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DELETE 

BP 0420.1 
Philosophy, Goals, Objectives and Comprehensive Plans 

School-Based Program Coordination 

In order to best serve students with special needs and students participating in designated 
educational programs, the Governing Board encourages school-based program coordination 
as a means for achieving flexibility in the use of the categorical funds received by each 
school. The Board believes that resources acquired to assist students in one program often 
can benefit other students without in any way depriving the originally targeted group. 

A school site council shall be established at each school to consider whether or not it wishes 
the school to participate in school-based program coordination. All interested persons shall 
have an opportunity to meet in public to establish the site council. (Education Code 52852.5) 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

The school site council of any participating school shall develop, for approval by the Board, 
a school plan that addresses the components specified in Education Code 52853. This plan 
shall be incorporated into the school's single plan for student achievement required for the 
state's consolidated application process. (Education Code 52853, 64001) 

Evaluation of each participating school's educational program shall include an assessment of 
the school's effectiveness in meeting the needs of each student population originally targeted 
by the categorical programs. 

(cf. 0500 - Accountability) 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 5149 - At-Risk Students) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6172 - Gifted and Talented Student Program) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6190 - Evaluation of the Instructional Program) 

Legal Reference: 



EDUCATION CODE 

8750-8754 Conservation education 

41500-41573 Categorical education block grants 

44520-44534 New Careers Program 

51870-51874 Education technology 

52200-52212 Gifted and Talented Education Program 

52340-52346 California Regional Career Guidance Centers 

52800-52887 School-Based Program Coordination Act 

54000-54028 Educationally Disadvantaged Youth Programs 

54100-54145 Miller-Unruh Basic Reading Act 

54650-54659 Education Improvement Incentive Program 

56000-56867 Special education 

64000 Categorical programs included in consolidated application 

64001 Single school plan for student achievement, consolidated application programs 

MILITARY AND VETERANS CODE 

500-520.1 California Cadet Corps 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Voluntary Template for the Single Plan for Student Achievement 

WEB SITES 

California Department of Education: http://www.cde.ca.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: November 18, 1991 Hayward, California 

revised: February 13, 2013 



Hayward USD 
	

BP 0420 
Philosophy, Goals, Objectives and Comprehensive Plans 

School Plans/Site Councils 

The Governing Board believes that comprehensive planning that is aligned with the district's local control 
and accountability plan (LCAP) is necessary at each school, in order to focus school improvement efforts 
on student academic achievement and facilitate the effective use of available resources. The 
Superintendent or designee shall ensure that school plans provide clear direction and identify cohesive 

(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 0400 - Comprehensive Plans) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 1220 Citizen Advisory Committees) 

(cf. 1431 Waivers) 

(-c-4-6020 Parent Involve 	t-) 

Each district school shall establish a school site council in accordance with Education Code 52852 and 
the accompanying administrative regulation to develop, review, and approve school plans. 

For any school that participates in specified state and/or federal categorical programs, the school site 

council or other schoolwide advisory committee shall consolidate the plans required for those 

categorical programs into a single plan for student achievement (SPSA). (Education Code 64001) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 1431 - Waivers) 

(cf. 6020 - Parent Involvement) 

(cf. 6171 - Title I Programs) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6190 - Evaluation of the Instructional Program) 

As appropriate, a school may incorporate any other school program into the SPSA. (Education 

Code 64001) 

As appropriate, a school may incorporate any other school program into the SPSA. (Education 

Code 64001) 



- 	! 	- 	 • 

(cf. 0150 Comprehensive Safety Plan) 
• 

(cf. 3513.3 Tobacco Free Schools) 
(cf. 4131 Staff Development) 
(cf. 4139 Peer Assistance and-Review) 
(cf. 5147 Dropout Prevention) 

(cf. 6112.91 Reading/Language Arts Instruction) 
(cf. 6163.1 Library Media Centers) 
(cf. 6161.2 Counseling/Guidance Services) 
( c f. 6171--Tide-I-Pregrams-) 

achievement7 

The Superintendent or designee shall review each school's SPSA single-plan-and to ensure that it has been 
, meets the content requirements for 

all programs included, is based on an analysis of current practices and student academic performance, and 
reasonably links improvement strategies to identified needs of the school and students. He/she shall also 
ensure specific actions included in the district's LCAP are consistent with the strategies identified in each 
school's SPSA 

The Board shall, at a regularly scheduled Board meeting, review and approve each school's SPSA single 

and any subsequent material revisions that--include-rnaterial-ehanges affecting the academic programs for 
students participating in these categorical programs addressed in the SPSA. The Board shall certify that, 
to the extent allowable under federal law, the SPSA plan is consistent with district local improvement 
plans required as a condition of receiving federal funding. (Education Code 64001) 

Whenever the Board does not approve a school's SPSA, it shall communicate its specific reasons for 
disapproval of the plan to the school site council or committee. The school site council or committee shall 
then revise and resubmit the SPSA to the Board for its approval. (Education Code 52855) 

The Superintendent or designee shall ensure that school administrators and school site council principals 
and members of 	each site council receive training on the roles and responsibilities of the site council. T-e 

peffeim-their-Fol 

Seheel-Erite-134eek-Cifams 

!!: 



• ' : 

support group. (AB 4802, Sec. 43, Statutiy; of 2006) 

: - - 

- 	: 

of--the-reaseas-fer-eliseprfeval-and request that the council review and revise its proposal. (AB 1802, 
Sec. 43, Statutes of 2006) 

Legal Reference: 
EDUCATION CODE 
52-53 Designation of schools 
33133 Information guide for school site councils 
35147 Open meeting laws exceptions 

• 

41540-41544 Targeted instructional improvement block grants 
52060-52077 Local control and accountability plan 

52176 Advisory committees 
54549042647-Adoit-e4uc-atiso 

• • • 

52852 School site councils 
54000-54028 Educationally Disadvantaged Youth Programs 

54425 Advisory committees (compensatory education) 
• 

 

- • 

 

56000-56867 Special education 
64000 Categorical programs included in consolidated application 
64001 Single school plan for student achievement, consolidated application programs 
HEALTH AND SAFETY CODE 
4-044.20--Tebaeee-useveveiitieft 
CODE OF REGULATIONS, TITLE 5 
3930-3937 Compliance plans 
UNITED STATES CODE, TITLE 20 
6311 Accountability, adequate yearly progress 
6312-6319 Title I programs; plans 
6421-6472 Programs for neglected, delinquent, and at-risk children and youth 
6601-6651 Teacher and Principal Training and Recruitment program 
6801-7014 Limited English proficient and immigrant students 
7101-7165 Safe and Drug-Free Schools and Communities 
7341-7355c Rural Education Initiative 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 



A Guide for Developing the Single Plan for Student Achievement: A Resource for the School Site 
Council, February 2013 
WEST ED PUBLICATIONS 
California Healthy Kids Survey 
California School Climate Survey 
WEB SITES 
California Department of Education, Single Plan for Student 
Achievement: http://www.cde.ca.gov/nclb/sr/le/singleplan.asp  
U.S. Department of Education: http://www.ed.gov  
WestEd: http://www.wested.org  
Policy HAYWARD UNIFIED SCHOOL DISTRICT 
adopted: November 18, 1991 Hayward, California 
revised: September 9, 2009 
revised: October 9, 2013 
revised: 2015 



BP 0440 
Philosophy, Goals, Objectives and Comprehensive Plans 

District Technology Plan 

The Governing Board recognizes that technological resources can enhance student achievement by 
increasing student access to information, supporting teacher effectiveness, and facilitating the 
administration of student assessments. 

Effective use of technology can also increase the efficiency of the 
district's noninstructional operations and governance. 

(cf. 6162.51— State Academic Achievement Tests) 
icf. 1010 Employee Use of Technology) 
4-4434--Staff-Develepment4 

The Superintendent or designee shall develop. for Board approval,  a  comprehensive three- to five-year 
technology plan based on an assessment of current uses of technology in the district and an identification 
of future needs. The Superintendent or designee may appoint an advisory committee consisting of a 
variety of staff and community stakeholders to assist with the development of the technology plan.  w- ti 

(cf. 0400 - Comprehensive Plans) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 9140 - Board Representatives) 

The plan shall be integrated into the district's vision and goals for student learning and shall 
contain research-based strategies and methods for the effective use of technology. When required 
for state or federal grant programs in which the district participates, the plan shall also address all 
components required for receipt of such grants. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6000 - Concepts and Roles) 

The Superintendent or designee shall ensure that any use of technological resources in the district 
protects the private and confidential information of students and employees in accordance with 
law. 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 5125 - Student Records) 

• - 



4cf. 000O Vision) 

it-f,-601)Q—C-anc-ept-s-and-Reler4 

Codc 51871.5, 52295.35; 5 CCR 11971; 20 USC 6761; 47 CFR. 51.508) 

4443400--convfehensive-Rlacisi 
4cf. 1113 District and School Web Sites 

(4,3-5841—Distfee-t-Reeer-ds4 

;gym 

44444G—Board-Reficesentatives) 

Legal Reference: 

BUSINESS AND PROFESSIONS CODE 

22584-22585 Student Online Personal Information Protection Act 

EDUCATION CODE 

10550-10555 Telecommunications standards 

11800 K-12 High Speed Network grant program 

49060-49085 Student records 

51006 Computer education and resources 

51007 Programs to strengthen technological skills 

51865 California distance learning policy 

51870-51871.5 Educational technology planning 

60010 Instructional materials, definition 

66940 Distance learning 

PENAL CODE 

502 Computer crimes, remedies 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act 

1232h Protection of Pupil Rights Amendment 

UNITED STATES CODE, TITLE 47 

254 Universal service discounts (E-rate) 

CODE OF FEDERAL REGULATIONS, TITLE 16 

Part 312 Children's Online Privacy Protection Rule 

CODE OF FEDERAL REGULATIONS, TITLE 34 

Part 99 Family Educational Rights and Privacy 

CODE OF FEDERAL REGULATIONS, TITLE 47 

54.500-54.523 Universal service support for schools 

Management Resources: 



CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California K-12 Education Technology Plan Template, Criteria, and Guiding Questions, November 2014 
Empowering Learning A Blueprint for California Education Technology 2014-2017, April 2014 
FEDERAL COMMUNICATIONS COMMISSION PUBLICATIONS 
E-rate Modernization Order, July 11, 2014 
WEB SITES 
CSBA: http://www.csba.org  
California Department of Education, Education Technology Office: httpl/www.cde.ca.gov/Isiet   
California Educational Technology Professionals Association: http://www.cetpa.net   
Computer-Using Educators: http://www.cue.org  
Federal Communications Commission: http://www.fcc.gov   
ON[the]LINE, digital citizenship resources: http://www.onthelineca.org  
Technology Information Center for Administrative Leadership: http://www.portical.org  
(6/95 7/07) 12/14 

EDUCATION CODE 

far-ag-Fam 
_ I I !! . 

669.40-444staRc-e-IeaFning 

PENAL CODE  

502 Computer crimes, remedies 

CODE OF REGULATIONS, TITLE 5 

• • 
UNITED STATES CODE, TITLE 20 

• • • 	: 	• 	 : - . • : 

UNITED STATES CODE, TITLE 17  

254 Universal service discounts (E rate) 

CODE OF FEDERAL REGULATIONS, TITLE 47  

51.500 51.523 Universal service support for schools, especially: 
to 508 Technology pl n  

Management Resources: 

WEB SITES 

€-SgAhttp4-,Lv.,ws4aa,efg 

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: January 16, 2013 Hayward, California 

revised:2015 



Hayward USD1 	 BP 0460 
Philosophy, Goals. Objectives and Comprehensive Plans 

Local Control And Accountability Plan 

The Governing Board desires to ensure the most effective use of available state funding to improve 
outcomes for all students. A community-based, comprehensive, data-driven planning process shall be 
used to identify annual goals and specific actions 	 and to facilitate 
continuous improvement of district practices. 

(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

The Board shall adopt a districtwide local control and accountability plan (LCAP), using the template 
provided in 5 CCR 15497-5 

	
- - 	: - 	: : 	 , 	• 	that addresses the state priorities 

Epccified  in Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be 
updated on or before July 1 of each year, like the district budget. 

shall cover the ne\t fiscal year and subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5) 

(cf. 3100 - Budget) 

C : 	 : 	- 	: 	- 	• •  

The LCAP shall focus on improving outcomes for all students, particularly those who are "unduplicated 
students" and other underperforming students. 

Unduplicated students include students who are eligible for free or reduced-price meals, English learners, 
and foster youth and are counted only once for purposes of the local control funding formula. (Education 
Code 42238.02) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Language Learners) 

! !! 
(cf. 01110 District Technology Plan.) 

- 	- 
(-4,--50-30--Studeftt-WellFiess) 
(cf. 6171 Title 1 Programs) 
(cf. 7110 Facilities Master Plan) 

The Superintendent or designee shall review the single plan for student achievement (SPSA) submitted by 
each district school pursuant to Education Code 64001 to ensure that the specific actions included in the 
LCAP Of-Aie-t ffRual-update are consistent with strategies included in the SPSA. (Education Code 52062) 



(cf. 0420 - School Plans/Site Councils) 

The LCAP shall also be aligned with other district and school plans to the extent possible in order to 
minimize duplication of effort and provide clear direction for program implementation. 

(cf. 0400 - Comprehensive Plans) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5030 - Student Wellness) 
(cf. 6171 - Title I Programs) 
(cf. 7110 - Facilities Master Plan) 

Any complaint that the district has not complied with legal requirements pertaining to the LCAP may be 
filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code 52075) 

(cf. 1312.3 - Uniform Complaint Procedures) 

Plan Development 

The Superintendent or designee shall gather data and information needed for effective and meaningful 
plan development and present it to the Board and community. Such data and information shall include, 
but not be limited to, data regarding the numbers of students in various student subgroups, disaggregated 
data on student achievement levels, and information about current programs and expenditures. 

The Board shall consult with teachers, principals, administrators, other school personnel, employee 
bargaining units, parents/guardians, and students in developing the LCAP. Consultation with students 
shall enable unduplicated students and other numerically significant student subgroups to review and 
comment on LCAP development and may include surveys of students, student forums, student advisory 
committees, and/or meetings with student government bodies or other groups representing students 
(Education Code 52060; 5 CCR 15495) 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 4140/4240/4340 - Bargaining Units) 

(cf. 6020 - Parent Involvement) 

Public Review and Input 

The Board shall establish a parent advisory committee to review and comment on the LCAP. The 
committee shall be composed of a majority of parents/guardians and shall include at least one 
parent/guardian of an unduplicated student defined above. 
eefywnen4-en-the-LGAfk (Education Code 52063; 5 CCR 15495) 

Whenever district enrollment includes at least 15 percent English learners, with at least 50 students who 
are English learners, the Board shall establish an English learner parent advisory committee composed of 
a majority of parents/guardians of English learners. (Education Code 52063: 5 CCR 15495) 

- 	- - 



The Superintendent or designee shall present the LCAP or the annual update to the committee(s) before it 
is submitted to the Board for adoption, and shall respond in writing to comments received from the 
committee(s). (Education Code 52062) 

The Superintendent or designee shall notify members of the public of the opportunity to submit written 
comments regarding the specific actions and expenditures proposed to be included in the LCAP er--the 
afifithal-update-te#14e-L--GA-12. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending notices by 
mail. AU written notifications related to the LCAP er-the-aftfiktal-upElate shall be provided in the primary 
language of parents/guardians when required by Education Code 48985. (Education Code 52062) 

(cf. 5145.6 - Parental Notifications) 

The Board shall hold at least one public hearing to solicit the recommendations and comments of 
members of the public regarding the specific actions and expenditures proposed to be included in the 
LCAP er-the-annual-update. The public hearing shall be held at the same meeting as the budget publie 
hearing required : • 	: " . : : : - 	- -   pursuant to Education 
Code 42127 and AR 3100 - Budget. (Education Code 42127, 52062) 

(cf. 3100 Budget) 

(cf. 9320 - Meetings and Notices) 

Adoption of the Plan 

The Board shall adopt the LCAP 
prior to adopting the district budger, but at the same public meeting. er--the-afftual--upelate: This meeting 
shall be held after the public hearing described above, but not on the same day as the hearing(getueation 
Code 52062) 

The Board may adopt revisions to the LCAP at any time during the period in which the plan is in effect, 
provided the Board follows the process to adopt the LCAP pursuant to Education Code 52062 and the 
revisions are adopted in a public meeting. (Education Code 52062) 

Submission of Plan to County Superintendent of Schools 

Not later than five days after adoption of the LCAP ef-the-afifittai-vdete-te-the-L-C412, the Board shall file 
the LCAP er-the-anflidal-update with the County Superintendent of Schools. (Education Code 52070) 

If the County Superintendent sends, by August 15, a written request for clarification of the contents of the 
LCAP er-the-aRfittel-update, the Board shall respond in writing within 15 days of the request. If the 
County Superintendent then submits recommendations for amendments to the LCAP within 15 days of 
receiving the Board's response, the Board shall consider those recommendations in a public meeting 
within 15 days of receiving the recommendations. (Education Code 52070) 

- - : 



Monitoring Progress 

The Superintendent or designee shall report to the Board, at least annually in accordance with the timeline 
and indicators established by him/her and the Board, regarding the district's progress toward attaining 
each goal identified in the LCAP. Evaluation data shall be used to recommend any necessary revisions to 
the LCAP. 

(cf. 0500 - Accountability) 

Technical Assistance/Intervention 

When it is in the best interest of the district, the Board may submit a request to the County Superintendent 
for technical assistance, including, but not limited to: (Education Code 52071) 

1. Assistance in the identification of district strengths and weaknesses in regard to state priorities and 
review of effective, evidence-based programs that apply to the district's goals 

2. Assistance from an academic expert, team of academic experts, or another district in the county in 
identifying and implementing effective programs to improve the outcomes for student subgroups 

3. Advice and assistance from the California Collaborative for Educational Excellence established 
pursuant to Education Code 52074 

In the event that the County Superintendent requires the district to receive technical assistance pursuant to 
Education Code 52071, the Board shall review all recommendations received from the County 
Superintendent or other advisor and shall consider revisions to the LCAP as appropriate in accordance 
with the process specified in Education Code 52062. 

If the Superintendent of Public Instruction (SPI) identifies the district as needing intervention pursuant to 
Education Code 52072, the district shall cooperate with any action taken by the SPI or any academic 
advisor appointed by the SPI, which may include one or more of the following: 

1. Revision of the district's LCAP 

2. Revision of the district's budget in accordance with changes in the LCAP 

3. A determination to stay or rescind any district action that would prevent the district from improving 
outcomes for all student subgroups, provided that action is not required by a collective bargaining 
agreement 

Legal Reference: 

EDUCATION CODE 

305-306 English language education 
17002 State School Building Lease-Purchase Law, including definition of good repair 
41020 Audits 
42127 Public hearing on budget adoption 
42238.01-42238.07 Local control funding formula 



44258.9 County superintendent review of teacher assignment 

48985 Parental notices in languages other than English 

51210 Course of study for grades 1-6 

51220 Course of study for grades 7-12 

52052 Academic Performance Index; numerically significant student subgroups 

52060-52077 Local control and accountability plan 

52302 Regional occupational centers and programs 

52372.5 Linked learning pilot program 

54692 Partnership academies 

60119 Sufficiency of textbooks and instructional materials; hearing and resolution 

60605.8 California Assessment of Academic Achievement; Academic Content Standards Commission 

60811.3 Assessment of language development 

64001 Single plan for student achievement 

99300-99301 Early Assessment Program 

CODE OF REGULATIONS, TITLE 5 

15494-15497.5 Local control and accountability plan and spending requirements 

UNITED STATES CODE, TITLE 20 

6312 Local educational agency plan 

6826 Title III funds, local plans 

Management Resources: 

CSBA PUBLICATIONS 

Impact of Local Control Funding Formula on Board Policies, November 2013 

Local Control Funding Formula 2013, Governance Brief, August 2013 

State Priorities for Funding: The Need for Local Control and Accountability Plans, Fact Sheet, August 

2013 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Accounting Manual 

WEB SITES 

CSBA: http://www.csba.org  

California Department of Education: http://www.cde.ca.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: June 25, 2014 Hayward, California 

revised: 2015 



DELETE 

Hayward USD I 	 BP 0520.4 
Philosophy, Goals, Objectives and Comprehensive Plans 

Quality Education Investment Schools 

The Governing Board believes that schools demonstrating the lowest performance on state indicators of 
student achievement should be assisted with additional resources and support focused on instructional 
improvement and student services. Such schools also need working conditions and learning environments 
that will attract and retain well-qualified teachers, administrators, and other staff. The Board desires to 
help such schools address their complex educational needs and achieve their annual growth targets. 

Whenever the Superintendent of Public Instruction identifies a district school as ranking in decile 1 or 2 
on the Academic Performance Index (API) and notifies the district that the school is eligible to participate 
in the state's Quality Education Investment program, the Board shall determine whether applying for this 
funding will help improve academic achievement at that school. The Superintendent or designee shall 
review the program requirements and recommend to the Board if it would be in the district's best interest 
to apply to use alternative program requirements that would provide for a higher level of academic 
achievement. Based on this determination, the Board may submit an application, including an application 
for an alternative program, on behalf of the school in order to obtain additional state funding for school 
improvement. 

The Superintendent or designee shall ensure that each participating school uses program funds for the 
purposes expressed in law and administrative regulation. Activities carried out under this program shall 
be aligned with other school improvement efforts. 

(cf. 0420 - School Plans/Site Councils) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.3 - Title I Program Improvement Districts) 

The Board shall monitor the progress of participating schools to evaluate the effectiveness of school 
efforts in increasing student achievement, as measured by the API and other indicators, increasing student 
attendance, and, for secondary schools, increasing graduation rates. If the Board determines that sufficient 
progress is not being made at a particular school, the Board and Superintendent or designee shall 
determine what types of additional district resources and support should be provided to the school so that 
progress in increasing student achievement can be made. 

(cf. 0500 - Accountability) 

(cf. 9000 - Role of the Board) 

Legal Reference: (see next page) 

Legal Reference: 

EDUCATION CODE 



35186 Williams uniform complaint procedures 

44510-44517 Administrator training program 

44757.5 Reading instruction definitions 

52050-52059 Public Schools Accountability Act, including: 

52055.700-52055.770 Quality Education Investment Act 

52120-52128 Class Size Reduction Program 

60640 Standardized Testing and Reporting Program 

60642.5 California standards tests 

64001 Single plan for student achievement 

99230-99242 Mathematics and Reading Professional Development Program 

UNITED STATES CODE, TITLE 20 

6301-6578 Academic achievement of the disadvantaged, including: 

6316 Program improvement 

6319 Qualifications of highly qualified teachers 

6511-6518 Comprehensive School Reform Program 

Management Resources: 

WEB SITES 

CSBA: http://www.csba.org  

California Department of Education: http://www.cde.ca.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: January 16, 2013 Hayward, California 



BP 1240 
Community Relations 

Volunteer Assistance 

The Governing Board recognizes that volunteer assistance in schools can enrich the 
educational program, increase supervision of students, and contribute to school safety while 
strengthening the schools' relationships with the community. The Board encourages 
parents/guardians and other members of the community to share their time, knowledge, and 
abilities with students. 

(cf. 1000 - Concepts and Roles) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6020 - Parent Involvement) 
(cf. 6171 - Title I Programs) 

The Superintendent or designee shall develop and implement a plan for recruiting, screening, 
and placing volunteers, including strategies for reaching underrepresented groups of 
parents/guardians and community members. He/she may also recruit community members to 
serve as mentors to students and/or make appropriate referrals to community organizations. 

(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

The Board prohibits harassment of any volunteer on the basis of race, religious creed, color, 
national origin, ancestry, physical disability, mental disability, medical condition, genetic 
information, marital status, sex, gender, gender identity, gender expression, age, sexual 
orientation, or military and veteran status. (Government Code 12940) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

As appropriate, the Superintendent or designee shall provide volunteers with information 
about school goals, programs, and practices and an orientation or other training related to 
their specific responsibilities. Employees who supervise volunteers shall ensure that 
volunteers are assigned meaningful responsibilities that utilize their skills and expertise and 
maximize their contribution to the educational program. 

Volunteer ninimenaftee work shall be limited to those projects that do not replace the normal 
maintenanee-duties of classified staff. The Board nevertheless encourages volunteers to work 
on short-term projects to the extent that they enhance the classroom or school, de-net 

, and comply with employee negotiated . : 

agreements. 



(cf. 4141/4241 - Collective Bargaining Agreement) 

have been laid off. (-Educafion Code 35021) 

The Superintendent or designee shall establish procedures for determining the qualification, 
if any, required by law and administrative regulations for the types of duties they will 
perform. 	 I 

pr-egr-am7 

Volunteers shall act in accordance with district policies, regulations, and school rules. The 
Superintendent or designee shall be responsible for investigating and resolving complaints 
regarding volunteers. 

cf. 3515.2 - Disruptions) 

(cf. 3515.2 Disruptions) 

The Board encourages principals to develop a means for recognizing the contributions of 
each school's volunteers. 

(cf. 1150 - Commendations and Awards) 

The Superintendent or designee shall periodically report to the Board regarding the district's 
volunteer assistance program. 

(cf. 0500 - Accountability) 

Qualifications 

The Superintendent or designee shall establish procedures for determining whether 
volunteers possess the qualifications, if any, required by law and administrative regulation 
for the types of duties they will perform. 

Prior to assuming a volunteer position to work with students in a district-sponsored student 
activity program, a volunteer shall obtain both a Department of Justice and Federal Bureau of 
Investigation criminal background check through the district, and a clear tuberculosis test. 
(Education Code 49024) 

A volunteer who possesses a current Activity Supervisor Clearance Certificate from the 
Commission on Teacher Credentialing, issued prior to July 9, 2010, shall have satisfied 
district requirements for the criminal background check. (Education Code 49024) 

- - 	. : 	- 



Legal Reference: 

EDUCATION CODE 

8482-8484.6 After School Education and Safety program 

8484.7-8484.9 21st Century Community Learning Center program 

35021 Volunteer aides 

35021.1 Automated records check 

35021.3 Registry of volunteers for before/after school programs 

44010 Sex offense; definition 

44227.5 Classroom participation by college methodology faculty 

44814-44815 Supervision of students during lunch and other nutrition periods 

45125 Fingerprinting requirements 

45125.01 Interagency agreements for criminal record information 

45340-45349 Instructional aides 

45360-45367 Teacher aides 

49024 Activity Supervisor Clearance Certificate 

49406 Examination for tuberculosis 

GOVERNMENT CODE 

3543.5 Prohibited interference with employees' rights 

HEALTH AND SAFETY CODE 

1596.871 Fingerprints of individuals in contact with child day care facility clients 

LABOR CODE 

1720.4 Public works; exclusion of volunteers from prevailing wage law 

3364.5 Persons performing voluntary services for school districts 

PENAL CODE 

290 Registration of sex offenders 

290.4 Information re: sex offenders 

290.95 Disclosure by person required to register as sex offender 

CODE OF REGULATIONS, TITLE 22 

101170 Criminal record clearance 

101216 Health screening, volunteers in child care centers 

UNITED STATES CODE, TITLE 20 

6319 Qualifications and duties of paraprofessionals, Title I programs 

ATTORNEY GENERAL OPINIONS 

62 Ops.Cal.Atty.Gen. 325 (1979) 

COURT DECISIONS 

Whisman Elementary School District, (1991) PERB Decision No. 868 

Management Resources: 

COMMISSION ON TEACHER CREDENTIALING CODED CORRESPONDENCE 

10-11 Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate (ASCC), 

July 20, 2010 

WEB SITES 

CSBA: http://www.csba.org  

California Department of Education, Parents/Family and Community: http://www.cde.ca.gov/Is/pf  

California Department of Justice, Megan's Law: http://www.meganslaw.ca.gov  

California Parent Teacher Association: http://www.capta.org  

Commission on Teacher Credentialing: http://www.ctc.ca.gov  

National Coalition for Parent Involvement in Education: http://www.ncpie.org  

National Parent Teacher Association: http://www.pta.org  
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BP 1312.3 

Uniform Complaint Procedures 

The Governing Board recognizes that the district has the primary responsibility to ensure compliance 
with applicable state and federal laws and regulations governing educational programs. The Board 
encourages the early, informal resolution of complaints whenever possible and appropriate. To 
resolve complaints which cannot be resolved through such informal process, the Board shall adopt a 
uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant education, 
career technical and technical education and training programs. child care and development 
programs, child nutrition programs, and special education programs (5 CCR 4610) 

(cf 3553 - Free and Reduced Price Meals) 
(cf 3555 - Nutrition Program Compliance) 
(cf 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148 - Child Care and Development) 
(cf 6159 - IndividualLed Education Program) 
(cf 6171 - Title 1 Programs) 
(cf 6174 - Education for English Language Learners) 
(cf. 6175 - tligrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf 6178.1 - Work-Based Learning) 
(cf 6178.2 - Regional Occupational Center Program) 
(cf 6200 - Adult Education) 

2. Any complaint alleging unlawful discrimination, including (such as discriminatory harassment, 
intimidation, or bullying), in district programs and activities against any person. based on his/her 
actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin, 
ethnic group identification, age, religion, marital or parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, or any other 
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal 
Code 422.55, or based on his/her association with a person or group with one or more of these actual 
or perceived characteristics, in district programs and activities, including, but not limited to, those 
funded directly b) or that receive or benefit from any state financial assistance (5 CCR 4610) 

(cf 0410 - Nondiscrimination in District Programs and Activities) 
(cf 4030 - Nondiscrimination in Employment) 
(cf 4031 - Complaints Concerning Discrimination in Employment) 
(cf 5145.3 - Nondiscrimination Harassment) 
(cf 5145. 7  - Sexual Harassment) 



3. Any complaint alleging unlawful discrimination, harassment, intimidation or bullying in district 
programs and activities, regardless of whether the bullying is based on a person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic group 
identification, age, religion, marital or parental status, physical or mental disability, sex, sexual 
orientation, gender, gender identity, gender expression, or genetic information, or any other 
characteristic identified in Education Code 200 or 220, Government Code 11135,  or Penal 
Code 422.55,  or based on his/her association with a person or group with one or more of these actual 
or perceived characteristics 

(cf 5131.2 - Bullying) 

3. Any complaint alleging district violation of the prohibition against requiring students to pay fees, 
deposits, or other charges for participation in educational activities (5 CCR 4610) 

(cf 3260 - Fees and Charges) 
(cf 3320 - Claims and Actions Against the District) 

4. Any complaint alleging that the district has not complied with legal requirements related to the 
implementation of the local control and accountability plan (Education Code 52075) 

(cf 0460 - Local Control and Accountability Plan) 

5. Any complaint alleging retaliation against a complainant or other participant in the complaint 
process or anyone who has acted to uncover or report a violation subject to this policy 

6. Any other complaint as specified in a district policy 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 

the allegations, offer a process to reach a resolution to the complaint that is agreeable to all 

parties. One type of ADR is mediation, which shall be offered to resolve complaints that involve 

more than one student and no adult. However, mediation shall not be offered or used to 

resolve any complaint involving sexual assault or where there is a reasonable risk that a party to 

the mediation would feel compelled to participate. The Superintendent or designee shall 

ensure that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants from retaliation. In investigating complaints. the 
confidentiality of the parties involved shall be protected as required by law. As appropriate for 
any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment. 
intimidation, or bullying), the Superintendent or designee shall keep confidential the identity of 
the complainant and/or the subject of the complaint, if he/she is different from the complainant, 
as long as the integrity of the complaint process is maintained. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 



In filing and investigating complaints, the confidentiality of the parties involved shall be 
protected as required by law. As appropriate for any complaint alleging retaliation, unlawful 
discrimination, or bullying, the Superintendent or designee shall keep confidential the identity of 
the complainant and/or the subject of the complaint, if he/she is different from the complainant, 
as long as the integrity of the complaint process is maintained. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall resolve the UCP-
related allegation(s) through the district's UCP. 

1. The LEA will investigate all allegations of unlawful discrimination, harassment, intimidation 
or bullying against any protected group as identified in Education Code section 200 and 220 
and Government Code section 11135, including any actual or perceived characteristics as set 
forth in Penal Code section 422.55 or on the basis or a person's association with a person or 
group with one or more of these actual or perceived characteristics in any program or activity 
conducted by the LEA, which is funded directly by, or that receives or benefits from any state 
financial assistance. 

2. If a public school finds merit in a pupil fees complaint the public school shall provide a 
remedy to all affected pupils, parents, and guardians that where applicable includes 
reasonable efforts by the public school to ensure full reimbursement to all affected pupils, 
parents, and guardians, subject to procedures established through regulations adopted by the 
State Board (EC 49013(d)) 

3. The LEA will attempt in good faith by engaging in reasonable efforts to identify and fully 
reimburse all pupils, parents and guardians who paid a pupil fee within one year prior to the 
filing of the complaint. 

4. Complainants are protected from retaliation and that the identity of a complainant alleging 
discrimination, harassment, intimidation or bullying will remain confidential as appropriate 

5. A pupil fee complaint shall be filed no later than one year from the date the alleged violation 
occurred. 

The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and related requirements, including the steps and timelines specified in 
this policy and the accompanying administrative regulation. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 



The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints. All such records shall be destroyed in accordance with 
applicable state law and district policy. 

(cf 3580 - District Records) 

Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 4611) 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of 
Social Services, the County Protective Services Division, and the appropriate law enforcement 
agency. 

2. Any complaint alleging health and safety violations by a child development program shall, for 
licensed facilities, be referred to Department of Social Services and shall, for licensing-exempt 
facilities, be referred to the appropriate Child Development regional administrator. 

3. Any complaint alleging employment discrimination shall be sent to the California Department 
of Fair Employment and Housing and the compliance officer shall notify the complainant by first 
class mail of the transfer. 

4. Any complaint alleging fraud shall be referred to the California Department of Education. 

In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety of 
students or staff, or teacher vacancies and misassignments. (Education Code 35186) 

(cf. 1312.4  - Williams Uniform Complaint Procedures) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 

8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safety plan, uniform complaint procedures 
35186 Williams uniform complaint procedures 
48985 Notices in language other than English 

49010-49013 Student fees 
49060-49079 Student records 
49490-49590 Child nutrition programs 
52060-52077 Local control and accountability plan, especially 
52075 Complaint for lack of compliance with local control and accountability plan requirements 

52160-52178 Bilingual education programs 

52300-52490 Career technical education 



52500-52616.24 Adult schools 

52800-52870 School-based program coordination 

54400-54425 Compensatory education programs 

54440-54445 Migrant education 

54460-54529 Compensatory education programs 

56000-56867 Special education programs 

59000-59300 Special schools and centers 

64000-64001 Consolidated application process 

GOVERNMENT CODE 

11135 Nondiscrimination in programs or activities funded by state 

12900-12996 Fair Employment and Housing Act 

PENAL CODE 

422.55 Hate crime; definition 

422.6 Interference with constitutional right or privilege 

CODE OF REGULATIONS, TITLE 5 

3080 Application of section 

4600-4687 Uniform complaint procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1221 Application of laws 

1232g Family Educational Rights and Privacy Act 

1681-1688 Title IX of the Education Amendments of 1972 

6301-6577 Title I basic programs 

6801-6871 Title III language instruction for limited English proficient and immigrant students 

7101-7184 Safe and Drug-Free Schools and Communities Act 

7201-1283g Title V promoting informed parental choice and innovative programs 

7301-7372 Title V rural and low-income school programs 

12101-12213 Title II equal opportunity for individuals with disabilities 

UNITED STATES CODE, TITLE 29 

794 Section 504 of Rehabilitation Act of 1973 

UNITED STATES CODE, TITLE 42 

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 

2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 

6101-6107 Age Discrimination Act of 1975 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.107 Nondiscrimination on basis of disability; complaints 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

100.3 Prohibition of discrimination on basis of race, color or national origin 

104.7 Designation of responsible employee for Section 504 

106.8 Designation of responsible employee for Title IX 

106.9 Notification of nondiscrimination on basis of sex 

110.25 Notification of nondiscrimination on the basis of age 

Management Resources: 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Questions and Answers on Title IX and Sexual Violence, April 2014 

Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 

Dear Colleague Letter: Sexual Violence, April 2011 

Dear Colleague Letter: Harassment and Bullying, October 2010 

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third 

Parties, January 2001 

WEB SITES 

CSBA: http://www.csba.org  



California Department of Education: http://www.cde.ca.gov   
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr  
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      NEW       
             

           BP  1340 
 Community Relations 

Access To District Records    

The Governing Board recognizes the right of citizens to have access to public records of the district. The 

Board intends the district to provide any person reasonable access to the public records of the schools and 

district during normal business hours and within the requirements of law. Public access shall not be given 

to records listed as exempt from public disclosure in the California Public Records Act and other state or 

federal law. 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3580 - District Records) 
(cf. 4112.5/4312.5/4313.5 - Criminal Record Check) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 6162.5 - Student Assessment) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 

The district may charge for copies of public records or other materials requested by individuals or groups. 

The charge shall be based on actual costs of duplication, as determined by the Superintendent or designee 

and as specified in administrative regulation. 

In order to help maintain the security of district records, members of the public granted access shall 

examine records in the presence of a district staff member. 

Legal Reference: 
EDUCATION CODE 
35145 Public meetings 
35170 Authority to secure copyrights 
35250 Duty to keep certain records and reports 
41020 Requirement for annual audit 
42103 Publication of proposed budget; hearing 
44031 Personnel file contents and inspections 
44839 Medical certificates; periodic medical examination 
49060-49079 Pupil records 
49091.10 Parental review of curriculum and instruction 
52850 Applicability of article (School-Based Program Coordination Plan availability) 
GOVERNMENT CODE 
3547 Proposals relating to representation 
6250-6270 California Public Records Act 
6275-6276.48 Other exemptions from disclosure 

http://gamutonline.net/displayPolicy/352645/1
http://gamutonline.net/displayPolicy/234058/1
http://gamutonline.net/displayPolicy/274264/1
http://gamutonline.net/displayPolicy/274265/1
http://gamutonline.net/displayPolicy/234061/1
http://gamutonline.net/displayPolicy/234062/1
http://gamutonline.net/displayPolicy/234063/1
http://gamutonline.net/displayPolicy/303903/1
http://gamutonline.net/displayPolicy/321731/1
http://gamutonline.net/displayPolicy/321732/1
http://gamutonline.net/displayPolicy/288762/1
http://gamutonline.net/displayPolicy/559084/1
http://gamutonline.net/displayPolicy/274285/1
http://gamutonline.net/displayPolicy/909494/1
http://gamutonline.net/displayPolicy/288786/1
http://gamutonline.net/displayPolicy/352674/1
http://gamutonline.net/displayPolicy/131392/1
http://gamutonline.net/displayPolicy/131408/1
http://gamutonline.net/displayPolicy/131438/1
http://gamutonline.net/displayPolicy/899478/1
http://gamutonline.net/displayPolicy/131527/1
http://gamutonline.net/displayPolicy/226234/1
http://gamutonline.net/displayPolicy/130949/1
http://gamutonline.net/displayPolicy/132279/1
http://gamutonline.net/displayPolicy/226085/1
http://gamutonline.net/displayPolicy/138136/1
http://gamutonline.net/displayPolicy/133088/1
http://gamutonline.net/displayPolicy/144430/1
http://gamutonline.net/displayPolicy/144481/1
http://gamutonline.net/displayPolicy/144506/1
http://gamutonline.net/displayPolicy/146269/1
http://gamutonline.net/displayPolicy/146293/1


53262 Employment contracts 
54957.2 Minute book record of closed sessions 
54957.5 Agendas and other writings distributed for discussion or consideration 
81008 Political Reform Act, public records; inspection and reproduction 
CALIFORNIA CONSTITUTION 
Article 1, Section 3 Right of access to governmental information 
CODE OF REGULATIONS, TITLE 5 
430-438 Individual pupil records 
COURT DECISIONS 
International Federation of Professional and Technical Engineers v. The Superior Court of Alameda 
County, (2007) 42 Cal.4th 319 
Los Angeles Times v. Alameda Corridor Transportation Authority, (2001) 88 Cal.App.4th 1381 
Kleitman v. Superior Court, (1999) 74 Cal.App. 4th 324 
Fairley v. Superior Court, (1998) 66 Cal.App. 4th 1414 
North County Parents Organization for Children with Special Needs v. Department of Education, (1994) 
23 Cal.App. 4th 144 
ATTORNEY GENERAL OPINIONS 
71 Ops.Cal.Atty.Gen. 235 (1988) 
64 Ops.Cal.Atty.Gen. 186 (1981) 
Management Resources: 
ATTORNEY GENERAL PUBLICATIONS 
Summary of the California Public Records Act, 2004 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
The People's Business: A Guide to the California Public Records Act, 2008 
WEB SITES 
CSBA: http://www.csba.org 
California Attorney General's Office: http://www.caag.state.ca.us 
Institute for Local Government: http://www.cacities.org/index.jsp?zone=ilsg 
State Bar of California: http://www.calbar.ca.gov 
(12/92 2/99) 11/08 
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BP 3100 
Business and Noninstructional Operations 

Budget 

The Governing Board recognizes its critical responsibility for adopting a sound budget for 
each fiscal year which is aligned with the district's vision, goals, and priorities, local control 
and accountability plan (LCAP), and other comprehensive plans. The district budget shall 
guide adniirtistr-ative decisions and actions throughout the year and shall serve as a tool for 
monitoring the fiscal health of the district. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
(cf. 0460 - Local Control and Accountability Plan) 
{cf.  3000 Concepts and Roles) 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3460 - Financial Reports and Accountability) 
(cf. 9000 - Role of the Board) 

The district budget shall show a complete plan and itemized statement of all proposed 
expenditures and all estimated revenues for the following fiscal year, together with a 
comparison of revenues and expenditures for the current fiscal year. The budget shall also 
include the appropriations limit and the total annual appropriations subject to limitation as 
determined pursuant to Government Code 7900-7914. (Education Code 42122) 

Budget Development and Adoption Process 

• : • : •." 	. 	: • 	• : 	- • • 

• :: 

In order to provide guidance in the development of the budget, the Board shall annually 
establish budget priorities based on identified district needs and goals and on realistic 
projections of available funds. 

The Superintendent or designee shall oversee the preparation of a proposed district budget 
for approval by the Board and shall involve appropriate staff in the development of budget 
projections. 

The Board 	 - : . 	 . - : shall hold a 
public hearing on the proposed budget  and-meetings in accordance with Education 
Code 42103 and 42127. 



(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 

The Board shall adopt the district budget on or before July 1 of each year. (Education 
Code 42127) 

At a public meeting held on a date after the public hearing on the budget. the Board shall 
adopt the budget following its adoption of the LCAP or an annual update to the LCAP at the 
same meeting. The budget shall include the expenditures necessary to implement the LCAP 
or the annual update to the LCAP. (Education Code 42127) 

The budget that is formally adopted by the Board shall adhere to the state's Standardized 
Account Code Structure as prescribed by the Superintendent of Public Instruction (Education 
Code 42126, 42127) 

The Superintendent or designee may supplement this format with additional information as 
necessary to effectively communicate the budget to the Board, staff, and public. 

No later than five days after the Board adopts the district budget or by July 1, whichever 
occurs first, the Board shall file with the County Superintendent of Schools the adopted 
district budget and supporting data. The budget and supporting data shall be maintained and 
made available for public review. (Education Code 42127) 

(cf. 1340 - Access to District Records) 

If the County Superintendent disapproves or conditionally approves the district's budget. the 
Board shall review and respond to his/her recommendations at a public meeting on or before 
September 8. The response shall include any revisions to the adopted budget and any other 
proposed actions to be taken as a result of those recommendations. (Education Code 42127) 

Budget Advisory Committee 

The Superintendent or designee may appoint a budget advisory committee composed of staff, 
Board representatives, and/or members of the community. 

The committee shall submit develop recommendations during the budget development 
process and its duties shall be assigned each year based on district needs. All 
recommendations of the committee shall be advisory only and shall not be binding on the 
Board. 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 3350 - Travel Expenses) 
(cf. 9130 - Board Committees) 
(cf. 9140 - Board Representatives) 



Budget Criteria and Standards 

The Superintendent or designee shall develop a district budget in accordance with state 
criteria and standards specified in 5 CCR 15440-15450 as they relate to projections of 
average daily attendance (ADA), enrollment, ratio of ADA to enrollment, local control 
funding formula rex enue. salaries and benefits, other revenues and expenditures, facilities 
maintenance, deficit spending, unrestricted general find balance. and reserves. In addition. 
he/she shall provide the supplemental information specified in 5 CCR 15451 which addresses 
the methodology and budget assumptions used, contingent liabilities, use of one-time 
revenues for ongoing expenditures, use of ongoing revenues for one-time expenditures, 
contingent revenues, contributions, long-term commitments. unfunded liabilities, status of 
collective bargaining agreements, the LCAP, and LCAP expenditures. (Education 
Code 33128. 33128.3, 33129, 42127.01; 5 CCR 15440-15451) 

The district budget shall provide for increasing or improving services for unduplicated 
students at least in proportion to the increase in funds apportioned on the basis of the number 
and concentration of unduplicated students. Unduplicated students are students who are 
eligible for free or reduced-price meals, English learners. and/or foster youth. (Education 
Code 42238.07; 5 CCR 15496) 

(cf. 3553 -  Free and Reduced Price Meals) 

(cf. 6173.1 -  Education for Foster Youth) 

(cf.  6174 -  Education for English Language Learners) 

agreements. (Education Code 33127,33128,33129; 5 CCR 15110 15451) 

- 

The Board may establish other budget assumptions or parameters which may take into 
consideration the stability of funding sources, legal requirements and constraints on the use 
of funds, anticipated increases and/or decreases in the cost of services and supplies, 
categorical program requirements, and any other factors necessary to ensure that the budget 
is a realistic plan for district revenues and expenditures. 

(cf. 2210 - Administrative Discretion Regarding Board Policy) 
(cf. 3110 - Transfer of Funds) 



Fund Balance 

The district shall classify fund balances in compliance with Governmental Accounting 
Standards Board (GASB) Statement 54, as follows: 

1. Nonspendable fund balance includes amounts that are not expected to be converted to 
cash, such as resources that are not in a spendable form (e.g., inventories and prepaids) or 
that are legally or contractually required to be maintained intact. 

2. Restricted fund balance includes amounts constrained to specific purposes by their 
providers or by law. 

3. Committed fund balance includes amounts constrained to specific purposes by the Board. 

For this purpose, all commitments of funds shall be approved by a majority vote of the 
Board. The constraints shall be imposed no later than the end of the reporting period of June 
30, although the actual amounts may be determined subsequent to that date but prior to the 
issuance of the financial statements. 

4. Assigned fund balance includes amounts which are intended  the-Boar-d-or--its-designee 
intends to use for a specific purpose but do not meet the criteria to be classified as restricted 
or committed. 

The Board delegates authority to assign funds to the assigned fund balance to the 
Superintendent or designee and authorizes the assignment of such funds to be made any time 
prior to the issuance of the financial statements. The Superintendent may further delegate the 
authority to assign funds at his/her discretion. 

5. Unassigned fund balance includes amounts that are available for any purpose. 

When multiple types of funds are available for an expenditure, the district shall first utilize 
funds from the restricted fund balance as appropriate, then from the committed fund balance, 
then from the assigned fund balance, and lastly from the unassigned fund balance. 

The Board intends to maintain a minimum assigned and 
unassigned fund balance in an amount the Board deems sufficient to maintain fiscal solvency 
and stability and to protect the district against unforeseen circumstances. whic-li-inetuEles-a 

" " : 	 : ". 	: :" • 

If the assigned and unassigned fund balance falls below this level set by the Board due to an 
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop 
a plan to recover the fund balance which may include dedicating new unrestricted revenues, 
reducing expenditures, and/or increasing revenues or pursuing other funding sources. 



Long-Term Financial Obligations 

The district's current-year budget and multi-year projections shall include adequate 
provisions for addressing the district's long-term financial obligations, including, but not 
limited to, long-term obligations resulting from collective bargaining agreements, financing 
of facilities projects, unfunded or future liability for retiree benefits, and accrued workers' 
compensation claims. 

(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 
(cf. 7210 - Facilities Financing) 
(cf. 9250 - Remuneration, Reimbursement and Other Benefits) 

The Board shall approve a plan for meeting the district's long-term obligations to fund 
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific 
funding strategy and the method that will be used to finance the district's annual fiscal 
obligations for such benefits in a manner that continually reduces the deficit to the district to 
the extent possible. The Board reserves the authority to review and amend the funding 
strategy as necessary to ensure that it continues to serve the best interests of the district and 
maintains flexibility to adjust for changing budgetary considerations. 

When the Superintendent or designee presents a report to the Board on the estimated accrued 
but unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item at the same 
meeting, whether or not it will reserve a sufficient amount of money in its budget to fund the 
present value of the benefits of existing retirees and/or the future cost of employees who are 
eligible for benefits in the current fiscal year. (Education Code 42140) 

When the Superintendent or designee presents a report to the Board on the estimated accrued 
but unfunded cost of workers' compensation claims, the Board shall disclose, as a separate 
agenda item at the same meeting, whether or not it will reserve in the budget sufficient 
amounts to fund the present value of accrued but unfunded workers' compensation claims or 
if it is otherwise decreasing the amount in its workers' compensation reserve fund. The Board 
shall annually certify to the County Superintendent the amount, if any, that it has decided to 
reserve in the budget for these costs. The Board shall submit to the County Superintendent 
any budget revisions that may be necessary to account for this budget reserve. (Education 
Code 42141) 

Budget Amendments 

Whenever revenues and expenditures change significantly throughout the year, the 
Superintendent or designee shall recommend budget amendments to ensure accurate 
projections of the district's net ending balance. When final figures for the prior-year budget 
are available, this information shall be used as soon as possible to update the current-year 
budget's beginning balance and projected revenues and expenditures. 



In addition, budget amendments shall be submitted for Board approval as necessary when the 
state budget is adopted, collective bargaining agreements are accepted, district income 
declines, increased revenues or unanticipated savings are made available to the district, 
program proposals are significantly different from those approved during budget adoption, 
interfund transfers are needed to meet actual program expenditures, and/or other significant 
changes occur that impact budget projections. 

Second Interim. 

Legal Reference: 

EDUCATION CODE 

1240 Duties of county superintendent of schools 

33127-33131 Standards and criteria for local budgets and expenditures 

35035 Powers and duties of superintendent 

35161 Powers and duties, generally, of governing boards 

42103 Public hearing on proposed budget; requirements for content of proposed budget 

42122-42129 Budget requirements 

42130-42134 Financial certifications 

42140-42141 Disclosure of fiscal obligations 

42238-42251 Apportionments to districts, especially: 

42238.01-42238.07 Local control funding formula 

42602 Use of unbudgeted funds 

42605 Tier 3 categorical flexibility 

42610 Appropriation of excess funds and limitation thereon 

45253 Annual budget of personnel commission 

45254 First year budget of personnel commission 

52060-52077 Local control and accountability plan 

GOVERNMENT CODE 

7900-7914 Appropriations limit 

CODE OF REGULATIONS, TITLE 5 

15060 Standardized account code structure 

15440-15451 Criteria and standards for school district budgets 

Management Resources: 

CSBA PUBLICATIONS 

Local Control Funding Formula 2013, Governance Brief, August 2013 

State Priorities for Funding: The Need for Local Control and Accountability Plans, Fact Sheet, August 

2013 

School Finance CD-ROM, 2005 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Accounting Manual 

New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011 

FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 

Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, September 2006 

GOVERNMENT FINANCE OFFICERS ASSOCIATION 

Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, 2009 

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS 

Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, March 2009 



Statement 45, Accounting and Financial Reporting by Employers for Post-employment Benefits Other 

Than Pensions, June 2004 

Statement 34, Basic Financial Statements and Management's Discussion and Analysis - For State and 

Local Governments, June 1999 

WEB SITES 

CSBA: http://www.csba.org  

Association of California School Administrators: http://www.acsa.org  

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg  
California Department of Finance: http://www.dof.ca.gov  

Fiscal Crisis and Management Assistance Team: http://www.fcmat.org  

Government Finance Officers Association: http://www.gfoa.org  

Governmental Accounting Standards Board: http://www.gasb.org  

Legislative Analyst's Office: http://www.lao.ca.gov  

School Services of California, Inc.: http://www.sscal.com  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: November 18, 1991 Hayward, California 

revised: March 13, 2013 

revised: June 25, 2014 

revised: 2015 



Hayward USD1 	 BP 3312 
Business and Noninstructional Operations 

Contracts 

The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for the 
acquisition of equipment, supplies, services. and other resources necessary for the achievement of district 
goals. In exercising this authority to enter into a contract, the Board shall ensure that the district's interest 
is protected and that the terms of the contract conform to applicable legal standards, including the bidding 
requirements in Public Contract Code 20111. 

(cf. 2121- Superintendent's Contract) 
(cf. 4312.1 - Contracts) 
(cf. 9124 - Attorney) 

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to enter into 
contracts on behalf of the district. To be valid or to constitute an enforceable obligation against the 
district, all such contracts must be approved and/or ratified by the Board that are in excess of $45,000. 

(cf. 3300 - Expenditures and Purchases) 
(cf. 3314 - Payment for Goods and Services) 

Every contract entered into on behalf of the district shall be made available for public inspection, except 
when the law prohibits disclosure. No contract shall prohibit a district employee from disparaging the 
goods or services of any contracting party. 

(cf. 1340 - Access to District Records) 

     

 

E 2. 

        

         

(cf. 3300 Expenditures  and  Purchases) 
(cf. 33 I 1 Payment for Goods and Services) 

- 	- - 

(cf. 1312.1 Contracts) 
(cf. 9121 Attorney) 



- - 	. 

Contracts for Non-Nutritious Foods or Beverages 

Effective July 1, 2007, the district  Of 41  The district school shall not enter into or renew a contract for the 
sale of foods that do not meet the nutritional standards specified in Education Code 49431-49431.7; 5 
CCR 15500-15501 or 15575-15578 or 7CFR 2210.11 or 220.12 unless the contract specifies that such 
sales will occur off campus or outside the time restriction specified in the applicable law: later than one 

(cf. 3554 - Other Food Sales) 
(cf. 3555 — Nutrition Program Compliance) 

Before the district or a district school• enters into or renews a contract that grants exclusive or 
nonexclusive advertising or sale of carbonated beverages, non-nutritious beverages, or non-nutritious 
food as defined in law, the Board shall ensure that the district has sufficient internal controls in place to 
protect the integrity of public funds and to ensure that funds raised as a result of the contract benefit 
public education. (Education Code 35182.5) 

The Superintendent or designee shall develop the district's internal control procedures to protect the 
integrity of public funds. Such internal controls may include but not be limited to the following: 

Coat-Fel• 1. Procedures that produce accurate and reliable financial statements and, at the same time, 
safeguard the assets, financial resources, and integrity of every employee responsible for handling money 
or property. Control systems shall be systematically evaluated and revised to keep pace with the changing 
responsibilities of management. 

(cf. 3100 - Budget) 
(cf. 3400 - Management of District Assets/Accounts) 
(cf. 3460 - Financial Reports and Accountability) 

2  Procedures to ensure that district personnel do not handle cash or product at the school site. The 
contract shall specify that the vendor stock the machines and shall provide cash accounting. along with a 
check, for district proceeds directly to the control office. 

• : 	: 

    

• • : 

  

      

        



- 	- - - : . 	•- - - 	-- 	 s 	- 	-  	- 	- 	- 	- - 	; 	- . - 	: --- 

(cf. 3290 Gifts, Grants and Bequest) 

To ensure that funds raised by the contract benefit district schools and students: 

1. The Superintendent or designee may involve parents/guardians, students, staff, and interested 
community members to make recommendations regarding the contract, including recommendations as to 
how the funds will be spent in a manner that benefits public education. 

(cf. 1220 - Citizen Advisory Committees) 

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities that will be 
funded by the proceeds of the contract and consider how the contract reflects the district's vision and 
goals. 

(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 

3. The contract shall specify that the contractor report, on a quarterly basis, to the Superintendent or 
designee the number of food items or beverages sold within the district and the amount of money raised 
by the sales. 

4. The Superintendent or designee shall ensure that the contract does not limit the ability of student and 
parent organizations to plan and operate fundraising activities. 

(cf. 1230 - School-Connected Organizations) 
(cf. 1321 - Solicitation of Funds from and by Students) 

Any The-contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious 
beverages shall be entered into on a competitive bid basis pursuant to Public Contract Code 20111 or 
through the issuance of a Request for Proposal. (Education Code 35182.5) 

(cf. 3311 - Bids) 

The Board shall not enter into or renew a contract that grants exclusive or nonexclusive advertising or 
sale of carbonated beverages, non-nutritious beverages, or non-nutritious food until parents/guardians, 
students, and members of the public have had an opportunity to comment on the contract at a public 
hearing held during a regularly scheduled Board meeting or as otherwise authorized by Education 
Code 35182.5. The Board shall clearly. and in a manner recognizable to the general public, identify in the 
agenda the contract to be discussed at the meeting. (Education Code 35182.5) 

(cf. 9322 - Agendas/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 

The public hearing shall include but not be limited to a discussion of the nutritional value of food and 
beverages sold within the district; the availability of fresh fruit, vegetables, and grains in school meals and 



snacks, including locally grown and organic produce; the amount of fat, sugar, and additives in the food 
and beverages discussed; and barriers to student participation in school breakfast and lunch programs. 
(Education Code 35182.5) 

(cf. 5030 - Student Wellness) 

The contract shall be accessible to the public and may not include a confidentiality clause that would 
prevent the district or a district school from making any part of the contract public. (Education 
Code 35182.5) 

Contracts for Electronic Products or Services 

The Board shall not enter into a contract for electronic products or services that requires the dissemination 
of advertising to students, unless the Board: (Education Code 35182.5) 

1. Enters into the contract at a noticed, public hearing of the Board. 

(cf. 9320 - Meetings and Notices) 

2. Makes a finding that the electronic product or service is or would be an integral component of the 
education of students. 

(cf. 0440 - District Technology Plan) 

3. Makes a finding that the district cannot afford to provide the electronic product or service unless it 
contracts to permit dissemination of advertising to students. 

(cf. 1325 - Advertising and Promotion) 

4. As part of the district's normal, ongoing communication to parents/guardians, provides written notice 
that the advertising will be used in the classroom or other learning center. 

(cf. 5145-6 - Parental Notifications) 

5. Offers parents/guardians the opportunity to request in writing that their child not be exposed to the 
program that contains the advertising. Any request shall be honored for the school year in which it is 
submitted, or longer if specified, but may be withdrawn by the parents/guardians at any time. 

Contracts for Digital Storage and Maintenance of Student Records 

The district may enter into or renew a contract with a third party for the purpose of providing services, 
including cloud-based services, for the digital storage, management, and retrieval of student records 
and/or to provide digital educational software that authorizes a third-party provider of digital educational 
software to access, store, and use student records. For these purposes, student records include any 
information maintained by the district that is directly related to a student and any information acquired 
directly from the student through the use of instructional software or applications assigned to the student 



by a teacher or other district employee, and do not include de-identified information. (Education 
Code 49073.1) 

(cf. 5125 - Student Records) 

Any such contract shall contain all of the following: (Education Code 49073.1) 

I. A statement that student records continue to be the property of and under the control of the district. 

2. If applicable, a description of the means by which students may retain possession and control of their 
own student-generated content, as defined in Education Code 49073.1, including options by which a 
student may transfer student-generated content to a personal account. 

3. A prohibition against the third party using any information in the student record for any purpose other 
than those required or specifically permitted by the contract. 

4, A description of the procedures by which a parent/guardian or a student age 18 years or older may 
review personally identifiable information in the student's records and correct erroneous information. 

5. A description of the actions the third party will take, including the designation and training of 
responsible individuals, to ensure the security and confidentiality of student records. 

6. A description of the procedures for notifying the affected parent/guardian, or the affected student if age 
18 years or older, in the event of an unauthorized disclosure of the student's records. 

7. A certification that a student's records shall not be retained or available to the third party upon 
completion of the terms of the contract and a description of how that certification will be enforced, except 
that these requirements shall not apply to student-generated content if the student chooses to establish or 
maintain an account with the third party for the purpose of storing that content. 

8. A description of how the district and the third party will jointly ensure compliance with the federal 
Family Educational Rights and Privacy Act, 20 USC 1232g. 

9. A prohibition against the third party using personally identifiable information in student records to 
engage in targeted advertising. 

Contracts for Personal Services 

In order to achieve cost savings, the district may enter into or renew a contract for any personal service 
that is currently or customarily performed by classified employees, if the contract does not displace 
school district employees and meets other conditions specified in Education Code 45103.1. To enter into 
or renew such a contract, the Board shall ensure that the district meets the numerous conditions specified 
in Education Code 45103.1. 

(cf. 4200 - Classified Personnel) 

In addition, the district may enter into or renew any contract for personal service without meeting the 
conditions described above, if any of the following conditions exists: (Education Code 45103.1) 



1. The contract is for new district functions and the Legislature has specifically mandated or authorized 
the performance of the work by independent contractors. 

2. The services contracted are not available within the district. cannot be performed satisfactorily by 
district employees, or are of such a highly specialized or technical nature that the necessary expert 
knowledge, experience, and ability are not available through the district. 

3. The services are incidental to a contract for the purchase or lease of real or personal property. 
including, but not be limited to, agreements to service or maintain office equipment or computers that are 
leased or rented. 

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished through the 
utilization of persons selected pursuant to the regular or ordinary district hiring process. 

5. The nature of the work is such that the criteria for emergency appointments, as defined in Education 
Code 45103.1, apply. 

6. The contractor will provide equipment, materials, facilities, or support services that could not feasibly 
be provided by the district in the location where the services are to be performed. 

7. The services are of such an urgent, temporary, or occasional nature that the delay that would result 
from using the district's regular or ordinary hiring process would frustrate their very purpose. 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
14505 Provisions required in contracts for audits 

17595-17606 Contracts 
35182.5 Contract prohibitions 
45103.1 Personal services contracts 
45103.5 Contracts for management consulting service related to food service 
49073.1 Contract requirements for digital storage, maintenance and retrieval of student records 

49431-49431.7 Nutritional standards 
49444-494347-5-Notfitieflal-Stanflar-ei-S 
CODE OF CIVIL PROCEDURE 
685.010 Rate of interest 
GOVERNMENT CODE 
12990 Nondiscrimination and compliance employment programs 

53260 Contract provision re maximum cash settlement 
53262 Ratification of contracts with administrative officers 

LABOR CODE 
1775 Penalties for violations 
1810-1813 Working hours 
PUBLIC CONTRACT CODE 
4100-4114 Subletting and subcontracting fair practices 
7104 Contracts for excavations; discovery of hazardous waste 
7106 Noncollusion affidavit 



20111 Contracts over $50,000; contracts for construction; award to lowest responsible bidder 

20104.50 Construction Progress Payments 

22300 Performance retentions 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX, discrimination 

Management Resources: 

CSBA PUBLICATIONS 

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2005 

WEB SITES 

CSBA: http://www.csba.org  

California Association of School Business Officials: http://www.casbo.org  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: November 18, 1991 Hayward, California 

revised: October 24, 2012 

revised: October 9, 2013 

revised: 2015 



Hayward USD 
	

BP 4040 
Personnel 

Employee Use Of Technology 

The Governing Board recognizes that technological resources can enhance employee performance by 
offering effective tools to assist in providing a quality instructional program, facilitating communications 
with parents/guardians, students, and the community, supporting district and school operations, and 
improving access to and exchange of information. The Board expects all employees to learn to use the 
available technological resources that will assist them in the performance of their job responsibilities. As 
needed, employees shall receive professional development in the appropriate use of these resources. 

(cf. 0440 - District Technology Plan) 
(cf. 1113 - District and School Web Sites) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6163.4 - Student Use of Technology) 

Employees shall be responsible for the appropriate use of technology and shall use the district's 
technological resources primarily for purposes related to their employment. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 6162.6 - Use of Copyrighted Materials) 
(cf. 6163.4 - Student Use of Technology) 

District technology includes, but is not limited to, computers, the district's computer network including 
servers and wireless computer networking technology (wi-fi), the Internet, email, USB drives, wireless 
access points (routers), tablet computers, smartphones and smart devices, telephones, cellular 
telephones, personal digital assistants, pagers, MP3 players, wearable technology, any wireless 
communication device including emergency radios, and/or future technological innovations, whether 
accessed on or off site or through district-owned or personally owned equipment or devices. 

(cf. 5125 Student Records) 



The Superintendent or designee shall establish an Acceptable Use Agreement which outlines employee 
obligations and responsibilities related to the use of district technology. Upon employment and 

whenever significant changes are made to the district's Acceptable Use Agreement, employees shall be 
required to acknowledge in writing that they have read and have agreed to the Acceptable Use 
Agreement. 

Employees shall not use district technology to access, post. submit, publish, or display harmful or 
inappropriate matter that is threatening, obscene, disruptive, sexually explicit, or unethical or that 
promotes any activity prohibited by law, Board policy, or administrative regulations. 

Harmful matter includes matter, taken as a whole, which to the average person. applying contemporary 
statewide standards, appeals to the prurient interest and is matter which depicts or describes. in a patent1), 
offensive way, sexual conduct and which lacks serious literary, artistic. political. or scientific value for 
minors. (Penal Code 313) 

The Superintendent or designee shall ensure that all district computers with Internet access have a 
technology protection measure that prevents access to visual depictions that are obscene, of child 
pornography, or harmful to minors and that the operation of such measures is enforced. The 
Superintendent or designee may disable the technology protection measure during use by an adult to 
enable access for bona fide research or other lawful purpose. (20 USC 6777; 47 USC 254) 

It is recommended that districts notify employees that they should have no expectation of privacy when 
using district equipment or technological resources. In City of Ontario v. Quon, the U.S. Supreme Court 
held that a search of an employee's pager messages was reasonable because the search was motivated by a 
legitimate work-related purpose and was not excessive in scope. In addition, the city had adopted a policy 
stating that employees should have no expectation of privacy or confidentiality when using city 
equipment. 

The Superintendent or designee shall annually notify employees in writing that they hale no reasonable 
expectation of privacy in the use of any equipment or other technological resources provided by or 
maintained by the district, including. but not limited to, computer files, email, text messages. instant 
messaging. and other electronic communications, even when provided their own password. To ensure 
proper use, the Superintendent or designee may monitor employee usage of district technology at any 
time without advance notice or consent and for any reason allowed by law. 

In addition, employees shall be notified that records maintained on any personal device or messages sent 
or received on a personal device that is being used to conduct district business may be subject to 
disclosure, pursuant to a subpoena or other lawful request. 

Employees shall report any security problem or misuse of district technology to the Superintendent or 
designee. 

Inappropriate use of district technology may result in a cancellation of the employee's user privileges, 
disciplinary action. and/or legal action in accordance with law. Board policy, and administrative 
regulation. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 



resources.  including the accessing  of email and stored  files. Monitoring may occur at  any time without 
advance notice or consent.  When passwords are used,  they must  be known to  the Superintendent or 
designee so  that he/she may have system access. 

The Superintendent or  designee shall establish administrative regulations  and an  Acceptable Use 

district technology. He/she also may establish guidelines and limits on  the use  of technological resources. 
Inappropriate use  may result  in a cancellation  of the employee's user  privileges, disciplinary action,  

(cf. /1118 Suspension/Disciplinary Action) 
• 

The Superintendent or  designee shall provide copies of related policies, regulations,  and guidelines to  all  
employees  who use  the district's technological resources. Employees  shall  be required to acknowledge in 

Use of Cellular Phone or  Mobile Communications  Device 

or administrative  regulation shall be subject to  discipline and may be referred to  law enforcement  official:, 
as-appreffiete, 

(cf. 3513.1 Cellular Phone Reimbursement} 
(cf. 3512 School Bus Drivers} 

1156.3/1256.3/4356.3 Employee Property Reimbursement} 

Legal Reference: 

EDUCATION CODE 
52295.10-52295.55 Implementation of Enhancing Education Through Technology grant program 
GOVERNMENT CODE 
3543.1 Rights of employee organizations 
PENAL CODE 

502 Computer crimes, remedies 
632 Eavesdropping on or recording confidential communications 
VEHICLE CODE 

23123 Wireless telephones in vehicles 
23123.5 Mobile communication devices; text messaging while driving 
23125 Wireless telephones in school buses 
UNITED STATES CODE, TITLE 20 
6751-6777 Enhancing Education Through Technology Act, Title II, Part D, especially: 

6777 Internet safety 



UNITED STATES CODE, TITLE 47 

254 Universal service discounts (E-rate) 

CODE OF FEDERAL REGULATIONS, TITLE 47 

54.520 Internet safety policy and technology protection measures, E-rate discounts 
Management Resources: 

WEB SITES 

CSBA: http://www.csba.org  

American Library Association: http://www.ala.org  
California Department of Education: http://www.cde.ca.gov  
Federal Communications Commission: http://www.fcc.gov  
U.S. Department of Education: http://www.ed.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: April 28, 1997 Hayward, California 

revised: September 11, 2000 

revised: October 9, 2013 

revised: 2015 



BP 4118 
Personnel 

Dismissal/Suspension/Disciplinary Action 

The Governing Board expects all employees to perform their jobs satisfactorily, exhibit 
professional and appropriate conduct, and serve as positive role models both at school and in 
the community. An certificated employee may be disciplined for conduct or performance in 

in accordance with law, 
the applicable  the  district's collective bargaining agreement, Board policy, and administrative 
regulation. 

(cf 4000 - Concepts and Roles) 
(cf 4112.5/4312.5 - Criminal Record Check) 
(cf 4117.4 - Dismissal) 
(cf 4119.21/4219.21/4319.21 - Professional Standards) 
(cf 4141/4241 - Collective Bargaining Agreement) 

Disciplinary action shall be based on as he/she 
deems-appropriate-in-light-4 the particular facts and circumstances involved and based-en 
the severity of the conduct or performance. miseenduet7 Disciplinary actions may include, 
but not be limited to, verbal warnings, written warnings, reassignment, suspension, freezing 
or reduction of wages, compulsory leave, or dismissal. 

(cf. 4114 — Transfers) 

The Superintendent or designee shall ensure that, corviisteitt-with-law disciplinary actions are 
taken in a consistent, nondiscriminatory manner and are appropriately documented. 

(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 

- 	 : 	• 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.1/4219.4319.1 - Civil and Legal Rights) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

The Superintendent shall notify the Board whenever he/she believes that there is cause to 
suspend or dismiss an employee pursuant to Education Code 44932 or44933. 

When the Board finds that there is cause to suspend or dismiss an employee pursuant to 
Education Code 44932 or 44933, it may formulate a written statement of charges specifying 
instances of behavior and the acts or omissions constituting the charge, the statutes and rules 
that the employee is alleged to have violated when applicable, and the facts relevant to each 
charge. The Board shall also review any duly signed and verified written statement of 
charges filed by any other person. (Education Code 44934, 44934.1) 

• : : 	• 	: . 



Based on the written statement of charges, the Board may, upon majority vote, give notice to 
the employee of its intention to suspend or dismiss him/her at the expiration of 30 days from 
the date the notice is served. (Education Code 44934, 44934.1) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

Prior to serving a suspension or dismissal notice that includes a charge of unsatisfactory 
performance. the district shall give the employee written notice of the unsatisfactory 
performance that specifies the nature of the unsatisfactory performance with such specific 
instances of behavior and with such particularity as to furnish the employee an opportunity to 
correct his/her faults and overcome the grounds for any unsatisfactory performance charges 
and, if applicable, that includes the evaluation made pursuant to Education Code 44660-
44665. The written notice of the unsatisfactory performance shall be provided at least 90 
days prior to the filing of the suspension or dismissal notice or prior to the last one-fourth of 
the school days in the year. (Education Code 44938) 

(cf. 4115 - Evaluation/Supervision) 

Prior to serving a suspension or dismissal notice that includes a charge of unprofessional 
conduct, the district shall give the employee written notice that describes the nature of the 
unprofessional conduct with such specific instances of behavior and with such particularity 
as to furnish the employee an opportunity to correct his/her faults and overcome the grounds 
for any unprofessional conduct charges and, if applicable, that includes the evaluation made 
pursuant to Education Code44660-44665. The written notice of the unprofessional conduct 
shall be provided at least 45 days prior to the filing of the suspension or dismissal notice. 
(Education Code 44938) 

Except for notices that only include charges of unsatisfactory performance, the written 
suspension or dismissal notice may be served at any time of year. Such notice shall be served 
upon the employee personally if given outside of the instructional year or, if given during the 
instructional year, may be served personally or by registered mail to the employee's last 
known address. Notices with a charge of unsatisfactory performance shall be given only 
during the instructional year of the school site where the employee is physically employed, 
and may be served personally or by registered mail to the employee's last known address. 
(Education Code 44936) 

If an employee has been served notice and demands a hearing pursuant to Government 
Code 11505 and 11506, the Board shall either rescind its action or schedule a hearing on the 
matter. (Education Code 44941, 44941.1, 44943, 44944) 

Pending suspension or dismissal proceedings for an employee who is charged with egregious 
misconduct, immoral conduct, conviction of a felony or of any crime involving moral 
turpitude, incompetency due to mental disability, or willful refusal to perform regular 
assignments without reasonable cause as prescribed by district rules and regulations, the 
Board may, if it deems it necessary, immediately suspend the employee from his/her duties. 
If the employee files a motion with the Office of Administrative Hearings for immediate 
reversal of the suspension based on a cause other than egregious misconduct, the Board may 



file a written response before or at the time of the hearing. (Education 
Code 44939, 44939.1, 44940) 

When a suspension or dismissal hearing is to be conducted by a Commission on Professional 
Competence, the Board shall, no later than 45 days before the date set for the hearing, select 
one person with a currently valid credential to serve on the Commission. The appointee shall 
not be an employee of the district and shall have at least three years' experience within the 
past 10 years at the same grade span or assignment as the employee, as defined in Education 
Code 44944. (Education Code 44944) 

(cf 1117.7 Employntrnt Slants Report-5) 

Legal Reference: 

EDUCATION CODE 

44008 Effect of termination of probation 

44009 Conviction of specified crimes 

44010 Sex offense - definitions 

44011 Controlled substance offense - definitions 

44242.5 Reports and review of alleged misconduct 

44425 Conviction of a sex or narcotic offense 

44660-44665 Evaluation and assessment of performance of certificated employees 

44830.1 Criminal record summary certificated employees 

44930-44988 Resignations, dismissal, and leave of absence, especially: 

44940 Sex offenses and narcotic offenses; compulsory leave of absence 

44940.5 Compulsory leave of absence 

45055 Drawing of warrants for teachers 

48907 Exercise of free speech, expression 

48950 Speech and other communication 

51530 Advocacy or teaching of communism 

GOVERNMENT CODE 

3543.2 Scope of representation 

HEALTH AND SAFETY CODE 

11054 Schedule I; substances included 

11055 Schedule II, substances included 

11056 Schedule III, substances included 

11357-11361 Marijuana 

11363 Peyote 

11364 Opium 

11370.1 Possession of controlled substances with a firearm 

PENAL CODE 

187 Murder 

291 School employees arrest for sex offense 

667.5 Prior prison terms, enhancement of prison terms 

1192.7 Plea bargaining limitation 
CODE OF REGULATIONS, TITLE 5 
80303 Reports of change in employment status 
80304 Notice of sexual misconduct 
COURT DECISIONS 
Crowl v. Commission on Professional Competence, (1990) 225 Cal. App. 3d 334 



Management Resources: 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
California's Laws and Rules Pertaining to the Discipline of Professional Certificated Personnel, 2007 
WEB SITES 
CSBA: http://www.csba.org  
Commission on Teacher Credentialing: http://www.ctc.ca.gov  
Policy HAYWARD UNIFIED SCHOOL DISTRICT 
adopted: October 9, 2013 Hayward, California 
revised: 2015 



BP 4121 
Personnel 

Temporary/Substitute Personnel 

The Governing Board recognizes that substitute and temporary personnel perform an 
essential role in promoting student achievement and desires to employ highly qualified, 
appropriately credentialed employees to fill such positions. 

(cf. 4112.2 - Certification) 

Hiring 

The Superintendent or designee shall recommend candidates for substitute or temporary 
positions for Board approval, and shall ensure that all substitute and temporary employees 
are assigned in accordance with law and the authorizations specified in their credential. 

(cf. 4113 - Assignment) 

Substitute personnel may be employed on an on-call, day-to-day basis. 

In addition, after September 1 of any school year, the Board may employ substitute personnel 
for the remainder of the school year for positions for which no regular employee is available. 
The district shall first demonstrate to the Commission on Teacher Credentialing the inability 
to acquire the services of a qualified regular employee. (Education Code 44917) 

(cf. 4117.14/4317.14 - Postretirement Employment) 

Permanent or probationary certificated employees who were laid off pursuant to Education 
Code 44955 and who have a preferred right of reappointment shall be given priority for 
substitute service in the order of their original employment. (Education Code 44956, 44957) 

(cf. 4117.3 - Personnel Reduction) 

Classification 

At the time of initial employment and each July thereafter, the Board shall classify substitute 
and temporary employees as such. (Education Code 44915, 44916) 

The Board may classify as substitute personnel a teacher hired to fill the position of a 
regularly employed person who is absent from service. (Education Code44917) 

To address the need for additional 
certificated employees when regular employees are absent due to leaves or long-term illness, 
the Board may classify a teacher who is employed for at least one semester and up to one 
complete school year as a temporary employee. Any person whose service begins in the 



second semester and before March 15 may be classified as a temporary employee even if 
employed for less than a semester. The Board shall determine the number of persons who 
shall be so employed, which shall not exceed the identified need based on the absence of 
regular employees. (Education Code 44920) 

The Board also shall classify as temporary employees those certificated persons, other than 
substitute employees, who are employed to: 

1. Serve from day-to-day during the first three months of any school term to teach temporary 
classes which shall not exist after that time, or perform any other duties which do not last 
longer than the first three months of any school term (Education Code 44919) 

2. Teach in special day and evening classes for adults or in schools of migratory population 
for not more than four months of any school term (Education Code44919) 

(cf. 6175 - Migrant Education Program) 

(cf. 6200 - Adult Education) 

3. Serve in a limited assignment supervising student athletic activities provided such 
assignments have first been made available to teachers presently employed in the district 
(Education Code 44919) 

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 

4. Serve in a position for a period not to exceed 20 working days in order to prevent the 
stoppage of district business during an emergency when persons are not immediately 
available for probationary classification (Education Code 44919) 

5. Serve only for the first semester because the district expects a reduction in student 
enrollment during the second semester due to midyear graduations (Education Code 44921) 

For purposes of classifying employees pursuant to item #1 or 2 above, the school year shall 
not be divided into more than two school terms. (Education Code44919) 

Any employee hired to provide services in a categorically funded program or project may be 
employed for a period less than a full school year. He/she may be classified as a temporary 
employee if the period of employment will end at the expiration of that program or project. 
(Education Code 44909) 

Salary and Benefits 

The Board shall adopt and make public a salary schedule setting the daily or pay period 
rate(s) for substitute employees for all categories or classes of certificated employees of the 
district. (Education Code 44977, 45030) 



(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 

Substitute-and Temporary employees shall not participate in the health and welfare plans or 
other fringe benefits of the district. 

(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4154/4254/4354 - Health and Welfare Benefits) 

Any temporary or substitute employee who works for 30 or more days within a year of 
his/her employment shall be credited with 24 hours or 3 days of paid sick leave for that year. 
Unused sick leave shall not carry over to the following year of employment. (Labor Code 
246) 

A temporary or substitute employee may use accrued sick leave for absences due to: (Labor 
Code 246.5) 

1. The diagnosis, care, or treatment of an existing health condition of, or preventive care for, 
the employee or his/her family member as defined in Labor Code245.5 

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor 
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or his/her child, 
when the employee has been a victim of domestic violence, sexual assault, or stalking 

(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 

(cf. 4261.1 - Personal Illness/Injury Leave) 

No employee shall be denied the right to use accrued sick days and the district shall not in 
any manner discriminate or retaliate against any employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. The Superintendent or designee shall display a poster containing required 
information, provide notice to eligible employees of their sick leave rights, keep of records of 
employees' use of sick leave for three years, and comply with other requirements specified in 
Labor Code 245-249 and in AR 4161.1/4361.1 - Personal Illness/Injury Leave. 

Release from Employment/Dismissal 

The Board may dismiss a substitute employee at any time at its discretion. (Education 
Code 44953) 

The Board may release a temporary employee at its discretion if the employee has served 
less than 75 percent of the number of days the regular schools of the district are maintained. 
After serving 75 percent of the number of days that district schools are maintained during 
one school year, a temporary employee may be released as long as he/she is notified, before 
the last day of June, of the district's decision not to reelect him/her for the following school 
year. (Education Code37200, 44954) 



(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

Reemployment as a Probationary Employee 

Unless released from employment pursuant to Education Code 44954, any person employed 
for one complete school year as a temporary employee shall, if reemployed for the following 
school year in a vacant position requiring certification qualifications, be classified as a 
probationary employee. With the exception of on-call, day-to-day substitutes, if a temporary 
or substitute employee performs the duties normally required of certificated employees for at 
least 75 percent of the number of days the regular schools of the district were maintained in 
that school year and is then employed as a probationary employee for the following school 
year, his/her previous employment as a temporary or substitute employee shall be credited as 
one year's employment as a probationary employee for purposes of acquiring permanent 
status. (Education Code 44917, 44918, 44920) 

(cf. 4116 - Probationary/Permanent Status) 

Vacant position means a position in which the employee is qualified to serve and which is 
not filled by a permanent or probationary employee. It shall not include a position which 
would be filled by a permanent or probationary employee except for the fact that such 
employee is on leave. (Education Code 44920, 44921) 

A temporary employee hired pursuant to item #1 or #2 in the section "Classification" above 
shall be classified as a probationary employee if the duties continue beyond the time limits of 
the assignment. (Education Code 44919) 

A person employed pursuant to item #5 in the section "Classification" above who is then 
continued in employment beyond the first semester shall be classified as a probationary 
employee for the entire school year and shall be reemployed to fill any vacant positions in 
the district for which he/she is certified. Preference for available positions shall be 
determined by the Board as prescribed by Education Code 44845 and 44846. (Education 
Code 44921) 

With the exception of on-call, day-to-day substitutes, a temporary or substitute employee 
who was released pursuant to Education Code 44954 but who has nevertheless served for 
two consecutive school years, for at least 75 percent of each year, shall receive first priority 
if the district fills a vacant position for the subsequent school year at the grade level at which 
the employee served during either year. In the case of a departmentalized program, the 
employee shall have taught the subject matter in which the vacant position occurs. 
(Education Code 44918) 

Legal Reference: 

EDUCATION CODE 

22455.5 Provision of retirement plan information to potential members 

22515 Irrevocable election to join retirement plan 

37200 School calendar 

44252.5 State basic skills assessment required for certificated personnel 



44300 Emergency teaching or specialist permits 
44830 Employment of certificated persons; requirements of proficiency in basic skills 

44839.5 Employment of retirant 

44845 Date of employment 

44846 Criteria for reemployment preferences 

44909 Employees providing services through categorically funded programs 

44914 Substitute and probationary employment computation for classification as permanent employee 
44915 Classification of probationary employees 

44916 Time of classification; statement of employment status 

44917 Classification of substitute employees 

44918 Substitute or temporary employee deemed probationary employee; reemployment rights 

44919 Classification of temporary employees 

44920 Employment of certain temporary employees; classifications 

44921 Employment of temporary employees; reemployment rights (unified and high school districts) 
44953 Dismissal of substitute employees 

44954 Release of temporary employees 

44955 Layoff of permanent and probationary employees 

44956 Rights of laid-off permanent employees to substitute positions 

44957 Rights of laid-off probationary employees to substitute positions 

44977 Salary schedule for substitute employees 
45030 Substitutes 

45041 Computation of salary 

45042 Alternative method of computation for less than one school year 

45043 Compensation for employment beginning in the second semester 
56060-56063 Substitute teachers in special education 

GOVERNMENT CODE 

3540.1 Educational Employment Relations Act, definitions 

CODE OF REGULATIONS, TITLE 5 

5502 Filing of notice of physical examination for employment of retired person 

5503 Physical examination for employment of retired persons 
5590 Temporary athletic team coach 

80025-80025.5 Emergency substitute teaching permits 
COURT DECISIONS 

McIntyre v. Sonoma Valley Unified School District (2012) 206 Cal.App.4th 170 

Stockton Teachers Association CTA/NEA v. Stockton Unified School District (2012) 204 Cal.App.4th 446 

Neily v. Manhattan Beach Unified School District, (2011) 192 Cal.App.4th 187 

California Teachers Association v. Vallejo City Unified School District, (2007) 149 Cal.App.4th 135 

Bakersfield Elementary Teachers Assn. v. Bakersfield City School District, (2006) 145 Cal.App.4th 1260, 

1277 

Kavanaugh v. West Sonoma Union High School District, (2003) 29 Cal.4th 911 
Management Resources: 

WEB SITES 

CSBA: http://www.csba.org  

Commission on Teacher Credentialing: http://www.ctc.ca.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: November 18, 1991 Hayward, California 

revised: October 9, 2013 
revised:2015 



Hayward USD I 
	

BP 4131 
Personnel 

Staff Development 

The Governing Board believes that, in order to maximize student learning and achievement, certificated 
staff members must be continuously learning and improving their skills. The Superintendent or designee 
shall develop a program of ongoing professional development which includes opportunities for teachers 
to enhance their instructional and classroom management skills and become informed about changes in 
pedagogy and subject matter. 

(cf. 6111 - School Calendar) 

The Superintendent or designee shall involve teachers, site and district administrators, and others, as 

appropriate, in the development of the district's staff development program. He/she shall ensure that 

the district's staff development program is aligned with district priorities for student achievement, 

school improvement objectives, the local control and accountability plan, and other district and school 

plans. 

(cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 0420 - School Plans/Site Councils) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.3 - Title I Program Improvement Districts) 

The district's staff development program shall assist certificated staff in developing knowledge and skills, 
including, but not limited to: 

1. Mastery of discipline-based knowledge, including academic content in the core curriculum and 
academic standards 

(cf. 6011 - Academic Standards) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.5 - Environmental Education) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 

2. Use of effective, subject-specific teaching methods, strategies, and skills 

3. Use of technologies to enhance instruction 

(cf. 0440 - District Technology Plan) 

(cf. 4040 - Employee Use of Technology) 



(cf. 6163.4 - Student Use of Technology) 

4. Sensitivity to and ability to meet the needs of diverse student populations, including, but not limited to, 
students of various racial and ethnic groups, students with disabilities, English language learners, 
economically disadvantaged students, gifted and talented students, and at-risk students 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 
(cf. 4112.23 - Special Education Staff) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6171 - Title I Programs) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6175 - Migrant Education Program) 

5. Understanding of how academic and career technical instruction can be integrated and implemented to 
increase student learning 

(cf. 6178 - Career Technical Education) 

6. Knowledge of strategies that enable parents/guardians to participate fully and effectively in their 
children's education 

(cf. 1240 - Volunteer Assistance) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 

7. Effective classroom management skills and strategies for establishing a climate that promotes respect, 
fairness, and discipline, including conflict resolution and intolerance and hatred prevention 

cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.9 - Hate-Motivated Behavior) 

8. Ability to relate to students, understand their various stages of growth and development, and motivate 
them to learn 

9. Ability to interpret and use data and assessment results to guide instruction 

(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6162.5 - Student Assessment) 

10. Knowledge of topics related to student health, safety, and welfare 



(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.5 - Sex Offender Notification) 
(cf. 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.63 - Steroids) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

11. Knowledge of topics related to employee health, safety, and security 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4119.42/4219.42/4319.42- Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 4158/4258/4358 - Employee Security) 

The Superintendent or designee may, in conjunction with individual teachers and interns, develop an 
individualized program of professional growth which contributes to competence, performance, and 
effectiveness in teaching and classroom assignments and, as necessary, assists them in meeting state or 
federal requirements to be fully qualified for their positions. 

(cf. 4112.2 - Certification) 
(cf. 4112.21 - Interns) 
(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 
(cf. 4131.1 - Beginning Teacher Support/Induction) 
(cf. 4138 - Mentor Teachers) 

Professional learning opportunities offered by the district shall be evaluated based on the criteria 

specified in Education Code 44277. Such opportunities may be part of a coherent plan that combines 

school activities within a school, including lesson study or co-teaching, and external learning 

opportunities that are related to academic subjects taught, provide time to meet and work with other 

teachers, and support instruction and student learning. Learning activities may include, but are not 

limited to, mentoring projects for new teachers, extra support for teachers to improve practice, and 

collaboration time for teachers to develop new instructional lessons, select or develop common 

formative assessments, or analyze student data. (Education Code 44277) 

The district's staff evaluation process may be used to recommend additional staff development for 
individual employees. 

(cf. 4115 - Evaluation/Supervision) 

The Board may budget funds for actual and reasonable expenses incurred by staff who participate in staff 
development activities. 

(cf. 3100 - Budget) 



(cf. 3350 - Travel Expenses) 

The Superintendent or designee shall provide a means for continual evaluation of the benefit of staff 
development avtivies to both staff and students and shall regularly report to the Board regarding the 
effectiveness of the staff development program. Based on the Superintendent's report, the Board may 
revise the program as necessary to ensure that the " 

that-the-4i-s+r-ietls staff development program supports the is-al-ivied-with district priorities for student 
achievement. 

(cf. 0500 — Accountability) 
(.ef0000-11-ision-) 

. 	. - : • 	_ . - - 	: - . 	- 
(cf. 0520.2 Title 1 Program Improvement Schools) 
(cf. 0520.3 Title I Program Improvement Districts) 

tievel.eftmenf-aetiveties, 

(ef=3-1-00--8titIget-) 
(cf. 3350 Travel Expenses) 

Legal Reference: 

EDUCATION CODE 

41530-41533 Professional Development Block Grant 
44032 Travel expense payment 

44259.5 Standards for teacher preparation 

44277 Professional growth programs for individual teachers 

44325-44328 District interns 

44450-44468 University internship program 
44570-44578 Inservice training, secondary education 

44580-44591 Inservice training, elementary teachers 

44630-44643 Professional Development and Program Improvement Act of 1968 

44700-44705 Classroom teacher instructional improvement program 
45028 Salary schedule and exceptions 

48980 Notification of parents/guardians: schedule of minimum days 

56240-56245 Staff development; service to persons with disabilities 

99200-99206 Subject matter projects 

GOVERNMENT CODE 

3543.2 Scope of representation of employee organization 

CODE OF REGULATIONS, TITLE 5 

13025-13044 Professional development and program improvement 

UNITED STATES CODE, TITLE 20 

6319 Highly qualified teachers 

6601-6702 Preparing, Training and Recruiting High Quality Teachers and Principals 

PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 

- : - - : • t 



United Faculty of Contra Costa Community College District v. Contra Costa Community College District, 

(1990) PERB Order No. 804, 14 PERC P21, 085 

Management Resources: 

CSBA PUBLICATIONS 

Governing to the Core: Professional Development for Common Core, Governance Brief, May 2013 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

State Board of Education Guidelines and Criteria for Approval of Training Providers, March 2008 

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 

California Standards for the Teaching Profession, 2009 

WEB SITES 

CSBA: http://www.csba.org  

California Department of Education, Professional Development: http://www.cde.ca.gov/pd  

California Subject Matter Projects: http://csmp.ucop.edu  

Commission on Teacher Credentialing: http://www.ctc.ca.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: November 18, 1991 Hayward, California 

revised: October 9, 2013 

revised: 2015 
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BP 4143 
Personnel 

Negotiations/Consultation 

The Governing Board recognizes its responsibility to represent the public's interests in the collective 
bargaining process. In ratifying negotiating agreements on employee contracts, the Board shall balance 
the needs of staff and the priorities of the district in order to provide students with a high-quality 
instructional program based on a sound, realistic budget. 

(cf. 0200 - Goals for the School District) 
(cf. 3100 - Budget) 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4141/4241 - Collective Bargaining Agreement) 

- : . - 	 The 
Board and the Superintendent shall establish a bargaining team to assist in analyzing contract provisions 
and conducting contract negotiations. The Board aftEl-Sttper-iittenfleht shall provide its negotiator(s) with 
expected outcomes and clear parameters for acceptable contract provisions which promote the realization 
of district goals and priorities. 

The Board and its bargaining team shall negotiate in good faith with exclusive employee representatives 
on wages, hours of employment, and other terms and conditions of employment identified in law as being 
within the scope of representation. (Government Code 3543.2 

When the district intends to make any change to matters within the scope of representation, it shall give 
reasonable written notice of its intent to the exclusive representative for the purpose of providing the 
exclusive representative a reasonable amount of time to negotiate with the district regarding the proposed 
changes. (Government Code 3543.2) 

A reasonable number of representatives of the employee organization shall have the right to receive 
reasonable periods of released time without loss of district compensation when meeting and negotiating 
and/or for the processing of grievances. (Government Code 3543.1) 

The Board with and its bargaining team shall establish standards of conduct pertaining to the negotiations 
process for indi*iduel-Board members and members of the bargaining team. Certain meetings related to 
negotiations shall not be open to the public  be-helel4n-elesed-ses4en in accordance with Government 
Code 3549.1 and 54957.6 except as otherwise required by law. 

Matters discussed in these meetings shall be kept in strict 
confidence in accordance with law. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9010 - Public Statements) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
(cf. 9321 - Closed Session Purposes and Agendas) 

The Board and its negotiator(s) shall not knowingly provide the employee organization with inaccurate 
information regarding the financial resources of the district. (Government Code 3543.5) 



The Board shall closely monitor the progress of negotiations and carefully consider how proposed 
contract provisions would affect the district's short- and long-term fiscal, programmatic, instructional, and 
personnel goals. 

(cf. 3100 Budget) 

The Board and/or Superintendent shall keep the public informed about the progress of negotiations and 
the ways in which negotiations may affect district goals unless otherwise agreed upon by the district and 
exclusive representatil.  e. 

(cf. 4143.1/4243.1- Public Notice - Personnel Negotiations) 

Whenever the district has a qualified or negative certification on an interim fiscal report, it shall allow the 
county office of education at least 10 working days to review and comment on any proposed agreement 
with exclusive representatives of employees. The district shall provide the County Superintendent of 
Schools with all information relevant to gain an understanding of the financial impact of any final 
collective bargaining agreement. (Government Code 3540.2) 

(cf. 3460 - Financial Reports and Accountability) 

Once the final terms of the agreement have been ratified by the membership of the employee 
organization, the contract shall be presented to the Board at a public meeting for acceptance. 

Any agreement adopted by the Board may be for a term not to exceed three years. (Government 
Code 3540.1) 

In the event of an impasse in negotiations, the Board shall participate in good faith in state mediation and 
fact-finding procedures pursuant to Government Code3548-3548.8. (Government Code 3543.5) 

(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 

Following adoption of the collective bargaining agreement, any subsequent amendments shall be 
executed in writing and ratified by the Board and the employees' exclusive representative. 

Consultation 

The exclusive representative of certificated staff may consult with the Board on the definition of 
educational objectives, the determination of the content of courses and curriculum, and the selection of 
textbooks. 

(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 9310 - Board Policies) 

Legal Reference: 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act 
Management Resources: 



CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 
Maximizing School Board Governance: Collective Bargaining 
Before the Strike: Planning Ahead in Difficult Negotiations, 1996 
WEB SITES 
CSBA: http://www.csba.org  
California Public Employee Relations: http://cper.berkeley.edu  
Center for Collaborative Solutions: http://www.ccscenter.org  
Public Employment Relations Board: http://www.perb.ca.gov  
State Mediation and Conciliation Service (SMCS): http://www.dir.ca.gov/csmcs/smcs.html  
Policy HAYWARD UNIFIED SCHOOL DISTRICT 
adopted: November 18, 1991 Hayward, California 
revised: October 9, 2013 
revised: 2015 
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BP 4231 
Personnel 

Staff Development 

The Governing Board recognizes that classified staff does essential work that supports a healthy school 
environment and the educational program. Classified staff shall have opportunities to participate in staff 
development activities in order to improve job skills, retrain as appropriate in order to meet changing 
conditions in the district, and/or enhance personal growth. 

(cf. 3100 - Budget) 
(cf. 3350 - Travel Expenses) 
(cf. 4200 - Classified Personnel) 
(cf. 4261.3 - Professional Leaves) 

The Superintendent or designee shall involve classified staff, site and district administrators, and others, 
as appropriate, in development a-pfegfam of ongoing the district's staff development program. He.she 
shall ensure that the district's staff development is aligned with district goals, school improvement 
objectives, the local control and accountability plan, and other district and school plans.  which-may 

cf. 0000 - Vision) 

(cf. 0200 - Goals for the School District) 

(cf. 0420 - School Plans/Site Councils) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.3 - Title I Program Improvement Districts) 

Staff development may address general workplace skills and/or skills and knowledge specific to the duties 
of each classified position, including, but not limited to, the following topics: (Education Code 45391) 

I. Student learning and achievement 

a. How paraprofessionals can assist teachers and administrators to improve the academic achievement of 
students 

b. Alignment of curriculum and instructional materials with Common Core State Standards 

c. The management and use of state and local student data to improve student learning 

d. Best practices in appropriate interventions and assistance to at-risk students 

(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5123 - Promotion/Acceleration/Retention) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6143 - Courses of Study) 



(cf. 6161.1  - Selection and Evaluation of Instructional Materials) 

(cf. 6162.5  - Student Assessment) 

(cf. 6162.51  - State Academic Achievement Tests) 

2. Student and campus safety 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.3  - District Police/Security Department) 

(cf. 3515.5  - Sex Offender Notification) 

(cf. 4119.11/4219.11/4319.11- Sexual Harassment) 

(cf. 4157/4257/4357  - Employee Safety) 

(cf. 4158/4258/4358  - Employee Security) 

(cf. 5131 - Conduct) 

(cf. 5131.2  - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5138  - Conflict Resolution/Peer Mediation) 

(cf. 5145.9  - Hate-Motivated Behavior) 

(cf. 5145.3  - Nondiscrimination/Harassment) 

(cf. 5145.7  - Sexual Harassment) 

3. Education technology, including management strategies and best practices regarding the use of 
education technology to improve student performance 

(cf. 0440 - District Technology Plan) 

(cf. 4040 - Employee Use of Technology) 

(cf. 6163.4  - Student Use of Technology) 

4. School facility maintenance and operations, including best practices in the operation and maintenance 
of school facilities, such as green technology and energy efficiency, that help reduce the use and cost of 
energy at school sites 

(cf. 3510 -  Green School Operations) 

(cf. 3511-  Energy and Water Management) 

5. Special education, including best practices to meet the needs of special education students and to 
comply with any new state and federal mandates 

(cf. 6159 - Individualized Education Program) 

(cf. 6159.1  - Procedural Safeguards and Complaints for Special Education) 

(cf. 6164.4  - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6  - Identification and Education Under Section 504) 

6. School transportation and bus safety 

(cf. 3540 -  Transportation) 

(cf. 3541- Transportation for School-Related Trips) 

(cf. 3541.2  - Transportation for Students with Disabilities) 

(cf. 3542 - Bus Drivers) 



(cf. 3543 - Transportation Safety and Emergencies) 

7. Parent involvement, including ways to increase parent involvement at school sites 

(cf. 1240 - Volunteer Assistance) 

(cf. 6020 - Parent Involvement) 

8. Food service, including food preparation to provide nutritional meals, food safety, and food 
management 

(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 

(cf. 3555 - Nutrition Program Compliance) 

(cf. 5030 - Student Wellness) 

9. Health, counseling, and nursing services 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.23 - Asthma Management) 

(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.26 - Tuberculosis Testing) 

(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.52 - Suicide Prevention) 

(cf. 5141.6 - School Health Services) 

(cf. 6164.2 - Guidance/Counseling Services) 

10. Environmental safety, including pesticides and other possibly toxic substances so that they may be 
safely used at school sites 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3514.2 - Integrated Pest Management) 

(cf. 6161.3 - Toxic Art Supplies) 

(cf. 1340 Access to District Records) 

(cf. 3515.3 District Police/Security-Department) 

(cf. 3542 School Sus Drivers) 

(c-41-2440—Ciessified-Per-re4n4) 

(cf. 5118 Child Care and Development) 

(cf. 5148.3 Preschool/Early Childhood Education) 



(cf. 0000 Vision) 
(cf. 0200 Goals for the School District) 

(cf. 0440 District Technology Plan) 

me mbeFs 

(cf. 6020 Parent Involvement) 
(cf. 6171 Title I Programs) 

(cf. 0450 Comprehensive Safety Plan) 
(cf. 3515.5 Scx Offender Notification) 
(cf. 5131.6 Alcohol and Other Drugs) 
(cf. 5131.63 Steroids) 
(cf. 5141.4 Child Abuse Prevention and Reporting) 
(cf. 5145.3 Nondiscrimination/Harassment) 
(cf. 5145.9 Hate Motivated Behavior) 
(cf. 5145.7 Sexual Harassment) 
(cf. 5149 At Risk Students) 

(cf. 4119.43/4219.43434-9,43 Universal-Preeataiens) 
(cf. 4157/4257/4357 Employee Safety) 
(cf. 4158/4258/4358 Employee Security) 

(cf. 4131 Staff Development) 

sebeel-plans7 

(cf. 0000 Vision) 
(cf. 0200 Goals for the School District) 
(cf. 0420 School Plans/Site Councils) 
(cf. 0120.1 School Based Program Coordination) 



(cf. 0520.2 Title 1 Program Improvement Schools) 
(cf. 0520.3 Title 1 Program Improvement Districts) 

For classroom instructional aides or other classified staff involved in direct instruction of students, staff 
development activities may also include academic content of the core curriculum, teaching strategies, 
classroom management, or other training designed to improve student performance, conflict resolution, 
and relationships among students. Such professional learning opportunities shall be evaluated based on 
criteria specified in Education Code 44277 and BP 4 131 - Staff Development. 

The district's staff evaluation process may be used to recommend additional staff development for 
individual employees. 

(cf. 4215 - Evaluation/Supervision) 

(cf. 3350 Travel Expenses) 

The Superintendent or designee shall provide a means for continual evaluation of the benefit of staff 
development activities to staff and the district and shall regularly report to the Board regarding the 
effectiveness of the staff development program. 

(cf. 0500 - Accountability) 
fef,9000—Rele-ef-41:ie-Pretifizt) 

Legal Reference: 
EDUCATION CODE 

41530-41533 Professional Development Block Grant 

44032 Travel expense payment 
45380-45387 Retraining and study leave (classified employees) 

45390-45392 Professional development for classified school employees 

52060-52077 Local control and accountability plan 

56240-56245 Staff development; service to persons with disabilities 

GOVERNMENT CODE 

3543.2 Scope of representation of employee organization 

PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 

United Faculty of Contra Costa Community College District v. Contra Costa Community College District, 

(1990) PERB Order No. 804, 14 PERC P21, 085 

Management Resources: 

WEB SITES 
California Association of School Business Officials: http://www.casbo.org  

California School Employees Association: http://www.csea.com  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: November 18, 1991 Hayward, California 

revised: October 9, 2013 

revised: 2015 



Hayward USD1 
	

BP 4243 
Personnel 

Negotiations/Consultation 

The Governing Board recognizes its responsibility to represent the public's interests in the collective 
bargaining process. In ratification fregetiating agreements on employee contracts, the Board shall balance 
the needs of staff and the priorities of the district in order to provide students with a high-quality 
instructional program based on a sound, realistic budget. 

(cf. 0200 - Goals for the School District) 
(cf. 3100 - Budget) 
(cf. 4140/4240/4340 - Bargaining Units) 
(cf. 4141/4241 - Collective Bargaining Agreement) 

The Board and its bargaining team shall negotiate in good faith with exclusive employee representatives 
on wages, hours of employment, and other terms and conditions of employment identified in law as being 
within the scope of representation. (Government Code 3543.2) 

When the district intends to make any change to matters within the scope of representation, it shall give 
reasonable written notice of its intent to the exclusive representative for the purpose of providing the 
exclusive representative a reasonable amount of time to negotiate with the district regarding the proposed 
changes. (Government Code 3543.2) 

A reasonable number of representatives of the employee organization shall have the right to receive 
reasonable periods of released time without loss of district compensation when meeting and negotiating 
and/or for the processing of grievances. (Government Code 3543.1) 

-- 	- . 

- 
negetiations: 

- 	- 	- 
priorities7 

The Board with its bargaining team shall establish standards of conduct pertaining to the negotiations 
process for individual-Reafd-olembers-and members of the bargaining team. Certain meetings related to 
negotiations shall not be open to the public  he44-in-elesed-sessieft in accordance with Government 
Code 3549.1 and 54957.6 except otherwise required by law. 

• . Matters discussed in these meetings shall be kept in strict 
confidence in accordance with law. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9010 - Public Statements) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 

• 

. 	- 



(cf. 9321 - Closed Session Purposes and Agendas) 

The Board and its negotiator(s) shall not knowingly provide the employee organization with inaccurate 
information regarding the financial resources of the district. (Government Code 3543.5) 

The Board shall elesely monitor the progress of negotiations and carefully consider how proposed 
contract provisions would affect the district's short- and long-term fiscal, programmatic, instructional, and 
personnel goals. 

(cf. 3100 - Budget) 

The Board and/or Superintendent or designee shall keep the public informed about the progress of 
negotiations and the ways in which negotiations may affect district goals unless otherwise agreed upon by 
the district and exclusive representative. 

(cf. 4143.1/4243.1- Public Notice - Personnel Negotiations) 

Whenever the district has a qualified or negative certification on an interim fiscal report, it shall allow the 
county office of education at least 10 working days to review and comment on any proposed agreement 
with exclusive representatives of employees. The district shall provide the County Superintendent of 
Schools with all information relevant to gain an understanding of the financial impact of any final 
collective bargaining agreement. (Government Code 3540.2) 

(cf. 3460 - Financial Reports and Accountability) 

Once the final terms of the agreement have been ratified by the membership of the employee 
organization, the contract shall be presented to the Board at a public meeting for acceptance. 

Any agreement adopted by the Board may be for a term not to exceed three years. (Government 
Code 3540.1) 

In the event of an impasse in negotiations, the district Board shall participate in good faith in state 
mediation and fact-finding procedures pursuant to Government Code 3548-3548.8. (Government 
Code 3543.5) 

(cf. 4141.6/4241.6 - Concerted Action/Work Stoppage) 

Following adoption of the collective bargaining agreement, any subsequent amendments shall be 
executed in writing and ratified by the Board and the employees' exclusive representative. 

Consultation 

The exclusive representative of certificated staff may consult with the Board on the definition of 
educational objectives, the determination of the content of courses and curriculum, and the selection of 
textbooks. 

(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 



(cf. 9310 - Board Policies) 

Legal Reference: 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act 
Management Resources: 
CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 
Maximizing School Board Governance: Collective Bargaining 
Before the Strike: Planning Ahead in Difficult Negotiations, 1996 
WEB SITES 
CSBA: http://www.csba.org  
California Public Employee Relations: http://cper.berkeley.edu  
Center for Collaborative Solutions: http://www.ccscenter.org  
Public Employment Relations Board: http://www.perb.ca.gov  
State Mediation and Conciliation Service (SMCS): http://www.dir.ca.gov/csmcs/smcs.html  
Policy HAYWARD UNIFIED SCHOOL DISTRICT 
adopted: November 18, 1991 Hayward, California 
revised: October 9, 2013 



	

Hayward USD 
	

BP 5111 
Students 

Admission 

The Governing Board encourages the enrollment and appropriate placement of all school-aged children in 
school. The Superintendent or designee shall inform parents/guardians of children students entering a 
district school at any grade level about admission requirements and shall assist them with enrollment 
procedures. 

Before enrolling any child in a district school,  the Superintendent or designee shall verify the  child's 
ctudent'a age, residency, immunization, and any other applicable eligibility-admissieft criteria specified in 
law, the accompanying administrative regulation, or other applicable and-ift Board policyies and 
administrative regulation-. 

- 	̀ 	- 
(cf. 5111.1 - District Residency) 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 

-- a' - - 
(cf. 5125 - Student Records) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 

(cf. 6173.2 Education of Children of Military Ramifies) 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or a child of 
a military family is not delayed because of outstanding fees or fines owed to the child's last school or for 
his/her inability to produce previous academic, medical, or other records normally required for 
enrollment. 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

In addition, no child shall be denied enrollment in a district school solely on the basis of his/her arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention in a 
juvenile facility, enrollment in a juvenile court school, or other contact with the juvenile justice system .  
(Education Code 48645.5) 

(cf. 5119 - Students Expelled from Other Districts) 

When enrolling in any district school, including a 
school in their attendance area, children whose parent/guardians reside within district boundaries  eF4Ft 
tteether-distfiet-seheel-shall be subject to the timelines established by the Board  for  in BP/AR 5116.1  
IFttredist-Fic4 open enrollment.  Children whose parents/guardians do not reside within the district or who 
are not otherwise eligible for enrollment in the district  Neffresideet--students may apply for interdistrict 
attendance in accordance with the timelines specified in applicable Board policies and administrative 
regulations. 



(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5118 - Open Enrollment Act Transfers) 
(cf.  5123  Promotion/Acceleration/Retention) 

The district's enrollment application shall include information about the health care options and 
enrollment assistance available to families within the district. The district shall not discriminate against 
any child for not having health care coverage and shall not use any information relating to a child's health 
care coverage or his/her interest in learning about health care coverage in any manner that would harm the 
child or his/her family. (Education Code 49452.9) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Legal Reference: 

EDUCATION CODE 

46300 Computation of average daily attendance, inclusion of kindergarten and transitional kindergarten 

46600 Agreements for admission of students desiring interdistrict attendance 

48000 Minimum age of admission (kindergarten) 

48002 Evidence of minimum age required to enter kindergarten or first grade 

48010 Minimum age of admission (first grade) 

48011 Admission from kindergarten or other school; minimum age 

48050-48053 Nonresidents 

48200 Children between ages of 6 and 18 years (compulsory full-time education) 

48350-48361 Open Enrollment Act 

48850-48859 Educational placement of foster youth 

49076 Access to records by persons without written consent or under judicial order 

49408 Information of use in emergencies 

49700-49704 Education of children of military families 

HEALTH AND SAFETY CODE 

120325-120380 Education and child care facility immunization requirements 

121475-121520 Tuberculosis tests for students 

CODE OF REGULATIONS, TITLE 5 

200 Promotion from kindergarten to first grade 

201 Admission to high school 

CODE OF REGULATIONS, TITLE 17 

6000-6075 School attendance immunization requirements 

UNITED STATES CODE, TITLE 42 

11431-11435 McKinney Homeless Assistance Act 

Management Resources: 

CSBA PUBLICATIONS 

Transitional Kindergarten, Issue Brief, July 2011 

OFFICE FOR CIVIL RIGHTS, U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Dear Colleague Letter, May 6, 2011 

WEB SITES 

CSBA: http://www.csba.org  

California Department of Education: http://www.cde.ca.gov  

Office for Civil Rights, U.S. Department of Education: http://www2.ed.goviaboutioffices/listiocr  



Policy HAYWARD UNIFIED SCHOOL DISTRICT 
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revised: February 11, 2009 
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Hayward USD I 
	

BP 5113.1 
Students 

Chronic Absence And Truancy 

The Governing Board believes that excessive at-adefit absenteeism and4ar-dinenn, whether caused by 
excused or unexcused interrupts instruction and  absences, may be an early warning sign of poor academic 
achievement. and Excessive absences may over time put students at risk of dropping out of school. The 
Board desires to ensure that all students attend school in accordance with the state's compulsory education 
law and take full advantage of educational opportunities provided by the district. 

(cf. 5113 - Absences and Excuses) 

The Superintendent or designee shall establish a system to accurately track student attendance in order to 
identify individual students who are classified as chronic absentees and truants, as defined in law and 
administrative regulation, and to identify patterns of absence throughout the district. He/she shall provide 
the Board with data on school attendance, chronic absence, and truancy rates for all district students, for 
each school, and for each numerically significant student subgroup as defined in Education Code 52052. 
Such data shall be disaggregated and used in the development of annual goals and specific actions for 
student attendance and engagement and for inclusion in the district's local control and accountability plan 
and other applicable school and district plans. 

(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 

The Superintendent or designee shall develop strategies that focus on prevention of attendance problems, 
which may include, but are not limited to, efforts to provide a safe and positive school environment, 
relevant and engaging learning experiences, school activities that help develop students' feelings of 
connectedness with the school, school-based health services, and incentives and rewards to recognize 
students who achieve excellent attendance or demonstrate significant improvement in attendance. The 
Superintendent or designee also shall develop strategies that enable early outreach to students as soon as 
they show signs of poor attendance. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
e 

(cf. 5126 - Awards for Achievement) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.3 - Nondiscrimination/Harassment) 

The Superintendent or designee shall work with students, parents/guardians, school staff, and community 
agencies and offices, as appropriate, to identify factors contributing to chronic absence and truancy. 
He/she also may collaborate with child welfare services, law enforcement, courts, public health care 
agencies, other government agencies, and/or medical, mental health, and oral health care providers to 
ensure that alternative educational programs and nutrition, health care, and other support services are 



available for students and families and to intervene as necessary when students have serious attendance 
problems. 

(cf. 1020 - Youth Services) 
(cf. 5030 - Student Wellness) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
(cf. 6158 - Independent Study) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 

Students who are identified as truants shall be subject to the interventions specified in law and 
administrative regulation. 

A student's truancy, tardiness, or other absence from school shall not be the sole basis for his/her out-of-
school suspension or expulsion. Alternative disciplinary strategies and positive reinforcement for 
attendance shall be used whenever possible. 

(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

time. The Superintendent or designee shall periodically report this-itifeFmatien-to the Board regarding the 
district's progress in improving student attendance rates for all students and for each numerically 
significant student population. Such information shall be used to evaluate for-ptifffses-of-e-vatatiting the 
effectiveness of strategies implemented to reduce chronic absence and truancy and making changes as 
needed. As appropriate, the Superintendent or designee also shall 	

.  

engage school staff theiffi in program evaluation and 
improvement and in identification of how to best allocate available community resources. 

School Attendance Review Board 

In accordance with law and administrative regulation, habitual truants may be referred to a school 
attendance review board (SARB). 

The Superintendent or designee - Coordinator of Child Welfare and Attendance shall appoint members of 
the district's SARB, who may include, but are not limited to, a parent/guardian as well as representatives 
of the district, county probation department, county welfare department, county office of education, law 



enforcement agencies, community-based youth service centers, school guidance personnel, child welfare 
and attendance personnel, school or county health care personnel, and school, county, or community 
mental health personnel. (Education Code 48321) 

The district's SARB shall operate in accordance with Education Code 48320-48325 and procedures 
established by the Superintendent or designee. 

Legal Reference: 

EDUCATION CODE 

1740 Employment of personnel to supervise attendance (county superintendent) 

37223 Weekend classes 
41601 Reports of average daily attendance 
46000 Records (attendance) 

46010-46014 Absences 

46110-46119 Attendance in kindergarten and elementary schools 

46140-46147 Attendance in junior high and high schools 

48200-48208 Children ages 6-18 (compulsory full-time attendance) 

48225.5 Work permits, entertainment and allied industries 

48240-48246 Supervisors of attendance 

48260-48273 Truants 

48290-48296 Failure to comply; complaints against parents 

48320-48325 School attendance review boards 

48340-48341 Improvement of student attendance 

48400-48403 Compulsory continuation education 

48900 Suspension and expulsion 

49067 Unexcused absences as cause of failing grade 

60901 Chronic absence 

GOVERNMENT CODE 

54950-54963 The Ralph M. Brown Act 

PENAL CODE 

270.1 Chronic truancy; parent/guardian misdemeanor 

272 Parent/guardian duty to supervise and control minor child; criminal liability for truancy 
830.1 Peace officers 
VEHICLE CODE 

13202.7 Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 

601-601.4 Habitually truant minors 

11253.5 Compulsory school attendance 

CODE OF REGULATIONS, TITLE 5 

306 Explanation of absence 

420-421 Record of verification of absence due to illness and other causes 
COURT DECISIONS 

L.A. v. Superior Court of San Diego County, (2012) 209 Cal.App.4th 976 

Management Resources: 
CSBA PUBLICATIONS 
Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

School Attendance Review Board Handbook, 2012 



School Attendance Improvement Handbook, 2000 

WEB SITES 
CSBA: http://www.csba.org  

Attendance Works: http://www.attendanceworks.org  
California Association of Supervisors of Child Welfare and Attendance: http://www.cascwa.org  

California Department of Education: http://www.cde.ca.gov  

California Healthy Kids Survey: http://chks.wested.org  

California School Climate, Health, and Learning Survey System: http://www.cal-schls.wested.org  

OnTrackCA: http://www.ontrackca.org  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: October 23, 2013 Hayward, California 

revised: 2015 



BP 5125 
Students 

Student Records 

The Governing Board recognizes the importance of keeping accurate, comprehensive student 
records as required by law. The Superintendent or designee shall ensure that the district's 
administrative regulation and school site procedures for maintaining the confidentiality of 
student records are consistent with state and federal law. 

The Superintendent or designee shall establish administrative regulations governing the 
identification, retention deser-iptienT  and security of student records. as-well-as-tiniely-fteeess 
fer-authei4zed-persens. These regulations shall ensure the rights of authorized persons to 
have timely access to 	 , 	: - : 	student records and shall 
protect the student and their  his/lief  familiey from invasion of privacy. 

(cf. 3580 - District Records) 
(cf. 4040 - Employee Use of Technology) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.2 Withholding Grades, Diploma or Transcripts; 
(cf. 5125.3 - Challenging Student Records) 

The Superintendent or designee shall designate a certificated employee to serve as custodian 
of records with responsibility for student records at the district level. At each school, the 
principal or a certificated employee designee shall be designated amt as custodian of records 
for students enrolled at that school. The custodian of records shall be responsible for 
implementing Board policy and administrative regulation regarding student records. (5 
CCR 431) 

Contract for Digital Storage, Management, and Retrieval of Student Records 

The Superintendent or designee may enter into a contract with a third party for the digital 
storage, management, and retrieval of student records and/or to authorize a third party 
provider of digital software to access, store, and use student records, provided that the 
contract meets the requirements of Education Code 49073.1and other applicable state and 
federal laws. 

(cf. 3312 - Contracts) 

Legal Reference: 

EDUCATION CODE 

48201 Student records for transfer students who have been suspended/expelled 
48902 Notification of law enforcement of specified violations 

48904-48904.3 Withholding grades, diplomas, or transcripts 

48918 Rules governing expulsion procedures 

49060-49079 Student records 

49091.14 Parental review of curriculum 

51747 Independent study programs 



56050 Surrogate parents 

56055 Foster parents 

CODE OF CIVIL PROCEDURE 

1985.3 Subpoena duces tecum 

FAMILY CODE 

3025 Access to records by noncustodial parents 

GOVERNMENT CODE 

6252-6260 Inspection of public records 

HEALTH AND SAFETY CODE 

120440 Immunizations; disclosure of information 

PENAL CODE 

245 Assault with deadly weapon 

WELFARE AND INSTITUTIONS CODE 

681 Truancy petitions 

701 Juvenile court law 

16010 Health and education records of a minor 

CODE OF REGULATIONS, TITLE 5 

430-438 Individual student records 

16020-16027 Destruction of records of school districts 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

300.501 Opportunity to examine records for parents of student with disability 

Management Resources: 

FEDERAL REGISTER 

Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy, December 9, 

2008, Vol. 73, No. 237, pages 74806-74855 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Joint Guidance on the Application of the Family Educational Rights and Privacy Act (FERPA) and the 

Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student Health Records, 

November 2008 

Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights and Privacy Act 

for Elementary and Secondary Schools, October 2007 

WEB SITES 

California Department of Education: http://www.cde.ca.gov  

U.S. Department of Education, Family Policy Compliance 

Office, http://www.ed.gov/policy/gen/guid/fpco/index.html  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: July 6, 1993 Hayward, California 

revised: October 23, 2013 

revised: 2015 
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BP 5126 
Students 

Awards For Achievement 

The Governing Board encourages excellence as a goal for all students and wishes to publicly recognize 
students for exemplary achievement in academic, athletic, extracurricular, or community service 
activities. 

(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5127 - Graduation Ceremonies and Activities) 

(cf. 6142.4 -  Service Learning/Community Service Classes) 

District/School Awards 

Student awards may include verbal recognition, a letter, a certificate, a Board resolution, public 
ceremony, trophy, gift, plaque, or cash gift. 

The Superintendent or designee shall develop criteria for the selection of student award recipients. may 

Golden State Seal Merit Diploma 

At graduation from high school, special recognition shall be awarded to those students whose academic 
achievements in core curriculum areas have been outstanding. 

The Superintendent or designee shall identify high school students who have demonstrated mastery of the 
high school curriculum qualifying them for the Golden State Seal Merit Diploma. (Education 
Code 51454) 

(cf. 6162.51 - State Academic Achievement Tests) 

(cf. 6143 Courses of Study) 

: 
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Science 1, 2, 3, or 

           

4. The grade 11 History Social Science exam (United States history) 
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Biliteracy Award 

The district shall present the State Seal of Biliteracy to each graduating high school student who has 
attained a high level of proficiency in speaking, reading, and writing in one or more languages in addition 
to English. (Education Code 51460-51464) 

(cf. 6142.2 -  World/Foreign Language Instruction) 

(cf. 6174 - Education for English Language Learners) 



Instruction 
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In order to affirm the value of bilingualism and encourage students' enrollment in world language 
programs, the Superintendent or designee may present awards at appropriate grade levels to recognize 
the pursuit and/or attainment of grade-level proficiency in one or more languages in addition to English. 

Notifications 

Legal Reference: 
EDUCATION CODE 
220 Nondiscrimination 
35160 Authority of governing boards 
35310-35319 Scholarship and loan funds 
44015 Awards to employees and students 



51243-51245 Credit for private school foreign language instruction 

51450-51455 Golden State Seal Merit Diploma 

51460-51464 State Seal of Biliteracy 

52164.1 Assessment of English language skills of English learners 

CODE OF REGULATIONS, TITLE 5 

876 Golden State Seal Merit Diploma 

1632 Credit for private school foreign language instruction 

11510-11516 California English Language Development Test 

Management Resources: 

WEB SITES 

CSBA: http://www  csba.org  

California Department of Education: http://www.cde.ca.gov">http://www">http://www.cde.ca.gov  

Californians Together: http://www.californianstogether.org  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: August 3, 1992 Hayward, California 

revised: October 23, 2013 

revised: 2015 



Hayward USD I 
BP 5131.2 

Students 

Bullying 

The Governing Board recognizes the harmful effects of bullying on student learning and school 
attendance and desires to provide safe school environments that protect students from physical and 
emotional harm. District employees shall establish student safety as a high priority and shall not tolerate 
bullying of any person. 

No student, group of students, school employees, volunteers or visitors shall, through physical, written, 

verbal, or other means harass, sexually harass, threaten, intimidate, bully, cyber bully, cause bodily injury 
to, or commit hate violence against any other student, group, or school personnel. The Hayward Unified 

School District prohibits such harassment or victimization based on but not limited to any of the 
following actual or perceived traits or characteristics: age, color ,creed, national origin, race, religion, 

marital status, sex, sexual orientation, gender identity, physical or mental ability or disability, ancestry, 
political party preference, political belief, socioeconomic status, or familial status. 

This policy is in effect during the school day, while students are on property within the jurisdiction of the 
school district; going to or coming from school, on school-owned and/or school-operated vehicles, 
attending or engaged in school sponsored activities; and/or away from school grounds if the misconduct 
directly affects the good order, efficient management and welfare of the school. 

(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

Cyberbullying includes the transmission of harassing communications, direct threats, or other harmful 
texts, sounds, or images on the Internet, social media, or other technologies using a telephone, computer, 
or any wireless communication device. Cyberbullying also includes breaking into another person's 
electronic account and assuming that person's identity in order to damage that person's reputation. 

(cf. 5145.2 - Freedom of Speech/Expression) 

Strategies for addressing bullying in district schools shall be developed with involvement of key 
stakeholders, including students, patents/guardians, and staff, and may be incorporated into the 
comprehensive safety plan, the local control and accountability plan, and other applicable district and 
school plans. 

(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 



As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, social 
services, mental health services, other agencies, and community organizations in the development and 
implementation of joint strategies to promote safety in schools and the community and to provide services 
for alleged victims and perpetrators of bullying. 

(cf. 1020 - Youth Services) 

Bullying Prevention 

The district, schools, students, parents/guardians and community have an obligation to promote mutual 
respect and safe, harmonious relations that support dignity and equality. To the extent possible, district 
schools shall focus on the prevention of bullying by establishing clear rules for student conduct and 
implementing strategies to promote a positive, collaborative school climate. Students shall be informed, 
through student handbooks and other appropriate means, of district and school rules related to bullying, 
mechanisms available for reporting incidents or threats, and the consequences for engaging in bullying 
behavior. 

(cf. 5137 - Positive School Climate) 

As appropriate, the district shall provide students with instruction, in the classroom or other educational 
settings, that promotes effective communication and conflict resolution skills, social skills, 
character/values education, respect for cultural and individual differences, self-esteem development, 
assertiveness skills, and appropriate online behavior. 

(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6163.4 - Student Use of Technology) 

Staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

Based on an assessment of bullying incidents at school, the Superintendent or designee may increase 
supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds, 
hallways, restrooms, and cafeterias. 

Intervention 

Students are encouraged to notify school staff when they are being bullied or suspect that another student 
is being victimized. In addition, the Superintendent or designee shall develop means for students to report 
threats or incidents confidentially and anonymously. 

School staff who witness an act of bullying shall immediately intervene to stop the incident when it is 
safe to do so. (Education Code 234.1) 



- . 	. 

When appropriate, based on the severity or pervasiveness of the bullying, the Superintendent or designee 
shall notify the parents/guardians of victims and perpetrators and may contact law enforcement. 

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other 
student affected by an act of bullying to a school counselor, school psychologist, social worker, child 
welfare attendance personnel, school nurse, or other school support service personnel for case 
management, counseling, and/or participation in a restorative justice program as appropriate. (Education 
Code 48900.9) 

(cf. 6164.2 - Guidance/Counseling Services) 

CeRiplai-111-5-aftd-Ifwes-tigatiefi 

Unifer-m-Complaitn--Pr-enefktrek 

• • 	- - 	: - 	' 	- : 	- 

Reporting and Filing of Complaints 

Any student, parent/guardian, or other individual who believes that a student has been subjected to 
bullying or who has witnessed bullying should immediately report the incident to a teacher, the principal, 
a compliance officer, or any other available school employee. Within one business day of receiving such a 
report, a staff member shall notify the principal of the report, whether or not a uniform complaint is filed. 

Z : 

_ In addition, any school employee who observes an incident of bullying 
involving a student shall, within one business day, report his/her observation to the principal or designee 
whether or not the alleged victim files a complaint. 

(cf. 1312.3 Uniform Complaint Procedures) 

Forms for reporting incidents of discrimination, harassment, intimidation and bullying shall be available 
at each school site, online atthe district office. 

Complaints of bullying shall be investigated and resolved within 10 business days. If the student who was 
bullied believes the situation has not been remedied, she/he may file a complaint in accordance with 
district Uniform Complaint Procedures (AR 1312.3). Students are to be informed annually of the process 
by which they may make a report of bullying or harassment. 

The principal or principal's designee at each school shall be responsible for receiving complaints alleging 
violations of this policy. All staff is expected to provide appropriate supervision to enforce standards of 
conduct and, if they observe or become aware of bullying or harassing behavior, to immediately 
intervene, call for assistance, and report such incidents. The Board requires that staff follow district and 
school procedures for reporting alleged acts of bullying and take all necessary action to protect the victim 
of bullying. All other members of the school community, including students, parents/guardians, 
volunteers, and visitors, are encouraged to report any act that may be a violation of this policy. While 
submission of the report form is not required, the reporting party is encouraged to use the report form 
available from each school or the district office. Oral reports shall also be considered official reports. 



Reports may be made anonymously, but formal disciplinary action may not be based solely on an 
anonymous report. Prompt and reasonable investigation of alleged acts of bullying is expected. 

When a student is reported to be engaging in bullying off campus, the Superintendent or designee shall 
investigate and document the activity and shall identify specific facts or circumstances that explain the 
impact or potential impact on school activity, school attendance, or the targeted student's educational 
performance. 

When the circumstances involve cyberbullying, individuals with information about the activity shall be 
encouraged to save and print any electronic or digital messages that they feel constitute cyberbullying and 
to notify a teacher, the principal, or other employee so that the matter may be investigated. When a 
student uses a social networking site or service to bully or harass another student, the Superintendent or 
designee may file a request with the networking site or service to suspend the privileges of the student and 
to have the material removed. 

When a report of bullying is submitted, the principal or designee shall inform the student or 
parent/guardian of the right to file a formal written complaint in accordance with AR 1312.3. The student 
who is the alleged victim of the bullying shall be given an opportunity to describe the incident, identify 
witnesses who may have relevant information, and provide other evidence of bullying. 

Investigation and Resolution of Complaints 

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in 
accordance with law. If the student who was bullied or student's parent/guardian believes the situation 
has not been remedied, she/he may file a complaint in accordance with district Uniform Complaint 
Procedures (AR 1312.3). 

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, the 
principal or designee shall inform the complainant and shall take all necessary actions to resolve the 
complaint. 

Discipline 

The Board recognizes that some acts of bullying, harassment, or intimidation may be isolated and/or 

unintentional incidents requiring that the school respond appropriately to the individuals committing the 

acts. Other acts may indicate a larger pattern of bullying that require a response either at the classroom, 

school site, or district levels or by law enforcement officials. Consequences and appropriate remedial 

actions for a student who commits an act of bullying may range from behavioral intervention and 

education up to and including suspension or expulsion as described in BP 5144 Suspension, 

Expulsion/Due Process. 



In addition to the grounds specified in Education Code sections 48900, sections 48900.2, 48900.3, and 
48900.4 provide additional authority to discipline a pupil in any of grades 4 to 12, inclusive for conduct 

that amounts to bullying. (Education Code 48900, 48900.2, 48900.3 and 48900.4) 

Penal Code 653.2 makes it a crime for a person to distribute personal identity information electronically 

with the intent to cause harassment by a third party and to threaten a person's safety or that of his/her 
family (e.g., placing a person's picture or address online so that he/she receives harassing messages). 

Penal Code 288.2 makes it a crime to send a message to a minor if the message contains matter that is 

sexual in nature with the intent of seducing the minor (i.e., sexting). 

(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to 
disciplinary action, up to and including dismissal. 

(cf. 4117.3 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Explanation of Terms: Bullying and Cyber Bullying 

Bullying is defined as any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, as defined, including, but not limited 
to, sexual harassment, hate violence, or harassment, threats, or intimidation, that has the effect or can 
reasonably be predicted to have the effect of placing a reasonable student, as defined, in fear of harm to 
that student's or those student's person or property, causing a reasonable student to experience a 
substantially detrimental effect on his/her physical or mental health, causing a reasonable student to 
experience substantial interference with his or her academic performance, or causing a reasonable student 
to experience substantial interference with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by a school. 

Reasonable student means a student including, but not limited to, an exceptional needs student, who 
exercises average care, skill, and judgment in conduct for a person of his or her age. Cyberbullying is 
defined as the transmission of harassing communications, direct threats, or other harmful texts, sounds, or 
images on the Internet, social media, or other technologies using a telephone, computer, or any wired or 
wireless communication device. Cyberbullying also includes breaking into another person's electronic 
account and/or assuming that person's identity. 

Any student who engages in bullying on school premises, or off campus in a manner that causes or is 
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to 
discipline. 

Legal Reference: 
EDUCATION CODE 



200-262.4 Prohibition of discrimination 
32282 Comprehensive safety plan 
32283.5 Bullying; online training 
35181 Governing board policy on responsibilities of students 
35291-35291.5 Rules 
48900-48925 Suspension or expulsion 
48985 Translation of notices 
52060-52077 Local control and accountability plan 
PENAL CODE 
422.55 Definition of hate crime 
647 Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7 Use of camera or other instrument to invade person's privacy; punishment 
653.2 Electronic communication devices, threats to safety 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
UNITED STATES CODE, TITLE 47 
254 Universal service discounts (e-rate) 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
110.25 Notification of nondiscrimination on the basis of age 
COURT DECISIONS 
Wynar v. Douglas County School District, (2013) 728 F.3d 1062 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
Management Resources: 
CSBA PUBLICATIONS 
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs, 
Activities & Facilities, Legal Guidance, March 2014 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 
Students, Policy Brief, February 2014 
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Building Healthy Communities: A School Leaders Guide to Collaboration and Community Engagement, 
2009 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve, 
2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org  
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/Is/ss  
Common Sense Media: http://www.commonsensemedia.org  
National School Safety Center: http://www.schoolsafety.us  
ON[the]LINE, digital citizenship resources: http://www.onthelineca.org  



U.S. Department of Education: http://www.ed.gov  
Policy HAYWARD UNIFIED SCHOOL DISTRICT 
adopted: November 14, 2012 Hayward, California 
revised: December 11, 2013 
revised: January 14, 2015 
revised: 2015 



BP 5141.4 
Students 

Child Abuse Prevention And Reporting 

The Governing Board is committed to supporting the safety and well-being of district 
students and desires to facilitate the prevention of and response to child abuse and neglect. 
The Superintendent or designee shall develop and implement strategies for preventing, 
recognizing, and promptly reporting known or suspected child abuse and neglect. 

The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to 
resources available within the community as needed. 

(cf. 1020 - Youth Services) 

(cf. 5141.6 - School Health Services) 

(cf. 6164.2 - Guidance/Counseling Services) 

Child Abuse Prevention 

The district's instructional program shall include age-appropriate and culturally sensitive 
child abuse prevention curriculum. This curriculum shall explain students' right to live free 
of abuse, include instruction in the skills and the techniques needed to identify unsafe 
situations and react appropriately and promptly, inform students them of available support 
resources, and teach them how to obtain help and disclose incidents of abuse. The curriculum 

(cf. 6142.8 — Comprehensive Health Education) 

(cf. 6143 - Courses of Study) 

The district's program also may include age-appropriate curriculum in sexual abuse and 

sexual assault awareness and prevention. Upon written request of a student's 

parent/guardian, the student shall be excused from taking such instruction. (Education 

Code 51900.6) 

The Superintendent or designee shall, to the extent feasible. seek to incorporate community 
resources into the district's child abuse prevention programs and may To-the-extem-feasible;  

use these community resources to provide 
parents/guardians with instruction in parenting skills and child abuse prevention. 

(cf. 1020 Youth Services) 



Child Abuse Reporting 

- - c 
. 	- - 

Procedures for the 
iflentifieatien-anil reporting child abuse shall be included in the district and/or school 
comprehensibe safety plan. (Education Code 32282) 

(cf. 0450 - Comprehensive Safety Plan) 

District employees who are mandated reporters, as defined by law and administrative 
regulation, are obligated to report all known or suspected incidents of child abuse and 
neglect. 

andliegleet 

The Superintendent or designee shall provide yearly training regarding the reporting duties of 
mandated reporters. 

is not provided. (Penal Code 11165.7) 

Legal Reference: 
EDUCATION CODE 
32280-32288 Comprehensive school safety plans 
33308.1 Guidelines on procedure for filing child abuse complaints 
44690-44691 Staff development in the detection of child abuse and neglect 
44807 Duty concerning conduct of students 
48906 Notification when student released to peace officer 
48987 Dissemination of reporting guidelines to parents 
49001 Prohibition of corporal punishment 
51220.5 Parenting skills education 
PENAL CODE 
152.3 Duty to report murder, rape, or lewd or lascivious act 
273a Willful cruelty or unjustifiable punishment of child; endangering life or health 
288 Definition of lewd or lascivious act requiring reporting 
11164-11174.4 Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637 Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
4650 Filing complaints with CDE, special education students 
Management Resources: 
CDE LEGAL ADVISORIES 
0514.93 Guidelines for parents to report suspected child abuse 
WEB SITES 
California Attorney General's Office, Crime and Violence Prevention Center: http://safestate.org  
California Department of Education, Safe Schools: http://www.cde.ca.gov/Is/ss  



California Department of Social Services, Children and Family Services 
Division: http://www.childsworld.ca.gov  

U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect 

Information: http://nccanch.acf.hhs.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: August 3, 1992 Hayward, California 
revised: November 13, 2013 

revised: 2015 



BP 5144.1 
Students 

Suspension And Expulsion/Due Process 

The Governing Board desires to provide district students access to educational opportunities in an orderly 
school environment that protects their safety and security, ensures their welfare and well-being, and 
promotes their learning and development. The Board shall develop rules and regulations setting the 
standards of behavior expected of district students and the disciplinary processes and procedures for 
addressing violations of those standards, including suspension and/or expulsion. 

(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or 
implementing suspension and expulsion shall be those specified in law, in this policy. and accompanying 
administrative regulation. 

Except when otherwise permitted by law, a student may be suspended or expelled only when his/her 
behavior is related to a school activity or school attendance occurring within any district school or another 
school district, regardless of when it occurs, including, but not limited to, the following: (Education 
Code 48900(s)) 

1. While on school grounds 

2. While going to or coming from school 

3. During the lunch period, whether on or off the school campus 

(cf. 5112.5 - Open/Closed Campus) 

4. During, going to, or coming from a school-sponsored activity 

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, 
equally, and in accordance with the district's nondiscrimination policies. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Appropriate Use of Suspension Authority aft€1-Exptilsieft 

Except when a student's eemmits-aft act that violates Education Code 48900(a)-(e), as listed in items #I-5 
under "Grounds for Suspension and Expulsion: Grades K-1 T' of the accompanying administrative 
regulation, or when his/her presence causes a danger to others, suspension shall be used only when other 
means of correction have failed to bring about proper conduct. (Education Code 48900.5, 48900.6) 

; - - 



- 	- - 
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(cf. 5144 Discipline) 

aetiN4ties, 

(cf. 5113 Absences and Excuses) 
(cf. 5113.1 Chronic Absence and Truancy) 

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of 
misbehavior that could lead to classroom or school removal. 

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school 
activities. 

(cf. 5113 -  Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 

Due Process 

(cf. 5119 Students Expelled from Other Districts) 
- 	. - 	: - - 

- 	- - 	• 

problems. (Education Code 48900.1) 



- - . 

suudeRt-eenduet, 

(cf. 5125 Student Records) 

On Campu,. Supervised Suspension Classroom 

To ensure the proper supervision and ongoing learning of students who are suspended for any of the 
reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to 
anyone at school and for whom expulsion proceedings have not been initiated, the Superintendent or 
designee may establish a supervised suspension classroom program which meets the requirements of law. 

Except where a supervised suspension is permitted by law for a student's first offense, supervised 
suspension shall be imposed only when other means of correction have failed to bring about proper 
conduct. (Education Code 48900.5) 

Authority to Expel 

A student may be expelled only by the Board. (Education Code 48918(j)) 

As required by law, the Superintendent or principal shall recommend expulsion and the 

Board shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 



1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

2. Selling or otherwise furnishing a firearm 

3. Brandishing a knife at another person 

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

5. Committing or attempting to commit a sexual assault as defined in Penal 
Code 261, 266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal 
Code 243.4 

6. Possessing an explosive as defined in 18 USC 921 

For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education 
Code 48915(b) and (e)) 

1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 

A vote to expel a student shall be taken in a public session. 

Upen-Vathig-te-e*pel-a-64wieft47  The Board may vote to suspend enforcement of the expulsion order 
pursuant to the requirements of law and accompanying administrative regulation. (Education 
Code 48917) 

No student shall be expelled for disruption or willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The 
Superintendent or designee shall comply with procedures for notices, hearings, and appeals 
as specified in law and administrative regulation. (Education 
Code 48911, 48915, 48915.5, 48918) 



(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Maintenance and Monitoring of Outcome Data 

The Superintendent or designee shall annually present to the Board a report of the outcome data which the 
district is required to collect pursuant to Education Code 48900.8 and 48916.1, including the number of 
students recommended for expulsion, the grounds for each recommended expulsion, the actions taken by 
the Board, the types of referral made after each expulsion, and the disposition of the students after the 
expulsion period. 

The report shall be disaggregated by school and by numerically significant student subgroups, including, 
but not limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, foster 
youth, and students with disabilities. The report also shall include information about whether and how the 
district is meeting its goals for improving school climate as specified in its local control and 
accountability plan. 

(cf. 0460 - Local Control and Accountability Plan) 

Legal Reference: 

EDUCATION CODE 

212.5 Sexual harassment 

233 Hate violence 

1981-1981.5 Enrollment of students in community school 

17292.5 Program for expelled students 

32261 Interagency School Safety Demonstration Act of 1985 

35145 Open board meetings 

35146 Closed sessions (regarding suspensions) 

35291 Rules (for government and discipline of schools) 

35291.5 Rules and procedures on school discipline 

48645.5 Readmission; contact with juvenile justice system 

48660-48666 Community day schools 

48853.5 Foster youth 

48900-48927 Suspension and expulsion 

48950 Speech and other communication 

48980 Parental notifications 

49073-49079 Privacy of student records 

52060-52077 Local control and accountability plan 

CIVIL CODE 

47 Privileged communication 

48.8 Defamation liability 

CODE OF CIVIL PROCEDURE 

1985-1997 Subpoenas; means of production 

GOVERNMENT CODE 

11455.20 Contempt 

54950-54963 Ralph M. Brown Act 

HEALTH AND SAFETY CODE 

11014.5 Drug paraphernalia 

11053-11058 Standards and schedules 
LABOR CODE 



230.7 Discharge or discrimination against employee for taking time off to appear in school on behalf of a 

child 

PENAL CODE 

31 Principal of a crime, defined 

240 Assault defined 

241.2 Assault fines 

242 Battery defined 

243.2 Battery on school property 

243.4 Sexual battery 

245 Assault with deadly weapon 

245.6 Hazing 
261 Rape defined 

266c Unlawful sexual intercourse 

286 Sodomy defined 

288 Lewd or lascivious acts with child under age 14 

288a Oral copulation 

289 Penetration of genital or anal openings 

417.27 Laser pointers 

422.55 Hate crime defined 

422.6 Interference with exercise of civil rights 
422.7 Aggravating factors for punishment 

422.75 Enhanced penalties for hate crimes 
626.2 Entry upon campus after written notice of suspension or dismissal without permission 

626.9 Gun-Free School Zone Act of 1995 

626.10 Dirks, daggers, knives, razors, or stun guns 

868.5 Supporting person; attendance during testimony of witness 

WELFARE AND INSTITUTIONS CODE 

729.6 Counseling 

UNITED STATES CODE, TITLE 18 

921 Definitions, firearm 
UNITED STATES CODE, TITLE 20 

1415(K) Placement in alternative educational setting 

7151 Gun-free schools 

UNITED STATES CODE, TITLE 42 

11432-11435 Education of homeless children and youths 

COURT DECISIONS 

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education 

and Kenneth H. (2001) 85 Cal.App.4th 1321 

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 

ATTORNEY GENERAL OPINIONS 

84 Ops.Cal.Atty.Gen. 146 (2001) 

80 Ops.Cal.Atty.Gen. 348 (1997) 

80 Ops.Cal.Atty.Gen. 91 (1997) 

80 Ops.Cal.Atty.Gen. 85 (1997) 
Management Resources: 

CSBA PUBLICATIONS 



Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 
WEB SITES 

CSBA: http://www.csba.org  

California Attorney General's Office: http://www.oag.ca.gov  

California Department of Education: http://www.cde.ca.gov  

U.S. Department of Education, Office for Civil 

Rights: http://www.ed.gov/aboutioffices/list/ocridocsicrdc-2012-data-summary.pdf  
U.S. Department of Education, Office of Safe and Drug-Free Schools: 
http://www.ed.goviabout/offices/listiosdfs  
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Hayward USD I 
	

BP 5148 
Students 

Child Care And Development 

The Governing Board desires to provide child care and development services which meet the 
developmental needs of children and offer a convenient child care alternative for parents/guardians in 
the community. 

(cf. 5148.1 Child Care Services for Parenting Students 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6175 - Migrant Education Program) 

The Board shall enter into a contract with the California Department of Education (CDE) for the 
provision of child care and development services by the district. 

(cf. 3312 - Contracts) 

The district  SupeFimendent-of  designee shall work cooperatively with the local child care and 
development planning council, public and private agencies, parents/guardians, and other community 
members to assess child care needs in the community, establish program priorities, obtain ongoing 
feedback on program quality, and supply information efifelita4gatiFfilifkii6 about child care options. 

(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 

The Board shall approve 	- - - : : - - . 	 . - : 	- - 	for the district's child 
care and development program a written philosophical statement, goals, and objectives that reflect the 
cultural and linguistic characteristics of the families to be served and address the program components 
specified in 5 CCR 18272-18281 and the accompanying administrative regulation. (5 CCR18271) 

(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 

Eligibility and Enrollment 

(cf. 1334.1 Joint Use Agreements) 
(cf. 7110 Facilities Master  Plan) 



Child care admissions policies and procedures shall be in writing and available to the public. Such 
policies and procedures shall include criteria designating those children whose needs can be met by the 
child care center's program and services, the ages of children who will be accepted, program activities, 
any supplementary services provided, any field trip provisions, any transportation arrangements, food 
service provisions, and a medical assessment requirement. (5 CCR 18105; 22 CCR 101218) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3540 - Transportation) 

(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf 5141.31 - Immunizations) 

The Superintendent or designee shall ensure that subsidized child care is provided to eligible families to 
the extent that state and/or federal funding is available and shall establish enrollment priorities in 
accordance with Education Code 8263 and 5 CCR 18106. 

Staffine 

The Superintendent or designee shall ensure that individuals working in child care and development 
programs have the necessary qualifications and have satisfied all legal requirements. 

(cf. 1240 - Volunteer Assistance) 
(cf. 4112.2 - Certification) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.5/4312.5 - Criminal Record Check) 
(cf. 4131 - Staff Development) 
(cf. 4212.5 - Criminal Record Check) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

Facilities 

Upon recommendation of the Superintendent or designee, the Board may approve any of the following for 
the provision of child care and development services: 

1. The use of existing district facilities that have capacity 

2. Renovation or improvement of district facilities to make them suitable for such services 

3. Purchase of relocatable child care facilities 

4. Inclusion of child care facilities in any new construction 

5. Agreement with a public agency or community organization for the use of community facilities 

(cf.  1330.1 - Joint Use Agreements) 

(cf. 7110 - Facilities Master Plan) 



The Superintendent or designee shall ensure that facilities used for child care services meet all applicable 
health and safety standards. (5 CCR 18020; 22 CCR101238-101239.2) 

Complaints 

For a licensed child care center, any complaint alleging health and safety violations shall be referred to 
the California Department of Social Services. For a license-exempt facility, such complaints shall be 
referred to the appropriate Child Development regional administrator. Any other alleged violation of state 
or federal laws governing child care and development programs shall be investigated and resolved using 
the district's procedures in BP/AR 1312.3 - Uniform Complaint Procedures. 

(cf. 1312.3 - Uniform Complaint Procedures) 

Program Evaluation 

The Superintendent or designee shall annually conduct an evaluation of the district's child care and 
development services in accordance with state requirements. The evaluation report shall be submitted to 
the Board and the CDE along with an action plan which establishes program goals and objectives for the 
coming year and addresses any areas identified as needing improvement. (5 CCR 18279-18281) 

(cf. 0500 - Accountability) 

Legal Reference: 
EDUCATION CODE 
8200-8499.10 Child Care and Development Services Act, especially: 
8200-8209 General provisions for child care and development services 
8210-8216 Resource and referral program 
8220-8226 Alternative payment program 
8230-8233 Migrant child care and development program 
8235-8239 California state preschool program 
8240-8244 General child care programs 
8250-8252 Programs for children with special needs 
8263 Eligibility and priorities for subsidized child development services 
8263.3 Disenrollment of families due to reduced funding levels 
8278.3 Child Care Facilities Revolving Fund 
8360-8370 Personnel qualifications 
8400-8409 Contracts 
8482-8484.6 After-school education and safety program 
8484.7-8484.8 21st Century community learning centers 
8493-8498 Facilities 
8499-8499.7 Local planning councils 
17609-17610 Integrated pest management, applicability to child care facilities 
49540-49546 Child care food program 
49570 National School Lunch program 
56244 Staff development funding 
HEALTH AND SAFETY CODE 
1596.70-1596.895 California Child Day Care Act 
1596.90-1597.21 Day care centers 



120325-120380 Immunization requirements 

CODE OF REGULATIONS, TITLE 5 
18000-18434 Child care and development programs, especially: 

18012-18122 General requirements 
18180-18192 Federal and state migrant programs 

18210-18213 Severely handicapped program 

18220-18231 Alternative payment program 

18240-18248 Resource and referral program 

18270-18281 Program quality, accountability 

18290-18292 Staffing ratios 

18295 Waiver of qualifications for site supervisor 

18300-18308 Appeals and dispute resolution 

80105-80125 Commission on Teacher Credentialing, child care and development permits 

CODE OF REGULATIONS, TITLE 22 

101151-101239.2 General requirements, licensed child care centers, especially: 

101151-101163 Licensing and application procedures 

101212-101231 Continuing requirements 

101237-101239.2 Facilities and equipment 

UNITED STATES CODE, TITLE 42 

1751-1769 School lunch programs 

9831-9852 Head Start programs 

9858-9858q Child care and development block grant 

CODE OF FEDERAL REGULATIONS, TITLE 7 

210.1-210.31 National School Lunch program 

CODE OF FEDERAL REGULATIONS, TITLE 45 

98.2-98.93 Child care and development fund 

COURT DECISIONS 

CBS Inc. v. The Superior Court of Los Angeles County, State Department of Social Services, (2001) 91 

Cal.App.4th 892 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Keeping Children Healthy in California's Child Care Environments: Recommendations to Improve 

Nutrition and Increase Physical Activity, 2010 

Infant/Toddler Learning and Development Program Guidelines, 2006 

Program Quality Standards and Standards Based on Exemplary Practice for Center-Based Programs and 

Family Child Care Home Networks, October 2004 

CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT BULLETINS 

01-06 The Desired Results for Children and Families System, May 31, 2001 

12-07 Disenrollment due to Maximum Reimbursable Amount Reduction, July 2012 

WEB SITES 

CSBA: http://www.csba.org  

California Association for the Education of Young Children: http://www.caeyc.org  

California Child Development Administrators Association: http://www.ccdaa.org  

California Department of Education, Child Development: http://www.cde.ca.gov/sp/cd  

California Department of Social Services, Licensing Information: http://ccld.ca.gov/PG492.htm  

California Head Start Association: http://caheadstart.org  

California School-Age Consortium: http://calsac.org  

Commission on Teacher Credentialing: http://www.ctc.ca.gov  



National Association for the Education of Young Children: http://www.naeyc.org  

U.S. Department of Education: http://www.ed.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: August 3, 1992 Hayward, California 

revised: November 13, 2013 
revised: 2015 



Hayward USD I 
	

BP 5148.2 
Students 

Before/After School Programs 

The Governing Board desires to provide before-school and/or after-school enrichment programs that 
support the regular education program and provide safe, constructive alternatives for students. In order to 
increase academic achievement of participating students, the content of such programs shall be aligned 
with the district's vision and goals for student learning, its curriculum, and district and state academic 
standards. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 5147 - Dropout Prevention) 
(cf. 5148 - Child Care and Development) 
(cf. 6011 - Academic Standards) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer School) 
(cf. 6179 - Supplemental Instruction) 

The district's program shall be planned through a collaborative process that includes parents/guardians, 
students, and representatives of participating schools, governmental agencies including city and county 
parks and recreation departments, local law enforcement, community organizations, and, if appropriate, 
the private sector. (Education Code 8422, 8482.5) 

(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 6020 — Parent In‘olvment) 

The establishment of any program shall be approved by the Board and the principal of each participating 
school. (Education Code 8421, 8482.3) 

The Superintendent or designee shall ensure that all staff who directly supervise students in the district's 
before-school and/or after-school program possess appropriate knowledge and experience. As needed, 
staff and volunteers shall receive ongoing training related to their job responsibilities. (Education 
Code 8483.4) 

(cf. 1240 -  Volunteer Assistance) 
(cf. 4131 -  Staff Development) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

The program shall include academic and enrichment elements in accordance with law and administrative 
regulation. In addition, the program may include support services that reinforce the educational 
component and promote student health and well-being. including, but not limited to, drug and violence 



prevention programs, eetinsehbgigtitdanee-s..erviees, character education, and programs that promote 
parent/guardian involvement and family literacy. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf 3550 - Food Service/Child Nutrition Program) 
Cf 5030 - Student Wellness) 
(cf. 5131.6 - Alcohol and Other Drugs) 
fef-4020—Pafent-kiveivement) 
(cf. 6112.3 Civic Education) 
(cf. 6164.2 Counscling/Guidanee Services) 
(cf. 6142.7 - Physical Education and Activity) 

A fee may be charged to participating families based on the actual cost of services. The fee may be 
waived or subsidized based on economic disadvantage or other critical needs. in-aeeeFdanee-with 

Eligible students ages 11-12 years shall be placed in a before-school or after-school program, if and when 
available, rather than subsidized child care and development services. During the time that the before-
school or after-school program does not operate, students ages 11-12 years may be provided the option of 
enrolling in child care and development services in accordance with the priorities established in AR 5148 
- Child Care and Development. (Education Code 8263.4) 

(cf. 3260 - Fees and Charges) 

The Board and the Superintendent or designee shall monitor student participation rates and shall identify 
measures that will be used to evaluate the determine program effectiveness. Such measures may include. 
but are riot limited to, student  as outcome based data;  program self-assessment; feedback from staff. 
participating students, and parents/guardians: and observations of program activities.  efl-aeademie 

Program performance evaluation results shall 
be disseminated to the community. 

(cf. 0500 - Accountability) 

Eery three years. the program shall review its after-school program plan, including program goals, 
program content, and outcome measures. Documentation of the program plan shall be maintained for a 
minimum of five years. (Education Code 8482.3) 

(cf. 3580 - District Records) 

Legal Reference: 
EDUCATION CODE 
8263 Eligibility and priorities for subsidized child development services 
8350-8359.1 Programs for CaIWORKS recipients 
8420-8428 21st Century After-School Program for Teens 
8482-8484.6 After School Education and Safety Program 
8484.7-8484.9 21st Century Community Learning Centers 
17264 New construction; accommodation of before- and after-school programs 
35021.3 After-school physical recreation instructors 
45125 Criminal record check 

• 



49430-49434 Nutrition standards 

49553 Free or reduced-price meals 

69530-69547.9 Cal Grant program 

UNITED STATES CODE, TITLE 20 

6314 Title I schoolwide programs 

6319 Program improvement 

7171-7176 21st Century community learning centers 

Management Resources: 

CSBA ADVISORIES 

Proposition 49: New Funding for Before and After School Programs, July 2006 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

21st Century High School After School Safety and Enrichment for Teens (ASSETS) Program Evaluation 

Guidebook 2005-06, July 2006 

COUNCIL OF CHIEF STATE SCHOOL OFFICERS (CCSSO) PUBLICATIONS 

Using NCLB Funds to Support Extended Learning Time: Opportunities for Afterschool Programs, August 

2005 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Building and Sustaining After-School Programs: Successful Practices in School Board Leadership, 2005 

U.S. DEPARTMENT OF EDUCATION NON-REGULATORY GUIDANCE 

21st Century Community Learning Centers, February 2003 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

After-School Programs: Keeping Children Safe and Smart, June 2000 

WEB SITES 

CSBA: http://www.csba.org  

Academy for Educational Development, Promising Practices in Afterschool: http://www.afterschool.org  

California Department of Education, After School Partnerships Office: http://www.cde.ca.gov/Is/ba  

California School-Age Consortium: http://calsac.org  

Children Now: http://www.childrennow.org  

Council of Chief State School Officers: http://www.ccsso.org  

National School Boards Association, Extended-Day Learning Opportunities 

Program: http://www.nsba.org/edlo  
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BP 5148.3 
Students 

Preschool/Early Childhood Education 

The Governing Board recognizes that high-quality preschool experiences help children ages 3-4 years to 
develop knowledge, skills, abilities, and attributes necessary for a successful transition into the 
elementary education program. Early education Sueh programs should provide developmentally 
appropriate activities in a safe, adequately supervised, and cognitively rich environment. 

Collaboration with Community Programs 

The Superintendent or designee shall collaborate with the local child care and development planning 
council, or other agencies, organizations, the county office of education, and/or private preschool 
provides to assess the availability of preschool programs in the community and the extent to which the 
community's preschool needs are being met. The Board encourages the development of a comprehensive 
districtwide and/or countrywide plan to increase children's access to high-quality preschool programs. 

(cf.  6011 Academic Standards) 
(4,6443—Geoses-ef--Study). 
cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

(cf. 5148 - Child Care and Development) 

The Superintendent or designee shall provide information about preschool options in the community to 
parents/guardians upon request. 

District Preschool Programs 

When the Board determines that it is feasible, the district may contract with the California Department of 
Education (CDE) to provide preschool services in facilities at or near district schools. 

The Board shall set priorities for establishing or expanding services as resources become available -so 
deingr  the-Bear-El-shall giving consideration to the benefits of providing early education programs for at-
risk children and/or children residing in the attendance areas of the lowest performing district schools. 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 6171 - Title I Programs) 

On a case-by-case basis, the Board shall determine whether the district shall directly administer a 
preschool program or contract with a public or private provider to offer such a program. 



Facilities for preschool classrooms shall be addressed in the district's facilities master plan, including an 
assessment as to whether adequate and appropriate space exists on school sites. As necessary, the 
Superintendent or designee shall provide information to the Board regarding facilities financing options 
for preschool classrooms and/or facilities available through partnering organizations or agencies. 

Cf 1330.1 — Joint Use Agreements) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7210 - Facilities Financing) 

(cf. 5148.1 Child CaroScrviccs for Parenting Students) 
(cf. 5 148.2 Before/After School Programs) 

Because parents/guardians are essential partners in supporting the development of their children, the 
Superintendent or designee shall involve them in program planning. 

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 

The Superintendent or designee shall coordinate planning efforts for the district's preschool program, 
transitional kindergarten program, and elementary education program to provide a developmental 
continuum that builds upon children's growing skills and knowledge. 

(cf. 6011 - Academic Standards) 
(cf. 6170.1 -Transitional Kindergarten) 

The district's program shall be aligned with preschool learning foundations and curriculum frameworks 
developed by the CDE which identify the knowledge, skills, and competencies that children typically 
attain as they complete their first or second year of preschool. The program shall be designed to facilitate 
children's development in essential skills related to language and literacy, mathematics, physical 
development, health, visual and performing arts, science, history-social science. English language 
development, and 	 .. social-emotional physieal7anfl-eogRitiNe development. 

The district's preschool program shall provide appropriate services to support the needs of English 
learners and children with disabilities. 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6174 - Education for English Language Learners) 



The district shall encourage volunteerism in the program and shall communicate frequently with 
parents/guardians of enrolled children regarding their child's progress. 

(cf. 1240 - Volunteer Assistance) 

To maximize the ability of children to succeed in the preschool program,  thy  program staff shall support 
children's health through proper nutrition and physical activity and shall provide or make referrals to 
available health and social services as needed. 

(cf. 3550 - Food Services/Child Nutrition Program) 
(cf. 5030 - Student Wellness) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 

The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals in district 
preschool programs possess the appropriate permit(s) issued by the Commission on Teacher 
Credentialing, meet any additional qualifications established by the Board, and participate in professional 
development opportunities designed to continually enhance their knowledge and skills. 

(cf. 4112.2 - Certification) 
(cf. 4112.4/4212.4/4312.4 - Health Examinations) 
(cf. 4112.5/4312.5 - Criminal Record Check) 
(cf. 4131 - Staff Development) 
(cf. 4212.5 - Criminal Record Check) 
(cf. 4222 - Teacher Aides/Paraprofessionals) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

Preschool admissions policies and procedures shall be in writing and available to the public. Such 
policies and procedures shall include criteria designating those children whose needs can be met by the 

program and services, the ages of children who will be accepted, program activities, any supplementary 

services provided, any field trip provisions, any transportation arrangements, food service provisions, 

and a health examination requirement. (CCR 18105; 22 CCR 101218) 

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible families to 
the extent that state and/or federal funding is available and shall establish enrollment priorities in 
accordance with Education Code 8263 and 5 CCR 18106. 

The Superintendent or designee shall recommend strategies to link the district's preschool program with 
other available child care and development programs in the district or community in order to assist 
families whose child care needs extend beyond the length of time that the district's part-day preschool 
program is offered. 

The Superintendent or designee shall develop and implement an annual plan of evaluation which 
conforms to state requirements. (5 CCR 18279) 



The Superintendent or designee shall regularly report to the Board regarding enrollments in district 
preschool programs and the effectiveness of the programs in preparing preschoolers for transition into the 
elementary education program. 

(cf. 0500 - Accountability) 
; I ! 

Legal Reference: 
EDUCATION CODE 

8200-8499.10 Child Care and Development Services Act, especially: 

8200-8209 General provisions for child care and development services 

8230-8233 Migrant child care and development program 

8235-8239 California State Preschool Program 
8240-8244 General child care and development programs 

8250-8252 Programs for children with special needs 

8263 Eligibility and priorities for subsidized child development services 

8263.3 Disenrollment of families due to reduced funding levels 

8300-8303 Early Learning Quality Improvement System Advisory Committee 

8360-8370 Personnel qualifications 

8400-8409 Contracts 

8493-8498 Facilities 
8499.3-8499.7 Local child care and development planning councils 

54740-54749 Cal-SAFE program for pregnant/parenting students and their children 

HEALTH AND SAFETY CODE 

1596.70-1596.895 California Child Day Care Act 

1596.90-1597.21 Day care centers 

120325-120380 Immunization requirements 

CODE OF REGULATIONS, TITLE 5 

18000-18434 Child care and development programs 

80105-80125 Permits authorizing service in child development programs 

UNITED STATES CODE, TITLE 20 

6311-6322 Title I, relative to preschool 

6319 Qualifications for teachers and paraprofessionals 

6371-6376 Early Reading First 
6381-6381k Even Start family literacy programs 

6391-6399 Education of migratory children 

UNITED STATES CODE, TITLE 42 

9831-9852 Head Start programs 

9858-9858q Child Care and Development Block Grant 

CODE OF FEDERAL REGULATIONS, TITLE 22 

101151-101239.2 General requirements, licensed child care centers, including: 

101151-101163 Licensing and application procedures 

101212-101231 Continuing requirements 

101237-101239.2 Facilities and equipment 

CODE OF FEDERAL REGULATIONS, TITLE 45 

1301-1310 Head Start 

Management Resources: 

CSBA PUBLICATIONS 



Expanding Access to High-Quality Preschool Programs: A Resource and Policy Guide for School Leaders, 
2005 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California Preschool Learning Foundations 

12-08 Disenrollment Due to 2012-13 Budget Reduction for California State Preschool Programs, 
Management Bulletin, July 2012 

Preschool English Learners: Principles and Practices to Promote Language, Literacy, and Learning, 2nd 

ed., 2009 

Prekindergarten Learning Development Guidelines, 2000 

First Class: A Guide for Early Primary Education, 1999 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Good Start, Grow Smart, April 2002 

WEB SITES 

CSBA: http://www.csba.org  

California Association for the Education of Young Children: http://www.caeyc.org  
California Children and Families Commission: http://www.ccfc.ca.gov  
California County Superintendents Educational Services Association: http://www.ccsesa.org  
California Department of Education: http://www.cde.ca.gov  
California Head Start Association: http://caheadstart.org  
California Preschool Instructional Network: http://www.cpin.us  

Child Development Policy Institute: http://www.cdpi.net  

Cities, Counties, and Schools Partnership: http://www.ccspartnership.org  

First 5 Association of California: http://www.f5ac.org  

National Institute for Early Education Research: http://nieer.org  

National School Boards Association: http://www.nsba.org  
Preschool California: http://www.preschoolcalifornia.org  
U.S. Department of Education: http://www.ed.gov  
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BP 6158 
Instruction 

Independent Study 

The Governing Board authorizes independent study as an optional alternative instructional 
strategy for eligible students whose needs may be best met through study outside of the 
regular classroom setting. Independent study shall offer a means of individualizing the 
educational plan to serve students who desire a more challenging educational experience, 
whose health or other personal circumstances make classroom attendance difficult, who are 
unable to access course(s) due to scheduling problems, and/or who need to make up credits 
to fill gaps in their leaning. 
gfaduatiew-requirenientli. As necessary to meet student needs, independent study may be 
offered on a full-time basis or on a part-time basis in conjunction with part- or full-time 
classroom study. 

(cf. 0420.4 Chartcr Schools) 
(cf.  5147 - Dropout Prevention) 
(cf. 6011 - Academic Standards) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6172 - Gifted and Talented Student Program) 

: 	 -I. 
(cf. 6200 - Adult Education) 

The Superintendent or designee may provide a variety of independent study opportunities, 
including, but not limited to, through a program or class within a comprehensive school, an 
alternative school or program of choice, a charter school, a home-based format, and an online 
course. 

(cf. 0420.4 - Charter School Authorization) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

A student's participation in independent study shall be voluntary. Students participating in 
independent study shall have the right, at any time, to enter or return to the regular classroom 
mode of instruction. (Education Code 51747; 5 CCR 11700) 

Parents/guardians of students who are interested in independent study shall contact the 
Superintendent or designee. The Superintendent or designee shall approve independent study 
for an individual student only upon determining that the student is prepared to meet the 
district's requirements for independent study and is likely to succeed in independent study as 
well as or better than he/she would in the regular classroom setting. 

The minimum period of time for any independent study option shall be five consecutive 
school days. 



Written Agreements 

The Superintendent or designee shall ensure that a written master independent-study 
agreement and, as appropriate, a learning agreement for students preseribed-13.flaw7ex-i4s-fer 
each participating in course-based independent study exist for each participating student as 
prescribed by law. (Education Code 51747) 

The master written agreement shall specify the length of time in which each independent 
study assignment must be completed. Because excessive leniency in the duration of 
independent study assignments may result in a student falling behind his/her peers and 
increase the risk of dropping out of school, independent study assignments shall be no more 
than one week for all grade levels and types of program. However, when necessary based on 
the specific circumstances of the student's approved program, the Superintendent or designee 
may allow for a longer period of time between the date an assignment is made and when it is 
due, up to the termination date of the agreement. 

, An evaluation shall be conducted to 
determine whether it is in the student's best interest to remain in independent study whenever 
the student misses three assignments, unless the . However, a student's written agreement 
may specify a lower or higher number of missed assignments 

based on the nature of the 
assignments, the total number of assignments, and/or other unique circumstances. 

Student-Teacher Conferences 

Supervising teachers should establish an appropriate schedule for student-teacher 
conferences in order to help identify students falling behind in their work or in danger of 
failing or dropping out of school. Teachers are 
expected to monitor student progress and work closely with each student to determine the 
amount and type of contact needed for the student to be successful in the program,-that-the 

' 

Missing appointments with the supervising teacher without valid reasons also may trigger an 
evaluation to determine whether the student should remain in independent study. 

(cf. 0500 Accountability) 
(cf. 5121 Grades/Evaluation of Student Achievement) 



(cf. 6162.5 Student Assessment) 

Home-Based Independent Study 

The Superintendent or designee shall encourage parents/guardians desiring to teach their 
children at home to have their children participate in independent study. Such participation 
allows continued contact and cooperation between the school system and the home-based 
student and ensures that the student will be offered a standards-based education substantially 
equivalent in quality and quantity to the district's classroom instruction. 

Program Evaluation 

The Superintendent or designee shall annually report to the Board the number of district 
students participating in independent study, the average daily attendance generated for 
apportionment purposes, student performance as measured by standard indicators and in 
comparison to students in classroom-based instruction, and the number and proportion of 
independent study students who graduate or successfully complete independent study. Based 
on the program evaluation, the Board and Superintendent shall determine areas for program 
improvement as needed. 

(cf. 0500 - Accountability) 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 6162.5 - Student Assessment) 

(cf. 6162.51 - State Academic Achievement Tests) 

(cf. 6162.52 - High School Exit Examination) 

Legal Reference: 

EDUCATION CODE 

17289 Exemption for facilities 
41976.2 Independent study programs; adult education funding 

42238 Revenue limits 
44865 Qualifications for home teachers and teachers in special classes and schools 

46300-46307.1 Methods of computing average daily attendance 

47612.5 Independent study in charter schools 

48204 Residency based on parent employment 
48206.3 Home or hospital instruction; students with temporary disabilities 

48220 Classes of children exempted 

48340 Improvement of pupil attendance 

48915 Expulsion; particular circumstances 

48916.1 Educational program requirements for expelled students 

48917 Suspension of expulsion order 

51225.3 Requirements for high school graduation 

51745-51749.3 Independent study programs 

52206 Gifted and talented education; use of independent study to augment program 

52522 Adult education alternative instructional delivery 

52523 Adult education as supplement to high school curriculum; criteria 

56026 Individuals with exceptional needs 

58500-58512 Alternative schools and programs of choice 



FAMILY CODE 

6550 Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 

11700-11703 Independent study 

19819 State audit compliance 

COURT DECISIONS 
Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 Cal.App.4th 1365 

EDUCATION AUDIT APPEALS PANEL DECISIONS 

Lucerne Valley Unified School District, Case No. 03-02 (2005) 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Independent Study Operations Manual, 2000 Edition 

Elements of Exemplary Independent Study 

Approaches to Satisfying No Child Left Behind Act of 2001 Teacher Requirements for Independent Study 

in Secondary Schools, January 28, 2010 

WEB SITES 

California Consortium for Independent Study: http://www.ccis.org  

California Department of Education, Independent Study: http://www.cde.ca.gov/sp/eo/is  

Education Audit Appeals Panel: http://www.eaap.ca.gov  

Policy HAYWARD UNIFIED SCHOOL DISTRICT 

adopted: August 3, 1992 Hayward, California 

revised: April 9, 2003 

revised: October 9, 2013 

revised: 2015 



- 	- 	 : 

apprepriote-use7 

Hayward USD1 
	

BP 6163.4 
Instruction 

Student Use Of Technology 

The 	- 	- 	P. 	Governing Board intends that technological resources provided by 
the district be used in a safe, responsible 	manner in support of the instructional program and 
for the advancement of student learning. All students using these resources shall receive instruction in 
their proper and appropriate use. 

(cf. 0440 - District Technology Plan) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4040 - Employee Use of Technology) 
(cf. 6163.1 - Library Media Centers) 

Teachers, administrators, and/or library media specialists are expected to review the  shal-1-presereeft 
technological resources and online sites that will be used in the classroom or assigned to students in order 
ferr-instfactional-purposes to ensure that they are appropriate for the intended purpose and the age of the 
students. 

! ! 
(cf.  1113 District and School  Web Sites) 

(cf. 5131  Conduct) 
(cf. 616-34 Library Media Centers) 

The Superintendent or designee shall notify students and parents/guardians about authorized uses of 
district technology, which students and parents/guardians about authorized uses of district technology, 
computers, user obligations and responsibilities, and consequences for unauthorized use and/or unlawful 
activities in accordance with this Board policy and the district's regulations-an44he-distrietls Acceptable 
Use Agreement. 

(cf.  5144 Discipline) 

(cf. 5145.12 Search and Seizure) 

District technology includes, but is not limited to, computers, the district's computer network including 
servers and wireless computer networking technology (wi-fi), the Internet, email, USB drives, wireless 
access points (routers), tablet computers, smartphones and smart devices, telephones, cellular 
telephones, personal digital assistants, pagers, MP3 players, wearable technology, any wireless 
communication device including emergency radios, and/or future technological innovations, whether 
accessed on or off site or through district-owned or personally owned equipment or devices. 



Before a student is authorized to use-the district's technologyieal resources, the student and his/her 
parent/guardian shall sign and return the Acceptable Use Agreement. speeify-i-hts-e.ser--ebligatiefis-and 
fespeRsibilities. In that agreement, the student and his/her  parent/guardian shall agree not to hold the 
district or any district staff responsible for the failure of any technology protection measures, *-ielet.iehs-ef 
eepyr-igh+-fewie4ieffs7  or user mistakes or negligence and They shall also agree to indemnify and hold 
harmless the district and district personnel for any damages or costs incurred. 

(cf. 6162.6 - Use of Copyrighted Materials) 

The district reserves the right to monitor student use of technology within the jurisdiction of the district 
without advance notice or consent. Students shall be informed that their use of district technology, 
including, but not limited to, computer files, email, text messages, instant messaging, and other electronic 
communications, is not private and may be accessed by the district for the purpose of ensuring proper use. 
Students have no reasonable expectation of privacy in use of the district technology. Students' personally 
owned devices shall not be searched except in cases where there is a reasonable suspicion, based on 
specific and objective facts, that the search will uncover evidence of a violation of law, district policy, or 
school rules. 

(cf. 5145.12 - Search and Seizure) 

The Superintendent or designee may gather and maintain information pertaining directly to school safety 
or student safety from the social media activity of any district student in accordance with Education 
Code 49073.6 and BP/AR 5125 - Student Records. 

(cf. 5125 - Student Records) 

Whenever a student is found to have violated Board policy or the district's Acceptable Use Agreement, 
the principal or designee may cancel or limit a student's user privileges or increase supervision of the 
student's use of the district's equipment and other technological resources, as appropriate. Inappropriate 
use also may result in disciplinary action and/or legal action in accordance with law and Board policy. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

The Superintendent or designee, with input from students and appropriate staff, shall regularly review and 
update 	, 	 procedures to enhance 
the safety and security of students using the district's technology ic-al-reseurees and to help ensure that the 
district adapts to changing technologies and circumstances. 

Internet Safety 

e 

The Superintendent or designee shall ensure that all district computers with Internet access have a 
technology protection measure that protects against bfeek-s-er--41teFs-lhteniet access to visual depictions 
that are obscene, child pornography, or harmful to minors and that the operation of such measures is 
enforced. (20 USC 6777, 47 USC 254; 47 CFR 54.520) 



To reinforce these measures, the Superintendent or designee shall implement rules and procedures 
designed to restrict students' access to harmful or inappropriate matter on the Internet and to ensure that 
students do not engage in unauthorized or unlawful online activities. 

supecvisiefh 

Harmful matter includes matter, taken as a whole, which to the average person, applying contemporary 
statewide standards, appeals to the prurient interest and is matter which depicts or describes, in a patently 
offensive way, sexual conduct and which lacks serious literary, artistic, political, or scientific value for 
minors. (Penal Code 313) 

The district's Acceptable Use Agreement shall establish expectations for appropriate student conduct 
when using the Internet or other forms of electronic communication, including, but not limited to, 
prohibitions against: 

I. Accessing, posting, submitting, publishing, or displaying harmful or inappropriate matter that is 
threatening, obscene, disruptive, or sexually explicit, or that could be construed as harassment or 
disparagement of others based on their race/ethnicity, national origin, sex, gender, sexual orientation, age, 
disability, religion, or political beliefs 

(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

2. Intentionally uploading, downloading, or creating computer viruses and/or maliciously attempting to 
harm or destroy district equipment or materials or manipulate the data of any other user, including so-
called "hacking" 

3. Distributing personal identification information, including the name, address, telephone number, Social 
Security number, or other personally identifiable information, of another student, staff member, or other 
person with the intent to threaten, intimidate, harass. or ridicule that person 

eamfaii-nieetiefh 

The Superintendent or designee shall provide age-appropriate instruction regarding safe and appropriate 
behavior on social networking sites, chat rooms, and other Internet services. Such instruction shall 
include, but not be limited to, the dangers of posting one's own personal identification information online. 
misrepresentation by online predators, how to report inappropriate or offensive content or threats, 
behaviors that constitute cyberbullying, and how to respond when subjected to cyberbullying. 

Legal Reference: 
EDUCATION CODE 

51006 Computer education and resources 

51007 Programs to strengthen technological skills 



60044 Prohibited instructional materials 

PENAL CODE 

313 Harmful matter 

502 Computer crimes, remedies 

632 Eavesdropping on or recording confidential communications 

653.2 Electronic communication devices, threats to safety 

UNITED STATES CODE, TITLE 15 

6501-6506 Children's Online Privacy Protection Act 
UNITED STATES CODE, TITLE 20 

6751-6777 Enhancing Education Through Technology Act, Title II, Part D, especially: 

6777 Internet safety 

UNITED STATES CODE, TITLE 47 

254 Universal service discounts (E-rate) 

CODE OF FEDERAL REGULATIONS, TITLE 16 

312.1-312.12 Children's Online Privacy Protection Act 
CODE OF FEDERAL REGULATIONS, TITLE 47 

54.520 Internet safety policy and technology protection measures, E-rate discounts 

Management Resources: 

CSBA PUBLICATIONS 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

FEDERAL TRADE COMMISSION PUBLICATIONS 

How to Protect Kids' Privacy Online: A Guide for Teachers, December 2000 

MY SPACE.COM  PUBLICATIONS 

The Official School Administrator's Guide to Understanding MySpace and Resolving Social Networking 

Issues 
WEB SITES 

CSBA: http://www.csba.org  

American Library Association: http://www.ala.org  

California Coalition for Children's Internet Safety: http://www.cybersafety.ca.gov  

California Department of Education: http://www.cde.ca.gov  

Center for Safe and Responsible Internet Use: http://csriu.org  

Federal Communications Commission: http://www.fcc.gov  

Federal Trade Commission, Children's Online Privacy 

Protection: http://www.ftc.gov/privacy/privacyinitiatives/childrens.html  

U.S. Department of Education: http://www.ed.gov  

Web Wise Kids: http://www.webwisekids.org  
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BP 6170.1 
Instruction 

Transitional Kindergarten 

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program for eligible 
children who do not yet meet the minimum age criterion for kindergarten. The program shall assist TK 
children in developing the academic, social, and emotional skills they need to succeed in kindergarten and 
beyond. 

The district's TK  tritlisitielial-k-indergaFteff  pragram shall be the first year of a two-year kindergarten 
program. (Education Code 48000) 

The Board encourages ongoing collaboration among district preschool staff, other preschool providers, 
elementary teachers, administrators, and parents/guardians in program development, implementation, and 
evaluation. 

! 	: : 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 

Eligibility 

The district's TK  tfaffsitiefial-kentiefgaFteft program shall admit children whose fifth birthday is between 
September 2 through December 2 liers-liietweeni (Education Code 48000) 

I . November 2 and Decc 

: 	- 	- 

Parents/guardians of eligible children shall be notified of the availability of the TK-this program and the 
age, residency, immunization and any other enrollment requirements. Enrollment in the TK  transitional 
kindergaFieft program shall be voluntary. 

(cf. 5111 - Admission) 
(cf. 5111.1 - District Residency) 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
(cf. 5111.13 Residency for Homeless Children) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 

Curriculum and Instruction 

The district's TK  tfoositiona4-IiintlefgaFteri program shall be based on a modified kindergarten curriculum 
that is age and developmentally appropriate. (Education Code48000) 



(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

The program shall be aligned with the 
preschool learning 

foundations and preschool curriculum frameworks developed by the California Department of Education. 
It shall be designed to facilitate students' development in essential 

skills related to wkiekt-may-itieluder-as-appreffiete, language and literacy, mathematics, physical 
development, health, visual and performing the arts, science, history-social sciences, English language 
development, and social-emotional development. 

(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6011 - Academic Standards) 
(cf. 6174 - Education for English Language Learners) 

The number of instructional minutes offered in transitional kindergarten shall be the same as that required 
for the district's kindergarten program. 

(cf. 6111 - School Calendar) 
(cf. 6112 - School Day) 

The Superintendent and/or designee shall fix the length of the school day in the district's TK program, 
which shall be at least three hours but no more than four hours. 

(cf. 6111- School Calendar) 
(cf. 6112 - School Day) 

TK Tfaize+itienel-ltindergefteft students may be placed in the same classrooms as kindergarten students 
when necessary, provided that the instructional program is differentiated to meet student needs. 

Staffing 

The Superintendent or designee shall ensure that teachers assigned to teach in T-K-tr-atisitiettal 
kinelergaftett classes shall possess a teaching credential or permit from the Commission on Teacher 
Credentialing (CTC) that authorizes instruction,-at-the4tiedergaften-gr-ade-tevek 

(cf. 4112.2 - Certification) 

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 1, 2020, have 
at least 24 units in early childhood education and/or child development, comparable experience in a 
preschool setting, and/or a child development teacher permit issued by the CTC. (Education 
Code 48000) 

The Superintendent or designee may provide professional development as needed to ensure that TK 
trefisitieftal4iifider-gaften teachers are knowledgeable about district standards and effective instructional 
methods for teaching young children. 

(cf. 4131 - Staff Development) 



Continuation to Kindergarten 

Students who complete the TK tr-an*itiefial-k-infleFg-aFteft program shall be eligible to continue in 
kindergarten the following school year. Parents/guardians of such students shall not be required to submit 
a signed Kindergarten Continuance parental•-permissien form for kindergarten attendance. 

A student shall not attend more than two years in a combination of transitional kindergarten and 
kindergarten. (Education Code 46300) 

(cf. 5123 - Promotion/Acceleration/Retention) 

A student shall not attend more than two years in a combination of TK and kindergarten. (Education 
Code 46300) 

(cf. 5123 - Promotion/Acceleration/Retention) 

Assessment  PFegFam-Evatuatien 

The Superintendent or designee shall develop or identify appropriate formal and/or informal assessments 
of TK tfaffsiti&nal4Eifigslefgaftefi students' development and progress. He/she shall monitor and regularly 
report to the Board regarding program implementation and the progress of students in meeting related 
academic standards. 

(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 

Legal Reference: 
EDUCATION CODE 
8973 Extended-day kindergarten 
44258.9 Assignment monitoring by county office of education 
46111 Kindergarten, hours of attendance 
46114-46119 Minimum school day, kindergarten 
46300 Computation of average daily attendance, inclusion of kindergarten and transitional kindergarten 
48000 Minimum age of admission (kindergarten) 
48002 Evidence of minimum age required to enter kindergarten or first grade 
48200 Compulsory education, starting at age six 
60605.8 Academic Content Standards Commission, development of Common Core Standards 
Management Resources: 
CSBA PUBLICATIONS 
Transitional Kindergarten, Issue Brief, July 2011 
CALIFORNIA COUNTY SUPERINTENDENTS EDUCATIONAL SERVICES ASSOCIATION 
PUBLICATIONS 
Transitional Kindergarten (TK) Planning Guide: A Resource for Administrators of California Public 
School Districts, November 2011 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Transitional Kindergarten FAQs 
California Preschool Curriculum Framework, Vol. 1, 2010 
California Preschool Learning Foundations, Vol. 1, 2008 
Prekindergarten Learning Development Guidelines, 2000 
First Class: A Guide for Early Primary Education, 1999 



COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
11-08 Transitional Kindergarten Assignments, Credential Information Alert, August 25, 2011 
WEB SITES 
CSBA: http://www.csba.org  
California County Superintendents Educational Services Association: http://www.ccsesa.org  
California Department of Education: http://www.cde.ca.gov  
California Kindergarten Association: http://www.ckanet.org  
Commission on Teacher Credentialing: http://www.ctc.ca.gov  
Transitional Kindergarten California: http://www.tkcalifornia.org  
Policy HAYWARD UNIFIED SCHOOL DISTRICT 
adopted: December 11, 2013 Hayward, California 
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BP 6174 
Instruction 

Education For English Language Learners 

The Governing Board intends to provide English Learners (ELs) with challenging curriculum and 
instruction that develop proficiency in English as rapidly and effectively as possible while facilitating 
student achievement in the district's regular course of study. 

The district shall identify in its local control and accountability plan (LCAP) specific actions and services 
to enhance student engagement, academic achievement, and other outcomes for English learners. 

(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 

English Learners shall be provided English language development instruction targeted to their English 
proficiency level and aligned with state content standards and curriculum framework. The district's 
program shall be based on sound instructional theory, use of standards-aligned instructional materials, and 
adequate-I-if stippeFteel-in-er-der--to assist students in accessing the full educational program. 

(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6171 - Title I Programs) 
(cf. 0420 School PlafifAite-Geoftc-ils3 

fef-7-602-0—Pafen4--ktvol-vemen4) 

The Superintendent or designee shall ensure that all staff employed to teach English learners possess the 
appropriate authorization from the Commission on Teacher Credentialing. 

(cf. 4112.22 - Staff Teaching English Language Learners) 

The Superintendent or designee shall provide to teachers, administrators, and other school staff research-
based professional development that is designed to improve the instruction and assessment of English 
learners and enhance staffs ability to understand and use curricula, assessment, and instructional 
strategies for English learners. (20 USC 6825) 

(cf.  4131 -  Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

The Superintendent or designee shall encourage parent/guardian and community involvement in the 
development, implementation, and e%aluation of English language development programs. In addition, to 
support students' English language development, the Superintendent or designee may provide an adult 
literacy training program that leads to English fluency for parents/guardians and community members. 



(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 6020 - Parent Involvement) 

Identification and Assessment 

The Superintendent or designee shall maintain procedures which provide for the accurate identification of 
English Learners and an assessment of their proficiency and needs in the areas of listening, speaking, 
reading, and writing in English. 

Once identified as an English Learner, a student shall be annually assessed for language proficiency until 
he/she is reclassified based on criteria specified in the administrative regulation. 

English learners' academic achievement in English language arts, mathematics, science, and any 
additional subject required by law shall be assessed using the California Assessment of Student 
Performance and Progress. As necessary, the test shall be administered with allowable testing variations 
in accordance with 5 CCR 853.5 and 853.7. English learners who are in their first 12 months of attending 
a school in the United States shall be exempted from taking the English language arts assessment to the 
extent allowed by federal law. (Education Code 60603, 60640; 5 CCR 853.5, 853.7) 

(cf. 6162.51 - State Academic Achievement Tests) 

Placement of English Learners 

Students who are English Learners shall be educated through "sheltered English immersion" ea (ako 
known as "sheltered stmet-twed English immersion,"), as defined in law and the accompanying 
administrative regulation, for a temporary transition period not to exceed one year. Nearly all of the 
classroom instruction in the district's structured English immersion program shall be in English, but with 
the curriculum and presentation designed for students who are learning the language. (Education 
Code 305-306) 

"Nearly all," for the purpose of determining the amount of instruction to be conducted in English, means 

that all classroom instruction shall be conducted in English except for clarification, explanation, and 

support as needed. 

When an English learner has acquired a reasonable level of English proficiency as measured by any of the 
state-designated assessments approved by the California Department of Education, any district 
assessments, and/or other criteria adopted by the Board, he/she shall be transferred from a structured 
English immersion classroom to an English language mainstream classroom in which the instruction is 
overwhelmingly in English. (Education Code 305-306; 5 CCR 11301) 

(cf. 6162.5 - Student Assessment) 

An English learner has acquired a "reasonable level of English proficiency" when he/she has achieved the 
following: 



At any time during the school year, the parent/guardian of an English Learner may have his/her child 
moved into an English language mainstream program. (5 CCR 11301) 

Parental Exception Waivers 

When allowed by law, the parent/guardian of an English Learner may submit a request that his/her child 
be exempted from placement in a structured English immersion program and instead be placed in a class 
where he/she is taught English and other subjects through bilingual education techniques or other 
generally recognized educational methodologies permitted by law. (Education Code 310-311) 

Each waiver request shall be considered on its individual merits with deference given to the 
parent/guardian's pafental preference for student placement. 

A waiver request shall be granted in accordance with law unless the principal and educational staff have 
determined that an alternative program would not be better suited to the student's overall educational 
development. (5 CCR 11309) 

If the Superintendent or designee denies the waiver request, he/she shall provide a written justification to 
the parent/guardian describing the reasons for the denial. A parent/guardian may appeal the decision in 
writing to the Board. The Board may consider the matter at its next regular Board meeting. The Board 
may decide not to hear the appeal, in which case the Superintendent's decision shall be final. If the Board 
hears the appeal, the Superintendent shall send the Board's decision to the parent/guardian within seven 
working days. 

Program Evaluation 

To evaluate the effectiveness of the district's educational program for English Learners, the 
Superintendent or designee shall report to the Board, at least annually 

I . Progress of English learners towards proficiency in English 

2. The number and percentage of English learners reclassified as fluent English proficient 

3. The number and percentage of English learners who are or are at risk of being classified as long-term 
English learners in accordance with Education Code313.1 

4. The achievement of English learners on standards-based tests in core curricular areas 

5. Progress toward any other goals for English learners identified in the district's LCAP 



6. A comparison of current data with data from at least the previous year.  

The Superintendent or designee also shall provide the Board with regular reports from any district or 
schoolwide English learner advisory committees. 

Legal Reference: 

EDUCATION CODE 

300-340 English language education 

430-446 English Learner and Immigrant Pupil Federal Conformity Act 

33050 State Board of Education waiver authority 

44253.1-44253.11 Qualifications for teaching English learners 

48985 Notices to parents in language other than English 

51101-51101.1 Rights of parents 

52130-52135 Impacted Languages Act of 1984 

52160-52178 Bilingual Bicultural Act 

60200.7 Suspension of state instructional materials adoptions 

60605.87 Supplemental instructional materials, English language development 

60810-60812 Assessment of language development 

62005.5 Continuation of advisory committee after program sunsets 

CODE OF REGULATIONS, TITLE 5 

11300-11316 English learner education 

11510-11517 California English Language Development Test 

UNITED STATES CODE, TITLE 20 

1701-1705 Equal Educational Opportunities Act 

6312 Local education agency plans 

6801-6871 Title III, Language instruction for limited English proficient and immigrant students 

7012 Parental notification 

COURT DECISIONS 

Valeria G. v. Wilson, (2002) 307 F.3d 1036 

California Teachers Association v. State Board of Education et al., (9th Circuit, 2001) 271 F.3d 1141 

McLaughlin v. State Board of Education, (1999) 75 Cal.App.4th 196 

Teresa P. et al v. Berkeley Unified School District et al, (1989) 724 F.Supp. 698 

ATTORNEY GENERAL OPINIONS 

83 Ops.Cal.Atty.Gen. 40 (2000) 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California English Language Development Test (CELDT): 2012-13 CELDT Information Guide, 2012 

English Language Development Standards for California Public Schools: Kindergarten Through Grade 

Twelve, 2012 

Matrix of Test Variations, Accommodations, and Modifications for Administration of California 

Statewide Assessments 

U.S. DEPARTMENT OF EDUCATION NONREGULATORY GUIDANCE 

Assessment and Accountability for Recently Arrived and Former Limited English Proficient (LEP) 

Students, May 2007 

WEB SITES 

California Department of Education: http://www.cde.ca.gov/sp/el  
U.S. Department of Education: http://www.ed.gov  
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Board Bylaws 

Attorney 

The Governing Board recognizes the complex legal environment in which districts operate and desires 
reliable, high-quality legal advice at reasonable rates. In order to meet the district's legal needs, the Board 
may contract with county counsel, attorneys in private practice, or appoint legal counsel as a district 
employee or independent contractor. The Board also supports pursuing collaborative legal efforts with 
other agencies and districts as appropriate. 

(cf. 3320 - Claims and Actions Against the District) 

(cf. 3400 - Management of District Assets/Accounts) 

(cf. 4312.1 - Contracts) 

(cf. 9000 - Role of the Board) 

(cf. 9260 - Legal Protection) 

Duties of Legal Counsel 

The district's legal counsel may: (Education Code 35041.5) 

1. Render legal advice to the Board and the Superintendent or designee 

2. Serve the Board and the Superintendent or designee in the preparation and conduct of district litigation 
and administrative proceedings 

3. Render advice on school bond and tax increase measures and prepare the necessary forms for the 
voting of these measures 

4. Perform other administrative duties as assigned by the Board and Superintendent or designee 

Retaining Legal Counsel 

When the district is seeking legal advice or representation, the Superintendent or designee shall initiate a 
Request for Proposals (RFP) to advertise and solicit proposals for legal services. In evaluating the 
proposals, the Board and Superintendent shall consider the firm's or attorney's background, experience, 
and reputation in education law; experience advising or representing school districts in California; fees; 
and experience of attorneys at the firm who will provide legal services. 

The Board and Superintendent shall annually evaluate the performance of the firm and/or attorneys 
providing legal services in such areas as efficiency and adequacy of advice; results obtained for the 
district; reasonableness of fees; and responsiveness to and interactions with the Board, administration, and 
community. Upon a successful evaluation, the Board may renew the agreement with legal counsel without 
initiating an RFP. 



The Board may also contract for temporary, specialized legal services without initiating an RFP when a 
majority of the Board determines that the unique demands of a particular issue or emergency situation so 
requires. 

(cf. 2121 - Superintendent's Contract) 

Contacting Legal Counsel 

At his/her discretion, the Board president or Superintendent may confer with district legal counsel on any 
limits or parameters established by the Board. In addition, the Superintendent or Board president may 
contact legal counsel to provide the Board W. ith legal information or advice when so directed by a 
majority of the Board. 
operatien*-ef--the-Eli-stfiet, 
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Other--then-the--Bea+&-President;  Individual Board members other than the Board president may not seek 
advice from contact or confer with the district's legal counsel on matters of district business unless so 
authorized to do so by a majority of the Board. 

• t 	: 

(cf. 9200 - Limits of Board member Authority) 

(cf. 9321 - Closed Session Purposes and Agendas) 

Legal Reference: 

EDUCATION CODE 

35041 Administrative adviser 

35041.5 Legal counsel 

35161 Powers and duties of governing board 

35200-35214 Liabilities, especially: 

35204 Contract with attorney in private practice 

35205 Contract for legal services 

GOVERNMENT CODE 

814-895.8 Liability of public entities and public employees 

: Z . 



995-996.6 Defense of public employees 

26520 Legal services to school districts 

53060 Special services and advice 

Management Resources: 

CSBA PUBLICATIONS 

The Brown Act: School Boards and Open Meeting Laws, rev. 2007 

Maximizing School Board Leadership: Boardsmanship, 1996 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Selecting and Working with a School Attorney: A Guide for School Boards, 1997 

WEB SITES 

CSBA: http://www.csba.org  

California Council of School 
Attorneys:http://www.csba.org/LegislationAndLegal/Legal/CaliforniaCouncil0fSchoolAttorneys.aspx"> 
http://www.csba.org">http://www.csba.org/LegislationAndLegal/Legal/CaliforniaCouncil0fSchoolAttor  
neys.aspx 

National School Boards Association: http://www.nsba.org  

State Bar of California: http://www.calbar.ca.gov  
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