standards and curriculum framework. The district's program shall be based on 

sound instructional theory, use standards-aligned instructional materials, emphasize inquiry-based 

learning and critical thinking skills, and provide assist students with in accessing to the full 

educational program. 

  

(cf. 6011 - Academic Standards) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

(cf. 6161.11 - Supplementary Instructional Materials) 

(cf. 6171 - Title I Programs) 

  

The Superintendent or designee shall ensure that all staff employed to teach English learners 

possess the appropriate authorization from the Commission on Teacher Credentialing. 

  

(cf. 4112.22/4212.22 - Staff Teaching English Language Learners) 

  



The district shall provide effective professional development to teachers (including teachers in 

classroom settings that are not the settings of language instruction educational programs), 

administrators, and other school or community-based organization personnel to improve the 

instruction and assessment of English learners and enhance staff's ability to understand and use 

curricula, assessment, and instructional strategies for English learners. Such professional 

development shall be of sufficient intensity and duration to produce a positive and lasting impact 

on teachers' performance in the classroom.  (20 USC 6825) 

  

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

  

To support students' English language development, the Superintendent or designee may provide 

an adult literacy training program that leads to English fluency for parents/guardians and 

community members. 

  

Identification and Assessment 

  

The Superintendent or designee shall maintain procedures which provide for the early accurate 

identification of English learners and an assessment of their proficiency and needs in the areas of 

listening, speaking, reading, and writing in English. 

  

Once identified as an English learner, a student shall be annually assessed for language proficiency 

until he/she is reclassified based on criteria specified in administrative regulation. 

  

English learners' academic achievement in English language arts, mathematics, science, and any 

additional subject required by law shall be assessed using the California Assessment of Student 

Performance and Progress. As necessary, the test shall be administered with testing variations in 

accordance with 5 CCR 853.5 and 853.7854.1-854.3. English learners who are in their first 12 

months of attending a school in the United States shall be exempted from taking the English 

language arts assessment to the extent allowed by federal law.  (Education Code 60603, 60640; 5 

CCR 853.5, 853.7854.1-854.3) 

  

(cf. 6162.51 - State Academic Achievement Tests) 

  

Language Acquisition Programs 

  

In establishing the district's language acquisition programs, the Superintendent or designee shall 

consult with parents/guardians and the community during the LCAP development process. He/she 

shall also consult with administrators, teachers, and other personnel with appropriate 



authorizations and experience in establishing a language acquisition program.  (Education Code 

305) 

  

Language acquisition programs are educational programs The district shall offer research-based 

language acquisition programs that are designed to ensure English acquisition as rapidly and as 

effectively as possible and that provide instruction to students on the state-adopted academic 

content standards, including the English language development standards. The language 

acquisition programs provided to students shall be informed by research and shall lead to grade-

level proficiency and academic achievement in both English and another language.  (Education 

Code 306;5 CCR11300) 

  

The district shall offer English learners At a minimum, the district shall offer a structured English 

immersion program which includes designated and integrated English language development. a 

structured English immersion program to ensure that English learners have access to the core 

academic content standards, including the English language development standards, and become 

proficient in English. In the structured English immersion program, nearly all of the classroom 

instruction shall be provided in English, but with the curriculum and presentation designed for 

students who are learning English.  For the purpose of determining the amount of instruction to be 

conducted in English in the structured English immersion program, "nearly all" means that all 

classroom instruction shall be conducted in English except for clarification, explanation, and 

support as needed.  (Education Code 305-306) 

  

Students who are English language learners shall be educated through "sheltered English 

immersion" or "structured English immersion" as defined in law and administrative regulation 

during a temporary transition period not normally intended to exceed one year. Nearly all of the 

classroom instruction in the district's sheltered English immersion program shall be in English, but 

with the curriculum and presentation designed for students who are learning the language.  

(Education Code 305, 306; 5 CCR 11309) 

 

The district's language acquisition programs for grades K-3 shall comply with class size 

requirements specified in Education Code 42238.02.  (Education Code 310) 

 
(cf. 6151 - Class Size) 

 

In establishing the district's language acquisition programs, the Superintendent or designee shall 

consult with parents/guardians and the community during the LCAP development process. He/she 

shall also consult with administrators, teachers, and other personnel with appropriate 

authorizations and experience in establishing a language acquisition program.  (Education Code 

305) 

  

At the beginning of each school year or upon a student's enrollment, parents/guardians shall be 

provided information on the types of language acquisition programs available to students enrolled 



in the district, including, but not limited to, a description of each program, the process to be 

followed in making a program selection, identification of any language to be taught in addition to 

English when the program includes instruction in another language, and the process to request 

establishment of a language acquisition program.  (Education Code 310; 5 CCR 11310) 

  

Parents/guardians of English learners may choose a language acquisition program that best suits 

their child. To the extent possible, any language acquisition program requested by the 

parents/guardians of 30 or more students at the school or by the parents/guardians of 20 or more 

students at any grade level shall be offered by the school.  (Education Code 310; 5 CCR 11311) 

 

Reclassification 

 

When an English learner is determined pursuant to  based on state and district reclassification 

criteria to have acquired a reasonable level of English proficiency pursuant to Education Code 313 

and 52164.6 or upon request by the student's parent/guardian, the student shall be transferred from 

a language acquisition program into an English language mainstream classroom. 

  

(cf. 6162.5 - Student Assessment) 

  

CUSD defines students as having "reasonable fluency" if they have an ELPAC Score  CELDT 

score level of Early Advanced to Advanced and demonstrate grade-level proficiency in reading 

and writing as measured by District assessments. 

  

(cf. 6011 - Academic Standards) 

(cf. 6162.5 - Student Assessment) 

(cf. 6171 - Title I Programs) 

  

Program Evaluation 

  

To evaluate the educational program effectiveness for English learners, the Superintendent or 

designee shall report to the Board, at least annually, regarding: 

  

1.      Progress of English learners towards proficiency in English 

  

2.      The number and percentage of English learners reclassified as fluent English proficient 

  

3.     The number and percentage of English learners who are or are at risk of being classified as 

long-term English learners in accordance with Education Code 313.1 

 

5.For any language acquisition program that includes instruction in a language other than 

English, student achievement in the non-English language in accordance with 5 CCR 

11309 



 

 

  

4.      The achievement of English learners on standards-based tests in core curricular areas 

5.For any language acquisition program that includes instruction in a language other than 

English, student achievement in the non-English language in accordance with 5 CCR 

11309 

 

 

 

  

65.      Progress toward any other goals for English learners identified in the district's LCAP 

  

76.     A comparison of current data with data from at least the previous year in regard to items #1-

6 above. 

8.A comparison of data between the different language acquisition programs offered by the 

district 

 

  

The Superintendent or designee also shall also provide the Board with regular reports from any 

district or schoolwide English learner advisory committees. 

  

(cf. 6190 - Evaluation of the Instructional Program) 

  

  

  

Legal Reference: 

EDUCATION CODE 

300-340 English language education, especially: 

305-310 Language acquisition programs 

313-313.5 Assessment of English proficiency 

430-446 English Learner and Immigrant Pupil Federal Conformity Act 

33050 State Board of Education waiver authority 

42238.02-42238.03 Local control funding formula 

44253.1-44253.11 Qualifications for teaching English learners 

48980 Parental notifications 

48985 Notices to parents in language other than English 

52052 Numerically significant student subgroups 

52060-52077 Local control and accountability plan 

52130-52135 Impacted Languages Act of 1984 

52160-52178 Bilingual Bicultural Act 



56305 CDE manual on English learners with disabilities 

60603 Definition, recently arrived English learner 

60605.87 Supplemental instructional materials, English language development 

60640 California Assessment of Student Performance and Progress 

60810-60812 Assessment of language development 

62005.562002.5   Continuation of advisory committee after program sunsets 

CODE OF REGULATIONS, TITLE 5 

853.5-853.7 Test administration; universal tools, designated supports, and accommodations 

11510-11517 California English Language Development Test 

854.1-854.3 CAASPP and universal tools, designated supports, and accommodations 

854.9 CASSPP and unlisted resources for students with disabilities 

11300-11316  English learner education 

11510-11517.5  California English Language Development Test 

11517.6-11519.5 English Language Proficiency Assessments for California 

 

 

UNITED STATES CODE, TITLE 20 

1412 Individuals with Disabilities Education Act:  state eligibility 

1701-1705 Equal Educational Opportunities Act 

6311 Title I state plan 

6312 Title I Local education agency plans 

6801-7014 Title III, Language instruction for English learners and immigrant students 

7801 Definitions 

CODE OF FEDERAL REGULATIONS, TITLE 34 

100.3 Discrimination prohibited 

200.16 Assessment of English learners 

COURT DECISIONS 

Valeria O G. v.Davis Wilson, (2002) 307 F.3d 1036 

California Teachers Association v. State Board of Education et al., (9th Circuit, 2001) 271 F.3d 

1141 

McLaughlin v. State Board of Education, (1999) 75 Cal.App.4th 196 

Teresa P. et al v. Berkeley Unified School District et al, (1989) 724 F.Supp. 698 

ATTORNEY GENERAL OPINIONS 

83 Ops.Cal.Atty.Gen. 40 (2000) 

  

Management Resources: 

CSBA PUBLICATIONS 

English Learners in Focus: The English Learner Roadmap: Providing Direction for English 

Learner Success, Governance Brief, February 2018 

English Learners in Focus, Issue 4: Expanding Bilingual Education in California after 

Proposition 58, Governance Brief, March 2017 



English Learners in Focus, Issue 1:  Updated Demographic and Achievement Profile of 

California's English Learners, Governance Brief, rev. September 2016 

English Learners in Focus, Issue 3:  Ensuring High-Quality Staff for English Learners, Governance 

Brief, July 2016 

English Learners in Focus, Issue 2:  The Promise of Two-Way Immersion Programs, Governance 

Brief, September 2014 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California English Learner Roadmap: Strengthening Comprehensive Educational Policies, 

Programs and Practices for English Learners, 2018 

Matrix One: Universal Tools, Designated Supports, and Accommodations for the 

California Assessment of Student Performance and Progress for 2017-18, rev. August 2017 

Reclassification Guidance for 2017-18, CDE Correspondence, April 28, 2017 

Integrating the CA ELD Standards into K-12 Mathematics and Science Teaching and Learning, 

December 2015 

Next Generation Science Standards for California Public Schools, Kindergarten through 

Grade Twelve, rev. March 2015 

 

English Language Development Standards for California Public Schools:  Kindergarten Through 

Grade Twelve, 2012 

Matrix of Test Variations, Accommodations, and Modifications for Administration of California 

Statewide Assessments 

 

English Language Arts/English Language Development Framework for California Public 

Schools: Transitional Kindergarten Through Grade Twelve, 2014 

Common Core State Standards for Mathematics, rev. 2013 

English Language Development Standards for California Public Schools: Kindergarten 

Through Grade Twelve, 2012 

THE EDUCATION TRUST- WEST PUBLICATIONS 

Unlocking Learning II: Math as a Lever for English Learner Equity, March 2018 

Unlocking Learning: Science as a Lever for English Learner Equity, January 2017 

 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Accountability for English Learners Under the ESEA, Non-Regulatory Guidance, January 

2017 

Innovative Solutions for Including Recently Arrived English Learners in State 

Accountability Systems: A Guide for States, January 2017 

English Learner Tool Kit for State and Local Educational Agencies (SEAs and LEAs), rev. 

November 2016 

English Learners and Title III of the Elementary and Secondary Education Act (ESEA), as 

Amended by the Every Student Succeeds Act (ESSA), Non-Regulatory Guidance, 

September 23, 2016 

Dear Colleague Letter: English Learner Students and Limited English Proficient Parents, 

January 7, 2015 

 



Assessment and Accountability for Recently Arrived and Former Limited English Proficient (LEP) 

Students, May 2007 

WEB SITES 

CSBA:  http://www.scba.org 

California Association for Bilingual Education:  http://www.gocabe.org 

California Department of Education:  http://www.cde.ca.gov/sp/el 

National Clearinghouse for English Language Acquisition:  http://www.ncela.us 

The Education Trust-West: https://west.edtrust.org 

 

U.S. Department of Education:  http://www.ed.gov 
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AR 6174 Campbell Union ESD 
Administrative Regulation 
Education For English Learners 

  

AR 6174 

Instruction 

  

  

Definitions 

  

English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in 

an elementary or secondary school, and whose difficulties in speaking, reading, writing, or 

understanding the English language may be sufficient to deny the student the ability to meet state 

academic standards, the ability to successfully achieve in classrooms where the language of 

instruction is English, or the opportunity to participate fully in society. An English learner may 

include a student who was not born in the United States or whose native language is a language 

other than English; a student who is Native American or Alaska Native, or a native resident of the 

outlying areas, who comes from an environment where a language other than English has had a 

significant impact on the individual's level of English language proficiency; or a student who is 

migratory, whose native language is a language other than English, and who comes from an 

environment where a language other than English is dominant.  (Education Code 306; 20 USC 

7801) 

 

Designated English language development means instruction provided during a time set aside in 

the regular school day for focused instruction on the state-adopted English language development 

standards to assist English learners to develop critical English language skills necessary for 

academic content learning in English.  (5 CCR 11300) 

 

Integrated English language development means instruction in which the state-adopted English 

language development standards are used in tandem with the state-adopted academic content 

standards. Integrated English language development includes specially designed academic 

instruction in English.  (5 CCR 11300) 

  

Native speaker of English means a student who has learned and used English in his/her home from 

early childhood and English has been his/her primary means of concept formation and 

communication.  (Education Code 306) 

  

Identification and Assessments 

  



Upon enrollment, each student's primary language shall be determined through the use of a home 

language survey.  (5 CCR 11307) 

  

Any student who is identified as having a primary language other than English as determined by 

the home language survey, and who has not previously been identified as an English learner by a 

California public school or for whom there is no record of results from an administration of an 

English language proficiency test, shall be initially assessed for English proficiency using the 

English Language Proficiency Assessments for California (ELPAC).  state's designated English 

language proficiency test for initial identification.  (Education Code 313, 52164.1; 5 CCR 11511) 

  

Each year after a student is identified as an English learner and until he/she is redesignated as 

English proficient, the summative assessment of the ELPAC state's designated English language 

proficiency test shall be administered to the student during a four-month period after January 1 as 

determined by the California Department of Education.  (Education Code 313) 

  

The ELPACstate assessment shall be administered in accordance with test publisher instructions 

and 5 CCR 11518.5-11518.2011511-11516.6. Variations and accommodations in test 

administration may be provided to English learners pursuant to 5 CCR 11518.5-11518.2011516-

11516.6.  

 

Any student with a disability who is identified as an English learner shall be allowed to take the 

assessment with those accommodations for testing that the student has regularly used during 

instruction and classroom assessment as delineated in the student's individualized education 

program (IEP) or Section 504 plan. If the student is unable to participate in the assessment or a 

portion of the assessment even with such accommodations, an alternate assessment for English 

language proficiency shall be administered to the student as set forth in his/her IEP.  (5 

CCR11518.25-11518.35 11516-11516.7; 20 USC 1412) 

  

(cf. 6162.516152.51 - State Academic Achievement Tests) 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education under Section 504) 

  

Assessment Notification:  The Superintendent or designee shall notify parents/guardians of their 

child's results on the ELPACstate's English language proficiency assessment within 30 calendar 

days following receipt of the results from the test contractor.  (Education Code 52164.1; 5 CCR 

11511.5) 

  

(cf. 5145.6 - Parental Notifications) 

  



The parent/guardian of a student participating in, or identified for participation in, a language 

instruction program supported by federal Title I or Title III funds shall receive notification of the 

assessment of his/her child's English proficiency. Such notice shall be provided not later than 30 

calendar days after the beginning of the school year or, if the student is identified for program 

participation during the school year, within two weeks of the student's placement in the program. 

The notice shall include all of the following:  (Education Code 313.2, 440; 20 USC 6312) 

  

1.     The reason for the identification of the student as an English learner and the need for 

placement in a language acquisition program 

  

2.     The level of English proficiency, how the level was assessed, and the status of the student's 

academic achievement 

  

3.     A description of the language acquisition program in which the student is, or will be, 

participating, including a description of all of the following: 

  

a.     The methods of instruction used in the program and in other available programs, including 

how such programs differ in content, instructional goals, and the use of English and a native 

language in instruction. 

  

b.     The manner in which the program will meet the educational strengths and needs of the student 

  

c.     The manner in which the program will help the student develop his/her English proficiency 

and meet age-appropriate academic standards for grade promotion and graduation 

  

d.     The specific exit requirements for the program and the expected rate of transition from the 

program into classrooms not tailored for English language learner students 

  

e.     Where the student has been identified for special education, the manner in which the program 

meets the requirements of the student's IEP 

4.As applicable, the identification of a student as a long-term English learner or at risk of 

becoming a long-term English learner, as defined in Education Code 313.1, and the manner 

in which the program for English language development instruction will meet the 

educational strengths and needs of such students and help such students develop English 

proficiency and meet age-appropriate academic standards. 

 

  

54.     Information about the parent/guardian's right to have the student immediately removed from 

a program upon the parent/guardian's request 

  



65.     Information regarding a parent/guardian's option to decline to enroll the student in the 

program or to choose another program or method of instruction, if available. 

  

76.     Information designed to assist a parent/guardian in selecting among available programs, if 

more than one program or method is offered 

  

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the next 

school year, request that the district establish a specific language acquisition program in 

accordance with Education Code 310, such requests shall be addressed through the following 

process:  (5 CCR 11311) 

 

1.The school shall make a written record of each request, including any request submitted 

verbally, that includes the date of the request, the names of the parent/guardian and student 

making the request, a general description of the request, and the student's grade level on 

the date of the request. As needed, the school shall assist the parent/guardian in clarifying 

the request. All requests shall be maintained for at least three years from the date of the 

request. 

 

2.The school shall monitor requests on a regular basis and notify the Superintendent or 

designee when the parents/guardians of at least 30 students enrolled in the school, or at 

least 20 students in the same grade level, request the same or a substantially similar type 

of language acquisition program. If the requests are for a multilingual program model, the 

district shall consider requests from parents/guardians of students enrolled in the school 

who are native English speakers in determining whether this threshold is reached. 

 

3.If the number of parents/guardians described in item #2 is attained, the Superintendent 

or designee shall: 

 

a. Within 10 days of reaching the threshold, notify the parents/guardians of students 

attending the school, the school's teachers, administrators, and the district's English 

learner parent advisory committee and parent advisory committee, in writing, of the 

requests for a language acquisition program 

 

b. Identify costs and resources necessary to implement any new language acquisition 

program, including, but not limited to, certificated teachers with the appropriate 

authorizations, necessary instructional materials, pertinent professional 

development for the proposed program, and opportunities for parent/guardian and 

community engagement to support the proposed program goals 

 

c. Within 60 calendar days of reaching the threshold number of parents/guardians 

described in item #2 above, determine whether it is possible to implement the 

requested language acquisition program and provide written notice of the 

determination to parents/guardians of students attending the school, the school's 

teachers, and administrators 

 



d. If a determination is made to implement the language acquisition program, create 

and publish a reasonable timeline of actions necessary to implement the program. 

If a determination is made that it is not possible to implement the program, provide 

a written explanation of the reason(s) the program cannot be provided. 

 

The district shall notify parents/guardians at the beginning of each school year or upon the student's 

enrollment regarding the process to request a language acquisition program, including a dual-

language immersion program, for their child. The notice shall also include the following:  (5 CCR 

11309, 11310) 

 

1. A description of the programs provided, including structured English immersion 

 

2.Identification of any language to be taught in addition to English when the program 

includes instruction in a language other than English 

 

3.The manner in which the program is designed using evidence-based research and 

includes both designated and integrated English language development 

 

4.The manner in which the district has allocated sufficient resources to effectively 

implement the program, including, but not limited to, certificated teachers with 

the appropriate authorizations, necessary instructional materials, pertinent professional 

development, and opportunities for parent/guardian and community engagement to support 

the program goals 

 

5.The manner in which the program will, within a reasonable period of time, lead to 

language proficiency and achievement of the state-adopted content standards in English 

and, when the program includes instruction in another language, in that other language 

 

6.The process to request establishment of a language acquisition program not offered at the 

school 

 

7.For any dual-language immersion program offered, the specific languages to be taught. 

The notice also may include the program goals, methodology used, and evidence of the 

proposed program's effectiveness. 

 

 

 

Reclassification/Redesignation 

  

The district shall continue to provide additional and appropriate educational services to English 

language learners for the purposes of overcoming language barriers until the English language 

learners have:  (5 CCR 11302) 

  

1.     Demonstrated English language proficiency comparable to that of the district's average native 

English language speakers 



  

2.     Recouped any academic deficits which may have been incurred in other areas of the core 

curriculum as a result of language barriers 

  

English language learners shall be redesignated as fluent English proficient when they are able to 

comprehend, speak, read and write English well enough to receive instruction in an English 

language classroom and make academic progress at a level substantially equivalent to that of 

students of the same age or grade whose primary language is English and who are in the regular 

course of study.  (Education Code 52164.6) 

  

The measures used to determine whether an English language learner shall be reclassified as fluent 

English proficient shall include, but not be limited to:  (Education Code 313; 5 CCR 11303) 

  

1.     Assessment of English language proficiency utilizing an objective assessment of the student's 

English reading and writing skills, including, but not limited to, the ELPACstate's English 

language proficiency assessment 

  

2.     Participation of the student's classroom teacher and any other certificated staff with direct 

responsibility for teaching or placement decisions 

  

3.     Parent/guardian opinion and consultation. Parents/guardians shall receive notice and a 

description of the reclassification process, including notice of their right to participate in the 

process. Parent/guardian participation in the process shall be encouraged 

  

4.     Student performance on an objective assessment of basic skills in English that shows whether 

the student is performing at or near grade level 

 

 The Superintendent or designee shall monitor the progress of reclassified students to ensure their 

correct classification and placement.  (5 CCR 11304) 

 

The Superintendent or designee shall provide subsequent monitoring and support for redesignated 

students, including but not limited to monitoring the performance of redesignated students in the 

core curriculum in comparison with their native-English speaking peers, monitoring the rate of 

redesignation, and ensuring correct classification and placement.  (5 CCR 11304) 

  

Students shall be monitored for at least two years following their reclassification. As part of this 

evaluation, Tthe Superintendent or designee shall monitor students for at least two years following 

their reclassification to determine whether the student needs any identify whether the student needs 

any additional academic support. to ensure his/her language and academic success. 

  



Advisory Committees 

  

At the district level when there are more than 50 English language learners in the district and at 

each school with more than 20 English language learners, parent/guardian advisory committees 

shall be maintained to serve the advisory functions specified in law.  (5 CCR 11308) 

  

Parents/guardians of English language learners shall constitute committee membership in at least 

the same percentage as their children represent of the total number of students in the school.  

(Education Code 52176) 

  

The district's English language advisory committee shall advise the Governing Board on at least 

the following tasks:  (5 CCR 11308) 

  

1.     The development of a district master plan of for education programs and services for English 

learners, taking into consideration the school site plans for English learners 

  

2.      The districtwide needs assessment on a school-by-school basis 

  

3.     Establishment of a district program, goals and objectives for programs and services for 

English learners 

  

4.     Development of a plan to ensure compliance with applicable teacher or aide requirements 

  

5.      Administration of the annual language census 

  

6.      Review of and comment on the district's reclassification procedures 

  

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

  

In order to assist advisory members in carrying out their responsibilities, the Superintendent or 

designee shall ensure that committee members receive appropriate training and materials. This 

training shall be planned in full consultation with the members.  (5 CCR 11308) 

  

LCAP Advisory Committee 

  

When there are at least 15 percent English learners in the district, with at least 50 students who are 

English learners, a district-level English learner parent advisory committee shall be established to 



review and comment on the district's local control and accountability plan (LCAP) in accordance 

with BP 0460 - Local Control and Accountability Plan. The committee shall be composed of a 

majority of parents/guardians of English learners.  (Education Code 52063; 5 CCR 11301, 15495) 

  

(cf. 0460 - Local Control and Accountability Plan) 

  

The advisory committee established pursuant to 5 CCR 11308, as described in the section 

"Advisory Committee" above, could serve as the LCAP English learner advisory committee if its 

composition includes a majority of parents/guardians of English learners. 
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BP 6190 Campbell Union ESD 
Board Policy 
Evaluation Of The Instructional Program 

  

BP 6190 

Instruction 

  

  

The Governing Board recognizes that it is accountable to the students, parents/guardians and 

community for conducting a continual evaluation of the curriculum and the instructional program 

in order to identify strategies for improving improve student achievement. 

  

(cf. 0200 - Goals for the School District) 

(cf. 0500 - Accountability) 

(cf. 6000 - Concepts and Roles) 

(cf. 6141 - Curriculum Development and Evaluation) 

(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

  

The Superintendent or designee shall provide the Board and the community with regular reports 

on student achievement. The reports shall include data for each district school and for each 

numerically significant student subgroup, as defined in Education Code 52052, including, but not 

limited to, school and subgroup performance on statewide achievement indicators and progress 

toward goals specified in the district's local control and accountability plan (LCAP). 

 

In addition, the Superintendent or designee shall conduct an evaluation of any new instructional 

program implemented in the district and shall regularly assess district progress toward increasing 

student achievement in all subject areas taught in the district. The findings of such evaluations and 

assessments shall be reported to the Board. 

 

Based on these reports, the Board shall take appropriate actions to maintain the effectiveness of 

programs and to improve the quality of education provided to district students. 

The Superintendent or designee shall review the effectiveness of district programs in meeting 

desired outcomes. He/she shall provide the Board and the community regular reports on student 

progress toward Board-established standards of expected achievement at each grade level in each 

area of study based on goals specified in the district's local control and accountability plan 

(LCAP) Based on these evaluations, the Board shall take appropriate actions to maintain the 

effectiveness of programs and, as needed, to improve the quality of education that district 

students receive. 

  



(cf. 0460 - Local Control and Accountability Plan) 

(cf. 0510 - School Accountability Report Card) 

(cf. 6011 - Academic Standards) 

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6174 - Education for English Language Learners) 

  

 

Annual Evaluation of Consolidated Application Programs Categorical Program Monitoring 

  

The Board and the Superintendent or designee shall annually determine whether the district's 

categorical programs funded through the state's consolidated application are effective in meeting 

the needs of the students they are intended to serve. As a basis for this evaluation, the 

Superintendent or designee shall recommend for Board approval the specific, measurable criteria 

that shall be used at each school and at the district level. These criteria may include, but are not 

necessarily limited to, the progress of all students participating in the program and of each 

numerically significant subgroup toward goals contained in the district's LCAP,  

the school's single plan for student achievement, and/or other applicable district or school plans. 

 

 

The Superintendent or designee shall cooperate with the California Department of Education 

(CDE) in the conduct of categorical program monitoring process to ensure that all district 

categorical programs comply with federal and state laws and regulations. The Superintendent or 

designee shall notify the Board of the results of these reviews. 

  

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0420 - School Plans/Site Councils) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.3 - Title I Program Improvement Districts) 

(cf. 1312. 3 - Uniform Complaint Procedures) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 4131 - Staff Development) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5148 - Child Care and Development Programs) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 6020 - Parent Involvement) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

(cf. 6142.7 - Physical Education) 

(cf. 6171 - Title I Program) 

(cf. 6172 - Gifted and Talented Student Program) 

(cf. 6173 - Education for Homeless Children) 



(cf. 6174 - Education for English Language Learners) 

  

On an ongoing basis, the Superintendent or designee shall conduct a district self-evaluation 

which may utilize tools developed by the district or the CDE to ensure compliance of district 

categorical programs with legal requirements. 

  

When the district is selected by the CDE for a Federal Program Monitoring (FPM) compliance 

review, the Superintendent or designee shall gather and submit all documentation and data 

required for the review and shall cooperate with CDE staff to facilitate program monitoring. 

  

Criteria for Evaluation of Consolidated Programs 

  

The Superintendent or designee shall conduct annual evaluations to determine whether 

supplemental services provided by consolidated programs are effective and supportive of the 

core curriculum. As a basis for this evaluation, the Superintendent or designee shall recommend 

specific, measurable criteria which shall be used at each school and at the district level to 

evaluate student achievement and the effectiveness of each consolidated program.  These criteria 

shall include, but not necessarily be limited to, progress toward goals contained in the school's 

single plan for student achievement, the district's LCAP, Title 1 local educational agency plan, 

and/or other applicable district or school plans. 

  

The Superintendent or designee shall submit these criteria for consideration by the Board. If 

desired, each school may establish additional evaluation criteria beyond these districtwide 

criteria. Evaluations conducted for each school shall be presented annually to the Board. 

  

(cf. 0420 - School Plans/Site Councils) 

  

  

  

Legal Reference: 

EDUCATION CODE 

33400-33407  Educational evaluations 

35178.4  Notice of accreditation status 

44662  Evaluation and assessment guidelines, certificated employee performance 

48985  Compliance with translation of parental notifications 

51041  Education program, evaluation and revisions 

51226  Model curriculum standards 

52052-52052.1 Academic Performance Index;  Accountability; numerically significant student 

subgroups 

52060-52077  Local control and accountability plan 



62005.5  Failure to comply with purposes of funds 

64000-64001  Consolidated application process 

CODE OF REGULATIONS, TITLE 5 

3930-3937  Program requirements 

3942  Continuity of funding 

UNITED STATES CODE, TITLE 20 

6311   State PlansAdequate yearly progress 

  

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

FPM Frequently Asked Questions 

Federal Program Monitoring Instruments 

WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES PUBLICATIONS 

Focus on Learning: Joint ACSWASC/CDE Process Guide, 20174 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education, Testing and Accountability: http://www.cde.ca.gov/ta 

Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools: 

http://www.acswasc.org 

  

  

  

Policy  CAMPBELL UNION SCHOOL DISTRICT 

adopted: April 1, 1999         Campbell, California 

revised:  May 23, 2002 

revised:  August 24, 2006 

revised:  December 13, 2007 

revised:  March 31, 2016 
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Board Bylaw 
Terms Of Office 

  

BB 9110 

Board Bylaws 

  

  

The Governing Board shall consist of 5 members whose terms shall be staggered so that as 

nearly as practicable, one half of the members shall be elected in each even-numbered year in 

which the Board’s elections are regularly held. (Education Code 35012). 

 

 (cf. 9220 - Governing Board Elections) 

 

The term of office for Board members elected in regular elections shall be four years, 

commencing on the second first Friday in December following next succeeding their election.  

(Education Code 5017) 

 

(cf. 9223 - Filling Vacancies) 

(cf. 9224 - Oath or Affirmation) 

(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 

  

Board member terms expire four years after their initial election on the first Friday in December 

following the election of new members.  (Education Code 5000) 

  

A member whose term has Board members whose terms have expired shall continue to discharge 

the duties of the office until their successors have his/her successor has qualified by taking the 

oath of office.  (Education Code 5017; Government Code 1302, 1360; Education Code 5017) 

  

(cf. 9220 - Elections) 

(cf. 9223 - Filling Vacancies) 

(cf. 9224 - Oath or Affirmation) 

(cf. 9250 - Remuneration, Reimbursement, and Other Benefits) 

 If a regularly scheduled Board election date is changed due to consolidation with a statewide or 

municipal general election, the term of incumbent Board members shall be extended to align 

with the next applicable election.  (Elections Code 10404.5) 

 

  

Legal Reference: 

EDUCATION CODE 



5000-5033  Election of school district board members 

35010  Control of district 

35012  Board members; number, election and terms 

35107  Eligibility 

ELECTIONS CODE 

1302  Local elections, school district election 

10400-10418  Consolidation of elections 

14050-14057  California Voter Participation Rights Act 
GOVERNMENT CODE 

1302  Continuance in office until qualification of successor 

1303  Exercising functions of office without having qualified 

1360  Necessity of taking constitutional oath 

  

Management Resources: 

WEB SITES 

CSBA: http//www.csba.org 
  

  

Bylaw  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  September 24, 1998         Campbell, California 
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BB 9310 

Board Bylaws 

  

  

The Governing Board shall adopt written policies to convey its expectations for actions that will 

be taken in the district, clarify roles and responsibilities of the Board and Superintendent, and 

communicate Board philosophy and positions to the students, staff, parents/guardians and the 

community. Board policies are binding on the district to the extent that they do not conflict with 

federal or state law and consistent with the district's collective bargaining agreements. 

  

(cf. 0000 - Vision) 

(cf. 0100 - Philosophy) 

(cf. 9000 - Role of the Board) 

 The Board shall ensure that district policies align with the district's vision and goals, promote 

student learning and achievement, provide for consistent and fair treatment of students and staff, 

and proactively address equity and the provision of equal access to opportunities for all students. 

 

(cf. 0000 - Vision) 

(cf. 0100 - Philosophy) 

(cf. 0415 - Equity) 

(cf. 0460 - Local Control and Accountability Plan) 
 

The Board recognizes the importance of maintaining a policy manual that is up to date and reflects 

the mandates of law.  Board policies are binding on the district to the extent that they do not conflict 

with federal or state law and are consistent with the district's collective bargaining agreements. No 

Board policy, bylaw, or administrative regulation, or any portion thereof, shall be operative if it is 

found to be in conflict with applicable federal or state law or regulations or court decisions. If any 

portion of a policy is found to be invalid, that invalidity shall not affect other provisions of the 

policy. 

 

(cf. 2210 - Administrative Discretion Regarding Board Policy) 

 

Policies shall be regularly reviewed at a time allocated for this purpose on the agenda of public 

Board meetings. 

  

(cf. 9320 - Meetings and Notices) 



(cf. 9322 - Agendas/Meeting Materials) 

  

The Board shall review certain policies annually, as required by Education Code 35160.5. If no 

revisions are deemed necessary, the Board minutes shall nevertheless indicate that the review was 

conducted. Other policies shall be monitored and reviewed as specified in the policy itself or as 

needed to reflect changes in law or district circumstances. 

  

(cf. 5116.1 - Intradistrict Open Enrollment) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

  

Policy Development and Adoption Process 

  

The district's policy development process shall include the following basic steps: 

  

1.     The Board and/or Superintendent or designee shall identify the need for a new policy or 

revision of an existing policy. The need may arise from a change in law, a new district vision 

statement, new  or goals in the local control and accountability plan, educational research or trends, 

or a change in the superintendency or Board membership. The need may also occur as a result of 

an incident that has arisen in the district, or a recommendation or request from staff , a 

parent/guardian, or other interested persons. 

  

2.     As needed, the Superintendent or designee shall gather fiscal and other data, staff and public 

input, related district policies, sample policies from the California School Boards Association or 

other organizations or agencies, and other useful information and data to fully inform the Board 

about a particular  the issue. 

  

(cf. 1220 - Citizen Advisory Committees) 

  

3.     The Board may hold discussions during a public Board meeting to gain an understanding of 

the issue and provide initial direction to the Superintendent or designee. The discussion may 

include, but not be limited to, how the proposed policy may affect student learning, community 

expectations, staff recommendations, and the expected impact of the policy fiscal impact, as well 

as the policy's impact  on student learning and well-being, equity, governance, and the district’s 

fiscal resources and operational efficiency. 

  

4.     The Board or Superintendent may request that legal counsel review the draft policy as 

appropriate. 

  

5.     The Superintendent or designee, with input from the Board Policy Subcommittee, shall 

develop and present a draft policy for a first reading at a public Board meeting. At its second 



reading, the Board may take action on the proposed policy. The Board may waive the second 

reading or may require an additional reading if necessary at the request of any one, or more, Board 

member. 

  

(cf. 9323 - Meeting Conduct) 

  

Only policies formally adopted by a majority vote of the Board shall constitute official Board 

policy. 

  

(cf. 9322 - Agenda/Meeting Materials) 

(cf. 9323.2 - Actions by the Board) 

  

The district's policy development process may be revised or expanded as needed based on the issue 

being considered, the need for more information, or the desire to provide greater opportunities for 

consultation and public input. 

  

Policies shall become effective upon Board adoption or at a future date if so designated by the 

Board at the time of adoption. 

  

Board Bylaws 

  

The Board shall prescribe and enforce rules for its own governance government consistent with 

state law and regulations. (Education Code 35010) 

  

Bylaws governing Board operations may be developed, adopted, and amended following the same 

procedures as those used for the adoption or amendment of Board policy. 

  

Administrative Regulations 

  

The Superintendent or designee shall be responsible for developing and enforcing administrative 

regulations for the operation of the district. Administrative regulations shall be consistent with law 

and Board policy and shall be designed to promote the achievement of district goals and objectives. 

Administrative regulations may describe specific actions to be taken, roles and responsibilities of 

staff, timelines, and/or other necessary provisions. The Superintendent or designee may also may 

develop procedures manuals, handbooks, or other guides to carry out the intent of Board policy. 

  

When Board policies are amended, the Superintendent or designee shall review corresponding 

administrative regulations to ensure that they conform to the intent of the revised policy. In case 

of conflict between administrative regulation and Board policy, policy shall prevail. 

  



The Board may review and/or shall approve administrative regulations for the purpose of ensuring 

conformity with the intent of Board policy. 

  

Monitoring and Evaluation 

  

At any the time a policy is adopted, the Board and Superintendent or designee may shall determine 

whether an evaluation  that progress reports to the Board on the implementation and/or 

effectiveness of the policy should be scheduled and, . iIf so,the Board and Superintendent or 

designee  shall agree upon a timeline and as applicable, measures for evaluating the effectiveness 

of the policy in achieving its purpose. 

  

(cf. 0500 - Accountability) 

  

Access to Policies 

  

The Superintendent or designee shall ensure that the community and all district employees have 

access to an up-to-date policy manual. The policy manual shall be maintained electronically and/or 

by paper copy.Electronic copies shall be available for public use, including changes to policies.  

  

(cf. 1340 - Access to District Records) 

(cf. 1112 - Media Relations) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6020 - Parent Involvement) 

 (cf. 1113 - District and School Web Sites) 

(cf. 1340 - Access to District Records) 

 

As necessary, the Superintendent or designee shall notify staff, parents/guardians, students, and 

other stakeholders whenever a policy that affects them is adopted or revised. He/she may determine 

the appropriate communications strategy depending on the issue. Policies shall be posted on the 

district's web site when required by law. 

 
(cf. 1112 - Media Relations) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6020 - Parent Involvement) 

  

Suspension of Policies 

  

No Board policy, bylaw, or administrative regulation, or any portion thereof, shall be operative if 

it is found to be in conflict with applicable federal or state law or regulations or court decisions. If 

any portion of a policy is found to be invalid, that invalidity shall not affect other provisions of the 

policy. 



  

(cf. 2210 - Administrative Leeway in Absence of Governing Board 

  

  

Legal Reference: 

EDUCATION CODE 

35010  Control of district; prescription and enforcement of rules 

35160  Authority of governing boards 

35160.5  Annual review of school district policies 

35163  Official actions, minutes and journal 

35164  Vote requirements 

  

Management Resources: 

CSBA PUBLICATIONS 

Targeting Student Learning: The School Board's Role as Policymaker, 2005 

Maximizing School Board Leadership:  Policy, 1996 

WEB SITES 

CSBA, Policy Services, including Policy Update Service, Governance and Management Using 

Technology (GAMUT OnlineTM), Policy Audit Program, Individual District Policy Workshops, 

Agenda Online, and Manual Maintenance: http://www.csba.org/ps 

National School Boards Association: http://www.nsba.org 

  

Bylaw  CAMPBELL UNION SCHOOL DISTRICT 

adopted:  September 24, 1998 Campbell, California 

revised:  March 25, 2004 

revised:  February 8, 2007 

 

  



CSBA Sample 

Board Policy 

Administrative Discretion Regarding Board Policy 

 

BP 2210  

Administration 

 

The Governing Board desires to be proactive in communicating its philosophy, priorities, and 

expectations for the district; clarifying the roles and responsibilities of the Board, 

Superintendent, and other senior administrators; and setting direction for the district through 

written policies. However, the Board recognizes that, in the course of operating district schools 

or implementing district programs, situations may arise which may not be addressed in written 

policies. In such situations, or when immediate action is necessary to avoid any risk to the safety 

or security of students, staff, or district property or to prevent disruption of school operations, the 

Superintendent or designee shall have the authority to act on behalf of the district in a manner 

that is consistent with law and Board policies. 

 

(cf. 0000 - Vision) 

(cf. 0100 - Philosophy) 

(cf. 0200 - Goals for the School District) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 2110 - Superintendent Responsibilities and Duties) 

(cf. 2121 - Superintendent's Contract) 

(cf. 3516.5 - Emergency Schedules) 

(cf. 9000 - Role of the Board) 

(cf. 9310 - Board Policies) 

 

As necessary, the Superintendent or designee shall consult with other district staff, including 

legal counsel and/or the chief business official, regarding the exercise of this authority. 

 

Any exercise of administrative authority shall be nondiscriminatory and demonstrate the district's 

commitment to equity in district programs and activities. 

 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0415 - Equity) 

 

The Superintendent shall be accountable to the Board for all areas of operation under his/her 

authority. As appropriate, the Superintendent or designee shall notify the Board as soon as 

NEW 



practicable after he/she exercises the authority granted under this policy. The Board president 

and the Superintendent shall schedule a review of the action at the next regular Board meeting. If 

the action indicates the need for additions or revisions to Board policies, the Superintendent or 

designee shall make the necessary recommendations to the Board. 

 

(cf. 9320 - Meetings and Notices) 

(cf. 9322 - Agenda/Meeting Materials) 

 

 

 

Legal Reference: 

EDUCATION CODE 

35010  Control of district, prescription and enforcement of rules 

35035  Powers and duties of superintendent 

35160  Authority of governing boards 

35161 Powers and duties; authority to delegate 

35163  Official actions, minutes and journal 

 

Management Resources: 

WEB SITES 

CSBA:  http://www.csba.org 

 


