Campbell Union ESD New BP - never adopted
Board Policy

Goals For The School District

BP 0200
Philosophy, Goals, Objectives and Comprehensive Plans

As part of the Governing Board's responsibility to set direction for the school district, the Board
shall adopt long-term goals focused on the achievement of all district students. The district's
goals shall be aligned with the district's vision, mission, philosophy, and priorities.

(cf. 0000 - Vision)
(cf. 0100 - Philosophy)
(cf. 9000 - Role of the Board)

In developing goals and identifying strategies to achieve those goals, the Board and
Superintendent shall solicit input and review from key stakeholders. The Board shall also review
and consider quantitative and/or qualitative data, including data disaggregated by student
subgroup and school site, to ensure that district goals are aligned with student needs.

Goals shall be established for all students and each numerically significant subgroup as defined
in Education Code 52052, which may include ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and homeless
students, and shall address each of the state priorities identified in Education Code 52060 and
any additional local priorities established by the Board. These goals shall be incorporated into
the district's local control and accountability plan (LCAP). (Education Code 52060, 52062,
52063; 5 CCR 15497.5)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3553 - Free and Reduced Price Meals)

(cf. 6159 - Individualized Education Program)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6174 - Education for English Language Learners)

The LCAP shall include a clear description of each goal, one or more of the state or local
priorities addressed by the goal, any student subgroup(s) or school site(s) to which the goal is
applicable, and expected progress toward meeting the goal for the term of the LCAP and in each
year. (5 CCR 15497)



Each year the district's update to the LCAP shall review progress toward the goals and describe
any changes to the goals. (Education Code 52060-52061)

(cf. 0500 - Accountability)
(cf. 6190 - Evaluation of the Instructional Program)

In addition to the goals identified in the LCAP, and consistent with those goals, the district and
each school site may establish goals for inclusion in another district or school plan or for any
other purpose. Such goals may address the improvement of governance, leadership, fiscal
integrity, facilities, community involvement and collaboration, student wellness and other
conditions of children, and/or any other areas of district or school operations. As appropriate,
each goal shall include benchmarks or short-term objectives that can be used to determine
progress toward meeting the goal.

(cf. 0400 - Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)
(cf. 0440 - District Technology Plan)
(cf. 5030 - Student Wellness)

(cf. 6171 - Title 1 Programs)

(cf. 7110 - Facilities Master Plan)

Legal Reference:

EDUCATION CODE

17002 State School Building Lease-Purchase Law, including definition of good repair
42238.01-42238.07 Local control funding formula

44258.9 County superintendent review of teacher assignment

51002 Local development of programs based on stated philosophy and goals
51020 Definition of goal

51021 Definition of objective

51041 Evaluation of the educational program

51210 Course of study for grades 1-6

51220 Course of study for grades 7-12

52050-52059 Public Schools Accountability Act, especially:

52052 Academic Performance Index; numerically significant student subgroups
52060-52077 Local control and accountability plan

60119 Sufficiency of textbooks and instructional materials; hearing and resolution
64000-64001 Consolidated application process

CODE OF REGULATIONS, TITLE 5

15497 Local control and accountability plan template



UNITED STATES CODE, TITLE 20
6311 Accountability, adequate yearly progress
6312 Local educational agency plan

Management Resources:

CSBA PUBLICATIONS

State Priorities for Funding: The Need for Local Control and Accountability Plans, Fact Sheet,
August 2013

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

(7/08 4/14) 10/15



Campbell Union ESD
Board Policy

School Plans/Site Councils

BP 0420
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board believes that comprehensive planning that is aligned with the district’s
local control and accountability plan (LCAP)at-each-district-sehoeol is necessary at each school
in order to focus school improvement efforts on student academic achievement and facilitate the
effective use of district resources. The Superintendent or designee shall ensure that school plans
provide clear direction and identify cohesive strategies aligned with school and district goals.

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)
(cf. 0400 - Comprehensive Plans)

For any school that participates in specified state and/or federal categorical programs, the school
site council or other school-wide advisory committee shall consolidate the plans required for
those categorical programs into a single plan for student achievement (SPSA). (Education Code
52055.755, 64001) Hefshe shall-also-casurethatspectbic actionsinchidedn-the-districCs LEAP
B L e e T

The Superintendent or designee shall ensure that schools provide for participation in state-funded
school-based programs by establishing and maintaining a school site council as required by law.

(cf. 0420.1 - School-Based Program Coordination)
(cf. 0450 - Comprehensive Safety Plan)

(cf. 0520.2 - Title | Program Improvement Schools)
(cf. 0520.4 - Quality Education Investment Schools)
(cf. 1220 - Citizen Advisory Committees)

(cf. 1431 - Waivers)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 4131 - Staff Development)

(cf. 5147 - Dropout Prevention)

(cf. 6020 - Parent Involvement)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6151 - Class Size)



(cf. 6164.2 - Counseling/Guidance Services)

(cf. 6171 - Title 1 Programs)

(cf. 6174 - Education for English Language Learners)
(cf. 6190 - Evaluation of the Instructional Program)

As appropriate, a school may incorporate any other school plan into the SPSA. (Education Code
64001)

The Superintendent or designee shall review each school's SPSA to ensure that it meets the
content requirements for all programs included, is based on an analysis of current practices and
student academic performance, and reasonably links improvement strategies to identified needs
of the school and students . He/she shall also ensure that specific actions included in the district’s
LCAP are consistent with the strategies identified in each school’s SPSA. -He/she shall submit to
the Board his/her recommendations for plan approval or revision.

The Board shall review and approve each school's single plan for student achievement at a
regularly scheduled meeting. The Board also shall review and approve any subsequent revisions
that include material changes affecting the academic programs for students participating in these
categorical programs. The Board shall certify that, to the extent allowable under federal law, the
plan is consistent with district local improvement plans required as a condition of receiving
federal funding. (Education Code 64001)

Whenever the Board does not approve a school's SPSA, it shall communicate its specific reasons
for disapproval of the plan to the school site council or committee. The school site council or
committee shall then revise and resubmit the SPSA to the Board for its approval.

The Superintendent or designee shall ensure that school administrators and school site council
members receive training on the roles and responsibilities of the site council.

Legal Reference:

EDUCATION CODE

52-53 Designation of schools

33133 Information guide for school site councils

35147 Open meeting laws exceptions

41500-41573 Categorical education block grants
52055.700-52055.770 Quality Education Investment Act
52176 Advisory committees

52500-52617 Adult education

52800-52887 School-Based Program Coordination Act



52890 Qualifications and duties of outreach consultants

54000-54028 Educationally Disadvantaged Youth Programs

54100-54145 Miller-Unruh Basic Reading Act

54425 Advisory committees (compensatory education)

54650-54659 Education Improvement Incentive Program

56000-56867 Special education

64000 Categorical programs included in consolidated application

64001 Single school plan for student achievement, consolidated application programs
HEALTH AND SAFETY CODE

104420 Tobacco use prevention

CODE OF REGULATIONS, TITLE 5

3930-3937 Compliance plans

UNITED STATES CODE, TITLE 20

6311 Accountability, adequate yearly progress

6312-6319 Title I programs; plans

6421-6472 Programs for neglected, delinquent, and at-risk children and youth
6601-6651 Teacher and Principal Training and Recruitment program
6801-7014 Limited English proficient and immigrant students

7101-7165 Safe and Drug-Free Schools and Communities

7341-7355c Rural Education Initiative

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

A Guide for Developing the Single Plan for Student Achievement: A Resource for the School
Site Council, February 2013

WEST ED PUBLICATIONS

California Healthy Kids Survey

California School Climate Survey

WEB SITES

California Department of Education, Single Plan for Student Achievement:
http://www.cde.ca.gov/nclb/sr/le/singleplan.asp

U.S. Department of Education: http://www.ed.gov

WestEd: http://www.wested.org

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 27,1998  Campbell, California
revised: May 23, 2002

revised: January 19, 2006

revised: September 20, 2007

revised: August 21, 2014



Campbell Union ESD

Administrative Regulation
School Plans/Site Councils

AR 0420
Philosophy, Goals, Objectives and Comprehensive Plans

School Site Councils

School site councils shall be established when required for participation in a categorical program.
(Education Code 52852, 64001)

(cf. 0420.1 - School-Based Program Coordination)

School site councils shall be composed of the following: (Education Code 41507, 41572,
52852,)

1. The principal

2. Teachers selected by the school's teachers
3. Other school personnel chosen by the school's other personnel
4. Parent/guardian representatives, who may include parents/guardians of students attending

the school and/or community members, selected by parents/guardians of students attending the
school

5. At the discretion of the School Site Council, students attending the school chosen by
other such students

Half of the school site council membership shall consist of school staff, the majority of whom
shall be classroom teachers. The remaining half shall be parents/guardians (or parent/guardian
representatives) and, at the discretion of the School Site Council, students. (Education Code
52852)

A district employee may serve as a parent/guardian representative on the site council of the
school his/her child attends, provided the employee does not work at that school. (Education
Code 52852)

The bylaws of each school site council shall include the method of selecting members and
officers, terms of office, responsibilities of council members, time commitment, and a policy of
nondiscrimination.



School site councils may function on behalf of other committees in accordance with law.
(Education Code 52176, 52870, 54425; 5 CCR 3932)

School site councils shall operate in accordance with procedural meeting requirements
established in Education Code 35147.

(cf. 1220 - Citizen Advisory Committees)
Single Plan for Student Achievement (SPSA)

In order for a school to participate in state and federal programs listed in Education Code
52055.700, or 64000, the school site council shall approve, annually review, and update a single
plan for student achievement. If the school does not have a school site council, a school-wide
advisory group or school support group conforming to the composition requirements of the
school site council listed above shall fulfill these responsibilities. This plan shall be aligned with
school goals for improving student achievement and shall be based on an analysis of verifiable
state data. (Education Code 52055.755, 64001)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0520.4 - Quality Education Investment Schools)
(cf. 1431 - Waivers)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 4131 - Staff Development)

(cf. 5147 - Dropout Prevention)

(cf. 6020 - Parent Involvement)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6151 - Class Size)

(cf. 6164.2 - Counseling/Guidance Services)

(cf. 6171 - Title | Programs)

(cf. 6174 - Education for English Language Learners)
(cf. 6184 - Continuation Education)

The SPSA shall be developed with the review, advice, and certification of any applicable school
advisory committees. (Education Code 64001)

Such groups may include, but are not limited to, advisory committees established to review and
comment on the district’s local control and accountability plan (LCAP); advisory committees
established for English learner, special education and gifted and talented education programs for




| and-LCAP-Economic-tmpact-Aldprograms: district or school liaison teams for schools identified

for program improvement; and other committees established by the school or district.

(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 6172 - Gifted and Talented Student Program)
(cf. 6190 - Evaluation of the Instructional Program)

The SPSA shall be aligned with the district’s LCAP and school goals for improving student
achievement and; at a minimum: (Education Code 64001)

1. Address how funds provided to the school through categorical programs will be used to
improve the academic performance of all students to the level of the performance goals

| established by law. the-Academic-Performance-thdex{ARH

2. Identify the school's means of evaluating progress toward accomplishing those goals
3. Identify how state and federal law governing these programs will be implemented

In addition to meeting the requirements common to all applicable school plans, the single plan
shall address the content required by law for each individual categorical program in which the
school participates.

In developing or revising the SPSA, the school site council or other school-wide advisory group
or school support group shall:

1. Analyze student achievement data. Using measures of student academic performance, the
school shall identify significant patterns of low performance in particular content areas, student
groups, and/or individual students and determine which data summaries to include in the plan as
most informative and relevant to school goals.

(cf. 6011 - Academic Standards)

2. Assess the effectiveness of the school's instructional program in relation to the analysis of
student data.

3. Identify a limited number of achievement goals and key improvement strategies to
achieve the goals. School goals shall reflect the needs identified at the school site while aligning
with goals identified in federally required district plans. The school shall specify the student
group(s) on which each goal is focused, the methods or practices that will be used to reach the
goal, and the criteria that will be used to determine if the goal is achieved.
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4. Define timelines, personnel responsible, proposed expenditures, and funding sources to
implement the SPSA.

The school site council or other school-wide group shall approve the proposed SPSA at a
meeting for which public notice has been posted and then submit the SPSA to the Governing
Board for approval. (Education Code 35147, 64001)

The school site council or other school-wide group shall regularly monitor the implementation
and effectiveness of the SPSA and modify any activities that prove ineffective. At least once per
| year, the principal or designee -seheel shall evaluate results of improvement efforts and report to
the Board, advisory committees, and other interested parties regarding progress toward school
goals.

The school site council or other school-wide group may amend the SPSA at any time. Any
revisions that would substantively change the academic programs funded through the
consolidated application shall be submitted to the Board for approval.

The Board shall review and approve the plan at a regularly scheduled meeting. The Board also
shall review and approve any subsequent revisions that include material changes affecting the
academic programs for students participating in these programs. The Board shall certify that, to
the extent allowable under federal law, the plan is consistent with district local improvement
plans required as a condition of receiving federal funding. (Education Code 64001)

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: August 27,1998 Campbell, California
revised: May 23, 2002

revised: January 19, 2006

revised: September 20, 2007

revised: August 21, 2014
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Campbell Union ESD

Administrative Regulation
Charter School Authorization

AR 0420.4
Philosophy, Goals, Objectives and Comprehensive Plans

District dependent conversion charters, approved after July 1, 2005 are operated and regulated by
district Board policy and Education Code.

Petition Signatures

To be considered by the Governing Board, a charter school petition must be signed by one of the
following: (Education Code 47605)

1. A number of parents/guardians equivalent to at least one-half of the number of students
that the charter school estimates will enroll in the charter school for its first year of operation

2. A number of teachers equivalent to at least one-half of the number of teachers that the
charter school estimates will be employed at the school during its first year of operation

3. At least 50 percent of the permanent status teachers currently employed at the public
school to be converted if the charter petition calls for an existing public school to be converted to
a charter school. (Education Code 47605)

(cf. 4116 - Permanent/Probationary Status)

In circulating a petition, the petitioners shall include a prominent statement explaining that a
signature means that the parent/guardian is meaningfully interested in having his/her child attend
the charter school or, in the case of a teacher's signature, that the teacher is meaningfully
interested in teaching at the charter school. The proposed charter shall be attached to the petition.
(Education Code 47605)



12

Components of Charter Petition

A charter petition shall include affirmations of the conditions described in Education Code
47605(d) as well as descriptions of all of the following: (Education Code 47605, 47611.5)

1. The educational program of the school, designed, among other things, to identify those
whom the school is attempting to educate, what it means to be an "educated person™ in the 21st
century and how learning best occurs. The goals identified in that program shall include the
objective of enabling students to become self-motivated, competent and lifelong learners.

The petition shall include a description of annual goals for all students and for each
numerically significant subgroup of students identified pursuant to Education Code 52052,
including ethnic subgroups, socioeconomically disadvantaged students, English learners,
students with disabilities, foster youth, and homeless students. These goals shall be aligned with
the state priorities listed in Education Code 52060 that apply to the grade levels served or the
nature of the program operated by the charter school. The petition also shall describe specific
annual actions to achieve those goals. The petition may identify additional priorities established
by the charter school, goals aligned with those priorities, and specific annual actions to achieve

those goals.

If the proposed school will serve high school students, the petition shall describe how the
charter school will inform parents/guardians about the transferability of courses to other public
high schools and the eligibility of courses to meet college entrance requirements. Courses offered
by the charter school that are accredited by the Western Association of Schools and Colleges
may be considered transferable, and courses approved by the University of California or the
California State University as creditable under the "A" to "G" admissions criteria may be
considered to meet college entrance requirements.

2. The measurable student outcomes identified for use by the charter school. Student
outcomes means the extent to which all students of the school demonstrate that they have
attained the skills, knowledge and attitudes specified as goals in the school's educational
program, including outcomes that address increases in student academic achievement both
schoolwide and for each "numerically significant” subgroup of students served by the charter
school, as defined in Education Code 52052.

3. The method by which student progress in meeting those student outcomes is to be
measured.
4. The governance structure of the school, including but not limited to the process to be

followed by the school to ensure parent/guardian involvement.

5. The qualifications to be met by individuals to be employed by the school.
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6. The procedures that the school will follow to ensure the health and safety of students and
staff. These procedures shall include the requirement that each school employee furnish the
school with a criminal record summary as described in Education Code 44237.

7. The means by which the school will achieve a racial and ethnic balance among its
students that is reflective of the general population residing within the district's territorial
jurisdiction.

8. Admission requirements if applicable.

9. The manner in which annual, independent financial audits shall be conducted, which shall
employ generally accepted accounting principles, and the manner in which audit exceptions and
deficiencies shall be resolved to the satisfaction of the Board.

10.  The procedures by which students can be suspended or expelled.

11.  The manner by which staff members of the charter schools will be covered by the State
Teachers' Retirement System, the Public Employees' Retirement System or federal social
security.

12.  The public school attendance alternatives for students residing within the district who
choose not to attend charter schools.

13. A description of the rights of any district employee upon leaving district employment to
work in a charter school, and of any rights of return to the district after employment at a charter

school.

14.  The procedures to be followed by the charter school and the Board to resolve disputes
relating to charter provisions.

15. A declaration as to whether or not the charter school shall be deemed the exclusive public
school employer of the school's employees for purposes of collective bargaining under
Government Code 3540-3549.3. (Education Code 47605, 47611.5)

16.  The procedures to be used if the charter school closes.

These procedures shall include, but not be limited to: (5 CCR 11962)

a. Designation of a responsible entity to conduct closure-related activities
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b. Notification of the closure to parents/guardians, the Board, the county office of
education, the special education local plan area in which the school participates, the retirement
systems in which the school's employees participate, and the CDE, providing at least the
following information:

1) The effective date of the closure

2 The name(s) and contact information of the person(s) to whom reasonable inquiries may
be made regarding the closure

3 The students' districts of residence

(4)  The manner in which parents/guardians may obtain copies of student records, including
specific information on completed courses and credits that meet graduation requirements

C. Provision of a list of students at each grade level, the classes they have completed, and

the student’s' district of residence to the responsible entity designated in accordance with item
#16a above

d. Transfer and maintenance of all student records, all state assessment results, and any
special education records to the custody of the responsible entity designated in accordance with
item #16a above, except for records and/or assessment results that the charter may require to be
transferred to a different entity

e. Transfer and maintenance of personnel records in accordance with applicable law
f. Completion of an independent final audit within six months after the closure of the school
that includes an accounting of all financial assets and liabilities pursuant to 5 CCR 11962 and an

assessment of the disposition of any restricted funds received by or due to the school

g. Disposal of any net assets remaining after all liabilities of the school have been paid or
otherwise addressed pursuant to 5 CCR 11962

h. Completion and filing of any annual reports required pursuant to Education Code
47604.33

I. Identification of funding for the activities identified in item #16a-h above
Charter school petitioners shall provide information to the Board regarding the proposed

operation and potential effects of the school, including, but not limited to: (Education Code
47605)
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1. The facilities to be used by the school, including where the school intends to locate

(cf. 7160 - Charter School Facilities)

2. The manner in which administrative services of the school are to be provided
3. Potential civil liability effects, if any, upon the school and district
4. Financial statements that include a proposed first-year operational budget, including start-

up costs and cash-flow and financial projections for the first three years of operation
Location of Charter School

Unless otherwise exempted by law, the charter petition shall identify a single charter school that
will operate within the geographic boundaries of the district. A charter school may propose to
operate at multiple sites within the district as long as each location is identified in the petition.
(Education Code 47605, 47605.1)

A charter school that is unable to locate within the district's jurisdictional boundaries may
establish one site outside district boundaries but within the county, provided that: (Education
Code 47605, 47605.1)

1. The district is notified prior to approval of the petition.

2. The County Superintendent of Schools and Superintendent of Public Instruction are
notified before the charter school begins operations.

3. The school has attempted to locate a single site or facility to house the entire program but
such a facility or site is unavailable in the area in which the school chooses to locate, or the site
is needed for temporary use during a construction or expansion project.

A charter school may establish a resource center, meeting space or other satellite facility located
in an adjacent county if both the following conditions are met: (Education Code 47605.1)

1. The facility is used exclusively for the educational support of students who are enrolled
in nonclassroom-based independent study of the charter school.

2. The charter school provides its primary educational services in, and a majority of the
students it serves are residents of, the county in which the school is authorized.



16

Petition Review Committee

At his/her discretion, the Superintendent or designee may establish a staff advisory committee to
review submitted petitions and supporting documentation. Such a committee may be used to
evaluate the completeness of proposals, the merits of the proposed educational programs, and
any concerns that should be addressed by the petitioners. The Superintendent or designee shall
also consult with legal counsel as appropriate regarding compliance of the proposals with legal
requirements.

(cf. 1220 - Citizen Advisory Committees)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: April 26, 2001  Campbell, California
revised: August 24, 2006

revised: September 20, 2007

revised: June 20, 2013
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Campbell Union ESD

Administrative Regulation
Local Control And Accountability Plan

AR 0460
Philosophy, Goals, Objectives and Comprehensive Plans

Goals and Actions Addressing State and Local Priorities

The district's local control and accountability plan (LCAP) shall include, for the district and each
district school: (Education Code 52060)

1. A description of the annual goals established for all students and for each numerically
significant subgroup as defined in Education Code 52052, including ethnic subgroups,
socioeconomically disadvantaged students, English learners, students with disabilities,
and-foster youth and homeless students. The LCAP shall identify goals for each of the

following state priorities:

a. The degree to which district teachers are appropriately assigned in accordance
with Education Code 44258.9 and fully credentialed in the subject areas and for

the students they are teaching; every district student has sufficient access to
standards-aligned instructional materials as determined pursuant to Education

Code 60119; and school facilities are maintained in good repair as specified in
Education Code 17002

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 3517 - Facilities Inspection)

(cf. 4112.2 - Certification)

(cf. 4113 - Assignment)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

b. Implementation of the academic content and performance standards adopted by
the State Board of Education (SBE), including how the programs and services

will enable English learners to access the Common Core State Standards and the
English language development standards for purposes of gaining academic

content knowledge and English language proficiency

(cf. 6011 - Academic Standards)


http://gamutonline.net/displayPolicy/899612/0
http://gamutonline.net/displayPolicy/899612/0
http://gamutonline.net/displayPolicy/899522/0
http://gamutonline.net/displayPolicy/899522/0
http://gamutonline.net/displayPolicy/133169/0
http://gamutonline.net/displayPolicy/133169/0
http://gamutonline.net/displayPolicy/133861/0
http://gamutonline.net/displayPolicy/133861/0
http://gamutonline.net/displayPolicy/136657/0
http://gamutonline.net/displayPolicy/136657/0
http://gamutonline.net/displayPolicy/358522/0
http://gamutonline.net/displayPolicy/358522/0
http://gamutonline.net/displayPolicy/390910/0
http://gamutonline.net/displayPolicy/390910/0
http://gamutonline.net/displayPolicy/337406/0
http://gamutonline.net/displayPolicy/337406/0
http://gamutonline.net/displayPolicy/337414/0
http://gamutonline.net/displayPolicy/337414/0
http://gamutonline.net/displayPolicy/831584/0
http://gamutonline.net/displayPolicy/831584/0
http://gamutonline.net/displayPolicy/229691/0
http://gamutonline.net/displayPolicy/229691/0
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(cf. 6174 - Education for English Language Learners)

C. Parent/guardian involvement, including efforts the district makes to seek
parent/guardian input in district and school site decision making and how the district will
promote parent/guardian participation in programs for unduplicated students, as defined
in Education Code 42238.02 and Board policy

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6020 - Parent Involvement)

(cf. 6159 - Individualized Education Program)
(cf. 6173.1 - Education for Foster Youth)

d. Student achievement, as measured by all of the following as applicable:
1) Statewide assessments of student achievement
2 Academic Performance Index

3) The percentage of English learners who make progress toward English
proficiency as measured by the SBE-certified assessment of English
proficiency

4) The English learner reclassification rate

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)

e. Student engagement, as measured by school attendance rates, chronic absenteeism

rates, middle school dropout rates, high-schoel-dropoutrates,and-high-school
graduationrates;- as applicable

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5149 - At-Risk Students)

f. School climate, as measured by student suspension and expulsion rates and other
local measures, including surveys of students, parents/guardians, and teachers on
the sense of safety and school connectedness, as applicable

(cf. 5137 - Positive School Climate)
(cf. 5144 - Discipline)


http://gamutonline.net/displayPolicy/831591/0
http://gamutonline.net/displayPolicy/831591/0
http://gamutonline.net/displayPolicy/899595/0
http://gamutonline.net/displayPolicy/899595/0
http://gamutonline.net/displayPolicy/229376/0
http://gamutonline.net/displayPolicy/229376/0
http://gamutonline.net/displayPolicy/229692/0
http://gamutonline.net/displayPolicy/229692/0
http://gamutonline.net/displayPolicy/229735/0
http://gamutonline.net/displayPolicy/229735/0
http://gamutonline.net/displayPolicy/337433/0
http://gamutonline.net/displayPolicy/337433/0
http://gamutonline.net/displayPolicy/229804/0
http://gamutonline.net/displayPolicy/229804/0
http://gamutonline.net/displayPolicy/229752/0
http://gamutonline.net/displayPolicy/229752/0
http://gamutonline.net/displayPolicy/243609/0
http://gamutonline.net/displayPolicy/243609/0
http://gamutonline.net/displayPolicy/831570/0
http://gamutonline.net/displayPolicy/831570/0
http://gamutonline.net/displayPolicy/229687/0
http://gamutonline.net/displayPolicy/229687/0
http://gamutonline.net/displayPolicy/229651/0
http://gamutonline.net/displayPolicy/229651/0
http://gamutonline.net/displayPolicy/831578/0
http://gamutonline.net/displayPolicy/831578/0
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(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)

g. The extent to which students have access to and are enrolled in a broad course of
study that includes all of the subject areas described in Education Code 51210 and
51220, as applicable, including the programs and services developed and provided to
unduplicated students and students with disabilities, and the programs

and services that are provided to benefit these students as a result of

supplemental and concentration grant funding pursuant to

Education Code 42238.02 and 42238.03

(cf. 6143 - Courses of Study)

h. Student outcomes, if available, in the subject areas described in Education Code
51210 and 51220, as applicable

2. Any goals identified for any local priorities established by the Governing Board.

3. A description of the specific actions the district will take during each year of the LCAP to

achieve the identified goals, including the enumeration of any specific actions necessary
for that year to correct any deficiencies in regard to the state and local priorities specified
in items #1-2 above. Such actions shall not supersede provisions of existing collective
bargaining agreements within the district.

For purposes of the descriptions required by items #1-3 above, the Board may consider
qualitative information, including, but not limited to, findings that result from any school quality
reviews conducted pursuant to Education Code 52052 or any other reviews. (Education Code
52060)

For any local priorities addressed in the LCAP, the Board and Superintendent or designee shall
identify the method for measuring the district's progress toward achieving those goals.
(Education Code 52060)

To the extent practicable, data reported in the LCAP shall be reported in a manner consistent
with how information is reported on a school accountability report card. (Education Code 52060)

(cf. 0510 - School Accountability Report Card)
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Increase or Improvement in Services for Unduplicated Students

The LCAP shall demonstrate how the district will increase or improve services for unduplicated
students at least in proportion to the increase in funds apportioned on the basis of the number and
concentration of unduplicated students. (5 CCR 15494-15496)

When the district expends supplemental and/or concentration funds on a districtwide or
schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall: (5
CCR 15496)

1. Identify those services that are being funded and provided on a districtwide or
schoolwide basis

2. Describe how services are principally directed towards, and are effective in, meeting the
district's goals for unduplicated students in the state priority areas and any local priority areas

3. If the enrollment of unduplicated students is less than 55 percent of district enrollment or
less  than 40 percent of school enroliment, describe how these services are the most effective
use of the funds to meet the district's goals for its unduplicated students in the state priority
areas and any local priority areas. The description shall provide the basis for this determination,
including, but not limited to, any alternatives considered and any supporting research,
experiences, or educational theory. (5 CCR 15496)

Annual Updates

On or before July 1 of each year, the LCAP shall be updated using the template developed by the
SBE and shall include all of the following: (Education Code 52061)

1. A review of any changes in the applicability of the goals described in the existing LCAP
pursuant to the section "Content of the Plan" above

2. A review of the progress toward the goals included in the existing LCAP, an assessment
of the effectiveness of the specific actions described in the existing LCAP toward achieving the
goals, and a description of changes to the specific actions the district will make as a result of the
review and assessment

3. A listing and description of the expenditures for the fiscal year implementing the specific
actions included in the LCAP and the changes to the specific actions made as a result of the
reviews and  assessment required by items #1-2 above
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4. A listing and description of expenditures for the fiscal year that will serve unduplicated
students and students redesignated as fluent English proficient

Availability of the Plan

The Superintendent or designee shall post the LCAP and any updates or revisions to the LCAP
on the district's web site. (Education Code 52065)

(cf. 1113 - District and School Web Sites)

Regulation CAMPBELL UNION SCHOOL
DISTRICT
approved: August 21, 2014 Campbell, California

revised: October 1, 2015
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Campbell Union ESD
Board Policy

Accountability

BP 0500
Philosophy, Goals, Objectives and Comprehensive Plans

The Governing Board recognizes its responsibility to ensure accountability to the public for the
performance of district schools. The Board shall regularly review the effectiveness of the
district's programs, personnel, and fiscal operations, with a focus on the district's effectiveness in
improving student achievement. The Board shall establish appropriate processes and measures to
monitor results and to evaluate progress toward accomplishing the district's vision and goals.

Indicators of district progress in improving student achievement shall include, but are not limited
to, the state Academic Performance Index (API) and the measures of "adequate yearly progress"
(AYP) required under the federal accountability system.

(cf. 6162.5 - Student Assessment)
(cf. 6162.51 - State Academic Achievement Tests)

The district and each district school shall demonstrate comparable improvement in academic
achievement, as measured by the API, for all numerically significant student subgroups.
Numerically significant subgroups include ethnic subgroups, socioeconomically disadvantaged
students, English learners, students with disabilities, and-foster youth, and homeless students,
when the subgroup consists of at least 30 students with a valid test score or 15 foster youth or
homeless students. (Education Code 52052)

The Superintendent shall provide regular reports to the Board and the public regarding district
and school performance. Opportunities for feedback from students, parents/guardians, staff, and
community members shall be made available as part of any review and evaluation of district
programs and operations and as part of the development or annual update of the local control and
accountability plan (LCAP).

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)
(cf. 1100 - Communication with the Public)

(cf. 1112 - Media Relations)

(cf. 1220 - Citizen Advisory Committees)

(cf. 6020 - Parent Involvement)
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Evaluation results may be used as a basis for revising district or school goals, updating the LCAP
or other comprehensive plans, identifying and developing strategies to address disparities in
achievement among student subgroups, implementing programmatic changes, determining the
need for additional support and assistance, awarding incentives or rewards, and establishing
other performance-based consequences.

(cf. 0400 - Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)

(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3 - Title I Program Improvement Districts)
(cf. 0520.4 - Quality Education Investment Schools)
(cf. 4141/4241 - Collective Bargaining Agreement)

Ongoing district processes, such as the Board's evaluation of the Superintendent, policy reviews,
curriculum adoption, budget adoption and staff development program, shall also be used to
review and evaluate district progress towards achieving the vision.

(cf. 2123 - Evaluation of the Superintendent)

(cf. 3100 - Budget)

(cf. 3460 - Financial Accountability and Reports)
(cf. 4115 - Evaluation/Supervision)

(cf. 4131 - Staff Development)

(cf. 4215 - Evaluation/Supervision)

(cf. 4231 - Staff Development)

(cf. 4315 - Evaluation/Supervision)

(cf. 4331 - Staff Development)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6190 - Evaluation of the Instructional Program)
(cf. 9311 - Board Policies)

Opportunities for feedback from students, parents/guardians, staff and community members shall
be made available as part of the district's review and evaluation process.

Evaluation results may be used as a basis for implementing programmatic changes, determining
the need for additional support or assistance, awarding incentives or rewards and establishing
other performance-based consequences. Evaluation results shall also be reported to the
community.

(cf. 0510 - School Accountability Report Card)
(cf. 1100 - Communication with the Public)
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(cf. 1112 - Media Relations)

Legal Reference:

EDUCATION CODE

33127-33129 Standards and criteria for fiscal accountability

33400-33407 California Department of Education evaluation of district programs
44660-44665 Evaluation of certificated employees

51041 Evaluation of the educational program

52052-52052.1 Academic Performance Index

52055.57-52055.59 Districts identified or at risk of identification for program improvement
52060-52077 Local control and accountability plan

CODE OF REGULATIONS, TITLE 5

1068-1074 Alternative schools accountability model, assessments

15440-15463 Standards and criteria for fiscal accountability

UNITED STATES CODE, TITLE 20

6311 Accountability, adequate yearly progress

6312 Local educational agency plan

6316 School and district improvement

CODE OF FEDERAL REGULATIONS, TITLE 34

200.13-200.20 Adequate yearly progress

200.30-200.53 Program improvement

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Accountability: http://www.cde.ca.gov/ta/ac
U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 27,1998  Campbell, California
revised: August 21, 2014
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Campbell Union ESD
Board Policy

Uniform Complaint Procedures

BP 1312.3
Community Relations

The Governing Board recognizes that the district is primarily responsible for ensuring that it
complies with state and federal laws and regulations governing educational programs. The Board
encourages the early, informal resolution of complaints whenever possible and appropriate. The
district shall investigate complaints alleging failure to comply with such laws and/or alleging
discrimination and shall seek to resolve those complaints in accordance with the district's
uniform complaint procedures (UCP). (5 CCR 4620)

The district shall follow uniform complaint procedures to resolve any complaint alleging
unlawful discrimination, harassment, intimidation, or bullying against any protected group as
identified under Education Code 200 and 220, Penal Code 422.55, or Government Code 11135,
including age, marital or parental status, actual or perceived sex, sexual orientation, gender,
gender identity, gender expression, or genetic information, ethnic group identification, race,
ancestry, national origin, religion, color, physical or mental disability; or on the basis of a
person's association with a person or group with one or more of these actual or perceived
characteristics in any program or activity that receives or benefits from state financial assistance.

Uniform complaint procedures shall also be followed when addressing complaints alleging
failure to comply with state and or federal laws in collection of student fees, consolidated
categorical aid programs, child care and development programs, child nutrition programs, special
education programs, and the development and adoption of the school safety plan (5 CCR 4610),
and - as well as -any complaint alleging that the district has not complied with legal requirements
related to the implementation of the local control and accountability plan (Education Code

52075)

Additionally, uniform complaint procedures shall be used for any complaint alleging retaliation
against a complainant or other participant in the complaint process or anyone who has acted to
uncover or report a violation subject to this policy

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.1 - Complaints Concerning District Employees)
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(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 3260 - Fees and Charges)

(cf. 3320 - Claims and Actions Against the District)
(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5141.4 - Child Abuse Prevention and Reporting)
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5148 - Child Care and Development)

(cf. 6159 - Individualized Education Program)

(cf. 6171 - Title 1 Programs)

(cf. 6174 - Education for English Language Learners)

Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, and teacher
vacancies and misassignments shall be investigated pursuant to the district's Williams uniform
complaint procedures (AR 1312.4).

The Board encourages the early, informal resolution of complaints at the site level whenever
possible.

This process includes:
1. Level 1 - Discussion with teacher (if appropriate).
If resolution is not reached refer to item #2 below.
2. Level 2 - Discussion with principal
If resolution is not reached refer to item #3 below.

3. Level 3 - Discussion with Assistant Superintendent of Human Resources, Assistant
Superintendent of Instructional Services or Assistant- Deputy Superintendent of Administrative
Services, as appropriate.

The Board acknowledges and respects every individual's right to privacy while at the same time
emphasizing its responsibility for the safety of all students and employees. Discrimination
complaints shall be investigated in a manner that protects the confidentiality of the parties, the
facts, and the integrity of the process. This includes keeping the identity of the complainant
confidential except to the extent necessary to carry out the investigation or proceedings, as
determined by the Superintendent or designee on a case-by-case basis.
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(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

The Board prohibits retaliation in any form for the participation in complaint procedures,
including but not limited to the filing of a complaint or the reporting of instances of
discrimination. Such participation shall not in any way affect the status, grades or work
assignments of the complainant.

The Board recognizes that an alternative dispute resolution (ADR) reutral-mediater-can often
suggest a compromise that is agreeable to all parties in a dispute. In accordance with uniform
complaint procedures, whenever all parties to a complaint agree to try resolving their problem
through mediation, the Superintendent or designee shall initiate a mediation. However, mediation
shall not be offered or used to resolve any complaint involving sexual assault or where there is a
reasonable risk that a party to the mediation would feel compelled to participate The
Superintendent or designee shall ensure that mediation results are consistent with state and
federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. As appropriate for
any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the Superintendent or designee shall keep confidential the identity of
the complainant and/or the subject of the complaint, if he/she is different from the complainant,
as long as the integrity of the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to the UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if
appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and
knowledge of current law and related requirements, including the steps and timelines specified in
this policy and the accompanying administrative regulation.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain records of all UCP complaints and the
investigations of those complaints. All such records shall be destroyed in accordance with
applicable state law and district policy.
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(cf. 3580 - District Records)

The following complaints shall not be subject to the district's UCP but shall be referred to the
specified agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department
of Social Services, the County Protective Services Division, and the appropriate law enforcement
agency.

2. Any complaint alleging health and safety violations by a child development program
shall, for licensed facilities, be referred to Department of Social Services and shall, for licensing-
exempt facilities, be referred to the appropriate Child Development regional administrator.

3. Any complaint alleging employment discrimination shall be sent to the California
Department of Fair Employment and Housing and the compliance officer shall notify the
complainant by first class mail of the transfer.

4, Any complaint alleging fraud shall be referred to the California Department of Education.
In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to
investigate and resolve any complaint related to sufficiency of textbooks or instructional
materials, emergency or urgent facilities conditions that pose a threat to the health or safety of
students or staff, or teacher vacancies and misassignments. (Education Code 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

8200-8498 Child care and development programs
8500-8538 Adult basic education

18100-18203 School libraries

32289 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures

48985 Notices in language other than English

49010-49013 Student fees

49060-49079 Student records

49490-49590 Child nutrition programs

52060-52077 Local control and accountability plan, especially

52075 Complaint for lack of compliance with local control and accountability plan requirements
52160-52178 Bilingual education programs

52300-52490 Career-technical-education
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LoboO il o by ochen e

| 52800-52870 School-based program coordination
54000-54028 Economic impact aid programs

| 54400-54425 Compensatory education programs
54440-54445 Migrant education
54460-54529 Compensatory education programs
56000-56867 Special education programs
59000-59300 Special schools and centers
64000-64001 Consolidated application process
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act
PENAL CODE
422.55 Hate crime; definition
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5
3080 Application of section
4600-4687 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1221 Application of laws
12329 Family Educational Rights and Privacy Act
1681-1688 Title IX of the Education Amendments of 1972

6301-6577 T|tIe | basic programs

6801-6871 Title 111 Ianguage instruction for limited Engllsh proficient and immigrant students
7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283g Title V promoting informed parental choice and innovative programs
7301-7372 Title V rural and low-income school programs

12101-12213 Title 11 equal opportunity for individuals with disabilities

UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title V11 Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34
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99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Title IX Coordinators, April 2015

Questions and Answers on Title IX and Sexual Violence, April 2014

Dear Colleague Letter: Bullying of Students with Disabilities, August 2013

Dear Colleague Letter: Sexual Violence, April 2011

Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other
Students, or Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against
National Origin Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Family Policy Compliance Office: http://familypolicy.ed.gov
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U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

U.S. Department of Justice: http://www.justice.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 27,1998  Campbell, California
revised: August 24, 2006

revised: January 22, 2009

revised: June 20, 2013

revised: March 27, 2014
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Campbell Union ESD

Administrative Regulation
Uniform Complaint Procedures

AR 1312.3
Community Relations

Compliance Officers

The Governing Board designates the following compliance officer to receive and investigate
complaints and to coordinate the district's response to complaints and ereemplying-with-state
and-federal-civi-rightstaws.and ensure district compliance with law:

Associate Superintendent, Human Resources
155 North Third Street

Campbell, CA 95008

(408) 364-4200 ext. 6213 341-7213
sviramontez@campbellusd.org

The Superintendent or designee shall ensure that employees designated to investigate complaints
are knowledgeable about the laws and programs for which they are responsible. Such employees
may have access to legal counsel as determined by the Superintendent or designee.

(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether
interim measures are necessary during and pending the results of an investigation. If interim
measures are determined to be necessary, the compliance officer or the administrator shall
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site
principal to implement, if possible, one or more of the interim measures. The interim measures
may remain in place until the compliance officer determines that they are no longer necessary or
until the district issues its final written decision, whichever occurs first.

Notifications

The Superintendent or designee shall meet the uniform notification requirements of 5 CCR 4622,
including the annual written notification of district complaint procedures and information to
students, employees, parents/guardians, the district advisory committee, school advisory
committees, appropriate private school officials or representatives, and other interested parties.
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This annual notice will also include information regarding unlawful student fees and local
control and accountability plan (LCAP) requirements, to students, employees, parents/guardians,
the district advisory committee, school advisory committees, appropriate private school officials
or representatives, and other interested parties. (Education Code 262.3, 49013, 52075; 5 CCR
4622) The Superintendent or designee shall ensure that complainants understand that they may
pursue other remedies, including actions before civil courts or other public agencies.

The district's UCP policy and administrative requlation shall be posted in all district schools and
offices, including staff lounges and student government meeting rooms. (Education Code 234.1)

The Superintendent or designee shall ensure that all students and parents/quardians, including
students and parents/quardians with limited English proficiency, have access to the relevant
information provided in the district's policy, requlation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary
language other than English, the district's policy, regulation, forms, and notices concerning the
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985.
In all other instances, the district shall ensure meaningful access to all relevant UCP information
for parents/quardians with limited English proficiency.

The Superintendent or designee shall make available copies of the district's uniform complaint
procedures free of charge. (5 CCR 4622)

The notice shall:
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under
state or federal discrimination laws, if applicable

3. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying must
be filed not later than six months from the date it occurred, or six months from the date the
complainant first obtained knowledge of the facts of the alleged discrimination, harassment,
intimidation, or bullying.

4. Include statements that:

a. The district is primarily responsible for compliance with state and federal laws and
regulations
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b. The complaint review shall be completed within 60 calendar days from the date of receipt
of the complaint unless the complainant agrees in writing to an extension of the timeline

C. A complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying) must be filed not later than six months from the date it
occurred, or six months from the date the complainant first obtained knowledge of the facts of
the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the
Superintendent or designee for good cause upon written request by the complainant setting forth
the reasons for the extension.

d. A student enrolled in a public school shall not be required to pay a fee for his/her
participation in an educational activity that constitutes an integral fundamental part of the
district's educational program, including curricular and extracurricular activities.

€. The Board is required to adopt and annually update the LCAP in a manner that includes
meaningful engagement of parents/quardians, students, and other stakeholders in the
development and/or review of the LCAP.

fe. The complainant has a right to appeal the district's decision to the California Department
of Education (CDE) by filing a written appeal within 15 days of receiving the district's decision

gd.  The appeal to the CDE must include a copy of the complaint filed with the district and a
copy of the district's decision

he. Copies of the district's Uniform Complaint Procedures are available free of charge

cf. 0420 - School Plans/Site Councils)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 1220 - Citizen Advisory Committees)

(cf. 3260 - Fees and Charges)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Procedures

The following procedures shall be used to address all complaints alleging that the district has
violated federal or state laws or regulations governing educational programs or has committed
unlawful discrimination. Compliance officers shall maintain a record of each complaint and
subsequent related actions, including all information required for compliance with 5 CCR 4631
and 4633.


http://gamutonline.net/displayPolicy/993203/1
http://gamutonline.net/displayPolicy/857369/1
http://gamutonline.net/displayPolicy/170624/1
http://gamutonline.net/displayPolicy/909474/1
http://gamutonline.net/displayPolicy/929964/1
http://gamutonline.net/displayPolicy/929965/1
http://gamutonline.net/displayPolicy/929966/1
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All parties involved in allegations shall be notified when a complaint is filed, when a complaint
meeting or hearing is scheduled and when a decision or ruling is made.

Step 1: Filing of Complaint

Any individual, public agency or organization may file a written complaint of alleged
noncompliance by the district. (5 CCR 4630)

Complaints alleging unlawful discrimination, harassment, intimidation, or bullying may only be
filed by a person who alleges that he/she personally suffered unlawful discrimination,
harassment, intimidation, or bullying or by a person who believes that an individual or any
specific class of individuals has been subjected to unlawful discrimination. The complaint

must be initiated no later than six months from the date when the alleged discrimination,
harassment, intimidation, or bullying occurred, or six months from the date when the
complainant first obtained knowledge of the facts of the alleged discrimination, harassment,
intimidation, or bullying. (5 CCR 4630)

A complaint alleging noncompliance with the law regarding the prohibition against requiring
students to pay student fees, deposits, and charges may be filed anonymously if the complaint
provides evidence or information leading to evidence to support an allegation ofn
noncompliance. (Education Code 49013)

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a reference number and a date stamp.

If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or
other disabilities, district staff shall help him/her to file the complaint. (5 CCR 4600)

Step 2: Investigation of Complaint

The compliance officer is encouraged to hold an investigative meeting within five days of
receiving the complaint or an unsuccessful attempt to mediate the complaint. This meeting shall
provide an opportunity for the complainant and/or his/her representative to repeat the complaint
orally.

The complainant and/or his/her representative and the district's representatives shall also have an
opportunity to present information relevant to the complaint. Parties to the dispute may discuss
the complaint and question each other or each other's witnesses. (5 CCR 4631)
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A complainant's refusal to provide the district's investigator with documents or other evidence
related to the allegations in the complaint, or his/her failure or refusal to cooperate in the
investigation or his/her engagement in any other obstruction of the investigation, may result in
the dismissal of the complaint because of a lack of evidence to support the allegation. (5 CCR
4631)

The district's refusal to provide the investigator with access to records and/or other information
related to the allegation in the complaint, or its failure or refusal to cooperate in the investigation
or its engagement in any other obstruction of the investigation, may result in a finding, based on
evidence collected, that a violation has occurred and may result in the imposition of a remedy in
favor of the complainant. (5 CCR 4631)

Step 3: Response

Within 60 calendar days of receiving the complaint the compliance officer shall prepare and send
to the complainant a written report of the district's investigation and decision as described in Step
4 below unless the complainant agrees in writing to an extension of the timeline. (5 CCR 4631)

Step 4: Final Written Decision

The report of the district's decision shall be written in English and in the language of the
complainant whenever feasible or required by law. If it is not feasible to write this report in the
complainant's primary language, the district shall arrange a meeting at which a community
member will interpret it for the complainant.

This report shall include:

1. The findings of fact based on the evidence gathered (5 CCR 4631)

2. The conclusions of law (5 CCR 4631)

3. Disposition of the complaint (5 CCR 4631)

4. The rationale for the above disposition (5 CCR 4631)

5. Corrective actions, if any are warranted (5 CCR 4631)

6. Notice of the complainant's right to appeal the decision withing 15 calendar days to the

California Department of Education, and procedures to be followed for initiating such an appeal
(5 CCR 4631, 4652)
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7. A detailed statement of all specific issues that were brought up during the investigation
and the extent to which these issues were resolved.

In addition, any decision concerning a discrimination, harassment, intimidation, or bullying
complaint based on state law shall include a notice that the complainant must wait until 60 days
have elapsed from the filing of an appeal with the California Department of Education before
pursuing civil law remedies (5 CCR 4631; Education Code 262.3)

If a student or an employee is disciplined as a result of the complaint, this report shall simply
state that effective action was taken and that the individual was informed of district expectations.
The report shall not give any further information as to the nature of the disciplinary action.

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges is found to have merit, the district shall provide a remedy to all affected students and
parents/guardians, which, where applicable, shall include reasonable efforts to ensure full
reimbursement to them. (Education Code 49013)

Appeals to the California Department of Education

If dissatisfied with the district's decision, the complainant may appeal in writing to the California
Department of Education (CDE). (5 CCR 4632)

The complainant shall file his/her appeal within 15 calendar days of receiving the district's
decision and the appeal must specify the reason(s) for appealing the district's decision and
whether the facts are incorrect and/or the law has been misapplied. The appeal must be
accompanied by a copy of the locally filed complaint, and a copy of the district's decision. (5
CCR 4632)

Upon notification by the CDE that the complainant has appealed the district's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the decision

3. A summary of the nature and extent of the investigation conducted by the district, if not
covered by the decision

4. A copy of the investigation file, including but not limited to all notes, interviews, and
documents submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
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6. A copy of the district's complaint procedures
7. Other relevant information requested by the CDE

The CDE may directly intervene in the complaint without waiting for action by the district when
one of the conditions listed in 5 CCR 4650 exists. In addition, the CDE may also intervene in
those cases where the district has not taken action within 60 calendar days of the date the
complaint was filed with the district.

Civil Law Remedies

A complainant may pursue available civil law remedies outside of the district's complaint
procedures. Complainants may seek assistance from mediation centers or public/private interest
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to,
injunctions and restraining orders.

For complaints alleging discrimination, harassment, intimidation, or bullying based on state law,
a complainant must wait until 60 calendar days have elapsed from the filing of an appeal with the
California Department of Education before pursuing civil law remedies, provided the district has
appropriately and in a timely manner apprised the complainant of his/her right to file a complaint
in accordance with 5 CCR 4622. The moratorium does not apply to injunctive relief and to
discrimination complaints based on federal law. (Education Code 262.3)

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: August 27,1998 Campbell, California

revised: August 24, 2006
revised: January 22, 2009
revised: December 13, 2012

revised: March 27, 2014
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Campbell Union ESD

Board Policy
Budget

BP 3100
Business and Noninstructional Operations

The Governing Board recognizes its critical responsibility for adopting a sound budget for each
fiscal year which is aligned with the district's vision, goals, priorities, local control and
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide
decisions and actions throughout the year and shall serve as a tool for monitoring the fiscal
health of the district.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3300 - Expenditures and Purchases)

(cf. 3460 - Financial Reports and Accountability)
(cf. 9000 - Role of the Board)

The district budget shall show a complete plan and itemized statement of all proposed
expenditures and all estimated revenues for the following fiscal year, together with a comparison
of revenues and expenditures for the current fiscal year. The budget shall also include the
appropriations limit and the total annual appropriations subject to limitation as determined
pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish
budget priorities based on identified district needs and goals and on realistic projections of
available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for
approval by the Board and shall involve appropriate staff in the development of budget
projections.
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The Board shall hold a public hearing on the proposed budget in accordance with Education
Code 42103 and 42127,

(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)
(cf. 9323 - Meeting Conduct)

The Board shall adopt the district budget on or before July 1 of each year. (Education Code
42127)

At a public meeting held on a date after the public hearing on the budget, the Board shall adopt
the budget following its adoption of the LCAP or an annual update to the LCAP at the same
meeting. The budget shall include the expenditures necessary to implement the LCAP or the
annual update to the LCAP. (Education Code 42127)

The budget that is formally adopted by the Board shall adhere to the state's Standardized
Account Code Structure as prescribed by the Superintendent of Public Instruction. (Education
Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as
necessary to effectively communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs
first, the Board shall file with the County Superintendent of Schools the adopted district budget
and supporting data. The budget and supporting data shall be maintained and made available for
public review. (Education Code 42127)

(cf. 1340 - Access to District Records)

If the County Superintendent disapproves or conditionally approves the district's budget, the
Board shall review and respond to his/her recommendations at a public meeting on or before
September 8. The response shall include any revisions to the adopted budget and any other

proposed actions to be taken as a result of those recommendations. (Education Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of staff,
Board representatives, and/or members of the community.

The committee shall submit recommendations during the budget development process and its
duties shall be assigned each year based on district needs. All recommendations of the committee
shall be advisory only and shall not be binding on the Board.
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(cf. 1220 - Citizen Advisory Committees)

(cf. 2230 - Representative and Deliberative Groups)
(cf. 3350 - Travel Expenses)

(cf. 9130 - Board Committees)

(cf. 9140 - Board Representatives)

Budget Criteria and Standards

The Superintendent or designee shall develop a district budget in accordance with state criteria
and standards specified in 5 CCR 15440-15450 as they relate to projections of average daily
attendance (ADA), enrollment, ratio of ADA to enrollment, local control funding formula
revenue, salaries and benefits, other revenues and expenditures, facilities maintenance, deficit
spending, unrestricted general fund balance, and reserves. In addition, he/she shall provide the
supplemental information specified in 5 CCR 15451 which addresses the methodology and
budget assumptions used, contingent liabilities, use of one-time revenues for ongoing
expenditures, use of ongoing revenues for one-time expenditures, contingent revenues,
contributions, long-term commitments, unfunded liabilities, status of collective bargaining
agreements, the LCAP, and LCAP expenditures. (Education Code 33128, 33128.3, 33129,
42127.01; 5 CCR 15440-15451)

The district budget shall provide for increasing or improving services for unduplicated students
at least in proportion to the increase in funds apportioned on the basis of the number and
concentration of unduplicated students. Unduplicated students are students who are eligible for
free or reduced-price meals, English learners, and/or foster youth. (Education Code 42238.07; 5
CCR 15496)

(cf. 3553 - Free and Reduced Price Meals)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Language Learners)

The Board may establish other budget assumptions or parameters which may take into
consideration the stability of funding sources, legal requirements and constraints on the use of
funds, anticipated increases and/or decreases in the cost of services and supplies, program
requirements, and any other factors necessary to ensure that the budget is a realistic plan for
district revenues and expenditures.

(cf. 2210 - Administrative Discretion Regarding Board Policy)
(cf. 3110 - Transfer of Funds)
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Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards
Board (GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to
cash, such as resources that are not in a spendable form (e.g., inventories and prepaids) or that
are legally or contractually required to be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their
providers or by law.

3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the
Board. The constraints shall be imposed no later than the end of the reporting period
(June 30), although  the actual amounts may be determined subsequent to that date but prior to
the issuance of the  financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do
not  meet the criteria to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time prior to
the issuance of the  financial statements. The Superintendent may further delegate the
authority to assign funds at his/her discretion.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize funds
from the restricted fund balance as appropriate, then from the committed fund balance, then from
the assigned fund balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount
the Board deems sufficient to maintain fiscal solvency and stability and to protect the district
against unforeseen circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a
plan to recover the fund balance which may include dedicating new unrestricted revenues,
reducing expenditures, and/or increasing revenues or pursuing other funding sources.
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Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for
addressing the district's long-term financial obligations, including, but not limited to, long-term
obligations resulting from collective bargaining agreements, financing of facilities projects,
unfunded or future liability for retiree benefits, and accrued workers' compensation claims.

(cf. 4141/4241 - Collective Bargaining Agreement)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

(cf. 7210 - Facilities Financing)

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

The Board shall approve a plan for meeting the district's long-term obligations to fund
nonpension, other postemployment benefits (OPEBS). This plan shall include a specific funding
strategy and the method that will be used to finance the district's annual fiscal obligations for
such benefits in a manner that continually reduces the deficit to the district to the extent possible.
The Board reserves the authority to review and amend the funding strategy as necessary to
ensure that it continues to serve the best interests of the district and maintains flexibility to adjust
for changing budgetary considerations.

When the Superintendent or designee presents a report to the Board on the estimated accrued but
unfunded cost of OPEBS, the Board shall disclose, as a separate agenda item at the same
meeting, whether or not it will reserve a sufficient amount of money in its budget to fund the
present value of the benefits of existing retirees and/or the future cost of employees who are
eligible for benefits in the current fiscal year. (Education Code 42140)

When the Superintendent or designee presents a report to the Board on the estimated accrued but
unfunded cost of workers' compensation claims, the Board shall disclose, as a separate agenda
item at the same meeting, whether or not it will reserve in the budget sufficient amounts to fund
the present value of accrued but unfunded workers' compensation claims or if it is otherwise
decreasing the amount in its workers' compensation reserve fund. The Board shall annually
certify to the County Superintendent the amount, if any, that it has decided to reserve in the
budget for these costs. The Board shall submit to the County Superintendent any budget
revisions that may be necessary to account for this budget reserve. (Education Code 42141)

Budget Amendments
Whenever revenues and expenditures change significantly throughout the year, the

Superintendent or designee shall recommend budget amendments to ensure accurate projections
of the district's net ending balance. When final figures for the prior-year budget are available,



43

this information shall be used as soon as possible to update the current-year budget's beginning
balance and projected revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when
collective bargaining agreements are accepted, district income declines, increased revenues or
unanticipated savings are made available to the district, program proposals are significantly
different from those approved during budget adoption, interfund transfers are needed to meet
actual program expenditures, and/or other significant changes occur that impact budget
projections.

Legal Reference:
EDUCATION CODE
1240 Duties of county superintendent of schools
33127-33131 Standards and criteria for local budgets and expenditures
42103 Public hearing on proposed budget; requirements for content of proposed budget
42122-42129 Budget requirements
42130-42134 Financial certifications
42140-42141 Disclosure of fiscal obligations
42238-42251 Apportionments to districts, especially:
42238.01-42238.07 Local control funding formula
42602 Use of unbudgeted funds
42610 Appropriation of excess funds and limitation thereon
45253 Annual budget of personnel commission
45254 First year budget of personnel commission
52060-52077 Local control and accountability plan
GOVERNMENT CODE
7900-7914 Appropriations limit
CODE OF REGULATIONS, TITLE 5
5060 Standardized account code structure
15440-15451 Criteria and standards for school district budgets
15494-15496 Local control funding formula, expenditures

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual
New Requirements for Reporting Fund Balance in Governmental Funds, January 7, 2011
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS
Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, September 2006
GOVERNMENT FINANCE OFFICERS ASSOCIATION
Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, 2009
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS
Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, March 2009
Statement 45, Accounting and Financial Reporting by Employers for Post-employment Benefits Other Than
Pensions, June 2004
Statement 34, Basic Financial Statements and Management's Discussion and Analysis - For State and
Local Governments, June 1999
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WEB SITES

CSBA: http://www.csba.org

Association of California School Administrators: http://www.acsa.org

California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg
California Department of Finance: http://www.dof.ca.gov

Fiscal Crisis and Management Assistance Team: http://www.fcmat.org

Government Finance Officers Association: http://www.gfoa.org

Governmental Accounting Standards Board: http://www.gasb.org

School Services of California, Inc.: http://www.sscal.com

Policy CAMPBELL UNION SCHOOL
DISTRICT

adopted: August 27, 1998 Campbell, California
revised: January 5, 2011

revised: March 1, 2011

revised: March 1, 2012

revised: August 21, 2014

revised: August 10, 2015

revised: October 1, 2015
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Campbell Union ESD

Administrative Regulation
Budget

AR 3100
Business and Noninstructional Operations

Initial Budget Adoption

On or before July 1 of each year, the Governing Board shall adopt a budget which adheres to the
state's standardized account code structure (SACS) as prescribed by the Superintendent of Public
Instruction (SPI). (Education Code 42126, 42127)

Before adopting the district budget for the subsequent fiscal year, the Board shall hold a public
hearing. The agenda for this hearing shall be posted at least 72 hours before the hearing and shall
indicate the location where the budget may be inspected. The proposed budget shall be available
for public inspection at least three working days before this hearing. This hearing shall be held at
the same meeting as the public hearing to solicit public input on the local control and
accountability plan (LCAP) or the annual update to the LCAP. (Education Code 42103, 42127,
52062)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 9320 - Meetings and Notices)
(cf. 9322 - Agenda/Meeting Materials)

The Superintendent or designee shall notify the County Superintendent of Schools of the
location, dates, and times at which the proposed budget may be inspected, as well as the location,
date, and time of the public hearing, in sufficient time for the County Superintendent to publish
such information in a newspaper of general circulation at least 10 days but not more than 45 days
before the hearing as required by Education Code 42103.

During the hearing, any district resident may speak to the proposed budget or to any item in the
budget. The hearing may conclude when all residents who have requested to be heard have had
the opportunity to speak. (Education Code 42103)

(cf. (cf. 9323 - Meeting Conduct)
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After the public hearing, at a public meeting held on a different date, the Board shall adopt the
district budget following adoption of the LCAP at the same meeting. The budget shall not be
adopted if an approved LCAP or annual update to the LCAP is not in effect for the budget year.
(Education Code 52062)

The Superintendent or designee shall file the adopted budget with the County Superintendent no
later than five days after adoption or by July 1, whichever occurs first. The budget and
supporting data shall be maintained and made available for public review. (Education Code
42127)

(cf. 1340 - Access to District Records)
Revised Budget

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or
designee shall make available for public review any revisions in budgeted revenues and
expenditures which are consequently necessary. (Education Code 42127)

If the County Superintendent disapproves the district's budget, the Board shall review and
respond to his/her recommendations at a public meeting on or before September 8. The response
shall include any revisions to the adopted budget and any other proposed actions to be taken as a
result of those recommendations. (Education Code 42127)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: August 27,1998 Campbell, California
revised: March 17, 2005

revised: May 18, 2006

revised: March 12, 2009

revised: August 21, 2014
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Board Policy
Sale And Disposal Of Books, Equipment And Supplies

BP 3270
Business and Noninstructional Operations
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The Governing Board recognizes its fiscal responsibility to maximize the use of district

equipment, supplies, instructional materials, and other personal property while providing up-to-
date resources that facilitate student learning and effective district operations. When the Board,
upon recommendation of the Superintendent or designee, declares any district-owned personal

property unusable, obsolete, or no longer needed, the Board shall determine the estimated value
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of the property and shall decide whether the property will be donated, sold, or otherwise
disposed of as prescribed by law and administrative requlation.

(cf. 0440 - District Technology Plan)

(cf. 3512 - Equipment)

(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6163.1 - Library Media Centers)

The Board shall approve the price and terms of any sale or lease of personal property of the
district.

If the Board members who are in attendance at a meeting unanimously agree that the property,
whether one or more items, does not exceed $2,500 in value, the property may be sold without
advertising for bids. (Education Code 17546)

If the Board members who are in attendance at a meeting unanimously find that the value of the
property is insufficient to defray the costs of arranging a sale, the property may be donated to a
charitable organization deemed appropriate by the Board or may be disposed of by dumping.
(Education Code 17546)

Instructional materials shall be considered obsolete or unusable by the district if they have been
replaced by more recent editions or new materials selected by the Board, are not aligned with the
district's academic standards or course of study, and have no foreseeable value in other
instructional areas. Such materials may be sold or donated if they continue to serve educational
purposes that would benefit others outside the district. Instructional materials are not appropriate
for sale or donation if they meet any of the following criteria:

1. Contain information rendered inaccurate or incomplete by new research or technologies

2. Contain demeaning, stereotyping, or patronizing references to any group of persons
protected against discrimination by law or Board policy

3. Are damaged beyond use or repair

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6011 - Academic Standards)

(cf. 6143 - Courses of Study)
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The Superintendent or designee shall establish procedures to be used whenever the district sells
equipment or supplies originally acquired under a federal grant or subgrant. Such procedures
shall be designed to ensure the highest possible return. (34 CFR 80.32)

(cf. 3440 - Inventories)

Legal Reference:

EDUCATION CODE

17540-17542 Sale or lease of personal property by one district to another
17545-17555 Sale of personal property

35168 Inventory, including record of time and mode of disposal
60510-60530 Sale, donation, or disposal of instructional materials
GOVERNMENT CODE

25505 District property; disposition; proceeds

CODE OF REGULATIONS, TITLE S

3944 Consolidated categorical programs, district title to equipment

3946 Disposal of equipment purchased with state and federal consolidated application funds
UNITED STATES CODE, TITLE 40

549 Surplus property

CODE OF FEDERAL REGULATIONS, TITLE 34

80.32-80.33 Equipment and supplies acquired under a grant or subgrant

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California School Accounting Manual

Standards for Evaluating Instructional Materials for Social Content, 2013
WEB SITES

California Department of Education: http://www.cde.ca.gov

School Services of California, Inc.: http://www.sscal.com

(6/96 11/09) 10/15
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Administrative Regulation
Sale And Disposal Of Books, Equipment And Supplies

AR 3270
Business and Noninstructional Operations
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Instructional Materials

Surplus or undistributed obsolete instructional materials that are usable for educational purposes
may be sold by the district. Alternatively, such materials may be donated to: (Education Code

60510)

1. Another district, county free library, or other state institution
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2. A United States public agency or institution

3. A nonprofit charitable organization

4, Children or adults in California or foreign countries for the purpose of increasing the
general literacy of the people

(cf. 0440 - District Technology Plan)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6163.1 - Library Media Centers)

Any organization, agency, or institution receiving obsolete instructional materials donated by the
district shall certify to the Governing Board that it agrees to make no charge to any persons to
whom it gives or lends these materials. (Education Code 60511)

(cf. 9323 - Meeting Conduct)

Surplus or undistributed obsolete instructional materials which are unusable or which cannot be
distributed as specified above may be disposed of by either of the following: (Education Code

60530)

1. Mutilated as not to be salable as instructional materials and sold for scrap or for use in the
manufacture of paper pulp or other substances at the highest obtainable price

2. Destroyed by any economical means, provided that the materials are not destroyed until
at least 30 days after the district has given notice to all persons who have filed a request for such
notice

(cf. 3510 - Green School Operations)
(cf. 3511.1 - Integrated Waste Management)

Equipment/Supplies Acquired with Federal Funds

When the district has a need to replace equipment originally purchased with funds from a federal
grant or subgrant, it may, subject to the approval of the agency that awarded the grant, trade in
the original equipment or sell the property and use the proceeds to offset the cost of the
replacement property. (34 CFR 80.32)

When any original or replacement equipment or supplies acquired under a federal grant or
subgrant are no longer needed for the original project or program or for other federally supported
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activities, the district may retain or sell such items or, if the item has a current fair market value
of less than $5,000, may otherwise dispose of the item in a manner approved by the Board.
Whenever the district sells equipment or supplies that have a current fair market value of $5,000
or more, it shall provide an amount to the federal agency equal to the agency's share of the
current market value of the equipment or the proceeds from the sale of the equipment or
supplies. (34 CFR 80.32-80.33)

In the event that the district is provided equipment that is federally owned, the district shall
request disposition instructions from the federal agency when it no longer needs the equipment.
(34 CFR 80.32)

Other Personal Property

The district may sell other surplus or obsolete district-owned personal property through any of
the following methods:

1. The Superintendent or designee may advertise for bids by posting a notice in at least
three public places in the district for at least two weeks, or by publishing a notice at least once a
week for at least two weeks in a newspaper having a general circulation in the district and, if
possible, publishing within the district. The district shall sell the property to the highest
responsible bidder or shall reject all bids. (Education Code 17545, 17548)

Property for which no qualified bid has been received may be sold, without further advertising,
by the Superintendent or designee. (Education Code 17546)

(cf. 3311 - Bids)

2. The property may be sold by means of a public auction conducted by district employees,
employees of other public agencies, or by contract with a private auction firm. (Education Code

17545)

3. The district may sell the property without advertising for bids under any of the following
conditions:
a. The Board members in attendance at a meeting have unanimously determined that the

property does not exceed $2.500 in value. (Education Code 17546)

(cf. 9323.2 - Actions by the Board)

b. The district sells the property to agencies of the federal, state, or local government, to any
other school district, or to any agency eligible under the federal surplus property law and the sale
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price equals the cost of the property plus the estimated cost of purchasing, storing, and handling.
(Education Code 17540; 40 USC 549)

C. The district sells or leases the property to agencies of the federal, state, or local
government or to any other school district and the price and terms of the sale or lease are fixed
by the Board and approved by the County Superintendent of Schools. (Education Code 17542)

Money received from the sale of surplus personal property shall be either deposited in the district
reserve or general fund or credited to the fund from which the original purchase was made.
(Education Code 17547)

(cf. 3100 - Budget)
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Campbell Union ESD

Administrative Regulation
Bids

AR 3311
Business and Noninstructional Operations

Advertised/Competitive Bids

The district shall advertise for seek-competitive bids when a threugh-aevertisement-for-contracts
exceedsing the amount specified in law, as annually adjusted by the Superintendent of Public
Instruction, for any of the following: (Public Contract Code 20111)

1. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to the
district
2. Services, not including construction services or special services and advice in accounting,

financial, legal, or administrative matters
3. Repairs that are not a public project, including maintenance

Maintenance means routine, recurring, and usual work for preserving, protecting, and keeping a
district facility operating in a safe, efficient, and continually usable condition for the intended
purpose for which it was designed, improved, constructed, altered, or repaired. Maintenance
includes, but is not limited to, carpentry, electrical, plumbing, glazing, and other craft work
designed to preserve the facility, as well as repairs, cleaning, and other operations on machinery
and other permanently attached equipment..-but Maitenance does not include painting,
repainting, or decorating other than touchup, or among other types of work, janitorial or
custodial services and protection provided by security forces. (Public Contract Code 20115)

Instructions and Procedures for Advertised Bids

The Superintendent or designee shall call for bids by placing a notice at least once a week for
two weeks in a local newspaper of general circulation published in the district, or if no such
newspaper exists, then in some newspaper of general circulation that is circulated in the county.
The Superintendent or designee also may post the notice on the district's web site or through an
electronic portal. The notice shall state the work to be done or materials or supplies to be
furnished and the time and place and web site where bids will be opened. The district may
accept a bid that has been submitted electronically or on paper. (Public Contract Code 20112)
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(cf. 1113 - District and School Web Sites)

The notice shall contain the time, date, and location of any mandatory prebid conference, site
visit, or meeting, —Fhe-notice shall-also-detall and details regarding when and where project
documents, including the final plan and specifications, are available. Any such mandatory visit
or meeting shall occur not less than five calendar days after the publication of the initial notice.
(Public Contract Code 6610)

Bid instructions and specifications shall include the following requirements and information:

1. All bidders shall certify the minimum, if not exact, percentage of post-consumer
materials in products, materials, goods, or supplies offered or sold. (Public Contract Code
22152)

(cf. 3510 - Green School Operations)

2. When a standardized proposal form is provided by the district, bids not presented on the
standard form shall be disregarded. (Public Contract Code 20111.5)

3. Bids shall not be accepted after the advertised bid opening time, regardless of whether the
bids are actually opened at that time. (Public Contract Code 20112)

4. When two or more identical lowest or highest bids are received, the Governing Board
may determine by lot which bid shall be accepted. (Public Contract Code 20117)

5. If the district requires that the bid include prices for items that may be added to or
deducted from the scope of work in the contract, the bid solicitation shall specify which one of
the following methods will be used to determine the lowest bid. In the absence of such a
specification, only the method provided in item 5a“a"“below shall be used. (Public Contract
Code 20103.8)

a. The lowest bid shall be the lowest total of the bid prices on the base contract without
consideration of the prices on the additive or deductive items.

b. The lowest bid shall be the lowest total of the bid prices on the base contract and those
additive or deductive items that were specifically identified in the bid solicitation as being used
for the purpose of determining the lowest bid price.

C. The lowest bid shall be the lowest total of the bid prices on the base contract and those
additive or deductive items that, when taken in order from a specifically identified list of those
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items in the solicitation, and added to or subtracted from the base contract, are less than or equal
to a funding amount publicly disclosed by the district before the first bid is opened.

The lowest bid shall be determined in a manner that prevents any information that would
identify any of the bidders or proposed subcontractors or suppliers from being revealed to the
district before the ranking of all bidders from lowest to highest has been determined. (Public
Contract Code 20103.8)

6. The district shall consider only responsive hids from responsible bidders in determining
the lowest bid.

7. Any subsequent change or alteration of a contract shall be governed by the provisions of
Public Contract Code 20118.4.

87.  After being opened, all submitted bids become public records pursuant to Government
Code 6252 and shall be made available for public review pursuant to law, Board policy, and
administrative regulation.

(cf. 1340 - Access to District Records)

| 98.  When a bid is disqualified as nonresponsive based on district investigation or other
information not obtained from the submitted bid, the Superintendent or designee shall notify the
bidder and give him/her an opportunity to respond to the information.

Prequalification Procedure
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When required by law or the Board, the Superintendent or designee shall establish a uniform

system for rating bidders on the basis of completed questionnaires and financial statements in
order to determine the size of contracts on which each bidder is qualified to bid. For this purpose,
the Superintendent or designee shall furnish prospective bidders a standardized proposal form
which, when completed, shall indicate a bidder's statement of financial ability and experience in
performing public works. The bidder's information shall be verified under oath in the manner in
which civil law pleadings are verified. The questionnaires and financial statements shall not be
public records and shall not be open to public inspection. (Code of Civil Procedure 446; Public
Contract Code 20111.5, 20111.6)

When any public project involves an expenditure of $1,000,000 or more and is funded or
reimbursed wholly or partly by the School Facilities Program funds or other future state school
bond, the district shall prequalify prospective bidders either guarterly or annually. The
prequalification shall be valid for one year and the following requirements shall apply:
(Education Code 17406, 17407; Public Contract Code 20111.6)

1. Prospective bidders, including, but not limited to, prime, general engineering, and general
building contractors and electrical, mechanical, and plumbing subcontractors, as defined in the
Business and Professions Code 4113, 7056, or 7057, as applicable, shall submit a standardized
guestionnaire and financial statement 10 or more business days, as determined by the district,
before the date fixed for the public opening of sealed bids.

2. Prospective bidders shall be prequalified by the district five or more business days, as
determined by the district, before the date fixed for the public opening of sealed bids.

If the project includes electrical, mechanical, or plumbing components that will be
performed by electrical, mechanical, or plumbing contractors, the Superintendent or designee
shall make available to all bidders a list of prequalified general contractors and electrical,
mechanical, and plumbing subcontractors five or more business days, as determined by the
district, before the date fixed for the public opening of sealed bids.

For all other contracts requiring competitive bidding, the district may establish a procedure for
prequalifying bidders on a quarterly basis and may authorize that prequalification be considered
valid for up to one calendar year following the date of the initial prequalification. Prospective
bidders for such contracts shall submit the questionnaire and financial statement at least five days
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before the date fixed for public opening of sealed bids and shall be prequalified by the district at
least one day before the fixed bid-opening date. (Public Contract Code 20111.5)

Award of Contract

The district shall award each contract to the lowest responsible bidder except in the following
circumstances:

1. When the contract is for the procurement and/or maintenance of electronic data
processing systems and supporting software, in which case the Board may contract with any one
of the three lowest responsible bidders (Public Contract Code 20118.1)

2. When the contract is Ffor any transportation service contract which involvesinveh#ng an
expenditure of more than $10,000 and; which willthe-Beard-contemplates-may be made with any
person or corporation other than a common carrier, municipally owned transit system, or a
parent/guardian of students who are to be transported, in which case the Board may contract with
other than the lowest bidder (Education Code 39802)

3. When the contract is one for which the Board has established goals and requirements
relating to participation of disabled veteran or small business enterprises in accordance with
Public Contract Code 2000-2002, in which case the Board may contract with the lowest
responsible bidder who submits a responsive bid and complies or makes a good faith effort to
comply with the goals and requirements (Public Contract Code 2000-2002)

(cf. 9270 - Conflict of Interest)

Protests by Bidders

A bidder may protest a bid award if he/she believes that the award is not in compliance with law,
Board policy, or the bid specification. A protest must be filed in writing with the Superintendent
or designee within five working days after receipt of notification of the contract award and shall
include all documents supporting or justifying the protest. A bidder's failure to file the protest
documents in a timely manner shall constitute a waiver of his/her right to protest the award of the
contract.

The Superintendent or designee shall review the documents submitted with the bidder's claims
and render a decision in writing within 30 working days. The Superintendent or designee may
also convene a meeting with the bidder in order to attempt to resolve the problem.
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The bidder may appeal the Superintendent or designee's decision to the Board. The
Superintendent or designee shall provide reasenable-notice to the bidder of the date and time for
Board consideration of the protest at least three business days before the Board meeting. The
Board's decision shall be final.

Alternative Bid Procedures for Technological Supplies and Equipment

Rather than seek competitive bids, the Board may use competitive negotiation when it makes a
finding that a district procurement is for computers, software, telecommunications equipment,
microwave equipment, or other related electronic equipment and apparatus. Competitive
negotiation shall not be used to contract for construction or for the procurement of any product
that is available in substantial quantities to the general public. (Public Contract Code 20118.2)

The competitive negotiation process shall include, but not be limited to, the following
requirements: (Public Contract Code 20118.2)

1. The Superintendent or designee shall prepare a request for proposals (RFP) that shall be
submitted to an adequate number of qualified sources, as determined by the district, to permit
reasonable competition consistent with the nature and requirement of the procurement.

2. Notice of the RFP shall be published at least twice in a newspaper of general circulation,
at least 10 days before the date for receipt of the proposals.

3. The Superintendent or designee shall make every effort to generate the maximum feasible
number of proposals from qualified sources and shall make a finding to that effect before
proceeding to negotiate if only a single response to the RFP is received.

4. The RFP shall identify all significant evaluation factors, including price, and their relative
importance.
5. The Superintendent or designee shall provide reasonable procedures for the technical

evaluation of the RFPs received, the identification of qualified sources, and the selection for the
award of the contract.

6. The Board shall award the contract to the qualified bidder whose proposal meets the
evaluation standards and will be most advantageous to the district with price and all other factors
considered.

7. If the Board does not award the contract to the bidder whose proposal contains the lowest
price, then the Board shall make a finding setting forth the basis for the award.
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8. The Board, at its discretion, may reject all proposals and request new RFPs.

9. Provisions in any contract concerning utilization of small business enterprises that are in
accordance with the RFP shall not be subject to negotiation with the successful proposer.

Sole Sourcing

In any contract for the construction, alteration, or repair of school facilities, the Superintendent
or designee shall ensure that the bid specification: (Public Contract Code 3400)

1. Does not directly or indirectly limit bidding to any one specific concern

2. Does not call for a designated material, product, thing, or service by a specific brand or
trade name, unless the specification is followed by the words "or equal,” so that bidders may
furnish any equal material, product, thing, or service

In any such case, the bid specification shall provide a time period, before and/or after the
award of the contract, for the contractor to submit data substantiating the request for substituting
the designated material, product, thing, or service. If no such time period is specified, the
contractor may submit the data within 35 days after the award of the contract.

When the bid is for a roof project, a material, product, thing, or service is considered "equal™ to
that designated if it is equal in quality, durability, design, and appearance; will perform the
intended function equally well; and conforms substantially to the detailed requirements in the bid
specification. (Public Contract Code 3002)

However, Fthe Superintendent or designee may designate a specific material, product, thing, or
service by brand or trade name (sole sourcing); if the Board has made a finding, described in the
invitation for bids or RFP, that a particular material, product, thing, or service is designated for
any of the following purposes: (Public Contract Code 3400)

1. To conduct a field test or experiment to determine its suitability for future use

2. To match others in use on a particular public improvement that has been completed or is
in the course of completion

3. To obtain a necessary item that is only available from one source

4. To respond to the Board's declaration of an emergency, as long as the declaration has
been approved by four-fifths of the Board when issuing the invitation for bid or RFP

(cf. 9323.2 - Actions by the Board)
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Bids Not Required

Without advertising for bids and upon a determination that it is in the best interest of the district,
the Board may authorize another public corporation or agency, by contract, lease, requisition, or
purchase order, to lease data-processing equipment or to purchase materials, supplies,
equipment, automotive vehicles, tractors, and other personal property for the district in the
manner that the other public corporation or agency is authorized to make the leases or purchases
from a vendor ("piggyback™). Alternatively, if the public corporation or agency has an existing
contract with a vendor for the lease or purchase of personal property, the district may authorize
the lease or purchase of personal property directly from the vendor and make payments under the
same terms that are available to the public corporation or agency under the contract. (Public
Contract Code 20118)

(cf. 3300 - Expenditures and Purchases)
(cf. 3512 - Equipment)

In addition, upon a determination that it is in the best interest of the district and without
advertising for bids, the Board may lease currently owned district property to any person, firm,
or corporation for a minimum of $1 per year, as long as the lease requires the person, firm, or
corporation to construct a building or buildings on the property for the district's use during the
lease and the property and building(s) will vest in the district at the expiration of the lease
("lease-leaseback™). Prior to entering into a lease-leaseback agreement, the Superintendent or
designee shall have on file the contractor's enforceable commitment that the contractor and its
subcontractors at every tier will use a skilled and trained workforce to perform all work on the
project or contract that falls within an apprenticeable occupation in the building and construction
trades. (Education Code 17406, 17407.5)

(cf. 3280 - Sale or Lease of District-Owned Real Property)

Any lease-leaseback agreement shall include a lease term that specifies the district's occupancy
of the building or improved property and a financing component as may be determined on a
case-by-case basis.

Regardless of the funding source, when any lease-leaseback agreement is for a public project,
involves an expenditure of $1,000,000 or more, and meets other criteria in Public Contract Code
20111.6, the prequalification requirements specified in the "Prequalification Procedure" section
above shall be followed. (Education Code 17406)
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Without advertising for bids, the Board may enter into an energy service contract and any related
facility ground lease, when it determines that the terms of the contract and lease are in the best
interest of the district. The Board's determination shall be made at a regularly scheduled public
hearing of which notice is given to the public at least two weeks in advance and shall be based
on cost comparison findings specified in Government Code 4217.12. (Government Code
4217.12)

| (cf 3510 - Green School Operations)
(cf. 3511 - Energy and Water Management)
(cf. 9320 - Meetings and Notices)

Supplementary textbooks, library books, educational films, audiovisual materials, test materials,
workbooks, instructional computer software packages, or periodicals may be purchased in any
amount without taking estimates or advertising for bids. (Public Contract Code 20118.3)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6163.1 - Library Media Centers)

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may be
purchased through bid or on the open market. (Education Code 38083)

(cf. 3551 - Food Service Operations/Cafeteria Fund)

Bids shall not be required for day labor under circumstances specified in Public Contract Code
20114. Day labor shall include the use of maintenance personnel employed on a permanent or
temporary basis. (Public Contract Code 20114)

In an emergency when any repairs, alterations, work, or improvement to any school facility is

necessary to permit the continuance of existing school classes or to avoid danger to life or

property, the Board may, by unanimous vote and with the approval of the County Superintendent

of Schools, contract for labor and materials or supplies without advertising for or inviting bids or

may authorize the use of day labor or force account for the emergency purpose. (Public Contract
| Code 1102, 20113)

(cf. 3517 - Facilities Inspection)




The district may purchase any surplus property from the federal government or any of its
agencies in any quantity needed for the operation of its schools without taking estimates or
advertising for bids. (Education Code 17602)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: May 26, 2011 Campbell, California
revised: March 27, 2014
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Campbell Union ESD

Administrative Regulation
Equipment

AR 3512
Business and Noninstructional Operations

District equipment shall be used primarily for educational purposes and/or to conduct district
business. The Superintendent or designee shall ensure that all employees, students, and other
users understand the appropriate use of district equipment and that any misuse may be cause for
disciplinary action or loss of user privilege.

(cf. 0440 - District Technology Plan)

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 3540 - Transportation)

(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 4040 - Employee Use of Technology)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5142 - Safety)

(cf. 5144 - Discipline)

(cf. 6000 - Concepts and Roles)

(cf. 6163.4 - Student Use of Technology)

(cf. 6171 - Title | Programs)

School-connected organizations may be granted reasonable use of the equipment for school-
related matters as long as it does not interfere with the use by students or employees or otherwise
disrupt district operations.

(cf. 1230 - School-Connected Organizations)
(cf. 1330 - Use of School Facilities)

Employees transferred to another work site shall take with them only those personal items that
have been purchased with their own funds unless otherwise authorized by the Superintendent or
designee or applicable Board policy.

The Superintendent or designee shall maintain an inventory of all equipment currently valued in
excess of $500. (Education Code 35168; 5 CCR 3946)
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(cf. 3440 - Inventories)

When equipment is unusable or is no longer needed, it may be sold, donated, or disposed of in
accordance with Education Code 17540-17555 or 34 CFR 80.32, as applicable.

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies)

Equipment Acquired with Federal Funds

The Superintendent or designee shall obtain prior written approval from the California
Department of Education or other awarding agency before purchasing equipment with federal
funds.

(cf. 3300 - Expenditures and Purchases)

All equipment purchased for federal programs funded through the consolidated application
pursuant to Education Code 64000-64001 shall be labeled with the name of the project,
identification number, and name of the district. (5 CCR 3946)

For any equipment acquired in whole or in part with federal funds, the Superintendent or
designee shall develop adequate maintenance procedures to keep the property in good condition.

He/she shall also develop adequate safequards to prevent loss, damage, or theft of the property
and shall investigate any loss, damage, or theft. (34 CFR 80.32)

(cf. 3530 - Risk Management/Insurance)
(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)

Equipment purchased for use in a federal program shall be used in that program as long as
needed, whether or not the program continues to be supported by federal funds. The equipment
may be used in other activities currently or previously supported by a federal agency when such
use does not interfere with the work on the project or program for which it was originally
acquired or when use of the equipment is no longer needed for the original program. (34 CFR

80.32)

Legal Reference:

EDUCATION CODE

17540-17542 Sale or lease of personal property by one district to another
17545-17555 Sale of personal property
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17605 Delegation of authority to purchase supplies and equipment

35160 Authority of governing boards

35168 Inventory of equipment

64000-64001 Consolidated application process

CODE OF REGULATIONS, TITLES

3946 Control, safeguards, disposal of equipment purchased with state and federal consolidated
application funds

4424 Comparability of services

16023 Class 1 - Permanent records

UNITED STATES CODE, TITLE 20

6321 Fiscal requirements

CODE OF FEDERAL REGULATIONS, TITLE 34

80.1-80.52 Uniform administration requirements for grants to state and local governments

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

California School Accounting Manual

OFFICE OF MANAGEMENT AND BUDGET PUBLICATIONS

Cost Principles for State, Local, and Indian Tribal Governments, OMB Circular A-87
WEB SITES

California Department of Education: http://www.cde.ca.gov

Office of Management and Budget: https://www.whitehouse.gov/omb

(9/88 6/98) 10/15
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Campbell Union ESD
Board Policy

District Records

BP 3580
Business and Noninstructional Operations

The Governing Board recognizes the importance of securing and retaining district documents.
The Superintendent or designee shall ensure that district records are developed, maintained, and
disposed of in accordance with law, Board policy, and administrative requlation.

(cf. 1340 - Access to District Records)
(cf. 3440 - Inventories)

The Superintendent or designee shall consult with district legal counsel, site administrators,
district information technology staff, personnel department staff, and others as necessary to
develop a secure document management system that provides for the storage, retrieval,
archiving, and destruction of district documents, including electronically stored information such
as email. This document management of system shall be designed to comply with state and
federal laws regarding security of records, record retention and destruction, response to
"litigation hold" discovery requests, and the recovery of records in the event of a disaster or

emergency.

(cf. 0440 - District Technology Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 4040 - Employee Use of Technology)

(cf. 9011 - Board Member Electronic Communications)

The Superintendent or designee shall ensure the confidentiality of records as required by law and
shall establish requlations to safequard data against damage, loss, or theft.

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

In the event of any known or reasonably suspected breach of the security of district records
containing confidential personal information including, but not limited to, a social security
number, driver's license or identification card number, medical information, health insurance
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information, or an account number in combination with an access code or password that would
permit access to a financial account, the Superintendent or designee shall immediately notify
local law enforcement agencies and any affected persons. Notification of affected individuals
may be delayed if a law enforcement agency determines that the notification would impede a
criminal investigation.

The Superintendent or designee shall ensure that employees receive information about the
district's document management system, including retention and confidentiality requirements and
an employee's obligations in the event of a litigation hold established on the advice of legal
counsel.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Safe at Home Program

District public records shall not include the actual addresses of students, parents/quardians or
employees when a substitute address is designated by the Secretary of State pursuant to the Safe
at Home program. (Government Code 6206, 6207)

When a substitute address card is provided pursuant to this program, the confidential, actual
address may be used only to establish district residency requirements for enrollment and for
school emergency purposes.

(cf.5111.1 - District Residency)
(cf. 5141 - Health Care and Emergencies)

Retention of Electronic Records

The Board recognizes that the use of email and other electronic communication in the workplace
has increased tremendously, raising issues with respect to communication, creation of
information and systems, and retrieval and storage of electronic records. The Board further
acknowledges the District’s responsibility to make records available to the public, with certain
exceptions. Accordingly, the Board directs that all electronic records of this District be
maintained, safequarded and disclosed in full compliance with the requirements of law.

Access to the District’s computers and the District’s information and communications Systems

and equipment is controlled and administered by the District’s information technology
department. The District has the right to disclose, as permitted or required by applicable law,
any communications or records, or copies of communications or records stored for any period of
time in or by the District’s information and communications system or equipment. The District




may monitor or access employee communications made using the District’s information and
communication systems and equipment, and employees should have no expectation of privacy
when using the District’s information and communication systems and equipment. When
passwords are used, they must be known to the Superintendent or designee so that he/she may
have system access.

Legal Reference:

EDUCATION CODE

35145 Public meetings

35163 Official actions, minutes and journal

35250-35255 Records and reports

44031 Personnel file contents and inspection

49065 Reasonable charge for transcripts

49069 Absolute right to access

CODE OF CIVIL PROCEDURE

1985.8 Electronic Discovery Act

2031.010-2031.060 Civil Discovery Act, scope of discovery demand
2031.210-2031.320 Civil Discovery Act, response to inspection demand
GOVERNMENT CODE

6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or
stalking

6252-6265 Inspection of public records

12946 Retention of employment applications and records for two years
PENAL CODE

11170 Retention of child abuse reports

CODE OF REGULATIONS, TITLE 5

430 Individual student records; definition

432 Varieties of student records

16020-16022 Records, general provisions

16023-16027 Retention of records

UNITED STATES CODE, TITLE 20

12329 Family Educational Rights and Privacy Act

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.8 Family Educational Rights and Privacy Act

Management Resources:
WEB SITES
California Secretary of State: http://www.so0s.ca.gov/safeathome
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Campbell Union ESD

Administrative Regulation
District Records

AR 3580
Business and Noninstructional Operations

Classification of Records

Records means all records, maps, books, papers, and documents of a school district required by
law to be prepared or retained as necessary or convenient to the discharge of official duty.
(5 CCR 16020)

(cf. 1340 - Access to District Records)

Before January 1, the Superintendent or designee shall review the prior year's records and shall
classify them as a Class 1 (Permanent), Class 2 (Optional), or Class 3 (Disposable) record.
(5 CCR 16022)

Records of continuing nature (active and useful for administrative, legal, fiscal or other purposes
over a period of years) shall not be classified until such usefulness has ceased. (5 CCR 16022)

An inventory of equipment shall be a continuing record and shall not be classified until the
inventory is superseded or until the equipment is removed from district ownership.
(5 CCR 16022)

(cf. 3440 - Inventories)

A student's cumulative record is a continuing record until the student ceases to be enrolled in the
district. (5 CCR 16022)

(cf. 5125 - Student Records)
When an electronic or photographed copy of a Class | (Permanent) record has been made, the

copy may be classified as Class 1 (Permanent) and the original classified as either Class 2
(Optional) or Class 3 (Disposable). However, no original record that is basic to any required



audit may be destroyed prior to the second July 1st succeeding the completion of the audit.
(Education Code 35254)

Class 1 - Permanent Records

The original of each of the following records, or one exact copy of it when the original is
required by law to be filed with another agency, is a Class 1 (Permanent) Record and shall be
retained indefinitely unless microfilmed in accordance with 5 CCR 16022: (5 CCR 16022)
1. Annual Reports

a. Official budget

b. Financial reports of all funds, including cafeteria and student funds

C. Audit of all funds

d. Average daily attendance, including Period 1 and Period 2 reports

e. Other major annual reports, including:

1) Those containing information relating to property, activities, financial condition or
transactions

2 Those declared by Governing Board minutes to be permanent
(cf. 3100 - Budget)
(cf. 3542 - Student Activity Funds)

(cf. 3460 - Financial Reports and Accountability)
(cf. 3551 - Food Services Operations/Cafeteria Fund)

2. Official Actions

a. Minutes of the Board or Board committees, including the text of rules, regulations,
policies or resolutions included by reference only

b. The call for and the result of any elections called, conducted or canvassed by the Board

C. Records transmitted by another agency pertaining to its action with respect to district
reorganization

(cf. 7214 - General Obligation Bonds)
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(cf. 9324 - Minutes and Recordings)
3. Personnel Records

Class 1 (Permanent) records include all detailed records relating to employment, assignment,
amounts and dates of service rendered, termination or dismissal of an employee in any position,
sick leave record, rate of compensation, salaries or wages paid; and deductions or withholdings
made and the person or agency to whom such amounts were paid. In lieu of the detailed records,
a complete proven summary payroll record for each employee containing the same data may be
classified as Class 1 (Permanent), and the detailed records may then be classified as Class 3
(Disposable).

Information of a derogatory nature as defined in Education Code 44031 shall be Class 1
(Permanent) only when the time for filing a grievance has passed or the document has been
sustained by the grievance process.

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4112.62-4212.62/4312.62 - Maintenance of Criminal Offender Records)

4. Student Records

The records of enrollment and scholarship for each student required by 5 CCR 432 and all
records pertaining to any accident or injury involving a minor for which a claim for damages had
been filed as required by law shall be classified as Class 1 (Permanent) records. This includes
any related policy of liability insurance except that these records cease to be Class 1 (Permanent)
one year after the claim has been settled or the statute of limitations has expired.

(cf. 5111.1 - District Residency)
(cf. 5141 - Health Care Emergencies)
(cf. 5143 - Insurance)

5. Property Records

Class 1 (Permanent) records include all detailed records relating to land, buildings, and
equipment. In lieu of detailed records, a complete property ledger may be classified as Class 1
(Permanent). The detailed records may then be classified as Class 3 (Disposable) if the property
ledger includes all fixed assets; an equipment inventory; and, for each piece of property, the date
of acquisition, name of previous owner, a legal description, the amount paid, and comparable
data if the unit is disposed of.

(cf. 3280 - Sale or Lease of District-Owned Real Property)
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Class 2 - Optional Records

Any record considered temporarily worth keeping, but which is not a Class 1 record, may be
classified as a Class 2 (Optional) record and shall be retained until it is reclassified as a Class 3
(Disposable) record. If by agreement of the Board and Superintendent or designee, classification
of the prior year records has not been made before January 1 as specified in 5 CCR 16022, all
records of the prior year may be classified as Class 2 (Optional) records pending further review
and classification within one year. (5 CCR 16024)

Class 3 - Disposable Records

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) records shall be
classified as Class 3 (Disposable) records. These include, but are not limited to, detailed records
basic to audit, including those relating to attendance, average daily attendance, or business or
financial transactions; detailed records used in preparing another report; teachers' registers if all
information required by 5 CCR 432 is retained in other records or if the General Records pages
are removed from the register and classified as Class 1 (Permanent) records; and periodic
reports, including daily, weekly and monthly reports, bulletins and instructions. (5 CCR 16025)

All Class 3 (Disposable) records shall be destroyed during the third school year after the school
year in which the records originated. In addition, Class 3 (Disposable) records shall not be
destroyed until after the third school year following the completion of any legally required audit
or the retention period required by any agency other than the State of California, whichever is
later. A continuing record shall not be destroyed until the fourth year after it has been classified
as a Class 3 (Disposable) record. (5 CCR 16026, 16027)
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Retention of Electronic Records

Email accounts are not intended for permanent storage of District records. It is each employee’s
responsibility to save and/or file email that he or she receives and wishes thereafter to access, or
that are District records and required to be retained by law. “District records’ means all records,
maps, books, papers, and documents prepared or retained as necessary or convenient to the
discharge of official duty and includes any writing containing information related to the conduct
of the public’s business prepared, owned, used, or retained by the District regardless of physical
characteristics. Emails or other electronic records related to District business shall be either: (1)
saved to an electronic system other than the District email account, (2) electronically archived, or
(3) printed on paper and filed as appropriate. It is presumed that District business emails will be
stored in such manner by District employees on a reqular basis, and therefore emails older than
one year may be purged by the District’s information technology department, unless such emails
are relevant to litigation or anticipated litigation. Email trash folders may be purged as often as
every 6 months by the District’s information technology department.

Any employee to whom a district-owned computer, cell phone, or other electronic
communication device is provided shall be notified about the district's electronic information
management system and, as necessary, provided training on effectively using the device.

(cf. 4131 - Staff Development)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: August 27, 1998 Campbell, California
revised: March 25, 2010

revised: October 24, 2013
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The Governing Board recognizes that technological resources enhance employee performance by
offering effective tools to assist in providing a quality instructional program; facilitating
communications with parents/guardians, students, and the community; supporting district and
school operations; and improving access to and exchange of information. The Board expects all
employees to learn to use the available technological resources that will assist them in the
performance of their job responsibilities. As needed, employees shall receive professional
development in the appropriate use of these resources.

(cf. 0440 - District Technology Plan)

(cf. 1100 - Communication with the Public)
(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 4032 - Reasonable Accommodation)
(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Employees shall be responsible for the appropriate use of technology and shall use district
technoloqy primarily for purposes related to their employment.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

(cf. 6162.6 - Use of Copyrighted Materials)

(cf. 6163.4 - Student Use of Technology)

District technology includes, but is not limited to, computers, the district's computer network
including servers and wireless computer networking technology (wi-fi), the Internet, email, USB
drives, wireless access points (routers), tablet computers, smartphones and smart devices,
telephones, cellular telephones, personal digital assistants, pagers, MP3 players, wearable
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technology, any wireless communication device including emergency radios, and/or future
technological innovations, whether accessed on or off site or through district-owned or
personally owned equipment or devices.

The Superintendent or designee shall establish an Acceptable Use Agreement which outlines
employee obligations and responsibilities related to the use of district technology. Upon
employment and whenever significant changes are made to the district's Acceptable Use
Agreement, employees shall be required to acknowledge in writing that they have read and
agreed to the Acceptable Use Agreement.

Employees shall not use district technology to access, post, submit, publish, or display harmful
or inappropriate matter that is threatening, obscene, disruptive, sexually explicit, or unethical or
that promotes any activity prohibited by law, Board policy, or administrative requlations.

The Superintendent or designee shall ensure that all district computers with Internet access have
a technology protection measure that protects against access to visual depictions that are
obscene, child pornography, or harmful to minors and that the operation of such measures is
enforced. The Superintendent or designee may disable the technology protection measure during
use by an adult to enable access for bona fide research or other lawful purpose. (20 USC 6777;

47 USC 254)

The Superintendent or designee shall annually notify employees in writing that they have no
reasonable expectation of privacy in the use of any equipment or other technological resources
provided by or maintained by the district, including, but not limited to, computer files, email, text
messages, instant messaging, and other electronic communications, even when provided their
own password. To ensure proper use, the Superintendent or designee may monitor employee
usage of district technology at any time without advance notice or consent and for any reason
allowed by law.

In addition, employees shall be notified that records maintained on any personal device or
messages sent or received on a personal device that is being used to conduct district business
may be subject to disclosure, pursuant to a subpoena or other lawful request.

Employees shall report any security problem or misuse of district technology to the
Superintendent or designee.

Inappropriate use of district technology may result in a cancellation of the employee's user
privileges, disciplinary action, and/or legal action in accordance with law, Board policy, and
administrative requlation.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
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(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

52295.10-52295.55 Implementation of Enhancing Education Through Technology grant
program

GOVERNMENT CODE

3543.1 Rights of employee organizations

PENAL CODE

502 Computer crimes, remedies

632 Eavesdropping on or recording confidential communications

VEHICLE CODE

23123 Wireless telephones in vehicles

23123.5 Mobile communication devices; text messaging while driving

23125 Wireless telephones in school buses

UNITED STATES CODE, TITLE 20

6751-6777 Enhancing Education Through Technology Act, Title Il, Part D, especially:
6777 Internet safety

UNITED STATES CODE, TITLE 47

254 Universal service discounts (E-rate)

CODE OF FEDERAL REGULATIONS, TITLE 47

54.520 Internet safety policy and technology protection measures, E-rate discounts
COURT DECISIONS

City of Ontario v. Quon et al. (2010) 000 U.S. 08-1332

Management Resources:

WEB SITES

CSBA: http://www.csba.org

American Library Association: http://www.ala.org
California Department of Education: http://www.cde.ca.gov
Federal Communications Commission: http://www.fcc.gov
U.S. Department of Education: http://www.ed.gov
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ACCEPTABLE USE AGREEMENT AND RELEASE OF DISTRICT FROM LIABILITY
(EMPLOYEES)

The Campbell Union School District authorizes district employees to use technology owned or
otherwise provided by the district as necessary to fulfill the requirements of their position. The
use of district technology is a privilege permitted at the district's discretion and is subject to the
conditions and restrictions set forth in applicable Board policies, administrative regulations, and
this Acceptable Use Agreement. The district reserves the right to suspend access at any time,
without notice, for any reason.

The district expects all employees to use technology responsibly in order to avoid potential
problems and liability. The district may place reasonable restrictions on the sites, material, and/or
information that employees may access through the system.

The district makes no guarantee that the functions or services provided by or through the district
will be without defect. In addition, the district is not responsible for financial obligations arising
from unauthorized use of the system.

Each employee who is authorized to use district technology shall sign this Acceptable Use
Agreement as an indication that he/she has read and understands the agreement.

Definitions

District technology includes, but is not limited to, computers, the district's computer network
including servers and wireless computer networking technology (wi-fi), the Internet, email, USB
drives, wireless access points (routers), tablet computers, smartphones and smart devices,
telephones, cellular telephones, personal digital assistants, pagers, MP3 players, wearable
technology, any wireless communication device including emergency radios, and/or future
technological innovations, whether accessed on or off site or through district-owned or
personally owned equipment or devices.
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Employee Obligations and Responsibilities

Employees are expected to use district technology safely, responsibly, and primarily for work-
related purposes. Any incidental personal use of district technology shall not interfere with
district business and operations, the work and productivity of any district employee, or the safety
and security of district technology. The district is not responsible for any loss or damage incurred
by an employee as a result of his/her personal use of district technology.

The employee in whose name district technology is issued is responsible for its proper use at all
times. Employees shall not share their assigned online services account information, passwords,
or other information used for identification and authorization purposes, and shall use the system
only under the account to which they have been assigned. Employees shall not gain unauthorized
access to the files or equipment of others, access electronic resources by using another person's
name or electronic identification, or send anonymous electronic communications. Furthermore,
employees shall not attempt to access any data, documents, emails, or programs in the district's
system for which they do not have authorization.

Employees are prohibited from using district technology for improper purposes, including, but
not limited to, use of district technology to:

1. Access, post, display, or otherwise use material that is discriminatory, defamatory,
obscene, sexually explicit, harassing, intimidating, threatening, or disruptive

2. Disclose or in any way cause to be disclosed confidential or sensitive district, employee,
or student information without prior authorization from a supervisor

3. Engage in personal commercial or other for-profit activities without permission of the
Superintendent or designee

4. Engage in unlawful use of district technology for political lobbying
5. Infringe on copyright, license, trademark, patent, or other intellectual property rights
6. Intentionally disrupt or harm district technology or other district operations (such as

destroying district equipment, placing a virus on district computers, adding or removing a
computer program without permission, changing settings on shared computers)

7. Install unauthorized software

8. Engage in or promote unethical practices or violate any law or Board policy,
administrative regulation, or district practice
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Privacy

Since the use of district technology is intended for use in conducting district business, no
employee should have any expectation of privacy in any use of district technology.

The district reserves the right to monitor and record all use of district technology, including, but
not limited to, access to the Internet or social media, communications sent or received from
district technology, or other uses within the jurisdiction of the district. Such
monitoring/recording may occur at any time without prior notice for any legal purposes
including, but not limited to, record retention and distribution and/or investigation of improper,
illegal, or prohibited activity. Employees should be aware that, in most instances, their use of
district technology (such as web searches or emails) cannot be erased or deleted.

All passwords created for or used on any district technology are the sole property of the district.
The creation or use of a password by an employee on district technology does not create a
reasonable expectation of privacy.

Personally Owned Devices

If an employee uses a personally owned device to access district technology or conduct district
business, he/she shall abide by all applicable Board policies, administrative requlations, and this
Acceptable Use Agreement. Any such use of a personally owned device may subject the
contents of the device and any communications sent or received on the device to disclosure
pursuant to a lawful subpoena or public records request.

Records

Any electronically stored information generated or received by an employee which constitutes a
district or student record shall be classified, retained, and destroyed in accordance with BP/AR
3580 - District Records, BP/AR 5125 - Student Records, or other applicable policies and
regulations addressing the retention of district or student records.

Reporting

If an employee becomes aware of any security problem (such as any compromise of the
confidentiality of any login or account information) or misuse of district technology, he/she shall
immediately report such information to the Superintendent or designee.

Consequences for Violation
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Violations of the law, Board policy, or this Acceptable Use Agreement may result in revocation
of an employee's access to district technology and/or discipline, up to and including termination.
In addition, violations of the law, Board policy, or this agreement may be reported to law
enforcement agencies as appropriate.

Employee Acknowledgment

| have received, read, understand, and agree to abide by this Acceptable Use Agreement, BP
4040 - Employee Use of Technology, and other applicable laws and district policies and
regulations governing the use of district technology. | understand that there is no expectation of
privacy when using district technology or when my personal electronic devices use district
technology. | further understand that any violation may result in revocation of user privileges,
disciplinary action, and/or appropriate legal action.

| hereby release the district and its personnel from any and all claims and damages arising from
my use of district technology or from the failure of any technology protection measures
employed by the district.

Name: Position:
(Please print)

School/Work Site:

Signature: Date:

7/15
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Campbell Union ESD

Administrative Regulation
Special Education Staff

AR 4112.23
Personnel

Any teacher assigned to serve students with disabilities shall possess an appropriate credential or
other authorization issued by the Commission on Teacher Credentialing (CTC) that specifically
that-authorizes him/her to teach the primary disability of the students within the program
placement recommended in the students' individualized education programs (IEP). (5 CCR
80046.1-80048.9.45-CCR-80046.5)

(cf. 4112.2 - Certification)

(cf. 4113 - Assignment)

(cf. 6159 - Individualized Education Program)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

Special education teachers who teach core academic subjects shall possess the qualifications
required by the No Child Left Behind Act. (20 USC 1401, 6319, 7801; 34 CFR 200.55-200.57,
300.18; 5 CCR 6100-6126)

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)

The Superintendent or designee may request the Commission on Teacher Credentialing (CTC) to
issue a special education limited assignment teaching permit to authorize a qualified special
education teacher, with his/her written consent, to serve outside the specialty area of his/her
credential. In so doing, the district shall submit a Declaration of Need for Fully Qualified
Educators that satisfies the requirements of 5 CCR 80026. If the teacher has not yet obtained
permanent status, the Superintendent or designee shall assign one or more experienced educators
in the special education subject area(s) of the permit, who have at least three years of full-time
teaching experience in each of the subject area(s) of the permit, to provide guidance and
assistance to the permit holder. (5 CCR 80027.1)

The district may employ a person with an appropriate district internship credential to provide
classroom instruction to students with disabilities, provided he/she has met the subject matter
requirement specified in Education Code 44325 and receives guidance, supervision, and


http://gamutonline.net/displayPolicy/730769/4
http://gamutonline.net/displayPolicy/730772/4
http://gamutonline.net/displayPolicy/171048/4
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professional development through an established district internship program. (Education Code
44325, 44326, 44830.3)

(cf. 4112.21 - Interns)

As needed, the district may apply to the CTC for an emergency permit for resource specialist
services pursuant to 5 CCR 80023.2 and 80024.3.1.

When requesting either a limited assignment teaching permit or an emergency resource specialist
permit, the Superintendent or designee shall submit a Declaration of Need for Fully Qualified
Educators that satisfies the requirements of 5 CCR 80026 and has been approved by the Board at
a regularly scheduled Board meeting. (5 CCR 80026)

If there is a need to immediately fill a classroom vacancy or a suitable credentialed teacher
cannot be found after a diligent search, the Superintendent or designee may, as appropriate,
apply to the CTC for a short-term staff permit pursuant to 5 CCR 80021, a provisional internship
permit pursuant to 5 CCR 80021.1, or, as a last resort, a credential waiver.

Individuals providing related services to students with disabilities, including developmental,
corrective, and other supportive and related services, shall meet the applicable qualifications
specified in 5 CCR 3051-3051.24. (5 CCR 3051; 34 CFR 300.34, 300.156)

(cf. 3312 - Contracts)
(cf. 3600 - Consultants)

Resource Specialists

The district's resource specialist program shall provide services for students with disabilities
which shall include, but not be limited to: (Education Code 563625; CCR 80070.5)

1. Resource specialist(s) to provide instruction and services for students whose needs have
been identified in their IEPs and who are assigned to regular classroom teachers for a majority of
the school day

A student shall not be enrolled in a resource specialist program for a majority of a school day
without approval by the student's IEP team.

2. Conducting educational assessments

32. Providing itnformation and assistance to students with disabilities and their
parents/guardians


http://gamutonline.net/displayPolicy/189303/4
http://gamutonline.net/displayPolicy/210929/4
http://gamutonline.net/displayPolicy/210936/4
http://gamutonline.net/displayPolicy/210936/4
http://gamutonline.net/displayPolicy/678194/4
http://gamutonline.net/displayPolicy/678195/4
http://gamutonline.net/displayPolicy/210906/4
http://gamutonline.net/displayPolicy/935365/4
http://gamutonline.net/displayPolicy/210906/4
http://gamutonline.net/displayPolicy/421028/4
http://gamutonline.net/displayPolicy/191483/4
http://gamutonline.net/displayPolicy/315726/4
http://gamutonline.net/displayPolicy/171214/4
http://gamutonline.net/displayPolicy/730777/4
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| 43. Providing cEonsultation, resource information, and material regarding students with
disabilities to their parents/guardians and regular education staff members

| 5.4.  Providing cGoordination of special education services with the regular school programs
for each student with disabilities enrolled in the resource specialist program

| 6.5.  Monitoring student progress on a regular basis, participating in the review and revision of
IEPs as appropriate, and referral of students who do not demonstrate sufficient progress to the
IEP team

Resource specialists shall not simultaneously be assigned to serve as resource specialists and to
teach regular classes. (Education Code 56362)

The district's resource specialist program shall be under the direction of a resource specialist who
possesses the qualifications specified in Education Code 56362 and 5 CCR 8007.8 (Education
Code 56362)

(cf. 5148.3 - Preschool/Early Childhood Education)

The Superintendent or designee shall report teachers assigned under the above conditions to the
county office of education as part of the annual assignment monitoring pursuant to Education
Code 44258.9. (Education Code 44265.1)
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Verification of experience or coursework for any teacher of autistic students shall be maintained
on file in the district or school office. (Education Code 44265.1, 44265.2)

Caseloads

The Superintendent or designee shall ensure that caseloads for special education teachers are
within the maximum caseloads established by law, the collective bargaining agreement, and/or
the comprehensive plan of the Special Education Local Plan Area (SELPA) in which the district
participates.

(cf. 0430 - Comprehensive Local Plan for Special Education)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4141/4241 - Collective Bargaining Agreement)

No resource specialist shall have a caseload which exceeds 28 students. As necessary and with
the agreement of the resource specialist, the Board may request a waiver from the State Board of
Education to increase the caseload to no more than 32 students, provided that an individual
resource specialist does not have a caseload exceeding 28 students for more than two school
years and has the assistance of an instructional aide at least five hours daily during the period of
the waiver. (Education Code 56362, 56362.1; 5 CCR 3100)

(cf. 1431 - Waivers)

The average caseload for language, speech, and hearing specialists shall not exceed 55 cases
unless otherwise specified and reasons stated in the SELPA plan. The maximum caseload for
speech and language specialists exclusively serving children with disabilities age 3-5 shall not
exceed 40. (Education Code 56363.3, 56441.7)

Legal Reference:

EDUCATION CODE

8264.8 Staffing ratios

44250-44279 Credentials, especially:

44256 Credential types, specialist instruction

44258.9 Assignment monitoring

44265-44265.99 Special education credential

44325-44328 District interns

44830.3 District interns, supervision and professional development
56000-56865 Special education, especially:



http://gamutonline.net/displayPolicy/303887/4
http://gamutonline.net/displayPolicy/993205/4
http://gamutonline.net/displayPolicy/170793/4
http://gamutonline.net/displayPolicy/171316/4
http://gamutonline.net/displayPolicy/352119/4
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56195.8 Adoption of policies

56361 Program options

56362-56362.5 Resource specialist program

56363.3 Maximum caseload; language, speech, and hearing specialists

6100-6126 Teacher qualifications, No Child Left Behind Act
80021 Short-term staffing permit

80021.1 Provisional internship permit

80023.2 Emergency permits

80025.4 Substitute teaching, special education

80026 Declaration of need for fully qualified educators

80027.1 Special education limited assignment teaching permit

80046.1 Adapted physical education specialist

80046.5 Credential holders authorized to serve students with disabilities
80047-80047.9 Credentials to provide instructional services to students with disabilities
80048-80048.9.3 Credential requirements and authorizations
80070.1-80070.8 Resource specialist certificate of competence
UNITED STATES CODE, TITLE 20

1400-1482 Individuals with Disabilities Education Act, especially:
1401 Definition of highly qualified special education teacher

6319 Highly qualified teachers

7801 Definitions, highly qualified teacher

CODE OF FEDERAL REGULATIONS, TITLE 34

200.55-200.57 Highly qualified teachers

300.8 Definition of autism

300.18 Highly qualified special education teachers

300.34 Related services

300.156 Special education personnel requirements

Management Resources:

Special Education Teaching and Services Credentials, Added Authorizations in Special
Education, and Limited Assignment Permits for California Prepared Teachers: Frequently Asked
Questions, May 26, 2014

Education Specialist Teaching and Other Related Services Credential Program Standards, 2012
CALIFORNIA-DERPARTMENT OF EDUCATION-PUBLICATIONS



http://gamutonline.net/displayPolicy/133500/4
http://gamutonline.net/displayPolicy/133510/4
http://gamutonline.net/displayPolicy/186897/4
http://gamutonline.net/displayPolicy/935365/4
http://gamutonline.net/displayPolicy/189303/4
http://gamutonline.net/displayPolicy/421028/4

WEB SITES

California Association of Resource Specialists and Special Education Teachers:
http://www.carsplus.org

California Department of Education, Special Education: http://www.cde.ca.gov/sp/se
California Speech-Language-Hearing Association: http://www.csha.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

National Association of Special Education Teachers: http://www.naset.org

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: March 12,2009 Campbell, California
revised: March 25, 2010

revised: May 26, 2011


http://www.ctc.ca.gov/
http://www.naset.org/
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Campbell Union ESD

Administrative Regulation
Sexual Harassment

AR 4119.11/4219.11/4319.11

Personnel

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual or physical conduct of a
sexual nature made against another person of the same or opposite gender, in the work or
educational setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)

1. Submission to the conduct is made either expressly or implicitly a term or condition of
any individual's employment

2. Submission to or rejection of such conduct by an individual is used as the basis for an
employment decision affecting him/her

3. The conduct has the purpose or effect of unreasonably interfering with the other
individual's work performance; creating an intimidating, hostile or offensive working
environment; or adversely affecting the other individual's evaluation, advancement, assigned
duties, or any other condition of employment or career development. The conduct is sufficiently
severe, persistent, pervasive, or objectively offensive so as to create a hostile or abusive working
environment or to limit the individual's ability to participate in or benefit from an education
program or activity.

4. Submission to, or rejection of, the conduct by the other individual is used as the basis for
any decision affecting him/her regarding benefits and services, honors, programs or activities
available at or through the district

Other examples of actions that might constitute sexual harassment, whether committed by a
supervisor, a co-worker, or a non-employee in the work or educational setting, include, but are
not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individual's body; overly personal conversations or pressure for sexual activity; sexual
jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments,
sexually degrading descriptions or the spreading of sexual rumors


http://gamutonline.net/displayPolicy/324901/1
http://gamutonline.net/displayPolicy/324966/1
http://gamutonline.net/displayPolicy/324967/1
http://gamutonline.net/displayPolicy/146260/4
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2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit e-mails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking or
brushing the body; touching an individual's body or clothes in a sexual way; cornering, blocking,
leaning over or impeding normal movements

Prohibited sexual harassment may also include any act of retaliation against an individual who
reports a violation of the district's sexual harassment policy or who participates in the
investigation of a sexual harassment complaint.

Training

The Superintendent or designee shall ensure that all employees receive training regarding the
district's sexual harassment policies when hired and periodically thereafter. Such training shall
include the procedures for reporting and/or filing complaints involving an employee, employees'
duty to use the district's complaint procedures, and employee obligations when a sexual
harassment report involving a student is made to the employee.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 5145.7 - Sexual Harassment)

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours of classroom or other effective interactive training and education regarding
sexual harassment. All newly hired or promoted supervisory employees shall receive training
within six months of their assumption of the supervisory position. (Government Code 12950.1
and 2 CCR 11023)

The district's training and education program for supervisory employees shall include
information and practical guidance regarding the federal and state statutory law on the
prohibition against and the prevention and correction of sexual harassment and the remedies
available to the victims of sexual harassment in employment. The training shall also include all
of the content specified in 2 CCR 72288.0 and practical examples aimed at instructing
supervisors in the prevention of harassment, discrimination, and retaliation. (Government Code
12950.1; 2CCR 7288.0))

In addition, the Superintendent or designee shall ensure that all employees receive periodic
training regarding the district's sexual harassment policy, particularly the procedures for filing
complaints and employees' duty to use the district's complaint procedures.


http://gamutonline.net/displayPolicy/993205/4
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(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 5145.7 - Sexual Harassment)

A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off,
promote, discharge, assign, reward, or discipline other employees, or to effectively recommend
such action.

The district's sexual harassment training and education program for supervisory employees shall
include the provision of: (Government Code 12950.1; 2 CCR 11023)

1. Information and practical guidance regarding federal and state laws on the prohibition
against and the prevention and correction of sexual harassment, and the remedies available to the
victims of sexual harassment in employment

2. Practical examples aimed at instructing supervisors in the prevention of harassment,
discrimination, and retaliation
3. A component on the prevention of abusive conduct that addresses the use of derogatory

remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would find
threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a
person's work performance

4, A copy of the district's sexual harassment policy and administrative regulation, which
each participant shall acknowledge in writing that he/she has received

5. All other contents of mandated training specified in 2 CCR 11023

The Superintendent or designee shall retain for at least two years the records of any training
provided to supervisory employees. Such records shall include the names of trained employees,
date of the training, the type of training, and the name of the training provider. (2 CCR 11023)

Notifications

A copy of the Governing Board's policy and this administrative regulation shall: (Education
Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office,
or other area of the school where notices of district rules, regulations, procedures and standards
of conduct are posted.

2. Be provided to each faculty member, all members of the administrative staff, and all
members of the support staff at the beginning of the first quarter or semester of the school year,
or whenever a new employee is hired.

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
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3. Appear in any school or district publication that sets forth the school or district's
comprehensive rules, regulations, procedures and standards of conduct.

All employees shall receive either a copy of information sheets prepared by the California
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets
that contain, at a minimum, components on: (Government Code 12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples

4. The district's complaint process available to the employee

(cf. 4031 - Complaints Concerning Discrimination in Employment)

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact DEFH and the EEOC

7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with, or otherwise participating in an investigation,
proceeding or hearing conducted by DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexual harassment. (Government Code 12950)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: November 19, 1998 Campbell, California
revised: July 15, 2004

revised: January 19, 2006

revised: November 6, 2008
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Campbell Union ESD
Board Policy

Staff Development

BP 4131
Personnel

The Governing Board believes that in order to maximize student learning and achievement,
certificated staff members must be continuously learning and improving their skills. The
Superintendent or designee shall develop a program of ongoing professional development which
includes opportunities for teachers and certificated teaching assistants to enhance their
instructional and classroom management skills and become informed about changes in pedagogy
and subject matter.

The Superintendent or designee shall involve teachers, site and district administrators, and
others, as appropriate, in the development of the district's staff development program. He/she
shall ensure that the district's staff development program is aligned with district priorities for
student achievement, school improvement objectives, the local control and accountability plan,
and other district and school plans.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0420 - School Plans/Site Councils)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3 - Title | Program Improvement Districts)
(cf. 0520.4 - Quality Education Investment Schools)

The district's staff development program shall assist certificated staff in developing knowledge
and skills, including, but not limited to:

1. Mastery of discipline-based knowledge, including state and district academic standards

(cf. 6011 - Academic Standards)
(cf. 6142.1 - Sexual Health and HIVV/AIDS Prevention Instruction)
(cf.6142.2-World/Foreign Language Instruction )
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(cf. 6142.5 - Environmental Education)
(cf. 6142.6 - Visual and Performing Arts Education)
(cf. 6142.7 - Physical Education and Activity)
(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6142.92 - Mathematics Instruction)
(cf. 6142.93 - Science Instruction)
| (cf.6142.94-History-Social Science Instruction)
2. Effective, subject-specific teaching methods strategies, and skills

3. The use of technologies to enhance instruction

(cf. 0440 - District Technology Plan)
(cf.4040-Employee use of technology)
(cf. 6163.4-Student Use of Technology)

4. Sensitivity to and ability to meet the needs of diverse student populations, including but
not limited to students of various racial and ethnic groups, students with disabilities, English
language learners, economically disadvantaged students, foster youth, gifted and talented

| students, and-at-risk students, and homeless students.

(cf. 4112.22/4212.22 - Staff Teaching Students of Limited English Proficiency)
(cf. 4112.23 - Special Education Staff)
(cf. 5147 - Dropout Prevention)
)
| (cf. 6171 - Title 1 Programs)
(cf. 6172 - Gifted and Talented Student Program)
(cf. 6173 - Education for Homeless Children)
(cf. 6173.1 - Education for Foster Youth)
(cf. 6174 - Education for English Language Learners)
(cf. 6175 - Migrant Education Program)

5. Understanding of how academic and career technical instruction can be integrated and
implemented to increase student learning

(cf. 6178 - Career Technical Education)

6. Knowledge of strategies that enable parents/guardians to participate fully and effectively
in their children's education

(cf. 1240 Volunteer Assistance)
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(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

7. Research-based classroom management skills and strategies for establishing a climate
that promotes respect, fairness, tolerance and discipline, including conflict resolution, and hatred
prevention

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5145.9 - Hate-Motivated Behavior)

8. Ability to relate to students, understand their various stages of growth and development,
and motivate them to learn

9. Ability to interpret and use data and assessment results to guide instruction

(cf. 5121 - Grades/Evaluation of Student Performance)
(cf. 6162.5 - Student Assessment)

10. Knowledge of topics related to student health, safety and welfare.

(cf. 0450 - Comprehensive Safety Plan)
| (cf. 5030 - Student Wellness)
(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.63 - Steroids)
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.4 - Child Abuse Reporting Procedures)
(cf. 5141.52 - Suicide Prevention)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

11. Knowledge of topics related to employee health, safety, and security

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4119.42/4219.42/4319.42- Exposure Control Plan for Bloodborne Pathogens)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

(cf. 4157/4257/4357 - Employee Safety)

(cf. 4158/4258/4358 - Employee Security)
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Each teacher of any of grades K-6 shall be provided with opportunities to participate in
professional development activities in reading language arts/English language development.
(Education Code 41530)

As necessary, teachers shall receive professional development, as defined in 20 USC 7801,
which is designed to help them meet the requirements of federal law for teachers of core
academic subjects. (20 USC 6319)

(cf. 4112.2 - Certification)

(cf.4112.21-Interns)

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)
(cf.4131.1-Teacher Support and Guidance)

The superintendent or designee may, in conjunction with individual teachers, develop an
individualized program of professional growth which contributes to competence, performance, or
effectiveness in teaching and classroom assignments.

(cf. 4112.2 - Certification)

(cf. 4112.21 - Interns)

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)
(cf. 4131.1 - Beginning Teacher Support/Induction)

(cf. 4138 - Mentor Teachers)

Professional learning opportunities offered by the district shall be evaluated based on the criteria
specified in Education Code 44277. Such opportunities may be part of a coherent plan that
combines school activities within a school, including lesson study or co-teaching, and external
learning opportunities that are related to academic subjects taught, provide time to meet and
work with other teachers, and support instruction and student learning. Learning activities may
include, but are not limited to, mentoring projects for new teachers , extra support for teachers to
improve practice, and collaboration time for teachers to develop new instructional lessons, select
or develop common formative assessments, or analyze students data. (Education Code 44277)
The district's staff evaluation process may be used to recommend additional staff development
for individual employees.

(cf. 4115 - Evaluation/Supervision)

The Superintendent or designee shall involve teachers, site and district administrators, and
others, as appropriate, in the development of the district's staff development program. He/she
shall ensure that the district's staff development program is aligned with district priorities for

| student achievement, school improvement objectives, the local control and accountability plan,




111

and other district and school plans. and-sehoelplans-established-by-individuals-who-are-closestto

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0420 - School Plan/Site Councils)

(cf. 0460-Local Control and Accountability Plan)

of ion £ coremi hools
(ef-0520.1 - High-Priority Schools Grant Program)
(cf. 0520.2 - Title I Program Improvement Schools)
(cf. 0520.3- Title I Program Improvement Districts)

B e

The Board may budget funds for actual and reasonable expenses incurred by staff who
participate in staff development activities.

(cf. 3350 - Travel Expenses)

The Superintendent or designee shall provide a means for continual evaluation of the benefit of
staff development activities to staff and students and shall regularly report to the Board regarding
the effectiveness of the staff development programs.

(cf. 0500 - Accountability)
(cf. 9000- Role of the Board)

Legal Reference:

EDUCATION CODE

41530-41533 Professional Development Block Grant

44032 Travel expense payment

44259.5 Standards for teacher preparation

44277 Professional growth programs for individual teachers
44325-44328 District interns

44450-44468 University internship program

44570-44578 Inservice training, secondary education

44580-44591 Inservice training, elementary teachers

44630-44643 Professional Development and Program Improvement Act of 1968
44700-44705 Classroom teacher instructional improvement program
45028 Salary schedule and exceptions
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48980 Noatification of parents/guardians: schedule of minimum days

56240-56245 Staff development; service to persons with disabilities

99200-99206 Subject matter projects

GOVERNMENT CODE

3543.2 Scope of representation of employee organization

CODE OF REGULATIONS, TITLE 5

13025-13044 Professional development and program improvement

UNITED STATES CODE, TITLE 20

6319 Highly qualified teachers

6601-6702 Preparing, Training and Recruiting High Quality Teachers and Principals
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS

United Faculty of Contra Costa Community College District v. Contra Costa Community
College District, (1990) PERB Order No. 804, 14 PERC P21, 085

Management Resources:

CSBA PUBLICATIONS

Governing to the Core: Professional Development for Common Core, Governance Brief, May
2013

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

State Board of Education Guidelines and Criteria for Approval of Training Providers, March
2008

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS

California Standards for the Teaching Profession, 2009

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Professional Development: http://www.cde.ca.gov/pd
California Subject Matter Projects: http://csmp.ucop.edu

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: November 19, 1998 Campbell, California
revised: July 16, 2007

revised: December 13, 2007

revised: August 21, 2014
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Campbell Union ESD

Administrative Regulation
Sexual Harassment

AR 4219.11
Personnel

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual or physical conduct of a
sexual nature made against another person of the same or opposite gender, in the work or
educational setting when: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is made either expressly or implicitly a term or condition of
any individual's employment

2. Submission to or rejection of such conduct by an individual is used as the basis for an
employment decision affecting him/her

3. The conduct has the purpose or effect of unreasonably interfering with the other
individual's work performance; creating an intimidating, hostile or offensive working
environment; or adversely affecting the other individual's evaluation, advancement, assigned
duties, or any other condition of employment or career development. The conduct is sufficiently
severe, persistent, pervasive, or objectively offensive so as to create a hostile or abusive working
environment or to limit the individual's ability to participate in or benefit from an education
program or activity.

4. Submission to, or rejection of, the conduct by the other individual is used as the basis for
any decision affecting him/her regarding benefits and services, honors, programs or activities
available at or through the district

Other examples of actions that might constitute sexual harassment, whether committed by a
supervisor, a co-worker, or a non-employee in the work or educational setting, include, but are
not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individual's body; overly personal conversations or pressure for sexual activity; sexual
jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments,
sexually degrading descriptions or the spreading of sexual rumors
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2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit e-mails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking or
brushing the body; touching an individual's body or clothes in a sexual way; cornering, blocking,
leaning over or impeding normal movements

Prohibited sexual harassment may also include any act of retaliation against an individual who
reports a violation of the district's sexual harassment policy or who participates in the
investigation of a sexual harassment complaint.

Training

The Superintendent or designee shall ensure that all employees receive training regarding the
district's sexual harassment policies when hired and periodically thereafter. Such training shall
include the procedures for reporting and/or filing complaints involving an employee, employees'
duty to use the district's complaint procedures, and employee obligations when a sexual
harassment report involving a student is made to the employee.

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 5145.7 - Sexual Harassment)

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours of classroom or other effective interactive training and education regarding
sexual harassment. All newly hired or promoted supervisory employees shall receive training
within six months of their assumption of the supervisory position. (Government Code 12950.1)

The district's training and education program for supervisory employees shall include
information and practical guidance regarding the federal and state statutory law on the
prohibition against and the prevention and correction of sexual harassment and the remedies
available to the victims of sexual harassment in employment. The training shall also include all
of the content specified in 2 CCR 72288.0 and practical examples aimed at instructing
supervisors in the prevention of harassment, discrimination, and retaliation. (Government Code

12950.1; 2 CCR 11023)2CCR 7288.0))

In addition, the Superintendent or designee shall ensure that all employees receive periodic
training regarding the district's sexual harassment policy, particularly the procedures for filing
complaints and employees' duty to use the district's complaint procedures.
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Notifications

A copy of the Governing Board's policy and this administrative regulation shall: (Education
Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office,
or other area of the school where notices of district rules, regulations, procedures and standards
of conduct are posted.

2. Be provided to each faculty member, all members of the administrative staff, and all
members of the support staff at the beginning of the first quarter or semester of the school year,
or whenever a new employee is hired.

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school or district's
comprehensive rules, regulations, procedures and standards of conduct.

All employees shall receive either a copy of information sheets prepared by the California
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets
that contain, at a minimum, components on: (Government Code 12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples

4. The district's complaint process available to the employee

(cf. 4031 - Complaints Concerning Discrimination in Employment)

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact DEFH and the EEOC

7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with, or otherwise participating in an investigation,
proceeding or hearing conducted by DFEH and the EEOC
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexual harassment. (Government Code 12950)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: November 19, 1998 Campbell, California
revised: July 15, 2004

revised: January 19, 2006

revised: November 6, 2008
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Campbell Union ESD

Administrative Regulation
Sexual Harassment

AR 4319.11
Personnel

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual or physical conduct of a
sexual nature made against another person of the same or opposite gender, in the work or
educational setting when: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is made either expressly or implicitly a term or condition of
any individual's employment

2. Submission to or rejection of such conduct by an individual is used as the basis for an
employment decision affecting him/her

3. The conduct has the purpose or effect of unreasonably interfering with the other
individual's work performance; creating an intimidating, hostile or offensive working
environment; or adversely affecting the other individual's evaluation, advancement, assigned
duties, or any other condition of employment or career development. The conduct is sufficiently
severe, persistent, pervasive, or objectively offensive so as to create a hostile or abusive working
environment or to limit the individual's ability to participate in or benefit from an education
program or activity.

4. Submission to, or rejection of, the conduct by the other individual is used as the basis for
any decision affecting him/her regarding benefits and services, honors, programs or activities
available at or through the district

Other examples of actions that might constitute sexual harassment, whether committed by a
supervisor, a co-worker, or a non-employee in the work or educational setting, include, but are
not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individual's body; overly personal conversations or pressure for sexual activity; sexual
jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments,
sexually degrading descriptions or the spreading of sexual rumors
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2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit e-mails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking or
brushing the body; touching an individual's body or clothes in a sexual way; cornering, blocking,
leaning over or impeding normal movements

Prohibited sexual harassment may also include any act of retaliation against an individual who
reports a violation of the district's sexual harassment policy or who participates in the
investigation of a sexual harassment complaint.

Training

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours of classroom or other effective interactive training and education regarding
sexual harassment. All newly hired or promoted supervisory employees shall receive training
within six months of their assumption of the supervisory position. (Government Code 12950.1)

The district's training and education program for supervisory employees shall include
information and practical guidance regarding the federal and state statutory law on the
prohibition against and the prevention and correction of sexual harassment and the remedies
available to the victims of sexual harassment in employment. The training shall also include all
of the content specified in 2 CCR 72288.0 and practical examples aimed at instructing
supervisors in the prevention of harassment, discrimination, and retaliation. (Government Code
12950.1; 2CCR 7288.0))

In addition, the Superintendent or designee shall ensure that all employees receive periodic
training regarding the district's sexual harassment policy, particularly the procedures for filing
complaints and employees' duty to use the district's complaint procedures.

Notifications

A copy of the Governing Board's policy and this administrative regulation shall: (Education
Code 231.5)

1. Be displayed in a prominent location in the main administrative building, district office,
or other area of the school where notices of district rules, regulations, procedures and standards
of conduct are posted.
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2. Be provided to each faculty member, all members of the administrative staff, and all
members of the support staff at the beginning of the first quarter or semester of the school year,
or whenever a new employee is hired.

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school or district's
comprehensive rules, regulations, procedures and standards of conduct.

All employees shall receive either a copy of information sheets prepared by the California
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets
that contain, at a minimum, components on: (Government Code 12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law
3. A description of sexual harassment, with examples

4. The district's complaint process available to the employee

(cf. 4031 - Complaints Concerning Discrimination in Employment)

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact DEFH and the EEOC

7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with, or otherwise participating in an investigation,
proceeding or hearing conducted by DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexual harassment. (Government Code 12950)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: November 19, 1998 Campbell, California
revised: July 15, 2004

revised: January 19, 2006

revised: November 6, 2008
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Campbell Union ESD

Board Policy
Health And Welfare Benefits

BP 4154, 4254, 4354
Personnel

The district shall provide health and welfare benefits for certificated and classified employees in
bargaining units. Benefits will be provided in accordance with negotiated employee agreements.

(cf. 4140/4240 - Bargaining Units)
(cf. 4141/4241 - Collective Bargaining Agreement)

Certificated management, classified management, supervisory and confidential employees who
are not in bargaining units shall receive the same health and welfare benefits as those specified in
the collective bargaining agreement for certificated employees.

(cf. 4300 - Administrative and Supervisory Personnel)

In accordance with Family Code 297 benefits that are granted to spouses of employees shall also
be made available to domestic partners. (Family Code 297.5)

The district shall offer full-time employees who work an average of 30 hours or more per week
and their dependents up to age 26 years a health insurance plan that includes coverage for
essential health benefits, pays at least 60 percent of the medical expenses covered under the
terms of the plan, and meets all other requirements of the federal Patient Protection and
Affordable Care Act.

The Superintendent or designee shall not use or disclose any medical information the district
possesses pertaining to an employee without the employee's authorization obtained in accordance
with Civil Code 56.21, except for the purposes of administering and maintaining employee
benefit plans and for other purposes specified in law. (Civil Code 56.20)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
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Continuation of Coverage

Retired employees and other qualified persons may continue to participate in the district's group
health and welfare benefit plan and dental care benefit plan in accordance with state and federal
law.

To receive continuation coverage under this program, covered employees and qualified
beneficiaries shall pay the premiums, dues and other charges, including any increases in
premiums or dues, and costs incurred by the district in administering this program.

Legal Reference:

EDUCATION CODE

7000-7008 Health and welfare benefits, retired certificated employees

17566 Self-insurance fund

35208 Liability insurance

35214 Liability insurance (self-insurance)

44041-44042 Payroll deductions for collection of premiums

44986 Leave of absence, state disability benefits

45136 Benefits for classified employees

CIVIL CODE

56.10-56.16 Disclosure of information by medical providers

56.20-56.245 Use and disclosure of medical information by employers

FAMILY CODE

297-297.5 Rights, protections and benefits under law; registered domestic partners
300 Definition of Marriage

GOVERNMENT CODE

12940 Discrimination in employment

22750-22944 Public Employees' Medical and Hospital Care Act

53200-53210 Group insurance

HEALTH AND SAFETY CODE

1366.20-1366.29 Cal-COBRA program, health insurance

1367.08 Disclosure of fees and commissions paid related to health care service plan
1373 Health services plan, coverage for dependent children who are full-time students
1373.621 Continuation coverage, age 60 or older after five years with district
1374.58 Coverage for registered domestic partners, health service plans and health insurers
INSURANCE CODE

10116.5 Continuation coverage, age 60 or older after five years with district
10128.50-10128.59 Cal-COBRA program, disability insurance

10277-10278 Group and individual health insurance, coverage for dependent children
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10604.5 Annual disclosure of fees and commissions paid

12670-12692.5 Conversion coverage

LABOR CODE

2800.2 Notification of conversion and continuation coverage

4856 Health benefits for spouse of peace officer killed in performance of duties
UNEMPLOYMENT INSURANCE CODE

2613 Education program; notice of rights and benefits

UNITED STATES CODE, TITLE 1

7 Definition of marriage, spouse

UNITED STATES CODE, TITLE 26

105 Self-insured medical reimbursement plan; definition of highly compensated individual
4980B COBRA continuation coverage

4980H Penalty for noncompliance with employer-provided health care requirements
5000A Minimum essential coverage

6056 Report of health coverage provided to employees

UNITED STATES CODE, TITLE 29

1161-1168 COBRA continuation coverage

UNITED STATES CODE, TITLE 42

300gg-16 Group health plan; nondiscrimination in favor of highly compensated individuals
1395-1395g Medicare benefits

CODE OF FEDERAL REGULATIONS, TITLE 26

54.4980B-1-54.4980B-10 COBRA continuation coverage

54.4980H-1-54.4980H-6 Patient Protection and Affordable Care Act

1.105-11 Self-insured medical reimbursement plan

CODE OF FEDERAL REGULATIONS, TITLE 45

164.500-164.534 Health Insurance Portability and Accountability Act (HIPAA)

Management Resources:

CALIFORNIA SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Health Policy: Implications of Covered California for School Boards, Districts and Personnel,
Governance Brief, January 2013

INTERNAL REVENUE SERVICE NOTICES

2011-1 Affordable Care Act Nondiscrimination Provisions Applicable to Insured Group Health
Plans

U.S. DEPARTMENT OF TREASURY PUBLICATIONS

Fact Sheet: Final Regulations Implementing Employer Shared Responsibility Under the
Affordable Care Act (ACA) for 2015

WEB SITES

CSBA: http://www.csba.org

California Employment Development Department: http://www.edd.ca.gov

Internal Revenue Service: http://www.irs.gov
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U.S. Department of Health and Human Services, Centers for Medicare and Medicaid Services:
http://www.cms.gov
U.S. Department of Labor: http://www.dol.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: November 19, 1998 Campbell, California
revised: January 19, 2006

revised: February 2007

revised: June 20, 2013
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Campbell Union ESD

Administrative Regulation
Health And Welfare Benefits

AR 4154, 4254, 4354
Personnel

Affordability of Health Coverage

The Superintendent or designee shall seek written assurance from the district's health
insurance carrier(s) that the health plan offered to full-time district employees and their
dependents meets all requirements of the federal Patient Protection and Affordable Care
Act. (42 USC 3000g-3000g95; 26 USC 4980H; 26 CFR 54.4980H-1-54.4980H-6)

The Superintendent or designee also shall ensure that each employee's contribution to the
employee-only health coverage does not exceed 9.5 percent of his/her modified household
income, as defined in 26 USC 5000A. The Superintendent or designee shall calculate the
affordability of the coverage using one or more of the following methods in a uniform and
consistent basis for all employees within the same category: (26 USC 4980H; 26 CFR
54.4980H-4-54.4980H-5)

1. The district shall ensure that the lowest cost employee-only coverage does not exceed
9.5 percent of wages paid to the employee by the district for the calendar year as reported
on the employee's W-2 tax form. For an employee not offered coverage for an entire
calendar year, the wages shall be adjusted to reflect the period for which coverage was
offered.

2. The district shall ensure that the employee's required monthly contribution for the
lowest cost employee-only coverage does not exceed 9.5 percent of an amount equal to 130
hours multiplied by the employee's hourly rate of pay on the first day of the plan year or
his/her lowest hourly pay during the calendar month, whichever is lower.

3. The district shall ensure that the employee's contribution does not exceed 9.5
percent of a monthly amount determined as the federal poverty line for a single individual
for the applicable calendar year, divided by 12.

Retired Certificated Employees
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Any former certificated employee who retired from the district under any public retirement
system and his/her spouse/domestic partner shall be permitted to enroll in the health and welfare
and/or dental care benefit plan currently provided for certificated employees. The plan also shall
be available to any surviving spouse/domestic partner of a former certificated employee who
either retired from the district or was, at the time of death, employed by the district and a
member of the State Teachers' Retirement System. (Education Code 7000)

A retired certificated employee or surviving spouse/domestic partner shall be allowed to enroll in
the coverage within 30 days of losing active employee coverage. (Education Code 7000)

If a retired certificated employee or surviving spouse/domestic partner fails to enroll during the
initial enrollment period, further opportunity to do so shall be denied. A person who has
previously received but then voluntarily terminated coverage also shall be excluded from
obtaining further coverage.

COBRA/Cal-COBRA Continuation of Coverage

Qualified district employees, their spouses/domestic partners, and/or their dependent children
shall be offered the opportunity to continue health insurance coverage when they otherwise
would lose coverage due to one of the following qualifying events: (Health and Safety Code
1366.21,1366.23, 1373; Insurance Code 10128.51, 10128.53, 10277; 26 USC 4980B; 26 CFR
54.4980B-4)

1. The death of the covered employee

2. The termination or reduction in hours of the covered employee's employment, other than
by reason of the employee's gross misconduct or reduction in hours, of the covered employee's
employment

(cf. 4117.4 - Dismissal)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

3. The divorce or legal separation of the covered employee
4. The covered employee’s becoming entitled to Medicare benefits
5. A dependent child ceasing to be a dependent child of the covered employee

Continuation health coverage shall be the same as provided to similarly situated individuals
under the group benefit plan. (Health and Safety Code 1366.23; Insurance Code 10128.53; 26
USC 4980B)
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The Superintendent or designee shall notify the health care service plan administrator of a
qualifying event listed in item #1, 2 or 4 above, within 30 days of the event. A covered employee
or a qualified beneficiary shall notify the service plan administrator of a qualifying event listed in
item #3 or 5 above within 60 days of the event or of the date that the beneficiary would lose
coverage, whichever is later. (26 USC 4980B; 29 USC 1163, 1166; 26 CFR 54.4980B-6)

Continuation coverage shall be terminated in accordance with the district's insurance plan and
state law. (26 USC 4980B; 26 CFR 54.4980B-6; Health and Safety Code 1373.621; Insurance

Code 10116.5Health and-Safety Code 1366.27,1373.621; Insurance Code 10116.5. 10128 52,
10128.57)

The Superintendent or designee shall notify covered employees and qualified beneficiaries of the
availability of conversion and continuation coverage. This notification shall include the
statement in Labor Code 2800.2 encouraging individuals to examine their options carefully
before declining such coverage. (Labor Code 2800.2)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Disability Insurance

The Superintendent or designee shall give notice of disability insurance rights and benefits to
each new employee and each employee leaving work due to pregnancy, nonoccupational illness
or injury, the need to provide care for any sick or injured family member, or the need to bond
with a minor child within the first year of the child's birth or placement in connection with foster
care or adoption. (Unemployment Insurance Code 2613)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

(cf. 4161/4261 - Leaves)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal IlIness and Injury Leave)

(cf. 4361 - Leaves)

When disabled by an injury resulting from a violent act sustained while performing his/her job
duties, a certificated or classified employee may continue in the district health and dental care
plans upon meeting criteria specified by law. The employee shall pay all employer and employee
premiums and related administrative costs. (Education Code 7008)


http://gamutonline.net/displayPolicy/573862/4
http://gamutonline.net/displayPolicy/150390/4
http://gamutonline.net/displayPolicy/369736/4

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: February 8, 2007 Campbell, California
revised: December 10, 2009

revised: September 2, 2010

revised: June 20, 2013
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Campbell Union ESD

Board Policy
Health And Welfare Benefits

BP 4254
Personnel

The district shall provide health and welfare benefits for certificated and classified employees in
bargaining units. Benefits will be provided in accordance with negotiated employee agreements.

(cf. 4140/4240 - Bargaining Units)
(cf. 4141/4241 - Collective Bargaining Agreement)

Certificated management, classified management, supervisory and confidential employees who
are not in bargaining units shall receive the same health and welfare benefits as those specified in
the collective bargaining agreement for certificated employees.

(cf. 4300 - Administrative and Supervisory Personnel)

In accordance with Family Code 297 benefits that are granted to spouses of employees shall also
be made available to domestic partners. (Family Code 297.5)

The Superintendent or designee shall not use or disclose any medical information the district
possesses pertaining to an employee without the employee's authorization obtained in accordance
with Civil Code 56.21, except for the purposes of administering and maintaining employee
benefit plans and for other purposes specified in law. (Civil Code 56.20)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
Continuation of Coverage

Retired employees and other qualified persons may continue to participate in the district's group
health and welfare benefit plan and dental care benefit plan in accordance with state and federal
law.

To receive continuation coverage under this program, covered employees and qualified
beneficiaries shall pay the premiums, dues and other charges, including any increases in
premiums or dues, and costs incurred by the district in administering this program.



Legal Reference:

EDUCATION CODE

7000-7008 Health and welfare benefits, retired certificated employees

17566 Self-insurance fund

35208 Liability insurance

35214 Liability insurance (self-insurance)

44041-44042 Payroll deductions for collection of premiums

44986 Leave of absence, state disability benefits

45136 Benefits for classified employees

CIVIL CODE

56.10-56.16 Disclosure of information by medical providers

56.20-56.245 Use and disclosure of medical information by employers

FAMILY CODE

297-297.5 Rights, protections and benefits under law; registered domestic partners
GOVERNMENT CODE

12940 Discrimination in employment

22750-22944 Public Employees' Medical and Hospital Care Act

53200-53210 Group insurance

HEALTH AND SAFETY CODE

1366.20-1366.29 Cal-COBRA program, health insurance

1367.08 Disclosure of fees and commissions paid related to health care service plan
1373 Health services plan, coverage for dependent children who are full-time students
1373.621 Continuation coverage, age 60 or older after five years with district
1374.58 Coverage for registered domestic partners, health service plans and health insurers
INSURANCE CODE

10116.5 Continuation coverage, age 60 or older after five years with district
10128.50-10128.59 Cal-COBRA program, disability insurance

10277-10278 Group and individual health insurance, coverage for dependent children
10604.5 Annual disclosure of fees and commissions paid

12670-12692.5 Conversion coverage

LABOR CODE

2800.2 Notification of conversion and continuation coverage

4856 Health benefits for spouse of peace officer killed in performance of duties
UNEMPLOYMENT INSURANCE CODE

2613 Education program; notice of rights and benefits

UNITED STATES CODE, TITLE 1

7 Definition of marriage, spouse

UNITED STATES CODE, TITLE 26

129



130

105 Self-insured medical reimbursement plan; definition of highly compensated individual
4980B COBRA continuation coverage

UNITED STATES CODE, TITLE 29

1161-1168 COBRA continuation coverage

UNITED STATES CODE, TITLE 42

300gg-16 Group health plan; nondiscrimination in favor of highly compensated individuals
1395-1395g Medicare benefits

CODE OF FEDERAL REGULATIONS, TITLE 26

54.4980B-1-54.4980B-10 COBRA continuation coverage

1.105-11 Self-insured medical reimbursement plan

CODE OF FEDERAL REGULATIONS, TITLE 45

164.500-164.534 Health Insurance Portability and Accountability Act (HIPAA)

Management Resources:

INTERNAL REVENUE SERVICE NOTICES

2011-1 Affordable Care Act Nondiscrimination Provisions Applicable to Insured Group Health
Plans

WEB SITES

CSBA: http://www.csba.org

California Employment Development Department: http://www.edd.ca.gov

Internal Revenue Service: http://www.irs.gov

U.S. Department of Health and Human Services, Centers for Medicare and Medicaid Services:
http://www.cms.gov

U.S. Department of Labor: http://www.dol.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: November 19, 1998 Campbell, California
revised: January 19, 2006

revised: February 2007

revised: June 20, 2013
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Campbell Union ESD

Administrative Regulation
Health And Welfare Benefits

AR 4254
Personnel

Retired Certificated Employees

Any former certificated employee who retired from the district under any public retirement
system and his/her spouse/domestic partner shall be permitted to enroll in the health and welfare
and/or dental care benefit plan currently provided for certificated employees. The plan also shall
be available to any surviving spouse/domestic partner of a former certificated employee who
either retired from the district or was, at the time of death, employed by the district and a
member of the State Teachers' Retirement System. (Education Code 7000)

A retired certificated employee or surviving spouse/domestic partner shall be allowed to enroll in
the coverage within 30 days of losing active employee coverage. (Education Code 7000)

If a retired certificated employee or surviving spouse/domestic partner fails to enroll during the
initial enrollment period, further opportunity to do so shall be denied. A person who has
previously received but then voluntarily terminated coverage also shall be excluded from
obtaining further coverage.

Continuation of Coverage

Qualified district employees, their spouses/domestic partners, and/or their dependent children
shall be offered the opportunity to continue health insurance coverage when they otherwise
would lose coverage due to one of the following qualifying events: (Health and Safety Code
1366.21,1366.23, 1373; Insurance Code 10128.51, 10128.53, 10277; 26 USC 4980B; 26 CFR
54.4980B-4)

1. The death of the covered employee

2. The termination or reduction in hours of the covered employee's employment, other than
by reason of the employee's gross misconduct or reduction in hours, of the covered employee's
employment
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(cf. 4117.4 - Dismissal)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

3. The divorce or legal separation of the covered employee
4. The covered employee's becoming entitled to Medicare benefits
5. A dependent child ceasing to be a dependent child of the covered employee

Continuation health coverage shall be the same as provided to similarly situated individuals
under the group benefit plan. (Health and Safety Code 1366.23; Insurance Code 10128.53; 26
USC 4980B)

The Superintendent or designee shall notify the health care service plan administrator of a
qualifying event listed in item #1, 2 or 4 above, within 30 days of the event. A covered employee
or a qualified beneficiary shall notify the service plan administrator of a qualifying event listed in
item #3 or 5 above within 60 days of the event or of the date that the beneficiary would lose
coverage, whichever is later. (26 USC 4980B; 29 USC 1163, 1166; 26 CFR 54.4980B-6)

Continuation coverage shall be terminated in accordance with the district's insurance plan and
state law. (Health and Safety Code 1366.27, 1373.621; Insurance Code 10116.5, 10128.52,
10128.57)

The Superintendent or designee shall notify covered employees and qualified beneficiaries of the
availability of conversion and continuation coverage. This notification shall include the
statement in Labor Code 2800.2 encouraging individuals to examine their options carefully
before declining such coverage. (Labor Code 2800.2)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Disability Insurance

The Superintendent or designee shall give notice of disability insurance rights and benefits to
each new employee and each employee leaving work due to pregnancy, nonoccupational illness
or injury, the need to provide care for any sick or injured family member, or the need to bond
with a minor child within the first year of the child's birth or placement in connection with foster
care or adoption. (Unemployment Insurance Code 2613)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)
(cf. 4161/4261 - Leaves)
(cf. 4161.1/4361.1 - Personal Illiness/Injury Leave)
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(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal IlIness and Injury Leave)
(cf. 4361 - Leaves)

When disabled by an injury resulting from a violent act sustained while performing his/her job
duties, a certificated or classified employee may continue in the district health and dental care
plans upon meeting criteria specified by law. The employee shall pay all employer and employee
premiums and related administrative costs. (Education Code 7008)

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: February 8, 2007 Campbell, California
revised: December 10, 2009

revised: September 2, 2010

revised: June 20, 2013
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Campbell Union ESD

Board Policy
Health And Welfare Benefits

BP 4354
Personnel

The district shall provide health and welfare benefits for certificated and classified employees in
bargaining units. Benefits will be provided in accordance with negotiated employee agreements.

(cf. 4140/4240 - Bargaining Units)
(cf. 4141/4241 - Collective Bargaining Agreement)

Certificated management, classified management, supervisory and confidential employees who
are not in bargaining units shall receive the same health and welfare benefits as those specified in
the collective bargaining agreement for certificated employees.

(cf. 4300 - Administrative and Supervisory Personnel)

In accordance with Family Code 297 benefits that are granted to spouses of employees shall also
be made available to domestic partners. (Family Code 297.5)

The Superintendent or designee shall not use or disclose any medical information the district
possesses pertaining to an employee without the employee's authorization obtained in accordance
with Civil Code 56.21, except for the purposes of administering and maintaining employee
benefit plans and for other purposes specified in law. (Civil Code 56.20)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
Continuation of Coverage

Retired employees and other qualified persons may continue to participate in the district's group
health and welfare benefit plan and dental care benefit plan in accordance with state and federal
law.

To receive continuation coverage under this program, covered employees and qualified
beneficiaries shall pay the premiums, dues and other charges, including any increases in
premiums or dues, and costs incurred by the district in administering this program.



Legal Reference:

EDUCATION CODE

7000-7008 Health and welfare benefits, retired certificated employees

17566 Self-insurance fund

35208 Liability insurance

35214 Liability insurance (self-insurance)

44041-44042 Payroll deductions for collection of premiums

44986 Leave of absence, state disability benefits

45136 Benefits for classified employees

CIVIL CODE

56.10-56.16 Disclosure of information by medical providers

56.20-56.245 Use and disclosure of medical information by employers

FAMILY CODE

297-297.5 Rights, protections and benefits under law; registered domestic partners
GOVERNMENT CODE

12940 Discrimination in employment

22750-22944 Public Employees' Medical and Hospital Care Act

53200-53210 Group insurance

HEALTH AND SAFETY CODE

1366.20-1366.29 Cal-COBRA program, health insurance

1367.08 Disclosure of fees and commissions paid related to health care service plan
1373 Health services plan, coverage for dependent children who are full-time students
1373.621 Continuation coverage, age 60 or older after five years with district
1374.58 Coverage for registered domestic partners, health service plans and health insurers
INSURANCE CODE

10116.5 Continuation coverage, age 60 or older after five years with district
10128.50-10128.59 Cal-COBRA program, disability insurance

10277-10278 Group and individual health insurance, coverage for dependent children
10604.5 Annual disclosure of fees and commissions paid

12670-12692.5 Conversion coverage

LABOR CODE

2800.2 Notification of conversion and continuation coverage

4856 Health benefits for spouse of peace officer killed in performance of duties
UNEMPLOYMENT INSURANCE CODE

2613 Education program; notice of rights and benefits

UNITED STATES CODE, TITLE 1

7 Definition of marriage, spouse

UNITED STATES CODE, TITLE 26
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105 Self-insured medical reimbursement plan; definition of highly compensated individual
4980B COBRA continuation coverage

UNITED STATES CODE, TITLE 29

1161-1168 COBRA continuation coverage

UNITED STATES CODE, TITLE 42

300gg-16 Group health plan; nondiscrimination in favor of highly compensated individuals
1395-1395g Medicare benefits

CODE OF FEDERAL REGULATIONS, TITLE 26

54.4980B-1-54.4980B-10 COBRA continuation coverage

1.105-11 Self-insured medical reimbursement plan

CODE OF FEDERAL REGULATIONS, TITLE 45

164.500-164.534 Health Insurance Portability and Accountability Act (HIPAA)

Management Resources:

INTERNAL REVENUE SERVICE NOTICES

2011-1 Affordable Care Act Nondiscrimination Provisions Applicable to Insured Group Health
Plans

WEB SITES

CSBA: http://www.csba.org

California Employment Development Department: http://www.edd.ca.gov

Internal Revenue Service: http://www.irs.gov

U.S. Department of Health and Human Services, Centers for Medicare and Medicaid Services:
http://www.cms.gov

U.S. Department of Labor: http://www.dol.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: November 19, 1998 Campbell, California
revised: January 19, 2006

revised: February 2007

revised: June 20, 2013
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Campbell Union ESD

Administrative Regulation
Health And Welfare Benefits

AR 4154, 4254, 4354
Personnel

Affordability of Health Coverage

The Superintendent or designee shall seek written assurance from the district's health insurance
carrier(s) that the health plan offered to full-time district employees and their dependents meets
all requirements of the federal Patient Protection and Affordable Care Act. (42 USC 3009gg-
3009g95; 26 USC 4980H; 26 CFR 54.4980H-1-54.4980H-6)

The Superintendent or designee also shall ensure that each employee's contribution to the
employee-only health coverage does not exceed 9.5 percent of his/her modified household
income, as defined in 26 USC 5000A. The Superintendent or designee shall calculate the
affordability of the coverage using one or more of the following methods in a uniform and
consistent basis for all employees within the same category: (26 USC 4980H; 26 CFR 54.4980H-

4-54.4980H-5)

1. The district shall ensure that the lowest cost employee-only coverage does not exceed 9.5
percent of wages paid to the employee by the district for the calendar year as reported on the
employee's W-2 tax form. For an employee not offered coverage for an entire calendar year, the
wages shall be adjusted to reflect the period for which coverage was offered.

2. The district shall ensure that the employee's required monthly contribution for the lowest
cost employee-only coverage does not exceed 9.5 percent of an amount equal to 130 hours
multiplied by the employee's hourly rate of pay on the first day of the plan year or his/her lowest
hourly pay during the calendar month, whichever is lower.

3. The district shall ensure that the employee's contribution does not exceed 9.5 percent of a
monthly amount determined as the federal poverty line for a single individual for the applicable
calendar vear, divided by 12.
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Retired Certificated Employees

Any former certificated employee who retired from the district under any public retirement
system and his/her spouse/domestic partner shall be permitted to enroll in the health and welfare
and/or dental care benefit plan currently provided for certificated employees. The plan also shall
be available to any surviving spouse/domestic partner of a former certificated employee who
either retired from the district or was, at the time of death, employed by the district and a
member of the State Teachers' Retirement System. (Education Code 7000)

A retired certificated employee or surviving spouse/domestic partner shall be allowed to enroll in
the coverage within 30 days of losing active employee coverage. (Education Code 7000)

If a retired certificated employee or surviving spouse/domestic partner fails to enroll during the
initial enrollment period, further opportunity to do so shall be denied. A person who has
previously received but then voluntarily terminated coverage also shall be excluded from
obtaining further coverage.

Continuation of Coverage

Qualified district employees, their spouses/domestic partners, and/or their dependent children
shall be offered the opportunity to continue health insurance coverage when they otherwise
would lose coverage due to one of the following qualifying events: (Health and Safety Code

1366.21,1366.23, 1373; Insurance Code 10128.51, 10128.53, 10277; 26 USC 4980B; 26 CFR
54.4980B-4)

1. The death of the covered employee

2. The termination or reduction in hours of the covered employee's employment, other than
by reason of the employee's gross misconduct or reduction in hours, of the covered employee's
employment

(cf. 4117.4 - Dismissal)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

3. The divorce or legal separation of the covered employee
4. The covered employee's becoming entitled to Medicare benefits

5. A dependent child ceasing to be a dependent child of the covered employee
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Continuation health coverage shall be the same as provided to similarly situated individuals
under the group benefit plan. (Health and Safety Code 1366.23; Insurance Code 10128.53; 26
USC 4980B)

The Superintendent or designee shall notify the health care service plan administrator of a
qualifying event listed in item #1, 2 or 4 above, within 30 days of the event. A covered employee
or a qualified beneficiary shall notify the service plan administrator of a qualifying event listed in
item #3 or 5 above within 60 days of the event or of the date that the beneficiary would lose
coverage, whichever is later. (26 USC 4980B; 29 USC 1163, 1166; 26 CFR 54.4980B-6)

Continuation coverage shall be terminated in accordance with the district's insurance plan and
state law. (Health and Safety Code 1366.27, 1373.621; Insurance Code 10116.5, 10128.52,
10128.57)

The Superintendent or designee shall notify covered employees and qualified beneficiaries of the
availability of conversion and continuation coverage. This notification shall include the
statement in Labor Code 2800.2 encouraging individuals to examine their options carefully
before declining such coverage. (Labor Code 2800.2)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Disability Insurance

The Superintendent or designee shall give notice of disability insurance rights and benefits to
each new employee and each employee leaving work due to pregnancy, nonoccupational illness
or injury, the need to provide care for any sick or injured family member, or the need to bond
with a minor child within the first year of the child's birth or placement in connection with foster
care or adoption. (Unemployment Insurance Code 2613)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

(cf. 4161/4261 - Leaves)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 4261.1 - Personal IlIness and Injury Leave)

(cf. 4361 - Leaves)

When disabled by an injury resulting from a violent act sustained while performing his/her job
duties, a certificated or classified employee may continue in the district health and dental care
plans upon meeting criteria specified by law. The employee shall pay all employer and employee
premiums and related administrative costs. (Education Code 7008)



Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: February 8, 2007 Campbell, California
revised: December 10, 2009

revised: September 2, 2010

revised: June 20, 2013
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Campbell Union ESD

Administrative Regulation
Industrial Accident/llIiness Leave

AR 4161.11,4261.11,4361.11
Personnel

An eligible employee shall be entitled to a leave of absence for an industrial accident or illness
arising in the course of his/her assigned duties. (Education Code 44984, 45192)

To be eligible for industrial accident or illness leave, a classified employee shall have served in
the district continuously for at least three years.

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)
(cf. 4157/4257/4357 - Employee Safety)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

(cf. 4157.2/4257.2/4357.2 - Ergonomics)

(cf. 4161/4261/4361 - Leaves)

For such leave, the employee shall be granted no more than 60 working days in any one fiscal
year for the same industrial accident or illness.

Allowable industrial accident/illness leave shall not accumulate from year to year. (Education
Code 44984, 45192)

When an employee is absent from his/her duties because of an industrial accident or illness:
(Education Code 44043, 44044, 44984, 45192)

1. Industrial accident or illness leave shall start on the first day of absence.
2. The employee shall be paid such portion of the salary due for any month in which the
absence occurs as, when added to the temporary disability indemnity under Division 4 or 4.5 of

the Labor Code, will result in a payment to the employee of not more than his/her full salary.

3. Industrial accident or illness leave shall be reduced by one day for each day of authorized
absence, regardless of a temporary disability indemnity award.
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4. When an industrial accident or illness leave overlaps into the next fiscal year, the
employee is entitled to only the amount of unused leave due the employee for the same illness or
injury.

Upon expiration of allowable leave for an industrial accident or illness, the employee may use
personal illness and injury leave provided pursuant to Education Code 44977, 44978, 44983, or
45191, as applicable, provided that such leave, when added to any continuing workers'
compensation award, does not result in a payment to the employee of more than his/her full wage
or salary. (Education Code 44984, 45192) . If the employee continues to receive temporary
disability indemnity, he/she may elect to take as much of the accumulated sick leave which,
when added to his/her temporary disability indemnity, will result in a payment to the employee
of not more than the employee's full salary. (Education Code 44984)

(cf. 4161.1/4261.1/4361.1 - Personal IlIness/Injury Leave)

During any paid leave of absence, the employee may endorse to the district the temporary
disability indemnity checks received on account of his/her industrial accident or illness. In those
cases, the district shall issue appropriate salary warrants for payment of the employee's salary,
and shall deduct normal retirement, other authorized contributions, and the temporary disability
indemnity, if any, actually paid to and retained by the employee for periods covered by such
salary warrants. (Education Code 44984)

Absence for industrial accident or illness shall not be considered a break in service of the
employee. An employee using such leave shall retain all status and benefits to which he/she
would otherwise be entitled.

(cf. 4116 - Probationary/Permanent Status)
(cf. 4154/4254/4354 - Health and Welfare Benefits)
(cf. 4216 - Probationary/Permanent Status)

When available industrial accident or illness leave has been exhausted, the employee shall be so
notified in writing and shall be offered an opportunity to request any additional paid or unpaid
leave available to the employee. (Education Code 45192)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
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Upon expiration of allowable leave for an industrial accident or illness, the employee may use
personal illness and injury leave provided pursuant to Education Code 44977, 44978, 44983, or
45191, as applicable, provided that such leave, when added to any continuing workers'
compensation award, does not result in a payment to the employee of more than his/her full wage
or salary. (Education Code 44984, 45192)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

If a certificated employee is unable to resume the duties of his/her position after exhausting all
accumulated sick leave, including the consecutive five-month period provided by Education
Code 44977, he/she shall, if not placed in another position, be placed on a reemployment list for
a period of 24 months if he/she is a probationary employee or 39 months if he/she is a permanent
employee. If the employee becomes medically able to resume duties during the period of
reemployment eligibility, he/she shall be returned to employment in a position for which he/she
is credentialed and qualified. (Education Code 44978.1)

If a classified employee has exhausted all available leaves of absence, paid or unpaid, and is not
medically able to resume the duties of his/her position, he/she shall, if not placed in another
position, be placed on a reemployment list for a period of 39 months. If he/she becomes
medically able to resume duties during the period of reemployment eligibility, he/she shall be
employed in a vacant position in the class of his/her previous assignment over all other
candidates except those on a reemployment list established because of lack of work or lack of
funds, in which case the employee shall be listed in accordance with seniority regulations. If the
employee is medically released to return to duty but fails to accept an appropriate assignment,
he/she shall be dismissed. (Education Code 45192)

(cf. 4217.3 - Layoff/Rehire)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

44043 Temporary disability

44044 Temporary disability checks; waiver of endorsement to district

44977 Salary deductions during absence from duties

44978 Provisions for certificated employee sick leave

44978.1 Inability of certificated employee to return to duty; placement in another position or on
reemployment list

44983 Exception to sick leave



44984 Industrial accident and illness leave, certificated employees
45191 Personal illness and injury leave, classified employees
45192 Industrial accident and illness leave, classified employees
LABOR CODE

3200-6002 Workers' compensation

Management Resources:
WEB SITES
Department of Industrial Relations: http://www.dir.ca.gov

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: May 18,2006  Campbell, California
revised: March 27, 2014
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Campbell Union ESD

Administrative Regulation
Industrial Accident/llIiness Leave

AR 4261.11
Personnel

Leave of absence for industrial accidents or illnesses shall be provided to classified employees
who have served in the district continuously for at least three years.

In each fiscal year, allowable leave for any single industrial accident or illness shall be for 60
working days. (Education Code 45192)

(cf. 4113.4/4213.4/4313.4 - Temporary/Modified Light-Duty Assignment)
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

(cf. 4157.2/4257.2/4357.2 - Ergonomics)

(cf. 4161/4261 - Leaves)

Allowable leave shall not accumulate from year to year. (Education Code 45192)

When a classified employee is absent from his/her duties because of an industrial accident or
illness: (Education Code 45192)

1. Industrial accident or illness leave shall start on the first day of absence.

2. Payment for wages lost on any day shall not, when added to an award granted the
employee under the workers' compensation laws of this state, exceed the normal wage for the
day.

3. Industrial accident or illness leave shall be reduced by one day for each day of authorized
absence, regardless of a compensation award made under workers' compensation. Days absent
while on paid industrial accident leave, shall not be deducted from the number of days of paid
illness leave to which the unit member may be entitled.

4. If an industrial accident or illness leave overlaps into the next fiscal year, the employee is
entitled to only that amount remaining at the end of the fiscal year in which the injury or illness
occurred, for the same illness or injury.
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Upon expiration of allowable leave for an industrial accident or illness, the employee shall use
personal illness and injury leave as provided by Education Code 45191. If the employee
continues to receive workers' compensation, he/she shall be entitled to use only as much of
his/her accumulated or available sick leave, accumulated compensating time, vacation or other
available leave as, when added to the employee's workers' compensation award, will provide for
a full day's wage or salary. (Education Code 45192)

(cf. 4261.1 - Personal IlIness/Injury Leave)

During any paid leave of absence, the employee shall endorse to the district the workers'
compensation checks received on account of his/her industrial accident or illness. In those cases,
the district shall issue appropriate salary warrants for payment of the employee's salary and shall
deduct normal retirement and other authorized contributions. (Education Code 45192)

When available paid leave has been exhausted, the employee shall be so notified in writing and
shall be offered an opportunity to request additional leave. (Education Code 45192)

When all available leaves of absence, paid or unpaid, have been exhausted and the employee is
not medically able to assume the duties of his/her position, the employee shall be placed either in
another position or on a reemployment list for a period of 39 months. If during this time the
employee becomes medically able, he/she shall be employed in a vacant position in the class of
his/her previous assignment over all other available candidates, except for a reemployment list
established because of lack of work or lack of funds, in which case the employee shall be listed
in accordance with appropriate seniority regulations. An employee who has been placed on a
reemployment list and has been medically released for return to duty, but fails to accept an
appropriate assignment, shall be dismissed. (Education Code 45192)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Any employee receiving benefits under this leave shall, during periods of injury or illness,
remain within the State of California unless the Governing Board authorizes travel outside the
state. (Education Code 45192)

During this leave, the employee may return to his/her position without suffering any loss of
status or benefits. Periods of leave of absence, paid or unpaid, shall not be considered to be a
break in service of the employee. (Education Code 45192)

Legal Reference:

EDUCATION CODE

45191 Leave of absence for illness or injury

45192 Industrial accident and illness leaves for classified employees
Regulation  CAMPBELL UNION SCHOOL DISTRICT
Approved: May 18,2006  Campbell, California
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Campbell Union ESD

Administrative Regulation
Industrial Accident/llIiness Leave

AR 4361.11
Personnel

An eligible employee shall be entitled to a leave of absence for an industrial accident or illness
arising in the course of his/her assigned duties. (Education Code 44984, 45192)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)
(cf. 4157/4257/4357 - Employee Safety)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)

(cf. 4157.2/4257.2/4357.2 - Ergonomics)

(cf. 4161/4261/4361 - Leaves)

For such leave, the employee shall be granted no more than 60 working days in any one fiscal
year for the same industrial accident or illness.

Allowable industrial accident/illness leave shall not accumulate from year to year. (Education
Code 44984, 45192)

When an employee is absent from his/her duties because of an industrial accident or illness:
(Education Code 44043, 44044, 44984, 45192)

1. Industrial accident or illness leave shall start on the first day of absence.

2. The employee shall be paid such portion of the salary due for any month in which the
absence occurs as, when added to the temporary disability indemnity under Division 4 or 4.5 of
the Labor Code, will result in a payment to the employee of not more than his/her full salary.

3. Industrial accident or illness leave shall be reduced by one day for each day of authorized
absence, regardless of a temporary disability indemnity award.

4. When an industrial accident or illness leave overlaps into the next fiscal year, the
employee is entitled to only the amount of unused leave due the employee for the same illness or
injury.
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Upon expiration of allowable leave for an industrial accident or illness, the employee may use
personal illness and injury leave provided pursuant to Education Code 44977, 44978, 44983, or
45191, as applicable, provided that such leave, when added to any continuing workers'
compensation award, does not result in a payment to the employee of more than his/her full wage
or salary. (Education Code 44984, 45192) . If the employee continues to receive temporary
disability indemnity, he/she may elect to take as much of the accumulated sick leave which,
when added to his/her temporary disability indemnity, will result in a payment to the employee
of not more than the employee's full salary. (Education Code 44984)

(cf. 4161.1/4261.1/4361.1 - Personal llIness/Injury Leave)

During any paid leave of absence, the employee may endorse to the district the temporary
disability indemnity checks received on account of his/her industrial accident or illness. In those
cases, the district shall issue appropriate salary warrants for payment of the employee's salary,
and shall deduct normal retirement, other authorized contributions, and the temporary disability
indemnity, if any, actually paid to and retained by the employee for periods covered by such
salary warrants. (Education Code 44984)

Any employee receiving benefits under this leave shall, during periods of injury or illness,
remain within the State of California unless the Governing Board authorizes travel outside the
state. (Education Code 44984, 45192)

Absence for industrial accident or illness shall not be considered a break in service of the
employee. An employee using such leave shall retain all status and benefits to which he/she
would otherwise be entitled.

(cf. 4116 - Probationary/Permanent Status)
(cf. 4154/4254/4354 - Health and Welfare Benefits)
(cf. 4216 - Probationary/Permanent Status)

When available industrial accident or illness leave has been exhausted, the employee shall be so
notified in writing and shall be offered an opportunity to request any additional paid or unpaid
leave available to the employee. (Education Code 45192)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Upon expiration of allowable leave for an industrial accident or illness, the employee may use
personal illness and injury leave provided pursuant to Education Code 44977, 44978, 44983, or
45191, as applicable, provided that such leave, when added to any continuing workers'
compensation award, does not result in a payment to the employee of more than his/her full wage
or salary. (Education Code 44984, 45192)
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(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

If a certificated employee is unable to resume the duties of his/her position after exhausting all
accumulated sick leave, including the consecutive five-month period provided by Education
Code 44977, he/she shall, if not placed in another position, be placed on a reemployment list for
a period of 24 months if he/she is a probationary employee or 39 months if he/she is a permanent
employee. If the employee becomes medically able to resume duties during the period of
reemployment eligibility, he/she shall be returned to employment in a position for which he/she
is credentialed and qualified. (Education Code 44978.1)

If a classified employee has exhausted all available leaves of absence, paid or unpaid, and is not
medically able to resume the duties of his/her position, he/she shall, if not placed in another
position, be placed on a reemployment list for a period of 39 months. If he/she becomes
medically able to resume duties during the period of reemployment eligibility, he/she shall be
employed in a vacant position in the class of his/her previous assignment over all other
candidates except those on a reemployment list established because of lack of work or lack of
funds, in which case the employee shall be listed in accordance with seniority regulations. If the
employee is medically released to return to duty but fails to accept an appropriate assignment,
he/she shall be dismissed. (Education Code 45192)

(cf. 4217.3 - Layoff/Rehire)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

44043 Temporary disability

44044 Temporary disability checks; waiver of endorsement to district
44977 Salary deductions during absence from duties

44978 Provisions for certificated employee sick leave

44978.1 Inability of certificated employee to return to duty; placement in another position or on
reemployment list

44983 Exception to sick leave

44984 Industrial accident and illness leave, certificated employees
45191 Personal illness and injury leave, classified employees

45192 Industrial accident and illness leave, classified employees
LABOR CODE

3200-6002 Workers' compensation



Management Resources:
WEB SITES
Department of Industrial Relations: http://www.dir.ca.gov

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: May 18,2006  Campbell, California
revised: March 27, 2014

150



151

Campbell Union ESD

Administrative Regulation
Family Care And Medical Leave

AR 4161.8
Personnel

The district shall not interfere with, restrain, or deny the exercise or attempted exercise of any
right for family care and medical leave or pregnancy disability leave (PDL) provided through the
Family and Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or the Fair
Employment and Housing Act (FEHA), to an eligible employee, as defined below, under the
law. In addition, the district shall not discharge or discriminate against any employee for
opposing any practice made unlawful by, or because of, his/her involvement in any inquiry or
proceeding related to these laws. (29 USC 2615; Government Code 12945, 12945.2)

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4032 - Reasonable Accommodation)
(cf. 4033 - Lactation Accommodation)

Definitions

Any word or phrase defined below shall have the same meaning throughout this administrative
regulation except where otherwise specifically defined.

Child (son or daughter) means a biological, adopted, or foster child; a stepchild; a legal ward; or
a child of a person standing in loco parentis as long as the child is under 18 years of age or an
adult dependent child. (29 USC 2611; Government Code 12945.2)

Eligible employee for FMLA and CFRA purposes means an employee who has been employed
with the district for at least 12 months and who has at least 1,250 hours of service with the
district during the previous 12-month period. (29 USC 2611; 29 CFR 825.110; Government
Code 12945.2)

Employee disabled by pregnancy means a woman who, in the opinion of her health care
provider, is unable because of pregnancy to perform any one or more of the essential functions of
her job or to perform any of them without undue risk to herself, her pregnancy's successful
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completion, or other persons; or who is suffering from severe "morning sickness" or needs to
take time off for any pregnancy-related condition including, but not limited to, prenatal or
postnatal care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia,
post-partum depression, childbirth, loss or end of pregnancy, or recovery from childbirth or loss
or end of pregnancy. (2 CCR 7291.2)

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. Parent does
not include a spouse's parents. (29 USC 2611; 29 CFR 825.122; Government Code 12945.2; 2
CCR 7297.0)

Serious health condition means an illness, injury (including, but not limited to, on-the-job
injuries),, impairment, or physical or mental condition_of the employee or his/her child, parent,
or spouse, including, but not limited to, treatment for substance abuse, that involves either of the
following: (Government Code2 CCR 11087, 11097; 29 CFR 825.113-825.11

“that-tnvelves-eitherof the-folowing: (29 USC 2611; 29 CFR 825.122; Government Code
12945.2)

1. Inpatient care in a hospital, hospice, or residential health care facility

A person is considered an inpatient when a health care facility formally admits him/her to the
facility with the expectation that he/she will remain overnight and occupy a bed, even if it later
develops that the person can be discharged or transferred to another facility and does not actually
remain overnight.

Incapacity means the inability to work, attend school, or perform other reqular daily activities
due to a serious health condition, its treatment, or the recovery that it requires.

2. Continuing treatment or continuing supervision by a health care provider, including one
or more of the following:

a. A period of incapacity of more than three consecutive full days

b. Any period of incapacity or treatment for such incapacity due to a chronic serious health
condition

C. For purposes of leave under the FMLA, any period of incapacity due to pregnancy or for

postnatal care

d. Any period of incapacity which is permanent or long term due to a condition for which
treatment may not be effective
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e. Any period of absence to receive multiple treatments, including recovery, by a health
care provider

Spouse means a partner in marriage as defined in Family Code 300 or 1 USC 7. In addition, for
purposes of rights under the California Family Rights Act (CFRA), a registered domestic partner
shall have the same rights, protections, and benefits as a spouse and protections provided to a
spouse's child shall also apply to a child of a registered domestic partner. (1 USC 7; 29 CFR
825.122; Family Code 297.5, 300; 2 CCR 7297.0)

Eligibility

The district shall grant family care and medical leave to eligible employees for the following
reasons: (29 USC 2612; 29 CFR 825.112; Family Code 297.5; Government Code 12945.2)

1. The birth of a child of the employee or placement of a child with the employee in
connection with the employee's adoption or foster care of the child

2. To care for the employee’s child, parent, or spouse with a serious health condition

3. The employee's own serious health condition that makes him/her unable to perform one
or more essential functions of his/her position, except that CFRA leave shall not cover an
employee's disability on account of pregnancy, childbirth, or related medical conditions

4. Any qualifying exigency arising out of the fact that the employee's spouse, child, or
parent is a covered military member on covered active duty (or has been notified of an
impending call or order to covered active duty)

5. To care for a covered servicemember with a serious injury or illness if the employee is
the spouse, child, parent, or next of kin, as defined, of the servicemember

In addition to FMLA leave for disability on account of a pregnancy, childbirth, or related
medical conditions pursuant to item #3 above, a female employee disabled by pregnancy,
childbirth, or related medical conditions may be entitled to take leave for a reasonable period of
time, not to exceed four months. (Government Code 12945, 2 CCR 7291.4)

Terms of Leave
An eligible employee shall be entitled to a total of 12 work weeks of family care and medical

leave during any 12-month period, except in the case of leave to care for a covered
servicemember as provided under "Military Caregiver Leave"._To the extent allowed by law,
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CFRA and FMLA leaves shall run concurrently. (Gevernment-Code-12942612)(29 USC 2612;
Government Code 12945.2)

This 12-month period shall be measured forward from the date the employee's first family care
and medical leave begins. (29 CFR 825.200)

For each pregnancy, a female employee shall be entitled to PDL for the period of the disability
not to exceed four months (the four months of PDL to which an employee is entitled means the
number of days or hours that the employee would normally work within the four calendar
months. For a part-time employee, four months shall be calculated on a proportional basis).
(Government Code 12945; 2 CCR 7291.9)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy.
At the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of
four months of PDL, whichever occurs first, a CFRA-eligible employee may request to take
CFRA leave of up to 12 work weeks for the reason of the birth of her child, if the child has been
born by this date (e.g., baby bonding), whether or not she or the child has a serious health
condition or disability. To the extent allowed by law, CFRA and FMLA leaves shall run
concurrently. (Government Code 12945, 12945.2; 2 CCR 7291.13, 7297.6)

Leave taken for the birth or placement of a child must be concluded within the 12-month period
beginning on the date of the birth or placement of the child. Such leave does not need to be taken
in one continuous period of time. The basic minimum duration of the leave for birth or
placement of a child shall be two weeks. However, the district shall grant a request for leave of
less than two weeks' duration on any two occasions. (29 USC 2612; 2 CCR 7297.3)

If both parents of a child work for the district, their family care and medical leave related to the
birth or placement of the child shall be limited to a combined total of 12 work weeks. This
restriction shall apply whether or not the parents are married, not married, or registered domestic
partners. (29 USC 2612; Government Code 12945.2)

Leave taken pursuant to the CFRA shall run concurrently with leave taken pursuant to the
FMLA, except in the following circumstances:

1. Leave taken to care for a registered domestic partner or a child of a domestic partner.
Such leave shall count as leave under the CFRA only. (Family Code 297.5)

2. Leave taken for disability on account of pregnancy, childbirth, or related medical
conditions. FMLA leave taken for these purposes shall run concurrently with the California
pregnancy disability leave granted pursuant to Government Code 12945. CFRA leave related to
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the birth of a child shall not commence until the expiration of the pregnancy disability leave.
(Government Code 12945, 12945.2; 2 CCR 7297.6)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

Use/Substitution of Paid Leave

Except for pregnancy disability leave, during the period of family care and medical leave, the
district shall require the employee to use his/her accrued vacation leave, other accrued time off,
and any other paid or unpaid time off negotiated with the district. If the leave is because of the
employee’s own serious health condition, the employee shall use accrued sick leave pursuant to
the collective bargaining agreement and/or Board policy. (29 USC 2612; Government Code
12945.2)

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4161/4261/4361 - Leaves)

(cf. 4161.1/4361.1 - Personal Iliness/Injury Leave)
(cf. 4261.1 - Personal Illness/Injury Leave)

Intermittent Leave/Reduced Leave Schedule

PDL and family care and medical li-eave related to the serious health condition of the employee
or his/her child, parent, or spouse may be taken intermittently or on a reduced leave schedule
when medically necessary, as determined by the health care provider of the person with the
serious health condition. However, the district may limit leave increments to the shortest period
of time that the district's payroll system uses to account for absences or use of leave, not to be
greater than one hour. (29 USC 2612; 2 CCR 11042, 110902-CER7291.8,7297.3)

The basic minimum duration of leave for the birth or placement of a child shall be two weeks.
However, the district shall grant a request for such leave of less than two weeks on any two
occasions. (2 CCR 11090; 29 USC 2612)

If an employee needs intermittent leave or leave on a reduced work schedule that is foreseeable
based on planned medical treatment for the employee or a family member, the district may
require the employee to transfer temporarily to an available alternative position. This alternative
position must have equivalent pay and benefits, the employee must be qualified for the position,
and the position must better accommodate recurring periods of leave than the employee's regular
job. Transfer to an alternative position may include altering an existing job to better
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accommodate the employee's need for intermittent leave or a reduced leave schedule. (29 USC
2612; 2 CCR 7291.8, 7297.3)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)
Request for Leave

An employee shall provide at least verbal notice sufficient to make the district aware that he/she
needs family care and medical leave and the anticipated timing and duration of the leave. The
employee need not expressly assert or mention FMLA/CFRA to satisfy this requirement;
however, he/she must state the reason the leave is needed (e.g., birth of child, medical treatment).
If more information is necessary to determine whether the employee is eligible for family care
and medical leave, the Superintendent or designee shall inquire further and obtain the necessary
details of the leave to be taken. (2 CCR 11050, 11091, 2 CCR 110912 CER-7291L.17,7297-4)

Based on the information provided by the employee, the Superintendent or designee shall
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of
such designation to the employee. (2 CCR 11091 29 CFR 825.300)2-CCR729117,7297.4)

When the need for the leave is foreseeable based on an expected birth, placement for adoption or
foster care, or planned medical treatment for a serious health condition of the employee or a
family member, the employee shall provide the district with at least 30 days advance notice
before the leave. The employee shall consult with the district and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned medical treatment or
supervision so as to minimize disruption to district operations. (2 CCR 11050, 11091Gevernment

When the 30 days notice is not practicable because of a lack of knowledge of approximately
when leave will be required to begin, a change in circumstances, or a medical emergency, the
employee shall provide the district with notice as soon as practicable. (2 CCR 11050, 110912

Certification of Health Condition

At the time of the employee's request for leave for his/her own or his/her child's, parent's, or
spouse’s serious health condition, or within five business days of the request, the Superintendent
or designee shall request that the employee provide certification by a health care provider of the
need for leave. Upon receiving the district's request, the employee shall provide the certification
within 15 days, unless either the Superintendent or designee provides additional time or it is not
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.

(2 CCR 11091; 29 CFR 825.30529-CFR-825-305; 2 CCR729+4)
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The certification shall include the following: (29 USC 2613; Government Code 12945.2; 2 CCR
110877297-0)

1. The date on which the serious health condition began;
2. The probable duration of the condition.
3. If the employee is requesting leave to care for a child, parent, or spouse with a serious

health condition, both of the following:

a. Statement that the serious health condition warrants the participation of a family member
to provide care during a period of the treatment or supervision of the child, parent, or spouse;

b. Estimated amount of time the health care provider believes the employee needs to care
for the child, parent, or spouse.

4. If the employee is requesting leave because of his/her own serious health condition, a
statement that due to the serious health condition, he/she is unable to work at all or is unable to
perform one or more essential functions of his/her job;

5. If the employee is requesting leave for intermittent treatment or is requesting leave on a
reduced leave schedule for planned medical treatment, a statement of the medical necessity for
the leave, the dates on which treatment is expected to be given, the duration of such treatment,

and the expected duration of the leave.

The Superintendent or designee shall not request any genetic information, as defined in 42 USC
2000ff, from any employee or his/her family member except as necessary to comply with a
certification requirement for FMLA/CFRA leave purposes or with the prior written authorization
of the employee. Any such genetic information received by the district shall be kept confidential
in accordance with law. (42 USC 2000ff-1, 2000ff-5)

When an employee has provided sufficient medical certification to enable the district to
determine whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or
designee shall notify the employee within five business days whether the leave is FMLA/CFRA-
eligible. The Superintendent or designee may also retroactively designate leave as FMLA/CFRA
as long as there is no individualized harm to the employee. (29 CFR 825.301)

If the Superintendent or designee doubts the validity of a certification that accompanies a request
for leave for the employee's own serious health condition, he/she may require the employee to
obtain a second opinion from a district-approved health care provider, at district expense. If the
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second opinion is contrary to the first, the Superintendent or designee may require the employee
to obtain a third medical opinion from a third health care provider approved by both the
employee and the district, again at district expense. The opinion of the third health care provider
shall be final and binding. (29 USC 2613; 2 CCR 11091; Government Code 12945.2)

For PDL, the Superintendent or designee shall request that the employee provide certification by
a health care provider of the need for leave at the time the employee gives notice of the need for
PDL, or within two business days of giving the notice. If the need for PDL is unforeseen, the
Superintendent or designee shall request the medical certification within two business days after
the leave commences. The Superintendent or designee may request certification at some later
date if he/she has reason to question the appropriateness of the leave or its duration. (2 CCR

| 11050 720447

For PDL that is foreseeable and for which at least 30 days notice has been given, the employee
shall provide the medical certification before the leave begins. When this is not practicable, the
employee shall provide the certification within the time frame specified by the Superintendent or
designee which must be at least 15 days after the request, unless it is not practicable under the
particular circumstances despite the employee's diligent, good faith efforts. (2 CCR 110502
CCR 7291.17)

Medical certification for PDL purposes shall include a statement that the employee needs to take
the leave because she is disabled by pregnancy, childbirth, or a related medical condition, the
date on which the employee became disabled because of pregnancy, and the estimated duration
of the leave. (2 CCR 7291.17)

If additional PDL or family care and medical leave is needed when the time estimated by the
health care provider expires, the district may require the employee to provide recertification in
the manner specified for the leave. (Government Code 12945.2; 2 CCR 7291.17; 29 USC 2613)

If additional leave is needed when the time estimated by the health care provider expires, the
district may require the employee to provide recertification in the manner specified in items #1-5
above. (29 USC 2613; Government Code 12945.2)

Fitness-for Duty-Certification/Release to Return to Work

Upon expiration of an employee's PDL or family care and medical leave taken for his/her own
serious health condition, the employee shall present certification from the health care provider

that he/she is able to resume work.Upoen-expiration-of-leave-taken-for-histher-ewn-serious-health
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(cf. 4112.4/4212.4/4312.4 - Health Examinations)

The certification from the employee's health care provider shall address the employee's ability to
perform the essential functions of his/her job.

Rights to Reinstatement

Upon granting an employee's request for PDL or family care and medical leave, the
Superintendent or designee shall guarantee to reinstate the employee in the same or a comparable
position when the leave ends. (29 USC 2614; Government Code 12945.2)

However, the district may refuse to reinstate an employee returning from leave to the same or a
| comparable position if all of the following apply: (29 USC 2614; 2 CCR 11089; Government
Code 12945.2)

1. The employee is a salaried "key employee™ who is among the highest paid 10 percent of
those district employees who are employed within 75 miles of the employee's worksite;

2. The refusal is necessary to prevent substantial and grievous economic injury to district
operations;
3. The district informs the employee of its intent to refuse reinstatement at the time it

determines that the refusal is necessary, and the employee fails to immediately return to service.

(cf. 4117.3 - Personnel Reduction)
(cf. 4217.3 - Layoff/Rehire)

The district may also refuse to reinstate an employee to the same or a comparable position if the
FMLA/CFRA leave was fraudulently obtained by the employee. (2 CCR 11089; 29 CFR
825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the
time the reinstatement is requested, the employee would not otherwise have been employed in
that position for legitimate business reasons unrelated to the employee's PDL. (2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, he/she shall

maintain his/her status with the district and the leave shall not constitute a break in

service for purposes of longevity, seniority under any collective bargaining agreement, or any
| employee benefit plan. (29 USC 2614; 2 CCR 11092; Government Code 12945.2)
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For a maximum of four months for PDL or 12 work weeks for family care and medical leave, the
district shall continue to provide an eligible employee on family care and medical leave the
group health plan coverage that was in place before he/she took the leave. The employee shall
reimburse the district for premiums paid during the family care and medical leave if he/she fails
to return to district employment after the expiration of the leave and the failure is for any reason
other than the continuation, recurrence, or onset of a serious health condition or other
circumstances beyond his/her control. (29 USC 2614; 29 CFR 825.213; 2 CCR 11044, 11092;
Government Code 12945.2)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

In addition, during the period when an employee is on PDL or family care and medical leave,
he/she shall be entitled to continue to participate in other employee benefit plans including life
insurance, short-term or long-term disability insurance, accident insurance, pension and
retirement plans, and supplemental unemployment benefit plans to the same extent and under the
same conditions as apply to an unpaid leave taken for any other purpose. However, for purposes
of pension and retirement plans, the district shall not be required to make plan payments for an
employee during the leave period and the leave period shall not be counted for purposes of time
accrued under the plan. (Government Code 12945.2, 2 CCR 11044, 110922 CCR7291.11)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid leave during the 12-month period
established by the district while a covered military member is on covered active duty or call to
covered active duty status for one or more qualifying exigencies. (29 USC 2612; 29 CFR
825.126)

Covered military member means an employee's spouse, son, daughter, or parent on covered
active duty or call to covered active duty status. (29 CFR 825.126)

Covered active duty means duty during the deployment of a member of the regular Armed
Forces to a foreign country or duty during the deployment of a member of the National Guard or
Reserves to a foreign country under a call or order to active duty. (29 USC 2611)

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment (up to seven calendar days from the
date of receipt of call or order of short notice deployment);

2. Attend military events and related activities, such as any official ceremony or family
assistance program related to the active duty or call to active duty status;
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3. Arrange childcare or attend school activities arising from the active duty or call to active
duty, such as arranging for alternative childcare, enrolling or transferring a child to a new school,
or attending meetings;

4. Make or update financial and legal arrangements to address a covered military member's
absence;

5. Attend counseling provided by someone other than a health care provider;

6. Spend time (up to fifteen days of leave per instance) with a covered military member who

is on short-term temporary rest and recuperation leave during deployment;

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration
briefings;
8. Care for a military member's parent who is incapable of self-care when the care is

necessitated by the military member's covered active duty
9. Address any other event that the employee and district agree is a qualifying exigency.

The employee shall provide the Superintendent or designee with notice of the need for the
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is
foreseeable. (29 CFR 825.302)

An employee who is requesting such leave for the first time shall provide the Superintendent or
designee with a copy of the covered military member's active duty orders, or other
documentation issued by the military, and the dates of the service. In addition, the employee
shall provide the Superintendent or designee with certification of the qualifying exigency
necessitating the leave. The certification shall contain the information specified in 29 CFR
825.3009.

An employee who is requesting such leave for the first time shall provide the Superintendent or
designee with a copy of the military member's active duty orders, or other documentation issued
by the military, and the dates of the service. In addition, the employee shall provide the
Superintendent or designee with certification of the qualifying exigency necessitating the leave.
The certification shall contain the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced leave
schedule basis. (29 CFR 825.302)
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During the period of qualified exigency leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and any other accrued paid or unpaid time off, as specified in
"Use/Substitution of Paid Leave™ above, shall apply.

Military Caregiver Leave

The district shall grant up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date of leave taken, to an eligible employee to care for a covered
servicemember with a serious illness or injury. In order to be eligible for such military caregiver
leave, an employee must be the spouse, son, daughter, parent, or next of kin of the covered
servicemember. This 26-week period is not in addition to, but rather is inclusive of, the 12 work
weeks of leave that may be taken for other FMLA qualifying reasons. (29 USC 2611, 2612; 29
CFR 825.127)

Covered servicemember may be either: (29 USC 2611)

1. A current member of the Armed Forces, including a member of the National Guard or
Reserves, who is undergoing medical treatment, recuperation, or therapy; is otherwise in
outpatient status; or is otherwise on the temporary disability retired list for a serious injury or
illness;

2. A veteran who was discharged or released under conditions other than dishonorable at
any time during the five-year period prior to the first date the ellmble emplovee takes FM LA

Son or daughter of a covered servicemember means the biological, adopted, or foster child,
stepchild, legal ward, or a child of any age for whom the covered servicemember stood in loco
parentis. (29 CFR 825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step
or foster parent, or any other individual who stood in loco parentis to the covered servicemember
(except "parents in law"). (29 CFR 825.127)

Next of kin means the nearest blood relative to the covered servicemember, or as designated in
writing by the covered servicemember. (29 USC 2611, 2612)

Outpatient status means the status of a member of the Armed Forces assigned to a military
medical treatment facility as an outpatient or a unit established for the purpose of providing
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command and control of members of the Armed Forces receiving medical care as outpatients.
(29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a member of the Armed Forces, an injury or illness incurred or aggravated by the
member's service in the line of duty while on active duty in the Armed Forces that may render
the member medically unfit to perform the duties of the member's office, grade, rank, or rating;

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the
line of duty on active duty in the Armed Forces, including the National Guard or Reserves, that
manifested itself before or after the member became a veteran;

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was
a member of the Armed Forces and rendered him/her unable to perform the duties of his/her
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of
Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, based wholly
or partly on that physical or mental condition

C. A physical or mental condition that substantially impairs the veteran's ability to secure or
follow a substantially gainful occupation by reason of one or more disabilities related to his/her
military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been
enrolled in the VA's Program of Comprehensive Assistance for Family Caregivers. The
employee shall provide reasonable and practicable notice of the need for the leave in accordance
with the procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or
illness shall provide the Superintendent or designee with certification from an authorized health
care provider of the servicemember that contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced schedule when medically necessary. An
employee taking military caregiver leave in combination with other leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a
single 12-month period. When both spouses work for the district and both wish to take such
leave, the spouses are limited to a maximum combined total of 26 work weeks during a single
12-month period. (29 USC 2612)
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During the period of military caregiver leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and other accrued paid or unpaid time off, as specified in
"Use/Substitution of Paid Leave™ above, shall apply.

Notifications

The Superintendent or designee shall provide the following notifications about state and federal
law related to PDL or FMLA/CFRA:

1. General Notice: Information explaining the provisions of the FEHA and FMLA/CFRA
and employee rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. (29 USC 2619; 2 CCR 11049

CCR 7291.16, 7297.9)

The general notice shall also explain an employee's obligation to provide the
Superintendent or designee with at least 30 days notice of the need for the leave, when the need
for the leave is reasonably foreseeable. (2 CCR 1049, 11095;7291.17,7297.4)

2. Eligibility Notice: When an employee requests leave, including PDL, or when the
Superintendent or designee acquires knowledge that an employee's leave may be for an
FMLA/CFRA qualifying reason, the Superintendent or designee shall, within five business days,
provide notification to the employee of his/her eligibility to take such leave. (2 CCR 11049,
11091;7291-16:-29 CFR 825.300)

3. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an
employee, the Superintendent or designee shall provide written notification explaining the
specific expectations and obligations of the employee, including any consequences for a failure
to meet those obligations. Such notice shall include, as appropriate: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual
FMLA/CFRA leave entitlement and the appropriate 12-month entitlement period, if qualifying;

b. Any requirements for the employee to furnish medical certification of a serious health
condition, serious injury or illness, or qualifying exigency arising out of active duty or call to
active duty status and the consequences of failing to provide the certification;

C. The employee's right to substitute paid leave, whether the district will require substitution
of paid leave, conditions related to any substitution, and the employee's entitlement to take
unpaid leave if the employee does not meet the conditions for paid leave;
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d. Any requirements for the employee to make any premium payments to maintain health
benefits, the arrangement for making such payments, and the possible consequences of failure to
make payments on a timely basis;

e. If applicable, the employee’s status as a "key employee,"” potential consequence that
restoration may be denied following the FMLA leave, and explanation of the conditions required
for such denial;

f. The employee's right to maintenance of benefits during the leave and restoration to the
same or an equivalent job upon return from leave;

g. The employee's potential liability for health insurance premiums paid by the district
during the employee's unpaid FMLA leave should the employee not return to service after the
leave

Any time the information provided in the above notice changes, the Superintendent or
designee shall, within five business days of his/her receipt of an employee's first notice of need
for leave, provide the employee with a written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

4. Designation Notice: When the Superintendent or designee has information (e.g.,
sufficient medical certification) to determine whether the leave qualifies as FMLA/CFRA leave,
he/she shall, within five business days, provide written notification designating the leave as
FMLA/CFRA qualifying or, if the leave will not be so designated, the reason for that
determination. (2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or
weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not possible
to provide that number at the time of the designation notice, notification shall be provided of the
amount of leave counted against the employee's entitlement upon request by the employee and at
least once in every 30-day period if leave was taken in that period. (29 CFR 825.300)

The district will provide notification regarding use of paid leave and return to work
requirements. Should changes to the original notice occur, the Superintendent or designee shall,
within five business days, provide the employee with written notice referencing the prior notice
and describing any changes to the notice. (29 CFR 825.300)
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Any time the information provided in the designation notice changes, the Superintendent or
designee shall, within five business days, provide the employee with written notice referencing
the prior notice and describing any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use
of family care and medical leave in accordance with law. (29 USC 2616; 42 USC 2000ff-1; 29
CFR 825.500; Government Code 12946)

Legal Reference:

EDUCATION CODE

44965 Granting of leaves of absence for pregnancy and childbirth

FAMILY CODE

297-297.5 Rights, protections, and benefits under law; registered domestic partners
300 Validity of marriage

GOVERNMENT CODE

12926 Fair employment and housing act, definitions

12940 Unlawful employment practices

12945 Pregnancy; childbirth or related medical condition; unlawful practice
12945.1-12945.2 California Family Rights Act

12946 Fair Employment and Housing Act: discrimination prohibited

CODE OF REGULATIONS, TITLE 2

11035-11051 Sex discrimination: pregnancy, childbirth and related medical conditions

UNITED STATES CODE, TITLE 1

7 Definition of marriage

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended
UNITED STATES CODE, TITLE 42

2000ff-1-2000ff-11 Genetic Information Nondiscrimination Act of 2008

CODE OF FEDERAL REGULATIONS, TITLE 29
825.100-825.800 Family and Medical Leave Act of 1993
COURT DECISIONS

United States v. Windsor, (2013) 699 F.3d 169

e
Faust v. California Portland Cement Company, (2007) 150 Cal.App.4th 864
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Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045

Management Resources:

FEDERAL REGISTER

The Family and Medical Leave Act; Final Rule; February 6, 2013. Vol. 78, No. 25, pages 8903-
8947

U.S. DEPARTMENT OF LABOR PUBLICATIONS

Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Labor, FMLA: http://www.dol.gov/whd/fmla

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: September 2, 2010 Campbell, California
revised: March 27, 2014
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Campbell Union ESD

Administrative Regulation
Family Care And Medical Leave

AR 4261.8
Personnel

The district shall not interfere with, restrain, or deny the exercise or attempted exercise of any
right for family care and medical leave or pregnancy disability leave (PDL) provided through the
Family and Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or the Fair
Employment and Housing Act (FEHA), to an eligible employee, as defined below, under the
law. In addition, the district shall not discharge or discriminate against any employee for
opposing any practice made unlawful by, or because of, his/her involvement in any inquiry or
proceeding related to these laws. (29 USC 2615; Government Code 12945, 12945.2)

(cf. 4030 - Nondiscrimination in Employment)
Definitions

Any word or phrase defined below shall have the same meaning throughout this administrative
regulation except where otherwise specifically defined.

Child (son or daughter) means a biological, adopted, or foster child; a stepchild; a legal ward; or
a child of a person standing in loco parentis as long as the child is under 18 years of age or an
adult dependent child. (29 USC 2611; Government Code 12945.2)

Eligible employee for FMLA and CFRA purposes means an employee who has been employed
with the district for at least 12 months and who has at least 1,250 hours of service with the
district during the previous 12-month period. (29 USC 2611; 29 CFR 825.110; Government
Code 12945.2)

Employee disabled by pregnancy means a woman who, in the opinion of her health care
provider, is unable because of pregnancy to perform any one or more of the essential functions of
her job or to perform any of them without undue risk to herself, her pregnancy's successful
completion, or other persons; or who is suffering from severe "morning sickness™ or needs to
take time off for any pregnancy-related condition including, but not limited to, prenatal or
postnatal care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia,
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post-partum depression, childbirth, loss or end of pregnancy, or recovery from childbirth or loss
or end of pregnancy. (2 CCR 7291.2)

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. Parent does
not include a spouse's parents. (29 USC 2611; 29 CFR 825.122; Government Code 12945.2; 2
CCR 7297.0)

Serious health condition means an illness, injury, impairment, or physical or mental condition
that involves either of the following: (29 USC 2611; 29 CFR 825.122; Government Code
12945.2)

1. Inpatient care in a hospital, hospice, or residential health care facility

2. Continuing treatment or continuing supervision by a health care provider, including one
or more of the following:

a. A period of incapacity of more than three consecutive full days

b. Any period of incapacity or treatment for such incapacity due to a chronic serious health
condition

C. For purposes of leave under the FMLA, any period of incapacity due to pregnancy or for

postnatal care

d. Any period of incapacity which is permanent or long term due to a condition for which
treatment may not be effective

e. Any period of absence to receive multiple treatments, including recovery, by a health
care provider

Spouse means a partner in marriage as defined in Family Code 300 or 1 USC 7. In addition, for
purposes of rights under the California Family Rights Act (CFRA), a registered domestic partner
shall have the same rights, protections, and benefits as a spouse and protections provided to a
spouse's child shall also apply to a child of a registered domestic partner. (1 USC 7; 29 CFR
825.122; Family Code 297.5, 300; 2 CCR 7297.0)

Eligibility

The district shall grant family care and medical leave to eligible employees for the following
reasons: (29 USC 2612; 29 CFR 825.112; Family Code 297.5; Government Code 12945.2)
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1. The birth of a child of the employee or placement of a child with the employee in
connection with the employee's adoption or foster care of the child

2. To care for the employee’s child, parent, or spouse with a serious health condition

3. The employee's own serious health condition that makes him/her unable to perform one
or more essential functions of his/her position, except that CFRA leave shall not cover an
employee's disability on account of pregnancy, childbirth, or related medical conditions

4. Any qualifying exigency arising out of the fact that the employee's spouse, child, or
parent is a covered military member on covered active duty (or has been notified of an
impending call or order to covered active duty)

5. To care for a covered servicemember with a serious injury or illness if the employee is
the spouse, child, parent, or next of kin, as defined, of the servicemember

In addition to FMLA leave for disability on account of a pregnancy, childbirth, or related
medical conditions pursuant to item #3 above, a female employee disabled by pregnancy,
childbirth, or related medical conditions may be entitled to take leave for a reasonable period of
time, not to exceed four months. (Government Code 12945, 2 CCR 7291.4)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of family care and medical
leave during any 12-month period, except in the case of leave to care for a covered
servicemember as provided under "Military Caregiver Leave". (29 USC 2612; Government Code
12945.2)

This 12-month period shall be measured forward from the date the employee's first family care
and medical leave begins. (29 CFR 825.200)

For each pregnancy, a female employee shall be entitled to PDL for the period of the disability
not to exceed four months (the four months of PDL to which an employee is entitled means the
number of days or hours that the employee would normally work within the four calendar
months. For a part-time employee, four months shall be calculated on a proportional basis).
(Government Code 12945; 2 CCR 7291.9)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy.
At the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of
four months of PDL, whichever occurs first, a CFRA-eligible employee may request to take
CFRA leave of up to 12 work weeks for the reason of the birth of her child, if the child has been
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born by this date (e.g., baby bonding), whether or not she or the child has a serious health
condition or disability. To the extent allowed by law, CFRA and FMLA leaves shall run
concurrently. (Government Code 12945, 12945.2; 2 CCR 7291.13, 7297.6)

Leave taken for the birth or placement of a child must be concluded within the 12-month period
beginning on the date of the birth or placement of the child. Such leave does not need to be taken
in one continuous period of time. The basic minimum duration of the leave for birth or
placement of a child shall be two weeks. However, the district shall grant a request for leave of
less than two weeks' duration on any two occasions. (29 USC 2612; 2 CCR 7297.3)

If both parents of a child work for the district, their family care and medical leave related to the
birth or placement of the child shall be limited to a combined total of 12 weeks. This restriction
shall apply whether or not the parents are married, not married, or registered domestic partners.
(29 USC 2612; Government Code 12945.2)

Leave taken pursuant to the CFRA shall run concurrently with leave taken pursuant to the
FMLA, except in the following circumstances:

1. Leave taken to care for a registered domestic partner or a child of a domestic partner.
Such leave shall count as leave under the CFRA only. (Family Code 297.5)

2. Leave taken for disability on account of pregnancy, childbirth, or related medical
conditions. FMLA leave taken for these purposes shall run concurrently with the California
pregnancy disability leave granted pursuant to Government Code 12945. CFRA leave related to
the birth of a child shall not commence until the expiration of the pregnancy disability leave.
(Government Code 12945, 12945.2; 2 CCR 7297.6)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

Use/Substitution of Paid Leave

Except for pregnancy disability leave, during the period of family care and medical leave, the
district shall require the employee to use his/her accrued vacation leave, other accrued time off,
and any other paid or unpaid time off negotiated with the district. If the leave is because of the
employee's own serious health condition, the employee shall use accrued sick leave pursuant to
the collective bargaining agreement and/or Board policy. (29 USC 2612; Government Code
12945.2)

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4161/4261/4361 - Leaves)
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Intermittent Leave/Reduced Leave Schedule

Leave related to the serious health condition of the employee or his/her child, parent, or spouse
may be taken intermittently or on a reduced leave schedule when medically necessary, as
determined by the health care provider of the person with the serious health condition. However,
the district may limit leave increments to the shortest period of time that the district's payroll
system uses to account for absences or use of leave, not to be greater than one hour. (29 USC
2612; 2 CCR 7291.8, 7297.3)

If an employee needs intermittent leave or leave on a reduced work schedule that is foreseeable
based on planned medical treatment for the employee or a family member, the district may
require the employee to transfer temporarily to an available alternative position. This alternative
position must have equivalent pay and benefits, the employee must be qualified for the position,
and the position must better accommodate recurring periods of leave than the employee's regular
job. Transfer to an alternative position may include altering an existing job to better
accommodate the employee's need for intermittent leave or a reduced leave schedule. (29 USC
2612; 2 CCR 7291.8, 7297.3)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)
Request for Leave

An employee shall provide at least verbal notice sufficient to make the district aware that he/she
needs family care and medical leave and the anticipated timing and duration of the leave. The
employee need not expressly assert or mention FMLA/CFRA to satisfy this requirement;
however, he/she must state the reason the leave is needed (e.g., birth of child, medical treatment).
If more information is necessary to determine whether the employee is eligible for family care
and medical leave, the Superintendent or designee shall inquire further and obtain the necessary
details of the leave to be taken. (2 CCR 7291.17, 7297.4)

Based on the information provided by the employee, the Superintendent or designee shall
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of
such designation to the employee. (2 CCR 7291.17, 7297.4)

When the need for the leave is foreseeable based on an expected birth, placement for adoption or
foster care, or planned medical treatment for a serious health condition of the employee or a
family member, the employee shall provide the district with at least 30 days advance notice
before the leave. The employee shall consult with the district and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned medical treatment or
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supervision so as to minimize disruption to district operations. (Government Code 12945.2; 2
CCR 7291.17, 7297.4)

When the 30 days notice is not practicable because of a lack of knowledge of approximately
when leave will be required to begin, a change in circumstances, or a medical emergency, the
employee shall provide the district with notice as soon as practicable. (2 CCR 7291.17, 7297.4)

Certification of Health Condition

At the time of the employee's request for leave for his/her own or his/her child's, parent's, or
spouse's serious health condition, or within five business days of the request, the Superintendent
or designee shall request that the employee provide certification by a health care provider of the
need for leave. Upon receiving the district's request, the employee shall provide the certification
within 15 days, unless either the Superintendent or designee provides additional time or it is not
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.
(29 CFR 825.305; 2 CCR 7297.4)

The certification shall include the following: (29 USC 2613; Government Code 12945.2; 2 CCR
7297.0)

1. The date on which the serious health condition began;
2. The probable duration of the condition.
3. If the employee is requesting leave to care for a child, parent, or spouse with a serious

health condition, both of the following:

a. Statement that the serious health condition warrants the participation of a family member
to provide care during a period of the treatment or supervision of the child, parent, or spouse;

b. Estimated amount of time the health care provider believes the employee needs to care
for the child, parent, or spouse.

4. If the employee is requesting leave because of his/her own serious health condition, a
statement that due to the serious health condition, he/she is unable to work at all or is unable to
perform one or more essential functions of his/her job;

5. If the employee is requesting leave for intermittent treatment or is requesting leave on a
reduced leave schedule for planned medical treatment, a statement of the medical necessity for
the leave, the dates on which treatment is expected to be given, the duration of such treatment,

and the expected duration of the leave.
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The Superintendent or designee shall not request any genetic information, as defined in 42 USC
2000ff, from any employee or his/her family member except as necessary to comply with a
certification requirement for FMLA/CFRA leave purposes or with the prior written authorization
of the employee. Any such genetic information received by the district shall be kept confidential
in accordance with law. (42 USC 2000ff-1, 2000ff-5)

When an employee has provided sufficient medical certification to enable the district to
determine whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or
designee shall notify the employee within five business days whether the leave is FMLA/CFRA-
eligible. The Superintendent or designee may also retroactively designate leave as FMLA/CFRA
as long as there is no individualized harm to the employee. (29 CFR 825.301)

If the Superintendent or designee doubts the validity of a certification that accompanies a request
for leave for the employee's own serious health condition, he/she may require the employee to
obtain a second opinion from a district-approved health care provider, at district expense. If the
second opinion is contrary to the first, the Superintendent or designee may require the employee
to obtain a third medical opinion from a third health care provider approved by both the
employee and the district, again at district expense. The opinion of the third health care provider
shall be final and binding. (29 USC 2613; Government Code 12945.2)

For PDL, the Superintendent or designee shall request that the employee provide certification by
a health care provider of the need for leave at the time the employee gives notice of the need for
PDL, or within two business days of giving the notice. If the need for PDL is unforeseen, the
Superintendent or designee shall request the medical certification within two business days after
the leave commences. The Superintendent or designee may request certification at some later
date if he/she has reason to question the appropriateness of the leave or its duration. (2 CCR
7291.17)

For PDL that is foreseeable and for which at least 30 days notice has been given, the employee
shall provide the medical certification before the leave begins. When this is not practicable, the
employee shall provide the certification within the time frame specified by the Superintendent or
designee which must be at least 15 days after the request, unless it is not practicable under the
particular circumstances despite the employee's diligent, good faith efforts. (2 CCR 7291.17)

Medical certification for PDL purposes shall include a statement that the employee needs to take
the leave because she is disabled by pregnancy, childbirth, or a related medical condition, the
date on which the employee became disabled because of pregnancy, and the estimated duration
of the leave. (2 CCR 7291.17)
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If additional PDL or family care and medical leave is needed when the time estimated by the
health care provider expires, the district may require the employee to provide recertification in
the manner specified for the leave. (Government Code 12945.2; 2 CCR 7291.17; 29 USC 2613)

If additional leave is needed when the time estimated by the health care provider expires, the
district may require the employee to provide recertification in the manner specified in items #1-5
above. (29 USC 2613; Government Code 12945.2)

Fitness for Duty Certification/Release to Return to Work

Upon expiration of leave taken for his/her own serious health condition, an employee shall
present certification from his/her health care provider that he/she is able to resume work.

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

The certification from the employee's health care provider shall address the employee's ability to
perform the essential functions of his/her job.

Rights to Reinstatement
Upon granting an employee's request for PDL or family care and medical leave, the
Superintendent or designee shall guarantee to reinstate the employee in the same or a comparable

position when the leave ends. (29 USC 2614; Government Code 12945.2)

However, the district may refuse to reinstate an employee returning from leave to the same or a
comparable position if all of the following apply: (29 USC 2614; Government Code 12945.2)

1. The employee is a salaried "key employee™ who is among the highest paid 10 percent of
those district employees who are employed within 75 miles of the employee's worksite;

2. The refusal is necessary to prevent substantial and grievous economic injury to district
operations;
3. The district informs the employee of its intent to refuse reinstatement at the time it

determines that the refusal is necessary, and the employee fails to immediately return to service.

(cf. 4117.3 - Personnel Reduction)
(cf. 4217.3 - Layoff/Rehire)



176

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, he/she shall
maintain his/her status with the district and the leave shall not constitute a break in

service for purposes of longevity, seniority under any collective bargaining agreement, or any
employee benefit plan. (29 USC 2614; Government Code 12945.2)

For a maximum of four months for PDL or 12 work weeks for family care and medical leave, the
district shall continue to provide an eligible employee on family care and medical leave the
group health plan coverage that was in place before he/she took the leave. The employee shall
reimburse the district for premiums paid during the family care and medical leave if he/she fails
to return to district employment after the expiration of the leave and the failure is for any reason
other than the continuation, recurrence, or onset of a serious health condition or other
circumstances beyond his/her control. (29 USC 2614; 29 CFR 825.213; Government Code
12945.2)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

In addition, during the period when an employee is on PDL or family care and medical leave,
he/she shall be entitled to continue to participate in other employee benefit plans including life
insurance, short-term or long-term disability insurance, accident insurance, pension and
retirement plans, and supplemental unemployment benefit plans to the same extent and under the
same conditions as apply to an unpaid leave taken for any other purpose. However, for purposes
of pension and retirement plans, the district shall not be required to make plan payments for an
employee during the leave period and the leave period shall not be counted for purposes of time
accrued under the plan. (Government Code 12945.2, 2 CCR 7291.11)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid leave during the 12-month period
established by the district while a covered military member is on covered active duty or call to
covered active duty status for one or more qualifying exigencies. (29 USC 2612)

Covered military member means an employee's spouse, son, daughter, or parent on covered
active duty or call to covered active duty status. (29 CFR 825.126)

Covered active duty means duty during the deployment of a member of the regular Armed
Forces to a foreign country or duty during the deployment of a member of the National Guard or
Reserves to a foreign country under a call or order to active duty. (29 USC 2611)
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Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment (up to seven calendar days from the
date of receipt of call or order of short notice deployment);

2. Attend military events and related activities, such as any official ceremony or family
assistance program related to the active duty or call to active duty status;

3. Arrange childcare or attend school activities arising from the active duty or call to active
duty, such as arranging for alternative childcare, enrolling or transferring a child to a new school,
or attending meetings;

4. Make or update financial and legal arrangements to address a covered military member's
absence;

5. Attend counseling provided by someone other than a health care provider;

6. Spend time (up to fifteen days of leave per instance) with a covered military member who

is on short-term temporary rest and recuperation leave during deployment;

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration
briefings;
8. Care for a military member's parent who is incapable of self-care when the care is

necessitated by the military member's covered active duty
9. Address any other event that the employee and district agree is a qualifying exigency.

The employee shall provide the Superintendent or designee with notice of the need for the
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is
foreseeable. (29 CFR 825.302)

An employee who is requesting such leave for the first time shall provide the Superintendent or
designee with a copy of the covered military member's active duty orders, or other
documentation issued by the military, and the dates of the service. In addition, the employee
shall provide the Superintendent or designee with certification of the qualifying exigency
necessitating the leave. The certification shall contain the information specified in 29 CFR
825.3009.

An employee who is requesting such leave for the first time shall provide the Superintendent or
designee with a copy of the military member's active duty orders, or other documentation issued
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by the military, and the dates of the service. In addition, the employee shall provide the
Superintendent or designee with certification of the qualifying exigency necessitating the leave.
The certification shall contain the information specified in 29 CFR 825.309.

The employee's qualifying exigency leave may be taken on an intermittent or reduced leave
schedule basis. (29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and any other accrued paid or unpaid time off, as specified in
"Use/Substitution of Paid Leave™ above, shall apply.

Military Caregiver Leave

The district shall grant up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date of leave taken, to an eligible employee to care for a covered
servicemember with a serious illness or injury. In order to be eligible for such military caregiver
leave, an employee must be the spouse, son, daughter, parent, or next of kin of the covered
servicemember. This 26-week period is not in addition to, but rather is inclusive of, the 12 work
weeks of leave that may be taken for other FMLA qualifying reasons. (29 USC 2611, 2612; 29
CFR 825.127)

Covered servicemember may be either: (29 USC 2611)

1. A member of the Armed Forces, including a member of the National Guard or Reserves,
who is undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status;
or is otherwise on the temporary disability retired list for a serious injury or illness;

2. A veteran who, within the five years preceding his/her undergoing of medical treatment,
recuperation, or therapy for a serious injury or illness, was a member of the Armed Forces,
including the National Guard or Reserves.

Son or daughter of a covered servicemember means the biological, adopted, or foster child,
stepchild, legal ward, or a child of any age for whom the covered servicemember stood in loco
parentis. (29 CFR 825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step
or foster parent, or any other individual who stood in loco parentis to the covered servicemember
(except "parents in law"). (29 CFR 825.127)

Next of kin means the nearest blood relative to the covered servicemember, or as designated in
writing by the covered servicemember. (29 USC 2611, 2612)
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Outpatient status means the status of a member of the Armed Forces assigned to a military
medical treatment facility as an outpatient or a unit established for the purpose of providing
command and control of members of the Armed Forces receiving medical care as outpatients.
(29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a member of the Armed Forces, an injury or illness incurred or aggravated by the
member's service in the line of duty while on active duty in the Armed Forces that may render
the member medically unfit to perform the duties of the member's office, grade, rank, or rating;

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the
line of duty on active duty in the Armed Forces, including the National Guard or Reserves, that
manifested itself before or after the member became a veteran;

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was
a member of the Armed Forces and rendered him/her unable to perform the duties of his/her
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of
Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, based wholly
or partly on that physical or mental condition

C. A physical or mental condition that substantially impairs the veteran's ability to secure or
follow a substantially gainful occupation by reason of one or more disabilities related to his/her
military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been
enrolled in the VA's Program of Comprehensive Assistance for Family Caregivers. The
employee shall provide reasonable and practicable notice of the need for the leave in accordance
with the procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or
illness shall provide the Superintendent or designee with certification from an authorized health
care provider of the servicemember that contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced schedule when medically necessary. An
employee taking military caregiver leave in combination with other leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a
single 12-month period. When both spouses work for the district and both wish to take such
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leave, the spouses are limited to a maximum combined total of 26 work weeks during a single
12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and other accrued paid or unpaid time off, as specified in
"Use/Substitution of Paid Leave™ above, shall apply.

Notifications

The Superintendent or designee shall provide the following notifications about state and federal
law related to PDL or FMLA/CFRA:

1. General Notice: Information explaining the provisions of the FEHA and FMLA/CFRA
and employee rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. (29 USC 2619; 2 CCR 7291.16,
7297.9)

The general notice shall also explain an employee's obligation to provide the
Superintendent or designee with at least 30 days notice of the need for the leave, when the need
for the leave is reasonably foreseeable. (2 CCR 7291.17, 7297.4)

2. Eligibility Notice: When an employee requests leave, including PDL, or when the
Superintendent or designee acquires knowledge that an employee's leave may be for an
FMLAJ/CFRA qualifying reason, the Superintendent or designee shall, within five business days,
provide notification to the employee of his/her eligibility to take such leave. (2 CCR 7291.16; 29
CFR 825.300)

3. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an
employee, the Superintendent or designee shall provide written notification explaining the
specific expectations and obligations of the employee, including any consequences for a failure
to meet those obligations. Such notice shall include, as appropriate: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual
FMLA/CFRA leave entitlement and the appropriate 12-month entitlement period, if qualifying;

b. Any requirements for the employee to furnish medical certification of a serious health
condition, serious injury or illness, or qualifying exigency arising out of active duty or call to
active duty status and the consequences of failing to provide the certification;
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C. The employee's right to substitute paid leave, whether the district will require substitution
of paid leave, conditions related to any substitution, and the employee's entitlement to take
unpaid leave if the employee does not meet the conditions for paid leave;

d. Any requirements for the employee to make any premium payments to maintain health
benefits, the arrangement for making such payments, and the possible consequences of failure to
make payments on a timely basis;

e. If applicable, the employee’s status as a "key employee,"” potential consequence that
restoration may be denied following the FMLA leave, and explanation of the conditions required
for such denial;

f. The employee's right to maintenance of benefits during the leave and restoration to the
same or an equivalent job upon return from leave;

g. The employee's potential liability for health insurance premiums paid by the district
during the employee's unpaid FMLA leave should the employee not return to service after the
leave

Any time the information provided in the above notice changes, the Superintendent or
designee shall, within five business days of his/her receipt of an employee’'s first notice of need
for leave, provide the employee with a written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

4. Designation Notice: When the Superintendent or designee has information (e.g.,
sufficient medical certification) to determine whether the leave qualifies as FMLA/CFRA leave,
he/she shall, within five business days, provide written notification designating the leave as
FMLA/CFRA qualifying or, if the leave will not be so designated, the reason for that
determination. (29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or
weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not possible
to provide that number at the time of the designation notice, notification shall be provided of the
amount of leave counted against the employee's entitlement upon request by the employee and at
least once in every 30-day period if leave was taken in that period. (29 CFR 825.300)

The district will provide notification regarding use of paid leave and return to work
requirements. Should changes to the original notice occur, the Superintendent or designee shall,
within five business days, provide the employee with written notice referencing the prior notice
and describing any changes to the notice. (29 CFR 825.300)
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Any time the information provided in the designation notice changes, the Superintendent or
designee shall, within five business days, provide the employee with written notice referencing
the prior notice and describing any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use
of family care and medical leave in accordance with law. (29 USC 2616; 42 USC 2000ff-1; 29
CFR 825.500; Government Code 12946)

Legal Reference:

EDUCATION CODE

44965 Granting of leaves of absence for pregnancy and childbirth

FAMILY CODE

297-297.5 Rights, protections, and benefits under law; registered domestic partners
300 Validity of marriage

GOVERNMENT CODE

12940 Unlawful employment practices

12945 Pregnancy; childbirth or related medical condition; unlawful practice
12945.1-12945.2 California Family Rights Act

12946 Fair Employment and Housing Act: discrimination prohibited
CODE OF REGULATIONS, TITLE 2

7291.2-7291.17 Sex discrimination: pregnancy and related medical conditions
7297.0-7297.11 Family care leave

UNITED STATES CODE, TITLE 1

7 Definition of marriage

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended

UNITED STATES CODE, TITLE 42

2000ff-1-2000ff-11 Genetic Information Nondiscrimination Act of 2008
CODE OF FEDERAL REGULATIONS, TITLE 29

825.100-825.800 Family and Medical Leave Act of 1993

COURT DECISIONS

United States v. Windsor, (2013) 699 F.3d 169

Re Marriage Cases, (2008) 43 Cal.4th 757

Faust v. California Portland Cement Company, (2007) 150 Cal.App.4th 864
Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045
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Management Resources:

FEDERAL REGISTER

The Family and Medical Leave Act; Final Rule; February 6, 2013. Vol. 78, No. 25, pages 8903-
8947

U.S. DEPARTMENT OF LABOR PUBLICATIONS

Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Labor, FMLA: http://www.dol.gov/whd/fmla

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: September 2, 2010 Campbell, California
revised: March 27, 2014
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Campbell Union ESD

Administrative Regulation
Family Care And Medical Leave

AR 4361.8
Personnel

The district shall not interfere with, restrain, or deny the exercise or attempted exercise of any
right for family care and medical leave or pregnancy disability leave (PDL) provided through the
Family and Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or the Fair
Employment and Housing Act (FEHA), to an eligible employee, as defined below, under the
law. In addition, the district shall not discharge or discriminate against any employee for
opposing any practice made unlawful by, or because of, his/her involvement in any inquiry or
proceeding related to these laws. (29 USC 2615; Government Code 12945, 12945.2)

(cf. 4030 - Nondiscrimination in Employment)
Definitions

Any word or phrase defined below shall have the same meaning throughout this administrative
regulation except where otherwise specifically defined.

Child (son or daughter) means a biological, adopted, or foster child; a stepchild; a legal ward; or
a child of a person standing in loco parentis as long as the child is under 18 years of age or an
adult dependent child. (29 USC 2611; Government Code 12945.2)

Eligible employee for FMLA and CFRA purposes means an employee who has been employed
with the district for at least 12 months and who has at least 1,250 hours of service with the
district during the previous 12-month period. (29 USC 2611; 29 CFR 825.110; Government
Code 12945.2)

Employee disabled by pregnancy means a woman who, in the opinion of her health care
provider, is unable because of pregnancy to perform any one or more of the essential functions of
her job or to perform any of them without undue risk to herself, her pregnancy's successful
completion, or other persons; or who is suffering from severe "morning sickness™ or needs to
take time off for any pregnancy-related condition including, but not limited to, prenatal or
postnatal care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia,



185

post-partum depression, childbirth, loss or end of pregnancy, or recovery from childbirth or loss
or end of pregnancy. (2 CCR 7291.2)

Parent means a biological, foster, or adoptive parent; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. Parent does
not include a spouse's parents. (29 USC 2611; 29 CFR 825.122; Government Code 12945.2; 2
CCR 7297.0)

Serious health condition means an illness, injury, impairment, or physical or mental condition
that involves either of the following: (29 USC 2611; 29 CFR 825.122; Government Code
12945.2)

1. Inpatient care in a hospital, hospice, or residential health care facility

2. Continuing treatment or continuing supervision by a health care provider, including one
or more of the following:

a. A period of incapacity of more than three consecutive full days

b. Any period of incapacity or treatment for such incapacity due to a chronic serious health
condition

C. For purposes of leave under the FMLA, any period of incapacity due to pregnancy or for

postnatal care

d. Any period of incapacity which is permanent or long term due to a condition for which
treatment may not be effective

e. Any period of absence to receive multiple treatments, including recovery, by a health
care provider

Spouse means a partner in marriage as defined in Family Code 300 or 1 USC 7. In addition, for
purposes of rights under the California Family Rights Act (CFRA), a registered domestic partner
shall have the same rights, protections, and benefits as a spouse and protections provided to a
spouse's child shall also apply to a child of a registered domestic partner. (1 USC 7; 29 CFR
825.122; Family Code 297.5, 300; 2 CCR 7297.0)

Eligibility

The district shall grant family care and medical leave to eligible employees for the following
reasons: (29 USC 2612; 29 CFR 825.112; Family Code 297.5; Government Code 12945.2)
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1. The birth of a child of the employee or placement of a child with the employee in
connection with the employee's adoption or foster care of the child

2. To care for the employee’s child, parent, or spouse with a serious health condition

3. The employee's own serious health condition that makes him/her unable to perform one
or more essential functions of his/her position, except that CFRA leave shall not cover an
employee’s disability on account of pregnancy, childbirth, or related medical conditions

4. Any qualifying exigency arising out of the fact that the employee's spouse, child, or
parent is a covered military member on covered active duty (or has been notified of an
impending call or order to covered active duty)

5. To care for a covered servicemember with a serious injury or illness if the employee is
the spouse, child, parent, or next of kin, as defined, of the servicemember

In addition to FMLA leave for disability on account of a pregnancy, childbirth, or related
medical conditions pursuant to item #3 above, a female employee disabled by pregnancy,
childbirth, or related medical conditions may be entitled to take leave for a reasonable period of
time, not to exceed four months. (Government Code 12945, 2 CCR 7291.4)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of family care and medical
leave during any 12-month period, except in the case of leave to care for a covered
servicemember as provided under "Military Caregiver Leave". (29 USC 2612; Government Code
12945.2)

This 12-month period shall be measured forward from the date the employee's first family care
and medical leave begins. (29 CFR 825.200)

For each pregnancy, a female employee shall be entitled to PDL for the period of the disability
not to exceed four months (the four months of PDL to which an employee is entitled means the
number of days or hours that the employee would normally work within the four calendar
months. For a part-time employee, four months shall be calculated on a proportional basis).
(Government Code 12945; 2 CCR 7291.9)

PDL shall run concurrently with FMLA leave for disability caused by an employee’s pregnancy.
At the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of
four months of PDL, whichever occurs first, a CFRA-eligible employee may request to take
CFRA leave of up to 12 work weeks for the reason of the birth of her child, if the child has been
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born by this date (e.g., baby bonding), whether or not she or the child has a serious health
condition or disability. To the extent allowed by law, CFRA and FMLA leaves shall run
concurrently. (Government Code 12945, 12945.2; 2 CCR 7291.13, 7297.6)

Leave taken for the birth or placement of a child must be concluded within the 12-month period
beginning on the date of the birth or placement of the child. Such leave does not need to be taken
in one continuous period of time. The basic minimum duration of the leave for birth or
placement of a child shall be two weeks. However, the district shall grant a request for leave of
less than two weeks' duration on any two occasions. (29 USC 2612; 2 CCR 7297.3)

If both parents of a child work for the district, their family care and medical leave related to the
birth or placement of the child shall be limited to a combined total of 12 weeks. This restriction
shall apply whether or not the parents are married, not married, or registered domestic partners.
(29 USC 2612; Government Code 12945.2)

Leave taken pursuant to the CFRA shall run concurrently with leave taken pursuant to the
FMLA, except in the following circumstances:

1. Leave taken to care for a registered domestic partner or a child of a domestic partner.
Such leave shall count as leave under the CFRA only. (Family Code 297.5)

2. Leave taken for disability on account of pregnancy, childbirth, or related medical
conditions. FMLA leave taken for these purposes shall run concurrently with the California
pregnancy disability leave granted pursuant to Government Code 12945. CFRA leave related to
the birth of a child shall not commence until the expiration of the pregnancy disability leave.
(Government Code 12945, 12945.2; 2 CCR 7297.6)

(cf. 4161.1/4361.1 - Personal IlIness/Injury Leave)
(cf. 4261.1 - Personal IlIness/Injury Leave)

Use/Substitution of Paid Leave

Except for pregnancy disability leave, during the period of family care and medical leave, the
district shall require the employee to use his/her accrued vacation leave, other accrued time off,
and any other paid or unpaid time off negotiated with the district. If the leave is because of the
employee's own serious health condition, the employee shall use accrued sick leave pursuant to
the collective bargaining agreement and/or Board policy. (29 USC 2612; Government Code
12945.2)

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4161/4261/4361 - Leaves)
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Intermittent Leave/Reduced Leave Schedule

Leave related to the serious health condition of the employee or his/her child, parent, or spouse
may be taken intermittently or on a reduced leave schedule when medically necessary, as
determined by the health care provider of the person with the serious health condition. However,
the district may limit leave increments to the shortest period of time that the district's payroll
system uses to account for absences or use of leave, not to be greater than one hour. (29 USC
2612; 2 CCR 7291.8, 7297.3)

If an employee needs intermittent leave or leave on a reduced work schedule that is foreseeable
based on planned medical treatment for the employee or a family member, the district may
require the employee to transfer temporarily to an available alternative position. This alternative
position must have equivalent pay and benefits, the employee must be qualified for the position,
and the position must better accommodate recurring periods of leave than the employee's regular
job. Transfer to an alternative position may include altering an existing job to better
accommodate the employee's need for intermittent leave or a reduced leave schedule. (29 USC
2612; 2 CCR 7291.8, 7297.3)

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment)
Request for Leave

An employee shall provide at least verbal notice sufficient to make the district aware that he/she
needs family care and medical leave and the anticipated timing and duration of the leave. The
employee need not expressly assert or mention FMLA/CFRA to satisfy this requirement;
however, he/she must state the reason the leave is needed (e.g., birth of child, medical treatment).
If more information is necessary to determine whether the employee is eligible for family care
and medical leave, the Superintendent or designee shall inquire further and obtain the necessary
details of the leave to be taken. (2 CCR 7291.17, 7297.4)

Based on the information provided by the employee, the Superintendent or designee shall
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of
such designation to the employee. (2 CCR 7291.17, 7297.4)

When the need for the leave is foreseeable based on an expected birth, placement for adoption or
foster care, or planned medical treatment for a serious health condition of the employee or a
family member, the employee shall provide the district with at least 30 days advance notice
before the leave. The employee shall consult with the district and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned medical treatment or
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supervision so as to minimize disruption to district operations. (Government Code 12945.2; 2
CCR 7291.17, 7297.4)

When the 30 days notice is not practicable because of a lack of knowledge of approximately
when leave will be required to begin, a change in circumstances, or a medical emergency, the
employee shall provide the district with notice as soon as practicable. (2 CCR 7291.17, 7297.4)

Certification of Health Condition

At the time of the employee's request for leave for his/her own or his/her child's, parent's, or
spouse's serious health condition, or within five business days of the request, the Superintendent
or designee shall request that the employee provide certification by a health care provider of the
need for leave. Upon receiving the district's request, the employee shall provide the certification
within 15 days, unless either the Superintendent or designee provides additional time or it is not
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.
(29 CFR 825.305; 2 CCR 7297.4)

The certification shall include the following: (29 USC 2613; Government Code 12945.2; 2 CCR
7297.0)

1. The date on which the serious health condition began;
2. The probable duration of the condition.
3. If the employee is requesting leave to care for a child, parent, or spouse with a serious

health condition, both of the following:

a. Statement that the serious health condition warrants the participation of a family member
to provide care during a period of the treatment or supervision of the child, parent, or spouse;

b. Estimated amount of time the health care provider believes the employee needs to care
for the child, parent, or spouse.

4. If the employee is requesting leave because of his/her own serious health condition, a
statement that due to the serious health condition, he/she is unable to work at all or is unable to
perform one or more essential functions of his/her job;

5. If the employee is requesting leave for intermittent treatment or is requesting leave on a
reduced leave schedule for planned medical treatment, a statement of the medical necessity for
the leave, the dates on which treatment is expected to be given, the duration of such treatment,

and the expected duration of the leave.
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The Superintendent or designee shall not request any genetic information, as defined in 42 USC
2000ff, from any employee or his/her family member except as necessary to comply with a
certification requirement for FMLA/CFRA leave purposes or with the prior written authorization
of the employee. Any such genetic information received by the district shall be kept confidential
in accordance with law. (42 USC 2000ff-1, 2000ff-5)

When an employee has provided sufficient medical certification to enable the district to
determine whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or
designee shall notify the employee within five business days whether the leave is FMLA/CFRA-
eligible. The Superintendent or designee may also retroactively designate leave as FMLA/CFRA
as long as there is no individualized harm to the employee. (29 CFR 825.301)

If the Superintendent or designee doubts the validity of a certification that accompanies a request
for leave for the employee's own serious health condition, he/she may require the employee to
obtain a second opinion from a district-approved health care provider, at district expense. If the
second opinion is contrary to the first, the Superintendent or designee may require the employee
to obtain a third medical opinion from a third health care provider approved by both the
employee and the district, again at district expense. The opinion of the third health care provider
shall be final and binding. (29 USC 2613; Government Code 12945.2)

For PDL, the Superintendent or designee shall request that the employee provide certification by
a health care provider of the need for leave at the time the employee gives notice of the need for
PDL, or within two business days of giving the notice. If the need for PDL is unforeseen, the
Superintendent or designee shall request the medical certification within two business days after
the leave commences. The Superintendent or designee may request certification at some later
date if he/she has reason to question the appropriateness of the leave or its duration. (2 CCR
7291.17)

For PDL that is foreseeable and for which at least 30 days notice has been given, the employee
shall provide the medical certification before the leave begins. When this is not practicable, the
employee shall provide the certification within the time frame specified by the Superintendent or
designee which must be at least 15 days after the request, unless it is not practicable under the
particular circumstances despite the employee's diligent, good faith efforts. (2 CCR 7291.17)

Medical certification for PDL purposes shall include a statement that the employee needs to take
the leave because she is disabled by pregnancy, childbirth, or a related medical condition, the
date on which the employee became disabled because of pregnancy, and the estimated duration
of the leave. (2 CCR 7291.17)
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If additional PDL or family care and medical leave is needed when the time estimated by the
health care provider expires, the district may require the employee to provide recertification in
the manner specified for the leave. (Government Code 12945.2; 2 CCR 7291.17; 29 USC 2613)

If additional leave is needed when the time estimated by the health care provider expires, the
district may require the employee to provide recertification in the manner specified in items #1-5
above. (29 USC 2613; Government Code 12945.2)

Fitness for Duty Certification/Release to Return to Work

Upon expiration of leave taken for his/her own serious health condition, an employee shall
present certification from his/her health care provider that he/she is able to resume work.

(cf. 4112.4/4212.4/4312.4 - Health Examinations)

The certification from the employee's health care provider shall address the employee's ability to
perform the essential functions of his/her job.

Rights to Reinstatement
Upon granting an employee's request for PDL or family care and medical leave, the
Superintendent or designee shall guarantee to reinstate the employee in the same or a comparable

position when the leave ends. (29 USC 2614; Government Code 12945.2)

However, the district may refuse to reinstate an employee returning from leave to the same or a
comparable position if all of the following apply: (29 USC 2614; Government Code 12945.2)

1. The employee is a salaried "key employee™ who is among the highest paid 10 percent of
those district employees who are employed within 75 miles of the employee's worksite;

2. The refusal is necessary to prevent substantial and grievous economic injury to district
operations;
3. The district informs the employee of its intent to refuse reinstatement at the time it

determines that the refusal is necessary, and the employee fails to immediately return to service.

(cf. 4117.3 - Personnel Reduction)
(cf. 4217.3 - Layoff/Rehire)

Maintenance of Benefits/Failure to Return from Leave
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During the period when an employee is on PDL or family care and medical leave, he/she shall
maintain his/her status with the district and the leave shall not constitute a break in

service for purposes of longevity, seniority under any collective bargaining agreement, or any
employee benefit plan. (29 USC 2614; Government Code 12945.2)

For a maximum of four months for PDL or 12 work weeks for family care and medical leave, the
district shall continue to provide an eligible employee on family care and medical leave the
group health plan coverage that was in place before he/she took the leave. The employee shall
reimburse the district for premiums paid during the family care and medical leave if he/she fails
to return to district employment after the expiration of the leave and the failure is for any reason
other than the continuation, recurrence, or onset of a serious health condition or other
circumstances beyond his/her control. (29 USC 2614; 29 CFR 825.213; Government Code
12945.2)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

In addition, during the period when an employee is on PDL or family care and medical leave,
he/she shall be entitled to continue to participate in other employee benefit plans including life
insurance, short-term or long-term disability insurance, accident insurance, pension and
retirement plans, and supplemental unemployment benefit plans to the same extent and under the
same conditions as apply to an unpaid leave taken for any other purpose. However, for purposes
of pension and retirement plans, the district shall not be required to make plan payments for an
employee during the leave period and the leave period shall not be counted for purposes of time
accrued under the plan. (Government Code 12945.2, 2 CCR 7291.11)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid leave during the 12-month period
established by the district while a covered military member is on covered active duty or call to
covered active duty status for one or more qualifying exigencies. (29 USC 2612)

Covered military member means an employee's spouse, son, daughter, or parent on covered
active duty or call to covered active duty status. (29 CFR 825.126)

Covered active duty means duty during the deployment of a member of the regular Armed
Forces to a foreign country or duty during the deployment of a member of the National Guard or
Reserves to a foreign country under a call or order to active duty. (29 USC 2611)

Qualifying exigencies include time needed to: (29 CFR 825.126)
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1. Address issues arising from short notice deployment (up to seven calendar days from the
date of receipt of call or order of short notice deployment);

2. Attend military events and related activities, such as any official ceremony or family
assistance program related to the active duty or call to active duty status;

3. Arrange childcare or attend school activities arising from the active duty or call to active
duty, such as arranging for alternative childcare, enrolling or transferring a child to a new school,
or attending meetings;

4. Make or update financial and legal arrangements to address a covered military member's
absence;

5. Attend counseling provided by someone other than a health care provider;

6. Spend time (up to fifteen days of leave per instance) with a covered military member who

is on short-term temporary rest and recuperation leave during deployment;

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration
briefings;
8. Care for a military member's parent who is incapable of self-care when the care is

necessitated by the military member's covered active duty
9. Address any other event that the employee and district agree is a qualifying exigency.

The employee shall provide the Superintendent or designee with notice of the need for the
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is
foreseeable. (29 CFR 825.302)

An employee who is requesting such leave for the first time shall provide the Superintendent or
designee with a copy of the covered military member's active duty orders, or other
documentation issued by the military, and the dates of the service. In addition, the employee
shall provide the Superintendent or designee with certification of the qualifying exigency
necessitating the leave. The certification shall contain the information specified in 29 CFR
825.309.

An employee who is requesting such leave for the first time shall provide the Superintendent or
designee with a copy of the military member's active duty orders, or other documentation issued
by the military, and the dates of the service. In addition, the employee shall provide the
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Superintendent or designee with certification of the qualifying exigency necessitating the leave.
The certification shall contain the information specified in 29 CFR 825.3009.

The employee's qualifying exigency leave may be taken on an intermittent or reduced leave
schedule basis. (29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and any other accrued paid or unpaid time off, as specified in
"Use/Substitution of Paid Leave™ above, shall apply.

Military Caregiver Leave

The district shall grant up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date of leave taken, to an eligible employee to care for a covered
servicemember with a serious illness or injury. In order to be eligible for such military caregiver
leave, an employee must be the spouse, son, daughter, parent, or next of kin of the covered
servicemember. This 26-week period is not in addition to, but rather is inclusive of, the 12 work
weeks of leave that may be taken for other FMLA qualifying reasons. (29 USC 2611, 2612; 29
CFR 825.127)

Covered servicemember may be either: (29 USC 2611)

1. A member of the Armed Forces, including a member of the National Guard or Reserves,
who is undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status;
or is otherwise on the temporary disability retired list for a serious injury or illness;

2. A veteran who, within the five years preceding his/her undergoing of medical treatment,
recuperation, or therapy for a serious injury or illness, was a member of the Armed Forces,
including the National Guard or Reserves.

Son or daughter of a covered servicemember means the biological, adopted, or foster child,
stepchild, legal ward, or a child of any age for whom the covered servicemember stood in loco
parentis. (29 CFR 825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step
or foster parent, or any other individual who stood in loco parentis to the covered servicemember
(except "parents in law™). (29 CFR 825.127)

Next of kin means the nearest blood relative to the covered servicemember, or as designated in
writing by the covered servicemember. (29 USC 2611, 2612)
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Outpatient status means the status of a member of the Armed Forces assigned to a military
medical treatment facility as an outpatient or a unit established for the purpose of providing
command and control of members of the Armed Forces receiving medical care as outpatients.
(29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a member of the Armed Forces, an injury or illness incurred or aggravated by the
member's service in the line of duty while on active duty in the Armed Forces that may render
the member medically unfit to perform the duties of the member's office, grade, rank, or rating;

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the
line of duty on active duty in the Armed Forces, including the National Guard or Reserves, that
manifested itself before or after the member became a veteran;

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was
a member of the Armed Forces and rendered him/her unable to perform the duties of his/her
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of
Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, based wholly
or partly on that physical or mental condition

C. A physical or mental condition that substantially impairs the veteran's ability to secure or
follow a substantially gainful occupation by reason of one or more disabilities related to his/her
military service or that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has been
enrolled in the VA's Program of Comprehensive Assistance for Family Caregivers. The
employee shall provide reasonable and practicable notice of the need for the leave in accordance
with the procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or
illness shall provide the Superintendent or designee with certification from an authorized health
care provider of the servicemember that contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced schedule when medically necessary. An
employee taking military caregiver leave in combination with other leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a
single 12-month period. When both spouses work for the district and both wish to take such
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leave, the spouses are limited to a maximum combined total of 26 work weeks during a single
12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of
his/her accrued vacation leave and other accrued paid or unpaid time off, as specified in
"Use/Substitution of Paid Leave™ above, shall apply.

Notifications

The Superintendent or designee shall provide the following notifications about state and federal
law related to PDL or FMLA/CFRA:

1. General Notice: Information explaining the provisions of the FEHA and FMLA/CFRA
and employee rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. (29 USC 2619; 2 CCR 7291.16,
7297.9)

The general notice shall also explain an employee's obligation to provide the
Superintendent or designee with at least 30 days notice of the need for the leave, when the need
for the leave is reasonably foreseeable. (2 CCR 7291.17, 7297.4)

2. Eligibility Notice: When an employee requests leave, including PDL, or when the
Superintendent or designee acquires knowledge that an employee's leave may be for an
FMLAJ/CFRA qualifying reason, the Superintendent or designee shall, within five business days,
provide notification to the employee of his/her eligibility to take such leave. (2 CCR 7291.16; 29
CFR 825.300)

3. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an
employee, the Superintendent or designee shall provide written notification explaining the
specific expectations and obligations of the employee, including any consequences for a failure
to meet those obligations. Such notice shall include, as appropriate: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual
FMLA/CFRA leave entitlement and the appropriate 12-month entitlement period, if qualifying;

b. Any requirements for the employee to furnish medical certification of a serious health
condition, serious injury or illness, or qualifying exigency arising out of active duty or call to
active duty status and the consequences of failing to provide the certification;
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C. The employee's right to substitute paid leave, whether the district will require substitution
of paid leave, conditions related to any substitution, and the employee’s entitlement to take
unpaid leave if the employee does not meet the conditions for paid leave;

d. Any requirements for the employee to make any premium payments to maintain health
benefits, the arrangement for making such payments, and the possible consequences of failure to
make payments on a timely basis;

e. If applicable, the employee’s status as a "key employee,” potential consequence that
restoration may be denied following the FMLA leave, and explanation of the conditions required
for such denial;

f. The employee's right to maintenance of benefits during the leave and restoration to the
same or an equivalent job upon return from leave;

g. The employee's potential liability for health insurance premiums paid by the district
during the employee's unpaid FMLA leave should the employee not return to service after the
leave

Any time the information provided in the above notice changes, the Superintendent or
designee shall, within five business days of his/her receipt of an employee's first notice of need
for leave, provide the employee with a written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

4. Designation Notice: When the Superintendent or designee has information (e.g.,
sufficient medical certification) to determine whether the leave qualifies as FMLA/CFRA leave,
he/she shall, within five business days, provide written notification designating the leave as
FMLA/CFRA qualifying or, if the leave will not be so designated, the reason for that
determination. (29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or
weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not possible
to provide that number at the time of the designation notice, notification shall be provided of the
amount of leave counted against the employee's entitlement upon request by the employee and at
least once in every 30-day period if leave was taken in that period. (29 CFR 825.300)

The district will provide notification regarding use of paid leave and return to work
requirements. Should changes to the original notice occur, the Superintendent or designee shall,
within five business days, provide the employee with written notice referencing the prior notice
and describing any changes to the notice. (29 CFR 825.300)
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Any time the information provided in the designation notice changes, the Superintendent or
designee shall, within five business days, provide the employee with written notice referencing
the prior notice and describing any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use
of family care and medical leave in accordance with law. (29 USC 2616; 42 USC 2000ff-1; 29
CFR 825.500; Government Code 12946)

Legal Reference:

EDUCATION CODE

44965 Granting of leaves of absence for pregnancy and childbirth

FAMILY CODE

297-297.5 Rights, protections, and benefits under law; registered domestic partners
300 Validity of marriage

GOVERNMENT CODE

12940 Unlawful employment practices

12945 Pregnancy; childbirth or related medical condition; unlawful practice
12945.1-12945.2 California Family Rights Act

12946 Fair Employment and Housing Act: discrimination prohibited
CODE OF REGULATIONS, TITLE 2

7291.2-7291.17 Sex discrimination: pregnancy and related medical conditions
7297.0-7297.11 Family care leave

UNITED STATES CODE, TITLE 1

7 Definition of marriage

UNITED STATES CODE, TITLE 29

2601-2654 Family and Medical Leave Act of 1993, as amended

UNITED STATES CODE, TITLE 42

2000ff-1-2000ff-11 Genetic Information Nondiscrimination Act of 2008
CODE OF FEDERAL REGULATIONS, TITLE 29

825.100-825.800 Family and Medical Leave Act of 1993

COURT DECISIONS

United States v. Windsor, (2013) 699 F.3d 169

Re Marriage Cases, (2008) 43 Cal.4th 757

Faust v. California Portland Cement Company, (2007) 150 Cal.App.4th 864
Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045



199

Management Resources:

FEDERAL REGISTER

The Family and Medical Leave Act; Final Rule; February 6, 2013. Vol. 78, No. 25, pages 8903-
8947

U.S. DEPARTMENT OF LABOR PUBLICATIONS

Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers
WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov

U.S. Department of Labor, FMLA: http://www.dol.gov/whd/fmla

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: September 2, 2010 Campbell, California
revised: March 27, 2014
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Campbell Union ESD
Board Policy

Staff Development

BP 4231
Personnel

The Governing Board recognizes that classified staff does essential work that supports a healthy
school environment and the educational program. Classified staff shall have opportunities to
participate in staff development activities in order to improve job skills, learn best practices,
retrain as appropriate in order to meet changing conditions in the district, and/or enhance
personal growth.

(cf. 3100 - Budget)

(cf. 3350 - Travel Expenses)

(cf. 4200 - Classified Personnel)
(cf. 4261.3 - Professional Leaves)

The Superintendent or designee shall involve classified staff, site and district administrators, and
others, as appropriate, in the development of the district's staff development program. He/she
shall ensure that the district's staff development program is aligned with district goals, school
improvement objectives, the local control and accountability plan, and other district and school
plans.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)

(cf. 0420 - School Plans/Site Councils)

(cf. 0420.1 - School-Based Program Coordination)
(cf. 0460 - Local Control and Accountability Plan)
(cf. 0520.2 - Title | Program Improvement Schools)
(cf. 0520.3 - Title | Program Improvement Districts)

Staff development may address general workplace skills and/or skills and knowledge specific to
the duties of each classified position, including, but not limited to, the following topics:
(Education Code 45391)

1. Student learning and achievement
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a. How paraprofessionals can assist teachers and administrators to improve the academic
achievement of students

b. Alignment of curriculum and instructional materials with Common Core State Standards
C. The management and use of state and local student data to improve student learning
d. Best practices in appropriate interventions and assistance to at-risk students

(cf. 4222 - Teacher Aides/Paraprofessionals)
(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5123 - Promotion/Acceleration/Retention)
| (eF-5149 - Al-Risk Students)
(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6143 - Courses of Study)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6162.5 - Student Assessment)

(cf. 6162.51 - State Academic Achievement Tests)

2. Student and campus safety

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3515.3 - District Police/Security Department)
(cf. 3515.5 - Sex Offender Notification)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 4119.43/4219.43/4319.43 - Universal Precautions)
(cf. 4157/4257/4357 - Employee Safety)

(cf. 4158/4258/4358 - Employee Security)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Education technology, including management strategies and best practices regarding the
use of education technology to improve student performance
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(cf. 0440 - District Technology Plan)

(cf. 1114 - District-Sponsored Social Media)
(cf. 4040 - Employee Use of Technology)
(cf. 6163.4 - Student Use of Technology)

4. School facility maintenance and operations, including new research and best practices in
the operation and maintenance of school facilities, such as green technology and energy
efficiency, that help reduce the use and cost of energy at school sites

(cf. 3510 - Green School Operations)
(cf. 3511- Energy and Water Management)

5. Special education, including best practices to meet the needs of special education
students and to comply with any new state and federal mandates

(cf. 6159 - Individualized Education Program)

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

6. School transportation and bus safety

(cf. 3540 - Transportation)

(cf. 3541- Transportation for School-Related Trips)

(cf. 3541.2 - Transportation for Students with Disabilities)
(cf. 3542 - Bus Drivers)

(cf. 3543 - Transportation Safety and Emergencies)

7. Parent involvement, including ways to increase parent involvement at school sites

(cf. 1240 - Volunteer Assistance)
(cf. 6020 - Parent Involvement)

8. Food service, including new research on food preparation to provide nutritional meals
and food management

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Fund)
(cf. 3555 - Nutrition Program Compliance)

(cf. 5030-Student Wellness)
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9. Health, counseling, and nursing services

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.22 - Infectious Diseases)

(cf. 5141.23 - Asthma Management)

(cf. 5141.24 - Specialized Health Care Services)

(cf. 5141.26 - Tuberculosis Testing)

(cf. 5141.27 - Food Allergies/Special Dietary Needs)
(cf. 5141.3 - Health Examinations)

(cf. 5141.52 - Suicide Prevention)

(cf. 5141.6 - School Health Services)

(cf. 6164.2 - Guidance/Counseling Services)

10. Environmental safety, including pesticides and other possibly toxic substances so that
they may be safely used at school sites

(cf. 3514 - Environmental Safety)

(cf. 3514.1 - Hazardous Substances)

(cf. 3514.2 - Integrated Pest Management)
(cf. 6161.3 - Toxic Art Supplies)

For classroom instructional aides, staff development activities may also include academic
content of the core curriculum, teaching strategies, classroom management, or other training
designed to improve student performance, conflict resolution, and relationships among students.
Such professional learning opportunities shall be evaluated based on criteria specified in
Education Code 44277 and BP 4131-Staff Development

(cf. 4131 - Staff Development)

The district's staff evaluation process may be used to recommend additional individualized staff
development for individual employees.

(cf. 4215 - Evaluation/Supervision)
The Superintendent or designee shall provide a means for continual evaluation of the benefit of
staff development activities to staff and students and shall regularly report to the Board regarding

the effectiveness of the staff development program.

(cf. 0500 - Accountability)
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Legal Reference:

EDUCATION CODE

41530-41533 Professional Development Block Grant

44032 Travel expense payment

45380-45387 Retraining and study leave (classified employees)
45390-45392 Professional development for classified school employees
52060-52077 Local control and accountability plan

56240-56245 Staff development; service to persons with disabilities
GOVERNMENT CODE

3543.2 Scope of representation of employee organization

PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS

United Faculty of Contra Costa Community College District v. Contra Costa Community
College District, (1990) PERB Order No. 804, 14 PERC P21, 085

Management Resources:

WEB SITES

California Association of School Business Officials: http://www.casbo.org
California School Employees Association: http://www.csea.com

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 21,2014  Campbell, California
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Campbell Union ESD

Administrative Regulation
Exclusions From Attendance

AR 5112.2
Students

The Superintendent or designee shall ensure that each child entering a district school at
any grade level adheres to district admission requirements and enrollment procedures.
(cf. 5111 - Admission)

(cf.5111.1 - District Residency)

(cf. 5116 - Intradistrict Open Enrollment)

(cf. 5117 - Interdistrict Attendance)

(cf. 5125 - Student Records)

(cf. 5141.3 - Health Examinations)

Mandatory Exclusions

The Superintendent or designee shall not unconditionally admit any student to an elementary or
secondary school, preschool, or child care and development program for the first time, nor, after
July 1, 2016, admit or advance any student to grade 7 unless the student has been fully
immunized in accordance with Health and Safety Code 120335 and BP/AR 5141.31 -
Immunizations or is exempted by law.

If a conditionally admitted student has not received required immunizations within 10 days after
his/her parent/quardian has been notified of the need to do so, the student shall be excluded until
he/she provides written evidence that he/she has received the vaccines due at that time.
(Education Code 48216; Health and Safety Code 120335, 120370; 17 CCR 6055)

(cf. 5141.31 - Immunizations)
(cf. 5141.22 - Infectious Diseases)

The Superintendent or designee shall not admit a student who is reasonably suspected of having
active tuberculosis. He/she shall be denied admission until the local health officer or licensed
medical practitioner informs the district, in writing, that the student is no longer at risk of
developing or transmitting the disease. (Health and Safety Code 121485, 121495, 121505)

(cf. 5141.26 - Tuberculosis Testing)
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The Superintendent or designee shall exclude a student who is infected with any contagious or
infectious disease. The student shall be permitted to return to school when a medical provider
informs the Superintendent or designee in writing that he/she is satisfied that the contagious or
infectious disease no longer exists. (Education Code 49451; 5 CCR 202)

Students shall be excluded from attendance at district schools if they are under the legal age of
attendance, except as otherwise provided by law. (Education Code 48210)

(cf. 5111 - Admission)
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Notifications to Parents/Guardians

Before excluding a student from attendance, the Superintendent or designee shall send a notice to
the parent/guardian of the student stating the facts leading to the exclusion.

The Superintendent or designee is not required to send prior notice of exclusion to the
parent/guardian if the student is excluded because: (Education Code 48213)

1. He/she resides in an area subject to quarantine pursuant to Health and Safety Code
120230.
2. He/she is exempt from a medical examination but suffers from a contagious or infectious

disease pursuant to Education Code 49451.

3. It is determined that the presence of the student would constitute a clear and present
danger to the life, safety, or health of other students or school personnel.

However, in such cases, the Superintendent or designee shall send a notice as soon as reasonably
possible after the exclusion. (Education Code 48213)

(cf. 5145.6 - Parental Notifications)
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In all other cases, the Superintendent or designee shall send a notice to the student's
parent/quardian stating the facts leading to the exclusion, prior to excluding the student from
attendance.

Legal Reference:

EDUCATION CODE

48210-48216 Persons excluded

49076 Access to records by persons without written consent or under judicial order
49408 Information of use in emergencies

49451 Parent's refusal to consent

HEALTH AND SAFETY CODE

120230 Exclusion of persons from school

120325-120380 Educational and child care facility immunization requirements
121475-121520 Tuberculosis tests for students

124025-124110 Child Health and Disability Prevention Program

CODE OF REGULATIONS, TITLE 5

202 Exclusion of students with a contagious disease

CODE OF REGULATIONS, TITLE 17

6055 Exclusion for failure to obtain required immunizations

Management Resources:
CSBA PUBLICATIONS
Recent Legislation on VVaccines: SB 277, Fact Sheet, Auqust 2015

WEB SITES

CSBA.: http://www.csba.org

California Department of Public Health, Immunization Branch:
http://www.cdph.ca.gov/programs/immunize

o v = A vl O v v -, AR A RTAT cHI CATA"

California Healthy Kids Resource Center: http://www.californiahealthykids.org
Centers for Disease Control and Prevention: http://www.cdc.gov

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: December 17,1998 Campbell, California
revised: March 17, 2005

revised: January 19, 2006
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Campbell Union ESD
Board Policy

Grades/Evaluation Of Student Achievement

BP 5121
Students[2]

The Governing Board believes that the evaluation of student progress serves a valuable
instructional purpose by helping students and parents/guardians understand performance
expectations and identify the student's areas of strength and areas needing improvement.
Parents/guardians and students have the right to receive reports each marking period that
represent an accurate evaluation of the student's achievement of district academic standards and
behavioral expectations. Parents will be informed at the time of progress reports when a student
is in danger of failing a course, or in a timely manner if the student begins to fail.

(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with
Exceptional Needs)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

The teacher of each course shall determine the student's grade. The grade assigned by the teacher
shall not be changed by the Board or the Superintendent except as provided by law, Board policy
and administrative regulation. (Education Code 49066)

(cf. 5125.3 - Challenging Students Records)

Teachers shall evaluate a student's work in relation to standards which apply to all students at
his/her grade level, not in relation to the work of other students in one particular class.

The Superintendent or designee shall establish and evaluate a uniform reporting system, and
principals shall ensure that student evaluation of student progress conform to this system.
Teachers shall inform students and parents/guardians how student achievement will be evaluated
in the classroom.

Evaluation of student progress should be based on impartial, consistent observation of the quality
of the student's work and his/her mastery of rigorous course content and district standards.
Students shall have the opportunity to demonstrate this mastery through a variety of methods
such as classroom participation, homework, tests, and portfolios. The Board recognizes that
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portfolios may be especially useful in assessing how skills, knowledge and thought processes
have been combined from a number of different subject areas.

(cf. 6011 - Academic Standards)
(cf. 6030 - Integrated Academic and Vocational Instruction)
(cf. 6162.5 - Student Assessment)

A report card for a student with a disability may contain information about his/her disability,
including whether that student received special education or related services, provided that the
report card informs parents/guardians about their child's progress or level of achievement in
specific classes, course content, or curriculum.

(cf. 5125 - Student Records)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education Under Section 504)

When reporting student grades to parents/guardians, teachers may include narrative descriptions,
observational notes and/or samples of classroom work in order to better describe student
progress in specific skills and subcategories of achievement.

The Board recognizes that the developmental levels of young children vary a great deal. In order
to give parents/guardians more information and also promote students' self-esteem and
experiences of success, students in kindergarten through fifth grade may receive narrative
evaluations rather than letter grades.

Legal Reference:

EDUCATION CODE

41505-41508 Pupil Retention Block Grant

48070 Promotion and retention

48205 Excused absences

48800-48802 Enrollment of gifted students in community college
48904-48904.3 Withholding grades, diplomas, or transcripts

49066 Grades; finalization; physical education class

49067 Mandated regulations regarding student's achievement

49069.5 Students in foster care, grades and credits

51242 Exemption from physical education based on participation in interscholastic athletics
76000-76002 Enrollment in community college

CODE OF REGULATIONS, TITLE 5

10060 Criteria for reporting physical education achievement, high schools
30008 Definition of high school grade point average for student aid eligibility
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UNITED STATES CODE, TITLE 20

1232g Family Education Rights and Privacy Act (FERPA)

6101-6251 School-to-Work Opportunities Act of 1994

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

COURT DECISIONS

Owasso Independent School District v. Falvo, (2002) 534 U.S. 426

Las Virgenes Educators Association v. Las Virgenes Unified School District, (2001) 86
Cal.App.4th 1

Swany v. San Ramon Valley Unified School District, (1989) 720 F.Supp. 764

Johnson v. Santa Monica-Malibu Unified School District Board of Education, (1986) 179
Cal.App.3d 593

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Aiming High: High Schools for the 21st Century, 2002

Taking Center Stage: A Commitment to Standards-Based Education for California's Middle
Grades Students, 2001

Elementary Makes the Grade!, 2000

U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS CORRESPONDENCE
Report Cards and Transcripts for Students with Disabilities, October 17, 2008

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Student Aid Commission: http://www.csac.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: December 17, 1998 Campbell, California
revised: September 12, 2002

revised: March 25, 2004

revised: December 10, 2009
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Campbell Union ESD

Administrative Regulation
Grades/Evaluation Of Student Achievement

AR 5121
Students

Written report cards displaying students' progress toward district academic achievement and
behavioral standards in each subject or course shall be distributed to parents/guardians at the end
of each grading period. Parents/guardians shall be offered an opportunity to meet with their
child's teacher(s) to discuss the grades and strategies to improve their child's performance.

(cf. 6020 - Parent Involvement)

Whenever it becomes evident to a teacher that a student is in danger of failing a course or not
completing promotion requirements, the teacher shall arrange a conference with the student's
parent/guardian and send the parent/guardian a written report. (Education Code 49067)

(cf. 5123 - Promotion/Acceleration/Retention)

Absences from School

When an unexcused absence occurs, the student and parent/guardian shall again be notified of
the district's policy regarding excessive unexcused absences.

The student and parent/guardian shall have a reasonable opportunity to explain the absences.
(Education Code 49067)

(cf. 5113 - Absences and Excuses)
If a student receives a failing grade because of excessive unexcused absences, the student's
record shall specify that the grade was assigned because of excessive unexcused absences.

(Education Code 49067)

Grades for a student in foster care shall not be lowered if the student is absent from school due to
either of the following circumstances: (Education Code 49069.5)
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1. A decision by a court or placement agency to change the student's placement, in which
case the student's grades and credits shall be calculated as of the date the student left school

2. A verified court appearance or related court-ordered activity

(cf. 6173.1 - Education for Foster Youth)

Regulation ~ CAMPBELL UNION SCHOOL DISTRICT
adopted: December 10, 2009 Campbell, California
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Campbell Union ESD

Administrative Regulation
Release Of Directory Information

AR 5125.1
Students

Definitions
Directory information means information contained in a student record that would not generally

be considered harmful or an invasion of privacy if disclosed. Such student information includes:
(Education Code 49061; 20 USC 1232g; 34 CFR 99.3)

1. Name

2. Address

3. Telephone number

4. Parent/guardian Email address

5. Date of birth

6. Participation record in officially recognized activities and sports
7. Weight and height of athletic team members

8. Dates of attendance

9. Awards received

10. Most recent previous school attended

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

Directory information does not include a student's social security number or student
identification number. However, directory information may include a student identification
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number, user identification, or other personal identifier used by the student for purposes of
accessing or communicating in electronic systems provided that the identifier cannot be used to
gain access to education records except when used in conjunction with a personal identification
number, password, or other factor known or possessed only by the authorized user. (34 CFR
99.3)

Notification to Parents/Guardians

At the beginning of each school year, all parents/guardians shall be notified as to the categories
of directory information the district plans to release and the recipients of the information. The
notification shall also inform parents/guardians of their right to refuse to let the district designate
any or all types of information as directory information and the period of time within which a
parent/guardian must notify the district in writing that he/she does not want a certain category of
information designated as directory information. (Education Code 49063, 49073; 20 USC
1232¢; 34 CFR 99.37)

(cf. 5125 - Student Records)
(cf. 5145.6 - Parental Notifications)

Parent/Guardian Consent

Directory information shall not be released regarding any student whose parent/guardian notifies
the district in writing that such information not be disclosed without the parent/guardian’s prior
consent. (Education Code 49073; 20 USC 1232g, 7908)

No directory information of a student identified as a homeless child or youth as defined in 42
USC 1143a shall be released, unless the parent/guardian, or the student if he/she is 18 years old,
has provided written consent that directory information may be released. For any other student
directory information shall not be released regarding any student whose parent/guardian notifies
the district in writing that such information not be disclosed without the parent/guardian’s prior
consent. (Education Code 49073; 20 USC 1232g, 7908)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)
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For a former student, the district shall continue to honor any valid request to opt out of the
disclosure of directory information made while the student was in attendance at the district,
unless the opt-out request has been rescinded. (34 CFR 99.37)

Under no circumstances shall directory information be disclosed to a private profit-making
entity, except for representatives of the news media. (Education Code 49073)

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: December 17, 1998 Campbell, California
revised: June 18, 2009
revised: June 21, 2012
revised: June 20, 2013
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Campbell Union ESD

Board Policy
Bullying

BP 5131.2
Students

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide safe school environments that protect students from physical
and emotional harm.

No student or group of students shall, through physical, written, verbal, or other means, harass,
sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence
against any other student or school personnel.

(cf. 5131 - Conduct)

(cf. 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

Cyberbullying includes the transmission of harassing communications, direct threats, or other
harmful texts, sounds, or images on the Internet, social media, or other technologies using a
telephone, computer, or any wireless communication device. Cyberbullying also includes
breaking into another person's electronic account and assuming that person's identity in order to
damage that person's reputation.

(cf. 5145.2 - Freedom of Speech/Expression)
Bullying Prevention

To the extent possible, district and school strategies shall focus on prevention of bullying by
establishing clear rules for student conduct and strategies to establish a positive, collaborative
school climate. Students shall be informed, through student handbooks and other appropriate
means, of district and school rules related to bullying, mechanisms available for reporting
incidents or threats, and the consequences for perpetrators of bullying.

(cf. 0420 - School Plans/Site Councils)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 0460 - Local Control and Accountability Plan)
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(cf. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5137 - Positive School Climate)

(cf. 6020 - Parent Involvement)

(cf. 6164.2 - Guidance/Counseling Services)

The district may provide students with instruction, in the classroom or other educational settings,
that promotes effective communication and conflict resolution skills, social skills,
character/values education, respect for cultural and individual differences, self-esteem
development, assertiveness skills, and appropriate online behavior.

(cf. 6163.4 - Student Use of Technology)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6142.94 - History-Social Science Instruction)

School staff shall receive related professional development each school year.

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

As part of the School Linked Services, the Superintendent or designee may collaborate with law
enforcement, courts, social services, mental health services, other agencies, and community
organizations in the development and implementation of joint strategies to promote safety in
schools and the community and to provide services for alleged victims and perpetrators of

bullying.
(cf. 1020 - Youth Services)

Intervention

Students are encouraged to notify school staff when they are being bullied or suspect that another
student is being victimized.

School staff who witness bullying shall immediately intervene to stop the incident when it is safe
to do so. (Education Code 234.1)

Employees shall be alert and immediately responsive to student conduct, which may interfere
with another student’s ability to participate in or benefit from school services, activities or
privileges.

Employees who become aware of an act of bullying shall immediately report the incident to the
principal or designee. Upon receiving a complaint of bullying, discrimination or harassment, the
principal or designee shall immediately investigate the complaint in accordance with site-level
grievance procedures specified in AR 5145.7 - Sexual Harassment. Where the principal or
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designee finds that bullying and/or harassment has occurred, he/she shall take prompt,
appropriate action to end the harassment and address its effects on the victim. As appropriate, the
Superintendent or designee shall notify the parents/guardians of victims and perpetrators. He/she
also may involve school counselors and/or law enforcement.

Complaints and Investigation

Any student, parent/qguardian, or other individual who believes that a student has been
subjected to bullying or who has witnessed bullying may report the incident to a teacher,
the principal, a compliance officer, or any other available school employee. Within one
business day of receiving such a report, a staff member shall notify the principal of the
report, whether or not a uniform complaint is filed. In addition, any school employee who
observes an incident of bullying involving a student shall, within one business day, report
his/her observation to the principal or a district compliance officer, whether or not the
alleged victim files a complaint.

Within two business days of receiving a report of bullying, the principal shall notify the
district compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages sent to them that they
feel constitute cyberbullying and to notify a teacher, the principal, or other employee so that the
matter may be investigated.

If the student is using a social networking site or service that has terms of use that prohibit
posting of harmful material, the Superintendent or designee also may file a request with the
Internet site or service to have the material removed.

When a report of bullying is submitted, the principal or a district compliance officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to
describe the incident, identify witnesses who may have relevant information, and provide other
evidence of bullying.

Investigation and Resolution of Complaints
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Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3.

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying,
the principal or designee shall inform the complainant and shall take all necessary actions to
resolve the complaint.

Discipline

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or
pervasive as defined in Education Code 48900, may include suspension or expulsion in
accordance with district policies and regulations.

Any student who engages in bullying on school premises, or off campus in a manner that causes
or is likely to cause a substantial disruption, shall be subject to discipline in accordance with
district policies and regulations.

(cf. 1312.3- Uniform Complaint Procedures)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)
(cf. 5145.3-Nondiscrimination/Harassment)

(cf.5145.7- Sexual Harassment)

(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
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48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local control and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title 1X
110.25 Notification of nondiscrimination on the basis of age

COURT DECISIONS

Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources:

CSBA PUBLICATIONS
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy,
Programs, Activities & Facilities, Legal Guidance, March 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014

Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012

Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December
2012

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief,
April 2010

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
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Health Education Content Standards for California Public Schools: Kindergarten
Through Grade Twelve, 2008

Bullying at School, 2003

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: http://www.csba.org

California Cybersafety for Children: http://www.cybersafety.ca.gov

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/Is/ss

Center for Safe and Responsible Internet Use: http://cyberbully.org

Common Sense Media: http://www.commonsensemedia.org
National School Boards Association: http://www.nsba.org
National School Safety Center: http://www.schoolsafety.us

U.S. Department of Education, http://www.ed.govOffice-for Civil-Rights:

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: May 30, 2013 Campbell, California
revised: October 24, 2013

revised: June 25, 2015
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Campbell Union ESD NEW
Board Policy

Food Allergies/Special Dietary Needs

BP 5141.27
Students

The Governing Board desires to prevent students' exposure to foods to which they are
allergic or intolerant and to provide for prompt and appropriate treatment in the event
that a severe allergic reaction occurs at school.

The Superintendent or designee shall develop guidelines for the care of food-allergic
students. Such guidelines shall include, but are not limited to, strategies for identifying
students at risk for allergic reactions, avoidance measures, education of staff regarding
typical symptoms, and actions to be taken in the event of a severe allergic reaction.

(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 3552 - Summer Meal Program)

(cf. 3554 - Other Food Sales)

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 5030 - Student Wellness)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

Parents/guardians shall be responsible for notifying the Superintendent or designee, in
writing, regarding any food allergies or other special dietary needs of their child in
accordance with administrative regulation.

(cf. 5125 - Student Records)

When a student's food allergy or food intolerance substantially limits one or more major
life activities, his/her parents/guardians shall be informed of the district's obligation to
evaluate the student to determine if he/she requires accommodations pursuant to
Section 504 of the federal Rehabilitation Act. The student shall be evaluated in
accordance with law and the procedures specified in AR 6164.6 - Identification and
Education Under Section 504. If that process results in the development of a Section
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504 plan, the district shall provide the accommodations and/or aids and services
identified in the plan.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6164.6 - Identification and Education Under Section 504)

If a student's diet restrictions and needed services are addressed in an individualized
education program (IEP), the Superintendent or designee shall ensure compliance with
the IEP including any necessary food substitutions.

(cf. 6159 - Individualized Education Program)

Students shall not be excluded from school activities nor otherwise discriminated
against, harassed, intimidated, or bullied because of their food allergy.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131.2 - Bullying)
(cf. 5145.3 - Nondiscrimination/Harassment)

Any complaint of alleged noncompliance with this policy shall be addressed through
appropriate district complaint procedures.

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 3555 - Nutrition Program Compliance)

The district's food services program may, but is not required to, accommodate individual
student preferences or diets that are not supported by a statement from the student's
health care provider.

Legal Reference:

EDUCATION CODE

234.1 Prohibition against discrimination, harassment, intimidation, and bullying
49407 Liability for treatment

49408 Emergency information

49414 Emergency epinephrine auto-injectors

49423 Administration of prescribed medication for student

CODE OF REGULATIONS, TITLE 5

600-611 Administering medication to students

15562 Reimbursement for meals, substitutions
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UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act of 1974
1400-1482 Individuals with Disabilities Education Act
UNITED STATES CODE, TITLE 29

701-795a Rehabilitation Act, including:

794 Rehabilitation Act of 1973, Section 504

UNITED STATES CODE, TITLE 42

1751-1769h National School Lunch Program
1771-1791 Child nutrition, especially:

1773 School Breakfast Program

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.1-220.21 National School Breakfast Program
225.16 Meal programs, individual substitutions

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Training Standards for the Administration of Epinephrine Auto-Injectors, December
2004

FOOD ALLERGY RESEARCH AND EDUCATION PUBLICATIONS

School Guidelines for Managing Students with Food Allergies

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Legal and Practical Issues Relating to Accommodating Students with Peanut Allergies,
Inquiry and Analysis, April 2009

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

Accommodating Children with Special Dietary Needs in the School Nutrition Programs:
Guidance for School Food Service Staff, 2001

U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter and Questions and Answers on ADA Amendments Act of 2008
for Students with Disabilities Attending Public Elementary and Secondary Schools,
January 2012

WEB SITES

California Department of Education, Health Services: http://www.cde.ca.gov/ls/he/hn
Food Allergy Research and Education: http://www.foodallergy.org

National School Boards Association: http://www.nsba.org

U.S. Department of Agriculture: http://www.fns.usda.gov

U.S. Department of Education, Office for Civil Rights:
http://www2.ed.gov/about/offices/list/ocr

(3/07) 8/13
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Campbell Union ESD NEW

Administrative Regulation
Food Allergies/Special Dietary Needs

AR 5141.27
Students

Definitions

Special dietary needs include food intolerances, allergies, and other medical needs that
may require avoidance of specific foods.

Food allergies are abnormal responses of the body's immune system to certain foods or
ingredients.

Anaphylaxis is a potentially life-threatening hypersensitivity to a substance and may be
caused by a food allergy. Symptoms may include shortness of breath, wheezing,
difficulty breathing, difficulty talking or swallowing, hives, itching, swelling, shock, or
asthma. (Education Code 49414)

Epinephrine auto-injector is a disposable drug delivery system with a spring-activated
needle that is designed for emergency administration of epinephrine to provide rapid,
convenient first aid for persons suffering a potentially fatal reaction to anaphylaxis.
(Education Code 49414)

Notification by Parent/Guardian

The parents/guardians of any student who has a known food allergy or other special
dietary need shall notify the Superintendent or designee, in writing, and provide written
medical documentation, signed by the student's health care provider, that describes the
nature of the student's condition, instructions, and necessary medications. If the
student's condition requires food substitutions or modifications in school meals, the
written statement shall also describe the specific foods to be restricted and the foods
that should be substituted.
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Health Plan

Upon receiving notice of a student's food allergy or other special dietary need, the
Superintendent or designee shall ensure that a written health plan is developed, in
consultation with the student's parents/guardians and health provider, to manage the
student's needs while at school or at a school-sponsored activity. The plan shall seek to
minimize the student's risk of exposure to the allergen and address actions to be taken
if exposure occurs.

As appropriate, the plan may include specific food prohibitions and substitutions, an
identification of common school rooms where the student may be exposed, staff
responsibilities, information and training to be provided to staff, accommodations and
services to facilitate the student's participation in the educational program, and
medical/emergency protocols.

When a student with a food allergy or other special dietary need has been identified as
disabled pursuant to Section 504 of the Rehabilitation Act of 1973 or the Individuals with
Disabilities Education Act, necessary accommodations and services shall be identified
as part of the student's Section 504 services plan or individualized education program,
as appropriate.

(cf. 5141.24 - Specialized Health Care Services)
(cf. 6159 - Individualized Education Program)
(cf. 6164.6 - Identification and Education Under Section 504)

Prevention Strategies

To minimize students' exposure to foods to which they are allergic, the Superintendent
or designee shall, at a minimum, implement the following preventive measures:

1. Notification to District Staff

When notified by the parent/guardian that a student has a food allergy, the
Superintendent or designee shall inform the student's principal, teacher(s), bus driver,
school nurse, coach, and/or any other personnel responsible for supervising the
student.

The principal or designee shall notify substitute staff of the identity of any students with
known food allergies and the school's response plan.

(cf. 5125 - Student Records)
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2. Food Services

The district's food services program shall make food substitutions in breakfasts,
lunches, and after-school snacks when students are considered to have a disability
under Section 504 that restricts their diet and when a health care provider has signed a
statement of need that includes recommended alternate foods. (7 CFR 210.10, 220.8)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3552 - Summer Meal Program)

(cf. 3554 - Other Food Sales)

(cf. 5030 - Student Wellness)

(cf. 5148.2 - Before/After School Programs)

Substitutions may be made on a case-by-case basis for students who do not have a
disability under Section 504 but who cannot consume the regular breakfast, lunch, or
after-school snack because of medical or other special dietary needs, when supported
by a statement of need signed by a health care provider. (7 CFR 210.10, 220.8,
225.16)

The district's food services staff shall check food labels or specifications to ensure that
foods do not contain traces of substances to which the student is allergic.

Under no circumstances shall food services staff prescribe nutritional requirements or
revise a diet order prescribed by a health care provider.

Food substitutions shall not result in any additional cost to the student.

3. Class Parties/School Activities

Without identifying the student, the principal or teacher may notify parents/guardians of
other students in the class that a student is allergic to a specific food and may request

that certain foods not be provided at class parties or other school events.

Whenever the ingredients in any food served at class parties or other school activities
are unknown, the student shall be encouraged to avoid the food.

4, Sanitation and Cleaning

To avoid spreading allergens, cafeteria tables and classroom surfaces shall be cleaned
with fresh cloth or disposable paper towels utilizing cleaning products known to
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effectively remove food proteins, excluding waterless cleaners or instant hand sanitizers
that do not involve a wet-wash step. Cross-contact from a sponge or cloth used to clean
allergen-containing tabletops shall be avoided.

Staff shall use and promote hand-washing using soap and water before and after food
handling.

Students shall be notified that exchanging meals or utensils is prohibited.
5. Professional Development

Schoolwide professional development shall be provided to appropriate staff on the
identification and management of food allergies, including avoidance measures, typical
symptoms, the proper use of epinephrine auto-injectors, documentation and storage of
medication, and emergency drills.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

6. Supervision of Students

When available, staff who are trained and knowledgeable about symptoms of
anaphylaxis and actions to take in an emergency shall provide supervision in the
classroom and cafeteria, on the playground, and on field trips or other school activities
whenever students known to have a food allergy are present.

(cf. 6153 - School-Sponsored Trips)
7. Health Education

The district's health education curriculum may include instruction on food allergies in
order to assist food-allergic students in taking responsibility for monitoring their diet and
to teach other students about the dangers of sharing foods or utensils with others.

(cf. 6142.8 - Comprehensive Health Education)
Emergency Response
Epinephrine auto-injectors or other medicine provided for use in the event of an

anaphylactic shock reaction shall be stored and used in accordance with law and
BP/AR 5141.21 - Administering Medication and Monitoring Health Conditions.



230

(cf. 4119.43 - Universal Precautions)
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)

In addition, staff shall call 911 and seek immediate medical attention for a student
experiencing an anaphylactic shock reaction.

(cf. 5141 - Health Care and Emergencies)

As soon as possible, school staff shall contact the student's parents/guardians or other
person identified as an emergency contact.

When a student with a known allergy will be off school grounds, such as on a field trip,
he/she shall be accompanied by a kit containing at least two doses of epinephrine, other
medications as noted by the student's health care provider, and, as appropriate, the
student's individualized food allergy plan.

(3/07) 8/13
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Campbell Union ESD
Board Policy

Immunizations

BP 5141.31
Students

To protect the health of all students and staff and to curtail the spread of infectious diseases, the
Governing Board desires to cooperate with state and local health agencies to encourage
immunization of all district students against preventable diseases.

(cf. 1400 - Relations between Other Governmental Agencies and the Schools)
(cf. 5141.22 - Infectious Diseases)
(cf. 5141.23 - Infectious Disease Prevention)

Each student enrolling for the first time in a district elementary or secondary school, preschool,
or child care and development program or, after July 1, 2016, enrolling in or advancing to grade
7 shall present an immunization record from any authorized private or public health care
provider certifying that he/she has received all required immunizations in accordance with law.
Students shall be excluded from school or exempted from immunization requirements only as
allowed by law.

(cf. 5112.1 - Exemptions from Attendance)
(cf. 5112.2 - Exclusions from Attendance)
(cf. 5148 - Child Care and Development)

Each transfer student shall be requested to present his/her immunization record, if possible, upon
registration at a district school. A transfer student may be conditionally admitted for up to 30
school days while his/her immunization records are being transferred from the previous school.
If these records do not arrive within 30 school days, the student shall present written
documentation by a physician, nurse or clinic, showing that the required immunizations were
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received. If such documentation is not presented, the student shall be excluded from school until
immunization requirements are met.

(cf. 5141.3 - Health Examinations)

(cf. 5141.6 - Student Health and Social Services)

(cf. 5145.6 - Parental Notifications)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

(cf. 5141.6 - School Health Services)
(cf. 5145.6 - Parental Notifications)

Legal Reference:

EDUCATION CODE

44871 Qualifications of supervisor of health

46010 Total days of attendance

48216 Immunization

48853.5 Immediate enrollment of foster youth

48980 Required notification of rights

49403 Cooperation in control of communicable disease and immunizations
49426 Duties of school nurses

49701 Flexibility in enrollment of children of military families
1745-51749.6 Independent study

HEALTH AND SAFETY CODE

120325-120380 Immunization against communicable disease, especially:
120335 Immunization requirement for admission

120395 Information about meningococcal disease, including recommendation for vaccination
120440 Disclosure of immunization information

CODE OF REGULATIONS, TITLE 5

430 Student records

CODE OF REGULATIONS, TITLE 17

6000-6075 School attendance immunization requirements

UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act
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UNITED STATES CODE, TITLE 42

11432 Immediate enrollment of homeless children

CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy

Management Resources:

CALIFORNIA DEPARTMENT OF PUBLIC HEALTH

California Immunization Handbook for Schools and Child Care Programs, July 2003

Guide to Immunizations Required for School Entry

Guide to the Requirements of the California School Immunization Law for Parents of Children in
or Entering School or Child Care

EDUCATION AUDIT APPEALS PANEL PUBLICATIONS

Guide for Annual Audits of Local Education Agencies and State Compliance Reporting, July
2015

U.S. DEPARTMENT OF EDUCATION GUIDANCE

Family Educational Rights and Privacy Act (FERPA) and H1N1, October 2009

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Department of Public Health, Immunization Branch:
http://www.cdph.ca.gov/programs/immunize

Centers for Disease Control and Prevention: http://www.cdc.gov

U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: April 26, 2001 Campbell, California
revised: May 26, 2011
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Campbell Union ESD

Administrative Regulation
Immunizations

AR 5141.31
Students

Required Immunizations

The Superintendent or designee shall not unconditionally admit any student to a district school or
child care and development program for the first time , nor after July 1, 2016 admit or advance
any student to grade 7 unless the student has been fully immunized. The-unless-thatstudent
musthas-presented documentation of full immunization, in accordance with the age/grade and
dose as required by the California Department of Public Health (CDPH) against the following

diseases: required-by-the-CaliforniaDepartment-of Public Health-{(CDPRH). (Health and Safety
Code 120335; 17 CCR 6020)

Measles, mumps, and rubella (MMR)

Diphtheria, tetanus, and pertussis (whooping cough) (DTP, DTaP, or Tdap)
Poliomyelitis (polio)

Hepatitis B

Varicella (chickenpox)

Haemophilus influenza type b (Hib meningitis)

Any other disease designated by the CDPH

N o o1 B e N =

(cf. 5141.22 - Infectious Diseases)

(cf. 5148 - Child Care and Development)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6170.1 - Transitional Kindergarten)

However, full immunization against hepatitis B shall not be a condition by which the
Superintendent or designee shall admit or advance any student to grade 7. (Health and Safety

Code 120335)

A student who qualifies for an individualized education program (IEP), unless otherwise exempt,
shall be fully immunized in accordance with Health and Safety Code 120335 and this requlation.
However, the district shall continue to implement the student's IEP and shall not prohibit the
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student from accessing any special education and related service required by his/her IEP
regardless of whether the student is fully immunized. (Health and Safety Code 120335)
(cf. 6159 - Individualized Education Program)

The student's immunization record shall be provided by the student's health care provider or from
the student's previous school immunization record. The record must show at least the month and
year for each dose, except that the day, month, and year must be shown for the MMR doses
given during the month of the first birthday and for the Tdap dose given during the month of the

seventh birthday. (17 CCR 6070)
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Exemptions

Exemption from one or more immunization requirements shall be granted under any of the
following circumstances:

1. The parent/guardian files with the district a written statement by a licensed physician to
the effect that the physical condition of the child is such, or medical circumstances relating to the
child are such, that immunization is not considered safe. The statement shall indicate the specific
nature and probable duration of the medical condition or circumstances, including, but not
limited to, family medical history, for which the physician does not recommend immunization.
(Health and Safety Code 120370; 17 CCR 6051)

2. The student's parent/guardian files with the district, before January 1, 2016, a letter or
written affidavit stating that an immunization is contrary to his/her personal beliefs, in which
case the student shall be exempted from the immunization until he/she enrolls in the next
applicable grade span requiring immunization (birth to preschool, grades K-6, grades 7-12).
(Health and Safety Code 120335)

(cf. 6141.2 - Recoqgnition of Religious Beliefs and Customs)

When a student transfers to a different school within the district or transfers into the district from
another school district in California, his/her personal beliefs exemption filed before January 1,
2016, shall remain in effect until the next applicable grade span. A student transferring from a
school outside the district shall present a copy of the personal beliefs exemption upon
enrollment. When a student transfers into the district from outside California and presents a
personal beliefs exemption issued by another state or country prior to January 1, 2016, the



http://gamutonline.net/displayPolicy/149804/5
http://gamutonline.net/displayPolicy/368350/5
http://gamutonline.net/displayPolicy/150209/5
http://gamutonline.net/displayPolicy/324911/5

237

Superintendent or designee may consult with legal counsel regarding the applicable
immunization requirements.

3. The student is enrolled in an independent study program pursuant to Education Code
51745-51749.6 and does not receive classroom-based instruction.

(cf. 6158 - Independent Study)
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Exclusions Due to Lack of Immunizations

Any student without the required evidence of immunization may be excluded from school until
the immunization is obtained or until the student presents a letter or affidavit of exemption from
his/her parent/guardian or physician.

(cf. 5112.2 - Exclusions from Attendance)
(cf. 6183 - Home and Hospital Instruction)

Before an already admitted student is excluded from school attendance because of lack of
immunization, the Superintendent or designee shall notify the parent/guardian that he/she has 10
school days in which to supply evidence of proper immunization or an appropriate letter of
exemption. This notice shall refer the parent/guardian to the child's usual source of medical care.
(Education Code 48216; 17 CCR 6040)

If no usual source of medical care exists, the parent/guardian shall be referred to the county
health department. (Education Code 48216)

The Superintendent or designee shall exclude from further attendance any student who fails to
obtain the required immunization within 10 school days following receipt of the parent/guardian
notice specified above, unless the student is exempt from immunization for medical reasons or
personal beliefs. The student shall remain excluded from school until he/she has received another
dose of each required vaccine due at that time. The student shall also be reported to the
attendance supervisor or principal. (17 CCR 6055)

Conditional Enrollment

The Superintendent or designee may conditionally admit a student with documentation from a
physician that: (Health and Safety Code 120340; 17 CCR 6000, 6035)

1. The studentsHe/she has received some but not all required immunizations and is not due
for any vaccine dose at the time of admission

2. The studentHe/she has a temporary exemption from immunization for medical reasons

The Superintendent or designee shall immediately enroll homeless students, foster youth, and
students of military families even if their immunization records are missing or unavailable at the
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time of enrollment. School or district staff shall work with the student's prior school to obtain the
student's immunization records or shall ensure that he/she is properly immunized. (Education
Code 48853.5, 49701; Health and Safety Code 120341; 42 USC 11432)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

The Superintendent or designee shall notify the student's parents/guardians of the date by which
the student must complete all the remaining doses when they become due as specified in 17 CCR
6035.

The Superintendent or designee shall review the immunization record of each student admitted
conditionally every 30 days until that student has received all the required immunizations. If the
student does not receive the required immunizations within the specified time limits, he/she shall
be excluded from further attendance until the immunizations are received. (Health and Safety
Code 120375; 17 CCR 6070)

Records

The Superintendent or designee shall record each new entrant's immunizations in the mandatory
permanent student record. District staff shall maintain the confidentiality of immunization
records and may disclose such information to state and local health departments only in
accordance with law. (Health and Safety Code 120375, 120440; 17 CCR 6070)

(cf. 5125 - Student Records)
The district shall also retain in the mandatory student record any physician or health officer

statement, personal beliefs letter or affidavit, reason for conditional enrollment, or any other
documentation related to the student's immunization record or exemptions.

Audits

If an audit reveals deficiencies in the district's reporting procedures, the Superintendent or
designee shall present the Board with a plan to remedy such deficiencies.
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Regulation ~ CAMPBELL UNION SCHOOL DISTRICT
adopted: April 26, 2001 Campbell, California
revised: May 26, 2011

revised: June 20, 2013
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Campbell Union ESD

Administrative Regulation
Nondiscrimination/Harassment

AR 5145.3
Students

The district designates the individual(s) identified below as the employee(s) responsible for
coordinating the district's efforts to comply with state and federal civil rights laws, including
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973,
Title 11 of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as
the responsible employee to handle complaints regarding unlawful discrimination, including
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry,
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity,
gender expression, or any other legally protected status; the perception of one or more of such
characteristics; or association with a person or group with one or more of these actual or
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: (Education
Code 234.1; 5 CCR 4621)

Title 1X Office: Associate Superintendent - Human Resources

155 North Third Street

Campbell, CA 95008

(408) 364-4200 ext. 6213

email: sviramontez@campbellusd.org

504 Coordinator: Director of School Services
155 North Third Street

Campbell, CA 95008

(408) 364-4200 ext 6285

email: rpaloma@campbellusd.org

(cf. 1312.1 - Complaints Concerning District Employees)
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(cf. 1312.3 - Uniform Complaint Procedures)

To prevent discrimination, harassment, intimidation, and bullying of students at district schools
or in school activities and to ensure equal access of all students to the educational program, the
Superintendent or designee shall implement the following measures:

1. Provide to employees, volunteers, and parents/guardians training and information
regarding the district's nondiscrimination policy; what constitutes prohibited discrimination,
harassment, intimidation, or bullying; how and to whom a report of an incident should be made;
and how to guard against segregating or stereotyping students when providing instruction,
guidance, supervision, or other services to them. Such training and information shall include
guidelines for addressing issues related to transgender and gender-nonconforming students.

(cf. 1240 - Volunteer Assistance)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

2. Provide to students a handbook that contains age-appropriate information that clearly
describes the district's nondiscrimination policy, procedures for filing a complaint, and resources
available to students who feel that they have been the victim of any such behavior. (Education
Code 234.1)

3. Annually notify all students and parents/guardians of the district's nondiscrimination
policy and of the opportunity to inform the Coordinator whenever a student's participation in a
sex-segregated school program or activity together with another student of the opposite
biological sex would be against the student's religious beliefs and/or practices or a violation of
his/her right to privacy. In such a case, the Coordinator shall meet with the student and/or
parent/guardian to determine how best to accommodate the student.

(cf. 5145.6 - Parental Notifications)

4. Publicize the district's nondiscrimination policy and related complaint procedures to
students, parents/guardians, employees, volunteers, and the general public and post them on the
district's web site and other locations that are easily accessible to students. (Education Code
234.1)

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
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5. When 15 percent or more of a school's students speak a single primary language other
than English, translate the nondiscrimination policy, related complaint procedures, and all forms
for use in the complaint process into that other language. (Education Code 234.1, 48985)

6. At the beginning of each school year, inform school employees that any employee who
witnesses any act of discrimination, harassment, intimidation, or bullying against a student is
required to intervene if it is safe to do so. (Education Code 234.1)

7. At the beginning of each school year, inform each principal or designee of the district's
responsibility to provide appropriate accommodation(s) to protect students' privacy rights and
ensure their safety from threatened or potentially harassing, intimidating, or discriminatory
behavior.

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 -
Nondiscrimination/Harassment. As needed, these actions may include any of the following:

1. Removing vulgar or offending graffiti

(cf. 5131.5 - Vandalism and Graffiti)

2. Providing training to students, staff, and parents/qguardians about how to recognize
unlawful discrimination and how to respond

3. Disseminating and/or summarizing the district's policy and requlation regarding unlawful
discrimination

4. Consistent with the laws regarding the confidentiality of student and personnel records,
communicating the school's response to students, parents/quardians, and the community

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

5. Taking appropriate disciplinary action against perpetrators and anyone determined to
have engaged in wrongdoing, including any student who is found to have made a complaint of
discrimination that he/she knew was not true

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
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(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

Process for Initiating and Responding to Complaints

Any student who feels that he/she has been subjected to discrimination, harassment, intimidation,
or bullying should immediately contact the Coordinator, the principal, or any other staff member.
In addition, any student who observes any such incident should report the incident to the
Coordinator or principal, whether or not the victim files a complaint.

Any school employee who observes an incident of discrimination, harassment, intimidation, or
bullying or to whom such an incident is reported shall immediately report the incident to the
Coordinator or principal, whether or not the victim files a complaint.

Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the
Coordinator shall immediately investigate the complaint in accordance with the district's uniform
complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures.

Transgender and Gender-Nonconforming Students

Gender identity means a person's gender-related identity, appearance, or behavior, whether or not
that gender-related identity, appearance, or behavior is different from that traditionally associated
with the person's physiology or assigned sex at birth.

Gender expression means a person's gender-related appearance and behavior, whether or not
stereotypically associated with the person's assigned sex at birth. (Education Code 210.7)

Transgender student means a student whose gender identity or gender expression is different
from that traditionally associated with the assigned sex at birth.

Gender-nonconforming student means a student whose gender expression differs from
stereotypical expectations.

To ensure that transgender and gender-nonconforming students are afforded the same rights,
benefits, and protections provided to all students by law and Board policy, the district shall
address each situation on a case-by-case basis, in accordance with the following guidelines:

1. Right to privacy: A student's transgender or gender-nonconforming status is his/her
private information and the district will only disclose the information to others with the student's
prior consent, except when the disclosure is otherwise required by law or is necessary to preserve
the student's physical or mental well-being. Any district employee to whom a student discloses
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his/her transgender or gender-nonconforming status shall seek the student's permission to notify
the Coordinator for Nondiscrimination. If the student refuses to give permission, the employee
shall keep the student’s information confidential, unless he/she is required to disclose or report
the student's information pursuant to law or district policy, and shall inform the student that it
may be impossible to accommodate the student's needs related to his/her status as a transgender
or gender-nonconforming student. If the student permits the employee to notify the Coordinator,
the employee shall do so within three school days.

As appropriate, the Coordinator shall discuss with the student any need to disclose the
student's transgender or gender-nonconformity status to his/her parents/guardians and/or others,
including other students, teacher(s), or other adults on campus. Any decision to disclose the
student's status to others shall be based on the student's best interest.

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)

2. Determining a Student's Gender Identity: The Coordinator shall accept the student's
assertion unless district personnel present a credible basis for believing that the student's
assertion is for an improper purpose. In such a case, the Coordinator shall document the
improper purpose and, within seven school days of receiving notification of the student's
assertion, shall provide a written response to the student and, if appropriate, to his/her
parents/guardians.

3. Addressing a Student's Transition Needs: The Coordinator shall arrange a meeting with
the student and, if appropriate, his/her parents/guardians to identify potential issues, including
transition-related issues, and to develop strategies for addressing them. The meeting shall
discuss the transgender or gender-nonconforming student's rights and how those rights may
affect and be affected by the rights of other students and shall address specific subjects related to
the student's access to facilities and to academic or educational support programs, services, or
activities, including, but not limited to, sports and other competitive endeavors. In addition, the
Coordinator shall identify specific school site employee(s) to whom the student may report any
problem related to his/her status as a transgender or gender-nonconforming individual, so that
prompt action could be taken to address it.

4. Accessibility to Sex-segregated Facilities, Programs, and Activities: The district may
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated
programs and activities, such as physical education classes, intermural sports, and interscholastic
athletic programs. A student shall be entitled to access facilities and participate in programs and
activities consistent with his/her gender identity. In addition, a student shall be permitted to
participate in accordance with his/her gender identity in other circumstances where students are
separated by gender, such as for class discussions, yearbook pictures, and field trips. However, a
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student's right to participate in a sex-segregated activity in accordance with his/her gender
identity shall not render invalid or inapplicable any other eligibility rule established for
participation in the activity.

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6153 - School-Sponsored Trips)

(cf. 7110 - Facilities Master Plan)

5. Student Records: A student's legal name or gender as entered on the mandatory student
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order.
However, at the written request of a student or, if appropriate, his/her parents/guardians, the
district shall use the student's preferred name and pronouns consistent with his/her gender
identity on all other district-related documents.

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

6. Names and Pronouns: If a student so chooses, district personnel shall be required to
address the student by a name and the pronouns consistent with his/her gender identity, without
the necessity of a court order or a change to his/her official district record. However, inadvertent
slips or honest mistakes by district personnel in the use of the student's name and/or consistent
pronouns shall not constitute a violation of this administrative regulation or the accompanying
district policy.

7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with
his/her gender identity, subject to any dress code adopted on a school site.

(cf. 5132 - Dress Code)

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: August 21, 2014 Campbell, California
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Campbell Union ESD

Administrative Regulation
Sexual Harassment

AR 5145.7
Students

The district designates the following individual(s) as the responsible employee(s) to coordinate
its efforts to comply with Title IX of the Education Amendments of 1972 and California
Education Code 234.1, as well as to investigate and resolve sexual harassment complaints under
AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance officer(s) may be
contacted at:

Associate Superintendent

155 North Third Street
Campbell, CA 95008
(408)364-4200 ext 6213
sviramontez@campbellusd.org

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances,
unwanted requests for sexual favors, or other unwanted verbal, visual or physical conduct of a
sexual nature made against another person of the same or opposite gender, in the educational
setting, when: (Education Code 212.5)

1. Submission to the conduct is explicitly or implicitly made a term or condition of an
individual's academic status or progress.

2. Submission to or rejection of the conduct by a student is used as the basis for academic
decisions affecting the individual.

3. The conduct has the purpose or effect of having a negative impact on the student's
academic performance, or of creating an intimidating, hostile or offensive educational
environment.

4. Submission to or rejection of the conduct by the student is used as the basis for any
decision affecting the student regarding benefits and services, honors, programs, or activities
available at or through any district program or activity.
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(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Examples of types of conduct which are prohibited in the district and which may constitute
sexual harassment include, but are not limited to:

1. Unwelcome leering, sexual flirtations or propositions

2. Sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or sexually
degrading descriptions

3. Graphic verbal comments about an individual's body, or overly personal conversation
4. Sexual jokes, notes, stories, drawings, pictures or gestures

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7. Massaging, grabbing, foundling, stroking or brushing the body
8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities
when directed at an individual on the basis of sex

10. Displaying sexually suggestive objects
11.  Sexual assault, sexual battery, or sexual coercion
Notifications

A copy of the district's sexual harassment policy and regulation shall:
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1. Be included in the notifications that are sent to parents/guardians at the beginning of each

school year or upon enrollment. (Education Code 48980)

(cf. 5145.6 - Parental Notifications)
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2. Be displayed in a prominent location in the main administrative building or other area
where notices of district rules, regulations, procedures and standards of conduct are
posted.(Education Code 231.5)

A copy of the district's sexual harassment policy and requlation shall be posted on district and
school web sites and, when available, on district-supported social media.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

3. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures and standards of conduct (Education Code 231.5)

4. Be provided to employees and employee organizations
Investigation of Complaints at School (Site-Level Grievance Procedure)

Any student who believes he/she has been subjected to sexual harassment or who has witnessed
sexual harassment may file a complaint with any school employee. Within 24 hours of receiving
a complaint, the school employee shall report it to the principal. In addition, any school
employee who observes any incident of sexual harassment involving a student shall, within 24
hours, report this observation to the principal, whether or not the victim files a complaint.

In any case of sexual harassment involving the principal to whom the complaint would ordinarily
be made, the employee who receives the student's report or who observes the incident shall
instead report to the Superintendent or designee.

1. The principal or designee shall promptly initiate an impartial investigation within five
days of receiving notice of the harassing behavior. In so doing, he/she shall talk individually
with:

a. The student who is complaining
b. The person accused of harassment
C. Anyone who witnessed the conduct complained of

d. Anyone mentioned as having related information
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2. The student who is complaining shall have an opportunity to describe the incident,
present witnesses and other evidence of the harassment, and put his/her complaint in writing.

3. The principal or designee shall discuss the complaint only with the people described
above. When necessary to carry out his/her investigation or for other good reasons that apply to
the particular situation, the principal or designee also may discuss the complaint with the
following persons:

a. The Superintendent or designee

b. The parent/guardian of the student who complained

C. If the alleged harasser is a student, his/her parent/guardian

d. A teacher or staff member whose knowledge of the students involved may help in

determining who is telling the truth

e. Child protective agencies responsible for investigating child abuse reports
(cf. 5141.41 - Child Abuse Prevention)

f. Legal counsel for the district

4. When the student who complained and the alleged harasser so agree, the principal or
designee may arrange for them to resolve the complaint informally with the help of a counselor,
teacher, administrator or trained mediator. The student who complained shall never be asked to
work out the problem directly with the accused person unless such help is provided and both
parties agree.

5. In reaching a decision about the complaint, the principal or designee may take into
account:

a. Statements made by the persons identified above

b The details and consistency of each person's account

C. Evidence of how the complaining student reacted to the incident

d. Evidence of past instances of harassment by the alleged harasser

e. Evidence of past harassment complaints that were found to be untrue
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6. To judge the severity of the harassment, the principal or designee may take into
consideration:

a. How the misconduct affected one or more students' education

b. The type, frequency and duration of the misconduct

C. The number of persons involved

d. The age and gender of the person accused of harassment

e. The subject(s) of harassment

f. The place and situation where the incident occurred

g. Other incidents at the school, including incidents of harassment that were not related to
sex

7. The principal or designee shall write a report of his/her findings, decision, and reasons for

the decision within 30 days after receiving the complaint. The timeline may be extended for
good cause.

8. The principal or designee shall give the Superintendent or designee a written report of the
complaint and investigation. If he/she verifies that sexual harassment occurred, this report shall
describe the actions taken to end the harassment, address the effects of the harassment on the
student harassed, and prevent retaliation or further harassment.

9. Within two weeks after receiving the complaint, the principal or designee shall determine
whether or not the student who complained has been further harassed. The principal or designee
shall keep a record of this information and shall continue this follow-up.

Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual
harassment policy. As needed, these actions may include any of the following:

1. Removing vulgar or offending graffiti
(cf. 5131.5 - Vandalism, Theft, Graffiti)

2. Providing training to staff and students about how to recognize harassment and how to
respond
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(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

3. Disseminating and/or summarizing the district's policy and regulation regarding sexual
harassment
4. Consistent with the laws regarding confidentiality of student and personnel records,

communicating the school's response to parents/guardians

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

5. Taking appropriate disciplinary action. In addition, the principal or designee may take
disciplinary measures against any person who is found to have made a complaint of sexual
harassment which he/she knew was not true.

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144.1 - Suspension and Expulsion Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Regulation = CAMPBELL UNION SCHOOL DISTRICT

approved: December 17, 1998 Campbell, California
revised: March 14, 2002
revised: June 18, 2009

revised: December 13, 2012
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Campbell Union ESD

Board Policy
Child Care And Development

BP 5148
Students

The Governing Board desires to provide costeffective-child care and development services
which meet the developmental needs of children and offer a convenient child care alternative for
parents/guardians in the community.

E; , . | J . y . ) lents

(cf. 5148.2- Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6175 - Migrant Education Program)

The Board shall enter into a contract with the California Department of Education (CDE) for the
provision of child care and development services by the district.

(cf. 3312 - Contracts)

The districtSuperintendent-or-designee shall work cooperatively with the local child care and
development planning council, public and private agencies, parents/guardians, and other
community members to assess child care needs in the community, establish program priorities,

obtain ongoing feedback on program quality, and supply informationaferm-parentsiguardians
about child care options.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)
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The Board shall approve for the district’s child care and development program a written
philosophical statement, goals, and objectives for-the-district's-child-care-and-development
program-that reflect the cultural and linguistic characteristics offer the families to be served and
address the program components specified in 5 CCR 18272 - 18281 and the accompanying
administrative regulation. (5 CCR 18271)

(cf. 0000 - Vision)
(cf. 0100 - Philosophy)
(cf. 0200 - Goals for the School District)

Eligibility and Enrollment

Child care Aadmissions policies and procedures shall be in writing and available to the public.
Such policies and procedures shall include criteria designating those children whose needs can
be met by the child care center's program and services, the ages of children who will be accepted,
program activities, any supplementary services provided, any field trip provisions, any
transportation arrangements, food service provisions, and health examination requirements.a

medical-assessmentrequirement. (5 CCR 18105; 22 CCR 101218)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3540 - Transportation)

(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.3 - Health Examinations)

(cf.5141.31 - Immunizations)

The Superintendent or designee shall ensure that subsidized child care is provided to eligible
families to the extent that state and/or federal funding is available and shall establish
enrollmentaemissiens priorities in accordance with Education Code 8263 and 5 CCR 18106.
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To the extent that space is available after the enrollment of children who are eligible for
subsidized services, priority for admissions shall be given to district students, children of district
students, and children of district employees.

(cf. 5111.1 - District Residency)
(cf. 5146 - Married/Pregnant/Parenting Students)

Staffing

The Superintendent or designee shall ensure that individuals working in child care and
development programs have the necessary qualifications and have satisfied all legal
requirements.

(cf. 1240 - Volunteer Assistance)
(cf. 4112.2 - Certification)
(cf. 4112.4/4212.4/4312.4 - Health Examinations)
| (cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4131 - Staff Development)
| (cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Facilities

Upon recommendation of the Superintendent or designee, the Board may approve any of the
following for the provision of child care and development services:

1. The use of existing district facilities that have capacity

2. Renovation or improvement of district facilities to make them suitable for such services
3. Purchase of relocatable child care facilities

4. Inclusion of child care facilities in any new construction

5. Agreement with a public agency or community organization for the use of community
facilities

(cf. 1330.1 - Joint Use Agreements)
(cf. 7110 - Facilities Master Plan)
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The Superintendent or designee shall ensure that facilities used for child care services meet all
applicable health and safety standards. (5 CCR 18020; 22 CCR 101238-101239.2)

Complaints

For a licensed child care center, any complaint alleging health and safety violations shall be
referred to the California Department of Social Services. For a license-exempt facility, such
complaints shall be referred to the appropriate Child Development regional administrator. Any
other alleged violation of state or federal laws governing child care and development programs
shall be investigated and resolved using the district's procedures in BP/AR 1312.3 - Uniform
Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Program Evaluation

The Superintendent or designee shall annually conduct an evaluation of the district's child care
and development services in accordance with state requirements. The evaluation report shall be
submitted to the Board and the CDE along with an action plan which establishes program goals
and objectives for the coming year and addresses any areas identified as needing improvement.
(5 CCR 18279-18281)

(cf. 0500 - Accountability)

Legal Reference:

EDUCATION CODE

8200-8499.10 Child Care and Development Services Act, especially:
8200-8209 General provisions for child care and development services
8210-8216 Resource and referral program

8220-8226 Alternative payment program

8230-8233 Migrant child care and development program

8235-8239 California state preschool program

8240-8244 General child care programs

8250-8252 Programs for children with special needs

8263 Eligibility and priorities for subsidized child development services
8263.3 Disenrollment of families due to reduced funding levels
8263.4 Enrollment of students ages 11-12 years

8273-8273.3 Fees

8278.3 Child Care Facilities Revolving Fund




8360-8370 Personnel gualifications
8400-8409 Contracts
| 8482-8484.65 After-school education and safety program
8484.7-8484.8 21st Century community learning centers
8493-8498 Facilities
8499-8499.7 Local planning councils
49540-49546 Child care food program
49570 National School Lunch program

HEALTH AND SAFETY CODE

1596.70-1596.895 California Child Day Care Act
1596.90-1597.21 Day care centers

120325-120380 Immunization requirements

CODE OF REGULATIONS, TITLE 5

4610-4687 Uniform complaint procedures

18000-18434 Child care and development programs, especially:
18012-18122 General requirements

18180-18192 Federal and state migrant programs

18210-18213 Severely handicapped program

18220-18231 Alternative payment program

18240-18248 Resource and referral program

18270-18281 Program quality, accountability

18290-18292 Staffing ratios

18295 Waiver of qualifications for site supervisor

18300-18308 Appeals and dispute resolution

80105-80125 Commission on Teacher Credentialing, child care and development permits
CODE OF REGULATIONS, TITLE 22

101151-101239.2 General requirements, licensed child care centers, especially:
101151-101163 Licensing and application procedures
101212-101231 Continuing requirements

101237-101239.2 Facilities and equipment

UNITED STATES CODE, TITLE 42

1751-1769 School lunch programs

9831-9852 Head Start programs

9858-9858g Child care and development block grant

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch program

CODE OF FEDERAL REGULATIONS, TITLE 45

258
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98.2-98.93 Child care and development fund

COURT DECISIONS

CBS Inc. v. The Superior Court of Los Angeles County, State Department of Social Services,
(2001) 91 Cal.App.4th 892

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

14-03a Revised Child Care and Development Fee Schedule, Management Bulletin, September
2014

Uniform Complaint Procedures, 2014

12-07 Disenrollment due to Maximum Reimbursable Amount Reduction, Management Bulletin,
July 2012

Keeping Children Healthy in California's Child Care Environments: Recommendations to
Improve Nutrition and Increase Physical Activity, 2010

CSBA: http://www.csba.org

California Association for the Education of Young Children: http://www.caeyc.org

California Child Development Administrators Association: http://www.ccdaa.org

California Department of Education, Early Education and Support Division€hHd-Develepment:

http://www.cde.ca.gov/sp/cd

California Department of Education, Early Education Management Bulletins:
http://www.cde.ca.gov/sp/cd/ci/allmbs.asp

California Department of Social Services, Licensing Information: http://ccld.ca.gov/PG492.htm
California Head Start Association: http://caheadstart.org

California School-Age Consortium: http://calsac.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

National Association for the Education of Young Children: http://www.naeyc.org

U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: January 19, 2006 Campbell, California
revised: June 18, 2009

revised: March 1, 2012
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Campbell Union ESD

Administrative Regulation
Child Care And Development

AR 5148
Students

Licensing

All district child care and development services shall be licensed by the California Department of
Social Services, unless exempted pursuant to Health and Safety Code 1596.792 or 22 CCR
101158.

The license shall be posted in a prominent, publicly accessible location in the facility. (Health
and Safety Code 1596.8555)

Licensed child care centers shall be subject to the requirements of Health and Safety Code
1596.70-1597.21, 22 CCR 101151-101239.2, and, when applicable, 22 CCR 101451-1015309.

Program Components
The district's child care and development program shall include the following components:

1. A developmental profile recording each child's physical, cognitive, social, and emotional
development which shall be used to plan and conduct developmentally and age-appropriate
activities. (Education Code 8203.5; 5 CCR 18272)

Program staff shall complete the "Desired Results Developmental Profile," available from the
California Department of Education (CDE), for each child who is enrolled in the program for at
least 10 hours per week and for any child with disabilities regardless of the number of hours
enrolled. The profile shall be completed within 60 days of enrollment and at least once every six
months thereafter for children of all ages (Education Code 8203.5; 5 CCR 18270.5, 18272)

2. An educational program which complies with 5 CCR 18273, including the provision of
services that are developmentally, linguistically, and culturally appropriate and inclusive of
children with special needs.

(cf. 5148.2 - Before/After School Programs)
(cf. 5148.3 - Preschool/Early Childhood Education)
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(cf. 6159 - Individualized Education Program)

(cf. 6164.4 - Identification of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6174 - Education for English Language Learners)

3. A staff development program which complies with 5 CCR 18274.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

4. Parent/guardian involvement and education which comply with 5 CCR 18275 and
involve parents/guardians through an orientation, at least two individual conferences per year,
meetings with program staff, an advisory committee, participation in daily activities, and
information regarding their child's progress.

(cf. 6020 - Parent Involvement)

5. A health and social services component which complies with 5 CCR 18276 and includes
referrals to appropriate community agencies as needed.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141 - Health Care and Emergencies)

(cf. 5141.23 - Asthma Management)

(cf. 5141.6 - School Health Services)

6. A community involvement component which complies with 5 CCR 18277.

7. A nutrition component which ensures that children in the program are provided nutritious
meals, beverages, and snacks that meet state and federal standards and have access to drinking
water throughout the day, including at meal times. (Health and Safety Code 1596.808; 5 CCR
18278; 42 USC 1766;-5-CCR-18278)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)
(cf.5141.27 - Food Allergies/Special Dietary Needs)

8. An annual plan for program evaluation which conforms with the state's "Desired Results
for Children and Families" system and includes, but is not limited to a self-evaluation, parent
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survey, and environment rating scale using forms provided by the CDE. (5 CCR 18270.5, 18279,
18280)

(cf. 0500 - Accountability)

9 Programs that promote age-appropriate structured and unstructured opportunities for
physical activity and that limit the amount of time spent in sedentary activities to an appropriate

level. (42 USC 1766)

Staffing Ratios

The district's child care and development program shall maintain at least the minimum adult-
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the children
served.

Eligibilty and Enrollment

The district's subsidized child care and development services are available to 2 year old children
through kindergarten and to individuals with disabilities in accordance with their individualized
education program and Education Code 8208. (Education Code 8208, 8263.4: 5 CCR 18089,

18407, 18422)

Eligible families shall be those who document both an eligibility basis and a need for care, as
follows: (Education Code 8263)

1. The family is eligible for subsidized services on the basis of being a current aid recipient,
income eligible, or homeless and/or the family's children are recipients of protective services or
have been identified as being, or at risk of being, abused, neglected, or exploited.

2. The family has a need for child care based on the unavailability of the parents/quardians
to care for and supervise their children for some portion of the day because they are either
working, seeking employment, participating in vocational education and training programs,
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seeking permanent housing for family stability, or temporarily or permanently incapacitated.
Alternatively, a family satisfies the need requirement if the child is identified by a legal, medical,
social services agency, or emergency shelter as a recipient of child protective services or as
being, or at risk of being, neglected, abused, or exploited.

The Superintendent or designee shall maintain a district waiting list in accordance with
admission priorities. As vacancies occur, applicants shall be contacted in order of their priority.
(5 CCR 18106)

First priority for enrollment shall be given to neglected or abused children who are recipients of
child protective services, or children who are at risk of being neglected or abused, upon written
referral from a legal, medical, or social services agency. If unable to enroll a child in this
category, the district shall refer the child's parent/guardian to local resource and referral services
so that services for the child can be located. (Education Code 8263)

Second priority for enrollment shall be given egquathy-to families who are income eligible, as
defined in Education Code 8263.1. Families with the lowest gross monthly income in relation to
family size shall be admitted first. If two or more families are in the same priority in relation to
income, the family that has a child with disabilities shall be admitted first, or if there is no child
with disabilities, the family that has been on the waiting list for the longest time shall be admitted
first. (Education Code 8263, 8263.1)

After all children eligible for subsidized services have been enrolled, the district may enroll
| children in accordance with theany-ether priorities established by the Governing Board.
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The district's decision to approve or deny services shall be communicated to the parent/quardian
through a written Notice of Action mailed or delivered within 30 days from the date the
application is signed by the parent/quardian. (5 CCR 18094, 18118)

(cf. 5145.6 - Parental Notifications)

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a
parent/quardian at least 14 calendar days before any intended change in services, including, but
not limited to, an increase or decrease in fees, an increase or decrease in the amount of services,
or termination of services, due to any of the following circumstances: (5 CCR 18095, 18119)

1. A determination during recertification or update of the application that the need or
eligibility requirements are no longer being met or the fee or amount of service needs to be
modified

2. Failure of the parent/quardian to document the family's need or eligibility after the district
requested such documentation in writing

3. An indication by the parent/guardian that he/she no longer wants the service

4. The death of a parent/quardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has been
informed in writing of the date that the services would terminate

The Superintendent or designee shall establish and maintain a basic data file for each family
receiving child care and development services containing the completed and signed application
for services, documentation ane-records-used to determine the child's eligibility and need, and
copies of all Notices of Action. (5 CCR 18081, 18095)

Fees and Charges

Except when offering a program which is prohibited by law from charging any fees, the
Superintendent or designee may charge fees for services according to the fee schedule
established by the Superintendent of Public Instruction, the actual cost of services, or the
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 8250,
8263, 8273, 8273.1, 8273.2, 8447; 5 CCR 18078, 18108-18110)

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an income-
eligible family whose child is enrolled in a part-day California State Preschool Program, or a
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family whose income level, in relation to family size, is less than the first entry in the fee
schedule. (Education Code 8273.1; 5 CCR 18110)

In addition, any family receiving child care on the basis of having a child who is a recipient of
child protective services, or having a certification by a county child welfare agency that child
care services continue to be necessary, may be exempt from these fees for up to 12 months. Any
family whose child is receiving child care on the basis of being at risk of abuse, neglect, or
exploitation may be exempt from these fees for up to three months, unless the family becomes
eligible based on receipt of child protective services or certification of need by a county child
welfare agency. The cumulative period of exemption for these purposes shall not exceed 12
months. (Education Code 8273.1)

Fees shall be assessed at initial enrollment and reassessed when a family is recertified or
experiences a change in status. Fees shall be considered delinquent after seven days from the
date that fees are due. Parents/quardians shall be notified in the event that fees are delinquent. If
a reasonable plan for payment of the delinquent fees has not been provided by the
parents/quardians, services shall be terminated if all delinguent fees are not paid within two
weeks of such notification. Parents/quardians shall receive a copy of the district's regulations
regarding fee collection at the time of initial enrollment into the program. (Education Code 8273;
5 CCR 18082, 18114, 18115)

The Superintendent or designee shall establish a process which involves parents/guardians in
determining whether to require parents/guardians to provide diapers. This process shall also be
used to determine whether and how much to charge parents/guardians for field trip expenses,
within the limit specified in law. A child shall not be denied participation in a field trip due to the
parent/guardian’s inability or refusal to pay the fee, and no adverse action shall be taken against a
parent/quardian for that inability or refusal. (Education Code 8273.3)

Disenrollment

When necessary due to a reduction in state reimbursements, families shall be disenrolled from
subsidized child care and development services in the following order: (Education Code 8263.3)

1. Families with the highest income in relation to family size shall be disenrolled first.

2. If two or more families have the same income ranking, children without disabilities who
have been enrolled in child care services the longest shall be disenrolled first. After all children
without disabilities have been disenrolled, children with disabilities shall be disenrolled, with
those who have been enrolled in child care services the longest being disenrolled first.
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3. Families whose children are receiving child protective services or are at risk of neglect,
abuse, or exploitation, regardless of family income, shall be disenrolled last.

Whenever the district issues a notice to the families who will be disenrolled due to funding
reduction, a parent/guardian may appeal the decision only on the grounds that the factors used to
determine the family's disenrollment are incorrect. He/she shall submit the appeal within 14
calendar days of receipt of the notice, or within 19 calendar days if the notice was mailed.

The Superintendent or designee shall review the appeal and notify the parent/guardian, in
writing, of the district's final decision within 10 calendar days of receiving the appeal request.
Services shall continue to be provided pending the appeal decision.
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Health Examination

A physical examination and evaluation, including age-appropriate immunization, shall be
required prior to or within six weeks of enrollment, unless the parent/guardian submits a letter
stating that such examination is contrary to his/her religious beliefs. (Education Code 8263)

(cf. 5141.22-Infectious Diseases)
(cf. 5141.3-Health Examinations)
(cf. 5141.31-Immunizations)

Attendance

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting
purposes. Attendance records shall include verification of excused absences, including the child's
name, date(s) of absence, specific reason for absence and signature of parent/guardian or district
representative. (5 CCR 18065, 18066)

Absences shall be excused for the following reasons:
1. Iliness or quarantine of the child or of the parent/guardian. (Education Code 8208)
2. Family emergency. (Education Code 8208)

A family emergency shall be considered to exist when unforeseen circumstances cause
the need for immediate action, such as may occur in the event of a natural disaster or when a
member of the child's immediate family dies, has an accident or is required to appear in court.

3. Time spent with a parent/guardian or other relative as required by a court of law.
(Education Code 8208)

4. Time spent with a parent/guardian or other relative which is clearly in the best interest of
the child. (Education Code 8208)

An absence shall be considered to be in the best interest of the child when the time is
spent with the child's parent/guardian or other relative for reasons deemed justifiable by the
program coordinator or site supervisor.

Except for children who are recipients of child protective services or are at risk of abuse
or neglect, excused absences in the best interest of the child shall be limited to 10 days during the
contract period. (5 CCR 18066)
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Any absence due to a reason other than any of those stated above, or without the required
verification, shall be considered an unexcused absence. After three unexcused absences during
the year, the program coordinator or site supervisor shall notify the parents/guardians. Children
who continue to have excessive unexcused absences may be removed from the program at the
discretion of the program coordinator in order to accommodate other families on the waiting list
for admission.

Parents/guardians shall be notified of the policies and procedures related to excused and
unexcused absences for child care and development services. (5 CCR 18066)

Rights of Parents/Guardians

At the time a child is accepted into a licensed child care and development center, the child's
parent/guardian or authorized representative shall be notified of his/her rights as specified in 22
CCR 101218.1, including but not limited to, the right to enter and inspect the child care facility
and the right to be informed, upon request, of the name and type of association to the center of
any adult who has been granted a criminal record exemption. (Health and Safety Code 1596.857;
22 CCR 101218.1)

The written notice of parent/guardian rights also shall be permanently posted within the facility
in a location accessible to parents/guardians. Notwithstanding these rights, access to the facility
may be denied to an adult whose behavior presents a risk to children present in the facility or to
noncustodial parents/guardians when so requested by the responsible parent/guardian. (Health
and Ssafety Ceode 1596.857)

Records

The Superintendent or designee shall maintain records of enrollment, attendance, types of
families served, income received from all families participating in the district's child care and
development program, and any other records required by the CDE.

Regulation = CAMPBELL UNION SCHOOL DISTRICT
approved: January 19, 2006 Campbell, California
revised: June 18, 2009

revised: March 1, 2012

revised: October 24, 2013
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The Governing Board desires to provide before-school and/or after-school enrichment programs
that support the reqular education program and provide safe alternatives for students. In order to
increase academic achievement of participating students, the content of such programs shall be
coordinated with the district's vision and goals for student learning, its curriculum, and district
and state academic standards.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)
(cf. 5147 - Dropout Prevention)

(cf. 5148 - Child Care and Development)
(cf. 6011 - Academic Standards)

(cf. 6176 - Weekend/Saturday Classes)
(cf. 6177 - Summer Learning Programs)
(cf. 6179 - Supplemental Instruction)

The district's program shall be planned through a collaborative process that includes
parents/quardians, students, and representatives of participating schools, governmental agencies
including city and county parks and recreation departments, local law enforcement, community
organizations, and; if appropriate, the private sector. (Education Code 8422, 8482.5)

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

(cf. 6020 - Parent Involvement)

The establishment of any program shall be approved by the Board and the principal of each
participating school. (Education Code 8421, 8482.3)

The Superintendent or designee shall ensure that all staff who directly supervise students in the
district's before-school and/or after-school program possess appropriate knowledge and
experience. As needed, staff and volunteers shall receive ongoing training related to their job
responsibilities. (Education Code 8483.4)

(cf. 1240 - Volunteer Assistance)
(cf. 4131 - Staff Development)
(cf. 4222 - Teacher Aides/Paraprofessionals)
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(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The program shall include academic and enrichment elements in accordance with law and
administrative requlation. In addition, the program may include support services that reinforce
the educational component and promote student health and well-being.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 6142.7 - Physical Education and Activity)

The Board and the Superintendent or designee shall monitor student participation rates and shall
identify multiple measures that shall be used to evaluate program effectiveness. Such measures
may include, but are not limited to, student outcome data; program self-assessments; feedback
from staff, participating students, and parents/quardians; and observations of program activities.

(cf. 0500 - Accountability)

Every three years, the program shall review its after-school program plan, including program
goals, program content, and outcome measures. Documentation of the program plan shall be
maintained for a minimum of five years. (Education Code 8482.3)

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

8263 Eligibility and priorities for subsidized child development services
8263.4 Enrollment of students ages 11-12 years

8273.1 Family fees, exemptions

8350-8359.1 Programs for CalWORKS recipients

8360-8370 Personnel qualifications

8420-8428 21st Century After-School Program for Teens

8482-8484.65 After School Education and Safety Program
8484.7-8484.9 21st Century Community Learning Centers

8490-8490.7 Distinguished After School Health Recognition Program
17264 New construction; accommodation of before- and after-school programs
35021.3 After-school physical recreation instructors




45125 Criminal record check

45330 Paraprofessionals; instructional aides
35340-45349 Paraprofessionals; instructional aides
49024 Criminal background check; Activity Supervisor Clearance Certificate
49430-49434 Nutrition standards

49553 Free or reduced-price meals

69530-69547.9 Cal Grant program

UNITED STATES CODE, TITLE 20

6314 Title | schoolwide programs

6319 Program improvement

7171-7176 21st Century Community Learning Centers
UNITED STATES CODE, TITLE 42

1766-1766a Child and Adult Care Food Program
CODE OF FEDERAL REGULATIONS, TITLE 7
226.17 Nutrition standards

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

A Crosswalk Between the Quality Standards for Expanded Learning and Program Quality
Assessment Tools, 2014

Quiality Standards for Expanded Learning in California: Creating and Implementing a Shared

Vision of Quality, 2014

California After School Physical Activity Guidelines, 2009

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

21st Century Community Learning Centers, Nonregulatory Guidance, February 2003
WEB SITES

CSBA: http://www.csba.org

California Department of Education, Before and After School: http://www.cde.ca.gov/Is/ba
California Healthy Kids Survey: https://chks.wested.org

California School-Age Consortium: http://calsac.org

Commission on Teacher Credentialing: http://www.ctc.ca.gov

Partnership for Children and Youth: http://partnerforchildren.org

U.S. Department of Agriculture: http://www.fns.usda.gov/cnd/care/afterschool.htm
U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: August 24, 2006 Campbell, California
revised: September 20, 2007
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Grades K-98
-The district's After School Education and Safety (ASES) program may serve students in grades

K-98. (Education Code 8482.3, 8484.8)

Consistent with state funding priorities, the district shall, to the extent feasible, give priority to
establishing ASES programs that serve students in schools with the highest percentage of
students eligible for free and reduced-price meals (Education Code 8483.3).

(cf. 3553 - Free and Reduced Price Meals)

The district's ASES program(s) shall be operated in accordance with the following:

1. Program Elements
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a. The program shall include an educational and literacy element in which tutoring or
homework assistance is provided in language arts, mathematics, history and social science,
computer training, and/or science. (Education Code 8482.3)

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6142.92 - Mathematics Instruction)

(cf. 6142.93 - Science Instruction)

(cf. 6154 - Homework/Makeup Work)

(cf. 6163.4 - Student Use of Technology)

b. The program shall include an educational enrichment element which may include, but is
not limited to, fine arts, career technical education, recreation, technology, physical fitness, and
prevention activities. (Education Code 8482.3)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.62 - Tobacco)

(cf. 6142.6 - Visual and Performing Arts)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6178 - Career Technical Education)

2. Nutrition

a. If snacks or meals are made available in the program, they shall conform to state nutrition
standards specified in Education Code 49430-49434 or 42 USC 1766 as applicable. (Education
Code 8482.3;: 42 USC 1766-1766a; 7 CFR 226.17)

b. The district's before-school program shall offer a breakfast meal as described in
Education Code 49553 for all program participants. (Education Code 8483.1)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3554 - Other Food Sales)
(cf. 5030 - Student Wellness)

3. Location of Program

a. The program may be offered at one or multiple school sites and/or at an easily available
and accessible off-campus facility. (Education Code 8482.3)

b. When there is a significant barrier to student participation in either the before-school or
after-school component of a program at the school of attendance, the district may, with the
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approval of the Superintendent of Public Instruction, provide services at another school site. A
significant barrier includes either of the following: (Education Code 8482.8)

(1) Fewer than 20 students participating in the program component

(2) Extreme transportation constraints, including, but not limited to, desegregation busing,
busing for magnet or open enrollment schools, or student dependence on public transportation

In such cases, the district shall arrange for safe, supervised transportation between school sites;
ensure communication among staff in the regular school program, staff in the before-school or
after-school program, and parents/quardians; and ensure alignment of the educational and
literacy elements with the regular school program of participating students. (Education Code

8482.8)

(cf. 3540 - Transportation)

4. Staffing

a. All staff members who directly supervise students shall, at a minimum, meet the
gualifications for an instructional aide. (Education Code 8483.4; 20 USC 6319)

(cf. 4222 - Teacher Aides/Paraprofessionals)

b. All program staff and volunteers shall be subject to the health screening and
fingerprint clearance requirements in law and Board policy. (Education Code 8483.4)

(cf. 1240 - Volunteer Assistance)
(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)

C. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 8483.4)

5. Hours of Operation

a. A before-school program shall not operate for less than one and one-half hours per
reqular school day. (Education Code 8483.1)

b. An after-school program shall begin immediately upon the conclusion of the reqular
school day and shall operate a minimum of 15 hours per week and at least until 6 p.m. on every
reqular school day. (Education Code 8483)
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6. Admissions

a. Every student attending a school operating a program is eligible to participate in the
program, subject to program capacity. (Education Code 8482.6)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

b. If the number of students wishing to participate in the program exceeds program capacity,
students shall be selected for enrollment based on the following guidelines:

(1) Priority for enrollment of middle or junior high school students shall be given to students
who attend daily. (Education Code 8483, 8483.1)

(2) Priority for enrollment shall be given to students identified as in need of academic
remediation or support in accordance with Board policy or administrative regulations.

(cf. 6179 - Supplemental Instruction)

(3) Any remaining capacity shall be filled by students selected at random.

(4) A waiting list shall be established to accommodate additional students if space becomes
available.

1. Attendance/Early Release

a. Each student admitted into a district program shall be expected to attend the full number
of hours that the program is in operation every day that he/she participates. Elementary students
must attend 5 days a week. Middle school students must attend a minimum of nine hours over
three days a week in the after-school program (Education Code 8483, 8483.1)

b. When necessary, a student's parent/quardian may request, in writing, that the
Superintendent or designee approve the reasonable late daily arrival of his/her child for the
before-school program or the reasonable early daily release of his/her child from the after-school
program. The Superintendent or designee shall not approve such a request if the student would
be attending less than one-half of the daily program hours.

8. Summer/Intersession/Vacation Programs

a. A before-school program operating during summer, intersession, and/or vacation days
shall be offered for a minimum of two hours per day. An after-school program offered during
summer, intersession, and/or vacation days may be operated for either three hours or six hours
per day in accordance with Education Code 8483.76. When both before-school and after-school
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programs are offered for the same students on such days, they shall be operated for a minimum
of four and one-half hours per day. (Education Code 8483, 8483.1, 8483.2, 8483.76)

b. A program offered during summer, intersession, and/or vacation periods may open
eligibility to every student attending a school in the district, with priority for enrollment given to
students enrolled in the school that received the grant. (Education Code 8483.76)

C. To address the needs of students and school closures, the program may be conducted at
an off-site location or an alternate school site. The program shall notify the California
Department of Education (CDE) of the change of location and shall include a plan to provide
safe transportation pursuant to Education Code 8484.6. (Education Code 8483.76)

d. Any program operating for six hours per day shall provide at least one nutritionally
adequate free or reduced-price meal to each eligible student during each program day.
(Education Code 8483.76)

e. For any program operating six hours per day, district procedures pertaining to student
attendance and early release as specified in item #7 above shall apply. (Education Code 8483.76)

(cf. 6177 - Summer Learning Programs)

Reports

The Superintendent or designee shall annually submit to the CDE outcome-based data, including,
but not limited to: (Education Code 8427, 8482.3, 8484)

1. For participating students, school day attendance on an annual basis and program
attendance on a semi-annual basis

2. Evidence of a program quality improvement process that is data driven and based on
CDE program quality standards

(cf. 0500 - Accountability)

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: August 24, 2006 Campbell, California
revised: September 20, 2007
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The Governing Board recognizes that high-quality preschool experiences help children ages 3-45
to develop knowledge, skills, abilities and attributes necessary for a successful transition into the
elementary education program. Early educationSueh programs should provide developmentally
appropriate activities in a safe, adequately supervised, and cognitively rich environment.

Collaboration with Community Programs

The Superintendent or designee shall collaborate with the local child care and development
planning council, other public agencies, organizations, the county office of education, and/or
private preschool providers to assess the availability of preschool programs in the community
and the extent to which the community's preschool needs are being met. The Board encourages
the development of a community-wide-comprehensive districtwide and/or countywide plan to
increase children's access to high-quality preschool programs.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

-(cf. 5148 - Child Care and Development)

The Superintendent or designee shall provide information about preschool options in the
community to parents/guardians upon request.

District Preschool Programs
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When the Board determines that it is feasible, the district may contract with the California
Department of Education (CDE) to provide preschool services in facilities at or near district
schools.

The Board shall approve for the district's preschool program a written philosophical statement,
goals, and objectives that reflect the cultural and linguistic characteristics of the families to be
served and address the program components specified in 5 CCR 18272-18281 and the
accompanying administrative regulation. (5 CCR 18271)

The Board shall set priorities for establishing or expanding services as resources become
available, giving—ta-se-deing;-the Boeard-shall-ghve consideration to the benefits of providing
early education programs for at-risk children and/or children residing in the attendance areas of
the lowest performing district schools.

(cf. 0520.2 - Title I Program Improvement Schools)

e
(cf. 6171 - Title 1 Programs)

On a case-by-case basis, the Board shall determine whether the district shall directly administer a
preschool programs or contract with a public or private providers to offer such a programs.

Facilities for preschool classrooms shall be addressed in the district's facilities master plan,
including an assessment as to whether adequate and appropriate space exists on school sites. As
necessary, the Superintendent or designee shall provide information to the Board regarding
facilities financing options for preschool classrooms and/or facilities available through partnering

organizations or agencies.

(cf. 1330.1 - Joint Use Agreements)
(cf. 7110-Facilities Master Plan)
(cf. 7210-Facilities Financing)

Because parents/guardians are essential partners in supporting the development of their children,
the Superintendent or designee shall involve them in program planning. Pregram-staffshall

onmmin L\ N

fe Ao ronlens e cloneny
(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)
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The Superintendent or designee shall coordinate planning efforts for the district's preschool
program, transitional kindergarten program, and elementary education program to provide a
developmental continuum that builds upon children's growing skills and knowledge.

(cf. 6011 - Academic Standards)
(cf. 6170.1 - Transitional Kindergarten)

The district's program shall be aligned with preschool learning foundations and curriculum
frameworks developed by the CDECalifornia-Bepartment-of-Education which identify the
knowledge, skills, and competencies that children typically attain as they complete their first or
second year of preschool. Pregra g ia } ssical—and

it j g 2 e - The program
shall be designed to facilitate children's development in essential skills related to language and
literacy, mathematics, physical development, health, visual and performing arts, science, history-
social science, English language development, and social-emotional development.

The district's preschool program shall provide appropriate services to support the needs of
English learners and children with disabilities.

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6174 - Education for English Language Learners)

The district shall encourage volunteerism in the program and shall communicate frequently with
parents/quardians of enrolled children regarding their child's progress.

(cf. 1240 - Volunteer Assistance)

To maximize the ability of children to succeed in the preschool program, the program staff-shall
support children’sstudents’ health through proper nutrition and physical activity and shall provide
or make referrals to available health and social services as needed.

(cf. 3550 - Food Services/Child Nutrition Program)

(cf. 5030 - Student Wellness)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

(cf. 5141.6 - SchoolStudent Health and-Secial-Services)

The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals
in district preschool programs possess the appropriate permit(s) issued by the Commission on
Teacher Credentialing, meet any additional qualifications established by the Board, and
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participate in professional development opportunities designed to continually enhance their
knowledge and skills.

(cf. 4112.2 - Certification)
(cf. 4112.4/4212.4/4312.4 - Health Examinations)
| (cf. 4112.5//4212.5/4312.5 - Criminal Record Check)
(cf. 4131 - Staff Development)
| (cf. 4222 - Teacher Aides/Paraprofessionals)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Preschool admissions policies and procedures shall be in writing and available to the public.
Such policies and procedures shall include criteria designating those children whose needs can
be met by the program and services, the ages of children who will be accepted, program
activities, any supplementary services provided, any field trip provisions, any transportation
arrangements, food service provisions, and a health examination requirement. (CCR 18105; 22

CCR 101218)

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible
families to the extent that state and/or federal funding is available and shall establish enrollment
priorities in accordance with Education Code 8263 and 5 CCR 18106.

The Superintendent or designee shall recommend strategies to link the district's preschool
program with other available child care and development programs in the district or community
in order to assist families whose child care needs extend beyond the length of time that the
district's part-day preschool program is offered.

The Superintendent or designee shall develop and implement an annual plan of evaluation which
conforms to state requirements. (5 CCR 18279)

The Superintendent or designee shall regularly report to the Board regarding enroliments in
district preschool programs and the effectiveness of the programs in preparing preschoolers
preschoelstudents-for transition into the elementary education program.

(cf. 0500 - Accountability)
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Legal Reference:

EDUCATION CODE

8200-8499.10 Child Care and Development Services Act, especially:
8200-8209 General provisions for child care and development services
8230-8233 Migrant child care and development program

8235-8239 California State Preschool Program

8240-8244 General child care and development programs

8250-8252 Programs for children with special needs

8263 Eligibility and priorities for subsidized child development services
8263.3 Disenrollment of families due to reduced funding levels
8300-8303 Early Learning Quality Improvement System Advisory Committee
8360-8370 Personnel qualifications

8400-8409 Contracts

8493-8498 Facilities

8499.3-8499.7 Local child care and development planning councils

48000 Transitional kindergarten

HEALTH AND SAFETY CODE

1596.70-1596.895 California Child Day Care Act
1596.90-1597.21 Day care centers

120325-120380 Immunization requirements

CODE OF REGULATIONS, TITLE 5

18000-18434 Child care and development programs, especially:
18130-18136 California State Preschool Program

18295 Waiver of qualifications for site supervisor
80105-80125 Permits authorizing service in child development programs
UNITED STATES CODE, TITLE 20

6311-6322 Title I, relative to preschool

6319 Qualifications for teachers and paraprofessionals

6371-6376 Early Reading First

6381-6381k Even Start family literacy programs

6391-6399 Education of migratory children

UNITED STATES CODE, TITLE 42

0831-9852 Head Start programs

9858-9858q Child Care and Development Block Grant

CODE OF FEDERAL REGULATIONS, TITLE 22

101151-101239.2 General requirements, licensed child care centers, including:
101151-101163 Licensing and application procedures

101212-101231 Continuing requirements

101237-101239.2 Facilities and equipment
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CODE OF FEDERAL REGULATIONS, TITLE 45
1301-1310 Head Start

Management Resources:

CSBA PUBLICATIONS

Expanding Access to High-Quality Preschool Programs, 2008

California Preschool Learning Foundations

14-02 Enrolling and Reporting Children in California State Preschool Programs, April 2014
12-08 Disenrollment Due to 2012-13 Budget Reduction for California State Preschool
Programs, Management Bulletin, July 2012

Dream Big for Our Youngest Children: Final Report of the California Early Learning Quality
Improvement System Advisory Committee, 2010

Preschool English Learners: Principles and Practices to Promote Language, Literacy, and
Learning, 2nd ed., 2009

Prekindergarten Learning Development Guidelines, 2000

First Class: A Guide for Early Primary Education, 1999

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Good Start, Grow Smart, April 2002

WEB SITES

CSBA: http://www.csba.org

California Association for the Education of Young Children: http://www.caeyc.org
California Children and Families Commission: http://www.ccfc.ca.gov

California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education: http://www.cde.ca.gov

California Head Start Association: http://caheadstart.org

California Preschool Instructional Network: http://www.cpin.us

Child Development Policy Institute: http://www.cdpi.net

Cities, Counties, and Schools Partnership: http://www.ccspartnership.org

First 5 Association of California: http://www.f5ac.org

National Institute for Early Education Research: http://nieer.org

National School Boards Association: http://www.nsba.org

Preschool California: http://www.preschoolcalifornia.org

U.S. Department of Education: http://www.ed.qgov
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-When approved by the California Department of Education (CDE) under the California State
Preschool Program, the district may operate one or more part-day preschool programs in
accordance with law and the terms of its contract with the CDE.

(cf. 5148 - Child Care and Development)

The district's preschool program shall include all required program components, as described in
5 CCR 18272-18281 and AR 5148 - Child Care and Development, for the educational program,
the creation of a developmental profile for each child, staff development, parent involvement and
education, community involvement, health and social services, nutrition, and program
evaluation. (5 CCR 18271-28281)

Minimum Hours/Days of Operation

The district's part-day preschool program shall operate a minimum of three hours per day,
excluding time for home-to-school transportation, and for a minimum of 175 days per year
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 18136)

Staffing Ratios

The preschool program shall maintain an adult-child ratio of at least one adult for every eight
children and a teacher-child ratio of at least one teacher for every 24 children. If the district
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required adult-
child ratio, teacher aides shall be hired as necessary. (5 CCR 18135, 18290)

(cf. 1240 - Volunteer Assistance)
(cf. 6020 - Parent Involvement)

Wraparound Child Care Services

In accordance with its contract with the CDE, the district may offer full-day services to meet the
needs of eligible families through a combination of part-day preschool and wraparound child
care services that are offered for the remaining portion of the day or year following completion
of the preschool services. Child care and development services offered through this program
shall meet the requirements of general child care and development programs pursuant to
Education Code 8240-8244. (Education Code 8239)

Wraparound services shall operate a minimum of 246 days per year unless otherwise specified in
the contract. For this period of time, part-day preschool programs shall operate 175-180 days and
general child care and development programs may operate a full day for the remainder of the
year after the completion of the preschool program. (Education Code 8239)
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Family Literacy Services

When any district preschool program receives funding for family literacy services pursuant to
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of:
(Education Code 8238)

1. Opportunities for parents/quardians to work with their children on interactive literacy
activities, including activities in which parents/quardians actively participate in facilitating their
children's acquisition of prereading skills through guided activities such as shared reading,
learning the alphabet, and basic vocabulary development

2. Parenting education for parents/quardians of participating children to support their
children's development of literacy sKills, including, but not limited to, parent education in:

a. Providing support for the educational growth and success of their children

b. Improving parent-school communications and parental understanding of school structures
and expectations

C. Becoming active partners with teachers in the education of their children

d. Improving parental knowledge of local resources for the identification of and services for
developmental disabilities, including, but not limited to, contact information for the district
special education referral

3. Referrals to providers of adult education and instruction in English as a second language
as necessary to improve parents/quardians' academic skills

(cf. 6200 - Adult Education)

4. Staff development for teachers in participating classrooms that includes, but is not limited
to:
a. Development of a pedagogical knowledge, including, but not limited to, improved

instructional strateqgies

b. Knowledge and application of developmentally appropriate assessments of the prereading
skills of children in participating classrooms

C. Information on working with families, including the use of on-site coaching, for quided
practice in interactive literacy activities
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d. Providing targeted interventions for all young children to improve Kindergarten readiness
upon program completion

(cf. 4131 - Staff Development)

Eligibility and Enrollment

Children eligible for the district's preschool program include those who will have their third or
fourth birthday on or before September 1 of the fiscal year that they are being served.
(Education Code 8208, 8235, 8236)

When a child is eligible for both the preschool program and the district's transitional
Kindergarten program, the family may choose the most appropriate program for the child. In
accordance with the enrollment priorities described below, the child may be enrolled in both
programs provided that the child is not enrolled in both programs for the same time period on the

same day.

(cf. 5111 - Admission)
(cf. 6170.1 - Transitional Kindergarten)

Eligibility for subsidized preschool shall be as follows:

1. Children shall be eligible for subsidized preschool services if their family is a current aid
recipient, income eligible, or homeless and/or the family's children are recipients of protective
services or have been identified as being, or at risk of being, abused, neglected, or exploited.
(Education Code 8235, 8263, 8263.1; 5 CCR 18131, 18134)

2. Children shall be eligible for subsidized wraparound preschool and child care services if
their family meets at least one of the criteria specified in item #1 above or needs child care
services due to either of the following circumstances: (Education Code 8239, 8263)

a. The child is identified by a legal, medical, or social services agency or emergency shelter
as a recipient of protective services or as being, or at risk of being, neglected, abused, or

exploited.

b. The parents/quardians are engaged in vocational training leading directly to a recognized
trade, paraprofession, or profession; are employed or seeking employment; are seeking
permanent housing for family stability; or are incapacitated.




297

The Superintendent or designee shall consult the county's centralized eligibility list, when
available, or shall maintain a district waiting list in accordance with admission priorities. As
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106)

First priority for enrollment in a preschool program shall be given to neglected or abused
children age 3 or 4 years who are recipients of child protective services or who, based upon
written referral from a legal, medical, or social service agency, are at risk of being neglected,
abused, or exploited. If unable to enroll a child in this category, the district shall refer the child's
parent/guardian to local resource and referral services so that services for the child can be
located. (Education Code 8236; 5 CCR 18131)

(cf. 1020 - Youth Services)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

After all children with first priority are enrolled, the district shall give second priority to eligible
children age 4 years who are not enrolled in a transitional kindergarten program prior to
enrolling eligible children age 3 years. (Education Code 8236)

After enrolling all eligible children who meet the criteria for subsidized services, up to 10
percent of the program's enrollment, calculated throughout the entire contract, may be filled with
children who exceed the age limitations and children whose family income is no more than 15
percent above the income eligibility threshold. (Education Code 8235; 5 CCR 18133)

The district may certify eligibility and enrollment up to 120 calendar days prior to the first day of
the beginning of the preschool year. After establishing eligibility at the time of initial enrollment,
a child shall remain eligible for the remainder of the program year. (Education Code 8237;5

CCR 18082)

The district's decision to approve or deny a child's enrollment shall be communicated to the
family through a written Notice of Action mailed or delivered within 30 days from the date the
application is signed by the parent/quardian. (5 CCR 18094, 18095, 18118)

(cf. 5145.6 - Parental Notifications)

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a
parent/guardian at least 14 calendar days before any intended change in services, including, but
not limited to, an increase or decrease in fees, an increase or decrease in the amount of services,
or termination of services, due to any of the following circumstances: (5 CCR 18095, 18119)
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1. A determination during recertification or update of the application that the need or
eligibility requirements are no longer being met or the fee or amount of service needs to be
modified

2. Failure of the parent/quardian to document the family's need or eligibility after the district
requested such documentation in writing

3. An indication by the parent/guardian that he/she no longer wants the service

4. The death of a parent/quardian or child

5. The conclusion of a limited-term agreement, provided that the parent/quardian has been
informed in writing of the date that the services would terminate

For each child enrolled in the district's preschool program, the Superintendent or designee shall
maintain a family data file containing a completed and signed application for services,
documentation of income eligibility, and a copy of all Notices of Action. For each child not
receiving subsidized services, the family data file shall also include records of the specific
reason(s) for enrolling each child, the child's family income, and evidence that the district has
made a diligent search for children eligible for subsidized services. (5 CCR 18130, 18133,

18081, 18084)

(cf. 1340 - Access to District Records)
(cf. 3580 - District Records)
(cf. 5125 - Student Records)

Fees and Charges

Fees for participation in the district's preschool program shall be assessed and collected in
accordance with the fee schedule established by the Superintendent of Public Instruction.
(Education Code 8273, 8273.2; 5 CCR 18078)

(cf. 3260 - Fees and Charges)

However, no fee shall be charged to an income-eligible family whose child is enrolled in a part-
day preschool program, a family that is receiving CalWORKSs cash aid, or a family that is
otherwise exempted pursuant to Education Code 8273.1. (Education Code 8273.1; 5 CCR

18110)

In addition, any family qualifying for subsidized preschool on the basis of having a child who is
a recipient of child protective services, or having a certification by a county child welfare agency
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that services continue to be necessary, may be exempt from these fees for up to 12 months. Any
family whose child is receiving subsidized preschool on the basis of being at risk of abuse,
neglect, or exploitation may be exempt from these fees for up to three months, unless the family
becomes eligible based on receipt of child protective services or certification of need by a county
child welfare agency. The cumulative period of exemption for these purposes shall not exceed 12
months. (Education Code 8273.1)

The Superintendent or designee shall establish a process which involves parents/quardians in
determining whether to require parents/quardians to provide diapers. This process shall also be
used to determine whether and how much to charge parents/guardians for field trip expenses,
within the limit specified in law. A child shall not be denied participation in a field trip due to the
parent/quardian's inability or refusal to pay the fee, and no adverse action shall be taken against a
parent/quardian for that inability or refusal. (Education Code 8273.3)

Disenrollment

When necessary due to a reduction in state reimbursements, families shall be disenrolled in the
following order: (Education Code 8236, 8263.3)

1. Children age 3 years whose families have the highest income in relation to family size
shall be disenrolled first, followed by children age 4 years whose families have the highest
income in relation to family size.

At each age level, if two or more families have the same income ranking, the child with
disabilities shall be disenrolled last. If there are no families that have a child with disabilities, the
child who has received services the longest shall be disenrolled first.

2. Families of children age 3 or 4 years who are receiving child protective services or who
have been documented to be at risk of being neglected, abused, or exploited, regardless of
income, shall be disenrolled last.

Regulation  CAMPBELL UNION SCHOOL DISTRICT
approved: June 18, 2009 Campbell, California
revised: October 24, 2013
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Campbell Union ESD

Administrative Regulation
Athletic Competition

AR 6145.2
Instruction

Nondiscrimination and Equivalent Opportunities in the Athletic Program

No student shall be excluded from participation in, be denied the benefits of, be denied
equivalent opportunity in, or otherwise be discriminated against in interscholastic, intramural, or
club athletics on the basis of actual or perceived sex, sexual orientation, gender, gender identity,
gender expression, ethnic group identification, race, ancestry, national origin, religion, color,
mental or physical disability, or any other basis specified in law. (Education Code 220, 221.5,
230; 5 CCR 4920; 34 CFR 106.41)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5145.3 - Nondiscrimination/Harassment)

The Superintendent or designee may provide single-sex teams where selection for the teams is
based on competitive skills. (5 CCR 4921; 34 CFR 106.41)

Each student shall be allowed to participate in any single-sex athletic program or activity
consistent with his/her gender identity and for which he/she is otherwise eligible to participate,
irrespective of the gender listed on the student's records.

(cf 5125 — Student Records)

When a school provides only one team in a particular sport for members of one sex, but provides
no team in the same sport for members of the other sex, and athletic opportunities in the total
program for that sex have been previously limited, members of the excluded sex shall be allowed
to try out and compete with the team. The same standards for eligibility shall be applied to every
student trying out for a team, regardless of sex, sexual orientation, gender, gender identity,
gender expression, or other protected group status. (5 CCR 4921; 34 CFR 106.41)

When determining whether equivalent opportunities are available to both sexes in athletic
programs, the Superintendent or designee shall consider, among other factors: (5 CCR 4922; 34
CFR 106.41)
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1. Whether the selection of sports and levels of competition offered effectively
accommodate the interests and abilities of both sexes

The athletic program shall be considered to effectively accommodate the interests and abilities of
both sexes if it meets one of the following criteria: (Education Code 230)

a. The interscholastic-level participation opportunities for male and female students
are provided in numbers substantially proportionate to their respective enrollments.

b. When the members of one sex have been and are underrepresented among
interscholastic — athletes, the district can show a history and a continuing practice of program
expansion ———that is demonstrably responsive to the developing interests and

abilities of the members of that sex.

C. When the members of one sex are currently underrepresented among
interscholastic athletes and the district cannot show a history and continuing practice of
program expansion as required in item #1b above, the district can demonstrate that the interests
and abilities of the members of that sex have been fully and effectively accommodated by
the present program.

2. The provision and maintenance of equipment and supplies

3. Scheduling of games and practice times, selection of the season for a sport, and location
of the games and practices

4. Travel and per diem allowances

5. Opportunities to receive coaching

6. Assignment and compensation of coaches

7. Provision of locker rooms and practice and competitive facilities
8. Provision of medical and training facilities and services

9. Provision of necessary funds

10. Publicity
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Beginning with the 2015-16 school year and every year thereafter, each school that offers
competitive athletics shall post the following information on its school web site, or on the district
web site if the school does not have a web site, at the end of the school year: (Education Code
221.9)

1. The total enrollment of the school, classified by gender

2. The number of students enrolled at the school who participate in competitive athletics,
classified by gender

3. The number of boys' and girls' teams, classified by sport and by competition level
(cf. 1113 - District and School Web Sites)

The data reported for items #1-3 above shall reflect the total number of players on a team roster
on the official first day of competition. The materials used to compile this information shall be
retained by the school for at least three years after the information is posted on the web site.
(Education Code 221.9)

(cf. 3580 - District Records)
Health and Safety

The Superintendent or designee shall annually distribute to student athletes and their
parents/guardians a concussion and head injury information sheet. The student and
parent/guardian shall sign and return the information sheet before the student's initiating practice
or competition. (Education Code 49475)

(cf. 5145.6 - Parental Notifications)

If a student athlete is suspected of sustaining a concussion or head injury in an athletic activity,
he/she shall be immediately removed from the activity for the remainder of the day. The student
shall not be permitted to return to the activity until he/she is evaluated by a licensed health care
provider trained in the management of concussions and receives the health care provider's
written clearance to return to the activity. If the health care provider determines that the athlete
sustained a concussion or a head injury, the athlete shall also complete a graduated return-to-play
protocol of no less than seven days in duration under the supervision of a licensed health care
provider. (Education Code 49475)

The Superintendent or designee shall notify the student's parent/guardian of the date, time, and
extent of any injury suffered by the student and any actions taken to treat the student.
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The Superintendent or designee shall provide training to coaches and/or athletic trainers
regarding concussion symptoms, prevention, and appropriate response.

(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)

Parental Notifications

Before a student participates in interscholastic athletic activities, the Superintendent or designee
shall send a notice to the student's parents/guardians which:

1. Contains information about the procedures for filing a discrimination complaint that
arises out of an interscholastic athletic activity, including the name of the district's Title IX
Coordinator

(cf. 1312.3 - Uniform Complaint Procedures)

2. Includes a copy of students' Title IX rights pursuant to Education Code 221.8

32. Includes a copy of the Athletes' Bill of Rights pursuant to Education Code 271

43. Explains that there is an element of risk associated with all athletic competitions and that
the  district cannot guarantee that students will not be injured, despite a commitment to every
participant's health and welfare

(cf. 3530 - Risk Management/Insurance)
54, Provides information about insurance protection pursuant to Education Code 32221.5

(cf. 5143 - Insurance)

65. Requests parental permission for the student to participate in the program and, if
appropriate, be transported by the district to and from competitions

(cf. 3541.1 - Transportation for School-Related Trips)

76. States the Governing Board's expectation that students adhere strictly to all safety rules,
regulations, and instructions, as well as rules and guidelines related to conduct and
sportsmanship
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(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

Regulation CAMPBELL UNION SCHOOL
DISTRICT

approved: June 21, 2012 Campbell, California
revised: August 21, 2014

revised: October 1, 2015
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Campbell Union ESD
Board Policy

Class Size

BP 6151
Instruction

The Governing Board recognizes that smaller classes may contribute to student learning by
allowing teachers to better identify and respond to individual student needs. In accordance with
negotiated employee agreements and state law, the Board shall establish class size limits
appropriate for each grade level or subject taught and conducive to the effective use of teaching
staff.

(cf. 4141/4241 - Collective Bargaining Agreement)

The highest priority for maintaining small class sizes shall be in the primary grades in order to
support young students as they acquire the basic skills that serve as the foundation for
subsequent learning. Other priorities shall be established in accordance with the goals and
strategies identified in the district's local control and accountability plan (LCAP).

(cf. 0200 - Goals for the School District)
(cf. 0460 - Local Control and Accountability Plan)

For grades TK-3, the district shall annually make progress toward maintaining an average class
of not more than 24 students, unless an alternative annual average class size for each school site
is collectively bargained. (Education Code 42238.02; 5 CCR 15498-15498.3)

Transitional kindergarten classes established pursuant to Education Code 48000 shall be
included in the calculation of average class enrollment for kindergarten.

(cf. 6170.1 - Transitional Kindergarten)

The Superintendent or designee shall provide the Board with an analysis of staffing and school
facilities needs and other costs related to class size reduction proposals.

(cf. 3100 - Budget)
(cf. 6117 - Year-Round Schedules)
(cf. 7111 - Evaluating Existing Buildings)
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For students who require special education and related services, the ratio of instructional adults
to students in group services shall be dependent on the needs of the students. However, for
children ages 3-5 years who are placed in group services, the teacher-child ratio shall be less
than 1:24 and the adult-child ratio shall be less than 1:8. For children ages 3-5 years who are
identified as severely disabled, the ratio of instructional adults to children shall not exceed 1:5.
(Education Code 8264.8, 56441.5)

(cf. 4112.23 - Special Education Staff)
(cf. 6159 - Individualized Education Program)

The Superintendent or designee shall provide the Board with an analysis of staffing and school
facilities needs and other costs related to class size reduction proposals.

(cf. 3100 - Budget)
(cf. 6117 - Year-Round Schedules)
(cf. 7111 - Evaluating Existing Buildings)

The Superintendent or designee shall annually report to the Board regarding the impact of the
class size reduction program on student achievement and other outcomes such as changes in
school climate and student engagement.

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)

Legal Reference:
EDUCATION CODE
17042 Rules for determining area of adequate school construction; exceptions
17042.7 Formula for calculation
33050 Nonwaivable provisions
35160 Authority of the board
42238.02 Local control funding formula, including adjustment for class size reduction
42280 Necessary small schools
46205 Computation for early-late programs
51225.3 Graduation requirements
52060-52077 Local control and accountability plan
GOVERNMENT CODE
3543.2 Scope of representation
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Management Resources:
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: April 1, 1999 Campbell, California
revised: May 18, 2006

revised: June 25, 2015
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Campbell Union ESD

Administrative Regulation
Independent Study

AR 6158
Instruction

Educational Opportunities

Parent/Guardian may request an Independent Study due to an emergency, vacation, or illness.
Independent Study may be used in a short-term basis to ensure that the student is able to
maintain academic progress in his/her regular classes.

(cf. 5113 - Absences and Excuses)
Full Time Independent Study

The district shall not provide independent study students and their parents/guardians with funds
or items of value that are not provided for other students and their parents/guardians.
(Education Code 46300.6, 51747.3)

Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to
classroom instruction, thus enabling students participating in independent study to complete the
district's adopted course of study within the customary time frame. Students in independent study
shall have access to the same services and resources that are available to other students in the
school. (5 CCR 11701.5)

(cf.0410 - Nondiscrimination in District Programs and Activities)

Students must be in attendance for no less than a minimum school day on the school day prior to
and the school day immediately following an independent study contract. A minimum school day
for Transitional kindergarten and kindergarten is 180 minutes, grades 1, 2 & 3 is 230 minutes
and for all other grades is 240 minutes.

Eligibility

A student's participation in independent study shall be voluntary. (Education Code 51747)
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Students participating in independent study must be residents of the local county or an adjacent
county. (Education Code 51747.3)

Full-time independent study shall not be available to students whose district residency status is
based on their parent/guardian’s employment within district boundaries pursuant to Education
Code 48204. (Education Code 51747.3)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)

A student with disabilities, as defined in Education Code 56026, shall not participate in
independent study unless his/her Individualized Education Program specifically provides for
such participation. (Education Code 51745)

(cf. 6159 - Individualized Education Program)

No temporarily disabled student may receive individual instruction pursuant to Education Code
48206.3 by means of independent study. (Education Code 51745)

(cf. 6183 - Home and Hospital Instruction)
Criteria for Participation

Students who are interested in independent study should contact their school principal. Approval
for participation shall be based on the following criteria:

| 1. Evidence that the student will work independently to complete the program.

2. Availability of experienced certificated staff with adequate time to supervise the student
effectively.
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3. A student whose academic performance is not at grade level may participate in
independent study  only if the school is able to provide appropriate support, such as
supplemental instruction, tutoring, counseling, ongoing diagnostic assessments, and/or
differentiated materials, to enable the student to be successful.

4. For an elementary student, the Superintendent or designee may consider the
parent/guardian’s level of commitment to assist the student.

If satisfactory educational progress is not being made in independent study, the teacher shall
notify the student and his/her parent/quardian. The teacher shall conduct an evaluation to
determine whether it is in the student’s best interest to remain in the course or whether he/she
should be referred to an alternative program, which may include, but is not limited to, a regular
school program. A written record of the evaluation findings shall be a mandatory interim student
record maintained for three years from the date of the evaluation. If the student transfers to
another California public school, the record shall be forwarded to that school.

(cf. 5125-Student Records)

For independent study requests, which exceed the maximum duration as specified in Board
Policy 6158, the student may be referred to the District's Home Schooling program. For a student
currently enrolled in a district school or program, such referral shall be made by the school
principal or designee.

Written Agreements and Assignments

A written agreement shall be developed for each student participating in independent study for
two or more school days for charter schools and five or more school days for non-charter
schools.

(Education Code 46300, 51747)

The written independent study agreement for each participating student shall include, but not be
limited to, all of the following: (Education Code 51747)

1. The manner, frequency, time and place for submitting the student's assignments and for
reporting his/her progress.

2. The objectives and methods of study for the student's work, and the methods used to
evaluate that work.

3. The specific resources, including materials and personnel, that will be made available to
the  student.
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4. The district's independent study policy describing the maximum length of time allowed
between an assignment and its completion and the number of missed assignments which
will trigger an evaluation of whether the student should be allowed to continue in
independent study.

5. The duration of the independent study agreement, including the beginning and ending
dates for the student's participation in independent study under the agreement. No independent
study agreement may be valid for any period longer than one semester or trimester.

6. A statement of the number of course credits or, for the elementary grades, other measures
of academic accomplishment appropriate to the agreement, to be earned by the student upon
completion.

7. A statement that independent study is an optional educational alternative in which no
student may be required to participate.

8. In the case of a student who is referred or assigned to any school, class or program
pursuantto  Education Code 48915 or 48917, the agreement shall also include the statement
that instruction may be provided through independent study only if the student is offered
the alternative of classroom instruction.

(cf. 5144.1 - Suspension and Expulsion/Due Process)

The curriculum and methods of study specified in the written agreement shall be consistent with
the Governing Board's policies, administrative regulations and procedures for curriculum and
instruction. (5 CCR 11702)

(cf. 6143 - Courses of Study)

The agreement also may include a schedule for achieving objectives and completing the
agreement and a schedule of conferences between the student and supervising teacher.
Conferences may be conducted by electronic means.

Before beginning the independent study, each written agreement shall be signed and dated by the
student, the parent/guardian or caregiver of the student, the certificated employee designated as
responsible for the general supervision of independent study, and all persons who have direct
responsibility for providing assistance to the student. (Education Code 51747)

The agreement shall state that the parent/guardian’s signature confers his/her permission for the
student's independent study as specified in the agreement.
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Student Rights and Responsibilities

Students participating in independent study shall have the right, continuously, to enter or return
to the regular classroom mode of instruction.

Independent study students who are late, miss scheduled conferences, or do not submit assigned
work on time shall not be reported as tardy or truant. However, the independent study
administrator shall promptly and directly address any failure by the student to meet the terms of
his/her written agreement. The following supportive strategies may be used:

1. A letter to the student and/or parent/guardian, as appropriate
2. A special meeting between the student and the teacher and/or counselor
3. A meeting between the student and the administrator, including the parent/guardian if

appropriate
4. An increase in the amount of time the student works under direct supervision

When the student has missed the number of assignments specified in Board policy and the
written independent study agreement as precipitating an evaluation, the Superintendent or
designee shall conduct an evaluation which may result in termination of the independent study
agreement, with the student's return to a regular classroom or alternative instructional program.

(cf. 1312 - Complaints Concerning the Schools)
(cf. 1312.1 - Complaints Concerning District Employees)

Administration of Independent Study
Each student's independent study shall be coordinated, evaluated and carried out under the

general supervision of a highly qualified certificated employee with the appropriate subject
matter credential who is an employee of the district.- (Education Code 51747.5)

The responsibilities of the independent study administrator shall be to:

1. Ensure that the district's independent study option is operated in accordance with law,
Board policy and administrative regulation
2. Approve or deny the participation of students requesting independent study.

3. Facilitate the completion of independent study written agreements
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4. Approve all credits earned through independent study supervised at a location apart from
the  student's regular school and forward the information to the appropriate staff so that the
information  becomes part of the student's record

5. Authorize the selection of staff who are assigned to supervise independent study

6. Supervise any staff assigned to independent study functions who are not regularly
supervised by another administrator

7. Complete or coordinate the preparation of all necessary records and reports

8. Establish and maintain in a systematic manner all records required by law, Board policy

and administrative regulation

9. Monitor enrollment in independent study to stay within prescribed limits and to maximize
income to the district without compromising the educational quality of independent study

10.  Obtain and maintain current information and skills required for the operation of an
independent  study strategy that meets established standards for the district's educational
programs

11.  Prepare and submit reports as required by the Board or Superintendent

12.  Assure a smooth transition into and out of the independent study mode of instruction

Supervising Teachers - Home Schooling Program

The independent study administrator shall approve the assignment of any teachers who directly
supervise independent study on a regular basis.

Independent study teachers shall:

1. Complete designated portions of the written agreement and add additional information to
the  written agreement when appropriate

2. Supervise and approve coursework, lesson plan development, and student assignment.
Quantity and quality of assignments should be equivalent to each school days work missed.

3. Assess all student work; written or computer-based evidence of satisfactory educational
progress shall be retained for each course and student, including, at a minimum, a grade book or
summary document that lists assignments, exams and associated grades for the course.
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4. Personally judge the time value of assigned work or work products completed and
submitted by the student

5. Select and save with each agreement representative samples of the student's completed
and evaluated assignments on not less than a monthly basis, preferably biweekly

6. Sign and complete the agreement when the student has reached his/her objectives or the
agreement is terminated

7. Maintain any required records and files on a current basis

When appropriate, independent study teachers shall determine and assign grades or other
approved measures of achievement.

The ratio of student average daily attendance for independent study students age 18 years or
younger to full-time equivalent certificated employees responsible for independent study shall
not exceed the equivalent ratio for all other education programs in the district, unless a new
higher or lower ratio for all other educational programs offered is negotiated in a collective
bargaining agreement or the district enters into a memorandum of understanding that indicates an
existing collective bargaining agreement contains an alternative ratio. (Education Code 51745.6)

Records

District records shall identify all students participating in independent study and shall specify the
grade level, program placement and school in which each of these students is enrolled.
(Education Code 51748)

Each school shall maintain records for the students at that school.

Records shall be maintained for audit purposes and shall include the following: (5 CCR 11703)

1. A copy of the Board policy, administrative regulation, and procedures related to
independent study
2. A separate listing of the students, by grade level, program and school, who have

participated in  independent study, identifying units of the curriculum attempted and units of the
curriculum  completed by students in grades K-8

3. A file of all agreements, with representative samples of each student's work products
bearing signed or initialed and dated notations by the supervising teacher indicating that
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he/she has personally evaluated the work or that he/she has personally reviewed the evaluations
made by another certificated teacher

4. A daily or hourly attendance register, as appropriate to the program in which the students
are  enrolled, separate from classroom attendance records, and maintained on a current basis
as time values of student work products are personally judged by a certificated teacher, and
reviewed by the supervising teacher if they are two different persons

A written record of the findings of any evaluation conducted after the student has missed the
number of assignments specified in Board policy shall be treated as a mandatory interim student
record which shall be maintained for three years from the date of the evaluation. (Education
Code 51747)

(cf. 3580 - District Records)

The Superintendent or designee also shall maintain a record of grades and other evaluations
issued to each student for independent study assignments.

Regulation CAMPBELL UNION SCHOOL
DISTRICT

approved: April 5, 2001 Campbell, California
revised: January 19, 2006

revised: March 1, 2011

revised: October 1, 2015
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Campbell Union ESD
Board Policy

Library Media Centers

BP 6163.1
Instruction

The Governing Board recognizes that school libraries support the educational
program by providing access to a variety of informational and supplemental
resources that can help raise the academic achievement of all students. The
Board desires that school libraries be stocked with up-to-date books,
reference materials, and electronic resources that promote literacy, support
academic standards, and prepare students to become lifelong learners.

(cf. 0440 - District Technology Plan)

(cf. 6011 - Academic Standards)

(cf. 6163.4 - Student Use of Technology)
(cf. 7110 - Facilities Master Plan)

The Superintendent or designee may, in consultation with teacher librarians,
classroom teachers, administrators, parents/guardians, and students as
appropriate, develop and regularly update a plan for school libraries that
describes the district's goals for school libraries and how funds will be
distributed to school sites to support libraries. As appropriate, the plan may
also address staffing, facilities, selection and evaluation of materials, the
development and maintenance of classroom libraries, prevention of loss or
damage of library materials, prioritization of needs, and other related matters.
The Superintendent or designee shall ensure that the library plan is aligned
with the district's local control and accountability plan and other district and
school plans.

(cf. 0420 - School Plans/Site Councils)



http://gamutonline.net/displayPolicy/170612/1
http://gamutonline.net/displayPolicy/170612/1
http://gamutonline.net/displayPolicy/211099/1
http://gamutonline.net/displayPolicy/211099/1
http://gamutonline.net/displayPolicy/171555/1
http://gamutonline.net/displayPolicy/171555/1
http://gamutonline.net/displayPolicy/249204/1
http://gamutonline.net/displayPolicy/249204/1
http://gamutonline.net/displayPolicy/171561/1
http://gamutonline.net/displayPolicy/171561/1

324

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
(cf. 6161.2 - Damaged or Lost Instructional Materials)

Staffing

The Superintendent or designee may assign librarians to perform the
following duties in accordance with the authorizations of their credential: (5
CCR 80053, 80053.1)

1. Instruct students in accessing, evaluating, using, and integrating
information and resources in the library program and/or provide
departmentalized instruction in information literacy, digital literacy, and
digital citizenship

2. Plan and coordinate school library programs with the district's instructional
programs through collaboration with teachers

3. Select materials for school and district libraries

4. Develop and deliver staff development programs for school library
services

5. Coordinate or supervise library programs at the school or district level

6. Plan and conduct a course of instruction for students who assist in the
operation of school libraries

7. Supervise classified personnel assigned school library duties

8. Develop procedures for and management of the school and district libraries

The Board also may appoint classified paraprofessionals to serve as library
aides or library technicians. VVolunteers may assist with school library
services in accordance with law, Board policy, and administrative requlation.



http://gamutonline.net/displayPolicy/170882/1
http://gamutonline.net/displayPolicy/170882/1
http://gamutonline.net/displayPolicy/171030/1
http://gamutonline.net/displayPolicy/171030/1
http://gamutonline.net/displayPolicy/189752/1
http://gamutonline.net/displayPolicy/189752/1
http://gamutonline.net/displayPolicy/821221/1
http://gamutonline.net/displayPolicy/821221/1
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(cf. 1240 - VVolunteer Assistance)
(cf. 4222 - Teachers Aides/Paraprofessionals) Educational
Associates/Paraprofessionals

Hours of Operation

School libraries shall be open for use by students and teachers during the
school day. (Education Code 18103)

Selection and Evaluation of School Library Materials

Library materials shall include print and electronic resources that align with
the curriculum and are accessible to students with varying cognitive or
language needs.

Library materials shall be evaluated and selected through a process that
invites recommendations from administrators, teachers, other staff,
parents/quardians, and students as appropriate.

(cf. 6144 - Controversial Issues)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

Library materials shall be continually evaluated in relation to evolving
curricula, new formats of materials, new instructional methods, and the needs
of students and teachers. Materials that contain outdated subject matter or are
no longer appropriate shall be removed.

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies)

All qgifts and donations of school library materials shall be subject to the same
criteria as materials selected for purchase by the district.



http://gamutonline.net/displayPolicy/274258/1
http://gamutonline.net/displayPolicy/274258/1
http://gamutonline.net/displayPolicy/274280/1
http://gamutonline.net/displayPolicy/274280/1
http://gamutonline.net/displayPolicy/129773/1
http://gamutonline.net/displayPolicy/129773/1
http://gamutonline.net/displayPolicy/170983/1
http://gamutonline.net/displayPolicy/170983/1
http://gamutonline.net/displayPolicy/931151/1
http://gamutonline.net/displayPolicy/931151/1
http://gamutonline.net/displayPolicy/171029/1
http://gamutonline.net/displayPolicy/171029/1
http://gamutonline.net/displayPolicy/171155/1
http://gamutonline.net/displayPolicy/171155/1
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(cf. 1260 - Educational Foundation)
(cf. 3290 - Gifts, Grants and Bequests)

Complaints regarding the appropriateness of library materials shall be
addressed using the district's procedures for complaints regarding
instructional materials.

(cf. 1312.2 - Complaints Concerning Instructional Materials)

Fees

Students shall be allowed to borrow school library materials at no charge for
use in the library and classrooms as well as out of school. (5 CCR 16042)

(cf. 3260 - Fees and Charges)

OPTHON-1: Students shall be encouraged to return library materials in a
timely manner, but no charge shall be assessed for the late return of materials.

Library Instruction

Librarians and/or classroom teachers shall provide library instruction to
develop students' information literacy skills. Such instruction shall be aligned
with state academic standards for library instruction and shall prepare
students to:

1. Access information by applying knowledge of the organization of libraries,
print materials, digital media, and other sources



http://gamutonline.net/displayPolicy/170630/1
http://gamutonline.net/displayPolicy/170630/1
http://gamutonline.net/displayPolicy/170673/1
http://gamutonline.net/displayPolicy/170673/1
http://gamutonline.net/displayPolicy/170635/1
http://gamutonline.net/displayPolicy/170635/1
http://gamutonline.net/displayPolicy/187483/1
http://gamutonline.net/displayPolicy/187483/1
http://gamutonline.net/displayPolicy/909474/1
http://gamutonline.net/displayPolicy/909474/1
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2. Evaluate and analyze information to determine appropriateness in
addressing the scope of inquiry

3. Organize, synthesize, create, and communicate information

4. Integrate information literacy skills into all areas of learning and pursue
information independently to become life-long learners

Librarians also may provide support to teachers, administrators, and other
staff by identifying instructional materials that will aid in the development of
curriculum and instructional activities and by providing information about
effective and ethical uses of school library services and equipment.

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 6141 - Curriculum Development and Evaluation)

The district shall, on or before August 31 each year, report to the CDE on the
condition of its school libraries for the preceding year ending June 30.
(Education Code 18122)

Legal Reference:

EDUCATION CODE

1703 Coordination of district library services by county superintendent
1770-1775 Provision of library services by county superintendent
18100-18203 School libraries

18300-18571 Union high school district/unified school district library district
19335-19336 Reading Initiative Program; recommended books

35021 Volunteer aides

44868-44869 Qualifications and employment of library media teachers
45340-45349 Instructional aides

CODE OF REGULATIONS, TITLE 5



http://gamutonline.net/displayPolicy/171609/1
http://gamutonline.net/displayPolicy/171609/1
http://gamutonline.net/displayPolicy/171627/1
http://gamutonline.net/displayPolicy/171627/1
http://gamutonline.net/displayPolicy/170968/1
http://gamutonline.net/displayPolicy/170968/1
http://gamutonline.net/displayPolicy/129778/1
http://gamutonline.net/displayPolicy/129778/1
http://gamutonline.net/displayPolicy/129027/1
http://gamutonline.net/displayPolicy/129047/1
http://gamutonline.net/displayPolicy/129052/1
http://gamutonline.net/displayPolicy/129770/1
http://gamutonline.net/displayPolicy/204126/1
http://gamutonline.net/displayPolicy/129796/1
http://gamutonline.net/displayPolicy/129878/1
http://gamutonline.net/displayPolicy/129965/1
http://gamutonline.net/displayPolicy/133131/1
http://gamutonline.net/displayPolicy/131352/1
http://gamutonline.net/displayPolicy/130977/1
http://gamutonline.net/displayPolicy/130978/1
http://gamutonline.net/displayPolicy/131915/1
http://gamutonline.net/displayPolicy/131925/1
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16040-16043 School libraries

80023-80023.2 Emergency permits, general requirements
80024.6 Emergency teacher librarian services permit
80026-80026.6 Emergency permits

80053-80053.1 Teacher librarian services credential

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Examples of Model School Library Standards for California Public Schools
Supporting Common Core State Standards (CCSS) for English Language
Arts and Literacy in History/Social Studies, Science, and Technical Subjects,
rev. February 2012

Model School Library Standards for California Public Schools: Kindergarten
Through Grade Twelve, 2010 (includes standards for student instruction as
well as program standards)

Looking at the School Library: An Evaluation Tool, 2003

Recommended Literature: Kindergarten Through Grade Twelve
CALIFORNIA SCHOOL LIBRARY ASSOCIATION PUBLICATIONS
Standards and Guidelines for Strong School Libraries, 2004

WEB SITES

American Association of School Libraries: http://www.ala.org/aasl
California Department of Education, School Libraries:
http://www.cde.ca.gov/ci/cr/Ib

California School Library Association: http://www.csla.net

(3/11 4/13) 4/14



http://gamutonline.net/displayPolicy/187481/1
http://gamutonline.net/displayPolicy/187484/1
http://gamutonline.net/displayPolicy/572829/1
http://gamutonline.net/displayPolicy/189303/1
http://gamutonline.net/displayPolicy/210933/1
http://gamutonline.net/displayPolicy/210936/1
http://gamutonline.net/displayPolicy/210939/1
http://gamutonline.net/displayPolicy/189752/1
http://gamutonline.net/displayPolicy/821221/1
http://www.ala.org/aasl
http://www.ala.org/aasl
http://www.cde.ca.gov/ci/cr/lb
http://www.cde.ca.gov/ci/cr/lb
http://www.cde.ca.gov/ci/cr/lb
http://www.csla.net/
http://www.csla.net/
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Campbell Union ESD

Board Policy
Student Use Of Technology

BP 6163.4
Instruction
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-The Governing Board intends that technological resources provided by the district be used in a
safe and responsible manner in support of the instructional program and for the advancement of
student learning. All students using these resources shall receive instruction in their proper and
appropriate use.

(cf. 0440 - District Technology Plan)

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 4040 - Employee Use of Technology)
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(cf. 6163.1 - Library Media Centers)

Teachers, administrators, and/or library media specialists are expected to review the
technological resources and online sites that will be used in the classroom or assigned to students
in order to ensure that they are appropriate for the intended purpose and the age of the students.

The Superintendent or designee shall notify students and parents/guardians about authorized uses
of district technology, user obligations and responsibilities, and consequences for unauthorized
use and/or unlawful activities in accordance with this Board policy and the district's Acceptable
Use Agreement.

District technology includes, but is not limited to, computers, the district's computer network
including servers and wireless computer networking technology (wi-fi), the Internet, email, USB
drives, wireless access points (routers), tablet computers, smartphones and smart devices,
telephones, cellular telephones, personal digital assistants, pagers, MP3 players, wearable
technology, any wireless communication device including emergency radios, and/or future
technological innovations, whether accessed on or off site or through district-owned or
personally owned equipment or devices.

Before a student is authorized to use district technology, the student and his/her parent/guardian
shall sign and return the Acceptable Use Agreement. In that agreement, the parent/quardian shall
agree not to hold the district or any district staff responsible for the failure of any technology
protection measures or user mistakes or negligence and shall agree to indemnify and hold
harmless the district and district staff for any damages or costs incurred.

(cf. 6162.6 - Use of Copyrighted Materials)

The district reserves the right to monitor student use of technology within the jurisdiction of the
district without advance notice or consent. Students shall be informed that their use of district
technology, including, but not limited to, computer files, email, text messages, instant
messaging, and other electronic communications, is not private and may be accessed by the
district for the purpose of ensuring proper use. Students have no reasonable expectation of
privacy in use of the district technology. Students' personally owned devices shall not be
searched except in cases where there is a reasonable suspicion, based on specific and objective
facts, that the search will uncover evidence of a violation of law, district policy, or school rules.

(cf. 5145.12 - Search and Seizure)

The Superintendent or desighee may gather and maintain information pertaining directly to
school safety or student safety from the social media activity of any district student in
accordance with Education Code 49073.6 and BP/AR 5125 - Student Records.
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(cf. 5125 - Student Records)

Whenever a student is found to have violated Board policy or the district's Acceptable Use
Agreement, the principal or designee may cancel or limit a student's user privileges or increase
supervision of the student's use of the district's equipment and other technological resources, as
appropriate. Inappropriate use also may result in disciplinary action and/or legal action in
accordance with law and Board policy.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

The Superintendent or designee, with input from students and appropriate staff, shall regularly
review and update procedures to enhance the safety and security of students using district
technology and to help ensure that the district adapts to changing technologies and
circumstances.

Internet Safety

The Superintendent or designee shall ensure that all district computers with Internet access have
a technology protection measure that protects against access to visual depictions that are
obscene, child pornography, or harmful to minors and that the operation of such measures is
enforced. (20 USC 6777; 47 USC 254; 47 CFR 54.520)

To reinforce these measures, the Superintendent or designee shall implement rules and
procedures designed to restrict students' access to harmful or inappropriate matter on the Internet
and to ensure that students do not engage in unauthorized or unlawful online activities.

Harmful matter includes matter, taken as a whole, which to the average person, applying
contemporary statewide standards, appeals to the prurient interest and is matter which depicts or
describes, in a patently offensive way, sexual conduct and which lacks serious literary, artistic,
political, or scientific value for minors. (Penal Code 313)

The district's Acceptable Use Agreement shall establish expectations for appropriate student
conduct when using the Internet or other forms of electronic communication, including, but not
limited to, prohibitions against:

1. Accessing, posting, submitting, publishing, or displaying harmful or inappropriate matter
that is threatening, obscene, disruptive, or sexually explicit, or that could be construed as
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harassment or disparagement of others based on their race/ethnicity, national origin, sex, gender,
sexual orientation, age, disability, religion, or political beliefs

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

2. Intentionally uploading, downloading, or creating computer viruses and/or maliciously
attempting to harm or destroy district equipment or materials or manipulate the data of any other
user, including so-called "hacking"

3. Distributing personal identification information, including the name, address, telephone
number, Social Security number, or other personally identifiable information, of another student,
staff member, or other person with the intent to harm, -threaten, intimidate, harass, or ridicule

that person

The Superintendent or designee shall provide age-appropriate instruction regarding safe and
appropriate behavior on social networking sites, chat rooms, and other Internet services. Such
instruction shall include, but not be limited to, the dangers of posting one's own personal
identification information online, misrepresentation by online predators, how to report
inappropriate or offensive content or threats, behaviors that constitute cyberbullying, and how to
respond when subjected to cyberbullying.

Legal Reference:

EDUCATION CODE

49073.6 Student records; social media

51006 Computer education and resources

51007 Programs to strengthen technological skills

60044 Prohibited instructional materials

PENAL CODE

313 Harmful matter

502 Computer crimes, remedies

632 Eavesdropping on or recording confidential communications
653.2 Electronic communication devices, threats to safety
UNITED STATES CODE, TITLE 15

6501-6506 Children's Online Privacy Protection Act
UNITED STATES CODE, TITLE 20




6751-6777 Enhancing Education Through Technology Act, Title 11, Part D, especially:

6777 Internet safety

UNITED STATES CODE, TITLE 47

254 Universal service discounts (E-rate)

CODE OF FEDERAL REGULATIONS, TITLE 16

312.1-312.12 Children's Online Privacy Protection Act

CODE OF FEDERAL REGULATIONS, TITLE 47

54.520 Internet safety policy and technology protection measures, E-rate discounts
COURT DECISIONS

New Jersey v. T.L.O., (1985) 469 U.S. 325

Management Resources:

CSBA PUBLICATIONS

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007
FEDERAL TRADE COMMISSION PUBLICATIONS

How to Protect Kids' Privacy Online: A Guide for Teachers, December 2000
WEB SITES

CSBA.: http://www.csba.org

American Library Association: http://www.ala.org

California Coalition for Children's Internet Safety: http://www.cybersafety.ca.gov
Center for Safe and Responsible Internet Use: http://csriu.org

Federal Communications Commission: http://www.fcc.gov

Federal Trade Commission, Children's Online Privacy Protection:
http://www.ftc.gov/privacy/privacyinitiatives/childrens.html

U.S. Department of Education: http://www.ed.gov

Policy CAMPBELL UNION SCHOOL DISTRICT
adopted: May 23, 2002 Campbell, California
revised: December 12, 2002

revised: December 13, 2007

revised: June 18, 2009
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Campbell Union ESD

Administrative Regulation
Student Use Of Technology

E 6163.4
Instruction

ACCEPTABLE USE AGREEMENT AND RELEASE OF DISTRICT FROM LIABILITY
(STUDENTS)

The Campbell Union School District authorizes students to use technology owned or otherwise
provided by the district as necessary for instructional purposes. The use of district technology is
a privilege permitted at the district's discretion and is subject to the conditions and restrictions set
forth in applicable Board policies, administrative regulations, and this Acceptable Use
Agreement. The district reserves the right to suspend access at any time, without notice, for any
reason.

The district expects all students to use technology responsibly in order to avoid potential
problems and liability. The district may place reasonable restrictions on the sites, material, and/or
information that students may access through the system.

Each student who is authorized to use district technology and his/her parent/quardian shall sign
this Acceptable Use Agreement as an indication that they have read and understand the

agreement.

Definitions

District technology includes, but is not limited to, computers, the district's computer network
including servers and wireless computer networking technology (wi-fi), the Internet, email, USB
drives, wireless access points (routers), tablet computers, smartphones and smart devices,
telephones, cellular telephones, personal digital assistants, pagers, MP3 players, wearable
technology, any wireless communication device including emergency radios, and/or future
technological innovations, whether accessed on or off site or through district-owned or
personally owned equipment or devices.

Student Obligations and Responsibilities

Students are expected to use district technology safely, responsibly, and for educational purposes
only. The student in whose name district technoloqy is issued is responsible for its
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proper use at all times. Students shall not share their assigned online services account
information, passwords, or other information used for identification and authorization purposes,
and shall use the system only under the account to which they have been assigned.

Students are prohibited from using district technoloqgy for improper purposes, including, but not
limited to, use of district technology to:

1. Access, post, display, or otherwise use material that is discriminatory, libelous,
defamatory, obscene, sexually explicit, or disruptive

2. Bully, harass, intimidate, or threaten other students, staff, or other individuals
("cyberbullying")

3. Disclose, use, or disseminate personal identification information (such as name, address,
telephone number, Social Security number, or other personal information) of another student,
staff member, or other person with the intent to threaten, intimidate, harass, or ridicule that

person

4. Infringe on copyright, license, trademark, patent, or other intellectual property rights

5. Intentionally disrupt or harm district technology or other district operations (such as
destroying district equipment, placing a virus on district computers, adding or removing a
computer program without permission from a teacher or other district personnel, changing
settings on shared computers)

6. Install unauthorized software
1. "Hack" into the system to manipulate data of the district or other users
8. Engage in or promote any practice that is unethical or violates any law or Board policy,

administrative requlation, or district practice

Privacy

Since the use of district technology is intended for educational purposes, students shall not have
any expectation of privacy in any use of district technology.

The district reserves the right to monitor and record all use of district technology, including, but
not limited to, access to the Internet or social media, communications sent or received from
district technology, or other uses. Such monitoring/recording may occur at any time without
prior notice for any legal purposes including, but not limited to, record retention and distribution
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and/or investigation of improper, illegal, or prohibited activity. Students should be aware that, in
most instances, their use of district technology (such as web searches and emails) cannot be
erased or deleted.

All passwords created for or used on any district technology are the sole property of the district.
The creation or use of a password by a student on district technology does not create a
reasonable expectation of privacy.

Personally Owned Devices

If a student uses a personally owned device to access district technology, he/she shall abide by
all applicable Board policies, administrative regulations, and this Acceptable Use Agreement.
Any such use of a personally owned device may subject the contents of the device and any
communications sent or received on the device to disclosure pursuant to a lawful subpoena or
public records request.

Reporting

If a student becomes aware of any security problem (such as any compromise of the
confidentiality of any login or account information) or misuse of district technology, he/she shall
immediately report such information to the teacher or other district personnel.

Consequences for Violation

Violations of the law, Board policy, or this agreement may result in revocation of a student's
access to district technology and/or discipline, up to and including suspension or expulsion. In
addition, violations of the law, Board policy, or this agreement may be reported to law
enforcement agencies as appropriate.

Student Acknowledgment

| have received, read, understand, and agree to abide by this Acceptable Use Agreement and
other applicable laws and district policies and regulations governing the use of district
technology. | understand that there is no expectation of privacy when using district technology. |
further understand that any violation may result in loss of user privileges, disciplinary action,
and/or appropriate legal action.

Name: Grade:
(Please print)

School:
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Signature: Date:

Parent or Legal Guardian Acknowledgment

If the student is under 18 years of age, a parent/quardian must also read and sign the agreement.

As the parent/guardian of the above-named student, | have read, understand, and agree that my
child shall comply with the terms of the Acceptable Use Agreement. By signing this Agreement,
| give permission for my child to use district technology and/or to access the school's computer
network and the Internet. | understand that, despite the district's best efforts, it is impossible for
the school to restrict access to all offensive and controversial materials. | agree to release from
liability, indemnify, and hold harmless the school, district, and district personnel against all
claims, damages, and costs that may result from my child's use of district technology or the
failure of any technology protection measures used by the district. Further, | accept full
responsibility for supervision of my child's use of his/her access account if and when such access
is not in the school setting.

Name: Date:
(Please print)

Signature:
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Campbell Union ESD
Board Policy

Transitional Kindergarten

BP 6170.1
Instruction

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program for
eligible children who do not yet meet the minimum age criterion for kindergarten. The program
shall assist children in developing the academic, social, and emotional skills they need to succeed
in kindergarten and beyond.

The district's transitional kindergarten shall be the first year of a two-year kindergarten program.
(Education Code 48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool
providers, elementary teachers, administrators, and parents/guardians in program development,
implementation, and evaluation.

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)

Eligibility

On a case-by-case basis, Education Code 48000 authorizes early entrance into kindergarten for
children who reach age 5 later than the date specified below, provided the parent/guardian
approves, the district determines it is in the child's best interests, and the district has provided the
parent/guardian with information on the advantages and disadvantages of early admittance; see
AR 5111 - Admission.

The district's TK program shall admit children whose fifth birthday is from September 2 through
December 2. (Education Code 48000)

Parents/guardians of eligible children shall be notified of the availability of this program and the
age, residency, and any other enrollment requirements. Parents/guardians of children who are
born after September 1, but are age-eligible for kindergarten shall be highly encouraged by the
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district to attend transitional kindergarten. Enrollment in the transitional kindergarten program
shall be voluntary.

(cf. 5111 - Admission)

(cf. 5111.1 - District Residency)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)
(cf. 5111.13 - Residency for Homeless Children)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

Curriculum and Instruction

The district's transitional kindergarten program shall be based on a modified kindergarten
curriculum that is age and developmentally appropriate. (Education Code 48000)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

Upon recommendation by the Superintendent or designee, the Board shall approve academic
standards for transitional kindergarten that bridge preschool learning foundations and
kindergarten standards. Such standards shall be designed to facilitate students' development in
essential skills which may include, as appropriate, language and literacy, mathematics, physical
development, the arts, science, social sciences, English language development, and social-
emotional development.

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6011 - Academic Standards)
(cf. 6174 - Education for English Language Learners)

Transitional kindergarten students may be placed in the same classrooms as kindergarten
students when necessary, provided that the instructional program is differentiated to meet student
needs.
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Staffing

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes possess
a teaching credential or permit from the Commission on Teacher Credentialing (CTC) that
authorizes such instruction.

(cf. 4112.2 - Certification)

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 1,
2020, have at least one of the following:

1. 24 units in early childhood education and/or child development,
2. Comparable experience in a preschool setting,

3. And/or a child development teacher permit issued by the CTC.
(Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure that
transitional kindergarten teachers are knowledgeable about district standards and effective
instructional methods for teaching young children.

(cf. 4131 - Staff Development)
Continuation to Kindergarten

Students who complete the transitional kindergarten program shall be eligible to continue in
kindergarten the following school year. Parents/guardians of such students shall not be required
to submit a signed parental permission form for kindergarten attendance. The exception to this
applies to children who were kindergarten age eligible when they entered TK. In such an
instance, a parent would need to sign a continuance form to allow the child to enter kindergarten
and ensure that the district receives an apportionment for the kindergarten year.

A student shall not attend more than two years in a combination of transitional kindergarten and
kindergarten. (Education Code 46300)

(cf. 5123 - Promotion/Acceleration/Retention)
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Assessment

The Superintendent or designee shall develop or identify appropriate assessments of transitional
kindergarten students' development and progress. He/she shall monitor and regularly report to
the Board regarding program implementation and the progress of students in meeting related
academic standards.

(cf. 0500 - Accountability)
(cf. 6162.5 - Student Assessment)

Legal Reference:

EDUCATION CODE

8973 Extended-day kindergarten

44258.9 Assignment monitoring by county office of education

46111 Kindergarten, hours of attendance

46114-46119 Minimum school day, kindergarten

46300 Computation of average daily attendance, inclusion of kindergarten and transitional
kindergarten

48000 Minimum age of admission (kindergarten)

48002 Evidence of minimum age required to enter kindergarten or first grade

48200 Compulsory education, starting at age six

60605.8 Academic Content Standards Commission, development of Common Core Standards

Management Resources:

CSBA PUBLICATIONS

Transitional Kindergarten, Issue Brief, July 2011

CALIFORNIA COUNTY SUPERINTENDENTS EDUCATIONAL SERVICES ASSOCIATION

PUBLICATIONS

Transitional Kindergarten (TK) Planning Guide: A Resource for Administrators of California
Public School Districts, November 2011

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Transitional Kindergarten FAQs

California Preschool Curriculum Framework, Vol. 1, 2010

California Preschool Learning Foundations, Vol. 1, 2008

Prekindergarten Learning Development Guidelines, 2000

First Class: A Guide for Early Primary Education, 1999

COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS

11-08 Transitional Kindergarten Assignments, Credential Information Alert, August 25, 2011

WEB SITES
CSBA: http://www.csba.org
California County Superintendents Educational Services Association: http://www.ccsesa.org
California Department of Education: http://www.cde.ca.gov
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California Kindergarten Association: http://www.ckanet.org
Commission on Teacher Credentialing: http://www.ctc.ca.gov
Transitional Kindergarten California: http://www.tkcalifornia.org

Regulation CAMPBELL UNION SCHOOL
DISTRICT
approved: June 21, 2012 Campbell, California

revised: October 1, 2015
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Campbell Union ESD
Board Policy

Evaluation Of The Instructional Program

BP 6190
Instruction

The Governing Board recognizes that it is accountable to the students, parents/guardians and
community for conducting a continual evaluation of the curriculum and the instructional program
in order to improve student achievement.

(cf. 0200 - Goals for the School District)

(cf. 0500 - Accountability)

(cf. 6000 - Concepts and Roles)

(cf. 6141-Curriculum Development and Evaluation)
s

(cf. 6161.1-Selection and Evaluation of INstructional Materials)

The Superintendent or designee shall review the effectiveness of district programs in meeting
desired outcomes. He/she shall provide the Board and the community regular reports on student
progress toward Board-established standards of expected achievement at each grade level in each
area of study based on goals specified in the district’s local control and accountability plan
(LCAPy-Based on these evaluations, the Board shall take appropriate actions to maintain the
effectiveness of programs and, as needed, to improve the quality of education that district
students receive.

| (cf. 0460-Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)
of on £ coremi hools
{GFOM‘QHQH%G#}%E—GW 0 i j i
(cf. 6011 - Academic Standards)
| (cf. 6162.5 - Student Assessment)
(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6173.1-Education for Foster Youth)
(cf. 6174-Education for English Language Learners)
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Categorical Program Monitoring

The Superintendent or designee shall cooperate with the California Department of Education
(CDE) in the conduct of categorical program monitoring process to ensure that all district
categorical programs comply with federal and state laws and regulations. The Superintendent or
designee shall notify the Board of the results of these reviews.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0420-School Plans/Site Councils)

(cf. 0520.2 - Title I Program Improvement Schools)

(cf. 0520.3 - Title | Program Improvement Districts)

(cf. 1312. 3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4131-Staff Development)
e e e

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5148 - Child Care and Development Programs)

(cf. 5148.2 - Before/After School Programs)

(cf. 6020-Parent Involvement)

(cf. 6142.1 - Sexual Health and HIVV/AIDS Prevention Instruction)
(cf. 6142.7 - Physical Education)

(cf. 6171 - Title | Programs)

(cf. 6172 - Gifted and Talented Student Program)

(cf. 6173 - Education for Homeless Children)

(cf. 6174 - Education for English Language Learners)

On an ongoing basis, the Superintendent or designee shall conduct a district self-evaluation
which may utilize tools developed by the district or the CDE to ensure compliance of district
categorical programs with legal requirements.

When the district is selected by the CDE for a Federal Program Monitoring (FPM) compliance
review, the Superintendent or designee shall gather and submit all documentation and data
required for the review and shall cooperate with CDE staff to facilitate program monitoring.

Criteria for Evaluation of Consolidated Programs

The Superintendent or designee shall conduct annual evaluations to determine whether
supplemental services provided by consolidated programs are effective and supportive of the
core curriculum. As a basis for this evaluation, the Superintendent or designee shall recommend
specific, measurable criteria which shall be used at each school and at the district level to
evaluate student achievement and the effectiveness of each consolidated program. These criteria
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shall include, but not necessarily be limited to, progress toward goals contained in the school's
single plan for student achievement, the district’s LCAP, Title 1 local educational agency plan,

and/or other appllcable dlstrlct or school plans &nd—p#eg#es&eﬁhe%—s&ﬂem-pepmamﬂand

The Superintendent or designee shall submit these criteria for consideration by the Board. If
desired, each school may establish additional evaluation criteria beyond these districtwide
criteria. Evaluations conducted for each school shall be presented annually to the Board.

(cf. 0420 - School Plans/Site Councils)

Legal Reference:

EDUCATION CODE

33400-33407 Educational evaluations

35178.4 Notice of accreditation status

44662 Evaluation and assessment guidelines, certificated employee performance
48985 Compliance with translation of parental notifications
51041 Education program, evaluation and revisions

51226 Model curriculum standards

52050-52059 Public Schools Accountability Act
54650-54659-Education-tmprovement-Incentive Program
62005.5 Failure to comply with purposes of funds
64000-64001 Consolidated application process

CODE OF REGULATIONS, TITLE 5

3930-3937 Program requirements

3942 Continuity of funding

UNITED STATES CODE, TITLE 20

6311 Adequate yearly progress

Management Resources:

CSBA PUBLICATIONS

Maximizing School Board Leadership: Curriculum, 1996

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Ongoing Program Self-Evaluation Tools (OPSET)

Categorical Program Monitoring Instruments

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Testing and Accountability: http://www.cde.ca.gov/ta
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Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools:
http://www.acswasc.org

Policy CAMPBELL UNION SCHOOL DISTRICT

adopted: April 1, 1999 Campbell, California
revised: May 23, 2002
revised: August 24, 2006

revised: December 13, 2007
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Campbell Union ESD
Board Bylaw

Organization

BB 9100
Board Bylaws

Organization of the Board

Each year, the Governing Board shall hold an annual organizational meeting. In any year in
which a reqular election of district Board members is conducted, the organizational meeting shall
be held within a 15-day period beginning from the date upon which a Board member elected at
that election takes office. During non-election years, the meeting shall be held within the same
15-day period on the calendar. (Education Code 35143)

The day and time of the annual meeting shall be selected by the Board at its reqular meeting held
immediately prior to the first day of the 15-day period. On behalf of the Board, the
Superintendent shall notify the County Superintendent of Schools of the day and time selected.
Within 15 days prior to the date of the annual meeting, the clerk of the Board, with the assistance
of the Superintendent, shall notify in writing all Board members and members-elect of the date
and time selected for the meeting. (Education Code 35143)

At this meeting the Board shall:

1. Elect a president and a clerk and/or vice president from its members

2. Appoint the Superintendent as secretary to the Board

3. Authorize signatures
4. Approve a schedule of reqular meetings for the year and a Board governance calendar
stating the time when the Board will address important governance matters

5. Designate Board representatives to serve on committees or commissions of the district,
other public agencies, or organizations with which the district partners or collaborates

(cf. 9140 - Board Representatives)
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6. Review and/or consider resources that define and clarify the Board's governance and
leadership roles and responsibilities including, but not limited to, governance standards, meeting
protocols, Board rules and bylaws, and other Board development materials

(cf. 9000 - Role of the Board)

(cf. 9005 - Governance Standards)
(cf. 9230 - Orientation)

(cf. 9240 - Board Development)
(cf. 9320 - Meetings and Notices)
(cf. 9323 - Meeting Conduct)

Election of Officers

OPTON-1:-The Board shall each year elect one of its members to be (clerk)/(vice president).
This member shall be one who previously has not served in office, unless all the Board's
members have previously served in office. After serving one year as (clerk)/(vice president), the
elected member shall serve one year as president of the Board.

The election of Board officers shall be conducted during an open session of the annual
organizational meeting.

Legal Reference:

EDUCATION CODE

5017 Term of office

35143 Annual organizational meeting date, and notice
35145 Public meetings

GOVERNMENT CODE

54953 Meetings to be open and public; attendance
ATTORNEY GENERAL OPINIONS

68 Ops.Cal.Atty.Gen. 65 (1985)

59 Ops.Cal.Atty.Gen. 619, 621-622 (1976)

The Governing Board shall hold an annual organizational meeting in December within the time
limits prescribed by law. (Education Code 35143)

Officers of the Board shall include President, Vice President and Clerk.

The office of President and Clerk shall be filled by nomination and require a majority vote of the
members of the Board. (Education Code 35022, 35143)
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To maximize Board effectiveness, it is the practice of the Governing Board that the Office of
President, Vice President and Clerk shall be filled by bi-annual rotation (i.e., Clerk to Vice
President; Vice President to President) dependent upon Board approval.

Any Board member may decline to hold a particular office. The vacancy will then be filled by
nomination and require a majority vote of the members of the Board.

In the event a change occurs in the membership of the board, because of board elections,
resignations, etc., then elections for the vacant offices will be by nomination and require a
majority vote of the members of the board.

The day and time of the annual organizational meeting shall be selected by the Board at its
regular meeting held immediately prior to December 1. Such notification shall be given, in
writing, to the County Superintendent of Schools and all board members and members elect of
the date and time selected for the meeting.

The Superintendent shall act as secretary and executive officer for the Board.

Legal Reference:

EDUCATION CODE

5017 Term of Office

35143 Annual organizational meeting date, and notice
35145 Public meetings

GOVERNMENT CODE

54953 Meetings to be open and public; attendance
ATTORNEY GENERAL OPINIONS

68 Ops.Cal.Atty.Gen. 65 (1985)

59 Ops.Cal.Atty.Gen. 619, 621-622 (1976)

Bylaw CAMPBELL UNION SCHOOL DISTRICT
adopted: September 24, 1998 Campbell, California
revised: May 8, 2008

revised: March 12, 2009

revised: November 17, 2011
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Campbell Union ESD
Board Bylaw

Filling Vacancies

BB 9223
Board Bylaws

1———A vacancy on the Governing Board may occur for any of the
following events:

1. The death of an incumbent (Government Code 1770)

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is
physically or mentally incapacitated due to disease, illness, or accident and that there is
reasonable cause to believe that the incumbent will not be able to perform the duties of his/her
office for the remainder of his/her term (Government Code 1770)

3. A Board members' resignation (Government Code 1770)

A vacancy resulting from resignation occurs when the written resignation is filed with the
County Superintendent of Schools having jurisdiction over the district, except where a deferred
effective date is specified in the resignation so filed, in which case the resignation shall become
operative on that date. A Board member may not defer the effective date of his/her resignation
of more than 60 days after he/she files the resignation with the County Superintendent.
(Education Code 5090, 5091)

Upon being filed with the County Superintendent, a written resignation, whether specifying a
deferred effective date or otherwise, shall be irrevocable. (Education Code 5090)

4. A Board member's removal from office, including recall (Elections Code 11384,
Government Code 1770)

5. A Board member's ceasing to be an inhabitant of the state or resident of the district
(Government Code 1770)

6. A Board member's absence from the state beyond the period allowed by law without the
permission required by law (Government Code 1770)
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No Board member shall be absent from the state for more than 60 days, except in any of the
following situations: (Government Code 1064)

a. Upon business of the school district with the approval of the Board

b. With the consent of the Board for an additional period not to exceed a total absence of 90
days

C. For federal military deployment not to exceed six months as a member of the armed

forces of the United States or the California National Guard

If the absence of the Board member for this purpose exceeds six months, the Board may approve
an additional six-month absence upon a showing that there is a reasonable expectation that the
member will return within the second six-month period, and the Board may appoint an interim
member to serve in his/her absence. If two of more members of the Board are absent by reason
of these circumstances, and those absences result in the inability to establish a quorum at a
regular meeting, the Board may immediately appoint one or more interim members as necessary
to enable the Board to conduct business and discharge its responsibilities. The term of an interim
Board member appointed in these circumstances shall not extend beyond the return of the absent
Board member or beyond the next regularly scheduled election for that office, whichever occurs
first.

d. In the case of illness or other urgent necessity, and upon a proper showing thereof, the
time limited for absence from the state may be extended by the Board

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)

7. A Board member's ceasing to discharge the duties of his/her office for the period of three
consecutive months, except when prevented by sickness or when absent from the state with the
permission required by law (Government Code 1770)

8. A Board member's conviction of a felony or any offense involving a violation of his/her
official duties or conviction of a designated crime resulting in a forfeiture of office (Government
Code 1770, 3000-3003)

9. A Board member's refusal or neglect to file his/her required oath or bond with the time
prescribed (Government Code 1770)

(cf. 9224 - Oath or Affirmation)
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10.  The decision of a competent tribunal declaring void a Board member's election or
appointment (Government Code 1770)

11. 32, A Board member's commitment to a hospital or sanitarium as a drug addict,
dipsomaniac, inebriate, or stimulant addict by a court of competent jurisdiction, in which case
the office shall not be deemed vacant until the order of commitment has become final
(Government Code 1770)

12.413. A failure to elect when either no candidate or an insufficient number of candidates
have filed to run for a Board seat(s) (Education Code 5090, 5326, 5328)

Timelines for Filling a Vacancy
When a vacancy occurs, the Board shall take the following action, as appropriate:

1. When a vacancy occurs less than four months before the end of a Board member's term,
the Board shall take no action. (Education Code 5093)

2. When a vacancy occurs four or more months before the end of a Board member's term,
the Board shall, within 60 days of the date of the vacancy or the filing of the member's deferred
resignation, either order an election or make a provisional appointment, unless a special election
is mandated as described in item #3 below. (Education Code 5091, 5093)

3. When a vacancy occurs from six months to 130 days before a regularly scheduled Board
election at which the position is not scheduled to be filled, a special election to fill the position
shall be consolidated with the regular election. The person so elected shall take office at the first
regularly scheduled Board meeting following the certification of the election and shall serve only
until the end of the term of the position which he/she was elected to fill. (Education Code 5093)

When the special election described above is not required, the Board may make a provisional
appointment. (Education Code 5091, 5093)

Provisional Appointments

In order to draw from the largest possible number of candidates, the Board shall advertise in the
local media to solicit candidate applications or nominations. The Superintendent shall ensure
that applicants are eligible for Board membership and the Board will announce the names of the
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eligible candidates. The Board shall interview the candidates at a public meeting, accept oral or
written public input, and select the provisional appointee by a majority vote.

(cf. 9130 - Board Committees)
(cf. 9323.2 - Actions by the Board)

In order to serve on the Board, a person must meet the eligibility requirements specified in
Education Code 35107.

(cf. 9220 - Governing Board Elections)

Within 10 days after the appointment is made, the Board shall post notices of the vacancy or
resignation and the provisional appointment. The notice shall be published in the local
newspaper and posted in at least three public places within the district. (Education Code 5092)

The notice shall contain: (Education Code 5092)

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective
date of, the resignation

2. The full name of the appointee
3. The date of appointment

4. A statement notifying the voters that unless a petition calling for a special election
pursuant to Education Code 5091 is filed in the office of the County Superintendent of Schools
within 30 days of the provisional appointment, it shall become an effective appointment

The person appointed shall hold office until the next regularly scheduled election for district
Board members and shall be afforded all the powers and duties of a Board member upon
appointment. (Education Code 5091)

Appointment Due to Failure to Elect

When a vacancy occurs because no person or an insufficient number of candidates have been
nominated (i.e., a failure to elect), and a district election will not be held, the Board shall appoint
a qualified person to the office. This appointment shall be made at a meeting prior to the day
fixed for the election and the appointee shall be seated at the organizational meeting as if elected
at the district election. (Education Code 5328)

(cf. 9100 - Organization)
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When an appointment is being made because of a failure to elect, the district shall publish a
notice once in a newspaper of general circulation published in the district, or if no such
newspaper exists, in a newspaper having general circulation within the district. This notice shall
state that the Board intends to make an appointment and shall inform persons of the procedure
available for applying for the appointment. (Education Code 5328.5)

The procedure for selecting and interviewing candidates shall be the same as the procedures for
"Provisional Appointments,” as specified above.

Legal Reference:

EDUCATION CODE

5000-5033 Elections

5090-5095 Vacancies

5200-5208 Districts governed by boards of education
5300-5304 Elections

5320-5329 Order and call of election
5340-5345 Consolidation of elections
5360-5363 Election notice

5420-5426 Cost of elections

5440-5442 Miscellaneous provisions, elections
35107 Eligibility of board members

35178 Resignation with deferred effective date
ELECTIONS CODE

10600-10604 School district elections
11381-11386 Candidates for recall
GOVERNMENT CODE

1064 Absence from state

1770 Vacancies: definition

3000-3003 Forfeiture of office

3060-3075 Removal other than by impeachment
6061 One time notice

54950-54963 The Ralph M. Brown Act
PENAL CODE

88 Bribery, forfeiture from office

UNITED STATES CODE, TITLE 18

704 Military medals or decorations
ATTORNEY GENERAL OPINIONS

58 Ops.Cal.Atty.Gen. 888 (1975)
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Management Resources:

CSBA PUBLICATIONS

Filling a Board Vacancy, rev. December 2010

WEB SITES

CSBA: http://www.csba.org

California State Attorney General's Office, Quo Warranto Applications:
http://ag.ca.gov/opinions/quo_warranto.php

Bylaw CAMPBELL UNION SCHOOL DISTRICT
adopted: September 24, 1998 Campbell, California
revised: March 12, 2009

revised: June 21, 2012



